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Preface 
 
This manual is an aid to assessors in valuing and assessing taxable property.  It incorporates 
recommendations for current and new law provisions regarding valuation and assessment 
procedures, related laws, and other areas that affect the administration of an assessor's office.  
In the event these procedures conflict with title 39 of the Colorado Revised Statutes, the 
provisions of title 39, C.R.S., shall prevail. 
 
 



iii 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

Glossary of Property Tax Abbreviations 
 
 
ACS   Affiliated Computer Systems 
AG   Attorney General 
ARL   Assessors Reference Library 
ASOP   Annual Statement of Property 
BAA   Board of Assessment Appeals 
BEL   Basic Equipment List 
BIA   Best Information Available 
BOE   Board of Equalization 
BOCC   Board of County Commissioners 
CAA   Colorado Assessors Association 
CACI   Colorado Association of Commerce and Industry  
CAMA  Computer Automated Mass Appraisal 
CASS   Colorado Agricultural Statistics Service 
CATA   Colorado Association of Tax Appraisers 
CBOE   County Board of Equalization 
CBREA  Colorado Board of Real Estate Appraisers 
CCI   Colorado Counties Incorporated 
CCI   Colorado CustomWare Incorporated 
CDOT   Colorado Department of Transportation 
CLT   Cole-Layer-Trumble 
CML   Colorado Municipal League 
COD   Coefficient of Dispersion 
COV   Coefficient of Variation 
CPEC   Colorado Public Expenditures Council 
C.R.S.   Colorado Revised Statutes 
DDA   Downtown Development Authority 
DLG   Division of Local Government 
DOLA   Department of Local Affairs 
DPT   Division of Property Taxation 
DURA   Denver Urban Renewal Authority 
EPA   Environmental Protection Agency 
FIRREA  Financial Institutions Reform, Recovery, and Enforcement Act 
FSA   USDA - Farm Service Agency (formerly ASCS) 
GIS   Geographic Information System 
GRI   Gross Rental Income 
GRM   Gross Rent Multiplier 
IAAO   International Association of Assessing Officers 
LV   Land Value 
MRA   Multiple Regression Analysis 
NERF   Netback Expense Reporting Form 
NOD   Notice of Determination 
NOI   Net Operating Income 
NOV   Notice of Valuation 
NRCS   Natural Resource Conservation Service (formerly SCS) 
OLLS   Office Legislative Legal Services 
PIN    Parcel Identification Number 
PPDS    Personal Property Declaration Schedule 
PTA   Property Tax Administrator 
PUD   Planned Unit Development 
RCN   Replacement Cost New 
RCNLD  Replacement Cost New Less Depreciation 
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RPTD   Real Property Transfer Declaration 
SBA   Small Business Administration 
SBOE   State Board of Equalization 
SNOD   Special Notice of Determination 
SNOV   Special Notice of Valuation 
SME   Special Mobile Equipment 
SMI   Severed Mineral Interest 
SMM   Special Mobile Machinery 
SPSS   Statistical Package for the Social Sciences 
SR   Sales Ratio 
TD-1000  Real Property Transfer Declaration 
TIF   Tax Increment Finance District 
URA   Urban Renewal Authority 
USPAP  Uniform Standards of Professional Practice 
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CHAPTER 1  
ASSESSOR'S DUTIES AND RELATIONSHIPS 

 

ASSESSOR’S DUTIES 

The county assessors are responsible for the management and operation of the assessor's 
office.  Their goal is to produce the tax warrant with fair and equalized property values.  The 
county assessor’s office must be located at the county courthouse or at a location in the 
county seat provided by the board of county commissioners.  The assessor may keep one or 
more offices outside of the county seat, in addition to the office located in the county seat.  
The additional location may be kept only if the board of county commissioners makes office 
space or funding available, § 30-10-803, C.R.S. 
 

DISCOVER - LIST - CLASSIFY - VALUE 
The major duties of an assessor can be categorized as discovering, listing, classifying, and 
valuing all taxable real and personal property and all property granted exemption by the 
Division of Property Taxation that is located within the county on the assessment date.   
These categories are often referred to as the assessment function, § 39-5-101, C.R.S. 
 
Some property in the county such as state assessed properties are valued and apportioned to 
each county by the Division of Property Taxation (Division), article 4 of title 39, C.R.S.   
Also refer to Chapter 11, State Assessed Property.  Other property is classified by the 
assessor or the Division as exempt, article 3 of title 39, C.R.S.  Also refer to Chapter 10, 
Exemptions. 
 
The discovery of property is accomplished by examining the records of the county clerk and 
recorder; physically reviewing all property; examining building permits; and reviewing those 
listings of business firms contained in telephone books, business journals, and other source 
documents. 
 
The listing phase of the assessment function includes describing and identifying the physical 
location of property.  Listing also includes the maintenance and updating of records linking 
properties to respective owners so that a current assessment file is created. 
 
Classification consists of determining the correct class for all property located in the county 
according to its use on the assessment date.  The proper classification will have a bearing on 
both the method used to value the property and the assessment rate applied.  Classification is 
also important when properties are compared in both the appeals and the valuation processes.  
Refer to Chapter 7, Abstract, Certification, and Tax Warrant, for detailed information on 
property classes. 
 
Property is valued by the assessor following valuation criteria as stipulated by statute and by 
using manuals, appraisal procedures, and instructions issued by the Property Tax 
Administrator.  The valuation phase of the assessment function includes notifying the 
taxpayer of the value and the administrative remedies that must be followed if the taxpayer 
disagrees with the assessor's valuation. 
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CERTIFICATION OF APPRAISERS 
All county real property appraisal staff are required to be Colorado registered, licensed, or 
certified appraisers, § 12-61-706(5)(a), C.R.S.  The requirements, examination, and licensing 
are under the administration and supervision of the Colorado Board of Real Estate Appraisers 
(www.dora.state.co.us/real-estate/appraiserlicensing.htm).  Appraisal staff members have two 
years from the date of hire to become registered, licensed, or certified.  For more 
information, refer to Addendum 1-D, Certification of Real Estate Appraisers. 
 

TAXPAYERS’ REMEDIES 
Notices of value and protest forms are mailed to property owners annually, § 20, art. X, 
COLO. CONST. and § 39-5-121, C.R.S.  Assessors review real and personal property 
protests during the months of May and June.  The assessor must respond to the property 
owner's protest in writing.  Refer to Chapter 5, Taxpayer Administrative Remedies, for 
more information on taxpayers' remedies. 
 

ABSTRACT OF ASSESSMENT 
The assessor prepares an Abstract of Assessment report (a summary of assessed value by 
class and subclass of property) which is for official use by the State Board of Equalization 
and the Division.  A portion of the statutory language is provided below. 
 

Abstract of Assessment. 
(1)(a) Upon conclusion of hearings by the county board of equalization, as 
provided in article 8 of this title, the assessor shall complete the assessment roll 
of all taxable property within the assessors county, and, no later than August 25 
in each year or no later than November 21 in each year in any county that has 
made an election pursuant to section 39-5-122.7, the assessor shall prepare 
therefrom three copies of the abstract of assessment and in person, and not by 
deputy, shall subscribe his or her name, under oath, to the following statement, 
which shall be a part of such abstract:  "I, ________________________, the 
assessor of _____________________ county, Colorado, do solemnly swear that 
in the assessment roll of such county I have listed and valued all taxable property 
located therein and that such property has been assessed for the current year in 
the manner prescribed by law and that the foregoing abstract of assessment is a 
true and correct compilation of each schedule.  
…………” 
 

§ 39-5-123, C.R.S. 
 
The abstract serves many other purposes.  It contains the aggregate valuation for assessment 
of all property by class and subclass.  The data is the basis for the certification of values to 
the various taxing entities.  The abstract data collected from each county is used in studies, 
such as the residential assessment rate study and the Annual Report to the Governor and the 
General Assembly. 
 
Other groups including the Colorado Legislature and the general public use the information 
for a variety of purposes.  The abstract values, with changes, serve as the basis of the next 
year's tax warrant.  Additional information on the abstract can be found in Chapter 7, 
Abstract, Certification, and Tax Warrant. 
 

http://www.dora.state.co.us/real-estate/appraiserlicensing.htm


1.3 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

CERTIFICATION OF VALUE 
On August 25, the assessor certifies total values to the Department of Education and the 
various taxing entities within the county, § 39-5-128, C.R.S.  The entities use the data to 
calculate their property tax rates (mill levies), calculate revenue and spending limitations, and 
decide whether or not they must ask the electorate for additional funds.  If valuation changes 
occur after certification, the assessor must notify the entities of these changes prior to 
December 10, § 39-1-111(5), C.R.S.  Changes between the abstract and tax warrant should 
be documented so that the assessor can justify those changes, if requested to do so.  For more 
information see Chapter 7, Abstract, Certification, and Tax Warrant. 
 

TAX WARRANT 
January marks the end of one assessment year and the beginning of another.  On January 10, 
the assessor delivers the prior year's tax warrant to the treasurer for collection.  The warrant 
lists all property owners' names, property legal descriptions, assessed valuation attributable to 
land, improvements, and personal property, and the taxes due, § 39-5-129, C.R.S.   
The county treasurer is then responsible for collection of all taxes listed on the warrant,  
§ 39-5-129, C.R.S.  For additional information on the tax warrant, refer to Chapter 7, 
Abstract, Certification, and Tax Warrant. 
 

PUBLIC RECORDS 
The statutes declare that all public records shall be open for inspection by any person at 
reasonable times, except as otherwise provided by law, § 24-72-201, C.R.S.  The assessor 
may implement inspection rules, which protect the records and prevent unnecessary 
interference with the regular discharge of the duties of the assessor’s office, § 24-72-203, 
C.R.S. 
 
Public records include all writings kept by the state or political subdivision (county) for use 
in performing functions that are required by law or administrative rule,  
§ 24-72-202(6), C.R.S.  Writings include all books, papers, maps, photographs, cards, tapes, 
recordings, or other documentation, regardless of physical form or characteristics, but does 
not include computer software, § 24-72-202(7), C.R.S. 
 
For an institutionally related foundation or an institutionally related real estate foundation, 
public records includes all writings relating to the requests for disbursement or expenditure 
of funds, the approval or denial of requests for disbursement or expenditure of funds, or the 
disbursement or expenditure of funds, by the institutionally related foundation or the 
institutionally related real estate foundation, § 24-72-202(6)(a)(IV), C.R.S. 
 
For purposes of an institutionally related foundation, the term public record does not include 
any documents, agreements, or other records or information other than the writings relating 
to the financial expenditure records.  It does not include any records that contain the 
following: 
 

• The identity of, or records or information identifying or leading to the identification 
of, any donor or prospective donor to an institution or an institutionally related 
foundation; 

 
• The amount of any actual or prospective gift or donation from a donor or prospective 

donor to an institutionally related foundation; 
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• Proprietary fundraising information of an institution or an institutionally related 
foundation; or 

 
• Agreements or other documents related to gifts or donation or prospective gifts or 

donations to any institution or an institutionally related foundation from a donor or 
prospective donor. 

 
In addition, for purposes of an institutionally related real estate foundation, public records 
does not include writings that contain information obtained prior to the completion of any 
transaction for the acquisition, development, financing, leasing, or disposition of real 
property, § 24-72-202, (6)(b), C.R.S.  See Addendum 1-E, Records Retention Guidelines 
and Schedule. 
 
If records are in active use or in storage and, therefore, not available for inspection, the 
assessor shall notify the applicant in writing if requested.  If requested by the applicant, the 
assessor shall set a date and hour within three working days at which time the records will be 
available. 
 
If the request involves a large volume of records and the assessor is unable to provide within 
three working days due to extenuating circumstances, the assessor will provide the records 
within seven working days, § 24-72-203(3), C.R.S. 
 
At the written request of any taxpayer or taxpayer’s agent, the assessor must make available 
the data used in determining the actual value of any property owned by the taxpayer within 
seven (7) working days following the written request.  Upon receiving the request, the 
assessor must immediately advise the taxpayer or agent of the estimated cost of providing the 
data.  The intent of the statute is that the assessor immediately estimates the cost because 
payment must be sent to the assessor prior to providing the data.  Once the data is gathered, 
the assessor can choose whether the data is mailed, faxed, or sent by electronic transmission 
to the taxpayer or agent.  If the estimated cost was lower than actual costs, the assessor may 
include a bill with the data for any reasonable cost above the estimated cost subject to the 
statutory maximum.  The additional costs are due and payable upon receipt of the data,  
§ 39-5-121.5, C.R.S. 
 
The statute, quoted below, delineates how the charges may be calculated. 
 

Copies, printouts, or photographs of public records.  
(1) In all cases in which a person has the right to inspect a public record, the 
person may request a copy, printout, or photograph of the record.  The custodian 
shall furnish a copy, printout, or photograph and may charge a fee determined in 
accordance with subsection (5) of this section; except that, when the custodian is 
the secretary of state, fees shall be determined and collected pursuant to section 
24-21-104 (3), and when the custodian is the executive director of the department 
of personnel, fees shall be determined and collected pursuant to section  
24-80-102(10).  Where the fee for a certified copy or other copy, printout, or 
photograph of a record is specifically prescribed by law, the specific fee shall 
apply. 
 
(2) If the custodian does not have facilities for making a copy, printout, or 
photograph of a record that a person has the right to inspect, the person shall be 
granted access to the record for the purpose of making a copy, printout, or 
photograph.  The copy, printout, or photograph shall be made while the record is 
in the possession, custody, and control of the custodian thereof and shall be
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subject to the supervision of the custodian.  When practical, the copy, printout, or 
photograph shall be made in the place where the record is kept, but, if it is 
impractical to do so, the custodian may allow arrangements to be made for the 
copy, printout, or photograph to be made at other facilities.  If other facilities are 
necessary, the cost of providing them shall be paid by the person desiring a copy, 
printout, or photograph of the record.  The custodian may establish a reasonable 
schedule of times for making a copy, printout, or photograph and may charge the 
same fee for the services rendered in supervising the copying, printing out, or 
photographing as the custodian may charge for furnishing a copy, printout, or 
photograph under subsection (5) of this section. 
 
(3) If, in response to a specific request, the state or any of its agencies, institutions, 
or political subdivisions has performed a manipulation of data so as to generate a 
record in a form not used by the state or by said agency, institution, or political 
subdivision, a reasonable fee may be charged to the person making the request.  
Such fee shall not exceed the actual cost of manipulating the said data and 
generating the said record in accordance with the request.  Persons making 
subsequent requests for the same or similar records may be charged a fee not in 
excess of the original fee. 
 
(4) If the public record is a result of computer output other than word processing, 
the fee for a copy, printout, or photograph thereof may be based on recovery of the 
actual incremental costs of providing the electronic services and products together 
with a reasonable portion of the costs associated with building and maintaining the 
information system.  Such fee may be reduced or waived by the custodian if the 
electronic services and products are to be used for a public purpose, including 
public agency program support, nonprofit activities, journalism, and academic 
research.  Fee reductions and waivers shall be uniformly applied among persons 
who are similarly situated. 
 
(5) (a) A custodian may charge a fee not to exceed twenty-five cents per standard 
page for a copy of a public record or a fee not to exceed the actual cost of 
providing a copy, printout, or photograph of a public record in a format other than 
a standard page. 
 

§ 24-72-205, C.R.S. 
 
The amendment to § 39-5-121.5, C.R.S., in HB 00-1268, provides a mechanism for taxpayers 
to acquire the data used to calculate the value of their properties outside the public records 
statutes.  In essence, it gives assessors seven working days to prepare the data and send it to 
the taxpayer or agent instead of the three working days if records are not readily available, or 
seven working days under extenuating circumstances provided in § 24-72-203, C.R.S.   
The amendment should be read in concert with article 72 of title 24, C.R.S. 
 
NOTE:  The public records statutes presently provide that all public records must be open 
for inspection by anyone at reasonable times, that officials should take measures to assist the 
public in locating any public record, and that officials must ensure public access to the public 
documents.  If the records are not readily available at the time of the request, the custodian 
must notify the applicant of this fact.  If the applicant requests, the custodian must set a date 
and hour for the inspection to take place. The reasonable time stated in the statute is within 
three working days unless extenuating circumstances exist as outlined in the statute.   
If extenuating circumstances exist, the inspection must occur within seven working days,  
§ 24-72-203(1) and (3), C.R.S. 
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CONFIDENTIAL INFORMATION 
Unless otherwise provided by law, the assessor shall deny inspection of records containing 
the following information: trade secrets; privileged information; and confidential 
commercial, financial, geological, or geophysical data, furnished by or obtained from any 
person, The assessor shall also deny inspection of social security numbers unless the 
disclosure of such a number is required, permitted, or authorized by state or federal law,  
§§ 24-72-204(3)(a)(IV), 39-1-104(16)(c), 39-5-115(2) and 120, 39-7-101(4), and  
39-14-102(1)(c), C.R.S. 
 
The individual Real Property Transfer Declaration forms are subject to confidentiality 
requirements as provided by law.  The declarations may be inspected by the grantee specified 
in the document, the grantor (if the grantor filed the document), the persons conducting any 
valuation for assessment study or their employees, and the Property Tax Administrator and 
Division employees, § 39-14-102(1)(c), C.R.S.  The information derived from the forms to 
assist the assessor in the valuation of property is considered open to the public, § 39-5-121.5, 
C.R.S. 
 
Confidential information also includes detailed listings of personal property reported by a 
prior owner, whether or not values are included with the listing.  Pursuant to § 39-5-120, 
C.R.S., the personal property declaration schedule and attachments are confidential 
documents and only the following persons have a legal right to view them. 
 

1. The county assessor or members of the assessor’s staff 
 

2. The county treasurer or members of the treasurer’s staff 
 

3. The annual assessment study contractor, hired pursuant to § 39-1-104(16), C.R.S. and 
employees of the contractor 

 
4. The executive director of the Colorado Department of Revenue and staff members of 

the Department of Revenue 
 

5. The Property Tax Administrator and Division of Property Taxation staff 
 

6. The county board of equalization (CBOE) and the Board of Assessment Appeals 
(BAA) when pertinent to a hearing or protest review 

 
7. The person whose property is listed on the schedule 

 
8. Personal property records ordered opened by the district court 

 
Anyone listed above who uses the personal property schedules as part of official duties is 
also subject to the confidentiality provisions and may be held accountable for divulging the 
information on the schedule.  The statutory penalties for divulging confidential information 
include a fine of not less than $100 nor more than $500, or a prison term of up to 3 months, 
or both as provided for in § 39-1-116, C.R.S. 
 
Section 7602 of the Internal Revenue Code (IRC) allows representatives from the Internal 
Revenue Service (IRS) the federal authority to examine and/or summon certain information 
(including confidential declaration schedule information) that the Secretary may deem as 
proper, related to ascertaining the correctness of any return for Federal taxation purposes. 
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Any person that is served with an IRS summons to produce confidential records and 
information must timely comply or be faced with penalties as noted in Section 7604 of the 
IRC.  Section 7609 of the IRC relieves any person making such disclosure in reliance on a 
summons from liability. 
 
The natural resources property declaration schedules and appraisal records are used for both 
real and personal property data.  Since confidential real and personal property information is 
contained on both the front and back of these declaration schedules, request for non-
confidential information should be directed to other public agencies which have access to this 
information and have the means of disclosing it to the public. 
 
These agencies include, but are not limited to, the Colorado Oil and Gas Conservation 
Commission, Colorado Division of Reclamation, Mining and Safety, and the Federal Bureau 
of Land Management. 
 
See ARL Volume 5, PERSONAL PROPERTY VALUATION MANUAL, for a more 
detailed discussion of this issue. 
 
SOCIAL SECURITY NUMBERS – SENIOR HOMESTEAD EXEMPTION 
Section 24-72.3-102 (2), C.R.S. prohibits a public entity from requesting a person’s social 
security number over the telephone, internet, or by mail, unless the public entity determines 
that receiving the social security number is required by federal law or is essential to the 
provision of services by the public entity.  This directly impacts the senior homestead 
exemption.  It is the Division’s position that the social security number requirement is 
essential to the administration of the senior homestead exemption program.  Authorization to 
require the social security numbers of the applicant and each occupant is provided by  
§§ 39-3-205(2)(a)(I) and (III), C.R.S.  Social security numbers obtained through the 
administration of this program, or for other reasons, must remain confidential; they cannot be 
publicly displayed or otherwise made available to the general public, § 6-1-715, C.R.S. 
 

RETENTION OF RECORDS 
The state archivist is responsible for the administration of a program to conserve the public 
records of the State of Colorado and political subdivisions.  Applicable statutes are found in 
the state archives and public records law, §§ 24-80-101 through 113, C.R.S. 
 
The state archivist drafts a records retention and disposition plan for political subdivisions,  
§ 24-80-102(3), C.R.S.  Records maintained by county officials are subject to this plan.   
The plan indicates which office records are permanent and which are not permanent.  
Records considered not permanent are assigned a minimum retention period which is usually 
six years plus the current year.  The minimum retention period schedule for the assessor’s 
records can be found in Addendum 1-E, Records Retention Guidelines and Schedule. 
 
The schedule is a set of recommendations that were developed through the cooperation of the 
state archivist, the Division of Property Taxation, and county assessors.  Records may be 
kept longer than recommended if the assessor determines that a longer retention period is 
necessary; however, records may not be destroyed sooner than allowed.  Each year the 
archivist transmits a letter giving the assessor permission to destroy or dispose of specified 
items which are not permanent records.  It is emphasized that the assessor may not 
destroy records unless authorized by the state archivist to do so.  Additionally, the 
assessor should not destroy records, even though permission has been granted by the 
archivist, that pertains to any pending case, claim, action, or audit. 
 

http://www.dola.state.co.us/PropertyTax/Publications/2006Manuals/VOLUME5_JAN06.pdf
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It is important for the assessor to establish a plan for records’ retention as well as a plan for 
destruction of records.  Effective August 4, 2004, each public and private entity in the state 
that uses documents during the course of business that contain personal identifying 
information shall develop a policy for the destruction or proper disposal of paper 
documents containing personal identifying information such as a social security number; 
a personal identification number; a password; a pass code; an official state or government-
issued driver’s license or identification card number; a government passport number; an 
employer, student or military identification number or a financial transaction device,  
§§ 6-1-713 (1) and (2), C.R.S.  A recommended retention and destruction schedule for senior 
homestead applications and related documents is provided in Addendum 1-E, Records 
Retention Guidelines and Schedule. 
 
General guidelines are found in Addendum 1-E, Records Retention Guidelines and 
Schedule.  Each assessor should periodically review the records’ retention and disposition 
plan.  The assessor should document records destroyed, the means of disposition, and file 
with the annual letter of permission. 
 

OATH OF OFFICE - BOND 

When inaugurated into office, assessors subscribe to an oath or affirmation that pertains to 
the faithful performance of all duties of the office, § 30-10-801, C.R.S. 
 
The elected assessor must acquire bond with two or more sufficient bondsmen at a minimum 
level of $6,000.  The bond assures that the duties are performed according to law and to the 
satisfaction of the board of county commissioners, § 30-10-801, C.R.S. 
 

APPOINTMENT OF DEPUTY 

The county assessor may appoint a deputy, § 30-2-104(1)(a), C.R.S. 
 

LEGAL REPRESENTATION 

 
Opinions to county officers - representation. 
(1) The district attorney, upon request of any county officer of any county 
within his district, without fee, shall give his opinion in writing upon all 
questions of law having references to the duties of such officer which may be 
submitted and shall file and preserve in his office a copy of all such opinions. 
 
(2) The district attorney, upon a request in the form of a resolution by the board 
of county commissioners of any county within his district, shall represent any 
county officer enumerated in article 10 of title 30, C.R.S., or the employees of 
any such officer in the defense of any civil suit or civil proceeding brought 
against such officer in any court of this state or any federal court if such action 
directly relates to the duties of the county officer.  
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(3) In any city and county, the district attorney, upon a request in the form of a 
resolution by city council, shall represent any city and county officer, as 
provided in the charter of such city and county, or the employees of any such 
officer in the defense of any civil suit or civil proceeding brought against such 
officer in any court of this state or any federal court if such action directly 
relates to the duties of any such officer. 
 

§ 20-1-105, C.R.S. 
 

COUNTY FISCAL POLICIES 

Among other duties, county commissioners are responsible for the financial position of the 
county.  This includes preparation and maintenance of the county budget, expenditure 
approval, personnel classification and compensation plans, and insurance plans as found in 
part 1 in article 11 of title 30, C.R.S. 
 

BUDGET AND WARRANT EXPENDITURE APPROVAL 

Annually, each assessor makes appropriate, documented budget recommendations to the 
board of county commissioners for the operation of the office.  The assessor's request reflects 
reasonable and necessary expenses that will be incurred in the performance of statutory 
duties.  The commissioners' exercise of budget-making power is presumed to be a valid 
exercise of the powers granted by statute.  The board of county commissioners is empowered 
to examine and settle all accounts of the receipts and expenses of the county.  This means 
that every warrant of the assessor's office is subject to the board's approval, §§ 30-10-803 and 
30-11-107(2)(a) and (b), C.R.S. 
 
The Division of Property Taxation is available to help assessors determine workforce needs 
and subsequent budgetary requirements. 
 

FORTY-HOUR WEEK 

Under § 30-2-104, C.R.S., county commissioners may adopt classification and compensation 
plans for all county employees paid by the county.  The plans are to include work-week 
formulas of not less than forty hours.  Once the plan is accepted by an elected official, it 
becomes binding upon each employee in that office. 
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ASSESSOR COMPENSATION PLAN 

Each assessor is paid a salary that is set by the legislature.  Each county is classified into one 
of six categories, and statutes define an assessor's salary base for each category,  
§§ 30-2-102(1) and (2), C.R.S. 
 

SALARY BASE BEGINNING 2007 
 
 1. Category I   $87,300 
  Adams, Arapahoe, Boulder, Douglas, 
  El Paso, Jefferson, Larimer, Pueblo and Weld 
 
 2. Category II   $72,500 
  Eagle, Fremont, Garfield, La Plata, Mesa 
  Pitkin and Summit 
 

3. Category III   $58,500 
  Alamosa, Archuleta, Chaffee, Clear Creek, Delta, 
  Gilpin, Grand, Gunnison, Las Animas, Logan, 
  Moffat, Montrose, Morgan, Otero, Park, 
  Rio Blanco, Routt, San Miguel and Teller 
 
 4. Category IV   $49,700 
  Custer, Elbert, Huerfano, Kit Carson 
  Lake, Montezuma, Ouray, Prowers, Rio Grande 
  Washington and Yuma 
 
 5. Category V   $43,800 
  Baca, Bent, Cheyenne, Conejos, Costilla, 
  Crowley, Hinsdale, Lincoln, Phillips, Saguache 
  and San Juan 
 
 6. Category VI   $39,700 
  Dolores, Jackson, Kiowa, Mineral and Sedgwick 
 
The salaries cannot be increased or decreased during the term of office to which the assessor 
has been elected or appointed, § 30-2-102(3)(e), C.R.S. 
 

OTHER PROPERTY TAX ADMINISTRATIVE AGENCIES 

Other agencies and boards may make decisions that affect various actions taken by the 
assessor.  The duties of these boards and agencies are discussed below. 
 

BOARD OF ASSESSMENT APPEALS 
The major duty of the Board of Assessment Appeals (BAA) is to hear taxpayer appeals of 
decisions rendered by county boards of equalization, § 39-2-125(1)(c), C.R.S.   
Those taxpayers who disagree with the county board’s decision, may file an appeal with the 
BAA, district court, or request binding arbitration within thirty (30) days of the written 
decision.  Arbitration decisions are final and not subject to review, §§ 39-8-108(4) and 
108.5(3)(g), C.R.S.  BAA and district court hearings are "de novo" hearings which means 
new evidence is allowed to be submitted by both parties.  If a taxpayer is not heard at the 
county level within the statutory time periods, the taxpayer may appeal directly to the BAA, 
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§ 39-2-125(1)(e), C.R.S.  See Chapter 5, Taxpayer Administrative Remedies, for 
additional information on the appeals process. 
 
The BAA has other duties: 
 

1. Hears appeals from orders and decisions of the Property Tax Administrator,  
§ 39-2-125(1)(b), C.R.S. 

 
2. Hears appeals on abatement petitions denied by the board of county commissioners.  

The appeals must be filed within thirty (30) days of the commissioners' written 
decision, § 39-2-125(1)(f), C.R.S. 

 
The BAA may issue such orders as it deems necessary to determine facts and to carry out its 
decisions.  If a county does not comply with a BAA order, the Property Tax Administrator 
may request the district court to enforce such order, § 39-2-128, C.R.S. 
 
Taxpayers may appeal decisions of the BAA to the court of appeals within forty-five (45) 
days for judicial review.  If the decision is against the respondent and the BAA recommends 
the matter to be statewide concern, or that the decision results in a significant decrease in 
county valuation, the respondent may appeal to the Court of Appeals within forty-five (45) 
days.  If the BAA does not make the recommendation, the respondent may petition the court 
of appeals within thirty (30) days of the decision for judicial review of such questions.   
The respondent may also petition for judicial review of alleged procedural errors or errors of 
law within thirty (30) days of the decision, § 39-8-108(2), C.R.S.  Decisions of district court 
may be appealed to the court of appeals for judicial review within forty-five (45) days,  
§ 39-8-108(3), C.R.S. 
 

STATE BOARD OF EQUALIZATION 
The State Board of Equalization (state board) has various duties concerning statewide 
administration of property tax laws and equalization of valuations of classes and subclasses 
of taxable property.  The members of the state board include the Governor, the Speaker of the 
Colorado House of Representatives, the President of the Colorado Senate, and two members 
knowledgeable in property taxation, appointed by the Governor and confirmed by the Senate.  
The Governor, Speaker, and President may serve on the state board or may appoint a 
designee.  Duties of the state board are found primarily in § 15, art. X, COLO. CONST., 
§ 39-1-105.5, and article 9 of title 39, C.R.S. 
 

1. The state board reviews the annual valuation for assessment study and orders 
reappraisals in counties found not to be in compliance, §§ 39-1-105.5 and  
39-9-103(1) and (4), C.R.S.  The annual study is conducted by the Director of 
Research of the Legislative Council, § 39-1-104(16), C.R.S.  The study and resulting 
orders of reappraisal are the primary means of achieving statewide equalization of 
valuations. 

 
2. The state board reviews county Abstracts of Assessment and the recommendations of 

the Property Tax Administrator, §§ 39-2-115(3) and 39-9-103(4), C.R.S. 
a. It may change actual values for a class or subclass of property in the year 

following an ordered reappraisal, §§ 39-2-115(2) and 39-9-104, C.R.S.  
b. It corrects obvious errors in any county abstract made by the assessor or 

Property Tax Administrator, § 39-9-104, C.R.S.  
c. It may order valuation changes of classes or subclasses of property which 

were changed by a county board of equalization, § 39-9-103(7), C.R.S.  
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d. It certifies the abstract and any changes made by it to the assessor no later 
than December 20, § 39-9-105, C.R.S.  

 
3. Upon written appeal, the state board reviews decisions of the Board of Assessment 

Appeals and may change decisions which affect classes or subclasses of property,  
§ 39-9-103(5), C.R.S. 

 
4. The state board also conducts hearings on complaints brought by the Property Tax 

Administrator either directly or by a tax levying authority or taxpayer.  These include: 
a. Complaints alleging improper valuation or violation of property tax laws,  

§§ 39-2-111 and 39-9-103(2), C.R.S.  
b. Complaints alleging dereliction of duty by a county assessor, § 39-9-103(6), 

C.R.S.  
c. Petitions for reappraisal, §§ 39-2-114 and 39-9-103(2), C.R.S.  

 
5. The state board has supervision over the administration of all laws concerning the 

valuation and assessment of taxable property and the levying of property taxes,  
§ 39-9-106, C.R.S.  

 
6. The state board reviews and approves or disapproves the Division's manuals, 

appraisal procedures, and instructions, after review by the Statutory Advisory 
Committee.  If the state board does not act within thirty (30) days of receipt, the 
manuals, appraisal procedures, or instructions are automatically approved,  
§§ 39-2-109(1)(e) and 39-9-103(10), C.R.S. 

 

STATUTORY ADVISORY COMMITTEE 
The Statutory Advisory Committee (SAC) to the Property Tax Administrator has the 
authority to review and make recommendations to the State Board of Equalization (state 
board) to approve or disapprove manuals, appraisal procedures, instructions, guidelines, 
forms, notices, records published, approved or prescribed before they are presented to the 
Legal Services Committee and published by the Administrator, § 39-2-129, et. seq., C.R.S. 
 
With the consent of the Senate, the Governor appoints five members to SAC: One assessor 
and one non-assessor are appointed from counties of 75,000 or more population.   
One assessor and one non-assessor are appointed from counties of less than 75,000 
population.  One non-assessor is appointed from the western slope.  The Governor shall 
appoint one of the non-assessor members as chairman of the advisory committee.  Not more 
than three of the members can be from the same political party.  The members serve a four-
year term.  Vacancies are filled by the Governor for the remaining term. 
 
The SAC meets quarterly; however, the Chairman may hold additional meetings when 
necessary.  Three members are required to be present to conduct official business.   
All meetings are open to the public. 
 
The Division provides a 20-day notice of hearing for each meeting.  Assessors, industry 
representatives, and other interested parties may attend and make comments on any agenda 
item. 
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PROPERTY TAX ADMINISTRATOR 
The Division of Property Taxation is headed by the Property Tax Administrator 
(Administrator) who is appointed by the State Board of Equalization for a five-year term.  
The Administrator has responsibilities over many aspects of property taxation.  Some of 
these responsibilities are listed below. 
 

1. Approves the form and size of all personal property declaration schedules, forms, and 
notices furnished or sent by assessors to owners of taxable property.  Included on the 
approved list are:  all field books, plat and block books, maps, the form of petitions 
for abatement or refund and appraisal cards.  The forms must have the 
Administrator's approval.  Exclusive use shall be required by all assessors to ensure 
uniformity and promote equalization, §§ 39-2-109(1)(d) and 39-8-106(1), C.R.S. 

 
2. Prepares and publishes manuals, appraisal procedures, and instructions concerning 

methods of appraising and valuing land, improvements, manufactured homes and 
personal property.  Assessors are required by statute and case law to use the 
instructions in valuing and assessing taxable property.  The publications are to be 
reviewed by the Statutory Advisory Committee, approved by the state board and are 
subject to legislative review, §§ 39-2-109(1)(e) and 131, C.R.S. 

 
3. Prepares and supplies to all assessors those forms required to be completed by them 

and filed with the Administrator, such as the Abstract of Assessment,  
§ 39-2-109(1)(f), C.R.S. 

 
4. Upon at least ten (10) days notice, may call meetings of assessors at some designated 

place in the state; and upon reasonable notice, may call group or area meetings of two 
or more assessors, § 39-2-109(1)(g), C.R.S. 

 
5. Examines complaints of taxpayers regarding improper appraisal or valuation practices 

of classes or subclasses of property, or that property tax laws have been violated.   
An assessor may be required to appear before the Administrator to determine whether 
the assessor has complied with statutes in appraising and valuing taxable property.  
The Administrator may use the complaint findings to petition the state board for a 
reappraisal in the county, §§ 39-2-111, 112 and 114, C.R.S. 

 
6. Reviews each county's Abstract of Assessment to ensure compliance with appraisal 

procedures.  Any comments or recommendations are forwarded to the state board,  
§§ 39-2-115(2) and 39-5-124(2), C.R.S. 

 
7. Files a complaint with the state board if it is found that the assessor has not valued 

property correctly.  This may occur after examination of the abstract of assessment,  
§ 39-2-115(2), C.R.S. 

 
8. Reviews and approves or disapproves, in whole or in part, all tax abatements or 

refunds, greater than $1,000, submitted by the board of county commissioners,  
§§ 39-1-113 and 39-2-116, C.R.S. 

 
9. Receives a copy of the certification of levies from the board of county 

commissioners, § 39-1-111(2), C.R.S. 
 

10. Provides an annual school for assessors and their staff.  Statute requires the assessor 
to attend, § 39-2-110, C.R.S. 
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11. Values the property and plant of all state assessed companies doing business in the 
state, § 39-2-109(1)(a) and article 4 of title 39, C.R.S. 

 
12. Examines, reviews, and approves or disapproves all applications claiming exemption 

of taxable property from general taxation pursuant to §§ 39-2-117, 39-3-101, and 106 
through 116, C.R.S. 

 
13. May appear as a party in interest in any proceeding before a court or other tribunal in 

which an abatement or refund of property taxes is sought or when a question bearing 
on statewide assessment policy is raised, § 39-2-113, C.R.S. 

 
14. May issue subpoenas and compel attendance of witnesses and relevant records 

whenever a person may be lawfully questioned on matters pertaining to assessment 
practices.  The Administrator's orders are enforceable through the courts,  
§§ 39-2-120, 121, and 122, C.R.S. 

 
15. May file a complaint with the state board whenever a county assessor is alleged to be 

derelict in assessment duties, §§ 39-2-111 and 39-9-103(6), C.R.S. 
 

16. Prepares an annual report at the end of each calendar year which contains the 
aggregate value of each class and subclass of property in each county, the levies 
imposed, and revenues derived therefrom, § 39-2-119, C.R.S. 

 
17. Participates in the estimation of projected assessed values when a qualifying 

operation desires to take advantage of ad valorem tax prepayments, § 39-1.5-104, 
C.R.S. 

 
18. Assists and cooperates in the administration of all laws concerning the valuation and 

assessment of taxable property and the levying of property taxes, § 39-2-109(1)(b), 
C.R.S. 

 
19. Prepares and designs basic forms to be used by all assessors in the assessment of real 

property, § 39-2-109(1)(h), C.R.S. 
 

20. Establishes guidelines to be used by assessors in their mapping programs,  
§ 39-5-103.5, C.R.S. 

 
21. Conducts the residential rate study.  The study is submitted to the general assembly 

and state board by January 15 in each year when there is a change in the level of 
value, § 39-1-104.2(6), C.R.S. 
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ADDENDUM 1-A, LIST OF ASSESSORS  

Telephone numbers, office addresses, e-mail addresses, and website addresses are available 
on the Colorado Assessors’ Association website at http://www.e-caa.com/.  A hardcopy is 
available upon request. 
 
No. County Name No. County Name 
 
 1 Adams Gilbert C Reyes 32 Kit Carson Abbey Mullis 
 2 Alamosa Sandra Hostetter 33 Lake Howard Tritz 
 3 Arapahoe Corbin Sakdol 34 La Plata Craig Larson 
 4 Archuleta Keren Prior 35 Larimer Steve Miller 
 5 Baca Gayla Thompson 36 Las Animas Dan Espinoza 
 6 Bent Guy Wagner 37 Lincoln Estelle Thaller 
 7 Boulder Jerry Roberts 38 Logan Peggy Michaels 
80 Broomfield John Storb  39 Mesa Barbara Brewer 
 8 Chaffee Joann Boyd 40 Mineral Wendy Leggitt 
 9 Cheyenne Ambie Cullens 41 Moffat Suzanne Brinks 
10 Clear Creek Diane Settle 42 Montezuma Mark Vanderpool 
11 Conejos Naomi Keys 43 Montrose Brad Hughes 
12 Costilla Thomas Aragon 44 Morgan Robert Wooldridge 
13 Crowley Warren Davis 45 Otero Ken Hood 
14 Custer J.D. Henrich 46 Ouray Susie Mayfield 
15 Delta Cheryl Goad 47 Park Dave Wissel 
16 Denver Paul Jacobs 48 Phillips Doug Kamery 
17 Dolores Berna Ernst 49 Pitkin Tom Isaac 
18 Douglas Teri Cox 50 Prowers Andrew (Andy) Wyatt 
19 Eagle Mark Chapin 51 Pueblo Frank Beltran 
20 Elbert P.J. Trostel 52 Rio Blanco Renae Neilson 
21 El Paso Mark Lowderman 53 Rio Grande T. Joe Dominguez 
22 Fremont Stacy Seifert 54 Routt Mike Kerrigan 
23 Garfield John Gorman 55 Saguache Jacqueline Stephens 
24 Gilpin Anne Schafer 56 San Juan Judith Zimmerman 
25 Grand Tom Weydert 57 San Miguel Peggy Kanter 
26 Gunnison Kristy McFarland 58 Sedgwick Robert Johnson 
27 Hinsdale Amy Wilcox 59 Summit Beverly Breakstone 
28 Huerfano Louise Sandoval 60 Teller Tom King 
29 Jackson Kerry Moran 61 Washington Larry Griese 
30 Jefferson Jim Everson 62 Weld Chris Woodruff 
31 Kiowa Penny Baker 63 Yuma Cindy Taylor 

 

http://www.e-caa.com/
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ADDENDUM 1-B, ASSESSORS’ DISTRICTS FOR 2008 

DISTRICT I  DISTRICT IV 
Chairperson:  Chris Woodruff, Weld Chairperson:  Judy Zimmerman, San Juan 
Secretary/Treasurer:  Cindy Taylor, Yuma Secretary:  Naomi Keys, Conejos 
 
DISTRICT II      DISTRICT V 
Chairperson:  Ken Hood, Otero Chairperson:  Barbara Brewer, Mesa  
Vice Chairperson:  Guy Wagner, Bent Vice Chairperson:  Renae Neilson, Rio Blanco 
Secretary:  Estelle Thaller, Lincoln Secretary:  Kristy McFarland, Gunnison 
 
DISTRICT III     DISTRICT VI 
Chairperson:  Anne Schafer, Gilpin Chairperson:  Gilbert Reyes, Adams 
Secretary:  Beverly Breakstone, Summit Secretary:   Jim Everson, Jefferson 
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ADDENDUM 1-C, ASSESSORS’ COMMITTEES  

Below is a list of the Colorado Assessors’ Association officers and assessor committees.   
The chairpersons and members of each committee are identified on the Colorado Assessors’ 
Association website at http://www.e-caa.com/.  A hardcopy is available upon request.   
 
Association Officers 
 
President...........................Susie Mayfield ........Ouray 
First Vice President..........Mark Vanderpool ....Montezuma 
Second Vice President .....Sandra Hostetter......Alamosa 
Secretary ..........................Abbey Mullis ..........Kit Carson 
Treasurer ..........................Cindy Taylor ...........Yuma 
 
Agricultural Committee 
 
Audit Committee (State Audit of Assessor) 
 
Bylaws Committee 
 
Education Committee 
 
Executive Committee 
 
Forms Committee 
 
GIS Committee 
 
Legislative Committee 
 
Mentoring Committee 
 
Natural Resources Committee 
 
Nominating Committee 
 
Oil and Gas Committee 
 
Resolutions Committee 
 
Ski and Recreation Committee 
 
State Assessed Committee 
 
Website Committee 
 
 

http://www.e-caa.com/
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ADDENDUM 1-D, CERTIFICATION OF REAL ESTATE 
APPRAISERS 

REGULATIONS 
In 1989, Congress enacted the Financial Institutions Reform, Recovery, and Enforcement Act 
(FIRREA).  This lengthy law was necessary to resolve the huge national problem of the 
thousands of savings and loan institutions and banks that had failed or were in serious 
financial trouble.  The provisions of FIRREA included: 
 

• Establishment of a federally chartered foundation to create uniform appraisal and 
certification standards for the industry.  

 
• Establishment of a federal inter-agency council to establish appraisal standards to 

protect federally sponsored agencies which buy and guarantee loans and insure 
deposits.  

 
• Establishment of minimum education and experience levels for real estate appraisers.  
 
• Directives to the states to implement legislation creating state licensing boards for the 

regulation and discipline of appraisers.  Each state's legislation must conform to 
FIRREA. 

 
These provisions have directly impacted Colorado county assessor appraiser employees.  
State legislation, namely Senate Bill 90-34 effective in 1990 created part 7 in article 61 of 
title 12, C.R.S.  House Bill 92-1177 effective in 1992 and HB 96-1080 effective in 1996 both 
amended part 7 in article 61 of title 12, C.R.S.  Section 12-61-706(5)(a), C.R.S., requires 
appraiser employees of the county assessor's office, but not the county assessor, to be 
registered, licensed, or certified. 
 

COLORADO BOARD OF REAL ESTATE APPRAISERS (CBREA) 
Colorado's FIRREA legislation created the Colorado Board of Real Estate Appraisers 
(CBREA) within the Division of Real Estate of the Department of Regulatory Agencies.   
Board members are appointed by the Governor, and confirmed by the state Senate.   
Board members serve staggered three-year terms.  Beginning July 1, 1997, the composition 
of the board is prescribed by law as three practicing appraisers, an elected county assessor, a 
banker with real estate lending experience, and two public members who may not be 
appraisers, bankers, or assessors. 
 
CBREA has the responsibility to promulgate rules and regulations for the implementation 
and administration of Colorado's appraisal legislation.  CBREA approves or disapproves all 
applications submitted for licensure in the State of Colorado.  CBREA meets once a month.  
Contact the Division of Real Estate at (303) 894-2166 prior to the meeting to confirm the 
meeting date and location. 
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CATEGORIES OF APPRAISERS 
There are four categories for licensure included in Colorado's legislation: 
 

• Registered Appraiser 
 

• Licensed Appraiser 
 

• Certified Residential Appraiser 
 

• Certified General Appraiser 
 
Legislation relative to assessor personnel reads: 
 

Qualifications for registration, licensing, and certification of appraisers - 
continuing education. 
(5)(a) Subject to section 12-61-714(2), all appraiser employees of county 
assessors shall be registered, licensed, or certified as provided in subsections 
(1) and (2) of this section.  Obtaining and maintaining a registration, license, 
or certificate under any one of said subsections (1) and (2) shall entitle an 
appraiser employee of a county assessor to perform all real estate appraisals 
required to fulfill such person's official duties. 
 

§ 12-61-706, C.R.S. 
 
CBREA has determined that nothing precludes an assessor's employee from becoming 
registered, licensed or certified at a higher level than "registration as an appraiser," however, 
§ 12-61-706(5)(a), C.R.S., requires registration.  Appraiser employees of the county 
assessors who are employed to appraise real property shall not be subject to disciplinary 
actions by CBREA on the grounds that they have performed appraisals beyond their level of 
competency when appraising real estate in fulfillment of their official duties.  
County assessors, if registered, licensed, or certified, shall not be subject to disciplinary 
actions by CBREA on the ground that they have performed appraisals beyond their level of 
competency when appraising real estate in fulfillment of their official duties, pursuant to  
§ 12-61-706(5)(b), C.R.S. 
 

REGISTRATION, LICENSE, CERTIFICATION 
 
EDUCATION REQUIREMENTS FOR INITIAL LICENSE 
All education requirements may be completed at any time prior to filing the application for 
licensure or certification.  However, the education requirements must be completed when the 
application is filed. 
 
Appraisal education and training courses must be taken from course providers that have been 
approved by the Colorado Board of Real Estate Appraisers. 
 
The Division of Property Taxation is an approved course provider. 
 
Each applicant must complete, as part of the total education and training hour requirement 
for initial registration, licensure, or certification, at least 15 hours classroom coverage of the 
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Uniform Standards of Professional Appraisal Practice (USPAP).  Beginning January 2003, 
all pre-licensing courses in appraisal ethics and USPAP must be approved by the Appraiser 
Qualifications Board of the Appraisal Foundation and taught by an instructor certified by the 
Appraiser Qualifications Board.   
 
Applicants must take a series of appraisal education courses and training which build upon 
and augment previous appraisal courses.  Courses which substantially repeat other course 
work in terms of content and level of instruction will not be accepted, at the discretion of 
CBREA. 
 
Qualifying education classes for the initial license or upgraded licenses must be a minimum 
of fifteen hours and tested.  
 
The education requirements for each level of licensure are listed as follows: 
 

• Registered Appraiser  
Seventy-five (75) hours appraisal education including 15 hours of USPAP, with an 
education emphasis on basic appraisal principles and procedures, and pass  
the required examination 

 
• Licensed Appraiser  

Ninety (90) hours appraisal education including 15 hours of USPAP, with an 
education emphasis on the appraisal of typical one to four unit residential 
properties, and pass the required examination 

 
• Certified Residential Appraiser 

One hundred twenty (120) hours appraisal education including 15 hours of 
USPAP, with an education emphasis on the appraisal of typical one to four unit 
residential properties and the appraisal of complex residential properties, and pass 
the required examination 

 
• Certified General Appraiser 

One hundred eighty (180) hours appraisal education including 15 hours of USPAP, 
with an education emphasis on nonresidential properties, and pass the required 
examination 

 
Each applicant must provide a signed statement attesting to the successful completion of the 
required hours of appraisal education and training.  CBREA reserves the right to require an 
applicant to provide additional documentary evidence of completion of appropriate course 
work. 
 
It is important that all qualifying education hours be completed prior to filing an application 
with the Colorado Board of Real Estate Appraisers. 
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CONTINUING EDUCATION REQUIREMENTS 
The seven-hour National USPAP update course must be approved by the Appraiser 
Qualifications Board of the Appraisal Foundation and taught by an instructor certified by the 
Appraiser Qualifications Board.  Each renewal applicant must complete the course every 
other year.  Continuing education programs must be at least two hours in length and may 
cover a wide range of appraisal related topics. 
 
Licensees should always ask if there is an examination for the education program provided.  
The Division of Property Taxation, as a course provider, requires all students to take 
examinations at the end of five-day schools.  Any time an examination is taken, a passing 
grade must be achieved in order for the student to gain any type of credit for the school or 
workshop.  Examinations are not given for one-day workshops since these may be taken only 
to satisfy continuing education requirements.  Teaching of continuing appraisal education 
courses and programs shall constitute successful completion. 
 
The Division of Property Taxation is maintaining a database of course attendees so that 
transcripts of all courses and workshops offered through its education program are available.  
IAAO course transcripts and grades are provided through IAAO at the following address: 

 
314 West 10th Street 
Kansas City, MO 64105 
(800) 616-IAAO (4226) and (816) 701-8100   
Fax (816) 701-8149 
www.IAAO.org 

 
Licensees should maintain their own records of qualifying and continuing education since the 
Board may require each licensee to prove he or she has met any and all education 
requirements. 
 
The Colorado Board of Real Estate Appraisers may consider alternatives to continuing 
appraisal education programs and courses such as teaching, as defined by CBREA, 
authorship of textbooks or articles, educational programs development or similar activities.  
Licensees desiring continuing appraisal education credit for alternative activities must 
petition CBREA for approval on a form provided by CBREA. 
 
A licensee may be placed on an inactive status if the continuing education requirements have 
not been met to renew a license.  The license may be activated if the licensee submits written 
certification of compliance with § 12-61-706, C.R.S., for the previous period.  The holder of 
an inactive license shall not perform an appraisal in conjunction with a debt instrument that is 
federally guaranteed, in the federal secondary market or regulated pursuant to title 12, U.S.C. 
 
“No revocation, suspension, annulment, limitation, or modification of a license by any 
agency shall be lawful unless, before institution of agency proceedings therefor, the agency 
has given the licensee notice in writing of objective facts or conduct established upon a full 
investigation that may warrant such action and afforded the licensee opportunity to submit 
written data, views, and arguments with respect to the facts or conduct and, except in cases of 
deliberate and willful violation or of substantial danger to public health and safety, given the 
licensee a reasonable opportunity to comply with all lawful requirements….   
“full investigation” means a reasonable ascertainment of the underlying facts on which the 
agency action is based.”  § 24-4-104(3)(a), C.R.S. 
 

http://www.iaao.org/
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APPRAISAL EXPERIENCE REQUIREMENTS 
The Board of Real Estate Appraisers has defined appraisal experience as specified numbers 
of hours of appraisal activity, accumulated across specified periods of time, depending on the 
level of license. 
 
The following areas of appraisal activity may constitute potentially acceptable evidence of 
appraisal experience: 
 

• Fee and staff appraisal  
• Ad valorem tax appraisal  
• Review appraisal  
• Appraisal analysis  
• Real estate counseling  
• Highest and best use analysis  
• Feasibility analysis/study  
• Such other experience as CBREA may accept upon petition by the applicant on a 

form provided by CBREA. 
 
The experience requirements for each level of licensure are listed as follows: 
 

• Registered Appraiser 
No experience required. 

 
• Licensed Appraiser  

At least two thousand (2,000) hours of acceptable appraisal experience gained over 
a period of not less than twelve months. 

 
• Certified Residential Appraiser  

Two thousand five hundred (2,500) hours of acceptable real estate appraisal 
experience, gained over a period of at least 24 months, and shall include the 
appraisal of complex residential properties. 

 
• Certified General Appraiser  

Three thousand (3,000) hours of acceptable real estate experience gained over a 
period of at least 30 months, and shall include at least fifteen hundred (1,500) 
hours in the appraisal of nonresidential properties. 

 
CBREA reserves the right to verify an applicant’s or licensee’s evidence of appraisal 
experience by such means as it deems necessary, including, but not limited to requiring the 
following: 
 

1. Submission of a detailed log of appraisal activity 
 

2. Submission of appraisal reports, files or file memoranda 
 

3. Employer affidavits or interviews 
 

4. Client affidavits or interviews, and 
 

5. Submission of appropriate business records 
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EXAMINATION PROCEDURE 
PSI Examination Services develops and administers the Real Estate Broker and Appraiser 
licensing examinations for the State of Colorado.    The test sites are listed below. 
 
PSI Denver 
The Triad Building 
5660 Greenwood Plaza Boulevard, # 225 
Greenwood Village, Colorado 80111 
 

PSI Clear Creek Office Park 
4251 Kipling Avenue, #415 
Wheat Ridge, Colorado 80033 

PSI Fort Collins 
Poudre River Arts Center 
404 North College Avenue 
Fort Collins, Colorado 80524 
 

PSI Pueblo 
803 West 4th Street, #803S 
Pueblo, Colorado 81003 
 

PSI Colorado Springs 
5050 Edison Avenue, #121 
Colorado Springs, Colorado 80915 
 

PSI Grand Junction 
743 Horizon Court, #342 
Grand Junction, Colorado 81506 
 

PSI Durango 
799 East 3rd Street, # 3 
Durango, Colorado 81301 
 

 

 
The examination fee schedule is as follows.  Please be aware that the registration fees are 
NOT REFUNDABLE or TRANSFERABLE. 
 
Registered Residential Appraiser $71.00 
Licensed Residential Appraiser $71.00 
Certified Residential Appraiser $71.00 
Certified General Appraiser $71.00 
 
The method of payment is dependent upon how the registration is made.  Please visit 
www.psiexams.com for details. 
 
Examinations may be scheduled via the mail, telephone, internet or fax. 
 

PSI Examination Services 
3210 E. Tropicana 
Las Vegas, Nevada  89121 
(800) 733-9267  •  Fax (702) 932-2666 
www.psiexams.com 

 
Any question regarding licensure should be directed to the Colorado Division of Real Estate 
at the following address. 
 

1560 Broadway, Suite 925 
Denver, Colorado 80202 
(303) 894-2166  •  Fax (303) 894-2683 
www.dora.state.co.us/real-estate 

 

http://www.psiexams.com/
http://www.psiexams.com/
http://www.dora.state.co.us/real-estate
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The Test dates, times, and locations are listed on PSI’s website.  The applicant must request 
one of the exams available according to the level of licensure for which application is made. 
 

• Colorado Registered Appraiser  
75 Hours of Appraisal Education 
No Experience Requirements 
100 questions   75% to Pass 
Weighted to the Sales Comparison Approach 
Time allowed:  180 minutes 

 
• Colorado Licensed Appraiser 

90 Hours of Appraisal Education 
Two Thousand Hours of Appraisal Experience 
100 questions   75% to Pass 
Weighted to the Sales Comparison Approach 
Time allowed:  180 minutes 

 
• Colorado Certified Residential Appraiser 

120 Hours of Appraisal Education 
Two Thousand five hundred Hours of Appraisal Experience 
100 questions   75% to Pass 
Weighted to the Sales Comparison Approach 
Time allowed:  180 minutes 

 
• Colorado Certified General Appraiser 

180 Hours of Appraisal Education 
Three Thousand Hours of Appraisal Experience 
125 questions   75% to Pass 
Weighted to the Income Approach 
Time allowed:  180 minutes 

 
The applicant should be sure to request the correct examination and confirm both the site 
where the exam will be taken and the date of the examination.  The applicant should also 
write down all information given by the testing service.  
 
Examinees may use financial calculators.  Any calculator with a programmable memory or 
alphabetic keypad must be cleared before entering the examination room and at the 
conclusion of the examination.  Solar calculators will not work due to lighting conditions of 
the examination room. 
 
Passing the exam does not guarantee the applicant will be registered, licensed or certified.   
In addition to passing the examination, all classifications of appraisers must meet education 
requirements established by Colorado law and Board of Real Estate Appraisers Rules.   
State Registered, Licensed, and Certified appraisers must also meet experience requirements 
established by Colorado law and Board Rules. 
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Exam results are valid for two years from the date of successful completion of the exam.  
Therefore, the applicant should not submit the application for license until all of the 
requirements for the registration, license or certificate have been met.   
Incomplete applications will be returned to the applicant without refund.  Applications will 
not be held while requirements are completed or documentation is supplied.  In addition, 
failure to file a complete application within the one-year period will result in the examination 
grade being void. 
 
CBREA reserves the right to refuse any application based on lack of appropriate appraisal 
education or experience.  However, the applicant has the right to appeal these decisions. 
 
All correspondence and issues pertaining to licensing and certification should be addressed to 
the:  
 

Colorado Board of Real Estate Appraisers 
Erin Toll 
1560 Broadway, Suite 925 
Denver, Colorado 80202 
303/894-2166 
www.dora.state.co.us/real-estate  

 
POLICY STATEMENTS OF THE CBREA  
Appraisal Licensure Requirements 
The Colorado Board of Real Estate Appraisers has made policy statements on issues 
pertaining to licensing and certification.  For specific details and official Board policy, you 
should contact the Colorado Board of Real Estate Appraisers directly.  However, a few 
policies have been noted below for your benefit: 
 

• All appraisal education requirements must be accomplished by completing the 
requisite classroom hours of approved courses.  Education and experience must be 
real estate appraisal education and experience.  Experience may not be substituted for 
education or vice-versa. 

 
• Appraiser employees of county assessors have two years to comply with licensing 

and certification requirements, § 12-61-714(2), C.R.S. 
 

• Courses cannot be "challenged."  Course attendance and an examination are required 
to receive pre-licensing credit. 

 
• It is the applicant's responsibility to meet all pre-licensing education, experience, and 

continuing education requirements.  Course providers do not have the authority to 
approve applications for licensing and certification. 

 

http://www.dora.state.co.us/real-estate
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ADDENDUM 1-E, RECORDS RETENTION 

APPLICABLE STATUTES  
State Archives and Public Records Law - Sections 24-80-101 through 113, C.R.S. 
 

PURPOSE OF GUIDELINES 
Personnel in an assessor's office work with a large variety of documents and other records.  
Many of these records must be retained by the assessor's office for a minimum number of 
years.  At the end of the retention period, authorization must be obtained from the state 
archivist before the documents can be destroyed. 
 
The minimum retention period schedule for assessor's office documents begins later in this 
addendum.  The retention periods listed are recommendations developed over the years by 
the state archivist, with the cooperation of the Division of Property Taxation and county 
assessors.  In the event that a minimum retention period listed in the schedule conflicts with a 
legal requirement, the legal requirement shall supersede the schedule and the record must be 
kept as long as indicated in statute. 
 
These guidelines have been prepared to implement the provisions of State Archives and 
Public Records Law, § 24-80-102 (3), C.R.S., and to provide guidance to assessors in 
establishing a records retention and disposition plan.  It is emphasized that the minimum 
retention periods listed in the schedule are to be interpreted as recommendations and not as 
authorization to retain or dispose of any records.  Records may be kept longer than 
recommended if the assessor determines that a longer retention period is necessary; however, 
records may not be destroyed sooner than allowed. 
 

STATUTORY REQUIREMENTS FOR RECORD KEEPING 
Records containing ownership, legal description, and value of each parcel in the county are 
required by statute to be maintained by the assessor's office.  Additional records, such as 
appraisal records, are to be maintained as permanent records; others are kept as back-up 
documentation, such as address changes, determination of values, agricultural classification, 
income approach data, and protest information.  It is important for the assessor to understand 
which records need to be kept on a permanent basis and which records can be destroyed after 
a certain period of time. 
 

CUSTODY OF PUBLIC RECORDS 
Public records are public property.  As such, public records should always remain in the 
custody and control of the office that created them or received them pursuant to law, or they 
should be destroyed.  They should not be placed in the custody of private or semi-private 
institutions or individuals. 
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NEED FOR A PLAN 
It is important for the assessor to establish a plan for records retention as well as a plan for 
destruction of records.  Records considered not to be permanent are assigned a minimum 
retention period which is usually six years plus the current year § 24-80-102(3), C.R.S.  Each 
assessor should periodically review the records retention and disposition plan drafted by the 
state archivist.  The assessor should document records destroyed, the means of disposition, 
and file the documentation with the annual letter of permission received from the state 
archivist.  Again, the assessor may keep records longer than recommended if desired; 
however, records may not be destroyed sooner than allowed by the state archivist. 
 
Section 6-1-713, C.R.S. requires the assessor to develop a policy for the destruction or proper 
disposal of paper documents containing personal identifying information, including social 
security numbers.  As such, a retention and destruction schedule for senior homestead 
exemption applications and related documents containing social security numbers is included 
in Retention Schedule below. 
 
METHODS OF DESTRUCTION 
After permission has been granted by the state archivist, records should be destroyed by 
burning, shredding, pulping, burial, or other effective means.  Records must be destroyed in 
such a manner as to destroy the identity of the record and prevent unauthorized use.  Be 
careful!!  Records destroyed inadvertently are difficult to reconstruct. 
 
DISPOSAL OF RECORDS 
The disposal of records should be documented in some permanent manner such as a 
notarized memorandum of disposal signed by the assessor.  This documentation should 
include a description and quantity of each type of record or form destroyed including 
pertinent dates covered by the records or forms, and the date the destruction was completed. 
 
Disposal When Microfilmed or Otherwise Reproduced 
Many county assessors are adopting the practice of microfilming and/or scanning records, 
and either destroying the originals or storing them off-site.  As a general rule, originals of 
permanent records or other valuable documents that have been microfilmed or scanned 
should be carefully reviewed before any record is destroyed.  Certain records may be 
disposed of after microfilming or scanning; however, it is the policy of the State Archivist 
that records prior to 1900 always be retained because of their historical value.  These records 
may be retained by the county or transferred to the custody of the State Archivist for 
permanent preservation and administration.  Always remember, if the original record is 
destroyed it cannot be replaced and an electronic copy is only as good as the technology 
available to access the copy. 
 
Liability of the Custodian 
When records have been destroyed or otherwise disposed of (transferred to the state 
archivist) under proper authorization, any liability that the assessor might incur for such 
destruction or other disposal shall cease. 
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Reservations to the Plan 
The state archivist and the attorney general reserve the right to change or amend any plans 
developed from these guidelines at any time.  NO RECORD SHALL BE DESTROYED 
WITHOUT THE AUTHORIZATION OF THE STATE ARCHIVIST AND NO 
RECORD SO AUTHORIZED SHALL BE DESTROYED SO LONG AS IT 
PERTAINS TO ANY PENDING CASE, CLAIM, ACTION, OR AUDIT. 
 
Further Information 
For further information regarding the preservation and disposition of assessment records, 
please consult the Financial Management Manual for Colorado Local Governments, Records 
Management chapter. 
 
For professional and technical services, and destruction authorization, write, call or email: 
 

State Archivist 
Division of State Archives and 
Public Records 
1313 Sherman Street, Room IB-20 
Denver, Colorado 80203 
(303) 866-2550 
www.colorado.gov/dpa/doit/archives/rm/ 

 

RETENTION SCHEDULE 
ADMINISTRATIVE DOCUMENTS 
Name Type Form Retention 
 
Administrative Remedies  
Abatement petitions DPT 920 2+ 
 
BAA orders BAA N/A 6+ 
 
Correspondence related to N/A N/A 6+ 
administrative remedies 
 
Court decisions and orders N/A N/A 6+ 
 
Notices of Valuation (NOV): 
 
 Special Real and DPT NOV-189/190 6+ 
 Personal Property 
 
 Personal Property DPT NOV-185 6+ 
 Real Property DPT NOV-181 6+ 
 
Real Property Transfer Declaration DPT TD-1000 6+ 
 

http://www.colorado.gov/dpa/doit/archives/rm/
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Name Type Form Retention 
 
Protest Forms: 
 
 Special Real and DPT PR-214/215 6+ 
 Personal Property 
 
 Real DPT PR-212 6+ 
 
 Personal DPT PR-213 6+ 
 
Special Notice of Determination DPT PR-216 6+ 
 
Notice of Determination DPT PR-207 6+ 
 
Personal inquiry record DPT PR-210 6+ 
 
Disposition and register of protests DPT PR-211 6+ 
 
Reports of valuation and protest for County N/A 6+ 
the CBOE 
 
Statutory newspaper notifications N/A N/A 6+ 
(clippings and receipt of payment) 
 
Written taxpayer protests of valuation N/A N/A 6+ 
 
Assessor’s Reference Library 
Administrative and Assessment DPT ARL Vol. 2 until superseded 
Procedures Manual; Volume 2  
 
Land Valuation Manual; DPT ARL Vol. 3 until superseded 
Volume 3  
 
Personal Property Valuation DPT ARL Vol. 5 until superseded 
Manual; Volume 5 
 
Administrative Reports 
Abstract of Assessment certified by DPT 101AR 6+ 
State Board of Equalization 
 
Certification of Levies and  
Revenue Report DPT 3-CLR-01 6+ 
 
Certification of valuation to  County DLG 57 6+ 
taxing entities 
 
Notice of new special district or DLG N/A permanent 
boundary change 
(includes legal descriptions and maps) 
 
Property tax revenue limit DLG DLG 53 6+ 
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Name Type Form Retention 
 
Public disclosure mill levy calculation County N/A 6+ 
(law enforcement authorities) 
 
Tax roll County N/A permanent 
 
State Assessed and Exempt Properties 
Final notice of valuation and county N/A N/A 6+ 
apportionment 
 
Application for exemption DPT 901-A 6+ 
 
School\religion DPT 901-B 6+ 
 
General correspondence related N/A 900 6+ 
to exempt properties 
 
General 
Division bulletins and yearly recap DPT N/A until superseded 
 
Movable equipment certification DPT 301 current year only 
of ad valorem taxation 
 
Out of state owners' list County N/A 1+ 
 
Sheep owners and license fee list County N/A 1+ 
(county predatory animal control) 
 
Ownership Records 
Address change requests County N/A 1+ 
 
Aerial photographs County N/A until superseded 
 
Block and plat books County N/A permanent 
 
Index to ownership of mining claims County N/A permanent 
 
Index to ownership of wells County N/A 1+ 
 
Parcel identification maps County N/A until superseded 
 
Real property cadastral card DPT RCO50 6+ 
 
Equity list report SBLC N/A 6+ 
 
Senior Citizen and Disabled Veteran Exemption Documents 
Applications County Long & Short destroy 6+ after  
   Disabled year exemption  
    is removed  
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APPRAISAL DOCUMENTS 
Name Type Form Retention 
 
Personal Property 
Correspondence related to appraisal N/A N/A 6+ 
of personal property 
 
Declaration Schedules: 
 
 All personal property DPT DS 056 6+ 
 
 Coal DPT DS 618 6+ 
 
 Earth or stone DPT DS 648 6+ 
  
 Oil and gas DPT DS 658 6+ 
 
 Producing mines DPT DS 628 6+ 
 
 Residential DPT DS 155 6+ 
 
Works of art statement County NA 6+ 
 
Rotary drill rig log and apportionments County N/A 6+ 
 
Mobile equipment apportionment list County N/A 6+ 
 
Personal property appraisal record DPT AR 290 6+ 
 
Taxpayer extension request County N/A 1+ 
 
Real Property 
Appraisal Records: 
 
 Agricultural DPT AR 400 and 6+ 
   AR 400A 
 
 Coal DPT AR 611 6+ 
 
 Commercial DPT AR 210 6+ 
 
 Commercial service station DPT AR 216 6+ 
 
 Earth or stone products DPT AR 614 6+ 
 
 Manufactured home DPT AR 102 6+ 
 
 Residential property DPT AR 101 6+ 
 
 Supplemental property DPT AR 211 and 6+ 
   AR 211A 
 



1.35 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

Name Type Form Retention 
 
Cost manuals Varies  N/A until superseded 
 
Income and expense County N/A 6+ 
interview forms 
 
Income approach forms County N/A 6+ 
 
Market Data Worksheets: 
 
 Master list County N/A 6+ 
 
 Qualified list County N/A 6+ 
 
 Qualified/verified list County N/A 6+ 
 
 Out list County N/A 6+ 
 
 Market analysis spreadsheet County N/A 6+ 
 
 Sales comparison grid County N/A 6+ 
 
 Scatter diagram for depreciation County N/A 6+ 
 
 Depreciation tables County N/A 6+ 
 
Master Property Records: 
 
 Agriculture DPT MP4000 6+ 
 
 Commercial DPT MP2000 6+ 
 
 Industrial DPT MP3000 6+ 
 
 Natural resources DPT MP5000 6+ 
 
 Oil and gas DPT MP7000 6+ 
 
 Producing mines DPT MP6000 6+ 
 
 Residential DPT MP1000 6+ 
 
 Vacant DPT MP0000 6+ 
 
Sales maps County N/A 6+ 
 
Sales verification forms County N/A 6+ 
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ADDENDUM 1-F, PUBLIC OFFICIALS 

STATUTORY CITATIONS 
ETHICAL ACTIONS OF PUBLIC SERVANTS 
This section is a compilation of citations from Colorado Revised Statutes (C.R.S.), which 
relates to the ethics of public servants' actions.  They are provided here for your reference. 
 

Abuse of public records.   
(1) A person commits a class 1 misdemeanor if: 
 
(a) The person knowingly makes a false entry in or falsely alters any public record; 
or 
 
(b) Knowing the person lacks the authority to do so, the person knowingly destroys, 
mutilates, conceals, removes, or impairs the availability of any public record; or 
 
(c) Knowing the person lacks the authority to retain the record, the person refuses to 
deliver up a public record in the person’s possession upon proper request of any 
person lawfully entitled to receive such record. 
 
(d) Knowing the person has not been authorized by the custodian of the public 
record to do so, the person knowingly alters any public record. 
 
(2) As used in this section, the term "public record" includes all official books, 
papers, or records created, received, or used by or in any governmental office or 
agency. 

§ 18-8-114, C.R.S. 
 

Definitions. 
The definitions contained in section 18-8-101 are applicable to this part 3, unless the 
context otherwise requires, and, in addition to those definitions: 

(1) "Benefit" means any gain or advantage to the beneficiary, including any gain or 
advantage to a third person pursuant to the desire or consent of the beneficiary. 
 
(2) "Party officer" means a person who holds any position or office in a political 
party, whether by election, appointment or otherwise. 
 
(3) "Pecuniary benefit" is benefit in the form of money, property, commercial 
interests, or anything else the primary significance of which is economic gain. 
 
(4) "Public servant", as used in sections 18-8-302 to 18-8-308, includes persons who 
presently occupy the position of a public servant as defined in section 18-8-101(3) 
or have been elected, appointed, or designated to become a public servant although 
not yet occupying that position. 
 

§ 18-8-301, C.R.S. 
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Bribery. 
(1) A person commits the crime of bribery if: 
 
(a) He offers, confers, or agrees to confer any pecuniary benefit upon a public 
servant with the intent to influence the public servant's vote, opinion, judgment, 
exercise of discretion, or other action in his official capacity; or 
 
(b) While a public servant, he solicits, accepts, or agrees to accept any pecuniary 
benefit upon an agreement or understanding that his vote, opinion, judgment, 
exercise of discretion, or other action as a public servant will thereby be influenced. 
 
(2) It is no defense to a prosecution under this section that the person sought to be 
influenced was not qualified to act in the desired way, whether because he had not 
yet assumed office, lacked jurisdiction, or for any other reason. 
 
(3) Bribery is a class 3 felony. 
 

§ 18-8-302, C.R.S. 
 

Compensation for past official behavior. 
(1) A person commits a class 6 felony, if he: 
 
(a) Solicits, accepts, or agrees to accept any pecuniary benefit as compensation for 
having, as a public servant, given a decision, opinion, recommendation, or vote 
favorable to another or for having otherwise exercised a discretion in his favor, 
whether or not he has in so doing violated his duty; or 
 
(b) Offers, confers, or agrees to confer compensation, acceptance of which is 
prohibited by this section. 

§ 18-8-303, C.R.S. 
 

Soliciting unlawful compensation. 
A public servant commits a class 2 misdemeanor if he requests a pecuniary benefit 
for the performance of an official action knowing that he was required to perform 
that action without compensation or at a level of compensation lower than that 
requested. 

§ 18-8-304, C.R.S.  
 

Trading in public office. 
(1) A person commits trading in public office if: 
 
(a) He offers, confers, or agrees to confer any pecuniary benefit upon a public 
servant or party officer upon an agreement or understanding that he or a particular 
person will or may be appointed to a public office or designated or nominated as a 
candidate for public office; or 

(b) While a public servant or party officer, he solicits, accepts, or agrees to accept 
any pecuniary benefit from another upon an agreement or understanding that a 
particular person will or may be appointed to a public office or designated or 
nominated as a candidate for public office. 
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(2) It shall be an affirmative defense that the pecuniary benefit was a customary 
contribution to political campaign funds solicited and received by lawfully 
constituted political parties. 
 
(3) Trading in public office is a class 1 misdemeanor. 
 

§ 18-8-305, C.R.S. 
 

Attempt to influence a public servant. 
Any person who attempts to influence any public servant by means of deceit or by 
threat of violence or economic reprisal against any person or property, with the 
intent thereby to alter or affect the public servant's decision, vote, opinion, or action 
concerning any matter which is to be considered or performed by him or the agency 
or body of which he is a member, commits a class 4 felony. 
 

§ 18-8-306, C.R.S. 
 

Designation of supplier prohibited. 
(1) No public servant shall require or direct a bidder or contractor to deal with a 
particular person in procuring any goods or service required in submitting a bid to 
or fulfilling a contract with any government. 
 
(2) Any provision in invitations to bid or any contract documents prohibited by this 
section are against public policy and void. 
 
(3) It shall be an affirmative defense that the defendant was a public servant acting 
within the scope of his authority exercising the right to reject any material, 
subcontractor, service, bond, or contract tendered by a bidder or contractor because 
it does not meet bona fide specifications or requirements relating to quality, 
availability, form, experience, or financial responsibility. 
 
(4) Any public servant who violates the provisions of sub-section (1) of this section 
commits a class 6 felony. 

§ 18-8-307, C.R.S. 
 

Failing to disclose a conflict of interest. 
(1) A public servant commits failing to disclose a conflict of interest if he exercises 
any substantial discretionary function in connection with a government contract, 
purchase, payment, or other pecuniary transaction without having given seventy-
two hours' actual advance written notice to the secretary of state and to the 
governing body of the government which employs the public servant of the 
existence of a known potential conflicting interest of the public servant in the 
transaction with reference to which he is about to act in his official capacity. 
 
(2) A "potential conflicting interest" exists when the public servant is a director, 
president, general manager, or similar executive officer or owns or controls directly 
or indirectly a substantial interest in any nongovernmental entity participating in 
the transaction. 
 
(3) Failing to disclose a conflict of interest is a class 2 misdemeanor. 
 

§ 18-8-308, C.R.S. 
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Misuse of official information. 
(1) Any public servant, in contemplation of official action by himself or by a 
governmental unit with which he is associated or in reliance on information to 
which he has access in his official capacity and which has not been made public, 
commits misuse of official information if he: 
 
(a) Acquires a pecuniary interest in any property, transaction, or enterprise which 
may be affected by such information or official action; or 
 
(b) Speculates or wagers on the basis of such information or official action; or 
 
(c) Aids, advises or encourages another to do any of the foregoing with intent to 
confer on any person a special pecuniary benefit. 
 
(2) Misuse of official information is a class 6 felony. 
 

§ 18-8-402, C.R.S. 
 

Official oppression. 
(1) A public servant, while acting or purporting to act in an official capacity or 
taking advantage of such actual or purported capacity, commits official oppression 
if, with actual knowledge that his conduct is illegal, he: 
 
(a) Subjects another to arrest, detention, search, seizure, mistreatment, 
dispossession, assessment, or lien; or 
 
(b) Has legal authority and jurisdiction of any person legally restrained of his 
liberty and denies the person restrained the reasonable opportunity to consult in 
private with a licensed attorney-at-law, if there is no danger of imminent escape 
and the person in custody expresses a desire to consult with his attorney. 
 
(2) Official oppression is a class 2 misdemeanor. 
 

§ 18-8-403, C.R.S. 
 

First degree official misconduct. 
(1) A public servant commits first degree official misconduct if, with intent to 
obtain a benefit for the public servant or another or maliciously to cause harm to 
another, he or she knowingly: 
 
(a) Commits an act relating to his office but constituting an unauthorized exercise 
of his official function; or 
 
(b) Refrains from performing a duty imposed upon him by law; or 
 
(c) Violates any statute or lawfully adopted rule or regulation relating to his office. 
 
(2) First degree official misconduct is a class 2 misdemeanor. 
 

§ 18-8-404, C.R.S. 
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Second degree official misconduct. 
(1) A public servant commits second degree official misconduct if he knowingly, 
arbitrarily, and capriciously:  
 
(a) Refrains from performing a duty imposed upon him by law; or 
 
(b) Violates any statute or lawfully adopted rule or regulation relating to his office. 
 
(2) Second degree official misconduct is a class 1 petty offense. 
 

§ 18-8-405, C.R.S. 
 

Issuing a false certificate. 
A person commits a class 6 felony, if, being a public servant authorized by law to 
make and issue official certificates or other official written instruments, he makes 
and issues such an instrument containing a statement which he knows to be false. 
 

§ 18-8-406, C.R.S. 
 

Embezzlement of public property.   
(1) Every public servant who lawfully or unlawfully comes into possession of any 
public moneys or public property of whatever description, being the property of the 
state or of any political subdivision of the state, and who knowingly converts any of 
such public moneys or property to his own use or to any use other than the public 
use authorized by law is guilty of embezzlement of public property.  Every person 
convicted under the provisions of this section shall be forever thereafter ineligible 
and disqualified from being a member of the general assembly of this state or from 
holding any office of trust or profit in this state. 
 
(2) Embezzlement of public property is a class 5 felony. 

§ 18-8-407, C.R.S. 
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STANDARDS OF CONDUCT 
 

Public trust - breach of fiduciary duty.   
(1) The holding of public office or employment is a public trust, created by the 
confidence which the electorate reposes in the integrity of public officers, members 
of the general assembly, local government officials, and employees.  A public 
officer, member of the general assembly, local government official, or employee 
shall carry out his duties for the benefit of the people of the state. 
 
(2) A public officer, member of the general assembly, local government official,  
or employee whose conduct departs from his fiduciary duty is liable to the  
people of the state as a trustee of property and shall suffer such other liabilities as a 
private fiduciary would suffer for abuse of his trust.  The district attorney of the 
district where the trust is violated may bring appropriate judicial proceedings on 
behalf of the people.  Any moneys collected in such actions shall be paid to the 
general fund of the state or local government.  Judicial proceedings pursuant to this 
section shall be in addition to any criminal action which may be brought against 
such public officer, member of the general assembly, local government official, or 
employee. 

§ 24-18-103, C.R.S. 
 

Rules of conduct for all public officers, members of the general assembly, local  
government officials, and employees.   
(1) Proof beyond a reasonable doubt of commission of any act enumerated in this 
section is proof that an actor has breached his fiduciary duty and the public trust.  
A public officer, a member of the general assembly, a local government official, or 
an employee shall not: 
 
(a) Disclose or use confidential information acquired in the course of his official 
duties in order to further substantially his personal financial interests; or  
 
(b) Accept a gift of substantial value or a substantial economic benefit tantamount 
to a gift of substantial value: 
 
(I) Which would tend improperly to influence a reasonable person in his position to 
depart from the faithful and impartial discharge of his public duties; or 
 
(II) Which he knows or which a reasonable person in his position should know 
under the circumstances is primarily for the purpose of rewarding him for official 
action he has taken. 
 
(2) An economic benefit tantamount to a gift of substantial value includes without 
limitation a loan at a rate of interest substantially lower than the commercial rate 
then currently prevalent for similar loans and compensation received for private 
services rendered at a rate substantially exceeding the fair market value of such 
services. 
 
(3) The following shall not be considered gifts of substantial value or gifts of 
substantial economic benefit tantamount to gifts of substantial value for purposes of 
this section: 
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(a) Campaign contributions and contributions in kind reported as required by 
section 1-45-108, C.R.S.; 
 
(b) An occasional nonpecuniary gift, insignificant in value; 
 
(c) A nonpecuniary award publicly presented by a nonprofit organization in 
recognition of public service; 
 
(d) Payment of or reimbursement for actual and necessary expenditures for travel 
and subsistence for attendance at a convention or other meeting at which such 
public officer, member of the general assembly, local government official, or 
employee is scheduled to participate; 
 
(e) Reimbursement for or acceptance of an opportunity to participate in a social 
function or meeting which is offered to such public officer, member of the general 
assembly, local government official, or employee which is not extraordinary when 
viewed in light of the position held by such public officer, member of the general 
assembly, local government official, or employee;  
 
(f) Items of perishable or nonpermanent value, including, but not limited to, meals, 
lodging, travel expenses, or tickets to sporting, recreational, education, or cultural 
events; 
 
(g) Payment for speeches, appearances, or publications reported pursuant to section 
24-6-203; 
 
(h) Payment of salary from employment, including other government employment, 
in addition to that earned from being a member of the general assembly or by 
reason of service in other public office. 
 
(4) The provisions of this section are distinct from and in addition to the reporting 
requirements of section 1-45-108, C.R.S., and section 24-6-203, and do not relieve 
an incumbent in or elected candidate to public office from reporting an item 
described in subsection (3) of this section, if such reporting provisions apply. 
 

§ 24-18-104, C.R.S. 
 
 

Rules of conduct for local government officials and employees. 
(1) Proof beyond a reasonable doubt of commission of any act enumerated in this 
section is proof that the actor has breached his fiduciary duty and the public trust. 
 
(2) A local government official or local government employee shall not: 
 
(a) Engage in a substantial financial transaction for his private business purposes 
with a person whom he inspects or supervises in the course of his official duties; or 
 
(b) Perform an official act directly and substantially affecting to its economic 
benefit a business or other undertaking in which he either has a substantial financial 
interest or is engaged as counsel, consultant, representative, or agent. 
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(3)(a) A member of the governing body of a local government who has a personal 
or private interest in any matter proposed or pending before the governing body 
shall disclose such interest to the governing body and shall not vote thereon and 
shall refrain from attempting to influence the decisions of the other members of the 
governing body in voting on the matter. 
 
(b) A member of the governing body of a local government may vote 
notwithstanding paragraph (a) of this subsection (3) if his participation is necessary 
to obtain a quorum or otherwise enable the body to act and if he complies with the 
voluntary disclosure procedures under section 24-18-110. 
 
(4) It shall not be a breach of fiduciary duty and the public trust for a local 
government official or local government employee to: 
 
(a) Use local government facilities or equipment to communicate or correspond 
with a member’s constituents, family members, or business associates; or 
 
(b) Accept or receive a benefit as an indirect consequence of transacting local 
government business. 
 

§ 24-18-109, C.R.S. 
 

Voluntary disclosure. 
A member of a board, commission, council, or committee who receives no 
compensation other than a per diem allowance or necessary and reasonable 
expenses, a member of the general assembly, a public officer, a local government 
official, or an employee may, prior to acting in a manner which may impinge on his 
fiduciary duty and the public trust, disclose the nature of his private interest.  
Members of the general assembly shall make disclosure as provided in the rules of 
the house of representatives and the senate, and all others shall make the disclosure 
in writing to the secretary of state, listing the amount of his financial interest, if 
any, the purpose and duration of his services rendered, if any, and the 
compensation received for the services or such other information as is necessary to 
describe his interest.  If he then performs the official act involved, he shall state for 
the record the fact and summary nature of the interest disclosed at the time of 
performing the act.  Such disclosure shall constitute an affirmative defense to any 
civil or criminal action or any other sanction. 
 

§ 24-18-110, C.R.S. 
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ASSESSMENT DISTRICTS AND DEPUTIES 
 

When office becomes vacant. 
(1)  Every county office shall become vacant, on the happening of any one of the 
following events, before the expiration of the term of office: 
 
(a)  The death of the incumbent; 
 
(b)  The resignation of the incumbent; 
 
(c)  The removal of the incumbent; 
 
(d)  The incumbent's ceasing to be an inhabitant of the county for which he was 
elected or appointed; 
 
(e)  The incumbent's refusal or neglect to take his oath of office, to give or renew 
his official bond, or to deposit such oath and bond within the time prescribed by 
law; 
 
(f)  The decision of a competent tribunal declaring void his election or 
appointment; 
 
(g)  The incumbent is declared incapacitated in the manner provided in subsection  
(4) of this section. 
 
(h)  Repealed. 
 
(2)  In the event a county officer is found guilty of any felony or infamous crime by 
a court or jury, the board of county commissioners shall immediately suspend such 
county officer from office without pay until his conviction is final and he has 
exhausted, or by failure to assert them has waived, all rights to new trial and all 
rights of appeal. At the time such officer's conviction is final and he has exhausted, 
or by failure to assert them has waived, all rights to appeal and new trial, the said 
board shall remove such officer from office and his successor shall be appointed as 
provided by statute, unless during such period of suspension a successor has been 
duly elected and qualified and said successor, whether so appointed or elected, shall 
be the duly constituted officer. 
 
(3)  Should the officer suspended from office by the board of county 
commissioners as provided in this section be found not guilty in a state or federal 
court either on appeal, original trial, or new trial, the board shall forthwith reinstate 
such officer and give him his back pay, unless during such period of suspension a 
successor to such suspended officer has been duly elected and qualified. In the 
event a successor to such suspended officer has been so elected and qualified, such 
suspended officer shall receive his back pay only up to the expiration date of his 
regular term of office and he shall not be reinstated or paid further unless he is such 
person duly elected and qualified. 
 
(4)(a) Any county officer shall be declared incapacitated when there is a judicial 
determination that he is unable to routinely and fully carry out the responsibilities 
of his office by virtue of mental or physical illness or disability and he has been so  
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unable for a continuous period of not less than six months immediately preceding 
the finding of incapacity. The quantum of proof required, the procedures to be 
followed, and the rights reserved to the subject of any determination of incapacity 
under this subsection (4) shall be those specified for the appointment of guardians 
in part 3 of article 14 of title 15, C.R.S., to the extent applicable. 
 
(b) A proceeding to determine incapacity under this subsection (4) shall be 
commenced in the district court by a majority of the board of county 
commissioners. With respect to a county commissioner, proceedings shall be 
commenced when said commissioner fails to attend any regular meeting of the 
board of county commissioners for a period of six months. With respect to any 
county officer other than a county commissioner, proceedings shall be commenced 
when such officer fails to report to his office or other regular place of business for a 
period of six months. 
 
(c) In any county having a population of less than one hundred thousand, the 
county shall be represented in the district court by the district attorney or by a 
qualified attorney acting for the district attorney who is appointed by the district 
court for that purpose. In any county having a population of one hundred thousand 
or more, the county shall be represented by the county attorney or a qualified 
attorney acting for the county attorney who is appointed by the district court for 
that purpose. 
 

§ 30-10-105, C.R.S. 
 

Assessment district - deputy in each - oath - bond.  
When the board of county commissioners of any county is of the opinion that the 
assessor is unable to perform the duties of his office within the time prescribed by 
law, it shall divide such county into assessment districts, and shall require the 
assessor to appoint a deputy in each district, who shall be a qualified elector of the 
district and who shall be sworn and give bond to the principal. 
 

§ 30-10-802, C.R.S. 
 

Commissioners to fill vacancies in county offices. 
In case a vacancy occurs in any county office, or in any precinct office in any 
county in this state, by reason of death, resignation, removal, or otherwise, the 
board of county commissioners of such county has power to fill such vacancy by 
appointment, subject to section 9 of article XIV of the state constitution, until an 
election can be held as provided by law. 
 

§ 30-11-117, C.R.S. 
 

Vacancies - How filled. 
In case of a vacancy occurring in the office of county commissioner a vacancy 
committee of the same political party as the vacating commissioner constituted as 
provided by law shall, by a majority vote, fill the vacancy by appointment within 
ten days after occurrence of the vacancy.  If the vacancy committee fails to fill the 
vacancy within ten days after occurrence of the vacancy, the governor shall fill the 
same by appointment within fifteen days after occurrence of the vacancy.  
The person appointed to fill a vacancy in the office of county commissioner shall 
be a member of the same political party, if any, as the vacating commissioner.  
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In case of a vacancy in any other county office, or in any precinct office, the board  
of county commissioners shall fill the same by appointment.  Any person appointed 
pursuant to this section shall hold the office until the next general election, or until 
the vacancy is filled by election according to law. 
 

§ 9, art. XIV, COLO. CONST. 
 

RECALL OF ELECTED OFFICIALS  
Section 1-12-108(9)(a), C.R.S. 
A recall petition that has been verified by the designated election official shall be held to be 
sufficient unless a protest in writing under oath is filed in the office of the designated election 
official by an eligible elector within fifteen days after the designated election official has 
determined the sufficiency or insufficiency of the petition under paragraph (c) of subsection 
(8) of this section.  The petition shall set forth specific grounds for the protest.   
Grounds include but are not limited to failure of any portion of a petition or circulator 
affidavit to meet the requirements of this article or any conduct on the part of petition 
circulators that substantially misleads persons signing the petition.  The designated election 
official shall forthwith mail a copy of the protest to the committee named in the petition as 
representing the signers, together with a notice fixing a time for hearing the protest not less 
than five nor more than ten days after the notice is mailed.  Every hearing shall before the 
designated election official with whom the protest is filed or before a district judge sitting in 
that county if the designated election official is the subject of the recall.  The testimony in 
every hearing shall be under oath.  The hearing shall be summary and not subject to delay 
and shall be concluded within thirty days after the petition is filed, and the result shall be 
forthwith certified to the committee. 
 
Section 1-12-109, C.R.S. 
If an officer whose recall is sought offers a resignation it shall be accepted and the vacancy 
caused by the resignation shall be filled as provided by law.  The person appointed to fill the 
vacancy caused by the resignation shall hold the office only until the person elected at the 
recall election is qualified. 
 
Section 1-12-110(1), C.R.S. 
If the officer whose recall is sought does not resign within five days after the sufficiency of 
the recall petition has been sustained, the designated election official shall make notice by 
publication for the holding of a recall election, and the officers charged by law with election 
duties shall make necessary arrangements for the conduct of the election.  The election shall 
be conducted pursuant to the provisions of this title. 
 
Section 1-12-110(2), C.R.S. 
If the officer whose recall is sought resigns at any time after the filing of the certification of 
election question for the ballot, the recall election shall be called and held notwithstanding 
the resignation. 
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Section 1-12-111, C.R.S. 
If the recall petition is held to be sufficient under section 1-12-108(8)(c) and after the time 
for protest has passed, the officer with whom the recall petition was filed, without delay, 
shall submit the petition, together with a certificate of its sufficiency, to the appropriate 
governing  body.  The governing body shall set a date for the recall election not less than 
forty-five nor more than seventy-five days from the date of determination of sufficiency; 
however, if a general election is to be held within ninety days after the determination of 
sufficiency, the recall election shall be held as a part of the general election. 
 
Section 1-12-117, C.R.S. 
A candidate to succeed the officer sought to be recalled shall meet the qualifications of a 
party candidate or an unaffiliated candidate as provided in part 8 of article 4 of this title and 
shall be nominated by a political party petition or an unaffiliated petition as provided in part 
9 of article 4 of this title.  Nomination petitions and affidavits of intent to run as a write-in 
candidate shall be filed no later than fifteen days after the date on which the appropriate 
governing body convenes and sets the election date.  Every petition shall be signed by the 
number of eligible electors required for the office in part 8 of article 4 of this title or as 
otherwise provided by law.  The name of the officer who was sought to be recalled shall not 
be eligible as a candidate in the election to fill any vacancy resulting from the recall election. 
 
OTHER FEES CERTIFIED TO THE TREASURER 
Section 24-67-105(6)(d), C.R.S. 
(Planned Unit Development Act of 1972 - Failure of organization to maintain common open 
space.)  “. . . The county or municipality shall file a notice of such lien in the office of the 
county clerk and recorder upon the properties affected by such lien within the planned unit 
development and shall certify such unpaid assessments to the board of county commissioners 
and county treasurer for collection, enforcement, and remittance in the manner provided by 
law for the collection, enforcement, and remittance of general property taxes.” 
 
Section 29-8-123, C.R.S. 
"Underground conversion of utilities" in the case of cities and towns, at the expiration of said 
thirty-day period, the city or town treasurer shall return the local assessment roll to the clerk  
. . . Said roll shall be certified by the city or town clerk . . . and be hand delivered to the 
county treasurer of the same county, with his warrant for the collection of the same. 
 
Section 29-8-124, C.R.S. 
Sale of property for nonpayment: In the case of default in the payment of any installment of 
principal or interest . . . the county treasurer shall advertise and sell any property concerning 
which such default is suffered for the payment of the whole of the unpaid assessment.   
Said advertisements and sales shall be made at the same times, in the same manner, under all 
the same conditions and penalties, and with the same effect as provided by general law for 
sales of real estate in default of payment of general taxes. 
 
In addition to any other fees to which the county treasurer is entitled and notwithstanding the 
provisions of subsection (2) of this section, the county treasurer may charge an administrative 
fee of five dollars when the payment of any real property tax statement, exclusive of any 
license fees collected pursuant to sections 35-40-205 and 35-57.5-116, C.R.S., is less than ten 
dollars.  The fee shall be credited to the county general fund, pursuant to section 30-25-105, 
C.R.S., to cover the cost of processing such tax statement, § 30-1-102(3), C.R.S. 
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Section 30-10-513.5(1)(a), C.R.S. 
. . . (A)ny fire protection district or municipality assisting in controlling or extinguishing such 
fire is entitled to reimbursement from the property owner on whose property the fire occurred 
. . . for reasonable and documented costs resulting from such assistance.  The fire protection 
district or municipality may recover the costs incurred in a civil action . . . or may, by 
resolution . . . after notice to affected parties, certify to the county treasurer the amount of 
any cost incurred that remains uncollected after diligent effort for a period greater than 180 
days.  Such certification is subject to the appeal process . . . article 4 of title 24.  If the fire 
protection district or municipality prevails, the amount certified shall be collected by the 
treasurer in the same manner as taxes are authorized to be collected . . . To defray costs . . . to 
charge an amount equal to ten percent of the amount collected. 
 
Section 30-15-401(1)(a)(I)(A), C.R.S. 
To provide for and compel the removal of weeds and brush the board of county 
commissioners may assess reasonable cost to property owner for failure to remove such 
weeds and brush.  The cost may include an additional ten percent for inspection and other 
incidental associated costs.  Any assessment shall be considered a lien against the property 
until paid and shall have priority over all liens except general taxes and prior special 
assessments. 
 
Section 30-15-401(1)(a)(I)(B), C.R.S. 
A county court or district court having jurisdiction over property from which rubbish shall be 
removed . . . shall issue an administrative entry and seizure warrant, . . .  
 
Section 30-15-401(1)(a)(I.5)(B), C.R.S. 
In case such assessment is not paid within a reasonable time specified by ordinance, it may 
be certified by the clerk to the county treasurer, who shall collect the assessment, together 
with a ten percent penalty for the cost of collection. 
 
Section 30-15-401(1)(a)(V)(D), C.R.S. 
. . . (T)o establish mosquito control areas, to assess the whole cost thereof against those 
persons especially benefited by the service . . . to direct that the assessment, which shall be a 
lien against the property . . . for collection in the same manner as other taxes collected. 
 
Section 30-15-401(1)(q), C.R.S. 
To provide for and compel the removal of any building or structure . . . Any assessment 
pursuant to this paragraph . . . If such assessment is not paid within a reasonable time as 
specified by ordinance . . . together with a ten percent penalty for the cost of collection, in the 
same manner as other taxes are collected. 
 
Section 30-20-611, C.R.S. 
(Public Improvements)  Assessment Roll.  The county clerk and recorder . . . shall prepare a 
local assessment roll in book form showing . . . each piece of land assessed, the total amount 
of assessment, the amount of each installment of principal and interest . . . shall deliver to the 
county treasurer for collection. 
 
Section 30-20-616(1), C.R.S. 
Said roll shall be certified by the clerk and recorder . . . and by him delivered to the county 
treasurer, with his warrant for the collection of the same. 
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Section 31-15-401(1)(d)(II), C.R.S. 
(To compel removal of weeds, brush, and rubbish)  In case such assessment is not paid 
within a reasonable time specified by ordinance, it may be certified by the clerk to the county 
treasurer who shall collect the assessment, together with a ten percent penalty for cost of 
collection, in the same manner as other taxes are collected. 
 
Section 31-15-704, C.R.S. 
(Municipality; Sewer, Construction)  When the cost of any improvement provided for in  
§§ 31-15-702(1)(b) and 31-15-703 is assessed against the owners of adjacent or abutting 
property and the assessment is not paid within 30 days, the clerk shall certify said assessment 
to the treasurer of the county who shall extend said assessment upon his tax roll and collect it 
in the same manner as other taxes assessed upon said property. 
 
Section 31-20-105, C.R.S. 
(Municipalities)  Any municipality, in addition to the means provided by law, if by ordinance 
it so elects, may cause any or all delinquent changes, assessments, or taxes made or levied to 
be certified to the treasurer of the county . . . collected . . . in the same manner as taxes are 
authorized to be by this title. 
 
Sections 31-25-531(2)(a) and (b), C.R.S. 
(Special Improvement District in Municipalities)  The municipal treasurer, if collecting 
assessment payments pursuant to Section 31-25-526, shall certify to the county treasurer the 
whole amount of the unpaid assessment; and § 31-25-531(2)(b) . . . treasurer shall advertise 
and sell all property concerning which such default is suffered for the payment of the whole 
of the unpaid assessments. 
 
Section 31-25-531(3), C.R.S. 
Said advertisements and sales shall be made at the same time . . . as provided by general law 
for sales of real estate in default of payment of the general property tax. 
 
Section 31-35-604, C.R.S. 
(Sewer Connections-Compulsory)  Thirty days after the last publication of said ordinance, a 
certified copy of it shall be filed with the county treasurer, . . . 
 
Section 31-35-611, C.R.S. 
The county treasurer shall receive payment of all assessment on the assessment roll, with 
interest . . . shall advertise and sell any and all property concerning which such default is 
suffered for the payment of the whole of the unpaid assessments thereon.   
The advertisements and sales shall be at the same time . . . for sales of real property in default 
of payment of general and special taxes. 
 
Section 32-1-1101(1)(e), C.R.S. 
In addition to any other means provided by law . . . by resolution, . . . to have certain 
delinquent fees, rates, tolls, penalties, charges, or assessments made or levied solely for 
water, sewer, or water and sewer services, certified to the treasurer of the county to be 
collected and paid over by the treasurer of the county in the same manner as taxes are 
authorized to be collected and paid . . . the county is authorized to charge and retain a penalty 
at the rate of thirty percent, or thirty dollars, whichever is greater . . .  
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Section 32-11-651(1), C.R.S. 
As soon as any assessment or any installment thereof pertaining to any improvement district 
(urban drainage and flood control) becomes in default, the county treasurer shall mark the 
same delinquent on the assessment roll, . . . and the county treasurer shall within thirty days 
after such delinquency certify such amounts as shown . . . to the board of the urban district. 
 
Section 32-11-651(2), C.R.S. 
The county treasurer shall collect the delinquent assessment, . . . in accordance with Section  
32-11-643. . . . 
 
Section 35-4-107(3), C.R.S. 
(pest control)  If the claim (for pest control costs incurred by the county), as originally 
demanded by the board or as adjusted upon such hearing, is not paid . . . the board shall 
certify such claim to the county treasurer who shall add the amount thereof to any taxes  
due . . . same shall be collected by the county treasurer as delinquent taxes. 
 
Section 35-5-108(3), C.R.S. 
Upon completion of the work, the board of county commissioners shall notify or cause to be 
notified said landowner . . . as to the amount due, furnishing an itemized statement of the 
expense of the treatment of such noxious weeds, insect pests, or plant diseases . . . and stating 
that, if the amount of said statement is not paid to the county treasurer . . . within thirty days 
from the date of said notice, . . . will be assessed as a lien upon said real estate, but no lien 
shall be in excess of the valuation for assessment of said real estate. 
 
Section 35-5-108(5), C.R.S. 
. . . (T)he county assessor shall extend the amount upon the assessment rolls, and said 
assessment shall thereon become a part of the general taxes and constitute a lien against the 
entire contiguous tract . . . become due in the same manner and be collected in the same 
manner as the general ad valorem property tax. . . . 
 
Section 35-5-108(6)(a), C.R.S. 
Upon completion of the work, the board of county commissioners shall notify or cause to be 
notified said lessee, . . . of the amount due, furnishing an itemized statement of the expense 
of the treatment of such noxious weeds, insect pests, or plan and diseases . . . and stating that, 
if the amount of said statement is not paid to the county treasurer . . . where in the leased 
property is located . . . the amount thereof will be assessed as a lien upon any improvements 
located upon the leased property and owned by lessee. 
 
Section 35-5-108(6)(c), C.R.S. 
. . . (T)he county assessor shall extend the amount upon the assessment rolls . . . and 
constitute a lien against any improvements. 
 
Section 35-5.5-109(5)(a)(II), C.R.S. 
(Weed control on private lands)  Such assessment may be certified to the county treasurer of 
the county in which the property is located and collected and paid over in the same manner as 
provided for the collection of taxes. 
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Section 37-5-107(2), C.R.S. 
(conservancy district) said assessment shall be levied by resolution of the board of directors, 
shall be enrolled in the "maintenance fund assessment record" provided for in this article . . .  
shall be certified to the treasurers of the several counties . . . and shall be collected by the 
treasurers of said counties and delivered to the treasurer of the district . . . but the whole 
assessment shall be due and payable as and when taxes for county purposes levied in the 
same year are due and payable. 
 
Section 37-5-110(1), C.R.S. 
After the expiration of the sixty-day period in which persons interested may pay the whole 
construction fund assessment, and each year thereafter . . . for the payment of conservancy 
district bonds, principal and interest . . . certified by the clerk of the district . . . and by him 
delivered to the county treasurer of each county wherein property assessed is located. 
 
Section 37-5-110(2), C.R.S. 
Such assessments shall become due and shall be collected during each year at the same time 
and in the same manner that state and county taxes are due and collectible; . . . 
 
Section 37-23-113(2), C.R.S. 
There upon it is the duty of the county assessor, without expense to the drainage district, to 
assess and enter upon his records . . . the assessments so certified, which assessments shall be 
delivered to the county treasurer as part of the assessment roll . . . to the treasurer for 
collection. 
 
Section 37-44-121, C.R.S. 
(Internal Improvements District law of 1923) On or before September 1 in each year, the 
secretary shall transmit to the county assessor of each county in which said district is located, 
a certified copy of so much of said assessment book as relates to land within said county 
together with a certified copy of the order . . . assessor shall attach his warrant for the 
collection of said amounts and deliver . . . the treasurer shall collect said assessments. 
 
Section 37-47-127(2), C.R.S. 
(To maintain, operate, and preserve ditches, canals, reservoirs, or other improvements made 
pursuant to this article).  Assessments so certified shall be levied by the board of county 
commissioners of the counties in which said subdistrict is situated . . . to be collected by the 
treasurers of the several counties and delivered to the treasurer of the district in like manner 
and with like effect as is provided for collection and return of other assessments under this 
article. 
 
Section 37-48-158, C.R.S. 
(Rio Grande Water Conservation District) . . . the board of directors may, at the time of 
certification of the general district mill levy to the boards of county commissioners of the 
counties in which the district is located, certify, also, to the boards of county commissioners 
of the counties . . . an additional assessment upon the taxable property within the subdistrict, 
not to exceed five mills for every dollar of valuation for assessment within said  
subdistrict. . . . Assessments so certified shall be levied by the boards of county 
commissioners . . . and collected by the treasurers . . . .   
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Section 39-1-111.5, C.R.S. 
Temporary tax credits and mill levy reductions. 
 
Section 39-5-116(1), C.R.S. 
. . . Penalties, if unpaid, shall be certified to the treasurer for collection with taxes levied upon 
the person's property. 
 
Section 39-5-116(2)(a), C.R.S. 
Penalties, if unpaid, shall be certified to the treasurer for collection with taxes levied upon the 
person's personal property. 
 
Section 39-14-102(1)(b)(III), C.R.S. 
(TD-1000s)  Any unpaid penalties which were imposed pursuant to (above) shall be certified 
to the treasurer by January 1 and included the statement sent to grantee pursuant to  
§ 39-10-103 for property taxes levied against real property. 
 

ASSESSOR ACCOUNTABILITY  
This section is a compilation of citations that relate to the reporting requirements/guidelines 
for fees and the penalties associated with each when violated. 
 

Budget Estimates.   
On or before a date to be determined by the governing body of each local 
government, all spending agencies shall prepare and submit to the person appointed 
to prepare the budget estimates of their expenditure requirements and their 
estimated revenues for the budget year, and, in connection therewith, the spending 
agency shall submit the corresponding actual figures for the last completed fiscal 
year and the estimated figures projected through the end of the current fiscal year 
and an explanatory schedule or statement classifying the expenditures by object and 
the revenues by source. In addition to the other information required by this 
section, every office, department, board, commission, and other spending agency of 
any local government shall prepare and submit to the person appointed to prepare 
the budget the information required by section 29-1-103(3)(d). No later than 
October 15 of each year, the person appointed to prepare the budget shall submit 
such budget to the governing body. 
 

§ 29-1-105, C.R.S. 
 

Violation is Malfeasance - Removal.   
Any member of the governing body of any local government or any officer, 
employee, or agent of any spending agency who knowingly or willfully fails to 
perform any of the duties imposed upon him by this part 1 or who knowingly and 
willfully violates any of its provisions is guilty of malfeasance in office, and, upon 
conviction thereof, the court shall enter judgment that such officer so convicted 
shall be removed from office. Any elector of the local government may file an 
affidavit regarding suspected malfeasance with the district attorney, who shall 
investigate the allegations and prosecute the violation if sufficient cause is found. It 
is the duty of the court rendering any such judgment to cause immediate notice of 
such removal to be given to the proper officer of the local government so that the 
vacancy thus caused may be filled. 
 

§ 29-1-115, C.R.S. 
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Fees Paid Monthly. 
(1) It is the duty of county sheriffs, county clerks and recorders, and all county 
officials to collect all fees of their respective offices and to pay the same to the 
county treasurer of their respective counties monthly; also to file monthly with the 
county treasurer an itemized statement of all fees so collected. 
 
(2) Commencing January 1, 1970, it is the duty of the clerks of district, juvenile, 
probate, and county courts to transmit monthly all fees to the state treasurer, who 
shall deposit the same in the state general fund. 
 

§ 30-1-112, C.R.S. 
 

Officers to Keep Account Fees. 
Each such officer, in a book provided for the purpose, shall keep a full, true, 
accurate, and minute account of all fees of his office, designating in corresponding 
columns the amount of all fees, and all payments received on account thereof, and 
shall also keep an account of all expenditures made by him on account of clerk hire 
and other necessary expenses. Such accounts shall always be open to the inspection 
and examination of the board of county commissioners, and the accounts of the 
clerks of the district court shall always be open to the inspection and examination 
of the state treasurer. 
 

§ 30-1-113, C.R.S. 
 

Monthly Report of Officers. 
If required by the board of county commissioners, the county treasurer, sheriff, and 
county clerk and recorder, on the first Monday of each month during the officer's 
term of office, shall make to the chairman of the board of county commissioners a 
report in writing under oath of all the fees of the officer's office, of every name and 
description, and of all necessary expenses of clerk hire and other expenses for the 
month ending at the time of said report. If required, such report shall state fully the 
manner in which such fees accrued. 
 

§ 30-1-114, C.R.S. 
 

Refusal to Pay Fees to Treasurer – Penalty. 
Any officer failing or refusing to pay over to the county treasurer or to the state 
treasurer the fees of his office, as provided in section 30-1-112, is guilty of a 
misdemeanor and, upon conviction thereof, shall be punished by a fine of not more 
than one thousand dollars, or by imprisonment in the county jail for not more than 
one year, or by both such fine and imprisonment, and may be removed from office 
by the court before which the conviction is had. 
 

§ 30-1-117, C.R.S. 
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CHAPTER 2  
ASSESSMENT OPERATIONS 

 

INTRODUCTION 

The assessment operations section is intended to be a general workflow and planning tool for 
assessors.  The assessor is required to complete certain duties that have statutory deadlines.  
Suggested tasks are listed for each duty to assist the assessor in meeting the deadline.  
Duties that are not tied to a specific statutory deadline, such as preparing media releases and 
budget preparation, are listed by month under the heading Non-Statutory Work.  In the front 
of this document, a general overview of Daily Duties – Statutory Deadlines, is provided.  
This list includes duties that the assessor's staff is required to perform each day, week, 
month, or randomly throughout the year.  Detailed procedures are furnished for several duties 
in Chapter 3, Specific Assessment Procedures.  The procedures are guidelines and should 
be reviewed and modified as necessary for each office. 
 
Statutory deadlines are listed for each month and detailed by area of responsibility.   
To define areas of responsibility, the following three teams were established:  Management 
Team, Administration Team, and Appraisal Team.  The three teams are defined as follows: 
 

• Management Team:  Assessor and top-level supervisors.  
 

• Administration Team:  Persons who perform duties relating to the administration of 
the office such as ownership transfer and mapping functions.  

 
• Appraisal Team:  Persons who perform appraisal related duties such as data 

gathering, appraising, and data analysis, including personal property.  
 
The duties detailed in this section, the dates attached to each, the team designated to 
complete the duty, and the tasks listed to complete each duty may require modification 
depending upon county specifications such as parcel count, staff size, computer system 
capabilities, assessment mapping system, and the geographic location of the county.   
The deadline assigned to each duty is the latest possible completion date.  Assessors and staff 
should strive to complete each duty earlier, if possible.   
 

DAILY DUTIES - NON-STATUTORY DEADLINES 

The assessor is responsible for statutory and non-statutory duties.  Many non-statutory duties 
must be successfully accomplished before a statutory deadline can be met.  This section deals 
with duties that are not tied to a specific deadline and can be encountered at any time by the 
staff. 
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MANAGEMENT TEAM TASKS 
• Monitor completion of duties detailed for the Administration and Appraisal Teams, 

review status of each and reassign or redefine priorities as necessary.  
 

• Personnel issues.  
 

• Review status of budget monthly.   
 

ADMINISTRATION TEAM TASKS 
• Process title conveyance documents (from clerk and recorder's office).  A copy of 

conveyance documents, which transfer commercial and industrial property, should be 
given to individual(s) responsible for personal property records.  (Refer to Title 
Conveyance in Chapter 3, Specific Assessment Procedures.)  

 
• Concerning Sales Confirmation:  

 
Review Real Property Transfer Declarations (TD-1000) filed with deeds bearing a 
documentary fee.  Send penalty notification to grantees of deeds filed with 
incomplete or missing TD-1000s. 
  
Enter sales information from TD-1000s, filed with deeds bearing a documentary fee, 
into sales database.  Code sales for sales lists.  (Refer to ARL Volume 3, LAND 
VALUATION MANUAL, Chapter 3, Sales Confirmation and Stratification.) 
   
Enter codes for deeds that are exempt from the documentary fee.  (Refer to ARL 
Volume 3, LAND VALUATION MANUAL, Chapter 3, Sales Confirmation and 
Stratification.)  

 
• Process inclusion and exclusion orders.  (Refer to Boundary Changes for Taxing 

Entities in Chapter 3, Specific Assessment Procedures.)  
 

• Process subdivision, re-subdivision, townhome, condominium, and planned unit 
development plats. (Refer to Processing Plats, Chapter 3, Specific Assessment 
Procedures.)  

 
• Run and review control totals reports; verify large dollar changes.  (Refer to Data 

Control Measures in Chapter 3, Specific Assessment Procedures.)  
 

• Process abatement and refund petitions.  (Refer to Abatements in Chapter 3, Specific 
Assessment Procedures.)  

 
• Process address changes.  

 
• Prepare ownership listings for special district elections.  (Refer to Special District 

Elections – Property owners List  in Chapter 3, Specific Assessment Procedures.)  
 

• Maintain mapping system by completing updates and progress checks.  (Refer to 
Mapping in Chapter 3, Specific Assessment Procedures and Chapter 14, 
Assessment Mapping and Parcel Identification.)  
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• Process value prorations for real property changing taxable status, movement of 
manufactured homes into or out of state, destroyed structures, etc.  (Refer to  
Chapter 4, Assessment Math.)  

 
• Process Special Notices of Valuation for omitted property, manufactured homes 

moving in and out of the county, and property that changed taxable status due to a 
forfeiture or revocation of tax exempt status.  (Refer to Circumstances Requiring a 
Special NOV and Procedures for Issuing a Special NOV in, Specific Assessment 
Procedures.)   

 
• All fees collected by the assessor’s office shall be deposited with the treasurer’s 

office each month, § 30-1-112, C.R.S.  The revenue may be from personal property 
filing extension fees or fees from other sources, such as copies of assessment records 
and maps.  A full, true, and accurate accounting of the fees collected shall be entered 
into a ledger book each day, § 30-1-113, C.R.S.  IT IS IMPORTANT to keep 
accurate records of the proceeds and make deposits of the collected fees at least 
monthly.  Criminal action and recall may be taken against an assessor for the lack of 
monthly deposits and poor record keeping.  Review the above statutes and  
§§ 30-1-108, 30-1-110, 30-1-114, 30-1-117, and 39-5-116(1), C.R.S.  

 

APPRAISAL TEAM TASKS 
REAL PROPERTY 

• Discover, classify, list and value omitted property.  (Refer to Omitted Property and 
Procedures for Issuing a Special NOV in Chapter 3, Specific Assessment 
Procedures.)  

 
• Review TD-1000 declarations, indicate where additional confirmation is necessary, 

and code transactions for sales lists.  Mail sales confirmation letters as necessary.  
 

• Review returned sales confirmation letters, begin analysis for market adjustments and 
depreciation, and code transactions accordingly.  

 
• Review neighborhoods and economic areas, and make adjustments as necessary.  

 
• Review sales for time trend analysis.  

 
• Physically inspect as many sold properties as feasible within 30 days of the date of 

sale.  
 

• Review building permits and assign field inspections for new construction to 
appropriate appraiser.  (Consult sales maps so sold properties located in the same area 
as new construction can be inspected at the same time.)  

 
• Conduct physical inspections of real property according to audit work schedule (set in 

April of previous year).  (Refer to Physical Inspection of Real Property – Guidelines 
in Chapter 3, Specific Assessment Procedures.  Also refer to Chapter 8, 
Assessment Planning Guidelines.)  

 
• Review the unusual conditions provision of § 39-1-104(11)(b)(I), C.R.S., for 

applicability to properties.  This is performed in the intervening year.   
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• Verify that new structures, remodeling, and additions are inspected, classified 
according to use, valued, and listed on the assessment roll.  

 
* When possible, the completion of these duties should be accomplished at the same time.   
 
PERSONAL PROPERTY 

• Inspect rotary drilling rigs.  
 

• Conduct physical and desk audits of personal property according to the work schedule 
and the county personal property audit plan.  (Refer to Chapter 8, Assessment 
Planning Guidelines.)  

 
• Field inspect new businesses and conduct other research to identify new businesses.  

 
Oil and Gas 
Compare oil and gas production information reported on declaration schedule with the 
Petroleum Information production report (form 7) and the Oil and Gas Conservation 
Commission report (form 8).  (Refer to Oil and Gas General Audit Procedures in ARL 
Volume 3, LAND VALUATION MANUAL, Chapter 6, Valuation of Natural Resources 
Leaseholds and Lands.)   
 

DAILY DUTIES – STATUTORY DEADLINES 

JANUARY 
 
DATE TASK C.R.S. REFERENCE 
 1 Assessment date/tax lien attaches § 39-1-105 

§ 39-1-107 
     
 1 Beginning of county fiscal year 

 
 

     
ASAP Personal property schedules mailed § 39-3-119.5 

§ 39-5-108 
§ 39-5-113.3(1) 

     
ASAP Vacant land questionnaires mailed § 39-1-103(14)(d) 
     
10 Tax warrant delivered to Treasurer § 39-5-129 
     
 All fees collected turned in to Treasurer § 30-1-112 
 
ASSESSMENT DATE/TAX LIEN ATTACHES  
Property is assessed according to its status, use, and condition on the assessment date.   
The tax lien attaches, and all taxable property and property granted exemption located in the 
county on January 1, are listed on the tax warrant for the current year.  There are no specific 
tasks tied to January 1.   
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BEGINNING OF COUNTY FISCAL YEAR 
Counties in Colorado conduct their business according to a fiscal year that corresponds to the 
calendar year.  The current year's budget, approved in the previous year, becomes available 
on January 1.  However, funds that were committed to pay for items and services before 
December 31 of the previous year, but not received or billed until January, must be paid from 
the previous year's budget. 
 
The unexpended balance of the assessor's previous budget is not added to the new budget.  
The assessor's funds are part of the General Fund of the county.  Such balances are combined 
and shown as available revenue to fund the approved budgets for the next year. 
 
Management Team Tasks 

• Ensure funds committed in the previous fiscal year are expended by  
January 31.  

 
• Conduct current year performance evaluation plans for employees, review job 

descriptions and work plans, and update as necessary.  If performance evaluations are 
conducted on employees' anniversaries, prepare a schedule for the year.  

 
• Chart license expiration dates for employees who hold appraisal licenses to ensure 

their timely renewal and to aid in budgeting for continuing education and license 
renewal fees.  It is also necessary to chart National USPAP Update course completion 
dates, since the course is required every other year.  

 
• Ensure that approved raises in pay and leave accruals are in place.  

 
PERSONAL PROPERTY SCHEDULES MAILED 
Statute requires this be accomplished as soon after January 1 as is practicable.  Each year, 
the Division of Property Taxation (Division) approves the declaration schedule forms for the 
taxpayers to report taxable residential, commercial, industrial, agribusiness, natural resource, 
mining, and oil and gas personal property.  In addition, oil and gas production is reported on 
the oil and gas schedule, and mine production is reported with mining personal property.  
(Refer to ARL Volume 5, PERSONAL PROPERTY VALUATION MANUAL, for 
pertinent laws and procedures.) 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task, and reassign or redefine priorities as necessary. 

 
• Verify that an adequate quantity of Personal Property Declaration Schedules (DS056, 

DS618, DS648, DS658, DS628, DS155, DS050) were ordered and delivered.  (Orders 
are placed in late September and early October of the previous year.) 

 
Administration Team Tasks 

• Arrange for postage for mailing personal property declaration schedules.  
 

• Add new accounts to assessment roll.  
 

• Input address changes for personal property accounts.  
 

http://www.dola.state.co.us/PropertyTax/Publications/2006Manuals/VOLUME5_JAN06.pdf


2.6 

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

• Process declaration schedules for mailing (print, fold, staple, sort).  
 
Appraisal Team Tasks 

• Process returned Personal Property Declaration Schedules.  (Refer to Processing 
Declarations in Chapter 3, Specific Assessment Procedures.)  

 
VACANT LAND QUESTIONNAIRES MAILED 
Statute requires that this be accomplished as soon after January 1 as is practicable.   
Two copies of the questionnaire are sent to land developers to gather the needed information 
to properly apply vacant land present worth procedures.  Land developers have until March 
20 to file the completed questionnaire with the assessor.  (Refer to ARL Volume 3,  
LAND VALUATION MANUAL, Chapter 7, Special Issues in Land Valuation, for 
procedures.)  
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Appraisal Team, review the status of 
each task, and reassign or redefine priorities as necessary.  

 
Appraisal Team Tasks 

• Review current list of land developers to receive the questionnaire.  
 

• Add new land developers to mailing list.  
 

• Verify addresses as needed.  
 

• Estimate the number of questionnaires that are needed, be sure the most current form 
is used, and order an adequate supply.  The questionnaire is developed by the 
Division and can be photocopied or sent to a printing company.   

 
• Process the questionnaires for mailing (print labels, fold, sort).  

 
TAX WARRANT 
The assessor delivers the tax warrant reflecting the previous year's assessments to the 
treasurer no later than January 10. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administrative Team, review the status 
of each task, and reassign or redefine priorities as necessary.  

 
Administrative Team Tasks 

• Spot check the tax warrant, verify items such as mill levy, tax calculation, and 
assessed value prior to certifying the tax warrant to the treasurer.   

 
• Check entity totals to see that the certified amount of revenue is produced by the 

warrant.  If there is an error, review, correct as necessary, and rerun the tax warrant. 
  

• Record tax area total valuations to use as beginning control totals reference.  (Refer to 
Data Control Measures in Chapter 3, Specific Assessment Procedures, and 
Control Totals in Chapter 8, Assessment Planning Guidelines.)  
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• Certify the tax warrant to the county treasurer.  Include personal property late filing 
penalties for the previous year, penalties for personal property accounts that did not 
get filed, and TD-1000 penalties.  (Refer to Chapter 7, Abstract, Certification and 
Tax Warrant.)  

 
NON-STATUTORY WORK 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Update the county personal property audit plan as needed, and determine its current 
status for physical audit inspections.  In accordance with the State Board of 
Equalization (state board), the audit of personal property is ongoing, and the state 
board mandates an assessor-defined 12-month audit period.  The county plan is 
reviewed by the auditor each year.  (Refer to Chapter 8, Assessment Planning 
Guidelines, for details.) 

 
• Review the status of the physical inspection of real property in accordance with a re-

inspection cycle for the county.  (Refer to Chapter 8, Assessment Planning 
Guidelines, for details.)    

 
• Estimate the number of Notice of Valuation and Protest forms (NOV-181/PR-212 and 

NOV-185/PR213), Special Notice of Valuation and Protest forms (NOV-189/190 and 
PR-214/215), Notice of Determination forms (PR-207), Special Notice of 
Determination forms (PR-216) that will be required for real and personal property, 
and place an order with a printer.  If the printer has a pre-approved form, notify the 
Division of the printer vendor chosen.  If the form is developed in-house, send a copy 
to the Division for approval.   

 
For counties using the alternate protest and appeals procedure for real and personal 
property, the form language must be changed to correspond with the statutory 
deadlines.  

 
• Write media releases detailing appraiser's activities and need for data to apply each 

approach to value.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Order taxpayer information brochures.  
 
• Concerning the Exempt Property Master Record for your county, (Refer to 

Exemptions Determined by the Administrator in Chapter 10, Exemptions.): 
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Review the report sent out in January of each year by the Division of Property 
Taxation.  This report contains a list of properties that have exempt status because 
they are owned and used solely and exclusively for religious, strictly charitable, or 
private school purposes.  Compare the report to your records to identify 
inconsistencies, and contact the Exemptions Section to discuss the differences.  
 
If title to property granted exemption by the Division is transferred to a new owner, 
place the property on the assessment roll in the name of the new owner effective as of 
the date of such transfer.  Notify the Division and provide the names of the grantor 
and grantee, the legal description, the parcel identification number, and the date of the 
transfer.  Notify the new owner that in order to claim exemption for the property, a 
new application for exemption must be filed, even if the new owner is affiliated with 
the previous owner.  Because of the change in taxable status, a proration of value is 
necessary, and a Special Notice of Valuation must be mailed.  Refer to Chapter 4, 
Assessment Math, Chapter 3, Specific Assessment Procedures, and Chapter 9, 
Forms Standards. 

 
• Concerning severed minerals, (Refer to Severed Minerals – Administrative 

Procedures in Chapter 3, Specific Assessment Procedures.): 
 

Add to the assessment roll mineral interests severed from the surface estate the 
previous year.  
 
Remove from the assessment roll severed mineral interests which expired the 
previous year (time reservations).  
 
Add to the assessment roll severed mineral interests where a producing oil and/or gas 
well ceased production.  
 
Remove from the assessment roll severed mineral interests that carry a producing oil 
and/or gas well.  

 
• Change tax area coding for titled manufactured homes that moved within the county 

the previous year.   
 

• Concerning prorated values: 
 
Raise to full value titled manufactured homes that moved into the county from out of 
state during the previous year.  
 
Remove titled manufactured homes that moved out of the state during the previous 
year.  
 
Adjust value of real property that changed taxable status after January 1 of previous 
year.  
 
Remove prorated value of structures that were destroyed the previous year.  

 
• Remove accounts where the personal property was destroyed or left the state the 

previous year.   
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• Concerning annexation orders:  
 
Process any annexation orders that were filed in previous year.  (Refer to Boundary 
Changes for Taxing Entities in Chapter 3, Specific Assessment Procedures.)  
 
Notify computer operator of new tax areas as necessary.  
 
Verify proper coding of annexed properties on assessment records and computer 
tables.  

 
• Change abstract classification code on parcels that had a use change after January 1 of 

the previous year.  This includes any previously vacant parcels that were improved in 
the preceding year or any improved parcels that had the improvements removed in the 
previous year.  

 
• Concerning possessory interests: 

 
Add new possessory interests. 
 
Remove any possessory interests where the leases have expired. 
 

• Concerning senior citizen and disabled veteran exemptions: 
 
Remove any exemptions where ownership or occupancy changes were made in 
previous year.  (Refer to Revocations in Chapter 3, Specific Assessment 
Procedures.) 
 
Correct any errors found after tax warrant produced.  (Refer to Changes Made After 
Tax Warrant in Chapter 3, Specific Assessment Procedures.)  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Appraisal Team Tasks 
Real Property 

• Begin gathering information concerning taxable possessory interests.   
The information should include leases or permits involving private users of real or 
personal property otherwise exempt from property taxation.  See ARL Volume 3, 
LAND VALUATION MANUAL, Chapter 7, Special Issues in Land Valuation, 
for additional information.   

 
• Develop local cost and market data for CAMA systems.  

 
• Begin review of neighborhood/economic area delineations.  

 
• Review structures that were partially complete on the previous assessment date.  

 
• Reclassify and revalue properties that changed use in the previous year.  

 
• Begin analysis of current replacement cost new tables.  

 
• Collect questionnaires for income and expense data.  
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• Review areas and/or subclasses displaying sales ratio statistics out of compliance with 
state board statistic standards and revalue by April 1.  

 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 
Personal Property 

• Remove personal property that moved out of the state during the previous year.  
 

• Remove accounts of businesses that closed and liquidated or converted the personal 
property to personal effects during the previous year. 

 
• Remove accounts of personal property that were destroyed in the previous year.   

 
• Begin field inspection of new businesses according to county plan.  

 
• Examine newspapers, telephone directories, sales tax applications, building permits, 

utility connections, etc. to discover new personal property accounts.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 

FEBRUARY 
 
DATE TASK C.R.S. REFERENCE 
  There are no statutory deadlines in February.  
     
  All fees collected are turned in to the treasurer. § 30-1-112 
 
NON-STATUTORY WORK 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Concerning forms:  

 
Estimate number of Notice of Valuation/Protest and Notice of Determination forms 
needed.  Determine if forms will be developed in-house or purchased from a vendor.  
 
Return Division form questionnaire, communicating whether the county will purchase 
forms from a vendor listed on the questionnaire.   
 
Submit Notice of Valuation/Protest and Notice of Determination forms developed in-
house to the Division for approval.  (Refer to Chapter 9, Form Standards, for 
mandatory language.)   

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
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Administrative Team Tasks 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 
Appraisal Team Tasks 
Real Property 

• Input new neighborhood coding.  
 
• Verify sales coding for sales occurring within the data-gathering period is complete.  

Input sales coding as required.  
 

• Calculate and review preliminary sales ratio statistics.  
 

• Review data for income approach.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Personal Property 

• Process returned Personal Property Declaration Schedules.  (Refer to Processing 
Personal Property Declarations, Chapter 3, Specific Assessment Procedures.)  

 
• Perform a physical audit of best information available and suspect accounts according 

to work schedule, if included in the county plan.  
 

• Perform market analyses as appropriate.  
 

• Prepare analyses to use for best information available appraisals.  
 

• Continue field inspections of new businesses.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.   
 

MARCH 
 
DATE TASK C.R.S. REFERENCE 
 1 Colorado Forest Service reports forested parcels 

eligible for agricultural classification and those parcels 
that no longer qualify due to noncompliance with their 
forest management plan. 

§ 39-1-102(4.4) 
 

     
15 From non-operating interest reports, oil and gas 

producers determine actual net taxable revenues 
received at well head. 

§ 39-7-101(1.5) 

   
20 Land developers must return vacant land 

questionnaires. 
§ 39-1-103(14)(d) 

   
 All fees collected are turned in to the treasurer. § 30-1-112 
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FORESTED AGRICULTURAL LAND - CLASSIFICATION 
Management Team Tasks 
Review the report from the Colorado State Forest Service that lists those parcels in the 
county that are currently under a forest management plan and are eligible for agricultural 
classification.  Reclassify those parcels on the list that no longer qualify for the agricultural 
classification because of noncompliance with their forest management plans.  The Forest 
Service provides the assessor with the listing of such parcels in the county by March 1 of 
each year. 
 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
Administration Team Tasks 

• Change the classification of parcels designated as agricultural forest land in the 
previous year that do not appear on the current year's forest service list.  Assign the 
proper classification code according to the current use of the parcel.  

 
• Change the classification of parcels appearing on the forest service list for the first 

time.  NOTE:  The forest service can verify the acreage within each parcel under the 
forest management plan.   

 
Appraisal Team Tasks 
Real Property 

• Determine the appropriate valuation method for each parcel changing status because 
of the new forest service list.  (Refer to ARL Volume 3, LAND VALUATION 
MANUAL, Chapter 5, Valuation of Agricultural Land, for specific procedures.)  

 
VACANT LAND QUESTIONNAIRES DUE 
Management Team Tasks 
The vacant land questionnaires mailed to land developers must be completed and returned no 
later than March 20. 
 

• Monitor completion of tasks detailed for the Appraisal Team, review the status of 
each task and reassign or redefine priorities as necessary.  

 
Appraisal Team Tasks 
Real Property 

• Review questionnaires to determine present worth calculations, check for 
completeness, contact developer if necessary.  

 
• Correlate documentation for land actual values.  

 
• Calculate present worth for vacant land where applicable.  (Refer to ARL Volume 3, 

LAND VALUATION MANUAL, Chapter 4, Valuation of Vacant Land Present 
Worth, for specific procedures.)  
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NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Write public notice of personal property filing deadline and attendant penalties for 

late filing and failure to fully disclose.  Distribute to media for early April release.   
 

• Remit to the treasurer all fees collected to date, including an itemized statement of the 
fees.  Reconcile the statement with the assessor’s collection register.  

 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 
Administration Team Tasks 

• Complete processing of annexations.  
 

• Review exempt report from the Division to ensure correct abstract codes are used.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Appraisal Team Tasks 
Real Property 

• Through analysis, determine if neighborhood and economic area boundaries need to 
be redefined.  

 
• Finish analyses for market adjustments, depreciation levels, and code transactions 

accordingly.  
 

• Finalize recommended cost valuation data, market data, and income approach data.  
 

• Run test valuations and statistical analyses on sold properties for areas to be revalued 
in current year.  

 
• Verify that sold properties and previous year's partially completed new 

construction/remodeling are physically inspected by the end of the month.  
 

• Review test valuations, adjust valuation tables as necessary, and set final land values.  
 

• Determine absorption rates for vacant land after receiving completed questionnaires 
and performing analysis.  (Refer to ARL Volume 3, LAND VALUATION 
MANUAL, Chapter 4, Valuation of Vacant Land Present Worth.)  

 
• Complete input of coded sales data.  

 
• Input new land values.  

 
• Refer to Daily Duties – Non-Statutory Deadlines.  
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Personal Property 
• Process returned Personal Property Declaration Schedules.  (Refer to Personal 

Property Issues and Processing Declarations in Chapter 3, Specific Assessment 
Procedures.)  

 
• Perform a physical audit of best information available and suspect accounts according 

to work schedule, if included in the county plan.  
 

• Perform market analyses as appropriate.  
 

• Prepare analyses to use for best information available appraisals.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
 

APRIL 
 
DATE TASK C.R.S. REFERENCE 
 1 Treasurer submits senior citizen and disabled veteran 

exemptions report to state treasurer for reimbursement 
of property taxes. 

§ 39-3-207(3) 

   
15 Taxpayers return personal property schedules to 

assessor, including works of art display statement, 
drilling rig valuations, and all producing natural 
resources property. 

§ 39-5-108 
§ 39-5-113.5 
§ 39-5-116(1) 
§ 39-6-111.5 
§ 39-7-101 

   
After 15 Best information assessments are made and penalties 

for failing to file or filing late are imposed. 
§ 39-5-116 

   
Before end 
of month 

Public notice is given of dates, times, and place that 
assessor will sit to hear protests of valuations for 
current year (May 1 deadline). 

§ 39-5-122(1) 

   
 All fees collected are turned in to the treasurer. § 30-1-112 
 
PERSONAL PROPERTY DECLARATION SCHEDULES DUE  
The Personal Property Declaration Schedules distributed to taxpayers in January must be 
completed and returned by April 15.  Taxpayers may file a written request for an extension of 
10 days or 20 days.  (Refer to ARL Volume 5, PERSONAL PROPERTY VALUATION  
MANUAL, for pertinent laws and procedures.) 
 
NOTE:  Natural resources property includes oil and gas leaseholds and lands, producing 
mines, earth and stone, and coal.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Appraisal Team, review the status of 
each task and reassign or redefine priorities as necessary.  
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Appraisal Team Tasks 
Personal Property 

• Continue processing Personal Property Declarations Schedules.  (Refer to Processing 
Declarations in Chapter 3, Specific Assessment Procedures.)  

 
• Apportion value of drilling rigs according to operator log.  

 
• Attach envelopes to declarations postmarked after April 15, or the appropriate 

extension date.  
 

• Process requests for filing extensions.   
 

• Flag accounts that incurred the late filing penalty.  
 

• Notify owners that may incur a nondisclosure penalty.  
• Review personal property audits.  

 
• Spot check personal property processing and calculations.  

 
• Compare values with market analysis by property type.  

 
• Flag accounts that reflect an actual value of $2,500 or less.  NOTE:  This personal 

property is exempt.  The account should be reviewed each year.   
 
PERSONAL PROPERTY BIA ASSESSMENTS 
Personal property owners failing to return a Personal Property Declaration Schedule or file 
an extension by April 15 are subject to a best information available assessment.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Appraisal Team, review the status of 
each task and reassign or redefine priorities as necessary.  

 
• Review best information available assessments for documentation and validity of 

value.  
 
Appraisal Team Tasks 
Personal Property 

• Review personal property analyses by business type and assign best information 
assessments to accounts failing to file.  

 
• Flag best information available accounts for the late filing penalty.  

 
• Flag accounts for failure to fully disclose as appropriate.  

 
• List best information available accounts for audit and report to board of county 

commissioners (BOCC) in July.  
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PERSONAL PROPERTY LATE FILING PENALTIES 
Taxpayers who failed to timely file a Personal Property Declaration Schedule are subject to a 
late filing penalty.  The penalty amount is $50 or 15% of the tax due on the assessed value of 
the personal property, whichever is less.  The penalty amount for oil and gas leaseholds is 
$100 for each calendar day the statement is delinquent, not to exceed $3,000 in any calendar 
year.    
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Appraisal Team, review the status of 
each task and reassign or redefine priorities as necessary.  

 
• Review documentation on accounts flagged for late filing penalty.  

 
Appraisal Team Tasks 
Personal Property 

• Flag accounts filed after April 15, or after extension expiration, for the late filing 
penalty.  

 
PROTEST HEARINGS – PUBLIC NOTICE 
The assessor is required to give public notification that real and personal property protest 
hearings will be held.  This notice should appear in at least one issue of a local newspaper, or 
if there is no such newspaper, the notice shall be conspicuously posted in the offices of the 
assessor, the treasurer, the clerk and recorder, and in at least two other public places in the 
county seat.  Because this is a notice required by statute, it is recommended that proof of 
publication be retained.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
Administration Team Tasks 

• Distribute public notices of protest hearings on real and personal property to media, 
requesting proof of publication.   

 
• File proof of publications in public notice file.  

 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Review final recommended cost valuation data, market analyses, and income 

approach data.  
 

• Develop plan and work flow for handling taxpayer protests.  Establish key deadlines 
for final value determinations and printing Notices of Determination for real and 
personal property.   
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• Instruct team members in protest procedures and make assignments.   
 

• Review control totals reports; verify that new valuations are within expected range.  
 

• Arrange for postage for Real and Personal Property Notices of Valuation.  
 

• Coordinate scheduling for Notice of Valuation processing with data processing.  
 

• Review property tax brochures to determine if the most current brochures are in 
stock, order additional brochures for use during protest period.  Contact the Division 
regarding updates to the brochures.  

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Certify to the treasurer Real Property Transfer Declaration (TD-1000) penalties for 
the first quarter of the current year.  The purpose of certifying the information to the 
treasurer prior to producing the tax warrant, is to provide the treasurer with unpaid 
penalty information in case the property sells.   

 
• Prepare to review the updated list of equities in state land for processing accounts on 

the list.  The list is provided by State Board of Land Commissioners no later than 
May 1.  

 
• Contact post office on timing estimate, workload, and post office requirements for 

mailing Notices of Valuation.  
 

• Arrange for postage for Real and Personal Property Notices of Valuation.  
 

• Prepare copies of protest recording documents such as master log, protest forms, 
agency assignment forms, appraisal and telephone contact logs.  

 
• Prior to merging appraisal and administrative systems: 

 
Verify that new construction and remodeling changes have been input.  
 
Verify that address changes are current.  
 
Verify that property transfers are current.  
 
Verify that final value entries are completed by appraisers.   

 
• Return property records or place "out cards" in file.  

 
• Concerning generating Real Property Notices of Valuation: 

 
Coordinate scheduling for Notice of Valuation processing with data processing.  
 
Run and review Notice of Valuation preview report for errors.  
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Run Notices of Valuation, sort, and prepare for mailing.  
 
Run control totals on new valuations.  

 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 
Appraisal Team Tasks 
Real Property 

• Review test valuations and statistical analyses for each area to be revalued in current 
year.  

 
• Verify oil and gas production by comparing the Colorado Oil & Gas Conservation 

Commission web site information to the production declared by the taxpayer.  
 

• Review adjustments to valuation tables and final statistical analyses.  
 

• Prepare sales data by neighborhood or analysis area showing major property 
characteristics for public review during protest period.  

 
• Prepare and list income data in non-confidential format.  

 
• Assemble and copy other valuation data used in current year such as documentation 

for location adjustments, gross rent multipliers, capitalization rates, and market 
adjustments for time and depreciation.  

 
• Organize appraisal area, return property records, or place "out cards" in the file.  

 
• Make adjustments to valuation tables as necessary and run final statistical analyses.  

 
• Refer to Daily Duties – Statutory Deadlines.  

 
Personal Property 

• Continue processing Personal Property Declaration Schedules.  (Refer to Processing 
Declarations, in Chapter 3, Specific Assessment Procedures.)  

 
• Perform a physical audit of best information available and suspect accounts according 

to work schedule, if included in the county plan.  
 

• Perform market analyses as appropriate.  
 

• Prepare analyses to use for best information available appraisal.  
 

• Flag accounts that reflect an actual value of $2,500 or less.  NOTE:  This personal 
property is exempt.  The account should be reviewed each year.   

 
• Refer to Daily Duties – Non-Statutory Deadlines.   
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MAY 
DATE TASK C.R.S. REFERENCE 
 1 Deadline for special districts to make inclusions or 

exclusions. 
§ 39-1-110(1.5), (1.8) 

   
 1 Last day for assessor to give public notice of protest 

hearings. 
§ 39-5-122(1) 

   
 1 Notices of Valuation for real property are mailed 

(except oil and gas and producing/non-producing 
mines.) 

§ 39-5-121(1) 
§ 20, art. X, COLO. 
   CONST. 

   
First work 
day after 
NOVs are 
mailed 

Protests of value and classification for real property 
begin. 

§ 39-5-122(1) 

   
 1 Assessor makes request to county commissioners to 

use alternate protest and appeal procedure. County 
shall notify BAA and district court. 

§ 39-5-122.7 

   
 1 Assessor mails senior citizen and disabled veteran 

exemptions notice to residential real property owners. 
§ 39-3-204 

   
 1 Deadline for State Board of Land Commissioners to 

furnish to the assessor a list of equities owned or 
acquired in state lands.  

§ 36-1-132 

   
 All fees collected are turned in to the treasurer. § 30-1-112 
 
SPECIAL DISTRICTS – FILING DEADLINE  
Title 32 special districts that are making boundary changes without an election must file the 
required documents with the clerk and recorder in order for the change to be effective for the 
current assessment year. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
Administration Team Tasks 

• Review documents for proper filing by deadline.  
 

• Process the inclusion or exclusion.  (Refer to Boundary Changes for Taxing Entities, 
in Chapter 3, Specific Assessment Procedures, for processing guidelines.)  

 
• Make changes to parcel maps as necessary.  (Refer to Mapping Processes and 

Boundary Changes for Taxing Entities, in Chapter 3, Specific Assessment 
Procedures, for mapping guidelines.)  
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Appraisal Team Tasks 
Real Property 

• Update neighborhood and economic area narratives to account for new services to 
properties included into special districts.  

 
REAL PROPERTY NOVS – MAILING DEADLINE  
No later than May 1 of each year, the assessor must mail an approved Notice of Valuation 
and Protest form to each taxpayer, except oil and gas, producing and nonproducing mines.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Ensure that Real Property Notices of Valuation are postmarked no later than May 1.  

 
Administration Team Tasks 

• Complete processing of Notices of Valuation and mail.  
 
PROTEST PERIOD – USE OF ALTERNATE PROCEDURE  
The governing body of a county may, at the request of the assessor, elect to use an alternate 
protest and appeals procedure for real and personal property.  If implemented, the county 
shall notify the BAA and district court. The alternate procedure moves several deadlines in 
the appeals process, which results in an additional 60 days for assessor responses to protests, 
§ 39-5-122.7(1), C.R.S.  
 
Management Team Tasks 

• Submit request for alternate protest and appeals procedure to the county 
commissioners.   

 
PROTEST PERIOD FOR REAL PROPERTY BEGINS  
Property owners have the right to file an objection and protest concerning the valuation or 
classification of their real property as set by the assessor.  Protests may be made to the 
assessor in person or in writing beginning on the first working day after Notices of Valuation 
are mailed.  Protests must be postmarked or delivered in-person no later than June 1. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Hear taxpayer protests on the valuation of real property, or review and make final 

decisions on recommendations of appraisal team on each protest.  
 

• Monitor administrative recording of protests and contacts.  
 

• Make assignments for physical inspections as needed.  
 



2.21  

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

Administration Team Tasks 
• Greet the public, give general information on the protest process, and log inquiries 

and protests.  
 

• Log telephone calls as an inquiry and give general information.  
 
Appraisal Team Tasks 
Real Property 

• Hear taxpayer protests and/or review mailed protests as scheduled, prepare 
documentation, and make recommendations for adjustment/denial.  

 
• Review documentation on protests that were mailed to the assessor, request more 

information, and/or make decisions on recommendations of Appraisal Team.  
 

• Make physical inspections as required and report findings and recommendations for 
adjustment/denial.  

 
• Input corrections to property characteristics file.  

 
• Log adjustments and denials and make changes to assessment roll.  

 
SENIOR CITIZEN AND DISABLED VETERAN EXEMPTIONS – MAIL 
NOTICE  
Assessors must annually mail a notice to each owner of residential property explaining the 
existence of the senior citizen and disabled veteran exemptions.  The notice must be mailed 
no later than May 1 of each year.  The notice may be mailed with the tax bill, with the notice 
of valuation, or as a separate mailing, § 39-3-204, C.R.S.  Notification may be provided in 
one of two formats: 1) the notification insert language, or 2) the brochure.  The potential 
advantages to each format are as follows: 
 

• Insert – the least expensive notice to print and mail 
 

• Brochure - places the most comprehensive description of the senior citizen and 
disabled veteran exemptions  in the hands of each residential owner 

 
(Refer to Chapter 9, Form Standards, for the current insert language or to 
http://www.dola.state.co.us/PropertyTax/Forms/formsIntro.htm for the current Brochure.) 
 
Management Team Tasks 

• Discuss program with staff to ensure qualifications and deadlines are understood.  
 

• Monitor completion of tasks detailed for the Administrative Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
Administrative Team Tasks 

• Run ownership report for all residential real property.  
 

• Obtain current Insert language or Brochure for the senior citizen and disabled veteran 
exemptions.  

 

Comment [pkg1]: Language 
removed, as the short form is only used 
for the senior citizen application process

http://www.dola.state.co.us/PropertyTax/Forms/formsIntro.htm


2.22 

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

• Depending on your choice of the notice format and mailing options, work with 
appropriate staff in the treasurer’s office or assessor’s office to ensure that notices are 
mailed.  

 
• Process the notices for mailing.  

 
EQUITIES IN STATE LAND 
Statute requires that all equities in state land be subject to taxation.  No later than May 1 of 
each year, the director of State Board of Land Commissioners provides a list containing the 
equities owned in state land to each county assessor.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary. 

  
Administration Team Tasks 

• Review the equity list distributed by the State Board of Land Commissioners, and 
send the list fee to the Land Commission.  If the list is not received by May 1, contact 
the State Board of Land Commissioners at 303-866-3454, 1313 Sherman Street, 
Room 620, Denver, CO  80203.   

 
• Calculate the value based on the reported equity for each account for the current year 

and flag accounts for review next year.  (Refer to Chapter 3, Specific Assessment 
Procedures and ARL Volume 3, LAND VALUATION MANUAL, Chapter 7, 
Special Issues in Land Valuation.) 

 
• Make a notation of the current equity value on the appraisal record and update the 

value on the computer system. (Refer to ARL Volume 3, LAND VALUATION 
MANUAL, Chapter 7, Special Issues in Land Valuation.)  

 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Review work-flow plan for handling taxpayer protests.  Establish key deadlines for 

final value determinations and printing Notices of Determination for personal 
property.   

 
• Monitor progress of personal property declaration processing to ensure completion by 

June 10.  
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• Coordinate scheduling for Personal Property Notice of Valuation and Notice of 
Determination processing with data processing.  

 
• Begin coordination process with the county commissioners for the appeals period.  

Remind them of time-frames and make arrangements for arbitrators, hearings 
officers, etc.  Review statutes concerning arbitrator qualifications.  

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Prepare out-of-state ownership list for Department of Revenue by the end of the 
month.  The report deadline is June 1.  

 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 
Appraisal Team Tasks 
Real Property 

• Continue to inspect protested properties and hear protests as assigned.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Personal Property 

• Finish processing Personal Property Declaration Schedules.  
 

• Perform a physical audit of best information available and suspect accounts according 
to work schedule, if included in the county plan.  

 
• Perform market analyses as appropriate.  

 
• Prepare analyses to use for best information available appraisals.  

 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 

JUNE 
DATE TASK C.R.S. REFERENCE 
 1 Out-of-state ownership list to Department of Revenue § 39-5-102(3) 
   
 1 Last day for taxpayer to mail or deliver protest on real 

property (except producing mines and oil and gas). 
§ 39-5-121(1) 
§ 39-5-122(1), (2) 

   
 1 Protest hearings on real property conclude. § 39-5-122(1), (4) 
   
15 Apportionment of drill rig value to owner and each 

county affected. 
§ 39-5-113.3 
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15 Notices of value for personal property, drilling rig 

valuations, and all producing natural resources 
property. 

§ 39-5-121(1.5) 
§ 39-6-111.5 
§ 39-7-102.5 

   
15 Protest begins on value of personal property, drilling 

rig valuations, and all producing natural resources 
property. 

§ 39-5-122(1) 
§ 39-6-111.5 
§ 39-7-102.5 

   
30 Taxpayer mails protest for personal property, drilling 

rig valuations, and all producing natural resources 
property. 

§ 39-5-121(1.5) 

   
Last work 
day 

Notices of Determination are mailed on real property 
protests (except oil and gas).  (For counties that elect to 
use the alternate appeals procedure, the deadline is the 
last working day in August.) 

§ 39-5-122(2) 
§ 39-5-122.7 

   
 All fees collected are turned in to the treasurer. § 30-1-112 
 
OUT-OF-STATE OWNERSHIP LISTING 
The assessor must produce and deliver a list of the names and addresses of all nonresidents of 
the state who own real or personal property within the county.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of task and reassign or redefine priorities as necessary.  

 
Administration Team Tasks 

• Prepare and mail out-of-state ownership list to Department of Revenue.  (Refer to 
Out-Of-State Ownership List in Chapter 3, Specific Assessment Procedures.)  

 
PROTEST PERIOD – LAST DAY FOR REAL PROPERTY PROTEST  
Valuation and classification protests must be postmarked or delivered in-person with the 
assessor no later than June 1.     
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary. 

 
• Review letters to property owners who did not timely mail their protests. 

 
• Review and make final decisions on recommendations of Appraisal Team on each 

protest.  
 

• Make assignments for physical inspections as needed.  
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Administration Team Tasks 
• Date stamp real property protests that are delivered after June 1.   

 
• Staple postmarked envelops to protest letters that are postmarked after June 1.   

 
• Explain in person or write letters to real property owners who did not timely file their 

in-person protest that they will not receive a Notice of Determination from the 
assessor.  Information on filing an abatement petition after receipt of the tax bill 
should be given.  NOTE:  Using a Notice of Determination in this situation reopens 
the taxpayers’ appeal rights.  

 
Appraisal Team Tasks 
Real Property 

• Continue to inspect properties under protest and make adjustment/denial and 
valuation recommendations.  

 
• Log adjustments and denials and make changes to assessment roll.  

 
DRILLING RIG VALUE APPORTIONMENT  
The assessor of the county of original assessment determines the value of the drilling rig, 
apportions the value using the drilling rig log submitted by the owner, and mails a copy of 
the drilling log and the value apportionment to each Colorado county assessor affected.   
A copy of the value apportionment is mailed to the rig owner.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
Administration Team Tasks 

• Apportion the value of the rig according to the drilling rig log, if county of original 
assessment.   

 
• Mail value apportionment and copy of the drilling log to each Colorado county 

affected.   
 

• Enter the apportioned value for your county on the assessment roll.  
 
Appraisal Team Tasks 

• Determine the value of the drilling rig, if county of original assessment.   
 
PERSONAL PROPERTY – MAILING DEADLINE  
No later than June 15, the assessor must mail an approved Notice of Valuation and Protest 
Form to each taxpayer, including producing natural resources property.  The notice of 
valuation for personal property on oil and gas leaseholds and lands is sent to the operator 
who filed the declaration schedule, § 39-5-121(1.5)(b), C.R.S.  
 
NOTE:  Natural resources property includes oil and gas leaseholds and lands, producing 
mines, earth and stone, and coal.   
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Management Team Tasks 
• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 

review the status of each task and reassign or redefine priorities as necessary.  
 

• Ensure that Notices of Valuation are postmarked no later than June 15.  
 
Administration Team Tasks 

• Run and review Notices of Valuation preview report for errors.  
 

• Run control totals on new valuations.  
 

• Print Notices of Valuation, sort, and prepare for mailing by June 15.  
 
Appraisal Team Tasks 
Personal Property 

• Prepare copies of personal property market analyses for distribution to protesting 
taxpayers, if applicable.  

 
• Return records and designate meeting areas in preparation for hearings.  

 
PERSONAL PROPERTY PROTEST PERIOD  
Beginning on June 15, and continuing until July 5, the assessor sits to hear all objections and 
protests concerning personal property, drilling rig, and all producing natural resources 
property.   
 
NOTE:  Natural resources property includes oil and gas leaseholds and lands, producing 
mines, earth and stone, and coal.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Hear taxpayer protests on the valuation of personal property, and review and make 

final decisions on recommendations of Appraisal Team on each protest.  
 

• Make assignments for physical inspections as needed.   
 
Administration Team Tasks 

• Greet the public, give general information on the protest process, and log inquiries 
and protests.  

 
• Log telephone calls and give general information.  

 
• Date stamp mailed protests as they arrive.   

 
Appraisal Team Tasks 
Personal Property 

• Make physical inspections as required, record data, and make recommendations for 
adjustment/denial.  
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• Hear taxpayer protests and/or review mailed protests as scheduled, prepare 

documentation, and make recommendations for adjustment/denial.  
 

• Input corrections to property characteristics file.  
 

• Log adjustments and denials and make changes to assessment roll.  
 
PERSONAL PROPERTY PROTEST MAILING DEADLINE  
Valuation and classification protests must be postmarked no later than June 15, to be 
considered timely filed, including producing natural resources property.   
 
NOTE:  Natural resources property includes oil and gas leaseholds and lands, producing 
mines, earth and stone, and coal. 
   
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review letters to property owners who did not timely mail their protests.  

 
Administration Team Tasks 

• Staple envelops to protest letters that are postmarked after June 30.  
 

• Write letters to personal property owners who did not timely mail their protest 
explaining that they will not receive a Notice of Determination from the assessor.  
Information on filing an abatement petition after receipt of the tax bill should be 
included.  NOTE:  Using a Notice of Determination in this situation reopens the 
taxpayers’ appeal rights.  

 
NODS FOR REAL PROPERTY PROTESTS – MAILING DEADLINE  
The assessor must complete and mail two copies of an approved Notice of Determination to 
each taxpayer who filed a protest for real property.  If the assessor declines to adjust the 
property value based on the taxpayer's protest, the reasons for the decision must be included 
on the notice. 
 
For counties using the alternate protest and appeals procedure, this deadline moves to the last 
regular working day in August, §§ 39-5-122(2) and 122.7(1), C.R.S.  
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Ensure Notices of Determination are mailed no later than the last working day of 

June.  
 

• Prepare summary of real property protests to the assessor for presentation to county 
board of equalization (CBOE/county board).  
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Administration Team Tasks 
• Arrange for postage.   

 
Appraisal Team Tasks 
Real Property 

• Complete physical inspections, make recommendations to management, and input 
adjustments.  

 
• Complete determinations for real property protests.  

 
• Verify input of adjustments and denials, run Notices of Determination, spot check 

notices for accuracy and completeness, and prepare for mailing by last working day.  
 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Review list of appeals to CBOE and make assignments to prepare and present cases 

on real and personal property.  
 

• Begin preparing report on total real property valuation, real property protests and the 
action in each case, best information available assessments on personal property, and 
the assessor's action on each personal property protest.  

 
• Begin gathering data for budget planning, i.e., education requirements of staff, 

appraiser test and licensing fees, vendor prices, etc.  (The Division can provide 
assistance on the budgeting process.)  

 
• Prepare and present errors/adjustments needing to be made by the CBOE.  

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register. 
 
• “…On all properties for which an application for exemption is pending in the office 

of the Administrator, taxes shall not be due and payable until such determination has 
been made.  Such property shall not be listed for the tax sale, and no delinquent 
interest will be charged on any portion of the exemption that is denied. …”   
§ 39-2-117(1)(a), C.R.S.  

 
For exemption applications filed after June 1 of each year, the applicant is responsible 
for notifying the county treasurer in writing of the pending application to prevent the 
property from being sold at the tax sale. 

 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 
Administration Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
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Appraisal Team Tasks 
Real Property 

• Prepare cases and presentations to CBOE as assigned.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Personal Property 

• Refer to Daily Duties – Non-Statutory Deadlines. 
 

JULY 
DATE TASK C.R.S. REFERENCE 
 1 New political subdivisions file formation documents 

with assessor and commissioners 
§ 39-1-110(1) 

   
 1 CBOE begins hearing appeals of assessor’s value.  

(For counties that elect to use the alternate appeals 
procedure, the deadline is September 1.) 

§ 39-8-104(1) 

   
 1 Special districts holding election to make inclusion, file 

document with county clerk and recorder. 
§ 39-1-110(1.5) 

   
1  Applications for disabled veterans exemption are 

submitted to the Division of Veterans affairs.  
Applications bearing a postmark of July 1 are 
considered timely filed.  Approved applications are 
forwarded to Assessor for approval/denial of property 
requirements.  Late applications with good cause might 
be accepted by the Division of Veterans Affairs up to 
September 1. 

§ 39-3-205(1)(b) 
§ 39-3-206 
§ 39-3-206(1.5)(a) 
§ 39-3-206(2)(a.7) 
 
 

   
 1 State assessed valuations sent to assessors.   

Protests on state assessed values begin. 
§ 39-4-107 
§ 39-4-108(4) 

   
2nd Mon Report to CBOE total assessed value of real property 

and list of real property protests.  (For counties that 
elect to use the alternate appeals procedure, the 
deadline is second Monday in September.) 

§ 39-8-105(1) 

   
 5 Protests on value of personal property and oil and gas 

production ends. 
§ 39-5-122(4) 

   
 5 Last day taxpayer can deliver protest on personal 

property, drilling rig, and all producing natural 
resources property. 

§ 39-5-121(1.5) 
§ 39-5-122 

   
10 Notices of Determination on personal property, drilling 

rig, and all producing natural resources property. 
§ 39-5-122(2) 

   
15 Last day for assessor and BOCC to protest valuations 

of state assessed property. 
§ 39-4-108(1), (2) 
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15 Last day taxpayer can file real property appeal with 
CBOE.  (For counties that elect to use the alternate 
appeals procedure, the deadline is September 15.) 

§ 39-8-106(1)(a) 

   
15 Report to CBOE value of personal property, mobile 

equipment apportionment, best information 
assessments, and action on each personal property 
protest.  (For counties that elect to use the alternate 
appeals procedure, the DPT recommends the 
September 15 deadline.) 

§ 39-8-105(2) 

   
15 Residential real property owners mail or deliver senior 

citizen exemption application to assessor.  
(Applications bearing a postmark of July 15 are 
considered timely filed.  Late applications with good 
cause accepted up until September 15.) 

§ 39-3-205 
§ 39-3-206 

   
20 Last day taxpayer can file personal property appeal 

with CBOE. 
§ 39-8-106(1)(a) 

   
 All fees collected are turned in to the treasurer. § 30-1-112 
 
DEADLINE FOR NEW POLITICAL SUBDIVISIONS  
New political subdivisions wishing to levy in the current assessment year must notify the 
assessor and the county commissioners that the political subdivision is organized.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
Administration Team Tasks 

• Review documents for proper filing by deadline.  
 

• Process the formation documents.   
 

• Make changes to parcel maps as necessary.  (Refer to Mapping Processes and 
Boundary Changes for Taxing Entities, in Chapter 3, Specific Assessment 
Procedures, for mapping guidelines.)  

 
Appraisal Team Tasks 
Real Property 

• Update neighborhood and economic area narratives to account for new services to 
properties included into political subdivisions.  

 
CBOE BEGINS HEARING APPEALS 
Taxpayers who disagree with a decision made by the assessor may appeal to the CBOE.   
The CBOE begins hearing appeals on July 1 and continues through August 5.   
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For counties using the alternate protest and appeals procedure, this deadline moves to 
September 1, §§ 39-5-122.7 and 39-8-104(2), C.R.S.  
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Appraisal Team, review the status of 
each task and reassign or redefine priorities as necessary.  

 
• Review list of CBOE appeals and make assignments to prepare and present cases on 

real and personal property.  
 
Appraisal Team Tasks 

• Prepare and present cases to CBOE as assigned.  
 
SPECIAL DISTRICTS’ DEADLINE FOR INCLUSION ELECTION 
Taxing entities making boundary changes through the election process must file the required 
documents with the clerk and recorder in order for the change to be effective for the current 
assessment year.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
Administration Team Tasks 

• Review documents for proper filing by deadline.  
 

• Develop new tax area codes as necessary.  
 

• Input new tax area coding as necessary.  
 

• Verify proper tax area coding on assessment records and computer tables.   
 

• Make changes to parcel maps as necessary.  
 
Appraisal Team Tasks 
Real Property 

• Update neighborhood and economic area narratives to account for services to 
properties included into special districts.  

 
DISABLED VETERAN EXEMPTION APPLICATION DEADLINE  
Disabled veterans must mail or deliver a completed exemption application to the Division of 
Veterans Affairs by July 1.  Only applications that are approved by the Division of Veterans 
Affairs will be considered for exemption.  Late applications with good cause may be 
accepted by the Division of Veterans Affairs up to September 1.  
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  
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• Train staff on reviewing, approving and denying applications.   
 

• Discuss with staff the procedures for flagging the properties granted the exemption.   
 
Administration Team Tasks 

• Begin reviewing approved applications from the Division of Veterans Affairs to 
verify owner qualifications.  Flag the properties that are granted the exemption.  
Notify owners of properties that do not meet the required qualifications.   

 
STATE ASSESSED NOVS MAILED BY ADMINSTRATOR 
The Administrator must advise the assessor and the public utility of the value of state 
assessed property.  The assessor is required to enter the value of the property on the 
assessment roll.   
 
Management Team Tasks 

• Review state assessed company valuations and assigned county apportionment for 
possible protest before July 15.  

 
LAST DAY TO FILE PROTEST FOR PERSONAL PROPERTY 
Valuation protests made in person must be filed with the assessor no later than July 5, 
including producing natural resources property. 
 
NOTE:  Natural resources property includes oil and gas leaseholds and lands, producing 
mines, earth and stone, and coal.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Review and make final decisions on recommendations of Appraisal Team on each.  

 
Administration Team Tasks 

• Log adjustments and denials and make changes to assessment roll.  
 

• Date stamp personal property protests that are hand delivered after July 5.   
 

• Explain to personal property owners who did not timely file their in-person protest 
that they will not receive a Notice of Determination from the assessor.  Information 
on filing an abatement petition after receipt of the tax bill should be given.   
NOTE:  Using a Notice of Determination in this situation, reopens the taxpayers’ 
appeal rights.  

 
Appraisal Team Tasks 
Personal Property 

• Complete valuation recommendations and input changes.  
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NODS FOR PERSONAL PROPERTY DEADLINE  
The assessor must mail two copies of an approved Notice of Determination to owners who 
filed a protest concerning their value by July 10, including producing natural resources 
property. 
 
NOTE:  Natural resources property includes oil and gas leaseholds and lands, producing 
mines, earth and stone, and coal.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Ensure Notices of Determination are mailed no later than July 10.  

 
• Prepare summary of personal property protests to the assessor for presentation to 

CBOE.  
 
Administration Team Tasks 

• Arrange for postage.  
 

• Verify input of all adjustments and denials, run Notices of Determination, randomly 
review Notices of Determination for accuracy and completeness, and prepare forms 
for mailing by July 10.  

 
Appraisal Team Tasks 

• Complete protest review, make recommendations, and input changes.  
 
ASSESSOR’S REPORT TO CBOE ON REAL PROPERTY  
The assessor must compile and report to the CBOE the assessed value of all taxable real 
property in the county, a list of real property protests, and the assessor's action in each 
protest. 
 
For counties using the alternate protest and appeals procedure, this deadline moves to the 
second Monday in September, §§ 39-5-122.7 and 39-8-105(1), C.R.S.  
 
Management Team Tasks 

• Report total valuation of real property in the county and the action on each real 
property protest to the CBOE on second Monday of July.  

 
ASSESSOR’S REPORT TO CBOE ON PERSONAL PROPERTY  
The assessor must compile and report to the CBOE the assessed value of all taxable personal 
property in the county, movable equipment apportionments, a list of owners who failed to 
return a Personal Property Declaration Schedule, and the assessor's action in each filed 
protest.  For counties using the alternate protest and appeals procedure, the Division of 
Property Taxation recommends the report be made the second Monday in September.   
The deadline for the personal property report required by § 39-8-105(2), C.R.S. was 
inadvertently not amended. 
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Management Team Tasks 
• Report total valuation of personal property, including mobile equipment 

apportionments, and best information assessments and the action on each personal 
property protest to the CBOE by July 15.  

 
STATE ASSESSED PROTEST PERIOD ENDS  
County assessors and commissioners may file a protest with the Administrator if they 
disagree with the assessed value or the apportionment of a value of a public utility.   
 
Management Team Tasks 

• Prepare and present protests to Administrator before July 15.  
 
SENIOR CITIZEN EXEMPTION APPLICATION MAILING DEADLINE  
Senior citizen exemption applications must be postmarked no later than July 15 to be 
considered timely filed.  If an individual wishes to claim the exemption but has not timely 
filed an exemption application with the assessor, the individual may request that the assessor 
waive the application deadline.  If waived, the late exemption application must be filed no 
later than September 15. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review list of property owners who did not timely file their application.  Determine if 

good cause has been shown for late filers. 
 

• Train staff on reviewing, approving or denying applications.   
 

• Discuss with staff the procedures for flagging property owners that meet the required 
qualifications.   

 
Administration Team Tasks 

• Staple envelops to application forms that are postmarked after July 15.  Give to the 
Management Team for further review. 

 
• Begin reviewing applications to verify owner qualification.  Flag property owners that 

meet the required qualifications.  Notify owners that do not meet the required 
qualifications.   

 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Begin evaluating appeals’ workload.  

 
• Verify date for presentation of budget to BOCC.  Prepare for presentation.   
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• Develop denial statement (letter) for individuals returning incomplete or non-
qualifying senior citizen exemption applications.  The letter must include the reason 
for the denial and the remedies available to the applicant, should they choose to 
contest the denial.   

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Statutory Deadlines.  
 
Administration Team Tasks 

• Certify to the treasurer TD-1000 penalties for the second quarter of the current year.  
The purpose of certifying the information to the treasurer prior to producing the tax 
warrant is to provide the treasurer with unpaid penalty information in case the 
property sells.  

 
• Review control total reports, verify that value changes from protest period were 

made.  
 

• Refer to Daily Duties – Statutory Deadlines.  
 
Appraisal Team Tasks 

• Refer to Daily Duties – Statutory Deadlines.  
 

AUGUST 
DATE TASK C.R.S. REFERENCE 
 1 Administrator renders decisions on state assessed 

property protests. 
§ 39-4-108(5) 

   
 5 CBOE concludes appeal hearings. (For counties that 

elect to use the alternate appeals procedure, the 
deadline is November 1.) 

§ 39-8-107(2) 

   
15 Preliminary report of the 1 percent annual study. See contract 
   
15 Assessor mails denial notice to residential real property 

owners returning incomplete or non-qualifying senior 
citizen or disabled veteran exemption applications. 

§ 39-3-206(1) 
§ 39-3-206(1.5)(b) 

   
25 Abstract of Assessment and aggregate valuations of 

county, cities, and school districts sent to 
Administrator. (For counties that elect to use the 
alternate appeals procedure, the deadline is 
November 21.) 

§ 39-2-115(1) 
§ 39-5-123(1), (2), (3) 
 
 

   
25 Certification of valuations to taxing entities and the 

Department of Education and Division of Local 
Government. 

§ 39-5-121(2), (2)(b) 
§ 39-5-128(1) 
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Last work 
day 

Notices of Determination are mailed on real and 
personal property protests.  (For counties that elect to 
use the alternate appeals procedure.) 

§ 39-5-122(2) 
§ 39-5-122.7 

   
 Budget preparation / justification / presentation. §§ 29-1-103, 105 
   
 All fees collected are turned in to the treasurer. § 30-1-112 
 
STATE ASSESSED FINAL VALUES SET BY ADMINISTRATOR 
The Administrator must render written decisions concerning the value of state assessed 
properties no later than August 1.  A copy of each decision must be mailed to the assessor 
and the state assessed company. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review final valuations and verify that adjustments made during protest hearing were 

implemented by the Division.  
 

• Review tax area apportionments for accuracy.  
 
Administration Team Tasks 

• Make apportionments to tax areas so that correct entity apportionments are achieved.  
(Refer to Chapter 11, State Assessed Property, for procedures.)  

 
• Input valuations to assessment roll.  

 
CBOE CONCLUDES HEARINGS 
The county board must conclude the appeal hearings for real and personal property and 
render decisions no later than August 5.  County board decisions must be mailed within five 
business days after the decision was rendered. 
 
For counties using the alternate protest and appeals procedure, this deadline moves to 
November 1, §§ 39-5-122.7 and 39-8-107(2), C.R.S.  
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Review CBOE orders.  

 
Administration Team Tasks 

• Run abstract reports by subclass before CBOE changes are entered.  
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Appraisal Team Tasks 
• Make ordered changes to assessment roll and document CBOE orders on appraisal 

records.  
 
AUDITOR SUBMITS PRELIMINARY REPORT 
As required, the annual study auditor must furnish each county assessor with the preliminary 
audit results based on the one percent study.  Assessors should take this opportunity to 
examine the report and discuss problems with the auditor. 
 
Management Team Tasks 

• Monitor completion of task detailed for the Appraisal Team, review the status of task 
and reassign or redefine priorities as necessary.  

 
• Review data used by the auditor, check data against the data gathered and analyzed 

by the appraisers, note any discrepancies.  
 

• Contact annual study auditor regarding any discrepancies and resolve before final 
report September 15.  

 
Appraisal Team Tasks 
Real Property 

• Review data in the audit report, verify data, note any discrepancies.  
 
DENIAL OF SENIOR CITIZEN OR DISABLED VETERAN EXEMPTION 
APPLICATIONS 
The assessor mails a statement (letter) to residential real property owners who do not qualify 
for the senior citizen or disabled veteran exemptions or who did not furnish sufficient 
information to determine qualification.  The statement (letter) must include the reason for the 
denial and the remedies available to the applicants, should they choose to contest the denial.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review list of residential real property owners who did not timely mail application, 

do not qualify, or did not provide sufficient information to determine qualification.  
 

• Provide final list to BOCC.  Review denials with BOCC as necessary to assist in 
preparation for appeal hearings.   

 
Administration Team Tasks 

• Finalize denial statement (letter).   
 

• Run report showing residential real property owners who filed applications after the 
deadline, do not qualify, or did not provide sufficient information to determine 
qualification.  

 
• Verify report data.   
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• Process the statements (letters) for mailing.  
 
ABSTRACT OF ASSESSMENT REPORT 
The assessor must complete and mail the Abstract of Assessment to the Administrator no 
later than August 25.  Reports that are improperly completed or out of balance may be 
returned to the county assessor.   
 
For counties using the alternate protest and appeals procedure, the assessor must notify the 
Division of the extended protest and complete and mail the abstract no later than  
November 21.  The Division requests a preliminary abstract from these counties on  
August 25.   
 
MANAGEMENT TEAM TASKS 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review Abstract of Assessment report for accuracy, verify CBOE changes, new 

construction and demolition values.  Assessor and county board chairman must sign 
two copies.   

 
• Review balancing procedures.  

 
Administration Team Tasks 

• Run abstract reports by subclass, school district, and city and town, before CBOE 
adjustments are entered and after CBOE adjustments are entered.  

 
• Input valuations and unit counts, CBOE changes, and new construction/demolition 

values on automated abstract program.  
 

• Concerning balancing:  
 

Verify that the abstract balances; property class pages +/- CBOE adjustments 
EQUALS school district values.  
 
Verify that the state assessed total matches the final State Assessed Notice of 
Valuation.  
 
See Chapter 7, Abstract, Certification, and Tax Warrant for complete details on 
balancing.   

 
• Print three copies, submit to Management Team for review and signatures.  

 
• Retain one paper copy and an electronic copy of the abstract.  

 
• Mail two paper copies and an electronic copy of the abstract to the Division.  
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CERTIFICATION OF VALUES TO TAXING ENTITIES  
The assessor is required to certify to each taxing entity the total assessed value of the area 
and the value attributable to new construction, annexation, inclusion, increased production of 
mines and oil and gas, and federal property becoming taxable.  Assessors should certify to all 
entities, including those that did not levy for property tax the previous year.   
 
For counties using the alternate protest and appeals procedure, the assessor will certify values 
as of August 25, without CBOE adjustments.  Value changes that occur after August 25 are 
reflected in the December recertification. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review certification forms and letters for accuracy before mailing.  

 
• Review balancing procedures.  

 
Administration Team Tasks 

• Verify and update taxing entity data such as address and contact person.  
 

• Run certification reports, reflecting CBOE changes, by taxing entity.  
 

• Compile data needed to complete the certification of values form (DLG 57).   
See Chapter 7, Abstract, Certification, and Tax Warrant, for details.   

 
• Concerning balancing:  

 
Verify that the certification values balance; county data EQUALS total of school 
district data, unless the county or a school district exempts all or a portion of personal 
property.  
 
Verify that the abstract values balance with the certification values.  
 
See Chapter 7, Abstract, Certification, and Tax Warrant, for complete details on 
balancing.   

 
• Write certification letters stating the date for entities to certify levies to BOCC and 

complete certification of values form (DLG 57) for each entity.  
 

• Mail letters to individual entities; certification of values forms (DLG 57) for cities, 
counties, and special districts to Division of Local Government; and DLG 57 forms 
for school districts to Department of Education by August 25.  NOTE:  The 
certification letter may include the information provided on the DLG 57 form or a 
copy of the completed certification of values form (DLG 57) may be included with a 
cover letter detailing the certification of levy deadline.  
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REAL PROPERTY NOD MAILING DEADLINE FOR ALTERNATE 
PROTEST PERIOD 
For counties using the alternate protest and appeals procedure, the assessor must complete 
and mail two copies of an approved Notice of Determination to each taxpayer who filed a 
protest for real property.  If the assessor declines to adjust the property value based on the 
taxpayer's protest, the reasons for the decision must be included on the notice. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Ensure Notices of Determination are mailed no later than the last working day of 

August.  
 

• Prepare summary of real property protests to the assessor for presentation to county 
board of equalization.  

 
Administration Team Tasks 

• Arrange for postage.  
 
Appraisal Team Tasks 
Real Property 

• Complete physical inspections, make recommendations to management, and input 
adjustments.  

 
• Complete determinations for real property protests.  

 
• Verify input of adjustments and denials, run Notices of Determination, spot check 

notices for accuracy and completeness, and prepare for mailing by last working day.  
 
BUDGET PREPARATION/JUSTIFICATION/PRESENTATION 
Detailed preparation, including adequate justification, and an effective presentation can 
benefit the assessor in budget negotiations with the county commissioners.   
 
Management Team Tasks 

• Review budget status for current and previous year.  
 

• Discuss needs for subsequent year.  Review items such as education requirements of 
staff, appraiser test and licensing fees, vendor prices, supplies, and forms.   
(The Division can provide assistance on the budgeting process).  

 
• Prepare proposed budget, narrative, and presentation for BOCC.  

 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  
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• Review building permits to ascertain number and location of new structures, 
remodels, and additions constructed since January 1 that must be inspected.  Review 
ratio studies to identify areas that may need adjustment.  Review property inspection 
plan to establish review areas.  Using this data, plan real property appraisers' 
assignments, routes, and deadlines to complete work by April 1.  

 
• Discuss personal property tax data submission to the Department of Revenue with the 

treasurer.  Upon mutual agreement between the assessor and the treasurer, the 
treasurer may provide the data no later than October 1.  If the assessor mails the 
report, the treasurer must provide data to the assessor no later than September 1.   
§ 39-22-124(5)(b), C.R.S.   

 
• Prepare appraisal plan for following year.  

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Input address changes for state assessed properties.  
 

• Establish method to identify and track value changes for recertification balancing.  
 
Appraisal Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 

SEPTEMBER 
DATE TASK C.R.S. REFERENCE 
Prior to 1 County clerk gives published notice that BOCC, sitting

as the CBOE from September 1 to October 1, will hear 
appeals for senior citizen and disabled veteran 
exemption denials. 

§ 39-8-104(2)(b) 

   
 1 Treasurer provides the assessor the required data for all 

qualified taxpayers who were required to report 
personal property, including state assessed companies.  
This task is not required if the treasurer furnishes the 
data directly to the Department of Revenue.   

§ 39-22-124 
   (5)(b)(II)(A) 

   
1 
 

Deadline for disabled veteran exemption applications 
that may be accepted by the Disabled Veterans 
Administration, if applicant shows good cause. 

§ 39-3-206(2)(a.7) 

   
 1 BOCC, sitting as the CBOE, begins hearing appeals for 

denial of senior citizen and disabled veteran exemption 
denials.  (The CBOE may use referees for this task.) 

§ 39-3-206(2) 

   



2.42 

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

 
 1 CBOE begins hearing appeals of assessor’s value.  

(For counties that elect to use alternate appeal 
procedure.) 

§ 39-5-122.7 
§ 39-8-104(2) 

   
2nd Mon Report to CBOE total assessed value of real property 

and list of real property protests.  (For counties that 
elect to use alternate appeal procedure.) 

§ 39-8-105(1) 

   
2nd Mon 
 

Report to CBOE value of personal property, mobile 
equipment apportionment, best information 
assessments, and action on each personal property 
protest.  (For counties that elect to use the alternate 
appeals procedure,) 

Recommended by 
   DPT 

   
No later 
than 15th 

Deadline for senior citizen exemptions filed after July 
15 when the applicant has shown good cause. 

§ 39-3-206(2)(a.5) 

   
15 Applicant requests hearing with CBOE to contest 

assessor’s denial for senior citizen and disabled veteran 
exemptions. 

§ 39-3-206(2)(a) 

   
15 Last day taxpayer can file property appeal with CBOE.  

(For counties that elect to use alternate appeal 
procedure.)  

§ 39-8-106(1)(a) 

   
15 Final report from the annual study due. § 39-1-104(16)(a) 
   
 All fees collected are turned in to the treasurer. § 30-1-112 
 
TREASURER’S REPORT ON PERSONAL PROPERTY 
The statute requires the treasurer to provide the name, address, schedule number, and the 
amount of personal property tax paid as of July 1, for each taxpayer who was required to list 
personal property with the assessor or was valued by the Administrator (state assessed 
properties.)  This task is not required if the treasurer furnishes the data directly to the 
Department of Revenue (DOR), which is allowed under § 39-22-124(5)((b)(I)(B), C.R.S.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Appraisal Team, review the status of 
each task and reassign or redefine priorities as necessary.  

 
Administrative Team Tasks 

• Compare treasurer list with assessor records and attach taxpayer identification 
number, if available.   

 
CBOE BEGINS HEARING APPEALS 
For counties using the alternate protest and appeals procedure, taxpayers who disagree with a 
decision made by the assessor may appeal to the CBOE.  The CBOE begins hearing appeals 
on September 1 and continues through November 1.   
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Management Team Tasks 
• Monitor completion of tasks detailed for the Appraisal Team, review the status of 

each task and reassign or redefine priorities as necessary.  
 

• Review list of CBOE appeals and make assignments to prepare and present cases on 
real and personal property.  

 
Appraisal Team Tasks 

• Prepare and present cases to CBOE as assigned.  
 
CBOE REPORT ON REAL PROPERTY 
For counties using the alternate protest and appeals procedure, the assessor must compile and 
report to the CBOE the assessed value of all taxable real property in the county, a list of real 
property protests, and the assessor's action in each protest. 
 
CBOE REPORT ON PERSONAL PROPERTY 
For counties using the alternate protest and appeals procedure, the assessor must compile and 
report to the CBOE the assessed value of all taxable personal property in the county, movable 
equipment apportionments, a list of owners who failed to return a Personal Property 
Declaration Schedule, and the assessor's action in each filed protest. The Division of Property 
Taxation recommends the report be made the second Monday in September.  The deadline 
for the personal property report required by § 39-8-105(2), C.R.S. was inadvertently not 
amended. 
 
Management Team Tasks 

• Report total valuation of real property in the county and the action on each real 
property protest to the CBOE on second Monday of September.  

 
AUDITOR SUBMITS FINAL REPORT 
The annual study audit must be completed and the final report of the findings submitted to 
the general assembly and the state board by September 15.   
 
Management Team Tasks 

• Review final report to verify that any agreed upon changes were incorporated.  
 

• Write media release giving results of the annual study audit.  
 

• Prepare presentation to state board, if necessary.  
 
SENIOR CITIZEN AND DISABLED VETERAN EXEMPTIONS FILED 
LATE, WITH GOOD CAUSE 
Assessors are authorized to waive the application deadline and accept an application filed on 
or before September 15 for the senior citizen exemption § 39-3-206(2)(a.5), C.R.S.  
 
The Division of Veterans Affairs is authorized by § 39-3-206(2)(a.7), C.R.S to accept late 
applications filed on or before September 1, for the disabled veteran exemption and forward 
the approved application to the assessor for further review.  (Refer to Late Applications in 
Chapter 3, Specific Assessment Procedures.) 
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Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary. 

  
• Train staff on reviewing late applications.   

 
Administration Team Tasks 
 

• Review late applications to verify owner qualifications.  Flag the properties that are 
granted the exemption.  Notify owners of properties that do not meet the required 
qualifications.   

   
 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Estimate the number of Personal Property Declaration Schedules (DS056, DS618, 

DS648, DS658, DS628, DS155, DS050) required for next year and place an order 
with the printer vendor.  

 
• Discuss personal property tax data submission to the Department of Revenue with the 

treasurer and/or the computer vendor or information technology staff.   
 

• Verify requirement for submitting electronic data to the Administrator pertaining to 
the senior citizen and disabled veteran exemptions.  Review requirements with 
computer vendor or information technology staff. 

   
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Appraisal Team Tasks 
Real Property 

• Review returned sales confirmation letters, continue analysis for market adjustments 
and depreciation, and code transactions accordingly.  

 
• Begin preliminary sales analysis for the intervening year.  

 
• Refer to Daily Duties – Non-Statutory Deadlines.  

 
Personal Property 

• Refer to Daily Duties – Non-Statutory Deadlines.  
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OCTOBER 
DATE TASK C.R.S. REFERENCE 
 1 Assessor provides the Department of Revenue the 

required data for all qualified taxpayers who were 
required to report property, including state assessed 
companies. The assessor is not required to provide this 
data if the treasurer furnished the data directly to the 
Department of Revenue.  (This information is required 
only if state revenues exceed the state fiscal year 
spending limit from § 20(7)(a), art, X, COLO. CONST.  
by $170 million or some other adjusted amount.) 

§ 39-22-124 
   (5)(b)(I)(A) 

   
 1 BOCC, sitting as the CBOE, concludes hearing appeals 

for denial of senior citizen and disabled veteran 
exemptions. 

§ 39-3-206(2) 

   
10 Assessor submits report of approved senior citizen and 

disabled veteran exemptions to the Administrator. 
§ 39-3-207(1) 

   
15 County budget must be completed by budget officer 

and submitted to BOCC. 
§ 29-1-105 

   
 All fees collected are turned in to treasurer. § 30-1-112 
 
ASSESSOR REPORTS PERSONAL PROPERTY TAXPAYERS TO 
REVENUE  
The statute requires the assessor to provide the name, address, schedule number, amount of 
personal property tax paid as of July 1, and the taxpayer identification number, if available, 
for each taxpayer who was required to list personal property with the assessor or was valued 
by the Administrator (state assessed properties.)  Upon mutual agreement between the 
assessor and the treasurer, the treasurer may provide the information described above to the 
Department of Revenue (DOR).   
 
Management Team Tasks 

• Coordinate data submission with computer vendor or information technology staff.   
 

• Verify that the required data is submitted by deadline.  
 
SENIOR CITIZEN AND DISABLED VETERAN EXEMPTIONS 
SUBMITTED TO ADMINISTRATOR 
The report submitted to the Administrator must include a statement of the total amount of 
actual value of residential real property exempted from taxation, and for each property for 
which an exemption is allowed:  the legal description, the schedule number, the name and 
social security number of the applicant and each person who occupies the property, and a 
statement of the taxable and tax exempt value.  (Refer to Chapter 3, Specific Assessment 
Procedures, for the reporting format.)    
 
Management Team Tasks 

• Coordinate data submission with computer vendor or information technology staff.   
 

• Verify that the required data is submitted by deadline.  



2.46 

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

 
BUDGET COMPLETED AND SUBMITTED TO BOCC 
Management Team Tasks 

• Review final budget.   
 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Certify to the county treasurer TD-1000 penalties for the third quarter of the current 

year.  The purpose of certifying the information to the treasurer prior to producing the 
tax warrant, is to provide the treasurer with unpaid penalty information in case the 
property sells.  

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
 
Appraisal Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 

NOVEMBER 
DATE TASK C.R.S. REFERENCE 
 1 CBOE concludes real property appeal hearings.  

(For counties that elect to use the alternate appeals 
procedure.) 

§ 39-8-107(2) 

   
 1 Administrator provides denial notice to applicants that 

claimed more than one senior citizen or disabled 
veteran exemption, or both. 

§ 39-3-207(2)(a)(I) 

   
15 Applicants denied senior citizen or disabled veteran 

exemptions by Administrator may file written protest 
with Administrator. 

§ 39-3-207(2)(a)(II) 

   
21 Abstract of Assessment and aggregate valuations of 

county, cities, and school districts sent to 
Administrator. (For counties that elect to use the 
alternate appeals procedure.) 

§ 39-5-123(2) 

   
 All fees collected are turned in to the treasurer. § 30-1-112 
 



2.47  

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

CBOE CONCLUDES HEARINGS 
For counties using the alternate protest and appeals procedure, the county board must 
conclude the appeal hearings for real property and render decisions no later than  
November 1.  County board decisions must be mailed within five business days after the 
decision was rendered. 
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Review CBOE orders.  

 
Administration Team Tasks 

• Run abstract reports by subclass before CBOE changes are entered.  
 
Appraisal Team Tasks 

• Make ordered changes to assessment roll and document CBOE orders on appraisal 
records. 
  

ABSTRACT OF ASSESSMENT TO ADMINISTRATOR 
For counties using the alternate protest and appeals procedure, the assessor must complete 
and mail the Abstract of Assessment to the Administrator no later than November 21.  
Reports that are improperly completed or out of balance may be returned to the county 
assessor.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review Abstract of Assessment report for accuracy, verify CBOE changes, new 

construction and demolition data.  Assessor and county board chairman must sign two 
copies.   

 
Administration Team Tasks 

• Run abstract reports by subclass and school district, before CBOE adjustments are 
entered and after CBOE adjustments are entered.  

 
• Input valuations and unit counts, CBOE changes, and new construction/demolition 

values on automated abstract program.  
 

• Print three copies, submit to Management Team for review and signatures.  
 

• Retain one paper copy and an electronic copy of the abstract.  
 

• Mail two paper copies and an electronic copy of the abstract to the Division.  
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NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Appraisal Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 

DECEMBER 
DATE TASK C.R.S. REFERENCE 
 1 Administrator provides notice to assessor of denied 

senior citizen or disabled veteran exemptions due to the 
applicant filing multiple applications. 

§ 39-3-207(2)(b) 

   
10 Recertification of changes occurring since August 25 to 

the affected entity, Divison of Local Government, and 
Department of Education. 

§ 39-1-111(5) 

   
15 Entities wishing to levy in the current tax year must 

certify the levy to BOCC. 
§ 39-5-128(1) 

   
22 BOCC completes certification of levies report, and 

transmits to assessor, Administrator, Division of Local 
Government, and Department of Education. 

§ 39-1-111(1), (2) 

   
 All fees collected are turned in to the treasurer. § 30-1-112 
 
NOTICE OF DENIED SENIOR CITIZEN OR DISABLED VETERAN 
EXEMPTION  
The Administrator examines the reports submitted by each assessor, identifying applicants 
who filed multiple applications.  The Administrator provides written notice to the assessor 
when duplications are found.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  
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Administrative Team Tasks 
• Review report and flag property owners that filed multiple applications.   

The applicant will not receive the senior citizen or disabled veteran exemption on any 
of the properties listed in the report.   

 
• Retain Administrator’s report.  

 
RECERTIFICATION TO TAXING ENTITIES 
The assessor must recertify to each taxing entity valuation changes made after the original 
certification of valuation on August 25.  The taxing entity must adjust the mill levy 
accordingly. 
 
The time frame between the recertification deadline and the deadline for certifying mill 
levies is short.  In an effort to assist the taxing entities, the Division recommends that 
assessors recertify values by December 1. 
   
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Review balancing procedures.  

 
• Review recertification forms and letters for accuracy before mailing.  

 
• Discuss importance of making NO value changes until after the tax warrant is 

compiled, balanced, and delivered to the treasurer.   
 
Administration Team Tasks 

• Run certification reports by taxing entity.  
 

• Determine the value changes between the August 25 certification date and the current 
date for each taxing entity.  

 
• Concerning balancing:  

 
Verify that the certification values balance; county data EQUALS total of school 
district data, unless the county or a school district exempts all or a portion of personal 
property.  
 
Verify that the abstract values balance with the certification values.  Differences 
should be documented.   
 
See Chapter 7, Abstract, Certification, and Tax Warrant, for complete details on 
balancing.   

 
• Complete recertification letters stating the date for entities to certify levies to BOCC 

and complete certification of values forms (DLG 57).  
 

• Mail letters to individual entities; mail a copy of the certification of values forms 
(DLG 57) for cities, counties, and special districts to Division of Local Government; 
and certification of values forms (DLG 57) for school districts to Department of 
Education by December 10.  
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BOCC CERTIFIES LEVIES REPORT AND LEVY TAXES 
No later than December 22, the county commissioners must levy against the assessed value 
of all taxable property located in the county on the assessment date.   
 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration Team, review the status 
of each task and reassign or redefine priorities as necessary.  

 
• Check the certified levies for accuracy.  

 
Administration Team Tasks 

• Verify accurate entry of new tax areas into the computer system, if created.  
 

• Enter levies into computer system.  
 
NON-STATUTORY WORK 
Management Team Tasks 

• Monitor completion of tasks detailed for the Administration and Appraisal Teams, 
review the status of each task and reassign or redefine priorities as necessary.  

 
• Review changes issued by the Administrator for Notices of Valuation and Protest 

Forms, Notices of Determination, and Special Notices of Valuation and Protest 
Forms.  Determine if notices will be produced in-house or purchased from a printer 
vendor for the coming year.  

 
• Coordinate scheduling for personal property declaration processing with data 

processing.  
 

• Review control totals report prior to generating the tax warrant.  
 

• Discuss options for mailing the senior citizen and disabled veteran exemptions notice 
to residential real property owners.  The task must be accomplished no later than May 
1.  To reduce mailing costs, the assessor may coordinate with the treasurer to include 
the notice with the tax statement or may include the notice with the Notice of 
Valuation.   

 
• Remit to the treasurer all fees collected to date, including an itemized statement of the 

fees.  Reconcile the statement with the assessor’s collection register.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Administration Team Tasks 

• Refer to Daily Duties – Non-Statutory Deadlines.  
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Appraisal Team Tasks 
Real Property 

• Mail income data questionnaires for next year’s reappraisal.  
 

• Refer to Daily Duties – Non-Statutory Deadlines.  
 
Personal Property 

• Refer to Daily Duties – Non-Statutory Deadlines.  
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ADDENDUM 2-A, ASSESSMENT CALENDAR  

COLORADO 
REVISED 

DATE  TASK       STATUTE 
 
JANUARY 
 
January 1, noon      Assessment date for all taxable property.  § 39-1-105 
 
January 1, noon Lien of general taxes for current year attaches. § 39-1-107 
 
January 1  Property taxes for the prior year become due  § 39-10-102 
   and payable.         (1)(b)(I) 
  
January 1  Optional payment dates are: April 30, full payment § 39-10-104.5 
   The last day in February and June 15, half-payments 
 
January 1  Municipal annexations recorded the previous year § 31-12-113(3) 
   become effective. 
 
As soon after  Assessor mails or delivers two personal property § 39-5-108 
January 1 as  schedules, and two subdivision land valuation § 39-1-103(14)(d) 
practicable  questionnaires to appropriate taxpayers.  
 
Not later than  Assessor delivers tax warrant to treasurer.  § 39-5-129 
January 10 
 
No later than  Administrator reports to General Assembly and § 39-1-104.2(6) 
January 15  the state board estimated total valuation for  
   assessment, estimated residential percentage, the  
   target percentage, and projected residential rate in  
   each year when there is a change in the level of  

value. 
 

No statutory  Assessor's appraiser employees have two years  § 12-61-706(5) 
date   from date of hire to obtain an appraiser's license. § 12-61-714(2) 
 
MARCH 
 
By March 1  Colorado Forest Service reports to assessor the § 39-1-102(4.4) 
   legal descriptions and owners’ names for those  
   forested parcels eligible for agricultural classification,  

as well as those parcels that no longer qualify due to  
non-compliance.  

 
Not later than  Subdivision developers or agents must return § 39-1-103(14)(d) 
March 20  signed, completed declaration to assessor. 
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APRIL 
 
Not later than       Treasurer submits senior citizen and disabled § 39-3-207(3) 
April 1   veteran exemptions report for previous tax year  

to state treasurer for reimbursement of property 
exemptions.  

   
Not later than  State assessed companies file annual statement § 39-4-103 
April 1   with Administrator. 
 
Prior or sub-  Assessor may require additional information from § 39-5-115 
sequent to  owners of taxable property. 
April 15 
 
Not later than  Taxpayers return personal property schedules to § 39-5-108 
April 15  assessor, including works of art display statement, § 39-5-113.5(1) 
   drilling rig valuations, and all producing natural  § 39-6-106 
   resources property.     § 39-6-111.5 
          § 39-7-101 
 
Not later than  Taxpayers may request extension of 10 or 20 days § 39-5-116(1) 
April 15  for filing personal property schedule. 
 
Not later than  Previously exempted owners of property file  § 39-2-117(3) 
April 15  report with Administrator and pay filing fee. 
 
Not later than  Owners and operators of producing mines file § 39-6-106 
April 15  statement with the assessor. 
 
Not later than  Owners and operators of oil and gas leaseholds § 39-7-101 
April 15  file statement with assessor. 
 
Not later than  State Treasurer issues a warrant to each county § 39-3-207(4)(a) 
April 15  treasurer for amount needed to reimburse local 

governments for lost property tax revenue from 
senior citizen and disabled veterans exemptions. 

 
Subsequent to  Assessor determines personal property values § 39-5-116 
April 15  from best information available and imposes a  
   penalty for taxpayers failing to file. 
 
MAY 
 
Prior to May 1  Court orders of inclusions and exclusions must § 39-1-110(1) 

be filed with county clerk and recorder, unless 
an election is to be held.   

   
On or before  Assessor gives public notice of hearings on real § 39-5-122(1) 
May 1   and personal property. 
 
On or before  Assessor makes request to county commissioners  § 39-5-122.7 
May 1   to use alternate protest and appeal procedure and  

notifies BAA and district court.  (For counties 
that want to use the alternate appeals procedures.) 
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Not later than  Assessor mails senior citizen and disabled veteran 
May 1   exemption notices to residential real property § 39-3-204 
   owners. 
    
Not later than  Deadline for State Board of Land Commissioners § 36-1-132 
May 1 to furnish to the assessor a list of equities owned 

or acquired in state lands. 
 
Not later than  Assessor sends NOVs for real property, together § 20, art. X,  
May 1   with a protest form to taxpayers.  (Excluding oil   COLO. CONST. 

and gas leaseholds and lands and producing and  § 39-5-121(1) 
non-producing mines)     § 39-7-102.5 
 

Beginning on first Assessor sits to hear objections concerning real § 39-5-122(1) 
working day after property valuations. 
NOVs are mailed 
 
Not later than  Results of reappraisal ordered by state board, § 39-2-114(3) 
last working   as a result of a petition for reappraisal from the  
day in May of  Administrator, are filed with the Administrator 
year effective  and assessor. 
 
JUNE 
 
By June 1  Assessor furnishes to Department of Revenue list § 39-5-102(3) 
   of non-residents of state owning property within  

county. 
 
Not later than  Taxpayer notifies assessor in writing or in person § 39-5-121(1) 
June 1   of real property protest.    § 39-5-122(1), (2) 
 
By June 1  Assessor concludes real property hearings.  § 39-5-122(1), (4) 
 
Not later than  Appeal of reappraisal values to state board  § 39-2-114(4) 
June 10 of the  on reappraisal order by the state board as a result 
following year  of a petition for reappraisal from the Administrator.   
 
Not later than  Assessor sends NOVs, together with a protest § 20, art. X, 
June 15  form, for personal property, drilling rig valuations,    COLO. CONST. 
   and all producing natural resources property.  § 39-5-121(1.5) 
          § 39-5-113.3(2) 
          § 39-6-111.5 
          § 39-7-102.5 
 
Beginning on  Assessor sits to hear all objections concerning § 39-5-122(1) 
June 15 personal property, drilling rig valuations, and §39-6-111.5 

all producing natural resources property.    §39-7-102.5 
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Not later than  Taxpayer mails protest to assessor for  § 39-5-121(1.5) 
June 30  personal property, drilling rig valuations, and   § 39-5-122 
   all producing natural resources property.   
   (Postmarked no later than June 30.) 
 
On or before  Assessor mails two copies of real property NOD § 39-5-122(2) 
last working  to taxpayer.  (For counties that elect to use the § 39-5-122.7 
day in June  alternate appeals procedure, the deadline is the    
   last working day in August.)   
 
JULY 
 
Prior to July 1  CBOE publishes notice of sitting to review  § 39-8-104(1) 
   assessment roll and hear appeals on real and  
   personal property valuations.   
   (For counties that elect to use the alternate 

appeals procedure, the deadline is no later than  
September 1.) 

 
Prior to July 1  Notice of organization of a political subdivision  § 39-1-110(1) 

is given to assessor and board of county  
commissioners of each county in which the  
political subdivision is located.   

 
Prior to July 1  Special districts conducting inclusion elections § 39-1-110(1.5) 
   must have filed the court order of inclusion with  
   the county clerk and recorder.   
 
July 1   Assessment date for construction occurring after § 39-5-132 
   January 1 for growth valuation for assessment in    (2)(a)(I)(B)   
   counties which have declared severe residential  
   growth impact conditions. 
 
No later than  Applications for Disabled Veterans Exemption  § 39-3-205(1)(b) 
July 1   are submitted to the Division of Veterans Affairs. § 39-3-206 
   Applications bearing a postmark of July 1 are § 39-3-206(1.5)(a) 
   considered timely filed.  Approved applications § 39-3-206(2)(a.7) 
   are forwarded to assessor for approval/denial 
   of property requirements.  Late applications with  

good cause may be accepted by the Division 
of Veterans Affairs up to September 1.   

 
Not later than   Administrator sends NOVs to state assessed  § 39-4-107 
July 1    companies and county assessors. 
 
Beginning on first Administrator hears all complaints concerning § 39-4-108(4) 
working day after state assessed values. 
NOVs are mailed 
 
Beginning on  CBOE sits to hear appeals on real and personal § 39-8-104 
July 1   property valuations.  (For counties that elect to  
   use the alternate appeals procedure, the deadline  
   is September 1.) 
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At the meeting of Assessor reports to CBOE the assessed value of § 39-8-105(1) 
CBOE on the second all taxable real property in the county. Assessor  
Monday in July submits list of real property protests and the action  
   in each case.  (For counties that elect to use the  
   alternate appeals procedure, the deadline is the  
   second Monday in September.) 
 
Not later than  State board affirms, rescinds, or modifies  § 39-2-114(5) 
July 1 the  reappraised values resulting from ordered  
following year  reappraisal. 
 
By July 5  Assessor concludes personal property hearings. § 39-5-122(4) 
 
Not later than  Taxpayer notifies assessor in person of personal § 39-5-121(1.5) 
July 5   property protest.     § 39-5-122 
 
On or before  Assessor mails two copies of personal property § 39-5-122(2) 
July 10   NOD to taxpayer. 
 
On or before  Taxpayer mails one copy of assessor's real   § 39-8-106(1)(a) 
July 15 of  property NOD to CBOE.  Appeals bearing  
that year  postmark on or before July 15 constitute proper  
   filing.  (For counties that elect to use the alternate  
   appeals procedure, the deadline is September 15.) 
 
Not later than   State assessed companies, assessors, and BOCC § 39-4-108(1), (2) 
July 15   file petitions with Administrator to protest state  
   assessed valuations or apportionments. 
 
July 15   Assessor reports to CBOE the assessed value of § 39-8-105(2) 
   all taxable personal property in the county,  

movable equipment which was apportioned with 
other counties, a list of all people who failed to file  
a declaration schedule and the action in each case,  

   and a list of personal property protests and the  
   action in each case. 
 
Not later than  Residential real property owners mail or deliver § 39-3-205 
July 15   senior citizen exemption application to assessor. § 39-3-206 
   Applications bearing a postmark of July 15 are  

considered timely filed.  Late applications may be   
accepted up to September 15 if applicant shows 

   good cause for filing late.  
 
On or before  Taxpayer mails one copy of assessor's personal § 39-8-106(1)(a) 
July 20 of  property NOD to CBOE.  Appeals bearing  
that year  postmark on or before July 20 constitute proper  
   filing.  (For counties that elect to use the alternate 
   appeals procedure, the deadline is September 15.) 
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July 27   Administrator concludes hearings concerning § 39-4-108(4) 
   state assessed properties. 
 
AUGUST 
 
In August  Administrator notifies assessors of counties where   § 39-5-132 
   "severe growth impact conditions" have been    (2)(a)(I)(D)     
   declared of both the assessed value and state of  
   completion of newly constructed buildings owned  
   by state assessed companies on July 1, and their  
   value on the previous January 1. 
 
Not later than   Administrator renders decisions on state assessed § 39-4-108(5) 
August 1   complaints and issues final determinations of  
   value to those who protest. 
 
Not later than  CBOE concludes hearings and renders decisions § 39-8-107(2) 
August 5  on real and personal property appeals.  (For 
   counties that elect to use the alternate appeals  
   procedure, the deadline for real property is  

November 1.) 
 
Within five   CBOE mails decisions on real and personal  § 39-8-107(2) 
business days  property appeals. 
of rendering 
decision 
 
Not later than  Appeals from CBOE decisions must be filed with § 39-8-108(1) 
30 days after  BAA, district court, or BOCC for binding  
CBOE decision arbitration. 
is mailed 
 
Not later than  Assessor mails denial notice to residential real § 39-3-206(1) 
August 15  property owners returning incomplete or non- § 39-3-206(1.5)(b) 
   qualifying senior citizen or disabled veteran 

exemption applications.   
 
By August 25  Treasurer reports to the Administrator taxes abated,  § 39-10-114(3) 
   refunded, or determined to be uncollectible and  
   canceled during the previous reporting period.   
 
Not later than  Assessor files two copies of the Abstract      § 39-2-115(1)  
August 25  of Assessment with the Administrator.                    § 39-5-123 
   Assessor reports assessed value in the county, each   
   municipality, and each school district by class and  
   subclass on form prescribed by the Administrator.   
   Assessor also reports the assessed value of new  

construction, destroyed property, and net change in  
   volume of minerals and oil and gas production. 
   (For counties that elect to use the alternate appeals  
   procedure, the deadline is November 21.) 
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Not later than   Assessor notifies each taxing entity, the Div. of § 39-5-121(2)(a) 
August 25   Local Government, and the Dept. of Education of § 39-5-128(1) 
   the total assessed value of real and personal 

property within the entity, and the exceptions to  
the revenue and spending limitation. 
(See § 39-5-121(2)(a), C.R.S., for specifics.)   

 
Not later than  The assessor certifies the actual value of the   § 39-5-128(1) 
August 25  taxable property in each school district to the  
   secretary of each school district.   
 
Not later than  Assessor notifies each taxing entity, except school § 39-5-121(2)(b) 
August 25   districts, of the total actual value of all real  

property, the actual value of newly constructed real  
property, destroyed real property, and additions to  
minus deletions from taxable real property as  
prescribed by the Administrator pursuant to  
§ 39-2-109(1)(e), C.R.S. 

 
By August 25  Assessor notifies BOCC of amount, distribution § 39-5-132(3) 
   and impact of growth valuation for assessment in 

 counties which have declared severe residential 
 growth impact conditions. 

 
On or before  Assessor mails two copies of real and personal § 39-5-122(2)  
last working  property NOD to taxpayer.  (For counties that 
day in August  elect to use the alternate appeals procedure.)   
 
SEPTEMBER 
 
Prior to  County clerk gives published notice that BOCC, § 39-8-104(2)(b)  
September 1  sitting as the CBOE from September 1 to  

October 1, will hear appeals for senior citizen and 
disabled veteran exemption denials. 

 
Not later than  Treasurer provides the assessor the required data  § 39-22-124 
September 1  for all qualified taxpayers who were required to    (5)(b)(II)(A)  
   report personal property, including state assessed  
   companies.  (This information is required only if  

state revenues exceed the state fiscal year spending  
limit from § 20(7)(a), art, X, COLO. CONST. 
by $170 million or some other adjusted amount.) 

 
On or after  BOCC, sitting as the CBOE, begins hearing  § 39-3-206(2)  
September 1  appeals for denial of senior citizen and  

disabled veteran exemptions.   
   (The CBOE may use referees for this task.)  
 
On or before  CBOE publishes notice of sitting to review  § 39-8-104(2)  
September 1  assessment roll and hear appeals on real and  
   personal property valuations.  (For counties 

that elect to use the alternate appeals procedure.)  
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September 1  CBOE sits to hear appeals on real property  § 39-8-104(2) 
   valuations.  (For counties that elect to use the  
   alternate appeals procedure.) 
 
No later than Deadline for disabled veteran exemption  § 39-3-206(2)(a.7) 
September 1 applications that may be accepted by the  

Disabled Veterans Administration, if applicant  
shows good cause. 

 
At the meeting  Assessor reports to CBOE the assessed value of § 39-8-105(1) 
of CBOE on the all taxable real property in the county. Assessor  
Second Monday  submits list of real property protests and the action  
in September  in each case.  (For counties that elect to use the  
   alternate appeals procedure.) 
 
At the meeting  Assessor reports to CBOE the assessed value of Recommended  
of CBOE on the personal property, mobile equipment      by DPT 
Second Monday apportionment, best information assessments, and  
in September  action on each personal property protest.  (For 

counties that elect to use the alternate appeals  
procedure.) 

 
On or before  Taxpayer mails one copy of assessor's real and  § 39-8-106(1)(a) 
September 15  personal property NOD to CBOE.  Appeals bearing  
of that year  postmark on or before September 15 constitute  
   proper filing.  (For counties that elect to use the  
   alternate appeals procedure.) 
 
Not later than  Applicant can file a senior citizen exemption  §39-3-206(2)(a.5) 
September 15  application by this date if applicant can show 

good cause for not filing by July 15. 
 

No later than               Applicant requests hearing with CBOE to contest § 39-3-206(2)(a) 
September 15  assessor’s denial of senior citizen or the  

disabled veteran exemption. 
   
September 15  Final report of the annual valuation for assessment § 39-1-104(16)(a) 
   study is submitted to the General Assembly and  
   the state board. 
 
No later than  If the Division of Veterans Affairs accepts late § 39-3-206(2)(a.7) 
September 25  application for the disabled veteran exemption,    
   determination shall be mailed to the applicant. 
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OCTOBER 
 
Not later than  Assessor provides the Department of Revenue the  § 39-22-124 
October 1  required data for all qualified taxpayers who were     (5)(b)(I)(A)   
   required to report personal property, including state  
   assessed companies.  The assessor is not required  
   to provide this data if the treasurer furnishes the  
   data directly to the Department of Revenue.   

(This information is required only if state revenues  
exceed the state fiscal year spending limit from  
§ 20(7)(a), art. X, COLO. CONST., by 
$170 million or some other adjusted amount.) 
 

Not later than  BOCC, sitting as the CBOE, conclude hearing § 39-3-206(2) 
October 1  appeals for denial of senior citizen or disabled  

veteran exemption.   
 
Not later than  Assessor submits report of approved senior  § 39-3-207(1) 
October 10  citizen and disabled veteran exemptions to the 

Administrator.   
 
Not later than  Administrator transmits abstracts to state board. § 39-2-115(3) 
October 15  
 
Not later than   Administrator files complaints with State Board § 39-2-115(2),(3)  
October 15  of Equalization specifying adjustments to classes  
   or subclasses for the following year.  
 
NOVEMBER 
 
Not later than  CBOE concludes hearings and renders decisions § 39-8-107(2) 
November 1  on real property appeals.  (For counties that elect 
of that year  to use the alternate appeals procedure.) 
 
Not later than     Administrator provides denial notice to                  § 39-3-207 
November 1           applicants that claimed more than one senior        (2)(a)(I) 

citizen or disabled veteran exemption, or both. 
  

Not later than   Applicants denied senior citizen or disabled  § 39-3-207 
November 15  veteran exemptions by Administrator may file    (2)(a)(II) 

  written protest with Administrator.  
 
Not later than  State board delivers decision in writing on  § 39-2-114(2) 
November 15  Administrator's petition for reappraisal. 
 
On or before  Administrator certifies value of each county and § 22-54-112(1) 
November 15  school district or portion of a joint school 

district in each county to state board.   
(Except Denver County, see December 20.) 
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Not later than  Assessor transmits abstract to Administrator.  § 39-5-123 
November 21  Assessor reports assessed value in the county,   
   each municipality, and each school district by class  
   and subclass on form prescribed by the  

Administrator.  Assessor also reports the assessed  
value of new construction, destroyed property, and  
net change in volume of minerals and oil and gas  
production.  (For counties that elect to use the  
alternate appeals procedure.) 

 
DECEMBER 
 
Not later than  Administrator provides notice to assessor of  § 39-3-207(2)(b) 
December 1  denied senior citizen or disabled veteran 

exemptions due to the applicant filing multiple  
applications. 

 
Not later than  Administrator, in cooperation with assessors'  § 39-2-118 
December 1  committee, submits legislative recommendations  
   to Governor. 
 
Prior to  Assessor transmits a single notification to BOCC, § 39-1-111(5) 
December 10  other taxing entities, Division of Local Government  
   and the Department of Education if value changes   
   were made after August 25 certification of values.  
 
Not later than  Clerk or secretary of towns, cities, special districts, § 22-40-102(1),(3) 
December 15  and school districts certifies levy to BOCC.  § 39-5-128(1) 
 
On or before  Administrator certifies value of the county and § 22-54-112(1) 
December 20  school district or portion of a joint school district 
   in Denver County to state board. 
 
Not later than  State board completes review of abstracts.  § 39-9-105(1) 
December 20 
 
Not later than  County commissioners levy taxes.   § 39-1-111(1) 
December 22 
 
As of the last  State assessed values determined as of this date. § 39-4-106 
day of December  
 
VARIABLE 
 
As soon after  Administrator prepares Annual Report.  § 39-2-119 
end of year as 
practicable 
 
Not later than  Taxpayer appeals to court of appeals.   § 24-4-106(11) 
45 days after         § 39-8-108(2) 
BAA decision  
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Not later than  Appeals on Abatements:  County appeals to § 24-4-106(11) 
45 days after  court of appeals (For judicial review of alleged § 39-8-108(2) 
BAA decision  procedural errors or errors of law by the BAA, 
   or if BAA recommends that its decision is a matter  
  of statewide concern or has resulted in a  

significant decrease in the assessed valuation of  
the county.) 

 
Not later than  Appeals on Valuations:  County appeals to court   § 39-8-108(2) 
30 days after  of appeals (For judicial review of alleged  
BAA decision   procedural errors or errors of law by the BAA.) 
 
Not later than  Appeals from orders and decisions of the  § 39-2-125 
30 days after  Administrator must be filed with BAA.      (1)(b)(I)   
Administrator’s  
final decision 
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CHAPTER 3  
SPECIFIC ASSESSMENT PROCEDURES 

 

INTRODUCTION 

The following procedures are intended to provide assessors and their staff with guidelines for 
specific assessment administrative tasks; modification may be necessary depending on 
county resources.  Chapter 4, Assessment Math, contains more detailed instructions for 
mathematical procedures such as prorating values and computing tax bills.   
 

TAXABLE PROPERTY 

All property, real and personal, located in the state of Colorado on the assessment date, 
January 1, is taxable unless expressly exempted by the Constitution or state statutes,  
§ 3, art. X, COLO. CONST., and § 39-1-102(16), C.R.S. 
 

COLORADO VALUATION PROCEDURES 

Most property classes in Colorado are valued using the three approaches to value:  the market 
approach, the cost approach, and the income approach.  The exceptions to the three 
approaches include residential real property (market only), agricultural land, and natural 
resource land (special valuation procedures based on productivity and production).   
 
The market, cost, and income data that county assessors use to apply the appropriate 
approaches to value is collected during specific periods prescribed by statute and represent a 
certain "level of value."  Currently, the data collection periods and level of value change 
every odd numbered year, § 39-1-104(10.2), C.R.S. 
 
Property taxes are not calculated on the "full actual value" as determined by the assessor.  
Instead, an assessment percentage is applied according to the classification of the property, 
§§ 39-1-104(1) and (1.5), C.R.S.  Residential property is assessed at 7.96% of actual value 
while most other property is assessed at 29%.  The exceptions are producing mines and 
producing oil and gas leaseholds, articles 6 and 7 of title 39, C.R.S.  
 

SPECIFIC ADMINISTRATIVE PROCESSES 

ABATEMENTS 
Abatement petitions are initiated for a variety of reasons.  Most often, abatements are filed by 
taxpayers for the purpose of reducing a prior year’s tax.  The county must act on abatements 
within six months of filing; therefore, a tracking system is helpful in identifying where an 
abatement is located in the process.  Additional information on abatements can be found in 
Chapter 5, Taxpayer Administrative Remedies.   
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INITIATING AN ABATEMENT 
1. Verify legal description, owner of record, and owner's mailing address.  

 
NOTE:  If a petition is filed by an agent, the agent must have written authorization to 
represent the owner.   

 
2. Examine property record and determine if an error, illegality or overvaluation exists.  

If overvaluation, determine if a protest was filed for the assessment year in question.  
If no protest was filed, an abatement petition can be approved.  
 
NOTE:  Clerical errors and illegalities are corrected regardless of whether or not a 
protest was filed or if the personal property subject to the abatement was protested, 
objection withdrawn, and the personal property account was audited by the assessor 
and reduction in value warranted, § 39-10-114(1)(a)(I)(A), C.R.S.  

a. Complete steps 6 through 9 for petitions denied by the assessor.  
b. Complete steps 3 through 9 for petitions approved in whole or in part by the 

assessor.  
 

3. Determine the assessed value attributable to the value adjustment, if any.   
The taxpayer or agent may have filled out abatement form and only actual value is 
stated.  The assessed values need to be on the form for the treasurer to make 
adjustments.  

 
NOTE:  Make sure the appropriate residential assessment rate is used.  

 
4. Verify the tax area, mill levy, and amount of tax to be abated. 
  

NOTE:  Make sure that the appropriate year’s mill levy is used.  
 

5. Determine if the tax has been paid, and verify the amount of tax on the tax warrant.  
 

6. Complete the assessor's recommendation on the back of the form.  
 

7. Attach documentation needed to support the assessor's recommendation.  
 

NOTE:  For overvaluation, the assessor prepares evidence for the abatement hearing 
in the same manner as for an appeal hearing.  

 
8. Keep a copy of the petition and all documentation.  

 
9. Forward the petition to the board of county commissioners.  

 

BOUNDARY CHANGES FOR TAXING ENTITIES 
DEFINITIONS 

• Annexation:  To include property into the boundaries of a municipality. 
 

• Inclusion:  To include property into the boundaries of a special district, such as fire 
protection, hospital, metropolitan, park and recreation, sanitation, water and 
sanitation, water, and tunnel districts. 
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• Disconnection:  To remove property from the boundaries of a municipality. 
 

• Exclusion:  To remove property from the boundaries of a special district. 
 
PROCEDURES 

1. Review the document to ensure all requirements have been met. The required 
documents that must be filed with the clerk and recorder are:  

 
Annexation: The annexation ordinance and a map of the area being annexed, 
containing a legal description of such area, § 31-12-113(2)(a)(II)(A), C.R.S.  

 
Disconnection: The disconnection ordinance or the court order or court decree,  
§§ 31-12-605 and 707, C.R.S.  

 
Inclusion: The court order or court decree with a description of the area concerned,  
§ 32-1-105, C.R.S.  

 
Exclusion: The court order or court decree with a description of the area concerned,  
§ 32-1-502, C.R.S.  

 
2. Verify the legal description, locate the property described, and pull the property 

records of the parcels involved.   
 

3. Verify the effective date of the annexation, disconnection, inclusion, or exclusion. 
 
Since annexations are effective for property tax purposes the following January 1, it is 
necessary to flag and document the property records requiring a tax area change next 
year. 
 
If the inclusion order was not filed by the May 1 (July 1 for elections) deadline, it is 
necessary to flag and document the property records requiring a tax area change next 
year.  NOTE:  This deadline is general.  Many special districts have deadlines 
specific to that type of taxing entity.  Check the statutes governing the special district. 

  
An annexed property may be flagged for future processing as follows:  

a. A computer flag may be set on property schedules for future computer 
extraction.  

b. A manual flag may be placed on the property record cards and a filing system 
set up for the annexation documents and inclusion orders that will not be 
processed until the following year.  These steps will shorten future processing 
time. 

 
4. Identify the current tax area for the property and determine if a tax area change is 

required.   
 

It may be necessary to create new tax areas when:  
a. A tax area containing the required taxing entities does not exist. 
b. A special district excludes real property.  
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Because the excluded property is still responsible for outstanding 
indebtedness, it is necessary to create a tax area for that particular situation.   

 
5. Change the tax area on property records affected by the boundary change.   

a. Appraisal records 
b. Computer records (real and personal property)  

The tax area assigned to the surface is also assigned to the personal property, 
severed mineral interests, oil and gas leaseholds, possessory interests and 
natural resource production such as coal, that may be located on or are 
coterminous with the surface.  Some special districts cannot levy against the 
personal property whose situs is within their boundaries.  To protect against 
an illegal assessment, check the special district requirements. 

i. Real property includes:  all lands or interests in lands; all mines, 
quarries, and minerals in and under the land, § 39-1-102(14), C.R.S.   

ii. Personal property includes:  machinery, equipment, and other articles 
related to a commercial or industrial operation. § 39-1-102(11), C.R.S.   

c. Parcel identification records 
d. Various listings or other files used for certification.  If you have a computer 

system, it may be possible to use the tax area code for setting flags for 
extraction of the property values for certification of values to taxing entities.  
For example:  

i. Enter "A" after the tax area to designate an annexation   
ii. Enter "I" after the tax area to designate an inclusion   

iii. Enter "B" after the tax area to designate both an annexation and an 
inclusion   

 
6. Make copies of the documents for the:  

a. Mapping Department 
b. State Assessed Companies 
c. Personal Property Appraiser 

 
7. Keep a list of the tax area changes throughout the year.  It will be useful when 

certifying values to taxing entities.  Refer to Mapping Processes later in this chapter 
for mapping instructions.   

 

DATA CONTROL MEASURES 
Abstract (class and subclass) reports should be run on a monthly basis to assist the assessor in 
catching data input and program calculation errors.  The following schedule is suggested as a 
minimum measure. 
 
January 1: Establishes value base on the assessment date.  
 
May 1:  Establishes value base before protest period. 
 
July 1:  Establishes value base for the required CBOE report. 
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July 5:  Establishes value base after assessor's protest period. 
 
NOTE:  This is important, as the individual class pages of the abstract reflect 
values as of this time frame.   

 
August 5: Establishes value base after CBOE appeals’ decisions. 
 

NOTE:  This is important, as the cities and towns and school district pages of 
the abstract reflect values as of this time frame.   

 
August 25: Provides values for the Abstract of Assessment report and certification of 

values to entities. 
 
Dec. 10: Provides values for recertification of values to entities. 

 
NOTE:  The Division recommends the recertification be completed by 
December 1.   

 
Subsequent to  
tax warrant: Reflects value base as of the assessment date. 

 
Run before and after installing a computer upgrade or going through a system 
conversion 

 
Counties that use the alternate protest and appeals process will modify the above schedule.   
 
The current report should be compared to the prior report.  Figures that seem out of line 
should be verified and corrected if necessary. 
 
After the Abstract of Assessment report has been filed, value changes should be tracked.  
With this tracking method, the assessor will be able to balance back to the prior report. 
 
The following items are examples of situations to verify: 
 

• Internal codes that are not tied to a subclass code established by the Administrator 
 

• Classification code with zero value.  
 

• Vacant land classification code with improvement code.  
 

• Exempt classification code with taxable code.  
 

• Mismatched classification codes.  
 

• Improvement classification code with no land code.  
 

• Inordinately large or small values for the class.  
 

• Significant increase or decrease in the number of parcels within a classification 
(compared to prior year).  

 
• Within a subclass, parcel unit count higher than the improvement count.  
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• Land value higher than improvement value.  
 

• Zero parcel/unit count for a subclass with a value entry 
 

• Omission of entire class or subclass (compared to prior year).  
 

• Value entries are rounded to the nearest $10 
 

• Acreages are rounded to the nearest whole number 
 

• Proper entry of new construction and destroyed property 
 

• Proper entry of CBOE adjustments (including the number of adjustments and the 
value change)  

 
• Verify that the school districts and cities and towns listed in the automated abstract 

are correct  (If changes occurred, contact the Division)  
 

• Cities and Towns page must reflect CBOE adjustments 
 

• School District page must reflect CBOE adjustments 
 

EQUITY INTEREST IN LANDS 
1. Review the equity list distributed by the State Board of Land Commissioners.  Send 

the list fee to the Land Commission.  This list contains the following information:  
a. Certificate of purchase number.  
b. Purchaser and purchaser's address.  
c. Legal description and number of acres.  
d. Date sold.  
e. Purchase price.  
f. Principal paid.  

 
If this list is not received by May 1, contact the State Board of Land Commissioners, 
1313 Sherman Street, Room 620, Denver, CO 80203, 303-866-3454. 

 
2. Pull the record cards for each legal description on the list.  

 
3. Verify the ownership, legal description, acreage, tax area, and abstract codes.  

 
NOTE:  The equity in land should be classified according to the land use.   
Refer to Chapter 6, Property Classification Guidelines and Assessment 
Percentages, for classification descriptions.  

 
4. Calculate the equity for the current year.  Refer to ARL Volume 3, LAND 

VALUATION MANUAL, Chapter 7, Special Issues in Land Valuation, for 
calculation examples.  

 
5. The value of the irrigation equipment must be added to the equity value if the land is 

irrigated and the purchaser owns the irrigation equipment (i.e., was not irrigated when 
purchased).  

 

http://www.dola.state.co.us/PropertyTax/Publications/2006Manuals/VOLUME3_JAN06.pdf
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6. Make a notation of the current equity value on the appraisal record and update the 
value in the computer system.  The full value of the land should also be shown on the 
appraisal record.   

 
7. It is helpful to attach a computer flag to these accounts so they can be pulled directly 

from the computer system.   
 

FLAGS – COMPUTER AND MANUAL 
Many tasks require follow-up and/or tracking by the administrative and appraisal sections of 
the assessor's office.  These tasks can be made easier by a computer flagging system or the 
development of a manual system.  The following list shows the various tasks that require 
follow up: 
 
 TASK    TRACKING NEEDED 
 
 Annexation ordinance and -Tax area changes for subsequent year 
 Disconnection ordinance -Certification of value: track value of property  
         within annexed area 
 
 Inclusion order and  -Certification of value: track value of  
 Exclusion order      property within included/excluded area 
  

Manufactured homes  -Intra-county move: tax area change 
     -Home leaves state: removal of prorated value 
     -Home moves into state: raise to full value in the  
          following year 
 
 Destroyed property  -Removal of prorated value  
     -Abstract of Assessment 
     -Certification of value 
 
 Tax status changes  -Loss or granting of exempt status for a partial  
          year: removal of prorated value and raise to full  
         taxable value 
     -Raise to full value in the following year 
 
 Severed minerals  -Mineral interest severed during year 
     -Removal of interest with time reservation  
     -Mineral interest severed with time reservation 
     -Mineral interest under production 
 
 Classification changes  -New subdivisions 
     -New construction 
     -Demolition 
     -Land use change  
 
 Partially complete   -Review structure for completion 
 structures   -Adjust value or raise to full value if completed  
          subsequent year 
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Personal property -Property entering the state during an assessment 
   year to ensure it is added to assessment roll the 
   year following the year it is put into use, property 
   leaving, flag to remove next year 

 
 Real Property Transfer -Non-filing/incomplete filing: Penalty  
 Declaration 
 
 Rotary drill rigs  -Ensure apportionment is received 
 
 Sand and gravel  -Verify for production 
 
 Personal property  -Best information available accounts 
     -Accounts requiring audit 
     -Out of business after assessment date 
 
 Vacant land present worth -Verify for qualification 
 
 Senior citizen exemption -Qualification of owner 
 
 Equity interests in land -Recalculate valuation based on equity interest 
 

FORMATION OF A NEW SPECIAL DISTRICT 
Title 32 special districts are formed under the provisions of Title 32 of the Colorado Revised 
Statutes.  Examples of Title 32 districts include:  ambulance, fire protection, health service, 
metropolitan, park and recreation, water and sanitation.  Different statutes govern other types 
of districts.  The Division of Local Government publishes “FORMATION AND 
STATUTORY RESPONSIBILITIES” which delineates the necessary steps in the Title 32 
district formation process.  It can be found on their website at: 
http://www.dola.state.co.us/LGS/TA/SD-administration.htm.   
 
THE ASSESSOR’S ROLE IN FORMATION OF A TITLE 32 DISTRICT 

1. The organizers of a special district file a service plan with the board of county 
commissioners.  The board of county commissioners sets a date for a public hearing 
on the plan.  The organizers notify all real and personal property owners in the 
proposed district of the hearing not more than 30 days prior but not less than 20 days 
prior to the hearing, giving the date, time, location, type of district and purpose of the 
hearing.  The organizers will request a real and personal property ownership list with 
mailing addresses from the assessor.  The map and legal description of the proposed 
new district should be given to the assessor as soon as possible, so the assessor has 
ample time to identify the properties in the district. 

 
If the proposed district is contained entirely within the boundaries of a municipality 
or municipalities, a resolution of approval by the governing body of each 
municipality is required.  All approval authority for the organization of the district 
rests with the governing bodies of the municipalities in which the district is located 
rather than with the board of county commissioners.   

 
2. After approval of the service plan by the board of county commissioners, the 

petitioners file a petition for organization of the proposed district in district court.   
 

http://www.dola.state.co.us/LGS/TA/SD-administration.htm
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3. When any petition for organization of a special district is filed, the clerk of any court 
or board or any other officer with whom the petition is filed, sends written 
notification of the organization to the assessor, the board of county commissioners, 
and the Division of Local Government.  The notice specifies the boundaries of the 
proposed political subdivision. 

 
4. If the petition for organization is found to have conformed to all legal requirements, 

the court orders an election held on the question of organization of the proposed 
district. 

 
5. The county assessor furnishes a certified list of all owners of taxable real and personal 

property to the special district no later than 30 days before the election.   
A supplemental list is provided no later than 20 days prior to the election and should 
contain the names of persons who became property owners after the initial list was 
generated.  The assessor may charge the special district for the expense of generating 
the list.  The fee for furnishing the lists is $25 for both lists (real and personal) or one 
cent per name, whichever is greater. 

 
6. If the voters approve the organization of the district, the court declares the district 

organized.  Within 30 days of the organization, the special district files a map of the 
district with the county assessor. 

 
AUTHORITY TO TAX  
A political subdivision cannot levy a tax for the calendar year in which it has been organized 
unless, prior to July 1, the assessor and the board of county commissioners have been 
notified of its organization and have received an official notice that a tax will be levied for 
such year, § 39-1-110(1), C.R.S. 
 
MAINTAINING CURRENT RECORDS 
On or before January 1 of each year, a current, accurate boundary map should be filed with 
the assessor and the Division of Local Government by each special district,  
§ 32-1-306, C.R.S. 
 
On or before January 15 of each year, special districts notify the assessor, the board of county 
commissioners, and others, the name of the chairman of the board, the contact person, the 
telephone number, and the business address of the special district,  
§ 32-1-104(2), C.R.S. 
 
PROCESSING A NEW SPECIAL DISTRICT 

1. Verify that the necessary documents were filed according to the statutory 
requirements and guidelines.  A file for each special district should be created in 
which all of the necessary documents for the district formation are kept.   
These documents include: 

a. Copy of the approved service plan 
b. Map of the district 
c. Legal description of the district 

 
2. Based on the newly formed special district boundaries shown on the map and the 

boundary legal description, locate the properties that are included in the new district. 
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3. Identify the real and personal property included in the district boundaries.  List the 
parcel numbers, schedule numbers, or account numbers that are affected.   

a. Real property includes:  all lands or interests in lands; all mines, quarries, and 
minerals in and under the land, § 39-1-102(14), C.R.S. 

b. Personal property includes:  machinery, equipment, and other articles related 
to a commercial or industrial operation, § 39-1-102(11), C.R.S 

 
4. Identify the current tax area(s) in which the properties lie and determine if a tax area 

change is required. 
 

Include the new special district in the identified current tax area(s) that are wholly 
included in the boundaries of the new special district.   
 
It may be necessary to create new tax areas when:  

a. The boundary for the new special district does not follow existing tax area 
boundaries or if specific properties within the special district boundaries have 
been excluded from the special district. 

b. A special district is not authorized to levy against certain property, such as a 
weed control district cannot levy against personal property. 

 
5. Change the tax area on property records affected by the creation of the new special 

district.  
a. Appraisal records 
b. Computer records (real and personal property)  

The tax area assigned to the surface is also assigned to the personal property, 
severed mineral interests, oil and gas leaseholds, possessory interests, and 
natural resource production such as coal, that may be located on or are 
coterminous with the surface.  Some special districts cannot levy against the 
personal property whose situs is within their boundaries.  To protect against 
an illegal assessment, check the special district requirements. 

i. Real property includes:  all lands or interests in lands; all mines, 
quarries, and minerals in and under the land. § 39-1-102(14), C.R.S.   

ii. Personal property includes:  machinery, equipment, and other articles 
related to a commercial or industrial operation. § 39-1-102(11), C.R.S.  

c. Parcel identification records 
 

6. If it was necessary to create new tax areas, maps of the new tax areas should be sent 
to all necessary state assessed companies where their apportionment of value will be 
affected by the new district creation. 

 
7. The assessor’s database should now recognize the properties within the district and be 

capable of producing a summary of the values for certification purposes for the new 
district.  A test certification report should be run to verify that all of the properties 
within the district are accurately identified. 
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IMPROVEMENTS ON EXEMPT PROPERTY 
Some improvements located on exempt land, such as forest service land or public airport 
authority land, are privately owned and may be taxable.  The land is leased from the exempt 
entity with permission from the lessor to build an improvement.  Assessors should maintain 
current copies of all leases in order to determine the taxable or exempt status of the 
improvement.  Check the requirements for potential possessory interest valuations, detailed 
in ARL Volume 3, LAND VALUATION MANUAL, Chapter 7, Special Issues in Land 
Valuation.   
 

PARTIALLY COMPLETED IMPROVEMENTS 
CONSTRUCTION IN PROCESS 
Incomplete improvements, including foundations, are assessed according to their status as of 
the assessment date; and are to be classified according to their intended use when completed.  
In the case of foundations, if, after a period of time determined by the appraiser, no further 
construction progress is made, it may be necessary to reclassify the property as vacant land.   
 
The improvement value for residential property is determined by the market approach to 
value as described in ARL Volume 3, LAND VALUATION MANUAL.   
The improvement value for nonresidential property is determined by the cost, market, and 
income approaches.  The market and income approaches can be used by comparing the 
market value or income of an existing structure or business to the new structure.  If the value 
of the improvement when completed is determined and the percent complete as of the 
assessment date is estimated.  This is used to determine the proportional value.  Properties 
that are not complete on the assessment date must be physically reviewed annually until 
completed.   
 
GROWTH VALUATION FOR ASSESSMENT 
Qualifying counties severely impacted by residential growth may opt to assess new 
construction that occurs between January 1 and July 1, § 39-5-132, C.R.S.  If the county 
commissioners make a finding of severe growth impact as provided in § 39-5-132, C.R.S., 
the assessor values new construction on both January 1 and July 1.  The prorated value of the 
construction completed between January 1 and July 1 is added to the assessment roll.  If the 
building is complete on July 1, the value of the construction that occurred between January 1 
and July 1 is prorated according to the number of months of the year the building was 
complete.  If the building is not complete on July 1, the value added shall be one-half the 
difference between the assessed value of the building on January 1 and the assessed value on 
July 1, § 39-5-132(2)(a)(I)(B), C.R.S.  The classification of the land is based in its status on 
the January 1 assessment date that is generally vacant land, unless the newly constructed 
building is a residential unit.  If the newly constructed building is a residential unit and if the 
land was classified as vacant, the land is reclassified as residential and the assessment rate 
applied to the land is based on the residential classification, § 39-5-132(2)(c), C.R.S.  ARL 
Volume 3, LAND VALUATION MANUAL, Chapter 4, Valuation of Vacant Land 
Present Worth, provides procedures for present worth valuation.  In the procedures, it 
directs that the present worth value is applied only to vacant land.  Once a building is on the 
land, present worth valuation does not apply; thus, the Division suggests the present worth 
valuation be removed when the land classification is changed to residential due to the 
installation of a residential improvement.    
 

http://www.dola.state.co.us/PropertyTax/Publications/2006Manuals/VOLUME3_JAN06.pdf
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Taxpayers must be mailed a notice of actual valuation that provides the January 1 value, the 
prorated valuation of the building, and the total valuation for the entire year.   
Protest will occur the following May at which time the owner can address both valuations,  
§ 39-5-132(2)(a)(I)(C), C.R.S. 
 
A special report must be filed with the county commissioners by August 25 of each year 
showing the amount of growth for that year, § 39-5-132(3), C.R.S. 
 

MANUFACTURED HOMES 
MANUFACTURED HOME MOVEMENT 
Existing Homes 
The owner of a manufactured home has the responsibility of notifying both the county 
assessor and the county treasurer before moving the manufactured home.   
"Owner" means the owner at the time of the change of location, §§ 38-29-143(1),  
39-5-204(1)(a), and 39-5-205, C.R.S.   
 
The assessed value of a manufactured home is prorated whenever the manufactured home 
moves out of or into the state or if the manufactured home becomes the property (inventory) 
of a dealership if it is located on the dealer’s sales display lot.   
 
The assessor does not prorate the value if the move is intra-county (within the county) or if 
the home moves to another Colorado county.  If the home is moved to another county, upon 
notification to the treasurer, the taxes become due and payable to the county where the home 
was located on January 1, § 39-5-205(3)(a), C.R.S.   
 
Upon receiving notification of a home that leaves the state, the assessor prorates the value of 
the manufactured home for the time, in full months, it was in the county.  If the home was in 
the county on the 16th day or later before being moved, a full month is counted.   
If it leaves the state before the 16th, that month is disregarded, § 39-5-205(3)(b), C.R.S.   
The taxes must be paid prior to the home moving out of the county.   
 
An authentication form is completed when the ownership of a manufactured home changes 
or when a manufactured home will be moved, either out of the county or within the county.  
The form shows information such as the current location, future location, value proration, 
and taxes due, if any.  The value proration is shown on the authentication form when 
manufactured homes move out of the county.  When a manufactured home move is intra-
county, the “no proration necessary” box on the authentication form is checked.  The taxes 
become due and payable the following January 1 for intra-county moves.   
 
When a manufactured home is brought into a county after the assessment date, the 
manufactured home owner must notify the county assessor and the county treasurer, within 
20 days, of the location of the manufactured home and the mailing address of the owner.   
The county assessor must determine the market value of the manufactured home and prorate 
such value for the amount of time, in full months, remaining in the year, if the home is 
brought in from out of state.  If the manufactured home is brought into the state on or after 
the 16th of the month, that month is disregarded, §§ 38-29-143(1) and 39-5-204(1)(c)(II), 
C.R.S.  If the home is moved from another Colorado county, the home is not assessed until 
the following January 1 because the home was taxed by the previous county for the full year,  
§ 39-5-205(3)(a), C.R.S. 
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Refer to Chapter 4, Assessment Math, for proration calculation rules and examples.   
The prorated value must remain on the assessment roll and is not removed until the tax 
warrant has been produced.   
 
If the current year's mill levy has not been set, the prior year's mill levy should be used in 
calculating the amount of tax due.  When the mill levy for the current year has been set, the 
prorated taxes on manufactured homes that have moved out of the state are recalculated by 
the treasurer.  The treasurer refunds overpayment of taxes after the tax warrant has been 
produced.  Underpayment of taxes is considered an erroneous assessment by the treasurer 
and reported with other erroneous assessments as required by law, and are usually handled by 
the treasurer through abatement petitions, §§ 39-5-205, 39-10-114(1)(a)(I)(A), and  
39-11-107, C.R.S.   
 
When a manufactured home is moved from the state, the county treasurer collects the taxes 
based on the prorated value for the year.  The amount of tax paid is shown on the 
authentication form.  Refer to Addendum 3-B, Manufactured Home Authentication 
Form, for a sample of the form, § 42-4-510(2)(a), C.R.S.   
 
New Homes 
When a new manufactured home is sold to a consumer, there are no property taxes 
immediately due and payable on such home.  It was part of the inventory of a dealer or 
manufacturer, and inventories held primarily for sale are exempt from property taxation.  
Therefore, neither an authentication of paid ad valorem taxes nor a transportable 
manufactured home permit from the county treasurer is required to move a new 
manufactured home.  Because of this, assessors may not receive notice of every new 
manufactured home that moved into their counties, § 42-4-510(2)(a), C.R.S.  
 
Many manufactured home dealers have their own vehicles for moving the homes they sell.  
Such dealers usually apply for an annual moving permit.  This means there are no single trip 
permits that provide a record of individual moves.  If neither the dealer nor the purchaser of a 
new home notifies the assessor of the move, the home may not be valued for the assessment 
year in which it sold.  To prevent this from happening, assessors may inspect the records of 
moving permit holders.  Section 42-4-510(2)(b)(II), C.R.S., states the following. 
 

Permits for excess size and weight and for manufactured homes.   
(2)(b)(II) Holders of permits shall keep and maintain, for not less than three 
calendar years, records of all manufactured homes moved in whole or in part 
within this state, which records shall include the plate number of the towing 
vehicle; the year, make, serial number, and size of the unit moved, together 
with the date of the move; the place of pickup; and the exact address of the 
final destination and the county of final destination and the name and address 
of the landowner of the final destination.  These records shall be available 
upon request within this state for inspection by the state of Colorado or any of 
its ad valorem taxing governmental subdivisions. 
 

§ 42-4-510, C.R.S. 
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Required Permits 
The treasurer issues a transportable manufactured home permit for every manufactured home 
that is moved.  The transportable manufactured home permit is valid for 30 days and for a 
single trip.  The treasurer may charge up to $10 for the permit.  The permit is six by eleven 
inches, printed on a fluorescent orange card, and must be visible during the move,  
§ 42-4-510(2)(a), C.R.S. 
 
If the move is within a county or to an adjoining county on county roads, the authentication 
form serves as the moving permit.   
 
If the move is on state highways, the owner or mover must obtain an excess size transport 
permit from the Colorado Department of Transportation (CDOT).  This permit must be 
affixed to the manufactured home.  Before CDOT will issue the permit, the owner must have 
an authentication form and a transportable manufactured home permit issued by the treasurer, 
§ 42-4-510(2)(b), C.R.S.  Movers of manufactured homes may apply for a single trip, special, 
or an annual permit.   
 
Penalties 
If the owner fails to notify the county assessor and treasurer of the location change of a 
manufactured home, the owner is guilty of a misdemeanor traffic offense and, upon 
conviction, shall be punished by a fine of not less than $100 nor more than $1,000,  
§ 38-29-143(2), C.R.S. 
 
The fine for the movement of a manufactured home without a permit or a prorated tax receipt 
and a transportable manufactured home permit is $200, § 42-4-510(12)(b), C.R.S. 
 
The district attorney shall investigate and prosecute any allegations that a manufactured 
home has been moved without a valid permit.  The allegations may be made by any law 
enforcement official or any employee of a county assessor's or treasurer's office,  
§ 42-4-510(10), C.R.S. 
 
HELD AS INVENTORY 
Manufactured homes located on sales display lots of manufactured home dealers and listed as 
inventory of merchandise by such dealers are exempt from property taxation,  
§ 39-5-203(3)(a), C.R.S.  Manufactured homes taken in trade or purchased by dealers and 
which remain on locations other than the dealer's sales display lot are taxable.  New or used 
manufactured homes owned by the dealer, which are situated on locations other than the 
dealer’s sales display lot are taxable.  The value is prorated by the day, based on the date the 
home changed taxable status.   
 
A Special Notice of Valuation should be sent to a taxpayer when a manufactured home loses 
exempt status because it is moved out of dealer inventory or off the sales display lot. 
 
SALE OF NEW OR USED 
The seller is responsible for making sure that all property taxes have been paid on the 
manufactured home.  When an application for a certificate of title is submitted to the 
Colorado Department of Revenue by the new owner, it shall be accompanied by an 
authentication form of paid ad valorem taxes issued by the county treasurer.   
The authentication form indicates that no property taxes for previous years are due on the 
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manufactured home.  The seller of a titled manufactured home must provide the buyer with a 
certificate of title to facilitate the transfer of the title.  The seller must also provide a listing of 
the household furnishings included in the sale price, §§ 38-29-106, and 107, C.R.S. 
 
The buyer must apply for a new title from the authorized agent of the county (county clerk or 
motor vehicle division) within 45 days of the sale of a new manufactured home or within  
30 days of the sale of a used home.  The authentication form is given to the clerk along with 
the application for title.  The application must be filed in the county where the manufactured 
home is located, and must show the applicant's source of title and the new or resale price of 
the manufactured home.  It is the responsibility of the buyer to notify the county assessor 
where the manufactured home will be located, the new address, and transfer of ownership,  
§§ 38-29-108(1) and 112(1), C.R.S. 
 
Upon the sale or transfer to a dealer of a manufactured home for which a title has been 
issued, the dealer is not required to transfer the title of the manufactured home into the 
dealer’s name as long as the home remains in the dealer’s inventory for sale and for no other 
purpose, § 38-29-115, C.R.S. 
 
PERMANENTLY AFFIXED TO THE GROUND 
The owner of a manufactured home that becomes permanently affixed at an existing site, or 
is transported to a site, and is permanently affixed to the ground so that it is no longer 
capable of being drawn over the public highways, may present a certificate of transfer 
together with an application to purge the title from the records.  The manufactured home then 
legally becomes real property, § 38-29-112(1.5), C.R.S.  This means, among other things, 
that the classification of the manufactured home will change, future transfers of the property 
will be by deed, and that if property taxes are not paid, a treasurer's deed cannot be issued for 
at least three years from the date of the sale of the tax lien certificate, § 38-29-112(1.5), 
C.R.S. 
 
To purge the title, the manufactured home must be permanently affixed to the ground.   
The owner shall present a certificate of title, together with an application for purging a 
manufactured home title, to the authorized agent of the county in which the home is located.  
The application must be accompanied by a consent statement of the holders of any 
mortgages, if the home is financed.  The authorized agent of the county forwards the 
documents to the state Division of Motor Vehicle, which purges the manufactured home title 
from state records.   
 
The Division recommends that the assessor physically inspect the manufactured home to 
verify that the home is on a permanent foundation.  Permanent foundation is not defined in 
statute or by the Division.  The Division of Housing generally defines a permanent 
foundation as a single system for home support and anchoring to the ground.  Manufactured 
homes installed on a permanent foundation must be in accordance with local jurisdictional 
requirements.  Ideally, the inspection is made prior to the documents being submitted to the 
Division of Motor Vehicles.   
 
The assessor must then be notified by either the county clerk or the owner that the title has 
been purged from the records.  The state Division of Motor Vehicle does not notify the 
assessor.  The home is assessed as a manufactured home (1235) for the current year.   
The following January 1, the land and the manufactured home are listed on one schedule and 
classified as a single family residence.   
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Although the statute does not directly address the issue of ownership, the context suggests 
that without other documentation properly establishing a separate ownership, the 
manufactured home becomes attached to, a part of and an appurtenance to the land and the 
two interests, land and manufactured home, are merged into a single ownership, that of the 
land.  Thus, the assessor should list the land and building as a single ownership.   
 
The purchaser of a new manufactured home that is transported to a site and permanently 
affixed to the ground so that it is no longer capable of being drawn over the public highways 
is not required to obtain a certificate of title.  The manufactured home becomes real property 
when permanently affixed, § 38-29-114(2), C.R.S.  The manufactured home is treated as 
other real property improvements; thus, the home is not assessed until the following  
January 1.  The home and land are listed on one schedule and classified as a single-family 
residence/land (1112/1212) the following January 1.   
 
Some manufactured home owners whose homes are permanently affixed to the ground refuse 
to surrender their titles for purging from the records because of urging from mortgage holders 
or personal convictions.  These manufactured homes are taxed and valued separately from 
the land until the owner has purged the title.  In order for the manufactured home to be 
classified as single family residential the title must be purged, § 38-29-118(2), C.R.S.  
Property tax statues define real property as all lands or interest in lands, mines, quarries and 
minerals in or under the land and rights pertaining to them, and improvements.  
Improvements are defined as all structures, buildings, fixtures, fences, and water rights 
erected upon or affixed to the land, §§ 39-1-102(7) and (14), C.R.S.     
 
SOLDIERS’ AND SAILORS’ CIVIL RELIEF ACT - EXEMPTION 
A federal law, known as the Soldiers’ and Sailors’ Civil Relief Act of 1940, prohibits the 
taxation of personal property, except that used in a trade or business, owned by United States 
military personnel who are not legal residents of the state, and who are absent from their 
home states and stationed in another state solely by reason of military orders.   
The exemption is applicable to manufactured homes that are owned by such military 
personnel and that are not permanently affixed to the land on which they are located.   
 
Assessors of counties wherein such manufactured homes are located should have on file a 
statement by all military persons owning such homes that they are the owner, they use the 
home as their residence while stationed in Colorado, and they are not a legal resident of 
Colorado.  The statement should also be signed by the appropriate military officer of the 
base, such as the judge advocate or commanding officer.   
 
Refer to Addendum 3-A, Attorney General’s Opinion, for a copy of the Attorney General's 
opinion concerning this issue. 
 
NON-RESIDENTIAL USE 
Manufactured housing with a non-residential use should be classified according to its use and 
assessed by the assessor at 29% of actual value.  An example of this would be a 
manufactured home used as a sales office.  An exception to this would be a manufactured 
home used as an on-site contractor's office on a construction location, if such home has been 
issued an SMM (Special Mobile Machinery) license plate by the county clerk.   
This would be rare because most mobile contractors' offices are specially designed for that 
purpose, and are not manufactured homes as defined in § 42-1-102(106)(b), C.R.S.   
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Camper Trailers and Trailer Coaches 
Camper trailers and trailer coaches are categorized as Class D vehicles, and are issued plates 
by the county clerk of the county in which the owner resides.  The controversy occurs when 
these types of trailers are parked in one place for an extended period of time.  The following 
definitions should be reviewed. 
 

1. Camper trailer: A wheeled vehicle having an overall length of less than 26 feet, 
without motive power, which is designed to be drawn by a motor vehicle over the 
public highways and which is generally and commonly used for temporary living or 
sleeping accommodations, § 42-1-102(14), C.R.S.  

 
2. Trailer coach:  Any wheeled vehicle having an overall width not exceeding eight feet 

and an overall length, excluding towing gear and bumpers, of not less than twenty six 
feet and not more than forty feet, without motive power, which is designed and 
generally and commonly used for occupancy by persons for residential purposes, in 
temporary locations, and which may occasionally be drawn over the public highways 
by a motor vehicle and is licensed as a vehicle,  § 42-1-102(106)(a), C.R.S.  

 
In the first definition, the words "temporary living or sleeping accommodations" are a key.  
In the second definition, the key phrase is "in temporary locations."   
 
When these types of vehicles are permanently affixed to the ground, they should be valued 
and assessed as an improvement by the assessor.  If they are permanently located but not 
permanently affixed to the ground, and do not have a current license plate, they should be 
valued and assessed as an improvement.   
 
The assessor’s judgment is crucial in determining the proper classification of the land and 
improvement.  The criteria below can be used in that decision-making process. 
 
Before a property is eligible to be classified as residential, it must conform to Colorado 
statutory requirements.  The statutes define residential improvements as the following. 
 

Definitions.   
(14.3) “Residential Improvements” means a building, or that portion of a 
building, designed for use predominantly as a place of residency by a person, 
a family, or families.  The term includes buildings, structures, fixtures, fences, 
amenities, and water rights which are an integral part of the residential use.  
The term also includes mobile homes as defined in section 38-29-102 (8) and 
manufactured homes as defined in section 42-1-102 (106)(b), C.R.S. 
 

§ 39-1-102, C.R.S. 
 
NOTE:  Section 38-29-102(8), C.R.S. was repealed by SB 89-23.   
 
The statute above and § 39-1-102(8), C.R.S., reference § 42-1-102(106)(b), C.R.S., which 
defines manufactured homes for property tax purposes.  Other definitions of manufactured 
homes are present in the statutes, but do not apply to property taxation.  They are  
§§ 12-15.5-101(4) and 38-29-102(6), C.R.S. 
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Definitions.   
(106)(b) "Manufactured home" means any preconstructed building unit or 
combination of preconstructed building units, without motive power, where 
such unit or units are manufactured in a factory or at a location other than the 
residential site of the completed home, which is designed and commonly used 
for occupancy by persons for residential purposes, in either temporary or 
permanent locations, and which unit or units are not licensed as a vehicle. 
 

§ 42-1-102, C.R.S. 
 
The improvement must meet the statutory criteria reflected in number one and two 
below in order to be classified as residential: 
 

1. Does the improvement meet the statutory definition of a residential improvement,  
§ 39-1-102(14.3), C.R.S.?  

 
If not, the land and improvement, if real property, should be classified under a non-
residential subclass.   

 
If so, does the improvement comply with criterion number two?  

 
2. Did the improvement have a residential use on the current assessment date,  

§§ 39-1-102(14.3), (14.4), and 105, C.R.S.?  
 

If not, the land and improvement, if real property, should be classified according to 
the use on the assessment date.  

 
If so, review the following criteria:  

 
3. Does the improvement have a continuous supply of water, a working waste disposal 

system, electricity, and heating fuel?  If local zoning and health regulation do not 
require this, the consideration of this criterion may be omitted.   

 
NOTE:  For county planning and building code purposes, manufactured homes are 
defined in § 30-28-115(3)(a)(I), C.R.S.  

 
4. Do the subdivision covenants allow improvements to be situated on the location year-

round?  
 

5. Was a certificate of occupancy issued for the improvement according to local rules 
and regulations?  

 
6. Does the improvement meet the minimum requirements of a residence as defined by 

regulations established by local governmental entities?  
 

7. Is the ownership of the improvement transferred through a bill of sale, statement of 
origin, title, or deed?  Typically, property sold through a bill of sale will not qualify 
as a residential dwelling.   
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Typically, the ownership of land, houses, and cabins is transferred by deed.   
The ownership of manufactured and mobile homes is transferred through a statement 
of origin when the home is new, a title when used, and a deed when the title has been 
purged.  Ownership of camper trailers and trailer coaches is conveyed through 
certificate of title.  The ownership of camper coaches is conveyed through a bill of 
sale.  

 
Criteria three through seven should be considered individually with no emphasis placed on 
any particular criterion.  These criteria are qualifiers, not disqualifiers and should be used as 
such in the property classification process.  When the classification is disputed, evidence 
supporting the disputed classification should be provided by the taxpayer.   
 
The following are three examples of improvements that would not qualify as residential:    
 

1. A "camper coach" located on an otherwise vacant parcel of land.  "Camper coach" is 
defined by Colorado statute as the following.  

 
Definitions.   
(13) "Camper Coach” means an item of mounted equipment, weighing more 
than five hundred pounds, which when temporarily or permanently mounted 
on a motor vehicle adapts such vehicle for use as temporary living or sleeping 
accommodations. 
 

§ 42-1-102, C.R.S. 
 

2. A camper trailer located on an otherwise vacant parcel of land during the summer 
months.   

 
3. Even though not a camper trailer or a trailer coach, a metal shed that is used by the 

owners periodically for lodging and/or storing equipment, while engaged in 
recreational activities.   

 
In either situation, the land should be classified according to its use and the improvement, if 
real property, should be classified as a minor structure on vacant land.  
  
If an improvement meets the statutory definition of residential improvements and was 
situated on the parcel January 1, a valid Colorado license plate on the improvement does not 
disqualify the land from being classified as residential.  In these cases, the improvement 
would not be assessed by the assessor, but the land could be classified as residential 
improved, if criteria one and two are met.   
 
CAUTION:  Double taxation must be avoided.  This may require the assessor's office to 
physically inspect such vehicles every year, sending a questionnaire to each owner or 
conferring with the county clerk to ensure that specific ownership vehicle taxes have not 
been paid on the camper trailer or trailer coach.   
 

MAPPING PROCESSES 
SPLITS AND MERGERS 

1. Review legal description in the transfer document.  
 

2. Locate the appropriate assessment map and plot the new legal on the map.  
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3. Assign new parcel number(s) according to the map numbering sequence.  
 

4. Write an abbreviated legal description for metes and bounds descriptions.  
 

5. Determine acreage or square footage amounts, if necessary.  
 

6. Create new cadastral cards as needed.  
 

7. Return source document with new parcel number(s) to the transfer clerk.  
 

Splits and mergers can be processed any time during the year.  However, total 
parcel values are set as of the property status on the assessment date and cannot 
be increased or decreased for the year of the split or merger.  Abstract codes 
should be assigned based on the use of the property on the assessment date.  

 
SUBDIVISION, TOWNHOME, CONDOMINIUM, AND PUD PLATS 

1. Obtain a copy of the plat.  
a. Appraisal file (all pages).  
b. Mapping file (first page only for condo plats).  

 
2. Review the plat, locate the appropriate assessment map, and plot the new legal on the 

map.  
 

3. Assign new parcel number(s) according to the map numbering sequence.  
 

4. Create new cadastral cards as needed.  
 

5. Transmit a copy of the plat indicating the new parcel numbers to the person 
responsible for processing plats.  

 
BOUNDARY CHANGES FOR TAXING ENTITY 

1. Review the legal description in the source document.  
 

2. Locate the appropriate assessment map and plot the new boundary on the map.  
 

3. Assign new parcel number(s) according to the map numbering sequence if the 
boundary line splits an existing parcel.   

 
4. Update or create new cadastral cards as needed.  

 
5. Return the source document to the person responsible for processing boundary 

changes.  
 

FORMATION OF A NEW TAXING ENTITY 
1. Accurately identify those parcels that lie within the boundaries of the new district.  

The legal description and map of the boundaries of the new district should be verified 
from the source documents. 
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2. Once identified, the boundaries of the new district should be plotted onto the 
appropriate assessment maps and/or tax area maps. 

 
3. A list of the affected parcels based on the assessment or tax area maps should be 

verified with the assessor’s database.  Where necessary, new tax areas should be 
created and mapped. 

 
MAP MAINTENANCE 

1. Create new assessment maps as necessary when areas become densely platted.  
 

2. Manual or automated updates should be made to the assessment map mylars or 
computer generated maps on a regular basis and new paper copies printed as 
necessary.  

 

OMITTED PROPERTY 
Omitted property consists of any taxable property, such as, personal, land, improvement, or 
both land and improvement that is not listed on the current assessment roll.   
A determination must be made as to how long the property has been omitted.  
Statutory provisions relating to omitted property are listed below.   
 

1. Omitted property is valued and assessed for the current year and up to two prior years 
when the error or omission is the fault of a governmental entity,  
§ 39-10-101(2)(b)(II), C.R.S.  If the taxpayer did not report personal property, oil and 
gas production, or mine production, the omitted property can be valued and assessed 
up to six prior years.  If fraud has occurred, there is no limit on how far back taxes 
can be collected, § 39-10-101(2), C.R.S.  When property is valued for prior years in 
which it was omitted, the value must reflect the appropriate level of value for each 
such year.  Oil and gas is the exception with omitted property provisions found in  
§ 39-10-101(2)(d), C.R.S.  

 
2. Omitted property is added to the assessment roll as soon as the assessor discovers the 

omission.  The assessor is also required to notify the treasurer of any unpaid taxes for 
prior years, § 39-5-125(1), C.R.S.  

 
3. Omissions and corrections on the assessment roll may be processed by the assessor at 

any time before the tax warrant is delivered to the treasurer, § 39-5-125(2), C.R.S.  
 

4. Once the tax warrant is delivered to the treasurer, the assessor notifies the treasurer of 
the omitted property and then the responsibility for omitted property, omissions, and 
corrections is assumed by the treasurer.  Such actions are often referred to as 
"treasurer's assessments," §§ 39-5-125(2) and 39-10-101(2)(a), C.R.S.  

 
5. If the property is not omitted but there is an error in the name of the person owing 

taxes, the treasurer is to correct the name, and then collect the taxes from the proper 
party, § 39-10-101(3), C.R.S.   

 
6. The county board of equalization shall order the assessor to add to the assessment roll 

any omitted property which has come to its attention, § 39-8-102(1), C.R.S.   
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7. All persons owning taxable personal property are required to make full and complete 
disclosure of their personal property for assessment purposes.  If an owner does not 
make full and complete disclosure after two successive schedules have been mailed, 
or upon whom the assessor or his deputy has called and left one or more schedules, 
that owner's taxable personal property is subject to a penalty of up to 25 percent of 
the assessed value of the omitted property.  However, to apply the penalty, the 
following conditions must exist: 1) the assessor must allow ten days from the date of 
notification for the owner to make full and complete disclosure, and 2) the assessor 
must discover the property that was omitted (the Division recommends a physical 
inspection to discover property and a book audit to determine value), and 3) the 
owner must have previously filed a declaration schedule, listing his taxable personal 
property.  This penalty also applies to any taxable personal property in a filed 
schedule which was represented by false, erroneous, or misleading information.  For 
more information on this procedure, refer to ARL Volume 5, PERSONAL 
PROPERTY VALUATION MANUAL.  

 
When adding omitted property valuation after the statutory close of the assessment period 
(CBOE can add after NOV deadline or assessor can add after CBOE hearings have 
concluded), care must be exercised to distinguish the difference between truly omitted 
property and an undervaluation.  If the item of personal property, the improvement, or the 
land was not listed in the appraisal records and/or its value had not been placed on the 
assessment roll, the property has been omitted.  If a value had been placed on the property 
and the taxpayer received a Notice of Valuation, and it is later discovered that the property 
has a greater value, the property has been undervalued and the value cannot be increased.  
Undervaluation does not qualify as omitted property, In Stitches, Inc., v. Denver County 
Board of County Commissioners, 62 P.3rd 1080 (Colo. App. 2002).  The assessor should be 
prepared to defend omitted property additions to the assessment roll or tax warrant by use of 
records which substantiate the omission and the value attributable to the property.   
 
Whenever it is discovered that any taxable property has been omitted from the assessment 
roll, the assessor shall determine the value of the omitted property and list the property on the 
assessment roll, as follows.   
 

1. Determine the number of years the property was omitted.  Omitted property can be 
assessed and valued for the current year and two prior years, if necessary, as 
described above and in § 39-10-101(2)(b), C.R.S.  

 
2. Determine the classification (use) of the property.  

 
3. Calculate the value of the property for the current and any prior years it was omitted.   

 
NOTE:  The value must reflect the appropriate level of value and, if residential, must 
reflect the appropriate assessment rate.  Table 1 details the correct level of value and 
assessment rates for past years.  
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 TABLE 1
 
Assessment Year  Appraisal Date         Assessment Rate        
                                                                                     Res.       Other  
1980-1982                January 1, 1973    30%   30%  

                      (1971 & 1972 sales) 
                       

            1983-1986         January 1, 1977             21%     29%  
                      (1975 & 1976 sales) 

                       
            1987               January 1, 1985 (L.V.*)   18%     29%  
                      January 1, 1984 (A.D.**) 

                 (1983 & 1984 sales) 
                       

            1988               January 1, 1985 (L.V.*)   16%     29%  
                      January 1, 1984 (A.D.**) 

                     (1983 & 1984 sales) 
                                                                                  

  1989-1990         June 30, 1988               15%     29%  
                      (1/1/87-6/30/88 sales) 

                
   1991-1992         June 30, 1990               14.34%  29%  
                      (1/1/89-6/30/90 sales) 

                    
1993-1994         June 30, 1992               12.86%  29%  
                     (1/1/91-6/30/92 sales) 
 
1995-1996         June 30, 1994               10.36%  29%
                    (1/1/93-6/30/94) 
   
1997-1998   June 30, 1996     9.74%  29%
    (1/1/95-6/30/96) 
 
1999-2000   June 30, 1998     9.74%  29%
    (1/1/97-6/30/98) 
 
2001-2002   June 30, 2000     9.15%   29%
    (1/1/99-6/30/00) 
 
2003-2004   June 30, 2002     7.96%   29%
    (1/1/01-6/30/02) 
 
2005-2006                              June 30, 2004                            7.96%           29%
                                                (1/1/03-6/30/04) 
 
2007-2008                              June 30, 2006                            7.96%           29% 
                                                (1/1/05-6/30/06)                                

*Level of Value   
**Appraisal Date 
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4. Assign a parcel number or schedule number to the property, if necessary.  
 

5. Add the omitted property to the assessment roll.   
 

6. Prepare and mail the owner a special notice of valuation (SNOV) and protest form for 
each year the omitted property is being assessed.   
 
NOTE: You should provide 30 days to file an objection to the value with the 
assessor.   
 
If the assessor denies the protest, the taxpayer must file an abatement petition to 
appeal the assessor's denial with the board of county commissioners.  If no protest is 
filed, the taxpayer has two years from the date the taxes are levied on the omitted 
property to file an abatement.  The abatement may be filed for any or all years the 
property was omitted.   

 
7. Notify the treasurer of the taxes due for prior years. 

 
NOTE:  The tax calculation must reflect the appropriate tax rates. 
  

OMITTED REVENUE 
When taxable property is assigned to the wrong tax area, or when the boundaries of a tax area 
are drawn incorrectly, some properties listed on the tax warrant may not include the mill levy 
for one or more taxing entities.  Such an event is similar to omitted property in that the 
properties and their owners may benefit from the services provided by the taxing entity 
without being subject to the entity’s mill levy.  This may result in a loss of revenue to the 
taxing entity and/or a greater tax burden imposed upon other taxpayers.   
 
When such an omission is caused by assessor error, such as failure to process a recorded 
inclusion order, the question arises as to whether a correction should be made for prior years 
or only for the current year forward.  Section 39-10-101(2)(a)(I), C.R.S., allows the treasurer 
to assess and collect taxes for property that was omitted from the tax warrant and not valued 
for assessment.  If the situation above is interpreted literally, the properties in question do not 
satisfy these requirements.  
 
However, in Aggers, Assessor, v. People Ex Rel. The Town of Montclair, 20 Colo. 348, 38 
P. 386 (1894), the court reviewed the occurrence of such an omission and determined that 
omitted revenue should be collected.  In this case, the assessor had failed to extend the mill 
levies certified over multiple years by the Town of Montclair to property that had been 
annexed to the town.  The town argued that it was entitled to the collection of omitted 
revenue pursuant to the predecessor statutes to §§ 39-10-101(2)(a)(I) and 39-5-125, C.R.S.  
The court agreed, finding that although the situation did not fall within the strict letter of 
statute, it was clearly within its spirit and intent.  
 

The purpose of the statute evidently is to prevent property from 
escaping taxation through oversight, omission or mistake, and 
to enable the taxing officers to impose upon all property its just 
and equal proportion of the public burden.  The strict 
construction contended for by counsel for respondent would 
prevent the accomplishment of this object and purpose . . . . 
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No reason can be perceived why the omission to extend or 
enter the taxes upon property listed and valued would justify 
the exemption of such property from taxation, when the 
omission of the property itself from the tax list would not do so 
(20 Colo., page 351). 

The basis for the Aggers decision remains valid today.  From the perspectives of the affected 
parties, namely, the property owner(s), the taxing entity, and the other taxpayers serviced by 
the taxing entity, when a tax area is assigned incorrectly, the error can result in the non-
extension of an entity’s mill levy.  The error has the same effect on the parties, as would the 
omission of the property itself from the tax warrant.  Therefore, if the omission was an 
assessor error, the property is subject to the collection of up to two years’ omitted revenue.  
A Special Notice of Valuation is not mailed because no change is being made to the value or 
classification of the property.  However, a letter of explanation should be sent to the 
taxpayer.   
 
The reporting of omitted revenue to taxing entities on their certification of values is discussed 
in Chapter 7 under “5.5 Percent Property Tax Revenue Limitation.” 
 

OUT-OF-STATE OWNERSHIP LIST 
 

When schedules required - non-resident owners listed. 
(3) The assessor shall furnish annually by the first day of June to the 
executive director of the department of revenue a list of the names and 
addresses of all nonresidents of the state as shown by the assessor's records as 
of the previous assessment date to have owned real or personal property 
within the county. 
 

§ 39-5-102, C.R.S. 
 
Although the law only requires the name and address of the nonresident, the Department of 
Revenue requests counties to provide the additional information shown below, using a 
Microsoft Excel format: 
 
County Schedule # 

or Parcel # 
Property 
Subclass 

Code 

Owner 
1 

 

Owner 
2 

Address 
1 

Address 
2 

City State Physical 
Address

City Actual 
Value 

          Mailing Address         
 
The data may be e-mailed, or a CD or disk may be mailed to the address below.   
 
 Department of Revenue 
 Audit Selection Committee 
 400 So. Colorado Blvd., Suite 400 
 Denver, Colorado 80246 
 Phone:  (303) 355-0400 
 
Questions concerning electronic submissions should be directed to the Audit Selection 
Committee at the above telephone number.   
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PERSONAL PROPERTY ISSUES 
AFTER THE ASSESSMENT DATE 
If a firm commences business after the assessment date, the property is taxable January 1 of 
the year following the year it is put into use, § 39-5-110(1), C.R.S.  In other words, if 
personal property is newly acquired and put into use, it becomes taxable the following 
January 1 if the property is used for business purposes, § 39-3-118.5, C.R.S.  If the property 
is in storage, it does not become taxable until January 1 following the year it is put into use, 
§§ 39-5-104.5 and 110, C.R.S.  Refer to ARL Volume 5, PERSONAL PROPERTY 
VALUATION MANUAL, for further information.   
 
The personal property of a firm that quits business after the assessment date is taxable for the 
entire year, § 39-5-104.5, C.R.S.  If either the assessor or treasurer believes that personal 
property may be removed, dissipated, or distributed so that taxes may not be collected, the 
treasurer may proceed to collect the taxes immediately, and, if necessary, distrain, seize, and 
sell the personal property, §§ 39-10-111(1)(a), and 113(1)(a) and (2), C.R.S. 
 
INCENTIVE PAYMENT  
A county or municipality can enter into negotiations for an incentive payment with owners of 
new business facilities.  The incentives cannot exceed 50 percent of the personal property 
taxes paid to the county or city, nor can the agreement last more than four years,  
§§ 30-11-123 and 31-15-903, C.R.S.  Once a county or city has entered into an agreement, 
the school district may also elect to offer an incentive payment, § 22-32-110(1)(ff), C.R.S.  
Additional incentives are available through income tax credits, real property tax incentives, 
and sales tax refunds.  For further information on these incentives refer to §§ 39-30-105 and 
107.5, C.R.S.   
 
PERSONAL PROPERTY MOVED IN OR OUT OF STATE AFTER 
JANUARY 1  
Personal property is valued as of the assessment date and is valued for the entire year 
regardless of any destruction, conveyance, relocation, or change in taxable status,  
§ 39-5-104.5, C.R.S.  Personal property removed during the assessment year is taxable for 
the entire year, § 39-5-104.5, C.R.S.  Whenever taxable personal property is brought into the 
state after the assessment date, the owner must complete a personal property declaration if 
value is over $2,500 and file it with the assessor § 39-5-110, C.R.S.  The owner of any 
personal property removed from the state is liable for the entire tax obligation, § 39-5-110(2), 
C.R.S. 
 
EXEMPTION OF CONSUMABLE PERSONAL PROPERTY 
In 2000, the Colorado Legislature amended § 39-3-119, C.R.S., to require the Division of 
Property Taxation to “publish in the manuals, appraisal procedures, and instructions prepared 
and published pursuant to § 39-2-109(1)(e), a definition or description of the types of 
personal property that are ‘held for consumption by any business’ and therefore exempt from 
the levy and collection of property tax pursuant to this section.” 
 
The Division has developed two criteria to aid in determining whether personal property is 
considered consumable, and therefore, exempt from property taxation.  To be classified as 
“consumable,” personal property must fall under one of the two criteria identified below: 
 

1. The personal property must have an economic life of one (1) year or less.  
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This criterion applies to any personal property regardless of original acquisition cost.  
This category also includes non-functional personal property that is used as a source 
of parts for the repair of operational machinery and equipment.  

 
2. The personal property has an economic life exceeding one year, but has an acquisition 

cost, inclusive of installation cost, sales tax, and freight expense to the point of use, of 
$250 or less.  

 
The $250 personal property threshold applies to the acquisition cost of the personal 
property as completely assembled for use in the business, not the personal property’s 
unassembled, individual component parts.   

 
For leased equipment having a “buyout” provision occurring during or at the end of a 
lease, the fair market value of the personal property, including installation, sales tax, 
and freight to the point of use, at the time the initial agreement is executed, is to be 
used as the acquisition cost for the purposes of the $250 threshold.  

 
PROCESSING DECLARATIONS 

1. Date stamp declaration schedule.  
 

2. Verify that the declaration schedule was timely filed.   
 
NOTE:  If the schedule is filed after the deadline, it is necessary to staple the 
envelope showing the postmark to the declaration schedule.  

 
3. Match declaration schedule with personal property file.  

 
4. Review for address and/or ownership changes and for owner’s social security number 

or federal identification number.  
 

5. Review the Personal Property Declaration Schedule.  Determine if the form was 
properly completed and signed by the property owner or agent.  The itemized list of 
personal property may be shown on the declaration schedule or furnished on an 
exhibit attached to the declaration schedule, § 39-5-108, C.R.S.   

 
6. Review the file for audit notes or other documentation that should be referenced 

during processing.   
 

7. Review the current personal property record and make necessary adjustments.  
Review and reconcile the asset listing and/or depreciation schedule.  Check for other 
assets that may not be listed in the addition and deletion portion of the declaration 
schedule.   

 
8. Check for leased equipment reported on the declaration schedule.  This tracking can 

be done manually or electronically.  
 

9. Enter property changes into the computer system.  
 

10. File personal property record.  
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MOVABLE EQUIPMENT 
All portable or movable equipment, which is not subject to specific ownership taxation such 
as dog racing gates and trash dumpsters, is valued and assessed as provided in 
§ 39-1-103(5)(a), C.R.S.  Also refer to §§ 42-3-102(1) and 103(3), C.R.S. 
 
An exception is oil and gas rotary drilling rigs which are valued and assessed as provided in 
§ 39-5-113.3, C.R.S.   
 
All owners of this type of property must file a Personal Property Declaration Schedule (Form 
DS 056).  If the equipment is expected to be located in more than one county during the year, 
the owner indicates the counties and the estimated length of time it will be in each county.  
The assessor making the original assessment (county in which the equipment is first located 
during the current calendar year) apportions the value among counties affected according to 
the portion of the year, in days, the equipment will reside in each.  A copy of the value is 
mailed to the equipment owner and to the assessor of each affected county.  The value 
determined by the assessor of the county of original assessment is used by all county 
assessors involved, §§ 39-5-113(1), and (2), C.R.S. 
 
However, if the equipment is moved into a county not included in the original apportionment, 
the assessor of the county requests an amended apportionment of value from the county 
originating the assessment.  Failure to request an amended apportionment results in no 
assessed valuation for taxes on this equipment for the county not included in the original 
apportionment.  If the amended apportionment of value is received by an assessor after the 
Abstract of Assessment has been filed, either an abatement or an additional assessment 
(omitted property) shall be made as necessary, § 39-5-113(3), C.R.S. 
 
Refer to ARL Volume 5, PERSONAL PROPERTY VALUATION MANUAL for 
apportionment procedures.   
 
PORTS OF ENTRY - FORM 301 
Mobile machinery and self-propelled construction equipment is generally registered with the 
county clerk for payment of annual specific ownership taxes in lieu of ad valorem taxation.  
Owners of equipment located in Colorado for only a portion of the year can also obtain a 
prorated registration through a Colorado port of entry.  However, if such equipment is 
operated exclusively on property owned or leased by the owner of the equipment and never 
operated on a public road, the owner may declare it for ad valorem taxation.  If such 
equipment must be moved through a port of entry, it may be detained without proof that 
taxes were paid.   
 
To avoid detention, the owner or agent may list the equipment on Form 301 and have it 
signed by the assessor or deputy in the county of original assessment.  Refer to ARL Volume 
5, PERSONAL PROPERTY VALUATION MANUAL for detailed procedures.  Refer to 
Addendum 3-C, Movable Equipment Certification Form, for a sample form.  (Form 301 
can be obtained from the vendor, PrintRite.) 
 

GREAT OUTDOORS COLORADO TRUST FUND 
Each year during the regular tax assessment period, the board of county commissioners of 
each county in which a state agency has acquired real property shall provide to each state 
agency that holds such real property interests with: 
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1. The current assessed value of each real property interest expressed in dollars;  
 

2. The amount of the payment in lieu of taxes (PILT) due on each real property interest, 
based on the value and tax rate that would be applicable to the real property interest;  

 
3. The date the payment in lieu of taxes is due for such real property interests, based on 

the date property taxes are due, § 33-60-104.5(b)(I)(II)(III), C.R.S.  
 

PREDATORY ANIMAL CONTROL 
Colorado statutes provide for a predatory animal control program, implemented by the 
Department of Agriculture, for the protection of sheep, §§ 35-40-100.2 through 207, C.R.S.  
A local protection program may be implemented by the county commissioners through a 
county-wide license fee on sheep and/or cattle for local control of predatory animals.   
At present, no county uses this program for cattle.   
 
By October 1 of each year, the Colorado Sheep and Wool Board must provide the assessor 
with a certified list containing all the information necessary to implement the program.   
The information consists of the name and address of each sheep owner in the county, the 
number of sheep which were shorn and for which federal incentive payments were received 
by each sheep owner during the previous calendar year, § 35-40-205, C.R.S. 
 
The optional county license fee per head is by the sheep producers within the county.  
The assessor, after receiving the list of names and number of sheep, transmits the list to the 
board of county commissioners by November 1, § 35-40-205, C.R.S.  The county 
commissioners then order (by resolution) that the county license fee be levied against all 
sheep herded or grazed in the county during the previous year, § 35-40-205, C.R.S. 
 
The resolution becomes very important in the control and collection of delinquent county 
predatory animal sheep fees.  It is the opinion of some county attorneys that without such a 
resolution, the collection of delinquent county sheep fees may not be enforceable.   
 
Upon the order of the board of county commissioners, the assessor enters on the property tax 
roll the amount of the county sheep fees due from each sheep owner.  This is a sheep license 
fee, not a property tax assessment.  However, when levied, it becomes a lien upon the 
property of the sheep owner, enforceable under the personal property tax collection laws.  
When collected, the fees are credited by the county treasurer to the county predatory animal 
control fund, § 35-40-205(2), C.R.S. 
 

PHYSICAL INSPECTION OF REAL PROPERTY – GUIDELINES  
A notice should be placed in a local newspaper stating that the assessor’s office is conducting 
property inspections in specified neighborhoods.  The notice should also indicate that the 
appraiser will leave an informational door hanger to schedule an appointment if no one is 
home.   
 
PRIOR TO FIELD INSPECTION 

1. Contact the property owner and establish a time to inspect the property.  
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2. Pull and review the appraisal records and all the pertinent information (building 
permits, TD-1000, sales verification letters, etc.) that pertains to the property.   

 
3. If the location of the property is unknown, obtain and reference an assessment map to 

identify the property location.  
 

4. Make sure the following items are available and in working order.  
a. Camera and film or video camcorder and tape 
b. Measuring tape 
c. Flashlight 
d. Calculator 
e. Protective wear (boots/old shoes, rain gear, etc.)  
f. County identification 
g. Paper and pencil 

 
FIELD INSPECTION 

1. Visually survey the neighborhood.  Note neighborhood appearance, street traffic, 
location of street lights, amenities, existing obsolescence, etc.  
 
NOTE:  If no one is home, leave an informational door hanger so the property owner 
can schedule an appointment for the inspection. 

 
2. Visually survey the property site.  Identify installed utilities, parcel size, parcel shape, 

parcel location within the block/surrounding area, excess land, topography, location 
of structures, drainage, etc.   

 
3. Make a careful inspection of the interior finish, recording the details in the 

appropriate place on the property record card.  Using a characteristic check sheet to 
inventory the interior can assist in capturing all pertinent data.  Note the floor plan 
(basement or other floors), room counts, plumbing, fireplaces, type of heating, 
material quality, physical condition, functional obsolescence, general condition, 
necessary repairs, etc.   

 
4. Inspect the exterior of the structure(s), including the rear of structure.  Check all 

decks, garages, outbuildings, concrete slabs, etc.  Make a note of the property 
condition, material quality, needed repairs, roof type, etc.  

 
5. Verify the property classification.  Compare the property with the base specifications 

in Chapter 6, Property Classification Guidelines and Assessment Percentages, to 
find the proper class and sub-classification.  Note any changes in property use.   

 
6. Measure the structure(s).  If the structure is newly constructed, measure the entire 

structure.  Typically, the measurement should start with the side that has the least 
number of angles.  The starting point should be clearly marked on the grid created by 
the appraiser.  The measurements can be spot checked if the structure has been 
previously measured.  Make note of bay windows, second stories which extend over 
the first story, etc.  Make sure all measurements close before leaving the site.  
 
NOTE:  If your county has a building department, you may want to review the plans 
of particularly difficult structures.   
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The appraiser should make a scaled sketch of each level of the structure and show a 
calculation of square feet and/or cubic feet areas.  When calculating square footages, 
areas that are not finished should be separately identified.  The sketch should show 
the location of each structure in relation to others and in relation to the land parcel.   
 

7. Take a photograph of the major structures.  Take photographs of anything that may 
aid in the valuation of the property.  When using a Polaroid camera, write the legal 
description or property address on the photograph.  Note the date on the photograph.  
When using a camera where the film must be developed, make a notation of the 
exposure number on the property record.  Once the film is developed, write the legal 
description or property address and the date of the appraisal on the photograph.  As an 
alternative to a photograph, a video camcorder can be very effective in capturing the 
property and comparable properties.   

 
For additional information on physical inspections, refer to: 
 
ARL Volume 2, ADMINISTRATIVE AND ASSESSMENT PROCEDURES, Division of 
Property Taxation, Chapter 8, Assessment Planning Guidelines. 
 
"How to Make an Inspection," The Appraisal Journal, Barlow, Philip Marc, October 1985, 
pages 606-616. 
 
"Property Inspection," course material from Appraisal 102, Division of Property Taxation, 
January, 1993. 
 
The Appraisal of Real Estate, American Institute of Real Estate Appraisers, November, 1983, 
chapters 8, 9, and 10. 
 
Blankenship, Frank J., Ph.D., IFAS, CA-C, The Prentice-Hall Real Estate Appraisal 
Deskbook, Prentice-Hall, Inc., 1986, chapter 3. 
 

PROCESSING PLATS 
Subdivision and condominium plats can be processed at any time during the year.   
The original parcel value and classification must remain the same as assigned to the property 
on the January 1 assessment date.   
 

1. Make one copy of the plat for the appraisal file and one copy for the mapping file.  
(Mapping section) 

a. Appraisal file (all pages).  
b. Mapping file (first page only for condo plats).  

 
NOTE:  See Mapping - Subdivision, Townhome, Condominium, and PUD Plats for 
map maintenance. 

 
2. Review the plat for the following:  

a. Verify the subdivided property by confirming the legal description and 
acreage.  

b. Verify ownership - does the owner listed on the plat match the owner listed on 
the appraisal record and declaration?  IT MUST!  

c. Verify that the owner(s) signed the plat and that it has been acknowledged.  
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If the plat is not signed by the owner(s), contact the planning department or owner of 
record and find out why.   

 
3. For resubdivision plats, determine when the original subdivision was processed.   

a. If the original subdivision was processed prior to the current assessment date, 
proceed with step 4.  

b. If the original subdivision was processed after the current assessment date, 
refer to Resubdivision Plats - Processing for processing procedures.  

 
4. Determine if the roads are dedicated to the county or city and accepted for public use.  

(Applies to subdivision plats.)  This information is generally located in the dedication 
statement on the plat.  

a. Roads that are dedicated and accepted by the county or city are exempt from 
taxation.  The taxable value should be prorated from January 1 to the date of 
the plat. The taxable value should be carried under the abstract code 0100 or 
0200. The exempt value should be carried under the appropriate exempt 
abstract code, such as political subdivisions miscellaneous classification 
(9148).  

b. Roads that are not dedicated and accepted are taxable and should be listed 
under the property owner's name and classified as 0100 or 0200.  

 
5. Is the common area owned by a conforming common interest and ownership 

community?  (Applies to subdivisions.)  Refer to ARL Volume 3, LAND 
VALUATION MANUAL, Chapter 7, Special Issues in Land Valuation.   

a. If so, the value of the common area should be reflected in the value of the 
individual subdivision lots and the common area should not be separately 
assessed.  The common area should be assigned a parcel or schedule number 
and an inactive record should be carried on the computer system.  

b. If not, the common area should be valued separately and carried under the 
property owner's name, usually the homeowner’s association.  

 
6. For condominiums, review the declaration for the following:  

a. Verify the unit numbers on the declaration along with the percentage of 
general common elements per unit.  Total the percentages; they must equal 
100 percent.  If the plat information differs from the declaration, contact the 
planning department or owner of record and find out why.  

b. Check for garage or parking space units.  Should they have separate appraisal 
records or are they a part of the common elements?  

c. Verify how the units are owned. (Time share or quarter share, unit numbers or 
letters, building number or letters, name of the project, garage and parking 
spaces, etc.)   

 
A CONDOMINIUM PROJECT CANNOT BE PROCESSED WITHOUT A 
DECLARATION.  WATCH FOR MISSING EXHIBITS LISTED IN THE 
DECLARATION.  

 
7. Create a master (recap) card for the condominium, townhouse, or PUD project.  Areas 

to complete:   
a. City or town.  
b. Notation of the original legal including lot, block and subdivision could be 

helpful.  
c. Name of the project.  

http://www.dola.state.co.us/PropertyTax/Publications/2006Manuals/VOLUME3_JAN06.pdf
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d. Owner’s name and address, date of the plat and declaration, and reception 
numbers.  

e. Important remarks concerning the project, such as time share or quarter share, 
percent complete, date project started, number of buildings, number of units, 
etc.  

f. Number of acres involved.  
g. Land calculations showing the basis for the original land value.  
h. Project photo.  

 
8. File a cross-reference card showing the name of the project, the date and reception 

number of the plat and declaration, etc. under the original legal description.   
This could avoid unnecessary delays in locating information.  

 
9. Obtain parcel identification numbers from the mapping section for each lot, unit, and 

common area.  
 

10. Determine the actual and assessed values for land and improvements.   
 

WHEN PROCESSING PLATS, REMEMBER:  Total parcel values are set as of 
the property status on the assessment date and cannot be increased or decreased 
for the year the plat is filed based solely on the plat being filed, after the value 
has been set by the assessor.  The account(s) must be flagged for a value 
adjustment the following year.  Abstract codes are assigned based on the use of 
the property on the assessment date.  The codes are changed the following year.  

 
a. If a project is broken out before the notice of valuation deadline, the current 

land and improvement values should be verified with the Appraisal Team.   
 
NOTE:  This check is suggested because the current actual value as of the 
assessment date may not be listed on the assessment record at the time of 
processing.  
 

b. If a project is 100 percent complete on January 1, but the plat for the project 
was not filed by the completion date, the land and improvement value should 
be verified with the Appraisal Team. 

c. If a project is broken out after the notice of valuation deadline, the current 
actual value as of the assessment date is apportioned to the lots or units in the 
project. 

 
This apportionment can be based on acreage, buildable units, site, or the 
percentage a unit has in the general common elements.  The method used 
should be verified with the Appraisal Team.  

 
11. Set up appraisal records for each lot, unit, road, common area, and garage units when 

applicable.  Include the following:  
a. Schedule or parcel number, tax area, abstract classification code(s), name of 

project or subdivision, building and unit number or the block and lot number.  
b. Name of the current owner, date of the subdivision or condominium plat, 

condominium declaration, and reception numbers.  
c. Condominiums:  The interest percentage in the general common elements 

attributable to each unit as outlined in the declaration.  
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d. Subdivisions, townhomes, and PUD:  Acreage of the lot and number of 
buildable units, if provided.  

e. Land and improvement actual value.  
 

12. Enter new numbers into the computer system.  Be sure to delete old numbers.  
 

13. Set up the necessary subdivision files.  
 
For additional information on the subdivision approval process, refer to your county planning 
and zoning guidelines and procedures. 
 

RESUBDIVISION PLATS - PROCESSING 
Resubdivision plats can be processed at any time during the year, but the original parcel 
value and classification must remain the same as assigned on the January 1 assessment date.   
 
The words underlined above are operative when processing a replat of an existing 
subdivision.  When the original subdivision is platted and filed, the legal description changes 
from a rectangular survey or a metes and bounds description to lot and block of a recorded 
subdivision.  That legal description change and the attendant splitting of the original parcel 
value are covered in the general policy as shown below:  
 
      | 
 120 ac in NE S.4 T.12S  R.54W | Lot 1  Lot 2  Lot 3 
      |      
   $12,000  | 30 ac  50 ac  40 ac 
      |      
 (Value determined on per acre | $3,000  $5,000  $4,000   

 basis @ $100/ac)   | 
      |    

 
$ 12,000 -------------->   $ 12,000 
 

When an area is replatted, the designation of the original parcel shifts from the parcel 
described by the rectangular survey or metes and bounds to the parcel described by the lot 
and block as illustrated below.  The accounts must be flagged for a value adjustment the 
following January 1.  Abstract codes are also changed the following year. 
 
      | 
Lot 1  Lot 2  Lot 3  |   Lot 1    Lot 2   Lot 3 
      | 
30 ac  50 ac  40 ac  | $3,000  $5,000            $4,000 
      | 
$3,000  $5,000  $4,000  |        now 40 ac       now 40 ac      now 40 ac 
      | 
 
VALUE STAYS THE SAME UNTIL NEXT JANUARY 1 
 
 Lot 1= $3,000 (Original Parcel)---> Lot 1 = $3,000 
 
 Lot 2= $5,000 (Original Parcel)--->  Lot 2 = $5,000 
 
 Lot 3= $4,000 (Original Parcel)--->  Lot 3 = $4,000 
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If the lots are further divided by a replat, the original lot values are the starting point: 
 
  |  |  |  |  |   
      Lot 1 |     Lot 2   |     Lot 3 |     Lot 1      |    Lot 2   |      Lot 3  
  |  |  |  |  |   
    $ 3,000    |   $ 5,000  |  $ 4,000 |  $1,500 |  $2,500 |    $2,000  
  |  |  |___________ |___________ |___________ 
  |  |  |  |  |   
  |  |  |     Lot 4 |    Lot 5 |      Lot 6  
  |  |  |  |  |   
                       |  |    |  $1,500    |   $2,500  |    $2,000 
  |  |  |  |  | 
 
  Lot 1= $3,000 ----------------->            Lots 1 & 4 = $ 3,000 
 
 Lot 2= $5,000 ----------------->  Lots 2 & 5 = $ 5,000 
 
 Lot 3= $4,000 ----------------->  Lots 3 & 6 = $ 4,000 
 
Care should be taken when allocating original lot values to the subdivided parcels.  
Allocations should be based on the same valuation unit as the original parcel and be well 
documented. 
 
Return to Step 4 of Processing Plats. 
 

SEVERED MINERALS – ADMINISTRATIVE PROCEDURES 
A mineral estate is real property, but it is taxed separately only when severed from the 
surface estate.  When the ownership of the surface estate and part or all of the mineral estate 
is different, a taxable severed mineral interest is created.  Therefore, the assessor must 
determine if the mineral estate is severed as of January 1 of each year, creating a severed 
mineral interest.  A severed mineral interest is subject to the same mill levy and is assigned 
the same tax area code as the surface ownership. 
 
MINERAL INTEREST SEVERED PRIOR YEAR 
Interests severed through a deed or reservation during the previous year must be added to the 
assessment roll. 
 

1. Pull the accounts severed last year.  This flagging system may be manual or 
computerized.  

 
2. Assign a schedule number to each account, if necessary.  

 
3. Calculate a value for the interest.  

 
4. Enter the grantee, reception number, and sales information on the computer system.  

 
MINERAL INTERST REJOINED WITH SURFACE PRIOR YEAR 
Mineral reservations that end due to a treasurer's deed, a mineral deed to the surface owner or 
mineral reservation expiring must be removed from the assessment roll. 
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1. Pull the accounts rejoined with the surface the prior year.  
 

2. Remove the accounts from the computer system.   
 
NOTE:  Before removing a severed mineral account from the assessment roll, review the 
treasurer's tax sale list to verify that the interest was not sold at tax sale.  If the mineral was 
sold, it must remain on the assessment roll. 
 
MINERAL INTEREST UNDER PRODUCTION 
A mineral interest on acreage that is under production on January 1 must be removed from 
the assessment roll.  Property tax on this interest is paid through assessment of the leasehold 
value.   
 

1. Review affidavits and determine if there are severed minerals on acreage that is under 
production as of the assessment date.  

 
2. Remove the account from the assessment roll.  

 
3. Flag the account "under production."  
 

Production Ends: Severed Mineral Interests Placed Back On Tax 
Roll 
When production ends, a severed mineral interest is placed back on the assessment roll on 
January 1, two tax years after the tax year in which production ended. 
 
For example:  If production ends on July 5, 2006, the production that occurred from January 
1 to July 5, 2006, is used to value the leasehold interest.  The severed mineral interest is 
placed back on the assessment roll for 2008. 
 

SPECIAL DISTRICT ELECTIONS – PROPERTY OWNERS LIST 
The assessor must provide a certified initial listing of property owners within the boundaries 
of a special district to the designated election official of the district as of the 30th day before 
the election, § 1-5-304, C.R.S.  A supplemental list for the political subdivision is provided 
on the 20th day before the election, or a district may order a complete list as of the 20th day 
before the election.  The supplemental list contains the names and addresses of all new 
owners since the initial list was provided, § 1-5-304, C.R.S.   The assessor may charge the 
special district for the expense of generating the list, §§ 1-1-104(33) and 32-1-103(14.5), 
C.R.S.  This includes computer run time, paper costs, and employee time.  The fee is the 
greater of twenty-five dollars for both lists or one cent per name contained on the lists,  
§ 1-5-304, C.R.S.   
 
Due to the election requirements of 1992 Amendment 1, it is imperative that county assessors 
have current tax area maps in addition to special district maps.  Each district is required to 
file such map with the assessor on or before January 1 of each year,  
§ 32-1-306, C.R.S.  Additionally, county clerks or the special district designated election 
official may request information on "overlapping" districts because of the necessity of 
coordinated elections.  Coordinated elections require the selection of polling places 
convenient to all electors.  County clerks may request maps of overlapping districts to help 
the directors choose coordinated polling places, §§ 1-1-104(6.5) and 111(3), C.R.S. 
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SPECIAL NOTICES OF VALUE 
CIRCUMSTANCES REQUIRING A SPECIAL NOV 
Refer to Chapter 9, Form Standards, of this manual for the Special Notice of Valuation 
and Protest Form requirements and the form approval process.   
 
Omission of Property Value From the Tax Warrant 
Upon discovering any taxable property that has been omitted from the tax warrant, the 
assessor immediately values such property.  To comply with the notice and hearing 
requirements demanded by due process, the assessor notifies the owner of the property's 
valuation by mailing a Special Notice of Valuation and a Protest Form.  The Division 
recommends that the owner be provided a 30-day protest period.   
 
New Construction Added to Assessment Roll After May 1 
A Special Notice of Valuation and protest form are mailed for new construction discovered 
after May 1.  The Division recommends that the owner be provided a 30-day protest period.  
 
Manufactured Home Moved into the County 
When a manufactured home moves into the county from out of state, the assessor values the 
home.  A Special Notice of Valuation and Protest Form must be mailed to the owner of the 
property and a protest period allowed.  The Division recommends that the owner be provided 
a 30-day protest period. 
 
Forfeiture of the Exempt Status of Property 
When the assessor receives a copy of the Notice of Forfeiture, the property is classified, 
valued and put on the tax roll.  The value of the previously exempt property is determined or 
verified, and a Special Notice of Valuation and Protest Form is immediately mailed to the 
property owner.  The Division recommends that the owner be provided a 30-day protest 
period.  The property is taxable as of either January 1 of the current or prior year. 
 
See also Chapter 10, Exemptions, of this manual for more information on forfeitures.   
 
Revocation of Exempt Status by the Property Tax Administrator 
Upon receiving the Notice of Revocation, the assessor classifies and values the property, 
returns the property to the tax roll, and mails a Special Notice of Valuation and Protest Form 
to the property owner.   
 
The Division recommends that the owner be provided a 30-day protest period.   
The notice will reflect either a prorated value or a full year's value depending upon the date 
of the revocation. 
 
Loss of Exempt Status Because of Transfer of Property 
Whenever exempt property is sold or transferred, the exempt status is lost unless the property 
is transferred to a governmental entity. 
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Upon receiving a copy of a deed that involves exempt property, the assessor’s office 
processes the transfer.  The date of the transfer is considered to be the date the title was 
conveyed, not the date the deed was filed with the clerk for recording.  The property is 
reclassified, and the value of the property is prorated for the number of days that the property 
is taxable, § 39-3-129, C.R.S.  The Division recommends that a Special Notice of Valuation 
and Protest Form be mailed to the new owner and the new owner be provided a 30-day 
protest period. 
 
Whenever assessor’s personnel process a transfer on a property that has been granted an 
exemption by the Division, a copy of the deed should be forwarded to the Division as owners 
rarely remember to notify the Division when property is sold. 
 
If it appears that the new owner might also qualify for exemption, the owner should be 
contacted by the assessor’s office with instructions to either contact the Exemptions Section 
at the Division or to visit the Division’s website to get an application form. 
(http://www.dola.state.co.us/PropertyTax/Exemption.htm.)  Exemptions do not run with the 
land, and each new owner must be granted its own exemption.  A good example of this is 
when one church sells its property to another, even if the churches appear to be affiliated.  
The new church must apply for its own exemption.  It is important to notify the new owner 
promptly that an application must be filed.  The Administrator may not grant an exemption 
for tax years earlier than the year prior to the year in which the application was filed.  Delay 
in notifying the owner could result in the denial of the opportunity to apply for exemption for 
years in which it could be granted.  There are no remedies such as abatements available to 
those who fall outside the noted time frame. 
 
If personal property loses exempt status, the property is not taxable until the following 
January 1. 
 
PROCEDURES FOR ISSUING A SPECIAL NOV 
In all cases requiring a Special Notice of Valuation, the property is valued and the owner is 
notified of the valuation by the special notice.  Refer to Chapter 9, Form Standards, for a 
sample Special Notice of Valuation, and Addendum 9-F, Special Protest Form, for a 
sample Special Protest Form.  The notice should also advise the owner of administrative 
remedies.   
 
In the case of omitted property that has been valued for two or more prior years, a special 
notice is generated for each year the property was omitted.  When determining the actual 
value of property for past years, the assessor must use appraisal data from the appropriate 
level of value.  The assessed value and taxes due must be calculated using the appropriate 
assessment percentage and tax area (dictates the mill levy) for past years. 
 
The owner should be provided a protest period of 30 days from the date of the special notice.  
The 30-day protest period is not specifically provided by statute; however, a reasonable 
protest period helps to preserve the right of due process.  If a protest is filed, the assessor 
should respond to the protest within 30 days.   
 
A Special Notice of Determination form is provided for this purpose in Addendum 9-H, 
Special Notice of Determination.  If the owner disagrees with the assessor's decision, an 
abatement petition may be filed to allow the valuation appeal to be heard by the county 
commissioners.   
 

http://www.dola.state.co.us/PropertyTax/Exemption.htm
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If the appeal is filed during the regular protest period, the county board of equalization may 
hear the appeal during county board hearings.  As with protests filed during the regular 
protest period, taxpayers cannot appeal to the county board without first filing a protest with 
the assessor.  If the appeal is filed outside the time when the county board of equalization has 
concluded its hearings, the appeal can be heard by the county commissioners at a regular 
commissioners meeting, § 39-10-114, C.R.S.   
 
After the 30 days have expired, the valuation is added to the assessment roll, and the 
treasurer is notified of the taxes due for prior years.   
 
NOTE:  If no appeal is filed, taxpayers may file abatements on the omitted values for up to 
24 months after notification of the omitted property taxes.   
 

TITLE CONVEYANCE 
1. Obtain necessary conveyance documents from the clerk and recorder's records.   

The list below is not considered to be all-inclusive. 
  

Articles of Incorporation 
Bargain and Sale Deed 
Bankruptcy Deed 
Condemnation documents 
Conservation Easement 
Conservator Deed 
Correction Document 
Court Decrees 
Court Orders 
Death Certificate 
Decree of Distribution 
Decree of Heirship 
Divorce Decree * 

Easements 
Executors Deed 
Guardianship Deed 
Installment Land Contract 
Letters of Administration 
Letters of Testamentary  
Mineral Deed 
Mining Deed 
Patent 
Personal Representative Deed 
Power of Attorney 
Public Trustees Deed 
Quit Claim Deed 

Right-of-Way Easement 
Sheriff’s Deed 
Special Warranty Deed 
Statement of Authority 
Supplementary Affidavit 
Treasurer Deed 
Trustees Deed 
Warranty Deed 
Last Will and Testament  

(if certified) 

 
*Often this document is not recorded with the clerk and recorder.  When recorded, it is necessary to 
review the language to determine if the ownership was divested and vested.   

 
2. Review the conveyance document.  Check for necessary deed elements.  Check for 

severed mineral reservations.  Determine if the deed has a documentary fee.  
a. If the conveyance document created a newly severed mineral interest, the 

interest must be flagged so it can be listed and valued on the next year's 
assessment roll.   

b. If the conveyance document reflects a non-documentary fee transaction, enter 
the appropriate sales code into the computer system.  

 
3. Verify that a Real Property Transfer Declaration (TD-1000) has been filed for every 

transaction involving a documentary fee.  
a. Review the information included on the TD-1000 and mail a follow up 

confirmation letter or questionnaire if more information is needed.  
i. If the TD-1000 is complete and reflects an arm's-length sale, code the 

transaction as qualified and enter into the computer system.   
ii. If the TD-1000 is complete and indicates the sale is not arm's-length, 

code the transaction as an unqualified sale and enter a reason code into 
the computer system.   

b. Attach the TD-1000 to the conveyance document and file for in-house 
reference.  
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NOTE:  Refer to ARL Volume 3, LAND VALUATION MANUAL, 
Chapter 3, Sales Confirmation and Stratification, for detailed procedures 
for sales confirmation. 

c. If a TD-1000 was not filed or is incomplete, mail the grantee a TD-1000 form 
and explain that a penalty will be applied if it is not completed and returned. If 
the TD-1000 is incomplete, highlight the appropriate area(s) needing 
completion, return the document to the grantee, and explain to the grantee 
your reasons for returning the document.  

i. Flag the parcel in the computer system to receive a penalty.  
ii. Add the parcel information concerning the mailed declaration to a 

tracking log.   
iii. Remove the penalty flag if the declaration is returned.  

 
4. Sort the conveyance documents into the following categories:  

a. Subdivisions.  
b. Township and range.  
c. Metes and bounds.   
(Parcel number is an alternate sort category.)  

 
5. Locate the property on the assessment map and determine if the conveyance is a 

straight transfer or creates a merger or split. 
 
6. Sort the documents into the following categories:  

a. Straight transfer.  
b. Death certificate and/or supplemental affidavit.  
c. Severed mineral transfer or reservation.  
d. Merger.  
e. Split.  
 

NOTE:  The process for ownership changes resulting from the filing of a death 
certificate for property held by joint tenants and severed mineral transfers that do not 
require interest changes are considered straight transfers.  When the transfer requires 
an interest change, or the splitting or merging of parcels, additional steps are 
necessary.    

 
7. Pull the necessary ownership records.   

 
8. Verify the legal description.  Contact the necessary parties by telephone or letter if an 

error exists in the legal description.   
 

9. Verify that the owner’s name appearing on the ownership record is identical to the 
name listed on the deed.  If the names are identical and the process is a straight 
transfer, simply change the ownership.  If the names are not identical:   

a. Research clerk and recorder's records for missed documents.  
b. Contact the necessary parties by telephone or letter.  

 
10. If a conveyance causes a split or merger, give the document to the mapping 

department for parcel number changes.    
 

When the conveyance causes a split, merger, or interest change the following must be 
accomplished.     

 

http://www.dola.state.co.us/PropertyTax/Publications/2006Manuals/VOLUME3_JAN06.pdf
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a. Set up new records for each parcel.  Include the following: 
i. Schedule or parcel number, tax area, abstract classification code(s), 

name of project or subdivision, building and unit number or the block 
and lot number.  

ii. Name of the current owner and reception numbers.  
iii. Create new legal descriptions for the parcels. 
iv. Acreage of the lot and number of buildable units, if available.  

 
b. Determine the actual and assessed values for land and improvements.  

Remember the values are set as of the property status on the assessment date 
and cannot be increased or decreased for the year the split or merger is 
processed.  Abstract codes are assigned based on the use of the property on 
the assessment date.  The account should be flagged for review the following 
January.    

i. If a split or merger occurs before the notice of valuation deadline, the 
current land and improvement values should be verified with the 
Appraisal Team.   
NOTE:  This check is suggested because the current actual value as of 
the assessment date may not be listed on the assessment roll at the time 
of processing.  

ii. If a split or merger occurs after the notice of valuation deadline, the 
current actual value as of the assessment date is apportioned to the 
parcels.  

iii. This apportionment can be based on acreage, buildable units, or site.  
The method used should be verified with the Appraisal Team.  

iv. If there are improvements on the parcel, use aerial photos or appraiser 
notes to determine the location of the improvement.    

c. Prepare documents for computer input.  
 

11. Enter the grantee, reception number, and sales information on the ownership records 
(appraisal records, computer, etc.).  

 
Priority of deed dates:  

a. Date of delivery; date title passes to the grantee (shown in the signature area 
of the deed).  

b. Acknowledgment date; date deed signed by grantor and acknowledged by a 
notary public.  

c. Date made; date deed was prepared.  
d. Recording date; date deed was recorded by the clerk and recorder.  
 
If the TD-1000 is not filed with the deed, the above list should be used to identify 
the date the property was transferred.  If the TD-1000 is available, it should be 
reviewed in conjunction with the deed.  If the date of closing shown on the  
TD-1000 is significantly different than the date of delivery or the 
acknowledgment date shown on the deed, the date of closing should be verified.  
This review can be performed at the time the transfer is processed or in the sales 
confirmation process.   
 
Review the information included on the returned TD-1000 or follow-up 
confirmation letters.  If more information is needed, contact the grantee.   
 

12. When real property is conveyed, any interest the grantor may have in an adjoining 
vacated street, alley, or other right of way is also conveyed, unless expressly excluded 
in the deed, § 38-30-113 (1), C.R.S. 
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13. There are instances where a privately owned building is erected or moved onto 

exempt land.  Examples are airplane hangars at a public airport and cabins on land 
owned by the U. S. Forest Service.  In these cases, the building is classified as real 
property, based on the physical and permanent attachment of the building to the land.  
The building is conveyed by deed, as the building is real property.  A bill of sale does 
not effectively transfer the ownership of real property.  Personal property; however, is 
transferred with a bill of sale.  It is possible in real estate law to have a “split fee” in 
which the ownership of land is separate from ownership of the improvements on the 
land.  In these instances there may be a taxable possessory interest in the land through 
a ground lease.   

 

SENIOR CITIZEN AND DISABLED VETERAN EXEMPTIONS 
In 2000, voters adopted section 3.5 of article X of the Colorado Constitution, creating a 
property tax exemption for qualifying senior citizens and their surviving spouses.   
A qualifying senior is an individual who was at least 65 years of age on January 1 of the year 
of application and who owned and occupied the property as his or her primary residence for 
at least 10 consecutive years. Voters expanded the program in 2006 to include “qualifying 
disabled veterans.”  A “qualifying disabled veteran” is an individual who sustained a service-
connected disability while serving on active duty in the Armed Forces of the United States 
that has been rated by the U.S. Department of Veterans Affairs as 100 percent “permanent 
and total.” 
 
The requirements for obtaining either exemption and the application forms, are discussed in 
Chapter 12, Special Topics.  The required annual notice and brochure about the programs 
are also covered in Chapter 9, Form Standards.  This section discusses the administration 
of the exemptions and provides scenarios of properties that would or would not qualify. 
 
ANNUAL NOTICE  
No later than May 1 each year, the assessor must send a notification to all residential 
property owners explaining the existence of the exemption programs.  The notice can be 
included with the treasurer’s tax bill in January, with the assessor’s Real Property Notice of 
Valuation, or it can be sent as a separate mailing, § 39-3-204, C.R.S.  Language for the notice 
is discussed in Chapter 9, Form Standards.   
 
MAKING APPLICATION 
Senior Exemption 
Taxpayers must file a completed application with the assessor no later than July 15 of the 
year for which they are first seeking exemption.  The application is considered timely filed if 
postmarked by July 15, § 39-3-205(1)(a), C.R.S.  This is a confidential document.   
Late applications may be accepted until September 15 if the applicant can show good cause 
for missing the July 15 deadline.  See Late Applications below. 
 
Disabled Veteran Exemption 
Taxpayers must file a completed application with the Colorado Division of Veterans Affairs 
no later than July 1 of the year for which they are first seeking exemption.  The application is 
considered timely filed if postmarked by July 1, § 39-3-205(1)(b), C.R.S.  This is a 
confidential document.  Late applications may be accepted until September 1 if the applicant 
can show good cause for missing the July 1 deadline.  See Late Applications. 
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Application forms can be obtained from the web site of the Colorado Division of Veterans 
Affairs at: http://www.dmva.state.co.us/viewpage.php?UGFnZUlEPTU= and from the web 
site of the Colorado Division of Property Taxation at: 
http://dola.colorado.gov/dpt/forms/index.htm.   
 
APPROVAL OR DENIAL OF APPLICATION 
Senior Exemption 
The assessor approves or denies all applications for the senior exemption.  The legal 
requirements for exemption are discussed in Chapter 12, Special Topics.  Example 
scenarios are provided later in this section.  It is recommended that the assessor begin the 
review process as soon as possible so that applicants who file incomplete applications, or 
who need to submit additional documentation, have sufficient time to provide what is 
needed. 
 
If one or more of the requirements for exemption are not met, or if the application is 
incomplete, the assessor mails a letter by August 15 explaining the reason(s) for denial.   
The letter must describe the procedure for appealing the denial, § 39-3-206(1)(b), C.R.S. 
 
Under no circumstances shall an exemption be allowed for property taxes assessed during 
any tax year prior to the year in which the senior first files an exemption application  
§ 39-3-203(1)(b), C.R.S.   
 
Disabled Veteran Exemption 
The approval or denial of a disabled veteran application is a two-step process.   
 
Step #1:  The Division of Veterans Affairs makes a determination on the status of the 
applicant as a “qualifying disabled veteran” and issues a determination to the applicant.   
If approved, the Division of Veterans Affairs forwards the application to the assessor of the 
county in which the property is located.  There is no administrative appeal process for denials 
issued by the Division of Veterans Affairs.   
 
Step #2:  Approved applications are reviewed by the county assessor to determine whether 
the property requirements are met and to ensure that all of the information required on the 
form has been provided.  If the application form is complete and the property requirements 
are met, the assessor grants the exemption.  
 
If one or more of the property requirements are not met, or if the application is incomplete, 
the assessor mails a letter August 15 explaining the reason(s) for denial.  The letter must 
describe the procedure for appealing the assessor’s denial, § 39-3-206(1.5)(b), C.R.S. Under 
no circumstances shall an exemption be allowed for property taxes assessed during any tax 
year prior to the year in which the veteran first files an exemption application.   
 
Only One Exemption Allowed 
No more than one exemption per tax year shall be allowed for a residential property, even if 
one or more of the owner-occupiers qualify for both the senior exemption and the disabled 
veteran exemption.  If an individual or married couple applies for either or both the senior 
and disabled veteran exemptions on more than one property, the exemptions shall be denied 
on each property § 39-3-203(4) and 39-3-207(2)(a)(I), C.R.S.  
 

http://www.dmva.state.co.us/viewpage.php?UGFnZUlEPTU
http://dola.colorado.gov/dpt/forms/index.htm
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ADDITIONAL PROCEDURES 
Prior to September 1, the clerk and recorder publishes notice in at least one issue of a county 
newspaper of the dates the county board of equalization will hear appeals of denied 
exemptions, § 39-8-104(2)(b), C.R.S. 
 
No later than September 15, a taxpayer may contest the assessor’s denial by requesting a 
hearing before the county board of equalization, § 39-3-206(2)(a), C.R.S. 
 
From September 1 through October 1, the county board of equalization hears appeals from 
applicants denied exemption, § 39-3-206(2), C.R.S.  The assessor should be present to 
explain the reasoning for the decisions. 
 
No later than October 10, the assessor submits a report to the Administrator that includes a 
list of the properties granted either exemption, § 39-3-207(1), C.R.S.  Data required for the 
report is discussed later in this section. 
 
The Administrator reviews the reports of all assessors to identify applicants who submitted 
an exemption application on more than one property.  No later than November 1, the 
Administrator notifies applicants who claimed more than one exemption that they are entitled 
to no exemption for that year.  The denial notice includes instructions for appealing the 
denial to the Administrator, § 39-3-207(2)(a)(I), C.R.S.   
 
Taxpayers denied exemption can appeal to the Administrator no later than November 15.  
When appealed, the Administrator requests from the appropriate assessors, a copy of each 
exemption application submitted by the applicant.  The appeal is decided accordingly.  If the 
applications remain denied, the Administrator mails a denial letter and a copy of each 
application filed by the applicant. 
 
No later than December 1, the Administrator sends written notice to each affected assessor of 
the properties denied by the Administrator, § 39-3-207(2)(b), C.R.S.  The assessor removes 
the exemptions prior to the printing of the tax roll. 
 
It is recommended that the treasurer’s tax bills include both the amount of taxes owed and the 
amount of taxes exempted. 
 
No later than April 1 of the following year, the treasurer submits a report to the State 
Treasurer of the properties granted either exemption and the amount of revenue lost as a 
result of the exemptions, § 39-3-207(3), C.R.S.  The data required in the report is listed 
below. 
 
No later than April 15, the State Treasurer issues a warrant to each county treasurer in an 
amount to fully reimburse local governments for the lost revenue, § 39-3-207(4)(a), C.R.S. 
 
If a change in the ownership or occupancy occurs to a property that was granted an 
exemption, the applicant or trustee must notify the assessor within 60 days of the occurrence 
of the change, § 39-3-205(3)(b), C.R.S. 
 
Completed exemption applications shall be kept confidential, and lists of individuals who 
applied for either exemption shall not be provided to the public, § 39-3-205(4)(a), C.R.S.  
Exemption applications shall be destroyed according to a policy established in conformance 
with § 6-1-713, C.R.S.  Retention and destruction of senior and disabled exemption 
applications is discussed in Chapter 1,  Assessor’s Duties and Relationships, Addendum 
1-E, Records Retention Guidelines and Schedule. 
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REVOCATIONS 
When the assessor determines that a property no longer qualifies for either exemption, the 
exemption is revoked effective the following January 1, § 39-3-203(2), C.R.S.  A revocation 
results from a change in ownership or occupancy or from the death of the applicant (or 
sometimes the applicant’s spouse).  The Division recommends that a revocation notice be 
sent to the owner of record soon after January 1. 
 
When a change in status occurs, the exemption can sometimes be maintained if additional 
information is provided on a new application.  For instance, upon the applicant’s death, the 
spouse of a senior might qualify as either a surviving spouse or a qualifying senior.   
If ownership transferred to the applicant’s spouse, or to a company, corporation, or trust, the 
applicant or spouse might qualify if certain conditions are met.  If the applicant no longer 
occupies the property, the spouse might qualify, or the applicant might continue to qualify 
while living in a nursing home or assisted living facility.  See Chapter 12, Special Topics 
for a more detailed discussion of qualifications.   
 
Statute does not outline a procedure for appealing revocations.  Therefore, the Division 
recommends that the revocation notice include the following items: 
 

• A statement explaining why the exemption was revoked 
 

• A new Senior Exemption Long Form application or Disabled Veterans Exemption 
application  

 
• A statement explaining that the exemption might qualify for reinstatement upon 

submission of a new application.  The statement should refer the reader to the 
qualifications stated in the application instructions. 

 
• A statement explaining that in order to continue the exemption in the current year, or 

to appeal a revocation/denial, a new application must be mailed or delivered no later 
than July 15 for the senior exemption or July 1 for the disabled veteran exemption. 

 
When appropriate, the applicant or trustee of a property for which a senior or disabled 
veteran exemption is approved or is pending must notify the assessor within 60 days of the 
occurrence of a change in ownership or occupancy that would result in the loss of exemption, 
§ 39-3-205(3)(b), C.R.S.  
 
ASSESSOR AND TREASURER REPORTS 
Each year the assessor is required to send a report to the Property Tax Administrator listing 
all of the properties currently granted the senior exemption or the disabled veteran 
exemption.  The reporting deadline is October 10.  The county treasurer is also required to 
submit a report to the State Treasurer no later than April 1.  The required data items, and the 
report file formats are discussed below.   
 
Assessor’s Report to Division of Property Taxation 
The assessor’s October 10 report to the Administrator must contain the following 
information, § 39-3-207(1), C.R.S.   
 

• The countywide total actual value of residential property exempted from the tax roll 
 

• The legal description of each property receiving exemption 
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• The schedule or parcel number of each property receiving exemption 
 

• The name and social security number of the applicant for each property receiving 
exemption 

 
• The name and social security number of each person occupying each property 

receiving exemption (this includes children)  
 

• A statement of the taxable and tax-exempt actual value of each property 
 

• Applications submitted on or before September 15 for the senior exemption, and 
accepted under § 39-3-206(2)(a.5), C.R.S., must be included in this report. 

 
• Applications submitted on or before September 1 for the disabled veteran exemption, 

and accepted under § 39-3-206(2)(a.7), C.R.S., must be included in this report. 
 

• Separate identification of the properties granted the disabled veteran exemption from 
those granted the senior citizen exemption and the total amount of actual value 
exempted under each program. 

 
NOTE: CONTACT THE DIVISION OF PROPERTY TAXATION FOR INSTRUCTIONS 
ON SUBMITTING THIS REPORT.  DO NOT SUBMIT THE FILES BY E-MAIL. 
 
County Treasurer’s Report to State Treasurer 
The county treasurer’s April 1 report to the State Treasurer must contain the following 
information, § 39-3-207(3), C.R.S.   
 

• The countywide total actual value of residential property exempted from the tax roll 
 
• The total amount of property tax revenue lost by all governmental entities in the 

county as a result of the exemption 
 
• The legal description of each property receiving exemption 
 
• The schedule or parcel number of each property receiving exemption 
 
• The name of the applicant for each property receiving exemption 
 
• The name of each person occupying each property receiving exemption (this includes 

children)  
 
• A statement of the taxable and tax-exempt actual value of each property 

 
• Separate identification of the properties granted the disabled veterans exemption from 

those granted the senior citizen exemption and the total amount of actual value 
exempted under each program. 

 
The county treasurer submits a cover letter with the April 1 report that details the number of 
schedules granted exemption, the total actual value exempted, and total taxes exempted.   
 



3.47 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

File Format for Reports 
The Homestead Exemption data interchange is composed of three fixed-record-length files, 
County_Total, Property and Occupant. The County_Total file contains one record per county 
with the total exempt actual value and the total taxes exempted. The Property file contains 
the data related to each parcel or schedule number for which an exemption has been 
requested. The Occupant file contains the corresponding occupants for each Property.  
In other words, there must be at least one, and there may be several, Occupant records for 
each Property record. There is, therefore, a one-to-many relationship between these latter two 
files.  The County_Name and Property_Number fields relate records in the two files. 
 
During the application review process, it may be necessary to pay close attention to certain 
fields of data within the assessor’s database to ensure that information can later be correctly 
displayed on the reports.  For instance, the “Legal_Description” field in the Property file is 
80 characters long, but many offices store the legal description on multiple lines that are 
shorter.  In such instances, the office can populate the field either by concatenating multiple 
lines, or by including only the first line.  However, if only the first line of the legal is used, it 
is necessary to ensure that the first line is meaningful on its own.  This should be done during 
the application process, and records for which the first line of the legal is not sufficient, 
should be identified so that the legal descriptions can later be manually typed into the report.  
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The County_Total file layout (68-byte records) is as follows: 
 
Field Name Size Start 

Pos. 
Type Notes Example 

County_Name 20 1 A Uppercase, left-justified and blank-padded 
on right. 

CLEAR CREEK 

Total_Exempt_Actual_
Value_Senior_ 
Exemption* 

12 21 N Total of the Exempt_Actual_Value field for all 
senior exemption records in the Property file
for the entire county.  Whole dollars, no 
commas, decimals or dollar signs.  Right-
justified.  Blank- or zero-padded on the left, 
at the county’s discretion. 

000000099876 

Total_Exempt_Actual_
Value_Disabled_ 
Exemption* 

12 33 N Total of the Exempt_Actual_Value field for all 
disabled veteran exemption records in the 
Property file for the entire county.  Whole 
dollars, no commas, decimals or dollar signs. 
Right-justified.  Blank- or zero-padded on the 
left, at the county’s discretion. 

000000099877 

Total_Taxes_Exempted
_Senior_Exemption 

12 45 N Total of the Taxes_Exempted field for all 
senior exemption records in the Property file
for the entire county.  Dollars and cents, no 
commas or dollar signs.  At the county’s 
discretion, it may be blank for the October 
submission to Division of Property Taxation, 
but it must be submitted to the State 
Treasurer.  Right-justified.  Blank- or zero-
padded on the left, at the county’s discretion. 
No implied decimals; please show the 
decimal point explicitly. 

000000768.10 

Total_Taxes_Exempted
_Disabled_Veteran_ 
Exemption 

12 57 N Total of the Taxes_Exempted field for all 
disabled veteran exemption records in the 
Property file for the entire county.  Dollars 
and cents, no commas or dollar signs.  At the 
county’s discretion, it may be blank for the 
October submission to Division of Property 
Taxation, but it must be submitted to the 
State Treasurer.  Right-justified.  Blank- or 
zero-padded on the left, at the county’s 
discretion.  No implied decimals; please 
show the decimal point explicitly. 

000000768.10 
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The Property file layout (588-byte records) is as follows: 
 
Field Name Size Start 

Pos. 
Type Notes Example 

County_Name 20 1 A Uppercase, left-justified and blank-padded 
on right. 

CLEAR CREEK 

Property_Number 20 21 A This may be a parcel number, schedule 
number or a tax file number.  Uppercase, 
left-justified and blank-padded on right.  The 
combination of County_Name & 
Property_Number must match one or more of 
the Occupant records. 

9876-54-3-001 

Legal_Description 80 41 A Left-justified.  Truncate or pad with blanks on 
right as necessary.  Counties may 
concatenate one or more smaller fields to 
total 80 characters. 

Lot 6, Block 8  

Taxable_Actual_Value* 12 121 N The taxable portion of the total actual value 
of the property in whole dollars, no commas, 
decimals or dollar signs.  Right-justified.  
Blank- or zero-padded on the left, at the 
county’s discretion. 

000000123456 

Exempt_Actual_Value* 12 133 N Exempt portion of the total actual value (50% 
of the first $200,000 of total actual value, 
maximum $100,000 exemption.) Whole 
dollars, no commas, decimals or dollar signs. 
Right-justified.  Blank- or zero-padded on the 
left, at the county’s discretion. 

000000099876 

Taxes_Exempted 12 145 N Dollars and cents, no commas or dollar 
signs.  This field shall contain the taxes 
exempted on each property.  At the county’s 
discretion, it may be blank for the October 
submission to Division of Property Taxation, 
but it must be submitted to the State 
Treasurer.  Right-justified.  Blank- or zero-
padded on the left, at the county’s discretion. 
No implied decimals; please show the 
decimal point explicitly. 

000000768.10 

Applicant_Address1 80 157 A This is the property address and not 
necessarily the mailing address of the owner 
of record.  Left-justified and blank-padded on 
the right. 

123 Main Street 

Applicant_Address2 80 237 A Only present if correspondence is to a family 
member or other agent.  Left-justified and 
blank-padded on the right. 

c/o Bob Smith 

Applicant_City 20 317 A Left-justified and blank-padded on the right. Green Mtn Falls 
Applicant_State 2 337 A Uppercase.  State postal code. CO 
Applicant_Zip 10 339 A/N Left-justified and blank-padded on the right. 80123-4567 
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Field Name  Size Start 

Pos. 
Type Notes Example 

Associated_Secondary
_Properties 

80 349 A Contains a comma-separated list of 
secondary parcel/schedule numbers to which 
part of the exemption applies, if needed.  For 
example, this could occur when an 
application is submitted for a manufactured 
home and the land it sits on.  Uppercase,  
left-justified and blank-padded on the right. 

9876-54-3-002, 
9876-54-3-003 

Notes 160 429 A Free-form field for any explanatory notes the 
assessor wishes to include for the property. 

This is a short 
note. 

* Total Actual Value is the sum of Taxable_Actual_Value and Exempt_Actual_Value for each property. 
 
The Occupant file layout (131-byte records) is as follows: 
 

Field Name Size Start 
Pos. 

Type Notes Example 

County_Name 20 1 A Uppercase, left-justified and blank-padded 
on right. 

CLEAR CREEK 

Property_Number 20 21 A This may be a parcel number, schedule 
number or a tax file number, for example.  
Uppercase, left-justified and blank-padded 
on right.  The combination of 
County_Name & Property_Number must 
match one of the records in the Property 
file. 

9876-54-3-001 

Occupant_SSN 9 41 A Social Security Number with no delimiters. 555224444 
Occupant_Name 80 50 A Uppercase, left-justified and blank-padded 

on right. 
FRED A. 
FARKLE, JR. 

Applicant_Flag 1 130 A Uppercase.  "Y" indicates occupant is the 
applicant. "N" indicates other occupants. 

Y 

Applicant_Type 1 131 A Uppercase.  “S” indicates a senior 
application, “V” indicates a veteran 
application, and “B” indicates an applicant 
who qualifies under both provisions. The 
DPT will treat “B” records as veterans for 
tabulation purposes.   

S 

 
LATE APPLICATIONS 
Late Applications for the Senior Exemption 
The assessor is authorized to waive the application deadline for the senior citizen exemption 
and accept a late application if it is filed on or before September 15 and if the applicant can 
show good cause for not filing by July 15, § 39-3-206(2)(a.5), C.R.S.  The assessor has sole 
discretion in determining whether to accept late applications.  The Administrator is required 
under § 39-3-206(2)(a.5), C.R.S., to develop uniform standards for determining when good 
cause exists.  The standards are listed below.   
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Standards for Determining “Good Cause” (Senior Citizen 
Exemption) 
An applicant can show good cause for not filing by July 15 if any of the following statements 
is true:   
 

• The applicant was unaware of or forgot about the July 15 deadline.  The applicant 
does not need to show that his or her failure to file resulted from bad information or a 
lack of notice by the assessor’s office.  In general, such claims are impossible to 
verify by either the applicant or the assessor. 

 
• The applicant claims to have mailed or delivered an application on or before July 15, 

even though the assessor has no record of receiving it.  The applicant does not need to 
prove that he or she submitted a timely application.   

 
• Good cause includes situations outside of the applicant’s control that prohibited or 

impaired the applicant’s ability to file on or before July 15.   
 
When reviewing a late senior citizen exemption application that was filed on or before 
September 15, the assessor should document the reason provided by the applicant for missing 
the July 15 deadline.  Within 20 days of receiving the application, the assessor notifies the 
taxpayer that the application was either approved or denied.  If denied, the notice should state 
the reason for denial and should also include a statement that the assessor’s decision is final 
and not subject to appeal.   
 
Late Applications for the Disabled Veterans Exemption 
The Division of Veterans Affairs is authorized by § 39-3-206(2)(a.7), C.R.S., to accept a late 
application filed no later than September 1 if, in the Division of Veterans Affairs’ sole 
discretion, the applicant shows good cause for not filing a timely application.  Any late 
application for exemption that is approved by the Division of Veterans Affairs and forwarded 
to the assessor for further review shall be accepted and processed by the assessor.  A decision 
by the Division of Veterans Affairs to allow or disallow the filing of a late application, or a 
decision by the assessor to grant or deny an exemption on such an application is final, and the 
applicant may not contest such a denial. 
 
CHANGES MADE AFTER TAX WARRANT 
An error may be discovered after the tax warrant is produced that results in the taxpayer 
being entitled to a greater or smaller exemption amount than what was reported on the tax 
warrant.  The error must be fixed in a manner that accomplishes two goals.  The tax amount 
due must be corrected or a refund issued, and if identified early enough, the change must be 
reflected on the county treasurer’s April 1 report to the State Treasurer.   
 
Ideally, the goals can be accomplished by correcting the affected property record in the 
treasurer’s system.  A revised tax bill can then be printed, and the change can be reflected on 
the April 1 report.  However, not all computer systems are programmed to allow the treasurer 
to make this type of change, and some treasurers have expressed concern about their 
authority to do so.  The Division believes the corrections should not be made using an 
abatement as the correction vehicle because changes reflected on the April 1 report do not 
result in a loss of revenue to local governments.  Identifying them as abatements could result 
in a taxing entity imposing an abatement levy to recover revenue that had not been lost.   
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We recommend that the assessor and treasurer consult with their county attorney and 
computer vendor(s) to determine the most appropriate methodology for their county.   
The methodology should include sufficient documentation for explaining to the firm 
performing the annual audit of county records the reason for each change.  The methodology 
must include the following steps.   
 
Step One - Submit Change to County Treasurer 
The assessor submits a letter to the county treasurer that explains the reason for the change 
and provides the information needed to update the treasurer’s records.  The assessor also 
makes the change in the assessor’s system for the new tax year.  The information needed by 
the treasurer varies depending on whether the change resulted from an exemption that was 
not reported on the tax warrant or one that had been reported incorrectly.  The assessor 
(granting authority) provides all of the information needed to produce corrected property and 
occupant files for the April 1 report.   
 
Step Two - Submit Change to Division of Property Taxation 
The assessor submits the same information to the Division of Property Taxation.   
The Division will maintain a written record of all senior exemption and disabled veteran 
exemption changes submitted to the Division after the assessor delivered the October 10 
report.  The purpose of the written record is to document discrepancies between the 
assessor’s October 10 report to the Division and the county treasurer’s April 1 report to the 
State Treasurer.  The submission can be made by e-mail, fax, or mail.  The data submitted 
must include the county, parcel or schedule number, property address, applicant name, actual 
value exempted prior to the change and the actual value after the change.  Do not include any 
Social Security number with the submission. 
 
Step Three - Tax Bill Adjustment and Collection   
The treasurer notifies the taxpayer of the change and collects the adjusted tax amount or 
refunds the excess payment.  To accomplish this, the treasurer could correct the property 
records in the treasurer’s system and send an amended tax bill.  Treasurers’ who cannot make 
senior exemption changes should send affected taxpayers a letter explaining the change, and 
if the county attorney approves, accept a partial tax payment for the amount the senior should 
have been charged.  The remaining revenue is paid when the State Treasurer issues the  
April 15 warrant to the treasurer.   
 
Step Four - Reporting to the State Treasurer   
Changes made prior to April 1 are reflected in the April 1 report to the State Treasurer.   
For treasurers who cannot make senior exemption corrections to the tax warrant prior to 
running the April 1 report, the report can be amended in one of two ways: 
 

1. The property, occupant and total files that make up the April 1 report can be edited 
after they are produced and prior to submission to the State Treasurer.  When changes 
are made this way, a balancing step is necessary to ensure that the sum of the 
exempted actual value and exempted tax fields in the property file balances with the 
county total file.  

 
2. The treasurer can report the senior exemption changes in a supplemental list to the 

April 1 report.  The supplemental list can be electronic or hand-written, and provides 
the information for each record that would otherwise appear in the property and 
occupant files.  A cover letter explaining the specifics to the State Treasurer 
accompanies the file.  
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The county treasurer submits a cover letter with the April 1 report that details the number of 
schedules granted exemption, the total actual value exempted, and the total taxes exempted.   
For counties that include a supplemental list, the cover letter contains a detailed summary of 
the changes not reflected in the property, occupant, and total files.  This includes the total 
actual value and total taxes exempted before and after the changes, and the net change 
amounts to each.   
 
Post-April 1 Changes   
Counties that discover problems after submitting the April 1 report are asked to contact the 
Division for direction.   
 
Changes Resulting from an Abatement Petition 
A correction to a senior citizen or disabled veteran exemption should not be handled with an 
abatement petition.  However, an abatement petition approved for a different reason on a 
property granted either of the exemptions will result in a reduced exemption amount when 
the revised total actual value is below $200,000.  When this occurs, the exempted value and 
revenue must be recalculated, and the abated or refunded taxes must reflect the reduced 
exemption amount. 
 
If the abatement petition is approved prior to the delivery of the county treasurer’s report to 
the State Treasurer for the tax year abated, the reduced exemption amount must be included 
in the report to the State Treasurer.  The change should be made in accordance with steps one 
through four listed above.  If the abatement is approved after the April 1 report for the 
applicable tax year has been delivered, the county treasurer should contact the State 
Treasurer’s Office for procedures for returning the excess state revenue.  The State Treasurer 
has indicated that the excess reimbursement money must be returned to the state.     
 
EXEMPTIONS ON PROPERTIES WITH PRORATED VALUES 
When a residence is destroyed or when it is reclassified as exempt property, its value is 
prorated based on the date of the change.  If such a property has been granted the senior 
citizen or disabled veteran exemption, the amount of the exemption is based on the prorated 
taxable value.  Otherwise, the value exempted under either program would often be larger 
than 50 percent of the first $200,000 of the remaining taxable value, a situation prohibited by 
§ 39-3-203(1) and (1.5), C.R.S., and Article X, Section 3.5, of the Colorado Constitution.    
 
Example – Residence destroyed by fire: 
 

A single family residence was destroyed by fire on March 12 of the current year so 
that the improvement is subject to taxation for 70 days of the year.  The value subject 
to the exemption is calculated as follows: 
 
Actual value prior to destruction: 
Improvement $300,000 
Land  $  50,000 
Total  $350,000 
 
Prorated actual value of improvement: 
$300,000 (Improvement value) ÷ 365 (Number of days in year) = $821.92 per day  
$821.92 (Per day value) x 70 (Days) = $57,534 (Prorated taxable improvement value) 
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Total actual value of property after proration: 
Improvement $  57,534 
Land $  50,000 
Total $107,534 
 
Exemption amount (50% of first $200,000): 
$107,534 (Total actual value after proration) x 50% (Exemption percentage) = $53,767 
 

QUALIFICATION SCENARIOS 
Assessors are likely to encounter unusual circumstances not addressed in the qualification 
provisions found in statute.  This is particularly true with applications for the senior citizen 
exemption, which requires the applicant to establish 10 years of ownership and occupancy at 
the same residence.  A few scenarios that may occur are discussed below.  Other situations 
may arise that require assessors to use their best judgment while considering the intent of the 
exemption legislation. 
 
Manufactured Homes 
To fairly apply the 10-year ownership and occupancy requirements to manufactured (mobile) 
homes, the following facts must be considered: 1) due to their shorter economic lives, 
manufactured homes are traded for newer models, and 2) owners are sometimes forced by 
the land owner to move off of the property and relocate to a different park or parcel.  When 
the manufactured home is traded, the owner may claim his place of residence has not 
changed because he owns and occupies residential property at the same situs.  In these 
situations, movement of the manufactured home is beyond control of the homeowner in a 
manner similar to the condemnation of a residence by eminent domain.  These facts are 
considered in the following scenarios. 
 
Scenario #1:  Manufactured Home Moved 
A manufactured home is moved from one park to another.  Does the manufactured home 
qualify?  Yes.  It is the same residence, even if it is moved to a new location. 
 
Scenario #2:  Manufactured Home Moved and Title Purged 
A manufactured home is moved from one park to land that has been owned by the applicant 
for more than 10 years.  The title is then purged.  Do both the manufactured home and the 
land qualify for the senior exemption?  The manufactured home qualifies, but the land does 
not.  Even if the home is moved and the title is purged, the manufactured home is considered 
the same residence.  However, the applicant will need to establish 10 years of primary 
residency at the new location before the land qualifies. 
 
Scenario #3:  Manufactured Home Traded In 
A senior citizen owned and occupied a manufactured home on a site in a manufactured home 
park from 1991 to 2001.  In 2001, the senior citizen traded the manufactured home for a new 
manufactured home that he subsequently occupied on the same lot in the manufactured home 
park.  Does the new manufactured home qualify?  Yes. 
 
Scenario #4:  New Manufactured Home Moved to Different Lot in Same Park 
A senior citizen traded the old manufactured home for a new one and lived in each for the 
same timeframes expressed in scenario #3.  However, the senior located the new 
manufactured home on a different lot in the same manufactured home park.  Does it qualify?  
Yes.  Generally, the entire manufactured home park is listed as one parcel for property tax 
purposes.  The entire park is considered the same location.  
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Scenario #5:  Owner Forced to Move to Another Park, Trades for New 
Manufactured Home Later  
A senior citizen is forced to move his or her manufactured home out of a manufactured home 
park and relocate the home in another park or land.  The following year, the owner trades the 
existing home for a newer model that he locates on the same site.  Does it qualify?   
It qualifies if the senior would have continued to live in the same location had he not been 
forced to move.  This rule adopts the principal established for properties condemned by 
eminent domain.  
 
Scenario #6:  Owner Trades For New Manufactured Home, Later Forced to Move 
A senior trades his existing manufactured home for a new model that he locates in the same 
park.  Later, the senior is forced to move out of the park, and relocates the manufactured 
home in another park or land.  Does it qualify?  Yes, for the same reasons expressed in 
scenario #5.  
 
Scenario #7:  Forced to Move Out of Park, Trades For New Manufactured Home  
A senior citizen is forced to move his or her manufactured home out of a manufactured home 
park and relocates to another park or land.  The senior citizen uses the opportunity to trade 
the existing manufactured home for a new one so that the existing home is never occupied at 
the new location.  Does the new manufactured home qualify?  Yes.  In many cases, 
particularly with pre-1976 mobile homes, the owner would not be allowed to relocate an 
older manufactured home to another park.  In addition, if a trade was being contemplated 
when the park owner forced the move, it would likely occur at this time.  Therefore, a 
decision to deny the exemption on this basis would be unfair to this owner when compared to 
the owners in scenarios #5 and #6.  
 
Residence on Agricultural Land 
A senior meets the ownership and occupancy requirements for a residence located on 
agricultural land.  Do the improvement and the land qualify?  The house qualifies but the 
land does not.  The land must receive the residential assessment rate to qualify.  
 
Adjoining Parcel Receiving Residential Rate 
A senior whose single family residence qualifies for the exemption, owns an adjoining lot 
that is listed by the assessor as a separate parcel, but is used in conjunction with the residence 
and receives the residential assessment rate.  Does it qualify?  Maybe.  It qualifies if it has 
been owned by the senior and used in conjunction with the residence for ten years prior to 
January 1.  However, the total exemption for both parcels is limited to 50 percent of the first 
$200,000 in actual value combined.  
 
Destroyed Residence 
A senior whose property is destroyed by fire or a natural occurrence, builds a new house on 
the same property.  Does it qualify?  Yes. 
 
Apartment Building Owner Moves to Different Unit in Building  
A senior who has owned and lived in an apartment building for more than ten years recently 
moved from one unit in the building to another unit.  Does the building qualify?  Yes, but 
only for the portion of the total value that is attributable to the unit currently occupied by the 
senior.  
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Spouse Who is Owner of Record Dies 
From 1994 to 2000 a senior citizen occupied a property with his wife as his primary 
residence.  His wife, who was the owner of record, passed away in 2000.  The senior 
continued to occupy the property, and received title through probate in 2002.  He still owns 
the property today, and it remains his primary residence.  Does he qualify?  Yes.  The senior 
citizen clearly meets the age and occupancy requirements.  The question is whether the  
10-year ownership requirement was broken by the death of his spouse, due to the fact that 
when a spouse is the owner of record, the spouse must also occupy the property as his or her 
primary residence, §§ 39-3-202(2)(a)(II)(A) and (B), C.R.S.  The senior meets the ownership 
requirement because the intent of the provision requiring occupancy by the spouse is to 
ensure that the spouse does not occupy a different residence.  In this case the spouse did not 
occupy a different residence while she was the owner of record.  
 
Senior deeds to children – later transferred back to senior 
A senior meets the age and occupancy requirements.  However, the senior transferred 
ownership to his or her children for estate planning purposes.  Does the senior qualify?   
Not with the ownership remaining exclusively in the children’s names.  However, the senior 
qualifies if the children deed the property back to the senior.  The conveyance back to the 
senior can be limited to a life estate or partial interest in the property.  The transfer to the 
children was similar in spirit to the exceptions granted for transfers to a trust, company or 
corporation.  If the property is conveyed back to the senior, the original conveyance should 
not be used as grounds for prohibiting the exemption.    
 

POSSESSORY INTERESTS 
APPORTIONMENT OF POSSESSORY INTEREST VALUES IN LAND 
BETWEEN TWO OR MORE COUNTIES 
 
In most circumstances, possessory interests are located in a single county and no 
apportionment is necessary.  However in some instances, use of land or other types of 
possessory interests operate in more than one county and thus require an apportionment of 
the actual value of the possessory interest to each county.   
 
In the case of agricultural grazing possessory interests, the federal and state agencies have 
been able to provide the exact acreage of each allotment within each county.   
 
In the case of river-rafting permits the launch site location is to be used in determining the 
county as well as the taxing district to assign to the account. 
 
For guide and outfitter operations located in multiple counties it would be reasonable to 
assign the base-site of the operation as the location. 
 
Each county will send a tax bill for its apportioned share of the total value. 
 
TAX AREA ASSIGNMENT 
Possessory interest properties will be taxed by a minimum of the county and a school district.  
The inclusion of property in other taxing entities must be determined using county and taxing 
entity records, to the best of your ability.   
 
School district boundary information is available from the school district and/or the 
Department of Education.   
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When assigning a tax area for possessory interests such as a rafting operation, it would be 
reasonable to use the location of the launch-site as the determinate factor for establishing the 
tax area or in the case of multiple counties, the county/tax area where the launch-site is 
located.  The same theory would be reasonable regarding guide and outfitter operations, e.g. 
the county where the business is based.  However, all counties involved need to be in 
agreement with this assignment.   
 
 
 
 
 
 
 
 
 
 
 
 
MINIMUM VALUES 
The law does not provide for minimum assessments on real or personal property.  What is 
allowed is the collection of a $5 administrative fee when a real property tax amount is less 
than $10.   
 
Section 30-1-102(3), C.R.S., In addition to any other fees to which the county treasurer is 
entitled and notwithstanding the provisions of subsection (2) of this section, the county 
treasurer may charge an administrative fee of five dollars when the payment of any real 
property tax statement, exclusive of any license fees collected pursuant to sections 35-40-205 
and 35-57.5-116, C.R.S., is less than ten dollars.  The fee shall be credited to the county 
general fund, pursuant to section 30-25-105, to cover the cost of processing such tax 
statement.  
 
Counties considering a minimum assessment should discuss the issue with the county 
attorney, as the county attorney defends the assessor’s actions if a taxpayer challenges the 
minimum value.    
 
PROPERTY DESCRIPTION 
The property description for a possessory interest will vary, depending on the information 
available and whether the lessor is the U.S. Forest Service, the State Land Board, etc.  Based 
on the information available from each lessor, the assessor should establish a standard for 
possessory interest descriptions.  Below are suggested items that might be included, if 
available, in the description. 
 

 Principal meridian (if there is more than one survey area in the county) 
 

 Section, township and range 
 

 Lease/permit/authorization number  
 

 Lessor 
 

 Contract date (start-up) 
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 Expiration date 
 

 Park name  
 

 Acreage of parcel 
 
Examples:   
 
Possessory interest in State Land Board land in Section 36, Township 11 North, Range 52 
West of the 6th Principal Meridian, containing 640 acres, per lease number 01123.   
 
Possessory interest in BLM land, authorization number 0505715, start-up 2/28/99, expiring 
2/28/09.   
 
PARCEL NUMBERING 
 
A parcel number may be assigned to a possessory interest property but because the 
possessory interest is tied to a permitted use and not necessarily to real property described by 
section, township, and range using a fourteen-digit parcel number may not be appropriate.  
Therefore, to create consistency, a county could consider using arbitrary schedule numbers to 
identify possessory interest properties.  
 
CLASSIFICATION AND THE ABSTRACT OF ASSESSMENT  
 
The abstract codes for possessory interests are listed in Section 6 of this manual.   
The possessory interest values are listed by class for each city and town and school district in 
the abstract.   
 
COLLECTION OF TAXES 
 

Tax Liens.   
(4) The property tax on a possessory interest in real or personal property that 
is exempt from taxation under this article shall be assessed to the holder of the 
possessory interest and collected in the same manner as property taxes 
assessed to owners of real or personal property; except that such property tax 
shall not become a lien against the property.  When due, the property tax shall 
be a debt due from the holder of the possessory interest to the board of county 
commissioners for the county in which such property is located or to such 
other body as is authorized by law to levy property taxes, and shall be 
recoverable by such board or body by direct action in debt on behalf of each 
governmental entity for which a property tax levy has been made.  
 

§ 39-1-107, C.R.S. 
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Item  Description      Completed By 
 
1.  Transportable manufactured home permit   Treasurer 

number (placard number) 
 
2.  Parcel or schedule number    Treasurer or Assessor 
 
3.  Date the manufactured home is moving  Treasurer or Assessor 
 
INFORMATION FOR "MOVEMENT FROM" (4-9): 
 
4.  Name of the manufactured home park or  Treasurer or Assessor 
  the landlord’s name where the home is 
  moving from  
 
5.  Address or legal description, including space  Treasurer or Assessor 
   number where the home is moving from 
  
6-9.  City, county, state, and zip code of    Treasurer or Assessor 
  where the home is moving from  
 
INFORMATION FOR "MOVEMENT TO" (10-15): 
 
10.  Name of the manufactured home park or the  Treasurer or Assessor 
  landlord’s name where the home is moving to 
 
11.  Address or legal description, including  Treasurer or Assessor 
   space number  where the home is moving to 
 
12-15.  City, county, state, and zip code of where  Treasurer or Assessor 
   the home is moving to  
 
16.  Name of the manufactured home owner  Treasurer or Assessor 
 
17.  Current street address or post office box  Treasurer or Assessor 
   of the owners (before the move)  
 
18-20.  City, county, state, and zip code of the  Treasurer or Assessor 
   current owners (before move)  
 
21.  Owners new address (after the move)   Treasurer or Assessor 
 
22-24.  City, county, state, and zip code of the  Treasurer or Assessor 
   current owners (after move)  
 
25.  Vehicle identification number (VIN)   Treasurer or Assessor 
  located on the home or the manufactured   
  home title 
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26.  Title number located on the manufactured   Treasurer or Assessor  
  home title  
 
27.  Year of construction     Treasurer or Assessor 
 
28.  Manufactured home make    Treasurer or Assessor 
 
29.  Size of the manufactured home   Treasurer or Assessor 
 
30.  If sold, name of manufactured home purchaser Treasurer or Assessor 
 
31.  Current selling price, if the manufactured  Treasurer or Assessor 
   home was sold in conjunction 
   with the move and date  
 
32.  Application date     Treasurer or Assessor 
 
33.  Print name of person signing    Owner, agent, or mover 
 
34.  Anticipated moving date    Owner, agent, or mover 
 
35.  Signature of the person receiving the    Owner, agent, or mover 
  authentication 
 
36.  Name of mover     Owner, agent, or mover 
    
37.  Phone number of mover     Owner, agent, or mover 
 
38.  Name of the county     Assessor 
 
39.  Tax area where the home is located as   Assessor 
  of January 1  
 
40.  Check the box if the home is being    Assessor 
  moved within the county  
 
41.  Current assessment year    Assessor 
 
42.  Current full assessed value    Assessor 
 
43.  One month prorated assessed value   Assessor 
 
44.  Number of months the proration is based on  Assessor 
   
45.  Total prorated assessed value    Assessor 
 
46.  Current mill levy     Assessor 
 
47.  Total taxes due     Assessor 
 
48.  Date proration is calculated    Assessor 
 



3.66 

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

49.  Signature of person completing the    Assessor 
  assessor’s section of the form  
 
50.  Name of the county     Treasurer 
 
51.  Previous tax year, if back taxes are owed  Treasurer 
  
52.  Amount of tax due for previous year   Treasurer 
 
53.  Amount of tax paid for previous year   Treasurer 
 
54.  Date tax paid for previous year   Treasurer 
 
55.  Amount of tax due for prior year   Treasurer 
 
56.  Amount of tax paid for prior year   Treasurer 
 
57.  Date tax paid for prior year    Treasurer 
 
58.  Current tax year     Treasurer 
 
59.  Amount of tax due for current year   Treasurer 
 
60.  Amount of tax paid for current year   Treasurer 
 
61.  Date tax paid for current year    Treasurer 
 
62.  Date permit fee paid     Treasurer 
 
63.  Total tax due      Treasurer 
 
64.  Total tax paid      Treasurer 
 
65.  Date tax amount(s) is based on   Treasurer 
 
66.  Time of the day the form is signed   Treasurer 
 
67.  Signature of person completing the    Treasurer 
  treasurer’s section of the form  
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CHAPTER 4  
ASSESSMENT MATH 

SSESSMENT RATE, MILL LEVIES, AND TAX BILL 

 

A

The calculation of property t actual value, the assessment 
rate, and the mill levy.  The lue of the property and the 
classification.  The Colorado Constitution states that the Legislature determines the 
assessment rate, and the taxing entities control the mill levies.  Unfortunately, most taxpayers 
only understand the final result - the tax bill.  It is important for assessment personnel to 
understand how the segments fit together in order to better explain to taxpayers the effects of 
changing mill levies and values. 
 

ASSESSMENT RATE

ax consists of three segments: the 
 assessor establishes the actual va

 
The residential assessment rate is set by the Legislature and coincides with changes in the 
level of value.  This is constitutionally required and designed to stabilize the tax burden on 
residential property.  For a further explanation of classification, assessment rates, and level of 
value, refer to Chapter 6, Property Classification Guidelines and Assessment 
Percentages.  
 
The classification of property influences the manner in which a property is assessed: 
 
Property Class     Method of Assessment 
 
Residential   Statutory level of value at 7.96% 

assessment rate for assessment years  
(2003-2006) 
 

All other except producing mines  Statutory level of value at 29% 
and oil and gas leaseholds and lands  assessment rate 
 
Producing mines    Previous calendar year’s production 
      value, 25% of gross proceeds, or 100% 
      of net, whichever is greater 
 
Oil and gas leaseholds and lands  87.5% of oil or gas sold or transported from 
      premises for primary production; 75% of oil 
      or gas sold or transported from premises for 
      secondary and tertiary recovery 
 
Agricultural land    29% of actual value, which is based on 
      capitalizing the average net income for 
      the 10 years preceding the level of  
      value.  The capitalization rate is set 
      in statute, and is currently 13%. 
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State assessed property   Statutory level of value at 29%  
      assessment rate 
 
Exempt property    Assessed at appropriate rate but not taxed 
 
COMPUTING ASSESSED VALUE 
Actual value multiplied by the appropriate assessment rate equals the assessed value of the 
property.  For the assessment roll, the assessed value can be rounded. 
 
NOTE:  For the sake of simplicity, all actual and assessed values in this manual are rounded 
to the nearest whole dollar. 
 
Rounding:  Rounding rules require that the number be carried one digit beyond the number to 
which you are rounding, discarding all numbers after that, and rounding "up" if that digit is 5 
or more, and "down" if that digit is less than 5. 
 
Example:   

497.49 rounded to the nearest "tenths" is 497.5.  The same number rounded to the 
nearest "whole number" is 497.  That same number rounded to the nearest "tens" is 
500. 

 
To round to the nearest "tenths," consider the 9 after the .4.  This is greater than 5, 
causing the .4 to be rounded "up" to .5 causing the new number to be 497.5. 

 
To round to the nearest "whole number," discard the 9 and only consider the .4, which 
is less than 5, thereby the .49 is dropped and the number expressed as 497. 

 
To round to the nearest "tens" discard the .49 and only consider the 7 which is greater 
than 5 causing the 9 to be rounded "up" to 10 which carries over to 500. 

 
1. A commercial property worth $475,875 has an assessed value of $138,004. 

 
a. $475,875 Actual value x .29 Assessment rate  =  $138,003.75 
b. $138,003.75 rounded to the nearest $1  =  $138,004 Assessed value 

 
2. A residential property worth $105,615 has an assessed value of $8,406.95. 

 
a. $105,615 Actual value x .0796 Assessment rate  =  $8,406.95 
b. $8,406.95 rounded to the nearest $1  =  $8,407 Assessed value 

 
3. A producing oil well reports primary production sold in the amount of 

$1,520,314.  The assessed value is $1,330,275. 
 

a. $1,520,314 Actual value x .875 Assessment rate  =  $1,330,274.75 
b. $1,330,274.75 rounded to the nearest $1  =  $1,330,275 Assessed value 
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The assessment rate can be d alue by the actual value. 
 
The actual valu  the assessment rate. 

1. Find the assessment rate by dividing the assessed value by the actual value. 

 

etermined by dividing the assessed v

e can be determined by dividing the assessed value by
 

 
$64,010 Assessed value ÷ $220,710 Actual value  = .29 Assessment rate  

2. Find the actual value by dividing the assessed value by the appropriate assessment 
rate. 

 
$21,530 Assessed value ÷ .0796 Assessment rate  =  $270,477 Actual value 
 

MILLS 
he American word "mill" comeT s from the Latin "mille," which means one thousand.  In the 

erm which means one one-thousandth (1/1000) of a dollar.   
pressed in mills (thousandths of a dollar) per dollar of assessed 

ills to a 
uivalent 

lls ($75.00 per $ 00 Assessed va lue)  
lls ($112.30 per ,000 A sessed v lue) 

 

U.S., "mill" is a monetary t
The mill levy is the tax rate ex
value. 
 

1 dime = $0.10, or 1/10 of $1.00 
1 penny = $0.01, or 1/100 of $1.00 
1 mill = $0.001, or 1/1000 of $1.00 

 
The term 'tax rate' is defined as the decimal equivalent of the mill levy.  To convert m

ecimal equivalent, move the decimal point three (3) places to the left.  This is the eqd
of dividing the number of mills by 1,000. 
 

75.00 mi 1,0 lue)  =  .075 ($.075 per $1 Assessed va
12.30 mi $1 s alue)  =  .1123 ($.1123 per $1 Assessed va

TAX RATE 
 the cost of goTax rates are to assessed values what s s tax rates are to

hat is, the property's assessed value is ed by the tax r
ale ods purchased.   

multipli ate to determine property taxes 

Assessed value Tax rate Tax 

OMPUTING TA  RATES 
t of 

d by the 
ntity.  An ate rces are 

s.  
y 

s on mill 
vy and spending and revenue increases for taxing entities.  For further explanation, refer to 
hapter 7, Abstract, Certification, and Tax Warrant. 

 

T
due. 
 
 Assessed value x Tax rate  =  Property tax 

$19,000  x .047364 (47.364 mills)   =  $899.92  
 
C X

ounTax rates are established by the individual taxing entities and are based on the am
oney needed to provide services the following year.  The budget is determinem

officials of the taxing e ticip d revenues from non-property tax sou
subtracted from the total budget.  The remainder is the amount required from property taxe

his amount is divide  by th  total assessed  the propertT d e  value in the jurisdiction to obtain
tax rate. 
 

ection 20, art. X, COLO. CONST., and Colorado Revised Statutes place limitationS
le
C
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ed to n ind al ing together the 
 area where the property 

 located. 

xample: 
e boundaries of: 

ty      .021925 

The total tax rate appli  a ividu  property is determined by add
separate rates of all taxing entities having jurisdiction in the specific
is
 
E

Mr. Smith's store is located within th
 

The county 
An incorporated city 
A school district 
A water and sanitation district 

 
Each taxing entity has set its budget and determined the tax rate necessary to obtain 
the required revenue from property taxation.  Determine the total tax rate applicable 
to Mr. Smith's store by adding together the rates of the four taxing districts: 

 
Coun
City      .011654 
School district     .059467 
Water and sanitation district   .002919 

 Total      tax rate     .095965  (95.965 mills) 

To co  
mem

Multip  f r the tax area: 

value.   
% 000.  The tax rates for 

unty, .011654 for the 
x rate of .095965.  

 matter to calculate the individual 

 

        x      .29

 
The total tax rate of .095965 can be expressed three different ways: 

 
95.965 mills or 
$95.965 per $1,000 of assessed value or 
9.5965% of the assessed value 

 
nvert mills to a percentage, move the decimal point one place to the left.  
ber, the tax rate is the decimal equivalent of the mill levy.   Re

 
COMPUTING INDIVIDUAL TAX BILLS 

ly the total assessed valuation of the property by the total tax rate o
 
Example: 

Mr. Smith's store building and land are appraised at $100,000 actual 
The property's assessed value, at 29  of actual value, is $29,
the area are:  .059467 for the school district, .021925 for the co
city, and .002919 for the water and sanitation district; for a total ta
What is Mr. Smith's tax? 

 
Once the total tax rate is determined, it is a simple
tax bill. 

       
  

      $ 100,000 Actual value 
 Assessment rate 

          =  $  29,000 Assessed value 
         x    .095965 Tax rate 
           = $2,782.99 Tax 
 
Whether the tax rate is expressed in mills, $ per $1,000 assessed value, or a percentage of 
assessed value, the taxes calculated will always be the same. 
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mal point 
three places to the left and multiply by the assessed value. 

 
  95.965  =  .095965  

SING $ PER $1,000 IN ASSESSED VALUE 
 
 95.965 per $1,000 of assessed valuation: 

ide the assessed value by 1,000 and multiply by tax $ per $1,000 assessed value. 

 PERCENTAGE OF ASSESSED VALUE 

 5
 

nver he  decimal equivalent by moving decimal place 

ssed value  =  $2,782.99 Tax 

Exa
82.99 

and the tax rate is .095965? 

 Assessed value ÷ Assessment rate  =  Actual value 
ent rate  =  $100,000 Actual value 

Given a residence with an actual value of $100,000 and given the following 
ill the taxes be for the current year? 

USING A MILL LEVY AND ASSESSED VALUE 
 
 Mill levy  =  95.965: 
 

Convert the mill levy to a decimal equivalent tax rate by moving the deci

 Mills  Tax rate
  .095965 Tax rate x $29,000 Assessed value  =  $2,782.99 Tax 
 
U

$
 

Div
 
  $29,000 Assessed value ÷ $1,000  =  29 
  29 x $95.965 (per $1,000 Assessed value)  =  $2,782.99 Tax 
 

SINGU
 

9.596 % of assessed value: 

Co t t  % of assessed value to a
two places to left and then multiplying by the assessed value. 

 
  9.5965%  =  .095965 

 .095965 Tax rate x $29,000 Asse 
 

mple - Reverse procedure: 
What is the actual value of Mr. Smith's store building and land if taxes are $2,7

 
  Tax ÷ Tax rate  =  Assessed value 
  $2,782.99 Tax ÷ .095965 Tax rate =  $29,000 Assessed value 
 
 
  $29,000 Assessed value ÷ .29 Assessm
 

xample: E

individual tax rates, what w
 
  County    12.925  =  .021925 
  City    11.654  =  .011654 
  School district   59.467  =  .059467 
  Water and sanitation district   2.919  =  .002919 
         Total tax rate   95.965 mills  =  .095965 
 
  Residential value:  
 
  $100,000 Actual value x .0796 Assessment rate  =  $7,960 Assessed value 

 $7,960 Assessed value x .095965 Tax rate  =  $76 3.88 Tax 
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ONAL INTERESTS, DECIMALS, and PERCENTAGES 

 

FRACTI

DEFINITIONS 
Fraction  One or more parts of a whole. (1/4 is a part of the whole 4/4) 
 
Numer The top number of a fraction. 
 

enom m number of a fraction. 

Comm

ecimal = .25, 4/4 = 1.00 
 

CONV ATOR

:  

ator:   

D
 

inator:   The botto

on denominator: A number in which all the denominators of a set of fractions 
may be divided into evenly. 

 
D  equivalents:  A fraction converted to a decimal. 1/4 

ERTING TO LOWEST COMMON DENOMIN  
To ts, eac  fract using the lowest 
om  The st step in de rminin enominator is to 
duce

0/360 r o 1/6 (Divide the denominator by the numerator.  If the result is a 
whole 
 

hen, d enominator.  The lowest common denominator can be 

o 
 5, 

 10.  Answer:  10 (2 x 5 = 10).  Ten becomes the lowest common denominator 

 

 
/10 does not need to be converted because it is already in "tenths." 

properly allocate fr l s h ion should be expressed 
mon denominator. fir te g the lowest common d

actiona intere
c
re  fractions to their lowest fractional form. 
 
6 educes evenly t

number, that number is the new denominator.) 

T etermine the lowest common d
defined as the lowest number that can be divided evenly by all denominators without leaving 
a remainder.  Multiply the numerator by the same number needed to convert the denominator 
o the lowest common denominator.   t

 
Example: 

The following interests total the whole interest in a property.  Convert the fractions t
lowest common denominators.  Determine a number that is evenly divisible by 2,
and
because each fraction will convert to “tenths.” 

Convert all fractions to the same common denominator or "tenths."  Multiply the 
numerator of each fraction by the number used to convert its denominator to the 
lowest common denominator.   

 
  2/5 x 2/2 = 4/10  1/2 x 5/5 = 5/10 

1
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on      Converted 
Interest

SUMMARY OF CONVERSIONS: 
 
   Comm
  Denominator  Conversion   Fraction 
 
    4/10 

1/2  10   (10 ÷ 2 = 5; 5 x 1 = 5)   5/10

1/10  10   (10 ÷ 10 = 1; 1 x 1 = 1)  1/10 
2/5  10   (10 ÷ 5 = 2; 2 x 2 = 4)

  
   10/10 

 this example, the ownership interests, when added together, should equal “one.”  Add the 

This m  
ansferred to several individuals, each having a different undivided interest. 

xample: 
Determine the fractional amount of mineral interest severed from the surface 

emaining with the surface ownership. 

red mineral interest reservation in the S1/2 S32 T13 R44.  
Your office receives two deeds on the same legal description.  One contains a mineral 

        Fractional Form Using a 

       
 
In
new fractions to be sure they total "the whole." 
 
 4/10 + 5/10 + 1/10 = 10/10 
 

ethod is typically used when calculating undivided interests.  Property is often
tr
 
E

ownership and the amount of mineral interest r
 

There is an existing 3/8 seve

reservation of 60/360 and the second deed contains a mineral reservation of 50/120. 
 

 
  InterestLowest  Fractional Form  Common Denominator    

  9/24 
 60/360    1/6      4/24 

 5/12    10/24

   3/8    3/8    
 
  50/120    
  
 

 23/24 represents the total severed mineral interest (24/24 - 23/24 = 1/24) 
ng with the surface estate. 

         23/24 

 
  1/24 is the mineral interest remaini
 

FRACTION OF A FRACTION 
It is sometimes necessary to determine the acreage or value amount for a partial interest of a 

nterest. 

Examp

fractional i
 

le: 
 1/8 of 3/4 interest 
 
 To calculate, multiply the fractions:  1/8 x 3/4 = 3/32 
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xample: 
A personal representative’s deed stipulates that Mrs. White's children are to receive 

 
es a 5/12 undivided interest in the 1/4 interest. 

ing n  deter d 
erest. 

hildre s Inter

E

her 1/4 interest in 148 mineral acres, or 37 mineral acres.  Her son receives a 1/3 
undivided interest, one daughter receives a 1/4 undivided interest, and a second
daughter receiv

 
Us fractio s, mine the number of mineral acres assigned to each undivide
int

 
  C n' ests  Mrs. White's  Interest 

1/3     = 1/12 
/4     = 1/16 

    1/12 x 148 Miner  Mineral acres 
8 Min
8 Miner

        x  1/4  
    1    x  1/4   

   5/12    x  1/4      = 5/48 
 

al acres = 148 ÷ 12 x 1 = 12.33 
    1/16 x 14 eral acres = 148 ÷ 16 x 1 =   9.25 Mineral acres 

    5/48 x 14 al acres = 148 ÷ 48 x 5 =  15.42 Mineral acres 
                                                                37.00  Mineral acres
 

OR 
 
  Children's Interests 
 
  1/3 converted to a decimal is .3333 
  1/4 converted to a decimal is .2500 

 5/12 converted to a decimal is .4167  
 
  .3333 x 37 Mineral acres  = 12.33 Mineral acres 
  .2500 x 37 Mineral acres  =   9.25 Mineral acres 
  .4167 x 37 Mineral acres  = 15.42 Mineral acres 

             37.00 Mineral acres 

CHAN

 

GING A FRACTION TO ITS DECIMAL EQUIVALENT 
 the numerator (top number) by the denominator (bottom number). Divide

 
xample: 

 
 

 

E
Which of these fractions is the greatest?  1/3, 1/4, 5/12, or 9/32 

 1 ÷   3  =  .33333 
 1 ÷   4  =  .25000  

  5 ÷ 12  =  .41667
 9 ÷ 32  =  .28125  

 
5/12 is the greatest amount. 
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Mrs. Brown's will stipulated that each of her 4 children was to receive an undivided 
 

 a 2 est e t ed value 
esse attributable 

 
   Son: 

   Daughters: 
 $4,480 Total assessed value x .1333 Daughter’s interest  =  $597 Assessed value 

 
  

   Daughter 1      597 
  
  

Example: 

interest in her 640 mineral acres.  Her son received a 9/15 undivided interest, and
each of her 3 daughters received /15 undivided inter .  Th otal assess
for the severed mineral interest is $4,480.  Determine the ass d value 
to each undivided interest. 

 
  Decimal equivalent of son's 9/15 interest:  9 ÷ 15 = .60 
 
  Decimal equivalent of each daughter's 2/15 interest:  2 ÷ 15 = .1333 
 
 
  Value calculation: 
 
    $4,480 Total assessed value x .60 Son’s interest  = $2,688 Son’s Assessed value 
 
 
   

  Son  $2,688 
 

  Daughter 2      597 
  Daughter 3      597 
    $4,479 Total Assessed value   

 

son's 
s the 

   Son  $2,689 
  
  
   Daughter (3)      597

NOTE:  Largest undivided interest holder receives rounding error. 
 

The rounding has caused a decrease in the total assessed value.  Therefore, the 
assessed value is increased by $1 to ensure that the total assessed value remain
same. 

 
 
  Daughter (1)      597 
  Daughter (2)      597 
  

ssessed value 

purchased a severed mineral interest.  The mineral deed described the 
property as a 768/4096 interest in a certain half section of land containing 320 acres.  

 actual value for 320 acres of severed mineral interest is $2,240.  Determine the 
 Jones' mineral interest. 

 is: 

  768 ÷ 4096 = .1875, or 18.75 Percent 
 
 The actual value of the entire 320-acre mineral interest is $2,240. 
 
 The actual value of Mr. Jones' mineral interest is: 
 
  $2,240 Total actual value x .1875 Jones’s interest = $420 Actual value 
 

      $4,480 Total A
 
Example: 

Paul Jones 

The
actual value of Mr.

 
 Jones' decimal equivalent of 768/4096 mineral interest
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TING DECIMAL EQUIVALENTS TO PERCENTAGESCONVER  
To con
the "%
 

xamp

 

TS

vert a decimal to a percentage, move the decimal point two places to the right and add 
" sign. 

le: E
 .125   = 12.5% 

.0197 = 1.97% 
 

CONVERTING PERCENTAGES TO DECIMAL EQUIVALEN  
Percen mea s "pe red Th symb ands th "percent."   

ich is 

o con t a p bol (%) or the word 
percen and

xample: 
% = .125 

97 

omputing the  mathematical formulas.  Many formulas 
re quit  comp mplished by the assessor's office can be 
andled easily with plane shape geometry concepts.  Plane shape geometry is the study of 
gures in two  Some of the common

" t" n r one hund ."  e ol, %, st  for e word 
The term 15% means 15 parts per hundred or 15/100.  It can also be written as 0.15, wh
he result of dividing 15 by 100. t

 
T ver ercentage to its decimal equivalent, drop the percent sym
" t,"  move the decimal point 2 places to the left. 
 
E
 12.5

1.97% = .01 
 

COMPUTING AREAS 
C  area of a shape requires the use of
a e lex; however, most of the work acco
h
fi  dimensions having only width and length.  geometric 

rms are defin

EFI ITIONS 

te ed below. 
 

D N  
re units, 

ircle: A closed curve such that any point on the curve is equidistant 
from a fixed point called the center. 

 
ircumference:  The distance around the outside of a circle. 

o times the radius of a circle (2r).  It can also be defined as, 
length of a straight line from one side of a circle to the 
r side, passing through the center of the circle. 

Parallelogram:  with opposite sides equal and parallel. 

Perimeter: The total distance around the figure, expressed in linear units, 
such as feet, miles, yards. 

 
Pi: Typically shown as the Greek letter π, it is the ratio of any 

circle's circumference to its diameter.   
π = Circumference ÷ Diameter; π is a constant 3.1416. 

 

Area: The measure of a surface, generally expressed in squa
such as, square feet, square miles, acres. 

 
C

C
 
Diameter: Tw

the 
othe

 
   A four-sided polygon
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  A flat surface defined by any three points not in a straight line. 
 
Polygo

 
adius: The distance from the center of a circle to any point on the 

ectan e: d parallel 
and four right angles. 

gle equaling 90°. 

angles. 

r-sided polygon having only two parallel sides. 

riangle:   A three-sided polygon. 

O M L

Plane:  

n: A closed figure whose sides are straight lines.   
Common polygons include squares, rectangles, trapezoids, 
triangles, and parallelograms. 

R
circumference (r). 

 
R gl A four-sided polygon with opposite sides equal an

 
Right angle:   An an
 
Square:   A four-sided polygon with equal sides and four right 
 
Trapezoid:   A fou
 
T
 

F R U AS 
T  m th atical formula required he a em to eas, p
listed below. 

s  calculate ar erimeters, and circumference are 

 
gle:  Base x Height. 

 
s measured at 90° to base. 

Tr ez e 1 + Parallel Side 2)

 
Area: 
 

Square:  Base Squared. 

Rectan
 

Parallelogram: Base x Height
Height i

 
ap oid:  (Parallel Sid   x Height to parallel sides 

             2  
 

Triangle:  Base x Height 
    2 

Circle:   π x r2  

 
 

erimeters:  The sum of the sides. 

ircumference: 2 x π x radius or π x diameter. 

 
P
 
C
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Square: 
 
 

 
 
 

Formula      Characteristics

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

 
 H = B x B = B2 = Area    1. Opposite sides are parallel. 

= 25 square feet   2. All sides are equal. 

Perimeter = 5 + 5 + 5 + 5 = 20 feet   3. All angles = 90° (right). 

B x
 
 5 feet x 5 feet  
 

 
Rectangle: 

 
 

 
 

Formula      Characteristics 
1. OppoB x H = Area site sides are parallel. 

4 fe sq es are equal. 

meter = 7 + 4 + 7 
 
 

 
 7 feet x et =28 uare feet    2. Opposite sid
 

Peri + 4 = 22 feet   3. All angles = 90° (right). 
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aralle ram: P log
 
 

 
 

Formula      Characteristics 
 x H Area 

 fe  x 4 fe  = 24 s ual. 

ime 5 + 6 + 5 + 3. Angles may not be 90°. 

Trapezoid: 

te the area of a trapezoid, you must first determine the parallel sides; these 

rallel sides. 

B =      1. Opposite sides are parallel. 
 
 6 et et quare feet    2. Opposite sides are eq
 

Per ter = 6 = 22 feet   
 

 
To calcula
are the bases.  The height is then measured as the perpendicular distance between the 
two pa

 

 
 

Formula for Above Figure    Characteristics 
1. Two measured sides are  

parallel. 
t + 12 et) ÷ 2   

  2. Height measured at right 
t x 4 feet angles to parallel sides. 

(B1 + B2) ÷ 2 x H = Area 
   

 (6 fee  fe  = 9 feet 
      
 9 fee = 36 square feet 
 

Perimeter = 6 + 5 + 12 + 5 = 28 feet 
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e Figure
 

Formula for Abov     Characteristics 
 = Area 1. Two measured sides are (B1 + B2) ÷ 2 x H

 parallel. 
feet + 10 feet) ÷ 2 = 7.5 feet 

       2. Base measured at right angles  
7.5  x 12  = 90  to parallel sides.  

 
 = 40 fee

 (5 
 
 feet feet square feet

Perimeter = 5 + 13 + 10 + 12 t 
 

Triangles: 
 

Right Triangle 

 

e
 

Formula for Above Figur     Characteristics for Above Figure 
Area = (B x H) ÷ 2  ngle equals 90°. 

 (5  
) 

ri gle is missin th by 

A2 + B2 = C2, where A and B are the lengths of the sides forming the 90° angle,  
and C = the hypotenuse (the longest side).   

 

   1. One a
 

feet x 12 2. Height is measure of the side
that forms a right angle (90°

feet) ÷ 2 = 30 square feet   
 
 with the base. 
 

If the length of one side of a right t an g, you can determine its leng
using the following equation: 
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le above, if A = 5 feet and B = 12 feet, then the formula A2 + B2 = C2 
becomes 5  + 122 = C2 and C2 = 25 + 144 = 169 square feet  To determine C, take the 
square root of both side of the equation as follows: 

 

Using the examp
2

2C  = 22 125 +  = 14425 +  = 169  
 

 = 1692C  
 

C = 1
 

Therefore, the te bove triangle will be  feet + 12 feet + 13 feet = 30 feet 

 

3 

 perime r of the a  5
 

Acute Triangle 

 
 
 

Formula for Above Figure    Characteristics for Above Figure 
Area = (B x H) ÷ 2     1. All angles less than 90° for a 

 total of 180°. 
 (15 feet x 7 feet) ÷ 2 = 52.5 square feet 
        2. Height measured at a right 
 angle from the base to the 
 highest point of the triangle. 
 

The perimeter can only be determined if you know where the height intersects the 
base.  This will give you two sides of the triangle so you are able to determine the 
third side.  See A2 + B2 = C2  formula above in right triangle example. 
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Obtuse Triangle 
 

 

 
 

Fo mula for Above Figurer     Characteristics for Above Figure 

se 
(extended outside of the 
triangle) to the highest point 
of the triangle. 

when the height is unknown 
 

The area of a triangle can be found, without knowing the height, by using the 
following formula. 

 
Area = 

(B x H)  2 = Area 1. One angle measures more than 
90°. 

÷

 (4 feet x 5 feet)  2 = 10 square feet  
2. Height measured at right 

÷

Perimeter = 5+6+10 = 21 feet angles from the ba
 
 
 

 
Calculating the area 

))()(( CSBSASS −−−     where S = (A + B + C) ÷ 2 
 

 

 
 
 A = 3 feet, B = 8 feet, C = 9 feet  
 
 S = (3 feet + 8 feet + 9 feet) ÷ 2 = 10 feet  
 
 Area = ))()(( CSBSASS −−−  

Area = 
 

)9−  

 

10)(810)(310(10 −−
 

Area = )1)(2)(7(10  
 
 Area = 140  
 
 Area = 11.83  
 
 

square feet
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Circles: 

 
 

Formula      Characteristics 
π x r  = Area 1. π is the ratio of any circle's  

  circumference to its diameter. 
π x (5 feet)2 = (π x 25) = 78.54 square feet   

  2. π = 3.1416 
Circumference = 2 x π x r = 31.42 feet   

3. r = radius; d = diameter  
 2r = diameter 
 

As indicated previously, "r" is the radius.  To calculat e circumference, the formula 
is (π x 2 x r) or, since 2 x r equals t  diameter (d) he formula becomes (π x d).   
For the area, the formula is π x r "squared."  Any number squared is that number 

2

e th
, the

times itself.  Using the example above, the radius equals 5 feet.  The radius squared 
 x 5, or 25. would then be equal to 5

 
 Shown Below:   Find the Area and Perimeter of the Diagram

 
 

 

Figure
 

Formula for Above     Notes 
rea    1. Divide and conquer.   (π x r2) + (B x H) = A

 
 First, find the area o
 

f the two half-circles:  
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7 square feet. 

equal, the result can b e, the 
s 28.274 square feet.  ( f one 

hole circle.)  

ond

The area of one half-circle is: (π x r2) ÷ 2 

 This is equal to (3.1416 x 32) ÷ 2 = 14.13
 

Since the two half-circles are multiplied by 2.  There
ea of the two half-circles i

e for
ar Which is also the area o
w
 
Sec 
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, find the area of the rectangle:  10 x 6, which equ eet.   als 60 square f
 

Third, calculate the total area of the figure, by adding the two areas together:   

 
+(2 x B) 

28.27 square feet + 60 square feet = 88.27 square feet.  

Perimeter = (2 x π x r)
 

First, fi lf-circles.  Since each half-cnd the perimeter of the ha ircle is the same, we 
need only find the perimeter of the whole circle.  This distance is 2 x π x r or π x d, 
which equals 6 x 3.1416, which equals 18.85 feet. 

 
The remaining sides for calculation of the perimeter are 10 + 10, which equals 20 
feet. 

 
 Add the two amounts together for the total perimeter: 

feet. 

ind th elow: 

 
  18.85 feet + 20 feet = 38.85 
 
 

e Area and Perimeter of the Diagram Shown BF
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Formula      UNotes 
(B1 x H1)+(B2 x H2) = Area    1. Divide and conquer. 

 
 First, find the area of the two triangles at the ends of the figure: 
 

 
 
 

The tical; therefore, we 
ly find the area of one triangle and multiply   The formula for a 

x 4) ÷ 2 = 2 square 

 
 

 information given indicates that the two triangles are iden
need on  the result by 2.
triangle is base times the height divided by 2.  This is equal to (1 
feet.  

 
 The area of the two triangles is 4 square feet. 

Second, calculate the area of the rectangle: 6 x 4, which equals 24 square feet. 
 

Third, calculate the total area of the figure, by adding the two areas together:  
4 square feet + 24 square feet = 28 square fe

 
et. 

 
The perimeter can be determined by using the right 
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triangle formula, namely,  
A  + B  = C  where C = the hypotenuse (the longest side) of a right triangle and  
A and B are the sides. 

 
The hypotenuse is the side we are interested in for the determination of the perimeter.  
To find the hypotenuse, take the square root of the sum of the squares of the sides. 

 
 A = 1; B = 2; C = ? 
 
 A2 + B2 = C2 
 
 C = 

2 2 2

22 BA +  
 
 C = 22 12 +  
 
 C = 4 1+  
 

C =  5  
 

 5 = 2.24 
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Perimeter = 2.24 + 2.24 + 6 + 2.24 + 2.24 + 6 = 20.96 Feet 

ONVERTING UNITS OF MEASURE

 
 

C  
reas a are feet, square inches, or square 
iles. 

For ins
which 
 

 
xamp ds: 

erefore, one square yard equals 3 feet x 3 feet or  

 
 

BASIC ASSESS

A
m

re expressed in square units of measure, such as squ
 Sometimes it is necessary to convert one unit of measure to another unit of measure.  
tance, to convert square feet to acres, divide the number of square feet by 43,560, 
is the number of square feet in one acre. 

Example - Convert 1,000,000 square feet to acres: 
 
  1,000,000 Square feet ÷ 43,560 = 22.96 Acres 

le - Convert 1,000,000 square feet to square yarE
 

A yard is 3 feet in length; th
9 square feet. 

 1,000,000 Square feet ÷ 9 Square feet  = 111,111.11 Square yards 
 

MENT STATISTICS 

T lowing is information on selected statistical measurehe fol s, based on accumulated sales 
 val ol in analyzing such ratios.  Additional detail and ratios.  These measures can be uable to s 

explanation can be found in ARL Volume 3, LAND VALUATION MANUAL,
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 Chapter 8, 
tatistical Measurements.  S

 

SALES RATIO STUDIES 
A sales ratio is the relationship of the assessor's actual value to the selling price, usually 
expressed as a percentage. 
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COMP
he sales ding the assessor's actua erty by its 

ample:  
Parcel

U AT N
ratio is computed by divi l value of the sold prop
T IO  

T
sales price. 
 
Ex

    Actual Value       ÷ Sales Price  =     Ratio 
 1  $169,000            $157,500         1.0730 
 2               115,000                 108,000         1.0648 
 3               89,900                     93,900           .9574 
 4               46,500                     51,800           .8977 
 5               64,200                     77,300           .8305 
 

SSENTIAL ASPECTS 
ales r

tax bu
assessm
the rat
ompa  measures of central tendency of different types of property groups.  The most 
ommo fficient of dispersion (COD). 

E
S atio studies are used to evaluate the fairness and uniformity of the distribution of the 

rden.  The two essential aspects of a sales ratio study are assessment level and 
ent uniformity.  Assessment level is indicated by computing the central tendency of 

ios and is called the median sales ratio.  Assessment uniformity is indicated by 
ring thec

c n measure of assessment uniformity is the coe
 

MEASURES OF CENTRAL TENDENCY 
A mea
middle

e enti ral tendency used in assessment ratio studies 
e the

 
EAS
edi

sure of central tendency is a single number or value that expresses the center or the 
 of a set of data.  The central tendency may be considered representative or typical of 
re data set.  The three measures of centth

ar  mean, median, and weighted mean. 

URES M
M an 

dian is the value that divides the data in half, each half containing the same numberThe me  of 
bservations.  There are as many values above the median as below it.  In assessment ratio 
tudies, lly used in measuring the assessment level because the median is 

t affected by “outlier” data.  Outliers are properties with very high or very low sales 

th  med , a data array must be constructed.  An array lists the data from 
highest to lowest.  The rank of the median can be determined by the 

 N = Number of observations 

o
s  the median is genera
leas
ratios. 
 
To determine e ian

west to highest or lo
formula: 
 
 (N + 1) ÷ 2 
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Example - Find the median ratio of the data set.  Ratios are arrayed, not the actual values or 
sales prices. 
 
 Parcel  Actual Value  Sales Price Ratio Arrayed 
 1  $169,000  $157,500 1.0730 
 2      115,000      108,000 1.0648 
 3          89,900          93,900   .9574 Median 
 4          46,500         51,800   .8977 

5          64,200          77,300   .8305 

 

er the top or the bottom of the array. 

1. Easy to determine. 

2. Unaffected by extremely high or low values, so it is a stable measure of central 

4. 
 

5. The median takes all data into account. 

isadvantages: 
 

 
 

(5 + 1) ÷ 2 = 3  
 
The median is the middle value in the array from eith
 
If there is an even number of values, the median is the average of the two middle values. 
 
Advantages: 
 

 

tendency. 
 

3. The median always exists for any set of data. 
 

There can be only one median. 

 
D

1. The data must first be arrayed. 
 

2. The median must be calculated if there is an even number of values in the data set. 
 
Mean 
The mean is the average of the data.  The mean is computed by dividing the sum of the 

alues in the data set by the nv umber of observations. 

ta set. 
 
Example - Find the mean ratio of the da
 

Parcel  Actual Value  Sales Price Ratio Arrayed 
1         $169,000 $157,500   1.0730 
2           115,000   108,000   1.0648 
3              89,900     93,900     .9574 
4              46,500     51,800   .8977 
5              64,200     77,300   .8305 
Total     4.8234 

 
Sum of ratios ÷ Number of ratios = Mean ratio 
 

4.8234 Sum of ratios ÷ 5 Number of ratios = .9647 Mean ratio 
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an can be computed for any set of data. 

3.  take

isadv

The great el utliers). 

eighted Mean

Advantages:  
 

1. Not difficult to compute. 
 

2. Me
 

The mean s all the data into account. 
 
D antages:  
 
  mean is ly affected by extrem y high and low values (o
 
W  

e ratio of the total actual values to the total sales prices in a The weighted mean ratio is th
group.  The weighted mean measures assessment level on a dollar-by-dollar basis whereas 
the mean and median do so on a property-by-property basis. 
 
Example - Find the weighted mean of the data set. 

 
 Parcel  Actual Value  Sales Price 
 1 $169,000 $157,500  

 
 

 2   115,000   108,000 
 3     89,900     93,900 
 4     46,500     51,800  
 5     64,200     77,300  
 Total $484,600 $488,500  
 

Sum of actual values ÷ Sum of sales prices = Weighted mean 

 Sum of actual values ÷ $488,500 Sum of sales prices = .9920 Weighted mean 
 

$484,600
 

MEASURES OF DISPERSION (VARIATION OR SPREAD) 
Measures of central tendency indicate only the general or overall level to which properties 
are appraised.  They do not indicate the amount of variation or spread within the data set.   
In order to gain a more accurate picture of the equity and uniformity within the data set, 

Ne

measures of dispersion or variability are also needed.  Consider the following two groups of 
ratios: 
 
Example: 
 
 ighborhood A  Neighborhood B 
  .96      .50 
  .98      .80 
 1.00    1.00 
 1.02    1.20 
 1.04    1.50 
 5.00 Total   5.00 Total 
 
 Median = 1.00    Median = 1.00 
 Mean = 1.00    Mean = 1.00 
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 in neighborhood A are appraised more equitably and uniformly than those in 
eighborhood B.  Thus, the need for a measurement of variability. 

dera

Both neighborhoods have the same median and mean sales ratio.  It is obvious, however, that 
the properties
n
 
Other Examples of Dispersion or Variability: 
 
 Mo te dispersion 
 
       x   x 
     x  x               x    x  x        x    x 

x--xx--xxx-x--x-x-----x-xxx---x--x-x 
    x    x    x    x     x    x x        xx 

Considerable dispersion

 Median  --------
 
 

 

       x              x                x    x 
             x              x 

Median   x-----x-------x------x------------x 
 x                     x 

      x       x   x             x 

ion

 
 
  
 
                      
 
 
 No dispers  

-xxxx-xxx 

e either absolute or relative. 

 
 Median  xxxxxxxxxxx---xxxxx----x-x--x-x-x-x
 
Measures of dispersion or variability ar
 
 Absolute Measures 
 Range     Average Mean Absolute Deviation 

    Average Median Absolute Deviation 
Standard Deviation 

Relative Measures

 Variance
 
 
  

Coefficient of Variation 

tions of the observations from their own 
lated by subtracting the median from the sales 
 "absolute" or without a positive or negative 

ign.  A alue is d e v of its sign; e.g.  
The nu  and ( bso
 
Examp
 

 Coefficient of Dispersion 
 
 
ABSOLUTE MEASURE 
Median deviation is the average of the absolute devia
median value.  The absolute deviation is calcu
ratio.  The resulting number will be treated as
s bsolute v efined as th alue of a number regardless 

mbers (3) –3) both have an a lute value of 3. 

le: 
Parcel  Sales Ratio         -   Median     =   Absolute Deviation Median 

   .
 2  .
 3  .9574 Median 

1  1.0730  .9574  1156 
 1.0648  .9574  1074 
   .9574   

4   .8977   .9574  .0597 
74  .1269

 -0-  
 
 5   .8305   .95  

       .4096 
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ons from median ÷ Number of observations = Median deviation 
 

d computation, but it uses all the data items, 
nd it is a good measure of the typical dispersion among the items.  It is not severely affected

Sum of deviati

 .4096 ÷ 5 = .0819 
 
Advantages and disadvantages: 
 
The median deviation requires somewhat involve
a  

very highby an occasional  or very low value among the observations. 

E
ersion (COD) is a relative

 
R LATIVE MEASURE 
The coefficient of disp  measure of dispersion.  It measures the 

0 = COD 

ge by s indiv s ratios differ, on the average, from 
ean e of assessment 

teps culat

1. mpute the d  and the mea re of central tendency.  
e measure o ency used

3. 

4. eviation. 

ency (the 

of central tendency, especially when there are extreme data values. 

amount of dispersion among the observations in a set of data compared to a measure of 
central tendency for the same data set.  The COD is a measure of dispersion widely used in 
assessment work.  It is computed as follows: 
 
 (Average absolute deviation ÷ Median) x 10
 
It is the per nta  which the variou idual sale
the median or m  ratio.  The COD is the single m

ce
ost useful measur

variability.  Six s are required to cal e the COD: 
 

Co ifference between each sales ratio su
Th f central tend  by the ass  is essor’s office the median. 

 
2. Take the absolute value of the difference. 

 
Sum the absolute differences. 

 
Divide that sum by the number of observations (N) to obtain the average d

 
5. Divide the average deviation by the appropriate measure of central tend

median). 
 

6. Multiply that quotient by 100. 
 
For assessment work, the usual method is median deviation divided by the median.  This is 
because the median deviation is a stable measure of dispersion, and the median is a stable 

easure m
 

xample: E
Parcel     Sa atioles R   -    Median  =   Absolute Deviation from Median 

 .1156 
 .1074 
     -0- 
 .0597 
 .1269

 1  1.0730    .9574 
 2  1.0648    .9574 
 3    .9574    .9574 
 4    .8977    .9574 

.9574  5    .8305     
.4096 

9 Me

       
 
 .4096 ÷ 5 = .081 dian deviation 
 



4.26 

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

) x 100 = COD 

OD 

RORATING VALUES 

Coefficient of Dispersion:  
 
 (Average absolute deviation from the median ÷ Median ratio
 
  (.0819 ÷ .9574) x 100 = 8.554 C
 

P

ALL PROPERTY, REAL AND PERSONAL, LOCATED IN
ON ED TAXABLE

 THE STATE AT 12:00 
OON  UNLESS EXPRESSLY 
XEM TED  STATE STATUTES, § 39-1-105, C.R.S. 

tatute e state to be valued based on the condition and location of 
e pro rty on ar.  Certain exceptions "to the rule" require the 

ssesso ffi o the period of time the property was legally 
xable  distribute proportionately.  Circumstances 
here  are: 

1. eal prop

N  JANUARY 1 IS CONSIDER
P  BY THE CONSTITUTION ORE

 
S requires all property in th
th pe  January 1 of the assessment ye

ording ta r's o ce to prorate values acc
ta .  The word "prorate" means to divide or

oratio  laww pr n/apportionment is required by
 

R erty that was destroyed after the assessment date, § 39-5-117, C.R.S.   
 
2. Real property that becomes exempt after the assessment date, §§ 39-3-129 and  

130(1)(a)(I), C.R.S. 
 

3. Exempt real property that becomes taxable after 
§ 39-3-129 and 130(1)(b)(I), C.R.S. 

the assessment date,  

 
4. Manufactured homes that enter or leave the state after the assessment 

4(1 )(II), nd 205(3)(b), 
date,  

ment

§§ 39-5-20 )(c  a C.R.S. 
 

5. The value of movable equip  and oil and gas rotary drilling rigs that enter or 
ter the assessment date is apportioned between affected counties 

t in each county,  §§ 39-5-113 and 113.3, C.R.S. 
leave the county af
according to amount of time spen

 
6. Works of art qualify for a property tax exemption when the works of art are in the 

he state or a political subdivision thereof, a library or any art 
ich is owned or operated by a charitable organizations whose 

L PRORATION RULES

custody and control of t
gallery or museum wh
property is irrevocably dedicated to charitable purposes and whose assets shall not 
inure to the benefit of any private person.  The exemption applies only for the period 
of time the works of art are actually on loan, §§ 39-1-102(18), 39-3-123, and  
39-5-113.5, C.R.S. 

 

GENERA  
able, 

nd whole months. 

taxable by adding 

Prorate the actual value to the exact number of days the real property was legally tax
except manufactured homes which are prorated using the assessed value a
 

1. Determine the number of da  was ys the real property legally 
together the number of days in each taxable month. 
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ther months 
ave 31 days except for February.  February has 28 days except in a leap year, then it 

ue per day by dividing the total actual value of the property 
by 365, or 366 for leap year.  Round to the nearest cent. 

llar. 

 assessed value by multiplying the prorated taxable actual 
 

nd becomes exempt on June 1.  
 

ys.  The property is taxable from 

+30 

Hint: September, April, June, and November have 30 days.  All the o
h
has 29 days. 

 
2. Determine the actual val

 
3. Determine the taxable actual value by multiplying the resulting proportion (dollars 

per day) by the number of taxable days.  Round to the nearest do
 

4. Determine the prorated
value by the appropriate assessment ratio.  Round to the nearest dollar.  
(Depending on your county's policy.) 

 
5. Verify the calculations. 

 
Example: 

A parcel of real property was taxable on January 1 a
The total actual valuation is $300,000.  The classification is commercial.  
Determine the prorated taxable value of the property. 

 
FIRST:  Determine the number of taxable da
January 1 through May 31: 

 
 January    31  

  February  +28 
 March   +31  

  April   
 May    +31 

:  Determine the actual value per day.  

5 Days = $821.92 Per day 

alue  

:  D ated t ed v

1.90 Assessed value 

ound ed ta ble assessed value to arest $1. 

     151 Days 
 
  June 1 is not included because that is the day it became exempt. 
 

SECOND
 
 
 

 $300,000 Actual value ÷ 36

THIRD:  Determine the prorated taxable actual value. 
 
  $821.92 Per day x 151 Taxable days = $124,110 Prorated taxable actual v
 

FOURTH etermine the pror axable assess alue. 
 

$124,110 Prorated taxable actual value x .29 Assessment rate = $35,99
 

R  the prorat xa  the ne
 

$ 1.90 = $35  35,99 ,992 Assessed value
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ways to verify the calculations.  The following is one 
example: 

$300,000 Actual value x .29 Assessment rate = $87,000 Assessed value 
6 Per day 

$238.36 Per day x 151 Taxable days = $35,992.36 ($35,992) Taxable assessed value 
 

 days = 214 Exempt days 
 Exempt days = $51,009.04 ($51,009) Exempt assessed value  

FIFTH:  There are many 

 

$87,000 Assessed value ÷ 365 Days = $238.3

365 Days - 151 Taxable
$238.36 Per day x 214
$51,009 Exempt assessed value + $35,992 Taxable assessed value = $87,001 Total value 

 

DESTROYED OR DEMOLISHED PRORATION RULE 
The assessed value of a real property improvement that is demolished or destroyed is 
prorated from January 1 of the current year to the date of destruction.  The date the property 
was destroyed is not counted as a taxable day. 
 
The property owner has the responsibility of reporting the real property as destroyed and the 
date of the occurrence.  A demolition permit may serve as notification of destruction.  If the 

, and 
r 

 

e improvement value to the date of destruction, 

ied 

 +28 
 March   +11

destruction or demolition is not reported, the property remains taxable for the full year
the alue is not legally abatable.  However, if the destruction is well publicized, the assessov
may wish to initiate a re-inspection of the property or properties involved in the interest of 
public relations.  Statute does not authorize the proration of value for damaged property.  
 
When calculating prorated values for destroyed or demolished real property, the most 
important thing to remember is to prorate only the improvement value.  Separate the land 

alue from the improvement value, prorate thv
then add the land back to the prorated improvement value to arrive at the total taxable value 
for the property. 
 
Example - Real Property Destroyed or Demolished: 
 

A commercial building, which had an actual value of $475,860, was completely 
destroyed by explosion and fire on March 12 of the current year.  The owner notif
the assessor prior to the date taxes were levied.  Determine the prorated value of the 
property. 

 
FIRST:  Determine the number of taxable days; do not count the day of destruction.   
The property is taxable from January 1 through March 11. 

 
  January    31 

 February  
  

          70 Days
 

SECOND:  Determine the actual value per day. 
 
  $475,860 Actual value improvement ÷ 365 Days = $1,303.73 Per day 
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 .73 Per day x 70 Taxable days = $91,261 Prorated taxable actual value 

 $91,261  x .29  = $26,465.69 

lue imp. x .29 Assessment rate = $137,999 Assessed value 
 $137,999 Assessed value ÷ 365 Days = $378.08 Assessed value per day 

$378.08 Assessed value per day x 70 Taxable days = $26,466 Taxable assessed value 
 
 

taxable assessed value 
$111,534 Non-taxable assessed value + $26,466 Taxable assessed value = $138,000 

 
TAX C

ill receive in January assuming a tax rate of 
nd is $100,000. 

property

THIRD:  Determine the prorated taxable actual value. 

 $1,303
 

FOURTH:  Determine the prorated taxable assessed value. 
 
 Prorated taxable actual value Assessment rate
 

Round the prorated taxable assessed value to the nearest $1. 
 
  $26,465.69 Rounded to the nearest $1 = $26,466 Assessed value 
 

FIFTH:  Verify the calculations: 
 
  $475,860 Actual va
 

 365 Days - 70 Taxable days = 295 Non-taxable days 
$378.08 Per day x 295 Non-taxable day = $111,534 Non-

ALCULATION: 
 
Determine the amount of the tax bill the owner w
.043270 (43.270 mills.)  The actual value of the la
 
Determine the total taxable assessed value of the  by adding the assessed value of the 

provements. 

 Land  $100,000   x .29  = $29,000 
       + 66

land to the prorated assessed value of the im
 
 Actual value land Assessment rate
   Building   $ 91,261 Actual value imp. x .29 Assessment rate  =  $26,4  

 Total assessed value      $55,466 
 

ultiply the total assessed value by the tax rate

 

M  to determine the taxes due.   

 $55,466 Total assessed value x .04327 Tax rate = $2,400.01 Tax 
 

 
 

PROPERTY CHANGING TAXABLE STATUS 
A chan ells property, or when the 

in eiture, or a revocation.   
n ownership c  also cause a change status. 

 an exempt property pt for a portion of 
he assessmen mber of taxable 
ays, the actual ated actua  value, and the prorated assessed valuation.   

rated  determining the number of taxable days, 
ultiplying the number of taxable days by the actual value per day, and then multiplying by 

the appropriate assessment ratio. 
 

ge in tax status occurs when a governmental entity buys or s
istrator issues a Determination granting exemption, a forfAdm

A hange can in tax 
 
If becomes taxable or a taxable property becomes exem

t year, general proration rules are used to determine the nut
d value per day, the pror l

previously, this is accomplished byAs illust
m
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EXEM
Determine the number of days the real property was legally taxable by 

adding
 

NOTE

The da  ex  was lost . 
 

Exemp the 
propert e.  
Refer to Chapter 3, Specific Assessment Procedures, Title Conveyance, for 

es to the grantee (shown in the signature area 
of the deed). 

 Multiply the value per day by the number of taxable days.  Multiply the 
value per day by the number of exempt days. 

FOURTH:  If a determination involves a percentage of the property, a double 

PTION PRORATION RULES 
FIRST:  

 together the number of days in each month. 

:  The da  exemp ranted is not taxable. te the tion was g
 
 te the emption  is taxable

tion for ntities is d e delivery  
y; the property is exempt for the number of days the exempt entity held titl

governmental e etermined by th date of

additional information on deed priority dates. 
 
 Priority of deed dates: 
 

1. Date of delivery; date title pass

 
2. Acknowledgment date; date deed signed by grantor and acknowledged by a 

notary public. 
 

3. Date made; date deed was prepared. 
 

4. Recording date; date deed was recorded by the clerk and recorder. 
 

SECOND:  Divide the actual value of the property by 365 days (366 for leap year) to 
find the value per day. 

 
THIRD: 

 

calculation is required.  The number of days the property was 100 percent taxable 
must be multiplied by the value per day.  This total is then added to the total value for 
the number of days exempt, times the value per day, times the percent taxable.  
See Exam

 
ple 2. 

le should appear on the assessment roll. 

 that will track these schedules so the appropriate 
hange an  mad each 1.  See Chapter 3, Specific Assessment 

Procedures, for details. 
 

 
FIFTH:  Sum the taxable value and the exempt value to verify they equal the full 
actual value.  See Example 1. 

 
A taxable schedule and an exempt schedu

 
It is essential to maintain a system
c s c be e  January 
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Examp
Owner A was granted exemption effective April 15 of the current year.  The total 

 January  31  April      16 

     March  31 June  30 
      

le 1: 

property actual value is $99,460. 
 

FIRST: 

 February  28  May     31 
  

April   14 July  31 
                        104 Taxable days August  31 

 October 31 
 November 30 

 December 31

     September    30 
 

 
  

SECO
$99,460 Actual value ÷ 365 Days = $272.49 Per day 

  THIRD

$272.49 Per day x 261

        261 Exempt days 
 

ND: 

 
: 

$272.49 Per day x 104 Taxable days = $28,338.96 ($28,339) Taxable actual value 
 Exempt days = $71,119.89 ($71,120) Exempt actual value 

   365 

$28,339  + $71,120 (+1) pt actual value = $99,460 lue 

de

xample 2: 
ovember 11 of 

the current year.  The total property actual value is $230,877. 

NOTE:  The property is 100 percent exempt from January 1 thru November 10 and 
 

    
 

FOURTH:  The exemption involves 100 percent of the property; thus, this step is 
unnecessary. 

 
FIFTH:  Sum the taxable and exempt value to verify they equal the full actual value.   

 
Taxable actual value Exem Total va

 
NOTE:  $1 was ad d to the exempt value because it is the largest value. 

 
E

Owner B lost exemption on 64 percent of the real property effective N

 

64 percent taxable from November 11 to December 31.
 

FIRST: 
  January  31  November 20 

 February  28  December 31 
 March  31   51 Partially taxable days 

 November  10

 April  30 
 May  31 
 June  30 
 July  31 
 August  31 
 September   30 
 October  31 

 
   314 Exempt days 
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 value 

ble % = $20,646 Taxable actual value for  

 

SECOND: 
$230,877 Total actual value ÷ 365 Days = $632.54 Per day 

THIRD: 
$632.54 Per day x 51 Taxable days = $32,260 Partially taxable

 
FOURTH: 

$32,260 Partially taxable value x 64% Taxa
11/11-12/31 

$32,260 Partially taxable value x 36% Exempt % = $11,614 Exempt actual value for  
11/11-12/31 

$32,260 Partially taxable value 
 

 $632.54 Per day x  314 Exempt days = $198,618 Exempt actual value for 1/1-11/10 

 $  20,646

 
$11,614 + $198,618 = $210,232 Exempt actual value 

     Taxable actual value 

 

0,646 Taxable actual value = $230,877 Total 
actual value 

alue. 

Examp
d improvements of a previously exempt organization are sold 

r      31

     $230,878 Total property actual value 

FIFTH: 
$210,232 Exempt actual value (-$1) + $2

 
NOTE:  $1 was subtracted from the exempt value because it is the largest v

 
le 3: 
Non-residential land an
to a non-qualifying organization on August 1.  The total actual value of the property 
is $495,000.  Determine the prorated taxable assessed value. 

 
FIRST: 

August         31 
September     30 
October       31 
November      30 
Decembe  

 

 
2 Exempt days = $287,506 Exempt actual value 

$207,492 Taxable actual value x .29 Assessment rate = $60,173 Taxable assessed value 
$287,506 Exempt actual value x .29 Assessment rate = $83,377 Taxable assessed value 

 

    153 Days 

SECOND: 
$495,000 Total actual value ÷ 365 Days = $1,356.16 Per day 

 
THIRD: 

$1,356.16 Per day x 153 Taxable days = $207,492 Taxable actual value 

$1,356.16 Per day x 21
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RTH:  The exemption involves 100 percent of the property; thus, this step is 

 
FIFTH: 

07,492 Taxable actual value + $287,506 (+1) Exempt actual value = $495,000 Total  
               value 

 
NOTE s adde e exempt b cause e largest value. 

O ARY DR . APPORTIONMENT

FOU
unnecessary. 

$2

:  $1 wa d to th  value e it is th
 

R ILLING RIG/P RTT O ABLE EQUIP  
s, also called r able equipment 
e subject to sp

Rotary oil and gas drilling rig otary rigs, and movable and port
are personal property.  They ar ecial apportionment rules.  The actual value of a 

 portab  equi th  counties where the 
pro y was l ted the previous yea
 
Owner le e t ar to fi  a statement accompanying the 

al prope n which the property is apt to 
 the assessment year, § 39-5-113, C.R.S.  The county assessor then 

oposed lo owner 
and the other c s that 

erty was m the 
riginal apportionment, the c ssessor discovering the error must request an amended 
pportionm

apporti

ach ye
e

ssessment, th ounty where cated durin ious year.   
rocedure

ort  county of 
ssment.  The actual value is divided by 365 to determine the actual value per day 

rig was

he co
rig's ac

e sam ne 15, § 39-5-113.3, C.R.S.  
ection 5), C.R.S., requires that notices of value be sent to owners of personal 

prop ty ss e for mailing the Notice of 
Va alue of the rig.  Notices of 
Valuati value, but this is purely 
optiona t on y the assessor, 
the ow nty of original assessment. 
 
Travel tion county.  Stacked rig days are assigned to the 
county al actual value rounding errors, either plus or minus, 
are ass ssment. 
 

drilling rig, or the movable or pment is divided among le e
pert oca r. 

s of movable or portab quipmen e required le
rty declaration schedule indicating the counties iperson

be located during
apportions the value based on the pr cation(s) during the year and notifies the 

ounty assessors of the value and apportionment.  If an assessor discover
prop
o ounty a

located in his or her county for a period of time that is different fro

a ent.  Failure to request an amended apportionment shall permit the original 
onment to stand, § 39-5-113(3), C.R.S. 

 
E ar not later than April 15, rig owners are required to submit a rig location log for each 

y operated during the previous year.  They submit the logs to the county of original rig th
a at is, the c the rig was first lo g the prev

 is pursuant to § 39-5-113.3, C.R.S. This p
 
App
o

ionment occurs after the actual value of a rig has been determined by the
riginal asse

(366 for leap years).  The actual value per day is then multiplied by the number of days the 
 located in each county to determine the apportioned value. 

 
T unty of original assessment notifies each Colorado county of its apportionment of the 

tual value and sends a copy of the log and apportionment.  The company is notified in 
e way.  Both notifications must occur on or before Juth

S  39-5-121(1.
y; therefoert re, the coun  of original a essment is responsibl

luation to he rig owne  The no ice s ould state the total v t r. t h
on may be mailed by the counties receiving an apportioned 
l.  If the rig owner wishes to file a protes  the rig value assigned b

ner must file a protest with the cou

days are assigned to the destina
 in which the rig was stacked.  Fin
igned to the county of original asse
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If asses e found after the original apportionment but before August 1, the county 
of original ass owner and other counties 

volved.  Operator errors can only be corrected by the county of original assessment and 
only pr ust 10.  After August 10, no changes can be made due to the August 25 
Abstract of As

Examp rtionment: 
The ri ment.   
The assessor determines the actual value of the rig to be e the 
apportioned actual value that should be assigned to each county. 

 
FIRST:  Determine the number of taxable days attributable unty.  Calculate 
the num

 

sor errors ar
essment may submit a revised apportionment to the 

in
ior to Aug

sessment deadline. 
 

le - Rig Appo
g operator submits the following log to the county of original assess

$207,620.  Determin

 to each co
ber of days for each well. 

Well Name  County   Date-From To  #Days  
Idler #2  Prowers, CO  01-01  01-23  23 
Twomb 02-09  17 

03-18  37 
-01  44 

Pinkard #1  Baca, CO  05-02  06-28  58 
#1 Prowers, CO  06-29  07-28  30 

Buxton
Hinrich #1  Wallace, KS  08- 9  08-28  
Bailey Farms,Inc. #4 Prowers, CO  08-29  10-19  52 

Negley "A" #1  Kiowa, CO  11-03  12-03  31 
#2  Baca, CO  12-04  12-31  28

ly #1-12 Cimmaron, OK 01-24  
Robbins Ranch”A" #1 Baca, CO  02-10  
Idler "F" #1  Prowers, CO  03-19  05

Hoffman-Federal 
 #1  Bent, CO  07-29  08-08  11 

20 

Hudson-Persyn #1 Bent, CO  10-20  11-02  14 

Hefley  
 
 

 07,620 tual  ÷ 365 Days = $568.82 Per day 
 

THIRD  t portioned taxable actual value attributable to each county. 
 

  Days x $568.82

         Total  365 

SECOND:  Determine the actual value per day. 
 

 $2 Ac  value

:  Determine he ap

             Actual Value 
 

123 x $568.82         $  69,965 
Days in Bent County, CO    25 x $568.82             14,220 

a County, CO    31 x $568.82             17,633 
Days in ,754 + 1 
Days in Wallace County, KS    20 x $568.82             11,376 

mmaron County, OK   17 x $568.82               9,670

Days in Baca County, CO  

Days in Kiow
 Prowers County, CO  149 x $568.82             84

Days in Ci  
   

  

NOTE se it 
is the c

     Total         $207,618 + 1
 

Total = 365 Days x $568.82 Per day = $207,619 Total actual value 
 

:  $1 was added to Prowers County to account for the rounding error becau
ounty of original assessment. 
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UMANUFACTURED HOMES 
actured homesM

h
anuf  are prorated by month when the owner notifies the assessor that the 

ome w ved out of state or a manufactured home moves into the county from out of 
state, 
manufactured 

ithin the county.  Upon notification to the treasurer, the taxes become due and 
e ful e home is 
move

ructions, refer to Chapter 3, Specific Assessment 

ill be mo
§§ 39-5-204(1)(c)(II), and 205(3)(b), C.R.S.  The value is not prorated if a 

home is moved to another county in the state or when the home is moved 
payable for w

th l calendar year to the county in which it was located on January 1, if th
d from the county, § 39-5-205(3)(a), C.R.S.  re

 
A fraction of any month is counted as a full month if the manufactured home leaves the state 
on or after the 16th.  The assessed value of the manufactured home is divided by 12 to 
determine the assessed value per month.  The assessed value per month is then multiplied by 
the number of taxable months to arrive at a prorated assessed value.  The prorated assessed 
value is then multiplied by the tax rate (previous year if tax rate has not been set) to 
determine taxes dues.  For further inst
Procedures. 
 
Example -Manufactured Home Out-of-State Move: 

A manufactured home, which was in the county on the assessment date, has an 
assessed value of $5,020.  The home is permitted to move out of state on May 15.  
The tax rate is .103680.  Determine the prorated tax. 

 
FIRST:  Determine the number of taxable months.  The home is taxable from 
January through April.  May is not counted because the home was not in the county 
on or after the 16. 

 
January + February + March + April = 4 Months 

 
SECOND:  Determine the taxable assessed value per month.  Round to the nearest 
cent. 
 

$5,020 Total assessed value ÷ 12 Months  =  $418.33 Per month 
 

THIRD:  Determine the prorated taxable assessed value.  Round to the nearest dollar. 
 

$418.33 Per month x 4 Months  =  $1,673 Taxable assessed value 
 

FOURTH:  Multiply the prorated taxable assessed value by the tax rate to determine 
the taxes due prior to movement of the manufactured home. 

 
$1,670 Taxable assessed value x .103680 Tax rate = $173.15 Tax 
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HAPTER 5  C
TAXPAYER ADMINISTRATIVE REMEDIES 

 

NOTICE 

A property owner must be sent a Notice of Valuation (NOV) every year regardless of 
whether or not the value has changed, § 20(8)(c), art. X, COLO. CONST.  Statute requires 
that a protest form accompany the NOV, §§ 39-5-121(1) and (1.5), C.R.S.  The notice must 
be mailed no later than May 1.  In an intervening year (even numbered years), the assessor 
may include the NOV with the tax bill, provided the notice meets the criteria set forth in  
§ 39-5-121(1.2), C.R.S.  The required language for the NOV and other forms used in the 
appeals process are identified in Chapter 9, Form Standards, of this manual. 
 

TAXPAYER'S RESPONSIBILITIES 

FILING A PROTEST 
If a tax
protest
taxpay  

rson must be postmarked no later than June 30.  Taxpayers may appear 
 person to pro an July 5, § 39-5-121(1.5), C.R.S.  

est form er it is not mandatory the 
xpaye

 
Beginn 2006, all Colorado counties have an option to elect to alter the protest process 
for real nd pe operty by exp g the  to a swer protests from the 

st regular wo gust.  This gives the 
ssessor

must b
shall no the Bo f Assessm t Appeals a ict court, § 39-5-122.7(1), C.R.S.  
 

 taxpayer m ividual components.   
H.

payer disagrees with the value assigned by the assessor, the taxpayer may file a 
 during the statutory protest period.  Real property protests must be postmarked or 
ers must appear in person to protest no later than June 1, § 39-5-121(1)(a), C.R.S.  
al property protests Pe

in test personal property valuations no later th
 is included with the notice of valuation; howevA prot

ta r use this form, or any other particular form, when protesting. 

ing in 
 a rsonal pr andin assessor’s time n

rking day in June to the last regular working day in Aula
a s an additional 60 days in which to answer protests.  The alternate protest process 

e requested by the assessor and approved by the board of county commissioners, who 
tify ard o en nd distr

ay protest the total value of the property, not indA
See R. Cherne et al v. Boulder CBOE, 885 P.2d 258 (Colo. App. 1994). 
 

OSTMARKS ON P FILED SCHEDULES OR FORMS 
The United States Postal Service is the primary means of delivery of most documents.   
As such, the postmark is the qualifier as to whether the document has been considered timely 
filed with the assessor.  The law provides that the document is considered to be received on 
the date it is postmarked, §§ 39-1-120(1) and (2), C.R.S. 
 
If either the form initiating a protest or a written objection to the valuation of property is 
hand-delivered, the assessor must date stamp the protest because the protest will be presumed 
to be timely filed unless the assessor can present evidence to show otherwise, § 39-5-122(2), 
C.R.S. 
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ILING DEADLINESF  
 

Filing - when deemed to have been made. 
(1)(a) Any report, schedule, claim, tax return, statement, or other document 
required or authorized under articles 1 to 9 of this title to be filed with or any 
payment made to the state of Colorado or any political subdivision thereof 
which is transmitted through the United States mail shall be deemed filed 
with and received by the public officer or agency to which it was addressed 
on the date shown by the cancellation mark stamped on the envelope or other 
wrapper containing the document required to be filed. 
 
(b)  Any such document which is mailed, but not received by the public office 
or agency to which it he cancellation mark  was addressed, or is received and t
is not legible, or is er d to have been filed roneous or omitt d shall be deemee
and received on the date it was mailed if the sender establishes by competent 
evidence that the document was deposited in the United States mail on or 
before the date due for filing.  In such cases of nonreceipt of a document by 
the public officer or agency to which it was addressed, the sender shall file a 
duplicate copy thereof within thirty days after written notification is given to 
the sender by such public officer of the failure to receive such document. 
 
(2) If any report, schedule, claim, tax return, statement, remittance, or other 
document is sent by United States registered mail, certified mail, or certificate 
of mailing, a record authenticated by the United States postal service of such 
registration, certification, or certificate shall be considered competent 
evidence that the report, schedule, claim, tax return, statement, remittance, or 
other document was mailed to the public officer or agency to which it was 
addressed, and the date of the registration, certification, or certificate shall be 
deemed to be the postmark date. 
 
(3) If the date for filing any report, schedule, claim, tax return, statement, 
remittance, or other document falls upon a Saturday, Sunday, or legal holiday, 
it shall be deemed to have been timely filed if filed on the next business day. 
 

§ 39-1-120, C.R.S. 
 

STANDING 
The Division recommends that assessors require letters of agency from persons that are not 
the owner of record but are filing a protest on behalf of the property owner.  The owner is the 
only person recognized by law to have "standing" to file a protest.  Protests filed by 
individuals other than the owner or authorized agent may be denied for lack of standing. 
 
In cases involving leased property, language in the lease may provide the lessee authority to 
protest the valuation of the property.  When this occurs, the Division recommends that a copy 
of the lease is sufficient to provide standing for the lessee to protest.  If a tax agent files a 
protest on behalf of the lessee, the agent must file a letter of agency and provide a copy of the 
lease to the assessor's office to ensure proper authority has been given to protest.  Refer also 
to Standing under Abatement/Refund Process. 
 



5.3 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

ASSESSOR’S RESPONSIBILITIES 

Al
d

l personal inquiries and letters received by the assessor regarding property valuations 
uring the protest period are logged and date stamped because all protests are considered 

timely filed unless the assessor can show evidence to the contrary, § 39-5-122(2), C.R.S.   
ood office policy, the assessor should consider logging telephone calls and 

 of the telephone contact in the property record file.  Inquiries that require 

 guidelines as 
 how to handle these types of protests. 

 
rovide information used to value the 

ch protester of the decision by mailing two copies of a 

As a part of g
filing a copy
follow-up but are not considered by the assessor to be formal protests, should be answered by 
letter.  Inquiries considered to be formal protests must be answered with a notice of 
determination, § 39-5-122(2), C.R.S.  These procedures will help alleviate future questions 
regarding the nature and content of the conversation with the taxpayer. 
 
The assessor should establish office procedures regarding facsimile correspondence and on-
line filings.  The Division recommends that the assessor consult the county attorney or 
district attorney on this issue.  Each assessor needs to provide staff with written
to

At the request of the taxpayer, the assessor must p
taxpayer’s property, § 39-5-121.5, C.R.S. 
 
The assessor must notify ea
determination form (prescribed by the Property Tax Administrator) on or before the last, 
regular working day in June for real property or by July 10 for personal property,  
§§ 39-5-122(2), and 39-8-106, C.R.S., Tri-Havana Limited Liability Company v. Arapahoe 
County Board of Equalization, 961 P.2d 604 (Colo. App. 1998).  The statute does not require 
the assessor to notify an agent of an appeal decision, only states the taxpayer.   
 
For those counties using the alternate protest process, the assessor has until the last regular 

orking day in August to mail Notices of Determination. w
 
In each determination, the assessor includes the reason(s) for denial and information 
regarding the taxpayer's right of appeal to the county board of equalization, § 39-8-106, 
C.R.S.  The presumption of correctness of the assessor's values as has existed in the past was 
eliminated by § 20, art. X, COLO. CONST.  As such, assessors must be prepared to provide 
sound evidence in all appeal hearings.  Likewise, “the taxpayer’s burden of proof…requires a 

xpayer to demonstrate that an assessment is incorrect,” Board of Assessment Appeals v. ta
Sampson, 105 P.3d 198 (Colo. 2005).  Additional statutory requirements for information to 
be included in the Notice of Determination can be found in Chapter 9, Form Standards. 

2(2), C.R.S.  When a 
 made during protest 

 
The assessor shall correct erroneous or improper valuations, § 39-5-12
protest is filed, adjustments that raise or lower the valuation may be
period.  By filing a protest, the taxpayer opens the door to all corrections, San Miguel CBOE 
et al. v. Telluride, 947 P.2d 1381 (Colo. 1997).  The taxpayer, as a matter of due process, 
always has the right to continue the appeal process until remedies are exhausted. 
 

DUE PROCESS 

If the assessor fails or refuses to hear a protester, the taxpayer may appeal directly to the 
ounty bc oard of equalization, § 39-8-106(3), C.R.S. 

 



5.4 

15-AR-DPT 
ARL VOL 2 
1-84 Rev 1-08 

 EQUALIZATION COUNTY BOARD OF

In eve nty of 
Broom zation 
(county d and 
decisio ernate 
protest  from 
Septem
 
The co  of the assessor's decisions.   
In orde or the taxpayers to preserve their right of appeal, the appeal must be postmarked or 
deliver perty.   
The de al and 
person rday, 
Sunday led or 
postma
 
In addi operty 
appear
which ounty board 
to corr wed to 
raise, l nsure 
that all   If the 
county lution 
to effe  the 
taxpay pecial 
Notice r does 
not hav errors 
discove ppeal period should be brought before the county 
board by the assessor.   
 
When tory 
timefra with the 
county attorney and review Wenn ssessment Appeals

ry county except the City and County of Denver and the City and Cou
field, the board of county commissioners sits as the county board of equali
 board) from July 1 until August 5 each year until all hearings are conclude
ns rendered, § 39-8-107(2), C.R.S.  Counties have the option of using an alt
 period.  When the alternate protest period is used, the county board sits
ber 1 until November 1, §§ 39-8-104(2) and 107(2), C.R.S. 

unty board also hears individual taxpayers' appeals
r f
ed on or before July 15 for real property, and July 20 for personal pro
adline for counties using the alternate protest period is September 15 for re
al property, § 39-8-106(1)(a), C.R.S.  If a taxpayer deadline falls on a Satu
, or legal holiday, the document shall be deemed to have been timely filed if fi
rked on the next business day, § 39-1-120(3), C.R.S. 

tion, the county board reviews the valuations for assessment of all taxable pr
ing in the assessment roll of the county, directing the assessor to supply any omissions 
may come to its attention.  Section 39-8-102(1),C.R.S., also directs the c
ect any errors made by the assessor.  Whenever appropriate, the board is allo
ower, or adjust any valuation for assessment appearing in the assessment roll to e
valuations for assessment of property are just and equalized within the county.

 board determines that an adjustment is warranted, the county board issues a reso
ct the change and a county board of equalization decision letter is mailed to
er explaining the reason for the adjustment and the taxpayer’s appeal rights.  A S
 of Valuation issued by the assessor is not used in this situation, as the assesso
e authority to change a value outside the assessor’s protest period.  As such, 
red during the county board’s a

circumstances arise that may require the county board to sit outside the statu
me, the Division recommends that the commissioners discuss the situation 

er v. Board of A , 866 P.2d 172  
(Colo. 1993). 

the county board on the second Monday in July, the assessor reports the 

personal property and the action taken,  
 39-8-105(2), C.R.S. 

 

 
At a meeting of 
valuation for assessment of all taxable real property in the county, submits a list of all 
persons who have protested valuations of real property, and reports the assessor's action in 
each case,  § 39-8-105(1), C.R.S.  The assessor’s report on real property must be filed with 
the board on the second Monday in September for counties using the alternative protest 
process, § 39-8-105(1), C.R.S. 
 
During a meeting on July 15, the county board receives the assessor's report on the valuation 
of all taxable personal property in the county.  The report includes the valuation for 
assessment of all portable or movable equipment which has been apportioned to the county.  
The assessor submits a listing of those persons in the county who have failed to return 
declaration schedules and the action for each instance.  The assessor also submits a list of all 

ersons who have protested valuations of p
§
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 person or may be represented by an 
y choose not to be present and simply 

The taxpayer may appear before the county board in
authorized representative.  If desired, the taxpayer ma
provide written documentation to the county board, Isbill Associates Inc. v. Jefferson County 
Board of County Commissioners, 894 P.2d 52 (Colo. App. 1995). The assessor, or a 
representative of the assessor, must be present at the hearing and present evidence to support 
the basis and amount of the valuation, § 39-8-107(1), C.R.S. 
 
At the written request of any taxpayer or taxpayer’s agent, the assessor must make available 
the data used in determining the actual value of any property owned by the taxpayer within 
three (3) working days following the written request.  Upon receiving the request, the 
assessor must immediately advise the taxpayer or agent of the estimated cost of providing the 
data.  The intent of the statute is that the assessor immediately estimates the cost because 

sts are due and payable upon receipt of the data,  

at supports the basis and amount of the assigned 

the decision.   
 

s must be rendered no later than 

 

se 

payment must be sent to the assessor prior to providing the data.  Once the data is gathered, 
the assessor can choose whether the data is mailed, faxed, or sent by electronic transmission 
to the taxpayer or agent.  If the estimated cost was lower than actual costs, the assessor may 
include a bill with the data for any reasonable cost above the estimated cost subject to the 
tatutory maximum.  The additional cos

§ 39-8-107(3), C.R.S. 
 

he assessor is to produce information thT
value.  The assessor may not rely on any confidential data during the hearing which is not 
available for review by the taxpayer, unless the data is presented in such a manner that the 
source cannot be identified, § 39-8-107(4), C.R.S.  The county board is required to consider 
all testimony and exhibits, § 39-8-107(1), C.R.S. 
 
The county board shall grant or deny the petition, in whole or in part, and shall notify both 
he petitioner and the assessor in writing within five (5) business days of t

The county board must conclude its hearings and render all decisions by August 5.  
The decisions must be mailed within five (5) business days of the date of the decision,  

§ 39-8-107(1), and (2), C.R.S.  The county board decision§
November 1 for counties that use the alternate protest process, § 39-8-107(2), C.R.S. 
 
If any hearing on appeal is heard by a referee, at the written request of any taxpayer or 
taxpayer’s agent, the county board must make available the referee’s findings and 
recommendations within seven (7) working days following the written request.  
Upon receiving the request, the county board must immediately advise the taxpayer or agent 
of the estimated cost of providing the recommendations.  The intent of the statute is that the 
county board immediately estimates the cost because payment must be sent to the county 

oard prior to providing the data.  Once the data is gathered, the county board can choob
whether the data is mailed, faxed, or sent by electronic transmission to the taxpayer or agent.  
If the estimated cost was lower than actual costs, the county board may include a bill with the 
data for any reasonable cost above the estimated cost subject to the statutory maximum.   
The additional costs are due and payable upon receipt of the data, §§ 39-8-107(1) and (3), 
C.R.S. 
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BAA, DISTRICT COURT, BINDING ARBITRATION 

BAA AND DISTRICT COURT 
The decision of the county board must include language that the petitioner has the right to 
appeal the county board's decision within thirty (30) days from the date of the decision to the 
Board of Assessment Appeals (BAA) or district court, or to submit the case to binding 
rbitration,  §§ 39-8-107(1), and 108(1), C.R.S.  If the petitioner reqa uests binding arbitration, 

d), C.R.S. 

obtain a refund or waiver of taxes, § 39-8-109, C.R.S. 

fee.   The BAA publishes its own rules.  One rule, Rule 11, requires parties to 

ppealed to the court of appeals within forty-five (45) days for 

 to the court of appeals for judicial review within forty-five (45) days,  
§ 24-4-106(9) and 39-8-108(3), C.R.S. 

 

the decision reached by the arbitrator shall be final and not subject to review, § 39-8-108(4), 
C.R.S.  Two (2) working days prior to any hearing, the assessor, upon request, is required to 
make available to the taxpayer all data supporting the assigned property valuation,  
§ 39-8-108(5)(d), C.R.S. 
 
Such request must be accompanied by the data supporting the taxpayer’s valuation.   
This disclosure does not prohibit the introduction of additional data at the hearing discovered 
s a result of the exchange of the information, § 39-8-108(5)(a

 
If the assessor or the county board fails to respond within the time provided by statute, the 
taxpayer may file directly with the BAA, § 39-2-125(1)(e), C.R.S. 
 
Appeals to district court and the BAA are "de novo" hearings; in other words, the taxpayer 
and the county may present new evidence.  Evidence submitted originally to the county 
board can be supplemented, §§ 39-8-107(1), and 108(1), C.R.S. 
 
Taxpayers should be made aware that there are costs associated with filing in district court.  
Taxpayers can represent themselves at district court; however there are certain filing 
requirements that, if not followed, could result in the court’s not taking jurisdiction. 
 
A BAA decision or a court order that includes a valuation change can be submitted in lieu of 
n abatement petition to a

 
If an agent or an attorney files an appeal with the BAA on behalf of the taxpayer, the BAA 
requires a filing fee in an amount specified in §§ 39-2-125(1)(h), C.R.S., and 39-8-108(1), 
C.R.S.   A “pro se” (self-represented) taxpayer may file up to two appeals in a fiscal year 

ith no filing w
exchange documentation ten business days prior to the hearing.  The documentation must be 
in the possession of the petitioner and respondent ten business days prior to the hearing; 
therefore, additional time must be allowed for mailing the documents.  Rebuttal information 
is exchanged three days prior to hearing.  Information and documentation not provided to the 
other party will generally not be admitted into evidence. 
 

ecisions of the BAA may be aD
judicial review.  However, the respondent (county) may appeal only when the matter is of 
statewide concern, the decision results in a significant decrease in county valuation, or when 
alleged procedural errors or errors of law have occurred.  The BAA may or may not grant 
permission to appeal the issues of statewide concern or a significant decrease in valuation.   
If the BAA does not grant permission, the county may petition the court of appeals for 
judicial review of such questions.  Appeals by the respondent (county) must be made within 
thirty (30) days of the date of the decision, § 39-8-108(2), C.R.S.  Decisions of the district 
ourt may be appealedc

§
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nt’s court costs, which may be 
etermined by the BAA or court, will also be refunded. 

03 
Telephone (303) 866-5880 

If the appeal is granted (in whole or in part) by the BAA or district court, then the taxpayer 
need only present a certified copy of the order or judgment to the county treasurer and the 
taxpayer will receive the appropriate refund of taxes, plus delinquent interest.  The refund 
interest accrues from the date the payment of taxes and delinquent interest was received by 
the treasurer.  Such refund shall be paid to the appellant even if the appellant is not the 
current owner of the property, § 39-8-109, C.R.S.  Appella
d
 
If the order or judgment is for the county, then the county shall recover costs from the 
appellant in an amount fixed by the Board of Assessment Appeals or district court,  
§ 39-8-109, C.R.S.  The above proceedings are specified in §§ 39-5-122, and 39-8-101 
through 109, C.R.S. 
 
Petitions to the Board of Assessment Appeals, Form BAA-1, can be obtained from: 
 

Board of Assessment Appeals 
1313 Sherman Street, Room 315, 
Denver, CO 802

www.dola.colorado.gov/baa 
 
The Board of Assessment Appeals mails notices of hearing to the county commissioners and 
petitioners at least thirty (30) days prior to the hearing date. 
 
It is very important that county assessors be aware of such hearing dates.  Assessors should 
arrange with their board of county commissioners and the county attorney to obtain a copy of 
notices of hearing affecting the county. 
 

BINDING ARBITRATION 
ROCEEDINGS P

The arbitration hearing is held within sixty (60) days from the date the arbitrator was 
selected, § 39-8-108.5(3)(a), C.R.S.  Both the county board and the taxpayer may participate 
in arbitration, § 39-8-108.5(3)(d), C.R.S.  These hearings are informal and may be 
confidential and closed to the public if there is mutual agreement between the county board 
and the taxpayer, § 39-8-108(3), C.R.S.  Typically, the assessor is the expert witness for the 
county board. 
 
In order to prepare for the hearing, both the taxpayer and assessor gather information to 
support the valuation of the property, § 39- 8-108.5(3), C.R.S.  Valuation of like property 
similarly situated is credible evidence, § 39-8-108(5)(b), C.R.S.  Once the taxpayer raises the 
issue, the assessor should be prepared to explain/prove why the values are different.  
The valu

 
e being appealed to arbitration may be a value set by the county board and not the 

ssessor’s value.  So, upon request, the county must make all data supporting the assessor’s 
valuation available within two (2) working days prior to hearing.  Each request must include 
the data supporting the taxpayer's valuation, § 39-8-108(5)(d), C.R.S. 
 
Please note that the county cannot rely on any confidential data which is not available to the 
taxpayer.  If confidential data is used and made available to the taxpayer, the data must be 
presented so that the source cannot be identified, § 39-8-108(5)(c), C.R.S. 
 

a
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The arbitrator then considers all information presented by both parties and makes a decision 
C.R.S.  It is 
e that set by 

 property is discovered at the hearing,  

in accordance with applicable Colorado property tax laws, § 39-8-108.5(3), 
important to remember that the arbitrator cannot increase the actual value abov
the county board, except when omitted
§ 39-8-108(5)(a), C.R.S. 
 
ARBITRATOR'S DECISION 
The arbitrator's written decision is delivered to both parties personally or by registered mail 
within ten (10) days of the hearing.  The decision is final and not subject to further review,  
§ 39-8-108.5(3)(g), C.R.S. 
 
ARBITRATOR'S FEE 
The arbitrator's fees and expenses are an amount agreed upon by the taxpayer and the county 
board, § 39-8-108.5(5)(a) and (b), C.R.S.  In the case of residential real property, fees and 
expenses are not to exceed $150 per case.  The arbitrator's fees and expenses, not including 
counsel fees, are paid as provided in the decision. 
 
SELECTION OF ARBITRATOR 
The taxpayer requesting binding arbitration and the county board must select an arbitrator 
within forty-five (45) days after the county board’s decision, or thirty (30) days after the list 
is available, § 39-8-108.5(2)(a), C.R.S. 
 
TAXPAYERS’ RIGHTS AND RESPONSIBILITIES 
The petitioner may request binding arbitration following the denial of an appeal to the county 
board of equalization (county board).  The arbitrator's decision is final and not subject to 
urther review, § 39-8-108.5, C.R.S. f

 
In order to pursue arbitration, the taxpayer must notify the county board of the intent to 

ursue binding arbitration within thirty (30) days of the county board decisionp  and select an 
arbitrator from the official list of arbitrators prepared by the county board.  If the county 
board and the taxpayer cannot reach an agreement as to the selection of the arbitrator, the 
district court of the county in which the property is located selects an arbitrator from the list. 
 
COUNTY COMMISSIONERS' RESPONSIBILITIES 
LIST OF ARBITRATORS 
The county commissioners develop a list of persons who are qualified to act as arbitrators of 
property valuation disputes.  The official list of arbitrators is kept in the county clerk and 
recorder’s office, § 39-8-108.5(1)(a), C.R.S. 
 
ARBITRATOR'S QUALIFICATIONS 
All arbitrators must be registered, licensed, or certified appraisers, § 39-8-108.5(1)(b), C.R.S.  
In addition to having an appraisal license, they must be experienced in areas of property 
taxation and be any one of the following:  § 39-8-108.5(1)(b), C.R.S. 

a. An attorney licensed to practice law in the State of Colorado; 
b. An appraiser who is a member of the Institute of Real Estate Appraisers or its 

equivalent; 
c. A former county assessor; 
d. A retired judge; 
e. A licensed real estate broker. 
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The county commissioners may require any other qualifications that they deem necessary. 
 
The law does not require arbitrators to be residents of the county.  They are also not 
prohibited form serving as arbitrators in more than one county.  If, however, a person has 
represented a taxpayer in a protest, appeal, or abatement/refund action in the same tax year in 
the county where such property is located, he cannot be an arbitrator, § 39-8-108.5(1)(c), 
C.R.S. 
 

ASSESSMENT APPEAL PROCEDURES FLOWCHART 
Not later than May 1 

Assessor must send valuation notice and protest form to real property taxpayers, 
§ 39-5-121(1), C.R.S. 

 
1st working day after NOVs are mailed 

Assessor begins to hear real property protests, § 39-5-122(1), C.R.S. 
 

By June 1 
Taxpayers must file real property protests via the U.S. mail or in person,   

§§ 39-5-121(1) and 122(1), (2), C.R.S. 
 

June 1 
Assessor concludes real property protest hearings, §§ 39-5-122(1) and (4), C.R.S. 

 
Not later than June 15 

Assessor must send valuation notice and protest form to owners of personal property, 
apportioned movable equipment, drilling rig and oil and gas leaseholds and lands,   

§§ 39-5-113.3(2) and 121(1.5), and 39-7-102.5, C.R.S. 
 

Beginning on June 15 
Assessor begins to hear personal property protests, §§ 39-5-122(1) and 39-7-102.5, C.R.S. 

 
Last working day in June 

Assessor must notify real property taxpayers of determination, § 39-5-122(2), C.R.S.  
(Except for counties using alternate appeals process – Last working day in August.) 

 
Not later than June 30 

Taxpayer must mail personal property protest, §§ 39-5-121(1.5) and 122, C.R.S. 
(Except for counties using alternate appeals process.) 

 
July 1 

County board of equalization begins to hear real and personal property appeals,   
§ 39-8-104(1), C.R.S. (Except for counties using alternate appeals process.) 

 
Not later than July 5 

Taxpayer must file personal property protest in person, §§ 39-5-121(1.5) and 122(1), (2), 
C.R.S. 
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July 5 
Assessor concludes personal property protest hearings, § 39-5-122(4), C.R.S. 

 
July 10 

Assessor must notify personal property taxpayers of determination, § 39-5-122(2), C.R.S. 
(Except for counties using alternate appeals process.) 

 
On or before July 15 

Real property taxpayers must file appeals to county board of equalization, §§ 39-5-122(3),  
39-8-101 and 106(1)(a), C.R.S. (Except for counties using alternate appeals process.) 

 
On or before July 20 

Personal property taxpayers must file appeals to county board of equalization,   
§ 39-8-106(1)(a), C.R.S. 

 
August 5 

County board of equalization must conclude all hearings and render all decisions.  Decisions 
are mailed to taxpayers within 5 business days of the date the decision was made,  

§ 39-8-107(2), C.R.S.  (Except for counties using alternate appeals process.) 
 

Last working day in August 
If alternate protest process chosen, assessor must notify real and personal property taxpayers 

of determination, § 39-5-122(2), C.R.S. 
 

September 1 
If alternate protest process is chosen, county board of equalization begins to hear real and 

personal property appeals, § 39-8-104(2), C.R.S. 
 

On or before September 15 
If alternate protest process is chosen, real and personal property taxpayers must file appeals 

to county board of equalization, §§ 39-5-122(3), and 39-8-106(1)(a), C.R.S. 
 

November 1 
If the alternate protest process is chosen, county board of equalization must conclude all 

hearings and render all decisions.  Decisions are mailed to taxpayers within 5 business days 
of the date the decision was made, § 39-8-107(2), C.R.S. 

 
Within 30 days of denial 

Taxpayer may file appeal with State Board of Assessment Appeals or District Court, or 
request binding arbitration within 30 days of the mailing of the county board's written 

decision, § 39-8-108(1), C.R.S. 
 

Within 45 days of denial 
Taxpayer may file appeal with Court of Appeals within 45 days after Board of Assessment 

Appeals or District Court decision, § 39-8-108(2), C.R.S. 
 

Court of Appeals hears appeals when calendar permits, § 24-4-106(11), C.R.S. 
 

cision to the Colorado Supreme Court Taxpayer may appeal de
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CORRECTION OF ERRORS 

Prior to the delivery of the tax warrant, it is the duty of the assessor to correct any errors or 
omissions found on the assessment roll, § 39-5-125, C.R.S.  Errors found prior to the mailing 
of NOVs can be corrected by the assessor.  Errors discovered after NOVs have been mailed 
an be c

n
corrected by the assessor if the taxpayer protests, or by the county board whether or 

ot the taxpayer files a protest, San Miguel CBOE et al. v. Telluride, 947 P.2d 1381  
(Colo. 1997).  Case law, specifically Athmar Park v. Denver, 151 Colo. 424, 378 P.2d 638 
(Colo. 1963), precludes the assessor ervaluation for prior assessment 
years . . . . hould 
be inc

 from correcting an und
d be “unconscionable to The court stated it woul  urge that a prior year’s tax s

reased due to a later increase in valuation, Athmar Park v. Denver, 151 Colo. 428 
(Colo. 1963). 
 
Many county attorneys be ave concluded, no value 
changes can corrections 
lowering the value can be made by the asse r prior to the delivery of the tax roll to the 
treasurer.  If a taxpayer should bring a co  assessor's attention after values have 
been finali y for an 
opinion.  If taxpayer 
and the assessor agree to a  not be filed.  If, however, 
the taxpayer and the assessor disagree on er valuation of the property, the taxpayer 
shoul
 
Omitted property can be added to the tax roll  time upon discovery.  A special notice of 
valuation must be mailed to the ta yer the opportunity to protest the 
new ent 
may b not 
automatic.  Both e to the board of 
county commissioners regarding the correct valuation of the property.  For additional 
information on omitted property, re ic Assessment Procedures.  
 

ABATEMENT/REFUN

lieve that once the county board hearings h
 be made to the assessment roll.  Other county attorneys feel that 

sso
rrection to the

zed by the county board, the assessor should consult the county attorne
 the county attorney agrees that the correction should be made, and the 

corrected value, th  abatement needen an
the prop

d file an abatement petition after the tax warrant is published. 

 at any
xpayer allowing the taxpa

 valuation of the property.  If the taxpayer disagrees with the valuation, an abatem
e filed.  The abatement should be treated like a protest; in other words, approval is 

the taxpayer and the assessor need to present evidenc

fer to Chapter 3, Specif

D PROCESS 

The nty, 
and its use is required to change tax amo  after the tax warrant is delivered to the 
treasurer, § 39-10-114, C.R.S.  A wner’s agent files an abatement 
petitio nd of 
taxes paid.  The ter atement or refund 
because the abatement petition is used unde th circumstances.  Abatement petitions are 
available at county assessors’ offices, cou urers’ offices, or abatement petitions can 
be dow

abatement process enables taxpayers to object to the property taxes billed by a cou
unts

 property owner or the o
n with the county to officially request either an abatement of taxes due or a refu

m "abatement" is frequently used to refer to either ab
r bo

nty treas
nloaded from http://www.dola.state.co.us/PropertyTax/Forms/formsIntro.htm. 

 

DEFINITIONS 
A   
Th t 
of tax is a cancellation or reduction in the t of tax owed by the taxpayer.  In some 
cases, the taxpayer may owe penalty interest o  the amount outstanding, § 39-10-104.5(9), 
C.R.S. 
 

 refund is given to the taxpayer when the tax has already been paid to the treasurer. 
e refund amount may include statutory interest, § 39-10-114(1)(b), C.R.S.  An abatemen

 unamo
n
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UDUE PROCESS 
The U. all be 
deprived of life, liberty, or property without cess."  Due process means the notice of 
and opportunity to challenge the legality o on.  The abatement process is considered 
to
 
Through the abatement process, a taxpayer h n opportunity to challenge the validity of an 
assessment as established by the co er may take the issue as far as the 
C  
to
evid is 
barred if a protest was filed and  notice of determination for the 
assessm utory 
excepti it by 
the assessor, § 39-10-114(1)(a)(I)(
 

S. Constitution and the Colorado Constitution guarantee that no person sh
"due pro

f an acti
 be a part of due process. 

as a
unty assessor.  A taxpay

olorado Supreme Court, if so desired.  It should be noted that while it is the taxpayer's right
 file an abatement, approval is not automatic.  The taxpayer should be prepared to present 

ence that the value or tax is incorrect. cases of overvaluation, abatement action  In 
 the assessor mailed a

ent year for which abatement is sought, § 39-10-114(1)(a)(I)(D), C.R.S.  A stat
on to the overvaluation rule exists for personal property that is undergoing an aud

D), C.R.S. 

COLORADO CASE LAW CONCERNING ABATEMENTS 
 Denver Hotel v. Arapahoe County Board of EqualizationLowe  890 P.2d 

App. 1995). The Colorado Court Appeals ruled that assessors may mak
257  

(Colo. e 
“corrective” intervening year sessor’s original base period 

 
Cherry Hills Country Club v. Arapa

of 
revaluation only when the as

valuation for the first year of reassessment cycle is subsequently asserted to be incorrect, and 
therefore, in need of correction. (Emphasis Added) 

hoe ntyCou , 
he appeal proce

832 P.2d 1105 (Colo. App. 1992).   
If prop e 
al
 
Wyler/Pebble Creek Ranch v. BAA

erty value is reduced through t ss in the intervening year, that valu
so applies to the first year even if the value was protested and adjusted. 

, 883 P.2 97 (Colo. App. 1994).  The Colorado Court 
of Appeals denied an abateme sification from agricultural to 
v  
t
agricultu
 
50

d 5
nt on the grounds that reclas

acant residential land was overvaluation and because the petitioner had availed himself of
he protest procedure based upon overvaluation.  This case defines reclassification from 

re to residential land to be an issue of overvaluation. 

50 S. Broadway Corporation v. Arapahoe County Board of Commissioners, 815 P.2d 96
Colo. App. 1991).  This case defines clerical errors that include transcription mistakes,
rrors of law, mistakes appearing on the face of the record, and other defects or omissions in

al errors do not encompass mistakes of assessors who ma

6 
(  
e  
the record.  Cleric ke factual errors 
in valuing property. 
 
Woodmoor Improvement Association v. Property Tax Administrator, 895 P2d 108

lo. App. 1994).  The petitioner requested an abatement for the previous six years citi
roneous.  The court stated the t

7  
(Co ng 
the taxes were illegal and er wo-year time limitation was 
binding.  The time frame begins wh lem. 
 
L

en you discover the prob

andmark Petroleum, Inc. v. BOCC of Mesa County, 870 P.2d 610 (Colo. App. 1993).
cision was enforced through the abatement procedure beca

   
An arbitrator’s de use the arbitrator 
made a clerical error.  
 
South Suburban Park and Rec. Dist. v. BAA, 4 P.2d 771 (Colo. App. 1995).   Due to lac 89

 the
k 

of notice of tax ment limit was es due and reclassification of  property, the two-year abate
waived. 
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Property Tax Adjustment Specialists, Inc. v. Mesa County Board of Commissioners, 956 
s valued as a state assessed company for 13 years 
e been exempt.  No procedures were violated and 

P.2d 1277 (Colo. App. 1998).  Property wa
before it was discovered that it should hav
taxpayer was given proper notice; therefore, relief was given only for two years.   
 
Bea Kay Real Estate Corp. v. Huerfano County, 782 P.2d 837 (Colo. App. 1989).  When the 
Notice of Valuation is not sent by the statutory deadline, the taxpayer has the abatement 
remedy. 
 
Huerfano County v. Atlantic Richfield Company, 976 P.2d 893 (Colo. App. 1999).  
The board of county commissioners does not have the ability to appeal the Property Tax 
Administrator’s decision on an abatement petition.   
 
Boulder Country Club v. Boulder County Board of Commissioners, 97 P.3d 119 (Colo. App. 

003).  The ca2 se dealt with a matter of law.  The court determined the valuation for 1999 and 
2000 must be the same.  No unusual conditions existed that would have allowed the property 
to be reappraised for the intervening year. 
 

THE ABATEMENT PROCESS 
Abatement petitions must be filed within two years after January 1 of the year following the 
year in which the taxes were levied, § 39-10-114(1)(a)(I)(A), C.R.S.  Case law provides that 
the taxpayer has until the first working day of the January following the two-year deadline, 
Golden Aluminum Company v. Weld County Board of County Commissioners, 867 P.2d 

90 (Colo. App. 1993).  For instance, a taxpayer has until the first wo1 rking day in January 
2008 to file an abatement petition for assessment year 2005.  A United States postmark 
constitutes filing as provided in Leprino v. Huddleston, 902 P.2d 962 (Colo. App. 1995). 
 
The county commissioners conduct a hearing on the taxpayer's petition or appoint 
independent referees to conduct the hearing on his/her behalf.  The referee submits a 
recommendation to the commissioners for the commissioners’ final decision.  The assessor 
has the opportunity to be present, § 39-1-113(1), C.R.S.  The taxpayer must also be notified 

f the hearing, §§ 39-1-113(1) and (5), C.R.S.  In some counties, the board of couno
c

ty 
ommissioners has authorized the assessor, through a formal resolution, to settle abatements 

ity of holding a hearing.  The settlement 
.5), C.R.S.  The county commissioners, 

or the assessor if appropriate, must act upon the petition within six months of the date the 

(3) 
nd 39-2-116, C.R.S.  The review ensures that the approval of the petition is in conformity 

law.  The Administrator may approve the petition and return it to the 
 the petition may be denied in whole or in part. 

or refunds of $1,000 or less in tax without the necess
must be by written, mutual agreement, § 39-1-113(1

petition was filed with the county, § 39-1-113(1.7), C.R.S. 
 
If the petition is approved by the county commissioners, or settled by the assessor, and the 
amount of tax involved is $1,000 or less per year, per schedule, the abatement petition 
remains in the county for processing by the county treasurer. 
 
If the county commissioners approve the petition and the tax amount is more than $1,000 per 
schedule, per year, the petition is forwarded to the Administrator for review, §§ 39-1-113
a
with statutes and case 
county for processing, or
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oners or the Administrator deny the petition, the taxpayer is notified in 

.5(2), C.R.S. 

If the county commissi
writing and provided information on the right of appeal to the BAA within thirty (30) days of 
the date of the decision, §§ 39-2-125(1)(b)(I) and (1)(f), and 39-10-114.5(1), C.R.S.  If the 
taxpayer disagrees with the decision rendered by the BAA, the decision may be appealed to 
the Court of Appeals, and the Court of Appeals' decision may be appealed to the Colorado 

upreme Court, § 39-10-114S
 

NEED FOR ABATEMENTS 
The abatement process begins after the tax roll is printed.  The process corrects illegal or 
erroneous value or tax. 
 
Illegal and erroneous assessments or taxes are defined in statute as, “erroneous valuation for 
assessment, irregularity in levying, clerical error, or overvaluation,” § 39-10-114(1)(a)(I)(A), 
C.R.S.  “Overvaluation” is defined as valuation adjustments that require judgment. 

xamples of overvaluation include effectiv
 

e age of a property, quality, condition, 

wner with the assessor’s decision on the 

-122, C.R.S.  If a 

on. 

E
depreciation, or economic obsolescence. 
 
Taxpayers may file abatement petitions requesting a value adjustment for years in which a 
protest was filed.  However, in cases involving “overvaluation,” the abatement should be 
denied if the taxpayer filed a protest with the assessor for the same property tax year and the 
assessor mailed a “notice of determination.” 
 

he notice of determination provides the property oT
protest, § 39-10-114(1)(a)(I)(D), C.R.S. 
 
The statutes enable taxpayers to initiate a protest any or every year, and the statutes are 
ommonly referred to as “the administrative remedies process,” § 39-5c

taxpayer initiates a protest, the expectation is that the administrative remedies are pursued 
through each step if necessary.  The abatement statute recognizes the concept by more or less 
saying that if a taxpayer starts the administrative remedies process and does not follow 
through the steps, the taxpayer is barred from being able to use the alternative abatement 
procedure. 
 
The Division believes that it is not necessary to process abatement petitions on properties that 
the Division grants exemption due to religious, charitable, or private school uses.  The notice 
from the Administrator granting exemption is sufficient for the treasurer to process an 
abatement or refund for the organization.  We recommend that not using the abatement 
petition be discussed with the county attorney, county treasurer, and county commissioners 

rior to implementatip
 

STANDING 
As with taxpayers filing protests, a taxpayer must have proper standing to file an abatement 

etition.  The first criterion is ownership.  Abatement petitions fp iled for any reason may be 
considered only for assessment years in which the taxpayer owned the property.  When a 
taxpayer takes ownership during an assessment year, the new owner of record has standing to 
file an abatement petition.  If the former owner filed a protest for the assessment year in 
question, the new owner has no standing to file an overvaluation petition, Yale Investments, 
Inc. v. Property Tax Administrator, 897 P.2d 890 (Colo. App. 1995).  If, however, a protest 
was not filed, then the new owner may challenge the value, even though the new owner may 
have held title for only part of the assessment year, Utah Motel Assoc. v. Denver BOCC,  

44 P.2d 1290 (Colo. App. 1992). 8
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s filed and 

 
There are two exceptions.  First, if the new owner acquired title through foreclosure 
proceedings and must pay back-taxes, the Division policy is to allow the foreclosing party to 
have standing to file an abatement petition.  However, in cases where a protest wa
the issue is overvaluation where the assessor mailed a notice of determination, the abatement 
should be denied.  See Yale Investments, Inc. v. Property Tax Administrator, 897 P.2d 890 
(Colo. App. 1995). 
 
Second, in cases involving leased property, language in the lease may provide the lessee 
authority to protest the valuation of the property.  When this occurs, the Division 
recommends that a copy of the lease is sufficient to provide standing for the lessee to file an 
abatement petition.  If a tax agent files an abatement petition on behalf of the lessee, the 

ed.  Further, only those tax lien certificate holders 
 whom the Treasurer’s deed is issued have standing to file abatement petitions.   

Commissioners

agent must file a letter of agency and a copy of the lease with the assessor's office to ensure 
that proper authority was given to challenge the valuation. 
 
Tax lien certificate holders do not have standing to file an abatement petition prior to the 
ounty treasurer’s issuing a Treasurer’s dec

to
Hughey v. Jefferson County Board of , 921 P.2d 76 (Colo. App. 1996).   

rior 

 

YPICAL ABATEMENT SITUATIONS

The court stated, “The tax lien purchaser has a security interest in the property, but his or her 
main entitlements are to the interest and the principal owed by the property owner . . . ,” page 
79.  The court further stated, “Only when a tax deed issues does the tax lien purchaser 
acquire all the right, title, interest, and estate of the former owner in and to the land conveyed 
. . . ,” page 79. 
 
Prior owners sometimes give new property owners “abatement rights.”  The written 
assignment of abatement rights” allows the new owner to file for an abatement for p“

years’ taxes and keep the refund.  When the situation occurs, the assessor should consult the 
county attorney before approving or denying the abatement. 
 
The Division recommends that assessors establish policies for processing abatement 
petitions.  These policies should include procedures for deciding when a petition is properly 
filed and when a petition is considered timely filed.  Most questions seem to arise when 
petitions are filed by agents and/or the petition contains incomplete information.  
By establishing office policies, staff can be sure that each petition is handled according to 
policy, statutes, and case law. 
 

T  

3. Clerical Errors 
Examples of clerical errors include data entry errors, computation errors, and 
incorrect measurement of improvements. 

 

Examples of typical abatement situations that can be approved include: 
 

1. Illegal Assessment Rate 
A property was erroneously classified, i.e., a residential property was assessed as 
commercial. 

 
2. Illegal Levy 

A property was assigned an incorrect tax area code, resulting in the application of an 
illegal mill levy. 
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 clerical error occurred when the land area was 
calculated.  If, however, the acreage was provided on a deed or survey that has been 

rder, the abatement will be denied as the assessor relied 
of record, Citibank v. Board of Assessment Appeals

4. Real Property Changed from Taxable to Exempt  
The value is prorated based on the number of days the real property was exempt from 
taxation, §§ 39-3-129 through 132, C.R.S. 

 
5. Incorrect Acreage or Square Footage of Land 

The petition will be approved if a

recorded by the clerk and reco
on information provided and , 

sessed to Incorrect Parcel 

atement will be the net of the applicable tax on the 

roll twice. 

unt or value of property owned when completing a 

 only includes the overpayment of tax on destroyed or demolished real property 

12. Net Overpayment of Audited Personal Property 
des the net overpayment of audited personal property accounts, oil and gas 

826 P.2d 871 (Colo. App. 1992). 
 

6. Improvement As
The improvement value is removed from the incorrect parcel via an abatement 
petition and added to the parcel of the correct owner through a special notice of 
valuation.  The tax roll is adjusted.  If the property was incorrectly assessed as 
improved residential property and the parcel is vacant, the assessment rate applied to 
the land is changed to reflect the correct assessment rate, 29 percent.  Due to the 
change in assessment rate, the ab
value of the improvement and the increase in tax on the value of the vacant land at 29 
percent. 

 
7. Double Assessment 

Real or personal property is on the tax 
 

8. Taxpayer Reporting Error 
A taxpayer misreported the amo
personal property declaration schedule, § 39-10-114(1)(a)(I)(A), C.R.S. 

 
9. Overvaluation 

A taxpayer believes the value is incorrect for a previous assessment year, and no 
protest was filed for that year. 

 
10. Overpayment on Destroyed or Demolished Property 

This
that was reported to the assessor prior to the levying of taxes (December 22),  
§ 39-5-117, C.R.S.  Future years are considered illegal assessments. 

 
11. Overpayment or Underpayment of Prepaid Tax 

This includes the overpayment or underpayment of prepaid tax on manufactured 
homes that were relocated, § 39-5-205(4), C.R.S. 

 

This inclu
leaseholds or producing mines, § 39-10-114(1)(a)(I)(E), C.R.S. 

 
13. Value Adjustments 

This includes value or classification adjustments made during protest or the county 
board appeals period that were not reflected on the tax warrant. 

 
14. BAA or Court Order 

This includes value changes made by the BAA or a court order, § 39-8-109, C.R.S.  
The court or board order may be used in lieu of an abatement petition. 
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15. Property Wrongfully Sold 

 

xing entities involved because the county is the only entity responsible 
for paying the interest, § 39-12-111(1), C.R.S.   

e property, § 39-5-116(1), C.R.S.  
A Notice of Valuation is mailed to the owner, and if the BIA value is not protested 

Whenever an abatement petition is processed due to property sold in error at a tax lien 
sale, the certificate holder still receives some interest; however, the redemption 
interest paid as required by § 39-12-111(2), C.R.S., is lower than that paid to the tax 
lien certificate holder if the property is redeemed under § 39-12-103(3), C.R.S.  
In these cases, the interest payment to the tax lien certificate holder is not spread 
among the ta

 
Examples of typical abatement situations that should be denied include: 
 

1. Best Information Available (BIA) Assessments 
When an owner does not file a personal property declaration schedule with the 
assessor, the assessor assigns a BIA assessment to th

during the statutory time frame, the owner is barred from filing an abatement petition, 
§ 39-5-118, C.R.S.  See Property Tax Administrator v. Production Geophysical 
Services, Inc., 860 P.2d 514 (Colo. 1993).   

 
2. Unreported Destroyed or Demolished Real Property 

Taxes on destroyed or demolished real property that was not reported to the assessor 
prior to the levying of taxes (December 22) cannot be prorated and abated,  
§ 39-5-117, C.R.S.   

 
3. Personal Property No Longer Used by a Business 

ld be denied.  Property in 
storage remains on the tax roll until it is sold, removed from the state, or put into use 

overvaluation is the reason the abatement was filed, § 39-10-
114(1)(a)(I)(D), C.R.S.  A statutory exception to the rule exists for personal property 

n mailed to the taxpayer, and 2) an 
sued, and 3) the county assessor has 

eduction in value is 

ear following the year in which the taxes were levied,  
)(a)(I)(A), C.R.S.  The court ruled in Golden Aluminum Company v. 

If personal property was located in the county on the assessment date, the property 
continues to be taxable.  It is important to remember that if personal property is sold 
during the calendar year or is put into storage, the property remains taxable for the 
entire assessment year and an abatement petition shou

as personal effects.  Newly acquired personal property remains non-taxable until 
January 1 following the year in which it is put into use, § 39-3-118.5, C.R.S. 

 
4. Overvaluation 

The law precludes owners from filing a protest and an abatement petition for the same 
assessment year when 

when 1) a notice of determination has bee
objection or protest is withdrawn or not pur
undertaken an audit of the personal property that shows a r
warranted, § 39-10-114(1)(a)(I)(D), C.R.S. 

 
5. Late Filing 

Abatement or refund of taxes is limited to a maximum of two years after the January 
1 of the y
§ 39-10-114(1
Weld County Board of County Commissioners, 867 P.2d 190 (Colo. App. 1993), 
“that the two-year period in which [the] taxpayer was required to file…[a] property 
tax abatement petition commenced on January 1 of [the] year after [the] year in which 

xes were levied, and expired on [the] first business day of [the] [the] disputed ta
calendar year two years later.”  The court ruled in Leprino v. Huddleston, 902 P.2d 
962 (Colo. App. 1995), that the abatement petition must be postmarked no later than 
the first working day in January following the two-year anniversary of the date the 
taxes were levied. 
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ed value to the taxpayer.  If the taxpayer 
does not file a petition or complaint as provided in § 39-4-108, C.R.S., the taxpayer is 

03(1.5)(c), C.R.S.   
 

7. 

6. Best Information Available (BIA) – State Assessed
If a public utility fails to file a “statement of property,” the Administrator assigns a 
BIA value and mails a notice of the assign

barred from filing an abatement petition, § 39-4-1

Tax Lien Certificate Holders  
Tax lien certificate holders do not have standing to file petitions for years prior to 
obtaining a Treasurer’s Deed, Hughey v. Jefferson County Board of Commissioners, 
921 P.2d 76 (Colo. App. 1996). 

 
8. Homeowners Association Common Elements  

 

THE 

The value of common elements transferred to a homeowners association after  
January 1 is not prorated. 

ABATEMENT HEARING 
ent petitions are typically heard at regular commissioners' meetings.  The county 

ssioners must provide a seven (7) day notice of hearing to the taxpayer, § 39-1-113(5), 
 Statute r

Abatem
commi

R.S. equires that both the taxpayer and the assessor “shall have” the opportunity 
earing, § 39-1-113(1), C.R.S. 

 the e assessor should prepare for the 
anner as for protest hearings before the county board of 

recomm
viden al. 

 
he co on based upon the preponderance (greater weight) of 

After t
the pet

ole to preserve the 
yer that the appeal is to the BAA and 

commi

C.
to be present at the abatement h
 
If
a

assessor recommends denial of the petition, th
batement hearing in the same m

equalization.  The assessor should present evidence to substantiate the value assigned.  If the 
endation from the assessor is that the petition be adjusted and then approved, the 

ce should support the assessor's recommendation for adjustment and approve
 
The taxpayer should also be prepared to present evidence regarding the requested adjustment. 

mmissioners make their decisiT
evidence. 
 

he hearing the commissioners may approve the petition, deny the petition, or approve 
ition in-part and deny the petition in-part.  If the commissioners deny a petition in-
or in-part, the taxpayer must be notified of the commissioners’ decision wh

taxpayers' rights.  The notification should tell the taxpa
that any appeal must be filed within thirty (30) days of the mailing date of the 

ssioners’ decision, § 39-10-114.5, C.R.S., and Ward v. Douglas County Board of 
Commissioners, 886 P.2d 310 (Colo. App. 1994).  The notice should also include the address 

If the p
e pet r's office to have the 

x bill sent for processing the refund check. 

If the p
ar 16, C.R.S.  The clerk 

nclude with the abatement petition, a transmittal, the assessor’s 

the val

and telephone number for the BAA. 
 

etition is approved and the tax amount per schedule, per request year is $1,000 or less, 
ition remains in the county for processing, going to the treasureth

value adjusted and a new ta
 

etition is approved and the tax amount is over $1,000, two copies of the petition are 
ded to the Administrator for review, §§ 39-1-113(3) and 39-2-1forw

to the county board should i
recommendation form, appraiser worksheet, and any other documentation that shows how 

ue was adjusted and how the amount to be abated or refunded was calculated. 
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U  TAX ADMINISTRATORREVIEW BY PROPERTY  
The A
exceed
year r
§ 39-1-
The sa
less.  
petition

rs' decision is in 
tatutes and case law.  If further 

Someti
 
The Ad
and de
office 
ommi n keeps the copy of the petition for its 

If the A
in writi

e dat decision was mailed, § 39-2-125(1)(b)(I), C.R.S., and Ward v. 

dministrator reviews the petition only if the amount approved in-whole or in-part 
s $1,000 in tax per year, per schedule.  If the total abatement exceeds $1,000, but each 
equested is $1,000 or less, the Administrator does not review the petition,  
113(2)(a), C.R.S., and the Administrator will return the petition to the commissioners.  

me applies to "blanket" abatement petitions when each schedule, per year is $1,000 or 
In addition, if the petition is not in proper form the Administrator will return the 

 § 39-2-116, C.R.S. ,
 

he Administrator reviews the petition to ensure that the commissioneT
conformity with the Colorado Constitution, state s
clarification or documentation is required, the Administrator contacts the assessor.   

mes, documentation is also requested from the petitioner. 

ministrator may approve the petition, deny the petition, or approve the petition in-part 
ny the petition in-part.  If the petition is approved, the original petition is returned to 
designated by the commissioners (the clerk and recorder, the treasurer, or the 
ssioners) for final processing.  The Divisioc

records. 
 

dministrator denies the petition, or denies the petition in-part, the taxpayer is notified 
ng of the decision and also of the right of appeal to the BAA within thirty (30) days of 
e the Administrator's th

Douglas County Board of Commissioners, 886 P.2d 310 
denial 

(Colo. App. 1994).  A copy of the 

designa
 
Copies 
The Di
 

EFU

letter is included with the copy of the petition returned to the county official 
ted by the commissioners. 

of the denial letter also are mailed to the assessor, treasurer, and the commissioners.  
vision retains the original petition for its records. 

ND OF INTERESTR  
With two exceptions, 
C.R.S.

interest accrues from the date the taxes are paid, § 39-10-114(1)(b), 
 

 
Refund
made b
39, C.R
 
Regard
tateme terest accrues from the date the 

is filed if

 interest is not included in a refund of prior years’ taxes in cases involving an error 
y a taxpayer in completing personal property schedules pursuant to article 5 of title 
.S. 

ing refunds involving errors or omissions made by a taxpayer in completing 
nts pursuant to article 7 of title 39, C.R.S., ins

abatement petition  the county pays the refund within the time frame described in  
0

propert
approv
entities
to the 
time as
taxing 
in whic
 

§ 39-1 -114(1)(a)(I)(B), C.R.S., which could be as long as a year.  For example, the taxes for 
y tax year 2006 are due in 2007.  The refund on a petition on which the decision to 
e occurs in 2006 could be paid in 2007 after consultation with the affected taxing 
.  “. . . Where a final determination is made granting an abatement or refund pursuant 
provisions of this section, the abatement or refund granted shall be payable at such 
 determined by the board of county commissioners after consultation with affected 
entities but no later than upon the payment of property taxes for the property tax year 
h said final determination was made…,” § 39-10-114(1)(a)(I)(B), C.R.S. 
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Abatement, cancellation of taxes. 
(1)(b) Any taxes illegally or erroneously levied and collected, and delinquent 
interest thereon, shall be refunded pursuant to this section, together with 
refund interest at the same rate as that provided for delinquent interest set 
forth in section 39-10-104.5; except that refund interest shall not be paid if the 
taxes were erroneously levied and collected as a result of an error made by the 
taxpayer in completing personal property schedules pursuant to the provisions 
of Article 5 of this title.  Said refund interest shall accrue only from the date 
payment of taxes and delinquent interest thereon was received by the treasurer 
from the taxpayer; except that refund interest shall accrue from the date a 
complete abatement petition is filed if the taxes were erroneously levied and 
collected as a result of an error or omission made by the taxpayer in 
completing the statements required pursuant to the provisions of article 7 of 
this title and the county pays the abatement or refund within the time frame 
set forth in sub-subparagraph (B) of subparagraph (I) of paragraph (a) of this 
subsection (1).  Refund interest on abatements or refunds made pursuant to 
the sub-subparagraph (F) of subparagraph (I) of paragraph (a) of this 
subsection (1) shall only accrue on taxes paid for the latest years of illegal or 
erroneous assessment. (emphasis added) 
 

§ 39-10-114, C.R.S. 
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CHAPTER 6  
PROPERTY CLASSIFICATION GUIDELINES 

AND ASSESSMENT PERCENTAGES 
 

CLASSIFICATION 

Property classification and assessment rates go hand-in-hand.  Property is classified 
according to its use on January 1, the assessment date.  The assessment rate and the approach 
to value (cost, market, or income) used to value a property are based upon the classification.  

ll taxable property and exempt property that is used for religioA us, charitable, and private 
schools within each county is classified, valued, and listed on the assessment roll.  Property is 
categorized as either real or personal, taxable or exempt and based on its use, is placed in at 
least one of the property classes.  Once the use of a property is determined, the property is 
assigned to one or more of the various subclasses defined within this section.   
A class and subclass tree is provided in Addendum 6-A, Property Classes and Subclasses.   
 
Property is classified according to its actual use on January 1.  Evidence for determining 
actual use can include observations made during a field inspection, correspondence with the 
owner or other individuals, the legally permitted use, and the use for which improvements 
were constructed or later modified.  If the actual use cannot be determined, the property 
should be classified according to its most probable use.   
 

nce any property is classified foO r property tax purposes, it remains classified as such until 

pply such information shall not 
the sole reason for reclassifying the property, § 39-1-103(5)(c), C.R.S.   

the actual use changes or the assessor discovers that the classification is erroneous.   
The assessor may request information from the property owner to determine the actual use in 

rder to reclassify the property, but failure of the owner to suo
be 
 
The actual value is multiplied by the appropriate assessment rate to arrive at the assessed 
value.  The property classes and their assessment rates are listed below. 
 
 Property Classes   Assessment Rate 
 
 Vacant land 0000  29% 

Resi dential 1000  7.96%, adjusted biennially  
 Commercial   2000  29% 
 Industrial   3000  29% 
 Agricultural  4000  29% 
 Natural resources 5000  29% 
 Producing mines 6000  25% Gross/100% Net, whichever is greater 
 Oil and gas  7000  87.5% Primary; 75% Secondary/Tertiary  
 State assessed  8000  29% 
 Exempt  9000  According to use 
 
NOTE:  All taxable personal property is assessed at 29%. 
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The m ssifying property is determining whether the 
propert ply to 
these d n can 
assist y
 

REAL

ost important distinction when cla
y is real or personal.  This distinction is important because different laws ap
ifferent types of property.  The guidelines and definitions provided in this sectio
ou in this process.   

 PROPERTY CLASSIFICATION  

Real pr
 

1. 
 

ss the 
sified 
d and 
, are 
st be 

 
2.  the use other than resident

The land and improvements are classified according to their use and assessed at 29%.  
Actual value is determined through application and reconciliation of the cost, market 
and income approaches to value.   

 
3. Do fixtures exist within the structure? 

 
Property may include fixtures.  Fixtures are real property subject to assessment and 
are defined by statute, §§ 39-1-102(4) and (11), C.R.S. 

 

operty classification may be determined by the following: 

Does a residential dwelling exist?   

If a residential dwelling exists, the land is classified as residential property unle
land use is agricultural.  The land underlying an agricultural residence is clas
according to the predominant agricultural land subclassification.  Residential lan
all residential improvements, including those located on agricultural land
assessed at the current residential assessment rate.  The actual value mu
determined by the market approach to value.   

Is ial?   
 

Definitions. 
(4) "Fixtures" means those articles which, although once movable chattels, 
have become an accessory to and a part of real property by having been 
physically incorporated therein or annexed or affixed thereto.  "Fixtures" 
includes systems for the heating, air conditioning, ventilation, sanitation, 
lighting, and plumbing of such a building.  "Fixtures" does not include 
machinery, equipment, or other articles related to a commercial or industrial 
operation which are affixed to the real property for proper utilization of such 
articles.  In addition, for property tax purposes only, "fixtures" does not 
include security devices and systems affixed to any residential improvements, 
including but not limited to security doors, security bars, and alarm systems. 
 

§ 39-1-102, C.R.S. 
 
NOTE:  Service station hydraulic lifts, gasoline pumps, and underground storage tanks fall 
under the fixture exception listed in § 39-1-102(4), C.R.S.  Furthermore, these items do not 
fit the definition of real property contained in § 39-1-102(14), C.R.S.  Consequently, 
according to § 39-1-102(11), C.R.S., these items must be classified and valued as personal 
property. 
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4. Does the land produ rimary purpose of obtaining a 
monetary profit o ed for food, draft, breeding, or 

 
If th ricultural.  
The arning or 
productive capacity of the land to the landlord over the past ten years.  The net 

apacity is capitalized at a rate of 13 percent, § 39-1-103(5)(a), 
 rate for agricultural land and non-residential improvements is 

29%. 

 

ce agricultural products for the p
r is the land grazed by livestock us

profit for the primary purpose of obtaining a monetary profit?   

e land produces agricultural products or is grazed, it is classified as ag
 value of agricultural land is determined by considering the net e

earning or productive c
C.R.S.  The assessment

 
5. Is the production of natural resource products occurring?  If so, that portion must be 

separately classified. 
 
Refer to this section of this manual for more detail on natural resources subclasses.  
The procedures for the valuation and assessment of producing natural resources are generally 
specified by statute.  Refer to ARL Volume 3, LAND VALUATION MANUAL,  
Chapter 6, Valuation of Natural Resource Leaseholds and Lands, for a complete 
discussion. 
 

PERSONAL PROPERTY CLASSIFICATION  

Personal property is virtually any property other than real property.  Specific classification 
nstructions are found in this section of the manual.  Specific guidi elines and procedures for 

valuing personal property are in ARL Volume 5, PERSONAL PROPERTY 
VALUATION MANUAL. 
 

GENERAL DEFINITIONS 
AXABLE PROPERTY T

 
Definitions. 
(16) “Taxable property” means all erty, real and pprop ersonal not expressly 
exempted from taxation by law. 
 

§ 39-1-102, C.R.S. 
 
EXEMPT PROPERTY 
Includes properties owned by the United States, State of Colorado, and any political 

e for 
ropert for u purpo -

subdivision.  Exemptions granted by the Division of Property Taxation (Division) ar
p y owned and used religio s ses, strictly charitable purposes, and private non
p chools.   rofit s
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REAL PROPERTY 
Real property is defined as: 
 

Definitions. 
(14)(a) “Real property” means: All lands or interests in lands to which title or 
the right of title has been acquired from the government of the United States 
or from sovereign authority ratified by treaties entered into by the United 
States, or from the state; 
 
(b) All mines, quarries, and minerals in and under the land, and all rights and 
privileges thereunto appertaining; and 
 
(c) Improvements. 
 

§ 39-1-102, C.R.S. 
 
 

Definitions. 
(7) "Improvements" means all structures, buildings, fixtures, fences, and 
water rights erected upon or affixed to land, whether or not title to such land 
has been acquired. 
 

§ 39-1-102, C.R.S. 
 
NOTE:  Water rights are not valued separately

ose rights, §§ 39-5-105(1.1)(a)(I) and (II), C.
, but as a unit with the real property served by 
R.S. 

PERS
erson efined as: 

 

th
 

ONAL PROPERTY  
P al property is d

Definitions. 
(11) "Personal property" means everything that is the subject of ownership 
and that is not included within the term "real property".  "Personal property" 
includes machinery, equipment, and other articles related to a commercial or 
industrial operation that are either affixed or not affixed to the real property 
for proper utilization of such articles.  Except as otherwise specified in 
Articles 1 to 13 of this title, any pipeline, telecommunications line, utility 
line, cable television line, or other similar business asset or article installed 
through an easement, right-of-way, or leasehold for the purpose of 
commercial or industrial operation and not for the enhancement of real 
property shall be deemed operty, including, without to be personal pr
limitation, oil and gas dist ission pipelines, gathering ribution and transm
system pipelines, flow lines, process lines, and related water pipeline 
collection, transportation, and distribution systems.  Structures and other 
buildings installed on an easement, right-of-way, or leasehold that are not 
specifically referenced in this subsection (11) shall be deemed to be 
improvements pursuant to subsection (7) of this section. 
 

§ 39-1-102, C.R.S. 
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RESI
 

PARCEL  
As established by the Division, a parcel is a defined area of real estate.  See Chapter 13, 

and Identification and Real Property Descriptions.   L
 

DENTIAL REAL PROPERTY 

Definitions. 
(14.5) “Residential real property” means residential land and residential 
improvements but does not include hotels and motels as defined in subsection 
(5.5) of this section. 
 

§ 39-1-102, C.R.S. 
 
RESIDENTIAL LAND 
 

Definitions. 
(14.4) “Residential land” means a parcel or contiguous parcels of land under 
common ownership upon which residential improvements are located and 
which is used as a unit in conjunction with the residential improvements 
located thereon.  The term includes parcels of land in a residential 
subdivision, the exclusive use of which land is established by the ownership 
of such residential improvements.  The term does not include any portion of 
the land that is used for any purpose that would cause the land to be otherwise 
classified….  The term also does not include land underlying a residential 
improvement located on agricultural land. 
 

§ 39-1-102, C.R.S. 
 
RESIDENTIAL IMPROVEMENT 
 

Definitions. 
(14.3) “Residential improvements” means a building, or that portion of a 
building, designed for use predominantly as a place of residency by a person, 
a family, or families.  The term includes buildings, structures, fixtures, fences, 
amenities, and water rights w l part of the residential use.  hich are an integra
The term also includes mobile homes as defined in section 38-29-102(8) 
C.R.S., and manufactured homes as defined in section 42-1-102(106)(b) 
C.R.S. 
 

§ 39-1-102, C.R.S. 
 
NOTE:  § 38-29-102(8), C.R.S. was repealed. 
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OME MANUFACTURED H
 

Definitions. 
(106)(b) "Manufactured home" means any preconstructed building unit or 
combination of preconstructed building units, without motive power, where 
such unit or units are manufactured in a factory or at a location other than the 
residential site of the completed home, which is designed and commonly used 
for occupancy by persons for residential purposes, in either temporary or 
permanent locations, and which unit or units are not licensed as a vehicle. 
 

§ 39-1-102, C.R.S. 
 
POSS EST 
The Division defines possessory int operty interest in an otherwise tax-
xempt property or the right to the occupancy and use of any benefit in a tax-exempt property 
at has been granted under lease, permit, license, concession, contract, or other agreement.  

AR

ESSORY INTER
erest as, a private pr

e
th
See L Volume 3, LAND VALUATION MANUAL, Chapter 7, Special Issues in Land 
Valuat
  
SPEC ATION TOPICS 
Property Changing Use

ion, for details on possessory interest.  

IAL CLASSIFIC
 

hen the use of a property changes e assessment date, the classification 
 

 is removed from a parcel, a single-
retail store, or a structure completely destroyed after the 

 A residential subdivision plat is filed in June of the current year.  The plat is 
 deleting the original unplatted vacant land parcel (0550) and creating 

latted 
ary 1, 

 
• the 

ctured 
t year.  

tured 

 
• of the 

r the 
ising 

 
• is 

is unimproved the following 
anuary 1, the property is recl ial lot (0100).  

W after January 1, th
assigned to the property as of January 1 remains in place until the following January 1.  
This includes a class or subclass change mid-year, such as a subdivision plat filed after 
anuary 1, a manufactured home that moves onto orJ

family residence converted to a 
assessment date.  For example: 
 

•
processed by
new parcels for the platted residential lots. The new lots remain classified as unp
vacant land (0550) for the remainder of the current year.  The following Janu
the platted lots are reclassified as vacant residential lots (0100).   

A manufactured home moves onto a vacant residential lot (0100) in April of 
current year.  The land remains classified as vacant residential, and the manufa
home is classified as a manufactured home improvement (1235) for the curren
January 1, of the following year, the land is reclassified as residential manufac
home land (1135).   

A single family residence (1112/1212) is converted to a retail store in February 
current year.  The property remains classified as a single family residence fo
entire year and is reclassified the following January 1 as commercial merchand
property (2112/ 2212).   

In October, a duplex (1115/1215) is completely destroyed by fire.  The property 
assified as a duplex for the entire year.  If the parcel cl

J assified as a resident
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 the rule include real property that changed taxable status after January 1 and Exceptions to
the classification of land when a structure is assessed as omitted property.  (The omitted 
structure was in place on January 1; therefore, the use of the land must correspond.) 
 
Partially Completed Structures 

tructures that are partially complete on JanuarS
u

y 1,are classified according to their intended 
se wh   When a new foundation for a residence is completed as of January 1, 

the lan e 
improv ment 
comple on of 
partiall ial improvements are published in Section 1, ARL Volume 3.   
 
f, after a period of time as determi o further construction progress is 
ade to the property containing a foundation, it may be necessary to reclassify the property 

estr ctures

en completed.
d is reclassified from vacant land to residential improved land.  In addition, th
ement receives a partial assessment based on the portion of the improve
ted as of January 1.  Guidelines to determine the percentage of completi
-constructed residenty

I
m

ned by the assessor, n

as vacant land. 
 
D oyed Stru  
Structu nt roll 
and the  fully 
destroy year. 
 
Structu t year 
accord year, 
reclassi operty 
and rev ion to 
continu
 
Equities in State Land

res that are fully destroyed prior to January 1 are removed from the assessme
 land is classified as vacant land for the current assessment year.  Structures
ed after January 1 are classified according to the use on January 1 of the current 

res that are partially destroyed prior to January 1 are classified for the curren
ing to the previous use.  If no effort to rebuild the structure occurs within a 
fy the property as vacant land.  The assessor, after physically inspecting the pr
iewing the facts, may make the determination to allow the improved classificat
e.  

 
he equity in land purchased under contract from the state is classified in the same manner as 

rovements on the land are classified according to 
Chapter 3, Specific Administrative Processes, 

nd ARL Volume LAND VALUATION MANUAL

T
though owned by the purchaser.  Any imp

eir use.  For further information, refer to th
a  3, , Chapter 7, Special Issues in 
Land V
 
Parce

aluation.   

ls of Land with Residential Use 
 of land, under common ownership, that are contiguous to land used for a resid
d as an integral part of a residence, are classified as residential property.  The pr
tial parcel must conform to the definition of residential real property as define
102(14.5), C.R.S., and Sullivan v. Board of Equalization of Denver County

Parcels ence 
and use imary 
residen d in  
§ 39-1- , 971

o. App. 
 P.2d 

675 (C 1998). 
 

he assessor's judgment is crucial in de ntiguous parcels can be defined as 
l provide information critical to this decision.  
e not limited to the following: 

1. Are the parcels considered and actually used as a common unit with the residence? 
 

2. Would the parcel(s) in question be conveyed with the residence as a unit?  
 

3. Is the primary purpose of the parcel and associated structures to be for the support, 
enjoyment, or other non-commercial activity of the occupant of the residence?  

ol

T termining if co
residential property.  A physical inspection wil

uggested judgment criteria to be considered arS
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es, then it is likely that the parcel would fall under the 
sidential classification.  Each of these criteria is considered individually with no emphasis 

placed lar criterion.   
 
Grow

 
If answers to these criteria are y
re

on any particu

th Valuation for Assessment 
ing counties severely impacted by residential growth may opt to assess
ction that occurs between January 1 and July 1, § 39-5-132, C.R.S. 

ounty commissioners make a finding of severe growth impact as p

Qualify  new 
constru
 
If the rovided in  
§ 39-5-132, C.R.S., the assessor va on on both January 1 and July 1.   

he prorated value of the constructi n January 1 and July 1 is added to 
e assessment roll. 

c
lues new constructi

on completed betweeT
th
 
The classification of the land is based in its status on the January 1 assessment date, unless 
the newly constructed building is a residential unit.  If the newly constructed building is a 
residential unit and if the land was classified as vacant, the land is reclassified as residential 
and the assessment rate applied to the land is based on the residential classification,  
§ 39-5-132(2)(c), C.R.S.  ARL Volume 3, LAND VALUATION MANUAL, Chapter 4, 

aluation of Vacant Land Present WorV
va

th, provides procedures for present worth 
esent worth value is applied only to vacant 
worth valuation does not apply; thus, the 

rth valuation be removed when the land classification is 

luation.  In the procedures, it directs that the pr
land.  Once a building is on the land, present 
Division suggests the present wo
changed to residential due to the installation of a residential improvement.    
 
Manufactured Home with a Non-residential Use 
Manufactured homes with a non-residential use are classified according to their use and 
assessed by the assessor.  An example of this is a manufactured home used as a sales office.  
An exception is a manufactured home used as an on-site contractor's office on a construction 
location if such home has been issued a Special Mobile Machinery (SMM) license plate by 
the county clerk.  This is rare because most mobile contractors' offices are specially designed 
for that purpose and are not manufactured homes as defined in § 42-1-102(106)(b), C.R.S.   
 
Camper Trailers and Trailer Coaches 
C mper trailers and trailer coaches are categorized as Class D vehicles aa nd are issued plates 
by the county clerk of the county in which the owner resides.  The controversy occurs when 
these types of trailers are parked in one place for an extended period of time.  The following 
definitions should be reviewed. 
 

Definitions. 
(14) "Camper trailer" means a wheeled vehicle having an overall length of 
less than 26 feet, without motive power, which is designed to be drawn by a 
motor vehicle over the public highways and which is generally and commonly 
used for temporary living or sleeping accommodations. 
 

§ 39-1-102, C.R.S. 
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Definitions. 
(106)(a) "Trailer coach" means any wheeled vehicle having an overall width 
not exceeding eight feet and an overall length, excluding towing gear and 
bumpers, of not less than twenty-six feet and not more than forty feet, without 
motive power, which is designed and generally and commonly used for 
occupancy by persons for residential purposes, in temporary locations, and 
which may occasionally be drawn over the public highways by a motor 
vehicle and is licensed as a vehicle. 
 

§ 39-1-102, C.R.S. 
 
In the first definition, the words "temporary living or sleeping accommodations" are a key.  
In the second definition, the key phrase is "in temporary locations."   
 

hen these typ

 

es of vehicles are permanently affixed to the ground, they are valued and 
by the assessor.  If they are permanently located but not 

 
provement.  The criteria below can be used in that decision making process. 

W
assessed as an improvement 
permanently affixed to the ground, and do not have a current license plate, they are valued 
and assessed as an improvement.   
 
The assessor’s judgment is crucial in determining the proper classification of the land and
im
 
Before a property is eligible to be classified as residential, it must conform to Colorado 
statutory requirements.  The statutes define residential improvements as: 
 

Definitions. 
(14.3) “Residential improvements” means a building, or that portion of a 
building, designed for use predominantly as a place of residency by a person, 
a family, or families.  The term includes buildings, structures, fixtures, fences, 
amenities, and water rights which are an integral part of the residential use.  
The term also includes mobile homes as defined in section 38-29-102(8), 
C.R.S., and manufactured homes as defined in section 42-1-102(106)(b), 
C.R.S. 
 

§ 39-1-102, C.R.S. 
 
NOTE:  § 38-29-102(8), C.R.S. was repealed by SB 89-23.   
 
The statute above and § 39-1-102(8), C.R.S., reference § 42-1-102(106)(b), C.R.S., which 
defines manufactured homes for property tax purposes.   Other definitions of manufactured 
homes are present in the statutes, but do not apply to property taxation.   
 

Definitions. 
(106)(b) "Manufactured home" means any preconstructed building unit or 
combination of preconstructed building units, without motive power, where 
such unit or units are manufactured in a factory or at a location other than the 
residential site of the completed home, which is designed and commonly used 
for occupancy by persons for residential purposes, in either temporary or 
permanent locations, and which unit or units are not licensed as a vehicle. 
 

§ 42-1-102, C.R.S. 
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he improvement must meet statutory criteria reflected in number one and two below in 

t the statutory definition of a residential improvement?  
(§ 39-1-102(14.3), C.R.S.) 

ated on the location year-

p of land, houses, and cabins is transferred by deed.   
 of manufactured and mobile homes is transferred through a statement 

n the home is new, a title when used, and a deed when the title has been 
rough 
bill of 

 
Criteria three through seven are consid  with no emphasis placed on any 
particular criterion.  These criteria ar ualifiers, and are used as such in the 

roperty classification process.  When the classification is disputed, evidence supporting the 
disputed classification is provided by the taxpayer.   
 

T
order to be classified as residential: 
 

1. Does the improvement mee

 
If not, the land and improvement, if real property, are classified under a non-
residential subclass.   

 
If so, does the improvement comply with criterion number two? 

 
2. Did the improvement have a residential use on the current assessment date?   

(§§ 39-1-102(14.3), (14.4), and 105, C.R.S.) 
 

If not, the land and improvement, if real property, are classified according to the use 
on the assessment date. 

 
If so, review the following criteria:  

 
3. Does the improvement have a continuous supply of water, a working waste disposal 

system, electricity, and heating fuel?  If local zoning and health regulation do not 
require this, the consideration of this criterion may be omitted.   

 
NOTE:  For county planning and building code purposes, manufactured homes are 
defined in § 30-28-115(3)(a)(I), C.R.S. 

 
4. Do the subdivision covenants allow improvements to be situ

round? 
 

5. Was a certificate of occupancy issued for the improvement according to local rules 
and regulations?  

 
6. Does the improvement meet the minimum requirements of a residence as defined by 

regulations established by local governmental entities? 
 

7. Is the ownership of the improvement transferred through a bill of sale, statement of 
origin, title, or deed?  Typically, property sold through a bill of sale will not qualify 
as a residential dwelling.   

 
Typically, the ownershi
The ownership
of origin whe
purged.  Ownership of camper trailers and trailer coaches is conveyed th
certificate of title.  The ownership of camper coaches is conveyed through a 
sale. 

 ered individually
e qualifiers, not disq

p
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he following are three examples of improvements that would UnotT U qualify as residential:    
 

1. ch" is 

 

A "camper coach" located on an otherwise vacant parcel of land.  "Camper coa
defined by Colorado statute as:  

Definitions. 
(13) . . . an item of mounted equipment, weighing more than five hundred 
pounds, which when temporarily or permanently mounted on a motor vehicle 
adapts such vehicle for use as temporary living or sleeping accommodations. 
 

§ 42-1-102, C.R.S. 
 

2. A camper trailer located on an otherwise vacant parcel of land during the summer 
months.   

 
3. Even though not a camper trailer or a trailer coach, a shed that is used by the owners 

periodically for lodging and/or storing equipment, while engaged in recreational 
activities.   

 
In either situation, the land is classified according to its use and the improvement, if real 

 an improvement meets the statutory definition of residential improvements and was 

In thes provement would not be assessed by the assessor, but the land could be 
classifi
 
CAUT fice to 
physica er or 
conferr  not

property, is classified as a minor structure on vacant land.   
 
If
situated on the parcel January 1, a valid Colorado license plate on the improvement does not 
disqualify the land from being classified as residential. 
 

e cases, the im
ed as residential improved, if criteria one and two are met.   

ION:  Double taxation must be avoided.  This may require the assessor's of
lly inspect each such vehicle every year, sending a questionnaire to each own
ing with the county clerk to ensure that specific ownership vehicle taxes have  

been pa
 
Agricultural Type Buildings on Non-Agricultural Property

id on the camper trailer or trailer coach.   

 
ike all property, the use of the struct ned.   

, it is classified as residential.   

3. e is used in conjunction with a farm/ranch operation, it is classified as a 

 
Cond

L ure must be determi
 

1. If the structure is used as an integral part of a residence
 

2. If the structure is used in conjunction with a commercial/industrial enterprise, it is 
classified accordingly.   

 
If the structur
farm/ranch support building. 

ominium Properties that are Hotel Units 
n condominium projects that are operated as hotels, including units held in time
 or other partial ownership interests, are classified as residential property (

Units i  share 
estates 1230) 
unless ion, to 
be consid 3 below, if 
either item is applicable, § 39-1-1 Units not classified as residential 

roperty under these provisions are cla ging (2115/2215).   

they meet the definition of a “hotel unit” as defined in Item 1 below.  In addit
ered a hotel unit, the unit must meet the criteria expressed in Items 2 or 

02(5.5)(a), C.R.S.  
ssified as commercial lodp
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lities and restaurants are commercial property and are 
lassified accordingly.  If the amenities (commercial property) are defined as common 

 unit and assessed at 29 percent.  In this scenario, the 
chedule for each unit will have more than one abstract code.  If an amenity (commercial 

propert
value nit is assessed at 29 percent.  See Volume 3

 
Amenities such as conference faci
c
elements in the condominium declaration, the value of the amenities (commercial property) 
is allocated to each condominium
s

y) is not defined as a common element, but is defined as a condominium unit, the 
of the commercial u , LAND 

VALUATION MANUAL, Chapter 7, Special Issues in Land Valuation, for valuation 
proced

 whole or in part, directly, or indirectly through one or more 
intermediate entities, by a person or group of related persons who uses the units in 

ure details.   
 

1. “Hotel unit” means any residential unit included in hotel units,  
§ 39-1-102 (5.5)(c)(III), C.R.S.   

 
“Hotel units” means more than four residential unit ownership equivalents in a 
project that are owned in

connection with a business establishment primarily to provide lodging, camping, or 
personal care or health facilities to the general public predominantly on a nightly or 
weekly basis, § 39-1-102(5.5)(c)(III), C.R.S.   

 
“Related persons” means spouses and minor children, or persons who control, are 
controlled by, or are under common control with each other,  

 
“Control” means the power to direct the business or affairs of an entity through direct 

 beneficial interests, § 39-1-102(5.5)(c)(III)(A), C.R.S.   
 

For time share units:  Time share interests in one or more units that entitle the owner 

Example:  Single unit ownership equivalent

§ 39-1-102(5.5)(c)(III)(B), C.R.S.   

or indirect ownership of stock, partnership interests, membership interests, or other 
forms of

“Residential unit ownership equivalent” means: 
 

to three hundred sixty-five days of use in any calendar year, except leap years,  
§ 39-1-102(5.5)(c)(VII)(A), C.R.S.   

 
For non-time share units:  Undivided interests or full interests in one or more unit(s) 
that total 100 percent, § 39-1-102(5.5)(c)(VII)(B), C.R.S.   
 

 of non-time share units 
 
 
 
 
 
   1/4 interest (25.0%)

  John Q. Taxpayer owns: 

  1/4 interest (25.0%) in Unit 1 
  1/2 interest (50.0%) in Unit 5 

 in Unit 10 
    (100.0%)  

 
NOTE:  If the above unit ownership equivalent is part of a block of more than four 
unit ownership equivalents, but is not used as part of a lodging facility, the units are 
classified as residential.   
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eveloper’s business must also meet the following 
provision to be commercial property:   

 
er the 

In addition to meeting the criteria above: 
 

2. Units held as inventory primarily for sale and marketed by a developer to customers 
in the ordinary course of the d

The unit has been held as inventory by the developer for two years or more aft
date the certificate of occupancy was issued and depreciated by the developer
the Internal Revenue code as defined in §§ 39-1-102(5.5)(a)(II) and 39-22-103(5.3

.R.S.   

 under 
), 

 
3. Units acquired by a lender or  through foreclosure, a deed in lieu 

C

 owners’ association
of foreclosure, or similar transaction must also meet the following provision to be 
commercial property:   

 
The unit is not marketed for sale or is depreciated by the lender or owners’ 
association under the internal revenue code as defined in §§ 39-1-102(5.5)(a)(III) and  
39-22-103(5.3), C.R.S.   

 
Tax Apportionment for Hotel and Non-Hotel Owners: 
The ownership interests in a hotel unit may be split between hotel unit owners and non-hotel 

nit owners, §§ 39-1-102(5.5)(c)(II), III, and (VI), C.R.S.  Whu en the two types of owners, 

 otherwise, the non-hotel unit owner 
 

 with the county for a review under the 
overned by  

a 50% interest in the unit.   

1. Calculation of total taxes due:  

hotel unit owners and non-hotel unit owners, hold ownership of a unit, the entire unit is 
classified and taxed as commercial lodging.   
 

nless an express agreement between the owners statesU
pays only the amount of tax that would be paid if the unit were classified as residential.  
The hotel unit owner pays the difference between the tax paid by the non-hotel unit owner 
nd the total tax due, § 39-1-102(5.5)(b), C.R.S. a

 
To assist the owners in determining the apportionment of the tax, at the request of any owner, 
the assessor calculates the tax that would have been levied if the unit had been classified as 
residential property, § 39-1-102(5.5)(b)(III), C.R.S.  If any owner disagrees with the 
ssessor’s calculation, a petition may be fileda

abatement statute, § 39-10-114, C.R.S.  Any appeal of the decision is g
§ 39-10-114.5, C.R.S. 
 
An example apportionment of the tax is shown below.   
 
Example:   

• The unit has an actual value of $500,000.   
• A hotel unit owner owns 
• Two non-hotel unit owners own the remaining 50% interest, each with a 25% interest.   
• The tax rate is 80 mills.   

 

 
$500,000 (Actual value) x .29 (29%) (Assessment rate) = $145,000 (Assessed value)  

 
$145,000 (Assessed value) x .080000 (Tax rate) = $11,600 (Tax due to treasurer)  
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2. Hypothetical calculation of total tax, had the property been classified residential: 

it owner #1:   
 

Non-hotel unit owner #2:   

ner #2 tax)  = $10,008 (Hotel unit owner tax) 
 

ROPERTY CLASS 

(The assessor must provide this upon request of the owner(s).) 
 
$500,000 (Actual value) x .0796 (7.96%) (Assessment rate) = $39,800 (Assessed value)  
 
$39,800 (Assessed value) x .080000 (Tax rate) = $3,184 (Tax) 
 

3. Apportionment of tax between owners:  
 

Non-hotel un

$3,184 (Tax) x .25 (25%) = $796 (Residential tax for owner #1)  
 

 
$3,184 (Tax) x .25 (25%) = $796 (Residential tax for owner #2)  
 
Hotel unit owner:   
 
$11,600 (Total tax) - $796 (Owner #1 tax) - $796 (Ow

Total tax due to the county treasurer:  $11,600 
 

P AND SUBCLASS DESCRIPTIONS  

This se
classifi
 

ACA

ction contains a description of each property class, as well as detailed criteria and 
tion codes for each property subclass. ca

V NT LAND 
 land is land which has no buildings or fixtures, other than minor structures, on it.  
r site improvements such as sewer,

Vacant
Land o  water, electricity, curb and gutter, and street 

aving may exist on vacant land.  The land may be platted or unplatted.  Vacant land 
include
land, a atural resource lands are 
exclud m this classification.  Zoning and most probable future use are the classification 
criteria

ACA T R P CRIPTIONS 
 

o this subclass.  This subclass 
 

 
 

p
s all vacant lots, parcels, sites, or tracts whether platted or unplatted.  Agricultural 
s defined by § 39-1-102(1.6)(a), C.R.S., and producing n
ed fro
 for platted vacant land.  Unplatted parcels are classified by size. 

 
V N EAL ROPERTY SUBCLASS CODES AND DES
Vacant Land – Possessory Interest   Code: 0010
 

ned tPossessory interests in tax-exempt vacant land are assig
.  includes, but is not limited to, unimproved parking lots

 
 Report the following information:  

  Number of leases 
  Possessory interest value 

 



6.15 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 

Va Land Code: 0100 

 
 
 
 

acant Commercial Lots    Land Code: 0200 

b and gutter, and street paving may exist.  Vacant unplatted 
arcels may be included under this subclass.  For example, a vacant unplatted parcel used as 

a pay-p
 

rmation:  
  Number of parcels 

is subclass.  Land or site improvements such as 
ewer, water, electricity, curb and gutter, and street paving may exist on vacant land. 

  Number of parcels 
d value 

els, sites or tracts of land which range in size from less than 
ne acre to over one hundred acres.  Land or site improvements such as manufactured home 

 and gutter, and street paving probably will not exist.  
lassify properties according to parcel size. 

 
ess than 1.0 Acre      Land Code: 0510 

 
Report the following information:  

   Number of parcels 
   Land value 
 

cant Residential Lots    
 
Platted lots are assigned to this subclass.  Land or site improvements such as manufactured 
home hook-ups, sewer, water, electricity, curb and gutter, and street paving may exist on 
vacant land. 
 

Report the following information:  
  Number of parcels 
  Land value 

V
 
Platted lots zoned commercial are assigned to this subclass.  Land or site improvements such 
as sewer, water, electricity, cur
p

arking lot.  
 
Report the following info

 
   Land value 
 
Vacant Industrial Lots     Land Code: 0300 
 
Platted lots zoned industrial are assigned to th
s
 

Report the following information:  
   Number of parcels 
   Land value 
 
Vacant Planned Unit Development Lots   Land Code: 0400 
 
Platted lots which are zoned for residential, commercial, or industrial planned unit 
development use are assigned to this subclass.  Land or site improvements such as 
manufactured home hook-ups, sewer, water, electricity, curb and gutter, and street paving 
may exist on this land. 
 
 Report the following information:  
 
   Lan
 
ALL OTHER VACANT LAND 
 
This subclass is for unplatted parc
o
hook-ups, sewer, water, electricity, curb
C

L
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 eport the following information:  
 
 Land value 
 
At Lea  5.0 Acres but Less than 10.0 Acres Land Code: 0530 

 Report e following information:  
 
 Land value 
 
At Lea 0.0 Acres but Less than 35.0 Acres Land Code: 0540 
 
 eport the following information:  
 
 Land value 
 
At Lea 5.0 Acres but Less than 100.0 Acres Land Code: 0550 
 
 Report the following information:  
 
 Land value 
 

     Imp. Code: 0600 

OTE:  Minor structures located on agricultural land are classified as farm/ranch support 

n:  

At Least 1.0 Acre but Less than 5.0 Acres  Land Code: 0520 

R
  Number of parcels 
  

st
 

 th
  Number of parcels 
  

st 1

R
  Number of parcels 
  

st 3

  Number of parcels 
  

100.0 Acres and Above     Land Code: 0560 
 
 Report the following information:  
   Number of parcels 
   Land value 
 
Minor Structures    
 
Minor structures are improvements that do not add value to the land on which they are 
located and that are not suitable to be used for and are not used for any commercial, 
residential, or agricultural purpose, § 39-1-103(14)(c)(II)(A), C.R.S. 
 
Minor structures consist primarily of garages, sheds, and other minor improvements which 
are not used in conjunction with a residence, a commercial enterprise, or agricultural land.   
 
N
buildings. 
 
 Report the following informatio
   Improvement value 
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YRESIDENTIAL PROPERT  
All residential dwellings, land, improvements, and taxable personal property that are used in 
conjunction with residential dwellings, as well as conforming common interest community 
property, are classified according to use into the subclasses of residential property.  If two or 

ore re hat property is assigned to a subclass according to 
s prim tural residences are assessed at the prevailing 
siden  residential subclasses are listed on the residential page of the 
bstra nt (abstract). 

 r prop ies here t  for the senior citizen 

m sidential uses apply to a property, t
it ary or predominant use. Agricul
re tial rate.  All of the
A ct of Assessme
 
A subclass was not created fo ert w he owner qualifies
exemption.  The assignment of such code would create a method of identifying such 
properties which would jeopardize the confidentiality of the exemption.  The Division 
discourages the creation of an internal code by assessors for the senior citizen exemption 
program.  
  
RESIDENTIAL PARCEL SIZE 
T is no prescribed pahere rcel size that may be entitled to residential classification.   

ach s reviewed individually.  Two court cases are relevant in this situation.  
 Gyurman v. Weld County Board of Equalization

E ituation must be 
In , 851 P.2d 307 (Colo. App. 1993), the 

nt evidence to pr e a 3 ld be classified as 
sidential.  In Farny v. Board of Equalization of Dolores County

owner presented sufficie ov 6.75 acre tract shou
re , 985 P.2d 106 (Colo. App. 

hen  improvement is used for residential purposes and a portion is also used 
r any other purpose, the actual value of each portion of the improvement is determined 

  The  land is determined by 
pplication of the appropriate approaches to appraisal.  The land is allocated to the 

lling, the classification of the land is based on the predominant or 
rimar  land use regulations.  If multi-use is permitted by 
nd us the manner described in § 39-1-103(9)(b), C.R.S.     

hen th county land use regulations, the allocation of land to the primary and 
e assessor, based on his/her judgment.  It is acceptable to 

etermine the land allocation for the secondary use based on the square footage of the 
 
 

n exception to this is land underlying an agricultural residence.  In this case, the land 
n the predom t ag cultur

1999), it was determined a 320 acre parcel should be classified as residential based on the 
owner’s use of the parcel in conjunction with the residential use of a cabin.   
 
MIXED USE PROPERTIES 
W a portion of an
fo
using the appropriate approaches to appraisal. actual value of the
a
appropriate classes based upon the proportion that the actual value of each of the classes to 
which the improvement is allocated bears to the total actual value of the improvement.   
The appropriate assessment rate is then applied to each portion of the land and improvement,  
§ 39-1-103(9)(a), C.R.S.  In the case of land containing more than one improvement, one of 

hich is a residential dwew
p y use of the land in compliance with

 is allocated in la e regulations, the land
 

ere are no W
secondary uses is determined by th
d
secondary use within the improvement and a reasonable area around the improvement.  
The classification of the remaining portion of the land is tied to the primary use.  
The appropriate assessment rate is then applied to each portion of the land.   
 
A
classification is based o inan ri al land class.  
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BCL ND 
ESC
eside     Code: 1020 

ossesso  in tax-exempt residential land and improvements are assigned to this 
taxp  according to use and 

subcla  not limited to, single 
mily .   

formation:  
eases 

ingle  Land Code: 1112 Imp. Code: 1212 

and a a residential dwelling unit by one family and other improvements 
lated  use are classified under this subclass.  The subclass includes townhomes 

al dwelling units of 
split by the filing of a 

ctured homes (mobile homes) if the manufactured 
ome t e Division of Motor Vehicles.  It does not include 
ondom

stru tures e built to Co ilding codes, the same 
tion tick built h mes.  ential structures can be 

entifi he kitchen sink.  The outriggers and I-beams are 
move ermanent foundation.   

llowing information:  

Imp. Code: 4277 

  

 structures as defined in the single family residential subclass.  Any structures or 
prov ultural property" or farm/ranch support buildings 

ubclas

nd underlying the residence is included in the predominant land subclass. 
 
 Report the following information:  
   Number of residences 
   Improvement value 
 

RESIDENTIAL REAL PROPERTY SU ASS CODES A
D RIPTIONS 

terest   R ntial - Possessory In
 

ry interestsP
subclass.  Improvements owned by the lessee ( ayer) are classified
ssigned to the corresponding subclass.  This ss includes, but isa

fa residences and manufactured homes
 

ing in Report the follow
  Number of l 

   Possessory interest value 
 
S Family Residential    
 

sed as L nd structures u
to residentialre

and factory-built* residential structures.  It also includes individu
uplexes, triplexes, and planned unit developments when the parcel is d

resubdivision plat.  It also includes manufa
 purged with thh itle has been properly

c iniums.  
 
*Factory built residential c ar lorado uniform bu
odes used in the construc  of s o Factory built residc

id ed by a silver plate located under t
is placed on a pre d when the structure 

 
Report the fo 

   Number of parcels 
  Number of residences  

   Land value 
   Improvement value 
 

arm or Ranch Residence       F
 
Residential dwellings located on farms or ranches and garages, carports, storage sheds, or 

ther improvements directly related to the residence are classified under this subclass. o
It includes manufactured homes (mobile homes) if the manufactured home title has been 
properly purged with the Division of Motor Vehicles.  It also includes factory built 

sidentialre
im ements listed in the "all other agric
s ses are excluded.   
 
La
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 Land Code: 1115 Imp. Code: 1215 

tial dwellings which include four to eight living units 
artments, row-houses, boarding houses, dormitories, 

  Land Code: 1125 Imp. Code: 1225 

h the clerk and 

this subclass.  Commercial 
ondominiums are classified as 2245 and industrial condominiums are classified as 3230. 

  
Report the following information:  

   Number of residences (individual condominium units)  
   Property value (land and improvement) 

Duplexes - Triplexes     
 
Land and structures connected with duplexes and triplexes are classified under this subclass.  
A duplex is two residential dwelling units and a triplex is three units.  While parcels may 
have one or more buildings that are duplexes or triplexes, typically there will be one parcel 
with two or three residential units.  If the parcel is split by the filing of a resubdivision plat, 
the parcel is classified as single family residential.   
 
 Report the following information:  

  Number of parcels  
   Number of residences 
   Land value 
   Improvement value 
 
Multi-Units  (4 to 8 Units)     Land Code: 1120 Imp. Code: 1220 
 
Land and structures designed as residen
are classified under this subclass.  Ap
and nursing or rest homes are typical multi-unit dwellings in this subclass.   
 
 Report the following information:  
   Number of parcels 
   Number of residences 
   Land value 
   Improvement value 
 
Multi-Units (9 Units and Up) 
 
Land and structures designed as residential dwellings which have nine or more living units 
are classified under this subclass.  Apartments, row-houses, dormitories, boarding houses, 
and nursing or rest homes are typical multi-unit dwellings. 
 
 Report the following information:  
   Number of parcels 
   Number of residences 
   Land value 
   Improvement value 
 
Residential Condominiums        Imp. Code: 1230 
 
A condominium is a single real estate unit in a multi unit development in which a person has 
both separate ownership of a unit and a common ownership interest, along with the 
development’s other owners, in the common areas. 
 
A condominium declaration and plat, which define the character, duration, rights, 
obligations, limitations of ownership, and physical location, are filed wit
recorder. 
   
Condominiums used as residential dwelling units are listed under 
c
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p. Code: 1235 

e ), w h ar titled through the Motor 

es are included with and abstracted with the land.  
etach in conjunction with a manufactured home are classified as 
anufa

d cing obile omes e o  

nonymously. 

arm o s     Imp. Code: 4278 
obil

anuf e homes*), which are titled through the Division of Motor 
as a farm or nch residenti l dwelling, are assigned  

r garages, carports or storage she  

formation:  

anuf  Land Code: 1140 Imp. Code: 1240 

anuf rovements and amenities owned by the landlord are included in 
is subclass.  Improvements that may exist are park offices, resident manager's housing, 

swimming pools, playgrounds or recreation areas, site or manufactured home space storage 
buildings, and laundry rooms.  Only manufactured home parks are classified in this subclass. 
 

 
Manufactured Homes (Mobile Homes)  Land Code: 1135 Im
 
Manufactured homes (mobile hom s* hic e Division of 
Vehicles and have a residential use, are classified in this subclass.  Properties where both the 
land and the manufactured home are owned by the same owner, or the manufactured home is 
situated on individually owned parcels of land, or the manufactured home is located in a 
manufactured home park, are included in this subclass.  Factory built residential structures 
are classified as single family residential.   
 
NOTE:  Manufactured home hook-up valu
D ed garages and sheds used 
m ctured homes (1235). 
 
*Manufacturers stopped pro u m h in 1976.  This typ f structure is now
called a manufactured home.  Manufactured homes are built to HUD standards and can be 
identified by a red tag usually located on the back of the structure.  If the structure is shipped 
in more than one piece, each piece will have a red tag.  If the red plate is missing, there 
should be an 8 1/2 x 11 inch paper "data plate," located near the water heater or furnace, 
which gives the specifications of the structure.  The outriggers and I-beams are left in place 
when manufactured homes (mobile homes) are parked.  The axles and wheels may or may 
not be removed.  For purposes of property taxation, the terms mobile home and manufactured 
home are used sy
 
 Report the following information:  
   Number of parcels 
   Number of residences 
   Land value 
   Improvement value 
 
F r Ranch Manufactured Home
(M e Homes) 
 
M actured homes (mobil
Vehicles and are being used ra a to this
subclass.  Also included a e ds directly related to the
residence.  It excludes those improvements listed in the "all other agricultural property" or 
"farm/ranch support buildings."  
 
Land underlying the residence is to be included in the predominant land subclass. 
 
*See details under the residential manufactured homes subclass. 
 

Report the following in
   Number of residences 
   Improvement value 
 
M actured Home Parks    
 
M actured home park imp
th
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home hook-u value are inc a

arsonages, Rectories, Manses    Land Code: 1145 Imp. Code: 1245 

ffecti hese properties are generally either fully exempt and are 
bstrac oses (9154 and 9254), or fully taxable and abstracted under 
e app ntial subclass. 

artially Exempt - Residential -   Land Code: 1150 Imp. Code: 1250 
ations

ubclass. 

he ty re included are, "elderly or disabled low-income 
siden ily service facilities" occupied by low-income single-parent 
milie  facilities" occupied by low-income homeless or abused 

low-income elderly persons, housing for low-income disabled persons, 
nd ho iving care or treatment from a licensed health care facility or 
stitution for physical or mental disabilities.   

Report the following information:  

ESI ERTY SUBCLASS CODE AND 
ESC
eside       Pers. Code: 1410 

 descr is located under commercial personal property. 

NOTE:  Manufactured p s luded with and abstr cted with the land. 
 
 Report the following information:  
   Number of parks 
   Land value 
   Improvement value 
 
P
 
E ve January 1, 1990, t
a ted under religious purp
th ropriate reside
 
P
Annual Percentage Determin  
 
The taxable portion of residential properties which have been granted a partial exemption by 
the Division pursuant to §§ 39-3-109(1)(b) or 112, C.R.S., and for which your office receives 
"Annual Percentage Determinations" from the Division, are included in this s
 
T pes of residential facilities which a
re tial facilities," "fam
fa s, "transitional housing
persons, housing for 
a using for persons rece
in
 
 
   Number of parcels 
   Land value 
   Improvement value 
 
R DENTIAL PERSONAL PROP
D RIPTION 

l PropertyR ntial Persona
 

iption of this subclass A
 

COMMERCIAL PROPERTY 
Commercial property includes all lands, improvements, and personal property used as a 
commercial enterprise.  Commercial improved property may have one or more uses. 

d motels are classified, valued, and assessed as commercial property unless 
cumentation exists to support a classification as mixed-use property.  To be classified as a 

ty.   
idence of overnight accommodation that is leased or rented for thirty 

consec  person or business entity must be provided.   
ee AR

 
HOTELS AND MOTELS 
Hotels an
do
mixed-use property, the hotel or motel property owner and/or operator must be able to 
document the use of any portion of the property as residential proper
Specifically, ev

utive days or longer by the same
S L Volume 3, LAND VALUATION MANUAL, Chapter 7, Special Issues in Land 

aluatV ion, for additional information.   
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TI S 

s no more than thirteen sleeping rooms available for guests,  

 innkeeper as nightly or weekly lodging to guests for a 
 do not meet the criteria of a commercial lodging 

rea ar

he po nderneath a bed and breakfast (building footprint) is 
ssesse provisions of the mixed-use statute, § 39-1-103(9), C.R.S.   
he rem ed as residential, unless there is a nonresidential use that is not 

,  
 

e classification of the land is based on the predominant agricultural 

 
BED AND BREAKFAST PROPER E
Bed and breakfast properties are unique mixed-use properties.  To qualify as a bed and 
breakfast, certain criteria must be met. 
 

• The innkeeper (owner, operator, or manager) must reside in the establishment or in a 
residence next to or directly across the street from the establishment,  
§§ 39-1-102(2.5) and (7.1), C.R.S. 

 
• At least one meal per day must be provided at no additional charge,   

§ 39-1-102(2.5), C.R.S. 
 

• The establishment ha
§ 39-1-102(2.5), C.R.S. 

 
When any of the above criteria are not met, the establishment does not qualify as a bed and 
breakfast. 
 
When an establishment meets the above criteria, the commercial lodging areas must be 
determined.  Commercial lodging area is defined as a guest room or a private or shared 
bathroom within a bed and breakfast that is offered for the exclusive use of paying guests on 
a nightly or weekly basis.  Classification of these areas as a commercial area is based on 

hether the rooms are offered by anw
fee, § 39-1-102(3.1) C.R.S.  The areas that

tial. a e classified as residen
 

land directly uT rtion of the 
a d according to the 

aining land is assessT
associated with the operation of the bed and breakfast on some portion of the land

(b)(I) and (b)(II), C.R.S.  When the land underlying the bed and breakfast§§ 39-1-103(10.5)
 agricultural land, this

land subclass, § 39-1-103(10.5)(b)(III), C.R.S. 
 
MIXED USE PROPERTIES 
When a residential use exists within a commercial property, the residential use must be 
lassified as residential and assesc sed at the prevailing residential assessment rate.  Procedures 

 residential 

is extracted, the commercial 
according to the predominant use. 

2. ential use, but two commercial uses exist, the property is 
 the predominant use. 

ssif

for valuing this kind of property are provided in § 39-1-103(9), C.R.S.  Once the
se has been separated, the commercial use or uses can be determined. u

 
1. When two commercial uses exist after the residential use 

portion of the property is classified 
 

sidWhen there is no re
classified according to

 
3. When three or more commercial uses exist, the property is cla ied as multiple use 

(2140/2240). 
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redominant use.  The predominant use can be determined by the number of square feet used 

xamp
rer who also sells the clothing at retail to the public within the 

same structure. 

ort  a  ar s 
ssee xpa d ac d 

.   

  

alue 

22 

tax-exempt recreation land and improvements are assigned to this 
by t e lessee (taxp yer) ar lass ied ac  

ssigned to the corresponding subclass.  This subclass includes, but is not limited to, ski 

n:  

mpt commercial land and improvements other than airport, 

If a property has a commercial and industrial use, the property is classified according to the
p
for each purpose. 
 
E le:   

A clothing manufactu

 
COMMERCIAL REAL PROPERTY SUBCLASS CODES AND 
DESCRIPTIONS 
Airport – Possessory Interest      Code: 2020 
 
Possessory interests in tax-exempt airp  land nd improvements e assigned to thi

e le  (ta yer) are classifie cording to use ansubclass.  Improvements owned by th
ssigned to the corresponding subclassa

 
 Report the following information:  
   Number of leases 

  Possessory interest value  
 
Entertainment – Possessory Interest      Code: 2021 
 
Possessory interests in tax-exempt entertainment land and improvements are assigned to this 
subclass.  Improvements owned by the lessee (taxpayer) are classified according to use and 
assigned to the corresponding subclass.  This subclass includes, but is not limited to, sports 
renas, amphitheatres, and convention centers. a

 
 information:   Report the following

eases    Number of l
   Possessory interest v
 
Recreation – Possessory Interest     Code: 20
 
Possessory interests in 
subclass.  Improvements owned h a e c if cording to use and
a
areas, historical sites, parks, alpine slide areas, marinas, outfitters, and rafters. 
 
 Report the following informatio
   Number of leases 
   Possessory interest value 
 

ther Commercial – Possessory Interest    Code: 2023 O
 
Possessory interests in tax-exe
entertainment, and recreation, are assigned to this subclass.  Improvements owned by the 
lessee (taxpayer) are classified according to use and assigned to the corresponding subclass.  
This subclass includes, but is not limited to, office and retail buildings, and leased land under 
towers.   
 
 Report the following information:  
   Number of leases 
   Possessory interest value 
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Land Code: 2112 Imp. Code: 2212 

ned to this subclass.  It includes, but is not limited to, 

ry stores 

Jewelry stores 

Meat & fish markets 

uct stores   Newsstands 

Used merchandise stores 

Land Code: 2115 Imp. Code: 2215 

nts which typically provide temporary overnight lodging 

 
Merchandising      
 
Land, structures, and improvements that are used for businesses engaged in merchandising or 
the sale of goods and services are assig
the following types of businesses: 
 
Apparel & accessory stores General merchandising 

liance stores   GroceApp
Barber or beauty shops  Hardware 
Bakeries (retail)   Hobby shops 

ook & stationery stores  B
Building materials stores  Laundromat and dry cleaners 
Camera shops    Limousine & taxicab services 

igar stores      C
Coin-op laundries   Manufactured home Dealers 
Confectionery stores   Music stores 
Dairy prod
Department stores   Photo studios 
Drapery & upholstery   Quick-copy centers 
Drug & liquor stores   Radio & TV sales 
Fabric & sewing   Shoe repair shops 
Floor covering stores   Small appliance & repair 
Floral shops    Souvenir & gift shops 
Fruit & vegetable stores  Sporting goods stores 
Furniture stores   
Garden supply     
 
 Report the following information:  
   Number of parcels 
   Land value 
   Improvement value 
 
Lodging      
 
The land, structures, and improveme
or sleeping facilities are assigned to this subclass.  It includes, but is not limited to, the 
following types of businesses: 
 
Bed and Breakfast  Motels 

abins     Overnight campgrounds C
Hotels     YMCA, YWCA 
Inns  
 
 Report the following information:  
   Number of parcels 

  Land value  
   Improvement value 
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mprovements that are assigned to this subclass include, but are not 
mited to, the following types of offices: 

Accoun
Abstra  Law offices 

dvertising firms   Mailing services 

blic relation
eal es te sal

: 2125 5 

rivate) including improvements 
thletic  pools 
illiard -ice & roller  
owlin  Skating 
ountr Tracks & raceways 

s & stag

imite  Land Code: 2127 Imp. Code: 2227 

and, signed and used for limited stakes gaming are 

Offices       Land Code: 2120 Imp. Code: 2220 
 
Land, structures, and i
li
 

ting & auditing  Insurance services 
ct companies  

A
Bookkeeping services   Management consultants 
Collection agencies   Personnel services 
Commodity exchanges  Pu s 
Computer services   R ta es 
Credit bureaus    Subdividers & developers 
Detective agencies 
 
 Report the following information:  
   Number of parcels 
   Land value 
   Improvement value 
 
Recreation      Land Code Imp. Code: 222
 
Land, structures, and improvements used for recreation and related goods or services are 
assigned to this subclass.  It includes, but is not limited to, the following types of businesses: 
 
Amusement parks & rides  Movies-indoor & outdoor 
Arenas athletic & rodeo  Ski areas (p
A  fields and clubs   Swimming
B  parlors   Rinks
B g alleys   
C y clubs      
Game & video centers   Theater es 
Golf courses     
 

Report the following information:  
   Number of parcels 
   Land value 
   Improvement value 
 
L d Gaming     
 
L structures, and improvements de
assigned to this subclass. 
 
 Report the following information:  
   Number of parcels 
   Land value 
   Improvement value 
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pecial Purpose     Land Code: 2130 Imp. Code: 2230 

and, structures, and improvements designed and used for specific purposes are assigned to 

ffice.  However, when such improvements are converted 
nd used specifically for those purposes, they are reclassified accordingly.  It includes, but is 

pes of

rking) 

sto )  
 

nt sho s des reformatories, 
ent facilities, including those  

ctors ed by order or direction 
rt te ) ental entity) 

  studios 
nters 

lue 

areh  Land Code: 2135 Imp. Code: 2235 

and,  improvements used for storage or warehousing any of goods and/or 
ervice subclass.  Structures will range in size from small mini-storage 
heds to large commercial storage brokers.  Commercial elevators, agricultural product 

  Improvement value 

 Imp. Code: 2240 

roperties have three or more specific commercial uses and are assigned to this 
ubclass.  Any residential portion is separately abstracted. 

hen l rcial uses exist, the classification is determined according to the 
redom rcial use.  When a residential use exists, the residential portion is 
bstrac e residential subclass. 

 Report the following information:  
   Number of parcels 
   Land value 
   Improvement value 
 

S
 
L
this subclass.  Special purpose buildings are designed and built for a specific use and usually 
are not easily converted to a secondary use.  For example, a service station building is not 
normally used for a restaurant or o
a
not limited to, the following ty  businesses: 
 
Auditoriums    Garage (pa
Auto dealers Kennels 
Auction barns (auto & live ck Medical clinics
Banks     Pre-parole facility (short term)
Car repair & pai p  Private correction facility (inclu
Car washes         prisons, and treatm
Commercial contra    where individuals are hous
Convalescent homes (sho rm    of a governm
Dental labs/offices Radio & TV 
Doctors’ offices   Rehabilitation ce
Fast food service   Restaurants & lounges 
Funeral parlors   Savings & loans 
Hospitals    Service stations 

    
 Report the following information:  
   Number of parcels 
   Land va
   Improvement value 
 
W ouse/Storage     
 
L structures, and
s s are assigned to this 
s
brokers and storage improvements are assigned to this subclass. 
 
 Report the following information:  
   Number of parcels 
   Land value 
 
 
Multi-Use      Land Code: 2140
 
Multi-use p
s
 
W ess than three comme
p inant comme
a ted under the appropriat
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ommercial Condominiums        Imp. Code: 2245 

in a multi-unit development in which a person has 
oth separate ownership of a unit and a common ownership interest, along with the 

ners,  the c

de aration and ine the character, duration, rights, 
 of o nershi are filed with the clerk and 

  busi ss en  not as residential dwelling units are 

his subclass includes, but is not limited to, the following types of businesses: 

etail  
ffice 
areh

rt
  Property value (land and improvement) 

 exempt school or strictly charitable 
lly t ble b  used by a 
 gro  are class.  Include the taxable portion of 

empt properties. 

 taxa le vac  land d under the appropriate vacant land 

Report the following information:  
 

t value 

 household furnishings or personal effects used for production 
f inco are assigned to this subclass. 

formation:  

lue 
 

 
C
 
A condominium is a single real-estate unit 
b
development’s other ow in ommon areas.  
 
A condominium cl plat, which def
obligations, limitations w p, and physical location, 
recorder.    
 
Condominiums used as ne terprise units and
classified under this subclass. 
 
T
 
R
O  
W ouse 
 

Repo  the following information:  
 
 
Partially Exempt Property Taxable Portion  Land Code: 2150 Imp. Code: 2250 
 
Properties owned by a tax  entity such as a church, 
institution that are partia axa ecause a portion of the structure is leased or
business, organization, or up assigned to this sub
any otherwise ex
 
NOTE:  Partially b ant  parcels are classifie
subclass. 
 
 

  Number of parcels 
   Land value 
   Improvemen
 
COMMERCIAL PERSONAL PROPERTY SUBCLASS CODES AND 

ESCRIPTIONS D
Residential Personal Property      Pers. Code: 1410 
 

ll equipment, furniture, andA
o me related to residential rental units 
 

ing in Report the follow
   Number of schedules 
   Personal property va
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  Personal property value 

ing Personal Property    Pers. Code: 2405 

rise are assigned 

ing informati

operty value 

al Personal Prope  Pers. Code: 2410 

businesses are assigned to this 
subclass. 

 information:  
edules 

lue 

Commercial Personal Property - Possessory Interest   Pers. Code: 2040 
 
Possessory interests in tax-exempt commercial personal property are assigned to this 
subclass.  Personal property owned by the lessee (taxpayer) is classified according to use and 
assigned to the corresponding subclass. 
 
 Report the following information:  
   Number of schedules 
 
 
Limited Gam    
 
Equipment, furniture, and machinery used by a limited stakes gaming enterp
to this subclass. 
 
 Report the follow on:  
   Number of schedules 
   Personal pr
 
Other Commerci rty     
 
Equipment, furniture, and machinery used by commercial 

 
 Report the following
   Number of sch
   Personal property va
 

INDUSTRIAL PROPERTY 
Any enterprise which purchases, receives or holds property within any county for the purpose 
of adding value by any process of manufacturing, reducing, processing, milling, extracting, 
refining, or purifying, or by combining different materials and substances, is classified as 
industrial improved property. 
 
I STRIAL REAL P

 
NDU UBCLASS CODES AND 
ESC

ndust rest       Code: 3020 

ar s 
ubclass.  Improvements owned by the lessee (taxpayer) are classified according to use and 

Report the following information:  

ROPERTY S
D RIPTIONS
I rial – Possessory Inte
 
Possessory interests in tax-exempt industrial land and improvements e assigned to thi
s
assigned to the corresponding subclass. 
 
 
   Number of leases 
   Possessory interest value 
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ontracting/Service      Land Code: 3112 Imp. Code: 3212 

and, structures, and improvements used by general contractors, specialty trade contractors, 

 & seismographic  Industrial repair 
eneral building contractors 

formation:  
  Number of parcels 

  Improvement value 

cturing/Processing     Land Code: 3115 Imp. Code: 3215 

and, structures, and improvements used for processing goods and materials or for 
manufa ed to this subclass.  This subclass includes, but is 

ot lim

 wo
hemical & allied products  Metal fabrication 

Textile & mill products 
ood & kindred products  Transportation equipment 

Report the following information:  

t value 

efining/Milling      Land Code: 3120 Imp. Code: 3220 

neral ore 
recoverable metals, precious stones and related products 

il s e sur ce retort pro ies e to 

C
 
L
and service businesses to manufacturers, processors, milling and refining firms are assigned 
to this subclass.  This subclass includes, but is not limited to, the following types of 
businesses: 
 
Bridge & road builders  Home builders 
Core drilling contractors  Industrial contractors 
Engineering
G
 
 Report the following in
 
   Land value 
 
 
Manufa
 
L

cturing finished products are assign
n ited to, the following types of businesses: 
 
Apparel & textile products Lumber & od products 
C
Domestic water companies  Paper & allied products 
     (locally assessed)   Printing & publishing (in-house system) 
Electric & electric equipment    Rubber & plastic 
Feed mills    
F
Furniture & fixtures    
 
 
   Number of parcels 
   Land value 
   Improvemen
 
R
 
Land, structures, and improvements used for milling, extracting, and refining of mi
concentrates and the separation of 
are assigned to this subclass.  O hal fa pert ar be classified in the 
producing mines class.  Oil shale in-situ properties are to be classified in the oil and gas 
properties class. 
 
 Report the following information:  
   Number of parcels 
   Land value 
   Improvement value 
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31

es are to be classified in the producing mines class.  
il shale in-situ properties are to be classified in the oil and gas properties class. 

ormation:  

  Land value 

 condominium is a single real-estate unit in a multi-unit development in which a person has 
oth s a common ownership interest, along with the 
evelo  the common areas.   

 condominium declaration and plat, which define the character, duration, rights, 
 

corder.   

iums used as industrial enterprise units and not as residential dwelling units are 
lassified under this subsection. 

his su t limited to, the following types of businesses: 

ontracting 

NDUSTRIAL PERSONAL PROPERTY SUBCLASS CODE AND 

operty – Possessory Interest   Pers. Code: 3040 

ass.  

:  

Refining/Petroleum      Land Code: 25 Imp. Code: 3225 
 
Land, structures, and improvements used for refining crude oil into various petroleum by-
products are assigned to this subclass.  This includes oil refineries, gas plants and cracking 
plants.  Oil shale surface retort properti
O
 
 Report the following inf
   Number of parcels 
 
   Improvement value 
 
Industrial Condominiums        Imp. Code: 3230 
 
A
b eparate ownership of a unit and 
d pment’s other owners, in
 
A
obligations, limitations of ownership, and physical location, are filed with the clerk and
re
 
Condomin
c
 
T bclass includes, but is no
 
C
Service 
Manufacturing 
 

Report the following information:  
   Property value (land and improvement) 
 
I
DESCRIPTION 
Industrial Personal Pr
 

ossessory interests in tax-exempt industrial personal property are assigned to this subclP
Personal property owned by the lessee (taxpayer) are classified according to use and assigned 
to the corresponding subclass. 
 

Report the following information
   Number of schedules 

alue    Personal property v
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opert

rt the following information:  
  Number of schedules 

ty va e 

Industrial Personal Pr y      Pers. Code: 3410 
 
Equipment, furniture, and machinery used for manufacturing, processing, and industrial 
service-related businesses are assigned to this subclass. 
 
 Repo
 
   Personal proper lu
 

AGRICULTURAL PROPERTY 
Land, s s a farm or ranch are assigned to the agricultural 

nd an ided.  Those agribusinesses which do not meet the 
efiniti ch are classified as "all other agricultural" property. See the 
escrip ultural" property for details.   

 

1. Land that is used as a farm or ranch pursuant to §§ 39-1-102(3.5) and (13.5), C.R.S.  
been the prior years.  As provided in  
, .R.S., the process of being restored through 
s f: 

 was laced blished under  

tio an ate conservation district has 
me o p years as if the land were 

 in such  conservation reserve program. 

r ranch can also have a decreed water right to 
or a final permit to appropriated ground water,  

6)(a)(IV), C.R.S. 

e use of a portion of the land for hunting, fishing, or other w e 
l 

classification. 

.S.   

3.  acres, or less than 80 acres if no residential 
and that is subject to a perpetual conservation easement if:   

ssified as agricultural under §§ 39-1-102(1.6)(a)(I) or (II), 
ime the easement was granted, and 

b. The grant of the easement was to a qualified organization, and 
c. The easement was granted exclusively for conservation purposes, and 
d. Contemplated future uses of the land are described in the conservation 

easement.   

tructures, and improvements used a
la d improvements classifications prov
d on of a farm or ran
d tion of "all other agric
 
The value of water rights is reflected in the productive or grazing capacity of the land.   
 
AGRICULTURAL CLASSIFICATION CRITERIA 
To be classified as agricultural land, the following criteria must be met. 
 

The use must have  same for at least the two 
§ 39-1-102(1.6)(a)(I)  C  the land can be in 
conservation practice  i

a. The land  p  in a conservation reserve program esta
§ 01 to 5506, cl. 7, U.S. CONST., or; 

b. A se n pl approved by the approp  con rva ri
been imple nted f r a period of up to ten cro
placed  a

 
The owner of the land used as a farm o
appropriated water 
§ 39-1-102(1.

 
NOTE:  Th ildlif
purposes, for monetary profit or otherwise, does not affect the agricultura

 
2. Forested land that consists of at least 40 acres and is used to produce tangible wood 

products, is subject to a forest management plan, and is not classified as a farm or 
ranch, § 39-1-102(1.6)(a)(II), C.R.S.  Also see §§ 39-1-102(4.3), (4.4), (4.5), and 
(4.6), C.R

 
Land that consists of at least 80
improvements exist, 

a. The land was cla
C.R.S., at the t
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he agricultural land designation does not include any portion of the land that is actually 
  

ers one and 
o above is classified as agricultural.  The land under other improvements existing on land 

ualify ltural if the improvements are an integral part of 
e far  other improvements and the land area are typically used as an 

ncilla peration, §§ 39-1-102(1.6)(a)(I) and (II), C.R.S. 

legal use of the land, such as trespass grazing, cannot qualify a parcel for the agricultural 
 

NOTES:   
T
used for non-agricultural commercial or residential purposes, § 39-1-102(1.6)(a)(III), C.R.S. 
Also see §§ 39-1-102(3.2), (8.7), and (13.2), C.R.S.   
 
The land under residential improvements existing on land qualifying under numb
tw
q ing under number one above is agricu
th m or ranch and if the
a ry part of the o
 
Il
classification.  See Nicholas J. Besch et al. v. Jefferson County Board of Commissioners and
Colorado Board of Assessment Appeals, 20 P.3d 1195 (Colo. App. 2000). 
 
Refer to ARL Volume 3, LAND VALUATION MANUAL, Chapter 5, Valuation of 
Agricultural Land, for a synopsis of agricultural court cases that may assist in determining 

 parcels qualify for the agricultural classification.  

wing definitions for farm or ranch agricultural classification. 

if
 
AGRICULTURAL DEFINITIONS 

se the folloU
 
Farm  
 

Definitions. 
(3.5) “Farm” means a parcel of land which is used to produce agricultural 
products that originate from the land's productivity for the primary purpose of 
obtaining a monetary profit. 
   

§ 39-1-102, C.R.S. 
 

 Ranch  
A parcel of land which is used for grazing livestock for the primary purpose of obtaining
monetary profit.  When analyzing eligibility as a ranch, livestock means dome

 a 
stic animals 

m ion, breedin ,  which are used for food, for human or animal consu pt g, draft, or profit
 39-1-102(13.5), C.R.S. §

 
Agribusiness  
Agricultural property which does not meet the definition of farm or ranch is classified as "all 

ther agricultural property" and valued using appropriate consideration of the three 
approa the assessment date, § 39-1-102(1.6)(b) C.R.S.  

erson usiness is taxable because it is not equipment used on a farm 
r ranc   

o
ches to value based on its use on 

P al property used in agrib
o h, § 39-1-102(1.3), C.R.S. 
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RO ERTY SUBCLAS  CODES A

ral land and improvements are assigned to this 
ubclas  (taxpayer) are classified according to use and 
ssigne class.  This subclass includes, but is not limited to, grazing 

es. 

ode: 4107 

, are 
 are maintained through 

 
 
Flood I
 
Irrigated land
a
use
 

 
 

ry Fa Land Code: 4127 

Cultiva
produc

 
 
 

eado     Land Code: 4137 

Mea
of hay, bu
 
 Rep
   N
   Land 
 

AGRICULTURAL REAL P P  S ND 
DESCRIPTIONS  
Agricultural – Possessory Interest       Pers. Code: 4020 
 
Possessory interests in tax-exempt agricultu

d by the lessees s.  Improvements owne
a d to the corresponding sub
leas
 
 Report the following information:  
   Number of leased acres (if available)  
   Number of leases  
   Possessory interest value 
 

prinkler Irrigated Land     Land CS
 
rrigated lands used for raising crops, feeds, and food products, excluding orchardsI

assigned to this subclass.  These lands are cultivated, and the crops
use of sprinkler systems. 
 

Report the following information:   
   Number of acres 

  Land value 

rrigated Land     Land Code: 4117 

s used for raising crops, feeds, and food products, excluding orchards, are 
ssigned to this subclass.  These lands are cultivated, and the crops are maintained through 

 of surface water flood systems. 

Report the following information:   
   Number of acres 

  Land value 

rm Land      D
 

ted lands used for growing crops that are not irrigated and rely on rainfall for all crop 
tion are assigned to this subclass. 

 
 Report the following information:  

  Number of acres 
  Land value 

w Hay Land  M
 

dow hay land may be irrigated or sub-irrigated and is suitable for mowing and harvesting 
t typically is not cultivated. 

ort the following information:  
umber of acres 

value 
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nd      Land Code: 4147 

an 80 acres per animal unit is included. 

  Number of acres 

Land Code: 4167 

d as a farm or ranch where the total property is 
ut acres, seep and 

st be more than 
0 acres per animal unit. 

Report the following information:  
es 

 
Land c isting of at leas  is subject to a forest management 

lan and is used to produce tangib riginate from the productivity of the 
e primary purpose of obtaining a monetary profit are assigned to this subclass.  

ng information:  
acres 

anufactured Homes (mobile homes)      Imp. Code: 4278 
 
A description of this subclass is located under residential real property. 
 

Grazing La
 
Lands more suitable for grazing than cultivation on a continuing basis are assigned to this 
subclass.  Land with a carrying capacity of no more th
 
 Report the following information:  
   Number of acres 
   Land value 
 
Orchard Land      Land Code: 4157 
 
Lands used for fruit orchards and vineyards are assigned to this subclass. 
 
 Report the following information:  
 
   Land value 
 
Farm/Ranch Waste Land     
 
Non-producing land owned for and operate
valued using the production formula (for example, permanent blow o
wasteland) is assigned to this subclass.  The carrying capacity of this land mu
8
 
 
   Number of acr
   Land value 
 
Forest Land       Land Code: 4177 

ons t 40 acres of forest land which
le wood products that op

land for th
 
Only properties reported by the forest service on March 1 of each year are assigned to this 
subclass.  Agricultural forest land includes land underlying any residential improvement 
located on such agricultural land, §§ 39-1-102(1.6)(a)(II), (4.3), and (4.4), C.R.S. 
 

Report the followi 
   Number of 
   Land value 
 
Farm or Ranch Residence        Imp. Code: 4277 
 
A description of this subclass is located under residential real property. 
 
M
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Code: 4279 

the support, shelter, or enclosure of an y 

 (farmer)   Loafing sheds              
ery sheds 

s 
ean-to ns & granaries 

ation:  
e 

s “all other property” pursuant to § 39-1-102(1.6)(b), C.R.S.   
 properties, the “all other agricultural properties” 

includes agribusinesses and/or agriculturally- 
ons.  Refer to ARL Volume 3

Farm/Ranch Support Buildings       Imp. 
 
Agricultural improvements built for imals or propert
used as an integral part of a farm or ranch are assigned to this subclass.  Land underlying the 
support buildings is to be included in the predominant land subclass.  These buildings 
include, but are not limited to, the following: 
 
Corrals & holding pens  Livestock barns  
Feedlots
Feedmills (located on ag land) Machin
Hay sheds    Pole shed
L  buildings   Storage bi
 
 Report the following inform
   Improvement valu
 
All Other Agricultural Properties    Land Code: 4180 Imp. Code: 4280 
 
Property which does not meet the statutory definition of agricultural land must be classified, 
valued, and abstracted a
For purposes of identifying these types of
classification category was developed that 
related commercial operati , LAND VALUATION MANUAL, 

n of Agricultural Land, for details on the types of properties to include 

GRI PERTY SUBCLASS CODE AND 
ESC
ersonal Property - Agribusiness       Pers. Code: 4410 

he personal property used on a farm to plant, raise, and harvest crops, and the personal 

ersonal property used in conjunction with "other agricultural" businesses which do not 
ese include, but are not limited to, the following 

pes o

piaries (bee farms)   Fur bearing animal farms 

eed lots     Mushroom farms   

n:  
  Number of schedules 

Chapter 5, Valuatio
in this subclass.   
 
 Report the following information:  
   Number of acres 
   Land value 
   Improvement value 
 
A CULTURAL PERSONAL PRO
D RIPTION 
P
 
T
property used on a ranch to breed and raise livestock are exempt.   
 
P
qualify as a farm or ranch is taxable.  Th
ty f properties: 
 
A
Aquaculture    Greenhouses 
F
 
 Report the following informatio
 
   Personal property value 
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NATURAL RESOURCES PROPERTY 
Natural resource properties, other than producing mines or producing oil and gas properties, 
are classified under this property class.  It includes mines excepted under § 39-6-104, C.R.S., 
nd severed mineral interests.  Production is considered a leasehold interest attributable to the a

la Each of the separate types of propnd.  erty must be assigned to one of the following 
ubclas

ATURAL RESOURCES REAL PROPERTY SUBCLASS CODES AND 

Imp. Code: 5210 

ands, ed for the production of coal from strip and 
lass. 

ing information:  

ines  and stone products are assigned to this subclass.  
owev uring the prior year, classify these lands and 

eho ce use.  Included in this subclass are: 

ne   
quoise  

 Land Code: 5140 Imp. Code: 5240 

atura ining properties for which ownership was granted by the federal 
e 
 

r 

  Number of acres 
   Land value 
   Improvement value 
 

s ses: 
 
N
DESCRIPTIONS 
Coal        Land Code: 5110 
 
L  leaseholds, and improvements us

igned to this subcunderground mines are ass
 
 Report the follow
   Number of mines 

  Tons of production  
   Land value 
   Improvement value 
 
Earth or Stone Products     Land Code: 5120 Imp. Code: 5220 
 
M and improvements operated for earth

n has occurred dH er, if no productio
 to surfaleas lds according

 
Clay   Gypsum  Rock   Sto

olomite  Peat   Sand   TurD
Flagstone  Perlite   Shealite  Volcanic scoria 
Gravel 
 

Report the following information:   
   Number of operations 
   Tons of production 
   Land value 
   Improvement value 
 
Nonproducing Patented Mining Claims  
 

l resource mN
government are assigned to this subclass.  The mining claim includes both the land surfac
nd minerals in or under the land, with any buildings or improvements.  If mining occurs, thea

annual gross proceeds must be less than $5,000. 
   

Properties used for residential or other non-mining use are classified according to thei
rimary use. p

 
Report the following information:  
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provements located on unpatented mining claims are taxable and are assigned to this 
d for esiden mini  use are classified according to 

f structure
  Improvement value 

evere    Land Code: 5170 

ownerships th urfa .  
ll severed mineral interests regardless of probable mineral production are assigned to this 

OURCES PERSONAL PROPERTY SUBCLASS CODES 

he eq ed in the operation of the businesses found in the 
atural erty class (excluding producing mines and oil and gas properties) 
re ass ing subclasses: 

10 

ing information:  

  Personal property value 

 Pers. Code: 5420 

perty value 

d Mi ng Cl  Pers. Code: 5440 

ort e following i orma
  Number of schedules 

ing Claims    Pers. Code: 5450 

 Report the following information:  
   Number of schedules 
   Personal property value 

Nonproducing Unpatented Mining Claim Improvements  Imp. Code: 5250 
 
Under § 3(1)(b), art. X, COLO. CONST., lands associated with nonproducing unpatented 
mining claims are exempt from taxation.  Unpatented mining claims are defined in  
§ 39-6-116, C.R.S.   
 
Im
subclass.  Properties use  r tial or other non- ng
their primary use. 
 
 Report the following information:  
   Number o s 
 
 
S d Mineral Interests  
 
Severed mineral interests are separate at do not include s ce land ownership
A
subclass. 
 
 Report the following information:  
   Number of acres 
   Land value 
 

ATURAL RESN
AND DESCRIPTIONS 

inery usT uipment, furniture, and mach
l propn  resources rea

a igned to the correspond
 
Coal           Pers. Code: 54
 
 Report the follow
   Number of schedules 
 
 
Earth or Stone Products      
 
 Report the following information:  
   Number of schedules 
   Personal pro
 
Nonproducing Patente ni aims    
 
 Rep  th nf tion:  
 
   Personal property value 
 
Nonproducing Unpatented Min
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PRODUCING MINES PROPERTY 
Mine operations whose gross proceeds during the preceding calendar year have exceeded 
$5,000 qualify as producing mines pursuant to § 39-6-105, C.R.S. Producing mining 
operations, except those operations producing minerals excepted pursuant to § 39-6-104, 
C.R.S., are assigned to this property class.  Included in this subclassification are: 
 
Cadmium  Lead     Tin 

olyb  Land Code: 6110 Imp. Code: 6210 

and, b sed for mining molybdenum are assigned to this subclass. 

nformation:  
  Number of producing mines 

 
  Land value (value of product)  

20 Imp. Code: 6220 

nes 

ds  Gold   Silver 

ines 

value of product)  

gsten 
pper   Tin   Zinc 

Report the following information:  
 

n 
value of product)  

Copper   Molybdenum    Tungsten 
Diamonds  Oil produced from oil shale  Uranium 
Gold         by surface retort methods  Vanadium 
Iron   Silver     Zinc 
 
PRODUCING MINES REAL PROPERTY SUBCLASS CODES AND 

ESCRIPTIONS D
M denum      
 
L uildings, and structures u
 
 Report the following i
 
   Tons of production
 
   Improvement value 
 
Precious Metals      Land Code: 61
 
Mines and improvements that are operated for the production of precious metal ores or sto
are assigned to this subclass.   
 
Diamon
 
 Report the following information:  
   Number of producing m
   Tons of production 
   Land value (
   Improvement value 
 
Base Metals       Land Code: 6130 Imp. Code: 6230 
 
Land and improvements used for mining the following mineral ores are assigned to this 
subclass.   
 
Cadmium  Lead   Tun
Co
Iron 
 
 

  Number of producing mines 
   Tons of productio
   Land value (
   Improvement value 
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: 61 0 

Report the following information:  

alue of product)  
  Improvement value 

  Land Code: 6150 Imp. Code: 6250 

and and buildings used to produce oil from shale by a surface retort (heating) method are 

ons of production 
  Land value (value of product)  

ROD NES PERSONAL PROPERTY SUBCLASS CODES AND 
ESCRIPTIONS 

 the 

Report the following information:  

  Personal property value 

     Pers. Code: 6420 

Report the following information:  

  Personal property value 

ase M      Pers. Code: 6430 

Report the following information:  

  Personal property value 

trateg      Pers. Code: 6440 

Report the following information:  

  Personal property value 

Strategic Minerals      Land Code 4 Imp. Code: 6240 
 
Land, buildings and structures used primarily for mining of uranium and vanadium ores are 
assigned to this subclass. 
 
 
   Number of producing mines 
   Tons of production 
   Land value (v
 
 
Oil Shale/Retort    
 
L
assigned to this subclass. 
 
 Report the following information:  
   Number of operations 
   T
 
   Improvement value 
 
P
D

UCING MI

Equipment, furniture, and machinery used by producing mine operators are assigned to
corresponding subclasses: 
 
Molybdenum          Pers. Code: 6410 
 
 
   Number of schedules 
 
 
Precious Metals    
 
 
   Number of schedules 
 
 
B etals     
 
 
   Number of schedules 
 
 
S ic Metals    
 
 
   Number of schedules 
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   Pers. Code: 6450 Oil Shale/Retort      
 
 Report the following information:  
   Number of schedules 
   Personal property value 
 

OIL AND GAS PROPERTY 
Oil and ga aseholds, improvements, an  nal proper

t cl
s lands, le d perso ty are assigned to this 
ass.

ced from the 
ant use.  
ified as 

rodu  Land Code: 7110 Imp. Code: 7210 

used for primary oil production are assigned to this 
ubclas

formation:  

de: 7120 Imp. Code: 7220 

for oil production using secondary or tertiary 
cove assigned to this subclass. 

:  

roduction are assigned to this 

Report the following information:  

CF)  
 on production)  

proper y   
 

ssign improvements to the predominant use when both oil and gas are produA
same well.  The unit count denoting the number of wells is assigned to the predomin
Land, improvements, and personal property used in the refining process are class
industrial property. 
 
OIL AND GAS REAL PROPERTY SUBCLASS CODES AND 

ESCRIPTIONS D
P cing Oil/Primary    
 

ements Leaseholds/land and improv
s s. 
 

Report the following in 
   Number of wells 

  Production in barrels  
   Leaseholds/land value (based on production)  
   Improvement value 
 
Producing Oil/Secondary     Land Co
 
Leaseholds/land and improvements used 

s are re ry methods or recycling project
 
 Report the following information

 wells    Number of producing
  Production in barrels  

   Leaseholds/land value (based on production)  
  Improvement value  

 
Producing Gas/Primary     Land Code: 7130 Imp. Code: 7230 
 
Leaseholds/land and improvements used for primary gas p
subclass. 
 
 
   Number of producing wells 

bic feet (M   Production in thousands of cu
e (based   Leaseholds/land valu

   Improvement value 
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ned to this subclass. 

nds of cubic feet (MCF)  
 production)  

ells 
nds of cubic feet (MCF)  

 production)  

CF)  
roduction)  

easeholds roduce oil from shale by the in-situ process are 
ssigne

:  
er of operations 

roduction)  

  Land Code: 7155 Imp. Code: 7255 

easeho tract liquid hydrocarbons that are gases at 
servo re separately recovered through condensation or 

bsorp d only for primary or secondary gas wells that separately 
eclare nd the value of the natural gas liquids as part of the annual 
il and gas declaration schedule.  Refer to ARL Volume 3

Producing Gas/Secondary     Land Code: 7140 Imp. Code: 7240 
 
Leaseholds/land and improvements used for secondary or tertiary gas recovery methods or 
recycling projects are assig
 
 Report the following information:  
   Number of producing wells 
   Production in thousa
   Leaseholds/land value (based on
   Improvement value 
 
CO2 (Carbon Dioxide)    Land Code: 7145 Imp. Code: 7245 
 
Leaseholds/land and improvements used for naturally occurring CO2 are assigned to this 
subclass.   
 
 Report the following information:  
   Number of producing w
   Production in thousa
   Leaseholds/land value (based on
   Improvement value 
 
Helium       Land Code: 7147 Imp. Code: 7247 
 
Leaseholds/land and improvements used for naturally occurring helium are assigned to this 
subclass.  
 
 Report the following information:  
   Number of producing wells 
   Production in thousands of cubic feet (M
   Leaseholds/land value (based on p
   Improvement value 
 
Oil Shale/In-Situ      Land Code: 7150 Imp. Code: 7250 
 
L /land and improvements used to p
a d to this subclass. 
 
 Report the following information
   Numb
   Production in barrels 
   Leaseholds/land value (based on p
   Improvement value 
 
Natural Gas Liquids and/or  
Oil and Gas Condensate 
 
L lds/land and improvements used to ex
re ir temperatures and pressures but a
a tion.  This subclass is use
d  the value of the dry gas a
o , LAND VALUATION 
MANUAL, Chapter 6, Valuation of Natural Resource Leaseholds and Lands,  for details 
on this type of product.   
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Report the following information:  

 (based on production)  

ed as a primary or secondary gas well (7130 or 7140). 

NS 

ads, heaters/treaters, separators, free-water knockouts, production units, 
ehydration units, chemical injection pumps, submersible pumps, sucker rods, flowlines, 

n sy

drilling rigs are not to be valued by the assessor, as they are considered Special 

rodu      Pers. Code: 7410 

s 

rodu   Pers. Code: 7430 

formation:  

 
 
   Production in barrels 
   Leaseholds/land value
   Improvement value 
 
NOTE:  The number of wells is report
   
OIL AND GAS PERSONAL PROPERTY SUBCLASS CODES AND 
DESCRIPTIO
Equipment, furniture, and machinery used for the exploration or production of all petroleum 
resources are assigned to the corresponding subclass.  When oil and gas are produced from 
the same well, assign personal property to the predominant use. Oil and gas personal 
property used in primary or secondary production and processing may include pumping or 
ifting units, wellhel

d
storage tanks, environmental control devices, and other surface equipment.   
 
Oil and gas pipelines, whether used as gathering systems, transmissio stems, distribution 
ystems, or any combination thereof, are classified under 7460. s

 
Oil and gas skid-mounted or platform rotary drilling rigs are classified under 7470.  Truck-

ounted m
Mobile Machinery (SMM). 
 
P cing Oil/Primary  
 

nformation:   Report the following i
  Number of schedule 

   Personal property value 
 
Producing Oil/Secondary        Pers. Code: 7420 
 

Report the following information:   
   Number of schedules 
   Personal property value 
 
P cing Gas/Primary      
 

Report the following in 
   Number of schedules 

  Personal property value  
 
Producing Gas/Secondary        Pers. Code: 7440 
 
 Report the following information:  
   Number of schedules 
   Personal property value 
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  Personal property value 

elium      Pers. Code: 7447 

  Personal property value 

il Shale/In-Situ         Pers. Code: 7450 

ort the following information:  
  Number of schedules 

   Pers. Code: 7455 

nformation: 
  Number of schedules 

Report the following information:  

il and   Pers. Code: 7470 

Report the following information:  

  Personal property value 

 PROPERTY

CO2 (Carbon Dioxide)       Pers. Code: 7445 
 
 Report the following information:  
   Number of schedules 
 
 
H      
 
 Report the following information:  
   Number of schedules 
 
 
O
 
 Rep
 
   Personal property value 
 
Natural Gas Liquids and/or Oil and Gas Condensate
 
 Report the following i
 
   Personal property value 
 
Pipeline Gathering/Transmission/Distribution Systems   Pers. Code: 7460 
 

   Number of schedules 
   Personal property value 
 
O  Gas Rotary Drill Rigs    
 

   Number of schedules 
 
 

TATE ASSESSEDS  
tate a ich include railroad companies, airlines, electric 
ompa aph companies, gas and gas pipeline carriers, domestic water 
ompa slurry pipelines, and private car line 
ompa r (Administrator).   

CAL Y AS ESS
essed by the Administrator.  Property that is not part of the 

perating property can be locally assessed.  The details surrounding these properties should 

S ssessed companies (public utilities) wh
c nies, telephone and telegr
c nies selling at retail, pipeline companies, coal 
c nies are valued by the Property Tax Administrato
 
STATE ASSESSED V. LO L S ED 
Operating property is ass
o
be discussed with the State Assessed Section of the Division before any action is taken.   
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BCODES AND DESCRIPTIONS 
p     Code: 8299 

and a pany is assigned to this subclass.   

STATE ASSESSED PROPERTY SU
 Real roperty    

 
d by a state assessed comL nd improvements owne

 
 Report the following information:  

  Real property value  
 
Personal property         Code 8499 
 
Personal property owned by a state assessed company is assigned to this subclass.   
 
 Report the following information:  
   Personal property value 
 
STATE ASSESSED PROPERTY INTERNAL SUBCODES AND 

ESCRIPTIONS D
The internal codes listed below may be used for more detailed tracking.  Values must be 
reported under the state equivalent codes (8299 and 8499) on the abstract.   
 
 TYPE OF COMPANY    REAL  PERSONAL 
 
 Rail transportation companies   

 Common carr iers regular property  8210  8410 

    8220  8420 

   
raph companies 8240  8440 

one companies  8241  8441 
hone companies  8242  8442 

 
  8250  8450 

anies   8251  8451 

Gas transmission pipeline companies   

   
panies  8270  8470 

s (selling at retail)   
 Domestic water companies   8280  8480 

 
 TOTAL STATE ASSESSED    8299  8499 
 

  Other railroad companies   8211  8411 
 Rail car line companies     8412  

 
 Airline companies   
  Airline companies
 
 Petrochemical pipeline companies   
  Petrochemical pipeline companies  8230  8430 
 
 Telephone and telegraph companies

e and teleg  General telephon
  Independent teleph

 Radio mobile telep 
  Telephone resellers    8243  8443 

  
Electric systems and companies  

  Electric companies  
  Rural electric comp
 
 
  Gas transmission pipeline companies  8260  8460 
 
 Gas distribution pipeline companies

 pipeline com  Gas distribution
 

Domestic water companie 
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EXEMPT PROPERTY 
T empt property portion of the abstrahe ex ct provides for the recording of tax exempt land 
nd im

xem Internal Subcodes, and Descriptions

a provements. 
 

pt Real Subcodes, E  

eside  Land Code: 9110 Imp Code: 9210 
  Land Code: 9119 Imp Code: 9219 

 assigned s 
l 

odes must be alent code (9110, 9210, 9119, and 9219) on the 
bstrac

ie the riate code listed above. 

Federal     
 
R ntial Property    
Non-Residential Property   
 
Land and improvements owned by the United States Government are  to thi
subclass.  The following internal codes may be used for more detailed tracking.  The interna
c  reported under the state equiv
a t.  
 
T  following codes to the approp
 
       Land p.Im   

ion 9111 9211  
nd monuments 9112 9212  

  9113 9213  
 Bureau of land management  9114 9214  

215 
 Mineral reserves   9116 -------  

  9117 9217  
  9118 9218  

esiden Land Code: 9120 Imp. Code: 9220 
on-R  Land Code: 9129 Imp. Code: 9229

and a by the State of Colorado are assigned to this subclass.   
he following internal codes may be used for more detailed tracking.  The internal codes 

t code (9120, 9220, 9129, and 9229) on the 

 
  General service administrat
  National parks a
  National Forest 
 
  Indian     9115 9  
 

 Military   
  Miscellaneous  
 
State 
 
R tial Property     

esidential Property   N
  
L nd improvements owned 
T
must be reported under the state equivalen
abstract. 
 
Tie the following codes to the appropriate code listed above.  
 
       Land Imp.  
 
  Administration   9121 
  Wildlife parks and recreation  9122 

9221  
9222  

 Mineral reserves   9126 -------  
  Colleges    9127 9227  
  Miscellaneous    9128 9228  

  Land commission   9123 9223  
  Highway department   9124 9224  
  Institutions    9125 9225  
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230 
9

and a nty are assigned to this subclass.  The following 
terna ed tracking.  The internal codes must be reported 

nder t e (9130, 9230, 9139, and 9239) on the abstract. 

County 
 
Residential Property     Land Code: 9130 Imp. Code: 9
Non-Residential Property    Land Code: 9139 Imp. Code: 923
  
L nd improvements owned by the cou
in l codes may be used for more detail
u he state equivalent cod
 
Tie the following codes to the appropriate code listed above.  
 
       Land Imp.  
 
  Administration   9131 9231  

partment  9132 9232  
 Tax title    9133 9233  

olitic

240 
249

class.   
he fo es may be used for more detailed tracking.  The internal codes 

n the 
bstract

  Road and bridge de
 
  Other Colorado counties  9134 9234  
  Parks and recreation   9135 9235  
  Mineral reserves   9136 9236  
  Housing authority   9137 9237  
  Miscellaneous    9138 9238  
 
P al Subdivisions 
 
Residential Property     Land Code: 9140 Imp. Code: 9
Non-Residential Property    Land Code: 9149 Imp. Code: 9
  

and and improvements owned by a political subdivision are assigned to this subL
T llowing internal cod
must be reported under the state equivalent code (9140, 9240, 9149, and 9249) o
a . 
 
Tie the following codes to the appropriate code listed above. 
  
       Land Imp.  
   
  Town     9141 9241  
  School district    9142 9242  

Cemetery district   9143 9243    
  Fire, water & sanitation  9144 9244  

 47 9247  

  General imp. and recreation  9145 9245  
  Drainage and irrigation  9146 9246  
  Conservation and conservancy 91
  Miscellaneous,  

     including housing authority 9148 9248  
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operty     Land Code: 9159 Imp. Code: 9259

ubclass.   
ing al codes may be used for more detailed tracking.  The internal codes 

ust be reported under the state equivalent code (9150, 9250, 9159, and 9259) on the 

ie the following codes to 9150 and 9250 

Religious Purposes 
 
Residential Property     Land Code: 9150 Imp. Code: 9250 

on-Residential PrN
  
Land and improvements owned by religious organizations are assigned to this s
The follow  intern
m
abstract.  
 
T
       Land Imp.  
 
  Convent/Monastery   9153 9253  
  Parsonage    9154 9254  

 Residential-other   9155 9255   
 

ie the following codes to 9159 and 9259 T
       Land Imp.  
 
  Church     9151 9251  
  Camp/Retreat    9152 9252  
  Religious child care   9156 9256  
  Religious school   9157 9257  
  Miscellaneous    9158 9258  
  Parking lot* 
 
  *Parking lot value is assigned to the appropriate land use code. 

e Schools 
 
Privat
 
Residential Property     Land Code: 9160 Imp. Code: 9260 
Non-Residential Property     Land Code: 9169 Imp. Code: 9269 
 
Land and improvements owned by private schools are assigned to this subclass.   
The following internal codes may be used for more detailed tracking.  The internal codes 
must be reported under the state equivalent code (9160, 9260, 9169, and 9269) on the 
abstract.  
 
Tie the following code to 9160 and 9260 

      Land  Imp.  

ie the llow

 
 Residential    9165 9265   

 
T fo ing codes to 9169 and 9269 
       Land Imp.  
 
  Elementary/Secondary  9161 9261  
  College    9162 9262  
  Vocational    9163 9263  
  Miscellaneous    9164 9264  
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le 

d 9279) on the 
bstract.  

ie the following codes to 9170 and 9270 

Charitab
 
Residential Property     Land Code: 9170 Imp. Code: 9270 
Non-Residential Property     Land Code: 9179 Imp. Code: 9279
  
Land and improvements owned by strictly charitable organizations are assigned to this 
subclass.  The following internal codes may be used for more detailed tracking.  The internal 
codes must be reported under the state equivalent code (9170, 9270, 9179, an
a
 
T
       Land Imp.  
 
  Housing integral part/no annual % 9174 9274  
  Housing integral part/annual % 9175 9275   

ie the following codes to 9179 and 9279 
   Land

  Senior citizen disabled housing 9178 9278  
  Family service facility   9181 9281  
  Orphanage    9182 9282  
  Transitional housing   9185 9285  
  Federally owned-homeless  9186 9286  
 
T
     Imp.  

ity 
estic Water company  9173 9273  

Rented doctor office   9184 9284  
 Community corrections  9187 9287  

ll Other      Land Code: 9199 Imp. Code: 9299

ed by miscellaneous organizations are assigned to this subclass.  
he internal codes 

stract.  

 
  Non-residential   9171 9271  
  Health care facil   9172 9272  
  Dom
  Child care center   9176 9276  
  Fraternal/Veterans   9177 9277  
  Amateur sports organization  9183 9283  
  
 
 
A
  
Land and improvements own
The following internal codes may be used for more detailed tracking.  T
must be reported under the state equivalent code (9199 and 9299) on the ab
 
       Land Imp.  
 
  Public libraries   9191 9291  
  Fairgrounds    9192 9292  
  Irrigation improvements  9193 9293  
  

 Leased     9195 9295  
  Credit union    9496 9996 
  Cemeteries    9197 9297  
  Miscellaneous    9198 9298  
 
  Report the following information: 
    Number of parcels 
    Land value 
    Improvement value 

International    9194 9294  
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COLORADO ASSESSMENT PERCENTAGES 

Assessors calculate the actual value of property.  However, property taxes are based on a 
property's assessed value, which is a fixed percentage of the actual value.   
Assessment percentages differ for residential property, primary production of oil and gas 
lands or leaseholds, secondary production of these lands or leaseholds, producing mines, and 
all other" " classifications of property.  All assessment percentages are constant except for 

e whether or not the 
ory level of value.  
alue of residential 
existed in the year 
a more complete 

ntial rate.  It should be noted that the Colorado 
ess the increase is 

nt, the residential 

989 a
91 and 

94  - 12.86% 
1996  - 10.36% 

  9.74  
  9.74  
  9.15  

ing summary lists specific categories of property and their respective assessment 

alue at the specified 

  7.96% of the actual value at the 
alue 

alue based on a  
erage earning or  
italized at 13% 

value at the  
§ 39-1-104(1) and (10.2), C.R.S.   specified level of value 

 

residential real property.   
 

he General Assembly is required by the constitution to determinT
residential assessment rate must change when there is a change in the statut
The adjustment must maintain a constant ratio between the total assessed v
property and the total assessed value of all classes of taxable property as it 

rior to the reappraisal.  Refer to Chapter 12, Special Topics, for p
explanation of the adjustment of the reside
Constitution prohibits an increase in the residential assessment rate unl
pproved at a general election, § 20, art. X, COLO. CONST.   a

 
Since 1982, when the Constitution was amended to require the adjustme
rate has been applied as shown below: 
 
 1983 through 1986 - 21% 

  1987    - 18%
1988   - 16%  

 1 nd 1990  - 15% 
19 1992  - 14.34%  

 1993 and 19
1995 and  

 1997 and 1998  - %
 1999 and 2000  - %

2001 and 2002  - % 
 2003 and 2004  -   7.96% 
 2005 and 2006  -   7.96% 
 2007 and 2008  -   7.96% 
 

he followT
percentages. 
 

esidential real property:  §§ 39-1-104(1.5)   7.96% of the actual vR
and 104.2(3), C.R.S.     level of value 
 
Manufactured homes: §§ 39-1-104(1.5) and
104.2(3), C.R.S.     specified level of v
 
Agricultural land:  §§ 39-1-103(5)(a) and  29% of the actual v
39-1-104(1), C.R.S.     specified ten year av
                                                                                    productive capacity cap
 

ommercial and industrial property:    29% of the actual C
§
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s and land production  87.5% of the selling price of the  
rimary recovery): §§ 39-1-104(12)(b)       oil or gas sold or transported  

 lud   
s y 

governmental agency as royalty during 

gas sales “in the same field.” 

, 75% of the selling price of the oil 
r transported from 

onserve and avoid waste):  §§ 39-1-104(12)(b) and premises excluding selling price 
nd 39 02( n  gas delivered to any 

 agency as royalty  
s ame as that for other  

 the same field.” 

value which is 
 level of value 

ecurity devices not productive of income:    applicable to real property 

ersonal property:  §§ 39-1-104(1) and  29% of current actual value which  
 the level of 

 to real property 

roduc g min 2)(a  oceeds for prior year or 
whichever is 

actual value  
roducing nonmetallic minerals:     determined pursuant to manuals and 

y r 

of value 
      applicable to other properties 

evered mineral interests:  §§ 39-1-104(4)  29% of the actual value at the  
 

Oil and gas leasehold
(p
and 39-7-102(2), C.R.S.    from premises exc ing selling price of

the oil and ga delivered to an

the preceding year.  If oil and gas are 
transported off premises, then the selling 
price is the same as that for other oil and 

 
Oil and gas production (secondary recovery
tertiary recovery or recycling projects which or gas sold o
c
a -7-1 2), C.R.S. of the oil a d
 governmental
 selling price i  the s
 oil and gas sales “in
 
Personal effects, household furnishings, free  29% of current actual 
standing appliances, wall-to-wall carpet,  then adjusted to the
s
§§ 39-1-104(1) and 39-3-102, C.R.S.  
 
P
(12.3), C.R.S.      is then adjusted to
       value applicable
 
P in es:  §§ 39-1-104(1 )  25% of gross pr
and 39-6-106(2), C.R.S.    100% of net proceeds, 

greater   
 
Producing coal mines and other lands  29% of current 
p
§§ 39-1-104(12.4) and 39-6-111, C.R.S.  data published b the Administrato
  
 
State assessed companies:  §§ 39-1-104(1)  29% of current actual value which is 
and 39-4-102(3)(b), C.R.S.    then adjusted to the level 
 
 
S
and (10.2), C.R.S.     specified level of value
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 SUBCLASSES 

 

ADDENDUM 6-A, PROPERTY CLASSES AND

For a list of property classes and subclasses, see the following chart. 
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VACANT LAND 
Real Property: 
0010  Vacant-Possessory Interest 
0100  Residential Lots 
0200  Commercial Lots 
0300  Industrial Lots 
0400  PUD Lots 
0510  < 1.0 Acre 
0520  1.0 Acre but < 5.0 Acres 
0530  5.0 Acres but < 10.0 Acres 
0540  10.0 Acres but < 35.0 Acres 
0550  35.0 Acres but < 100.0 Acres 
0560  100.0 Acres + 
0600  Minor Structures 
 
 
 
 
 
 
 

NATURAL RESOURCES 
Real Property: 
5110/5210  Coal 
5120/5220  Earth/Stone Products 
5140/5240  Nonprod. Pat. Mining 
   Claim 
5250  Nonprod. Unpat. Mining Claim 
          Imps. 
5170  Severed Mineral Interest 
Personal Property: 
5410  Coal 
5420  Earth/Stone Products 
5440  Nonprod. Pat. Mining Claim 
5450  Nonprod. Unpat. Mining Claim 
 

RESIDENTIAL 
Real Property: 
1020*  Residential-Possessory Interest 
1112/1212  Single Family Residence 
4277  Farm/Ranch Residence 
1115/1215  Duplexes-Triplexes 
1120/1220  Multi-Units (4-8) 
1125/1225  Multi-Units (9+) 
1230**  Condominiums 
1135/1235  Manufactured Housing 
4278  Farm/Ranch Mfd. Homes 
1140/1240  Mfd. Housing Parks 
1145/1245 Parsonages, Rectories, 
  Manses 
1150/1250  Partially Exempt 
 
 
 
 
 
 

PRODUCING MINES 
Real Property: 
6110/6210  Molybdenum 
6120/6220  Precious Metals 
6130/6230  Base Metals 
6140/6240  Strategic Minerals 
6150/6250  Oil Shale/Retort 
Personal Property: 
6410  Molybdenum 
6420  Precious Metals 
6430  Base Metals 
6440  Strategic Minerals 
6450  Oil Shale/Retort 
 
 
 
 
 
 

 
 
 
 

COMMERCIAL 
Real Property: 
2020*Airport-Possessory Interest 
2021*Entertainment-Possessory Interest 
2022* Recreation-Possessory Interest 
2023* Other Comm-Possessory Interest 
2112/2212  Merchandising 
2115/2215  Lodging 
2120/2220  Offices 
2125/2225  Recreation 
2127/2227  Limited Gaming 
2130/2230  Special Purpose 
2135/2235  Warehouse/Storage 
2140/2240  Multi-Use 
2245** Commercial Condominiums 
2150/2250  Partially Exempt(Tax. part) 
Personal Property: 
1410 Residential Personal Property 
2040 Commercial Personal Property  
2405  Ltd Gaming Personal Property 
2410  Other Personal Property 

OIL AND GAS 
Real Property: 
7110/7210 Producing Oil/Primary 
7120/7220 Producing Oil/Secondary 
7130/7230 Producing Gas/Primary 
7140/7240 Producing Gas/Secondary 
7145/7245 Producing CO2 
7147/7247 Producing Helium 
7150/7250 Oil Shale/In-Situ 
7155/7255 Natural Gas Liquids 
and/or Oil and Gas Condensate 

Personal Property: 
7410  Producing Oil/Primary  
7420  Producing Oil/Secondary 
7430  Producing Gas/Primary 
7440  Producing Gas/Secondary 
7445  Producing CO2 
7447  Producing Helium 
7450  Oil Shale/In-Situ 
7455  Natural Gas Liquids 
and/or Oil and Gas Condensate 

INDUSTRIAL 
Real Property: 
3020* Industrial-Possessory Interest 
3112/3212  Contracting/Service 
3115/3215  Manuf./Processing 
3120/3220  Refining/Milling 
3125/3225  Refining/Petroleum 
3230** Industrial Condominiums 
Personal Property: 
3040  Industrial PP-Possessory Interest 
3410  Industrial Personal Property 
 
 
 
 
 
 
 
 
 
 

STATE ASSESSED 
8299  Real Property 
8499  Personal Property 
NOTE: There are internal codes under 
each subclass. 
 
 
 
 
 
 
 
7460 Pipeline 
Gathering/Transmission/Distribution 
Systems 
7470 Oil/Gas Rotary Drill Rigs 
 
 
 
 
 
 

AGRICULTURAL 
Real Property: 
4020  Agricultural-Possessory Interest 
4107  Sprinkler Irrigated Land 
4117  Flood Irrigated Land 
4127  Dry Farm Land 
4137  Meadow Hay Land 
4147  Grazing Land 
4157  Orchard Land 
4167  Farm/Ranch Waste Land 
4177  Forest Land 
4279  Farm/Ranch Support Bldgs. 
4180/4280  All Other Agricultural 
Personal Property: 
4410  Agricultural Personal Property 
 
 
 
EXEMPT 
Real Property: 
Federal 
9110/9210 Residential 
9119/9219 Non-residential 
State 
9120/9220 Residential 
9129/9229 Non-residential 
County 
9130/9230 Residential 
9139/9239 Non-residential 
Political Subdivisions 
9140/9240 Residential 
9149/9249 Non-residential 
Religious Purposes 
9150/9250 Residential  
9159/9259 Non-residential  
Private Schools 
9160/9260 Residential  
9169/9269 Non-residential  
Charitable  
9170/9270 Residential  
9179/9279 Non-residential  
9199/9299 All Other 
NOTE: There are internal codes under 
each subclass.

* The value listed represents the possessory interest value of land and 
  improvements. 
** The value listed represents a total value of the property; land and improvements. 
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INTERNAL SUBCODES FOR STATE ASSESSED PROPERTIES 
The internal codes must be reported under the state equivalent code. 
 (8299 and 8499) 

   Real Pers.  
Rail transportation companies   
 Common carriers regular property 8210 8410 
 Other railroad companies 8211 8411 
 Rail car line companies   8412 

Airline companies   
 Airline companies  8220 8420 

Petrochemical pipeline companies   
 Petrochemical pipeline companies 8230 8430 

Telephone and telegraph companies   
 General telephone and telegraph companies 8240 8440 
 Independent telephone companies 8241 8441 
 Radio mobile telephone companies 8242 8442 
 Telephone resellers  8243 8443 

Electric systems and companies   
 Electric companies  8250 8450 
 Rural electric companies 8251 8451 

Gas transmission pipeline companies   
 Gas transmission pipeline companies 8260 8460 

Gas distribution pipeline companies   
 Gas distribution pipeline companies 8270 8470 

Domestic water companies (selling at retail)   
 Domestic water companies 8280 8480 
 
Total State Assessed  8299 8499 
 
 
INTERNAL SUBCODES FOR EXEMPT PROPERTIES 
FEDERAL:  (9110, 9210, 9119, and 9219) 
The internal codes must be reported under the state equivalent code. 
   Land Imp.  
General service administration  9111 9211  
National parks and monuments  9112 9212  
National Forest   9113 9213  
Bureau of land management   9114 9214  
Indian   9115 9215  
Mineral reserves   9116 ----  
Military   9117 9217  
Miscellaneous   9118 9218  
 
 
 
 
 

STATE:  (9120, 9220, 9129, and 9229) 
The internal codes must be reported under the state equivalent code. 
   Land Imp.   
Administration   9121 9221  
Wildlife parks and recreation   9122 9222  
Land commission   9123 9223  
Highway department   9124 9224  
Institutions   9125 9225  
Mineral reserves   9126 ----  
Colleges   9127 9227  
Miscellaneous   9128 9228  

COUNTY:  (9130, 9230, 9139, and 9239) 
The internal codes must be reported under the state equivalent code. 
   Land Imp.   
Administration   9131 9231  
Road and bridge department   9132 9232  
Tax title   9133 9233  
Other Colorado counties   9134 9234  
Parks and recreation   9135 9235  
Mineral reserves   9136 9236  
Housing authority   9137 9237  
Miscellaneous   9138 9238  

POLITICAL SUBDIVISIONS:  (9140, 9240, 9149, and 9249) 
The internal codes must be reported under the state equivalent code. 
   Land Imp.   
Town   9141 9241  
School district   9142 9242  
Cemetery district   9143 9243  
Fire, water & sanitation   9144 9244  
General imp. and recreation   9145 9245  
Drainage and irrigation   9146 9246  
Conservation and conservancy  9147 9247  
Miscellaneous, including   
 housing authority   9148 9248 
 
RELIGIOUS PURPOSES  
The internal codes must be reported under the state equivalent code. 
Residential:  (9150 and 9250)  
   Land Imp.   
 Convent/Monastery   9153 9253  
 Parsonage   9154 9254  
 Residential-other   9155 9255  

RELIGIOUS PURPOSES (continued) 
Non-residential:  (9159 and 9259) 
   Land Imp. 
 Church   9151 9251 
 Camp/Retreat   9152 9252 
 Religious child care   9156 9256 
 Religious school   9157 9257 
    Miscellaneous   9158 9258 
     
Parking lot value is assigned to the appropriate land use code.  
 

PRIVATE SCHOOLS:  
The internal codes must be reported under the state equivalent code. 
Residential:  (9160 and 9260) 
   Land Imp.  
 Residential:   9165 9265  
 
Non-residential:  (9169 and 9269) 
   Land Imp.  
 Elementary/Secondary   9161 9261  
 College   9162 9262  
 Vocational   9163 9263  
    Miscellaneous   9164 9264  
 
CHARITABLE:   
The internal codes must be reported under the state equivalent code. 
Residential: (9170 and 9270) 
   Land Imp.   
 Housing integral part/no annual % 9174 9274  
 Housing integral part/annual %  9175 9275  
 Senior citizen disabled housing  9178 9278  
 Family service facility   9181 9281  
 Orphanage   9282  
 Transitional housing   9285  
 Federally owned-homeless  9186  
 
Non-residential: (9179 and 9279) 
   Imp.   
 Non-residential   9271  
 Health care facility   9272  
 Domestic Water company   9273  
 Child care center   9276  
 Fraternal/Veterans   9277  
 Amateur sports organization  9283  
 Rented doctor office   9284  
 Community corrections   9287  
 
ALL OTHER

9182 
9185 
9286 

Land 
9171 
9172 
9173 
9176 
9177 
9183 
9184 
9187 

:  (9199 and 9299) 
The internal codes must be reported under the sta valent code. 
See ARL Volume 2 for a listing of these internal   
 

 

te equi
 codes.
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PROPERTY CLASS 
1 of 
alue 

of property in the county af ocessed.   
 
NEW CONSTRUCTION 

property values reported in the abstract are 
 Study.  They are expressed in assessed value, 

PAGES 
Property values for each of the ten classes of property are shown on pages 2 through 1
the abstract, listed by property subclass.  The values reported on these pages reflect the v

ter protests to the assessor are pr

New construction and demolished/destroyed 
essential for the Residential Assessment Rate
reflect county board adjustments, and are reported by property class.  New construction for 
the purpose of the Residential Assessment Rate Study is defined as any new structure and 
associated new personal property.  This includes additions to structures, new structures, 
and remodeling.  New construction does not include new or increased production from a 
well, mine, or quarry.   
 
Destroyed property is the full assessed value of all real property demolished or destroyed in 
the current year and personal property associated with real property demolished or destroyed 
n the previous year.  New construction is entered into the abstract program by school i

district.   
e Abstract of Assessment on two pages, one by county and one by school 

epartment of Local Affairs - Division of Property Taxation New Construction 

New Construction Demo Destroyed Net Total

It appears in th
district.  Each page includes the categories described below.  
 
Shine - 2007 
Abstract of Assessment (CRS 39-5-123) 

olorado DC

Description 
State Assessed 120,000 0 120,000
Residential Real Property (Including Ag Res MH's) 39,252 0 39,252
Residential Personal Property (Only) 0 0 0
Commercial 40,905 -2,500 38,405
Industrial 0 0 0
Agricultural (Excluding Ag Res & Res MH's) 0 0 0

atural Resources 0N 0 0
Producing Mines 0 0 0
Oil & Gas 0 0 0

Total: 200,157 -2,500 197,657
 

1. Column One - Property Classes:  The residential real and personal property amounts 
are reported separately because the personal property is assessed at 29 percent.   

-residential 

ing assessed as of 
January 1 of the current year.  For natural resources, producing mines, and oil and 
gas, new construction is comprised of new improvements associated with the 
operation, and new personal property associated with those new improvements.  Do 
not report increased production on this page, as we get this data from the oil and gas 
page of the abstract. For state assessed new construction, report the value shown 
under the 5.5 percent column on the final notice of valuation.   

The personal property and real property amounts associated with the non
classes are reported as a total by class. 

 
2. Column Two - All New Construction:  Shows the assessed value of all new 

construction including new personal property connected to new improvements, 
additions to structures, new improvements, and substantial remodel
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ssessed value of Uall3. Column Three - Demolished and Destroyed:  Shows the full a U real 
property demolished or destroyed in the current year and personal property associated 

ious year.  For natural 
resources, producing mines, and oil and gas, destroyed property is comprised of 

ersonal property 

e of destroyed state 

 
4. e result of column two minus column 

d town is reported by property class in the 
orted by 

t  
djust  

inancing

with real property demolished or destroyed in the prev

destroyed improvements associated with the operation and p
associated with those destroyed improvements.  Enter the destroyed property value as 
a negative number.   

 
NOTE:  The Division does not provide assessors with the valu
assessed property; thus, the assessor does not report a value in this field.   

Column Four - Net New Construction:  Th
three.  This number is calculated by the automated program.   

 
MUNICIPALITIES AND SCHOOL DISTRICTS 

he assessed value of property within each city anT
abstract.  The assessed value of property within each school district is also rep
proper y class in the abstract.  The values listed on these pages reflect county board

ments.  The Total column on these two pages of the abstract represents the total valuea
of all property within the city, town, or school district boundary.   
 

ax Increment FT  
t 

uthority (DDA) or an Urban Renewal Authority (URA) are listed for school districts and 
financing area of the Schools and Cities and Towns 

ssed value of property 

ber.  When value 

The assessed values of the base and the increment for either a Downtown Developmen
A
cities and towns within the tax increment 
pages.  A negative increment is listed as a zero.  The total value for the TIF area(s) within 
each school district and municipality is the sum of the base and increment values.  It is 
calculated by the automated abstract program and listed on the printed Cities and Towns TIF 
page and the School District TIF page of the abstract.  (Refer also to Chapter 12, Special 
Topics.) 
 
SUMMARY OF ASSESSMENT ROLL 
The land, improvement, personal property, and total assessed values for each property class 
are carried forward from the property class pages of the abstract by the automated program. 
   

BSTRACT COUNTS A
The various types of counts entered for each subclass and the total asse
within each subclass are reflected in the abstract.   
 
COUNTY BOARD OF EQUALIZATION CHANGES 
The total number of county board changes and the net assessed value change are shown by 
ubclass in the abstract.  Value reductions are entered as a negative nums

increases are entered, it is not necessary to use a plus sign. 
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GES 

vidual property class 
alues do not.  To verify the balance, match the property class values listed under the 

he property class values listed under the heading "Total" on 

sessed CBOE Total School District Difference

SUMMARY OF CBOE CHAN
The total assessed value of the individual property class values plus or minus county board 
changes must equal the school district values by property class.  This is possible because the 
school district values reflect county board changes, and the indi
v
heading “School Districts" to t
the Summary of County Board of Equalization Changes page of the abstract.  A “0” in the 
“Difference” column for each property class, provides verification that the number sets 
match.   
 
Shine - 2007 
Abstract of Assessment (CRS 39-5-123) 
Colorado Department of Local Affairs - Division of Property Taxation Summary of CBOE Changes

escription AsD
Vacant 39,740 0 39,740 39,740 0

Residential 3,729,860 0 3,729,860 3,729,860 0

Commercial

Industrial 5,366,800 0 5,366,800 5,366,800 0

 3,967,190 17,620 3,984,810 3,984,810 0

gricultural 47,780 0 47,780 47,780 0

350 0 350 350 0

2,350 2,3

6,480 0

0 ,900 5,368, 0

18,529,450 17,620 18,5 ,070 18,547, 0 0

A

Natural Resources 

Producing Mines 2,350 0 50 0

Oil and Gas 0 6,480 6,48 0

State Assessed 5,368,900 5,368 90 0

Total Taxable: 47 07

Total Exempt: 485,260 0

10 0Grand Total: 19,014,7

 
AFFIDAVIT 

sessor must complete and sign the affidavit and s e signatur e chairm
 

Board of Equalization (state board) requires 

The as ecure th e of th an of 
the board of county commissioners.  The deputy assessor cannot sign for the assessor.  
The county clerk acknowledges the affidavit and signatures of the assessor and the chairman 
of the board of county commissioners.   
 

o not use signature stamps, as the State D
original signatures on the abstract. 
 
Please verify that the final amount certified is the total assessed valuation of all property after 
changes by the county board. 
 
CERTIFICATION BY CBOE  
Changes made by the state board are noted on this page by the Division, and the abstract is 
signed by the Chair of the state board.  The state board certification is found on the final page 
of the abstract.   
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REVIEW OF ABSTRACT DATA 
The current abstract should be compared to the prior year’s abstract.  Data that seems out of 
line should be verified and corrected if necessary.  The following items are examples of 
situations to verify when generating your reports or the final review of your abstract.   
 

• Inter al codes that aren  not tied to a subclass code established by the Administrator 
 

• 

t count higher than the improvement count 

• Proper entry of new construction and destroyed property 

• Zero parcel/unit count for a subclass with a value entry 

•

Vacant land classification code with improvement code 
 

• Exempt classification code with taxable code 
 

• Mismatched classification codes 
 

• Improvement classification code with no land code 
 

• Inordinately large or small values for the class (compared to prior year) 
 

• Significant increase/decrease in the number of parcels within a classification 
(compared to prior year) 

 
• Within a subclass, parcel uni

 
• Land value higher than improvement value 

 
Omission of entire class or subclass (compared to prior year) 

 
• Classification codes that do not match the state assigned codes or internal codes 

 
• Acreages are rounded to the nearest whole number 

 

 
• Verify school districts and cities and towns listed in the automated abstract  

(If changes occurred, contact the Division) 
 

 
• Proper entry of the CBOE adjustments (including the number of adjustments and the 

value change) 
 

 Cities and Towns page must reflect CBOE adjustments 
 

• School District page must reflect CBOE adjustments 
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BALANCING THE ABSTRACT 
The following areas within the abstract must balance:   
 

• Both the State Assessed Property class page  = August County Notice of  
and the state assessed class total for school  Valuation  (companies and  
district(s) from the School District page  carlines) from the Division  

 of the abstract 
 

• Property class pages +/- CBOE adjustments = School District Values by Class 

 of Equalization Changes page of the abstract can be 
 repres r 
the “

E” changes.  The “Sc trict”  repres ues  
school district page.  A “0” e “Differe e” co for e erty cla  

vides verification that th sets matc .   

 base value total on th nd T ag  b total on t  
l District page should  

e increment value total on th ties and Towns pag the in  value tot l 
e School District page sh atch. 

 
The Summary of County Board
used to verify the balancing.  The “Assessed” column
to CBOE changes.  The “Total” column represents 

ents the class values prio
Assessed” column +/- the 

“CBO hool Dis column ents the class val  from the
 in th nc lumn ach prop ss,

pro
 

e number h

• The
Schoo

e Cities a
match.  

owns p e and the ase value he

 
• Th

on th
e Ci

ould m
e and crement a

 

 
 
 

 
 

hen balancing within the abstract, W be reminded that:  

e Commercial page. 

ubclass (4277), which has an agricultural abstract code, 

 
• The Residential Personal Property subclass (1410), which has a residential abstract 

code, is reported on th
 
• The Agricultural Residences s

is reported on the Residential page. 
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es subclass (4278), which has an agricultural 
ential page. 

mmary 
ms 

e 

ION OF VALUES  
icts from the = Current Year’s Assessed  
 and/or the   Value certified to the  

 county 

nt Year’s  
lue certified  

ies from the Cities  = Sum of Current Year’s  
sed Value 

ity(s)/town(s)  

 = Total New Construction  
rtified to the county 

on 
 certified to each school 
 district 

• The Agricultural Manufactured Hom
abstract code, is reported on the Resid

 
Because these subclasses are reported on a class page that does not correspond with the 
abstract code, an adjustment is required on the Cities and Towns page and the School District 

age for those property classes.  When this process is not completed correctly, the Sup
of County Board of Equalization Changes page will reflect the error.  Administrative syste

ay be programmed to adjust for this situation.  When this capability is missing within thm
system, the adjustments must be made manually.   
 
BALANCING ABSTRACT TO CERTIFICAT

• Total taxable value of school distr
Summary of CBOE Changes page
School District page of the abstract    

 
• Total taxable value of school districts from the = Sum of Curre

Summary of CBOE Changes page and/or the   Assessed Va
School District page of the abstract    to school district(s)  

 
• Total taxable value for cit

and Towns page of the abstract    Asses
certified to c

 
• Total new construction shown in the new 

construction column on the New Construction  ce
page of the abstract 
 

• New construction shown in the new construction = Total New Constructi
column for each school district on the New  
Construction for School District page of abstract 

 

FILING THE ABSTRACT 
The assessor prepares three copies of the abstract, and is required to file two copies with the 

dministrator no later than August 25 of each yeaA
c

r or no later than November 21 for 
23(1)(a) and (2), C.R.S.  The 

rsement of the tax warrant,  

minary abstract should include a note explaining that the figures are 
 county board hearings are 

in the November abstract.   

 abstract program is provided to 
ch county by the Division.  The automated abstract is accessed from the Internet at 

www.dola.state.co.us/PropertyTax/abstract_signin.htm

ounties that elect to use the alternate protest period, §§ 39-5-1
ird copy is maintained in the assessor's office for endoth

§ 39-5-124(1), C.R.S.  If the alternate protest and appeals procedure is used, the Division 
requests that the assessor complete a preliminary abstract as of August 25, without CBOE 
djustments.  The prelia

preliminary and that a final abstract will be provided after
ompleted.  Value changes that occur after August 25 are reflected c

 
T
ea

o assist the assessor in meeting this deadline, an automated

.  A unique county login name and a 
password are required to access the automated abstract.  Please contact the Division if school 
district names change or new cities are created in your county so the automated abstract can 
be updated.   
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ty commissioners must sign the copies filed with 
b), C.R.S.  The abstract may be mailed or hand-

erman Street, Room 419, Denver, 

f h i in b tifies 
such fa t compl nce, 

e ce tificatio f the 
place of filing, § 39-5-124(2), C.R.S.   

ERT

The assessor and the chairman of the coun
the Administrator, §§ 39-5-123(1)(a) and (
delivered to the Property Tax Administrator at 1313 Sh

olorado 80203.   C
 
I  t e d ndividual abstracts are found to be complete an alance, the Administrator cer

noct to each assessor.  When an abstract is eted properly or does not bala
a correction.  Th r n is conclusive evidence othe assessor is contacted for 

orrectness as to form, time, and c
 

C IFICATION OF ABSTRACT OF ASSESSMENT 
the abstracts have been reviewed and accepted by the Administrator, they are 
ded to the state board no later than October 15 for review and certification by the 
§ 39-2-115(3), C.R.S.  Abstracts for counties that elect to use the alternate protest and 
 procedure are submitted no later than November 21.  The Administrator will review 
ept those abstracts and will forward the abstract to

After 
forwar
Chair, 
appeals
and acc  the state board for review as soon 
fter their receipt as possible.   

of the various classes and subclasses of taxable 
real and personal property as reflected in the abstract of each county, § 15, art. X, COLO. 

nty board, § 39-9-103(7), C.R.S.  The state 
oard corrects any obvious errors in an abstract, § 39-9-104, C.R.S.  The changes are noted 

on the State Board of Equalization Certification page of the abstract.   
 
The abstract is returned to the county assessor upon certification of the assessed values by the 
state board Chair.  This certification must be completed no later than December 20 of each 
year, § 39-9-105(1), C.R.S.  The returned copy contains all required signatures.  The assessor 
must implement any changes made by the state board, §§ 39-5-127 and 39-9-104, C.R.S.   
 

CERTIFICATION OF VALUES TO TAXING ENTITIES 

a
 
The state board reviews the assessed value 

CONST., and § 39-9-103(4), C.R.S.  The state board may, by order, change the valuation of 
any class or subclass of property changed by a cou
b

Certification of values is a process by which the assessor reports value and revenue 
information to each taxing entity for property within its boundary.  The final state assessed 
value distribution must be finished prior to completing the certification of values.   
See Chapter 11, State Assessed Property, for value distribution guidelines.   
 

PURPOSE 
The data certified by the assessor to a taxing entity is used by the entity to determine such 
inform as the amount of revenue that can be generated from the taxable property within

ase over the prior year’s revenue and 

roj budget is finalized at a public hearing, 

 

ation  
its boundary, the maximum revenue and spending incre
pending, and a tax rate.   s

 
Each year, taxing entities are required to develop a budget for the upcoming year.  Once the 
p ted expenses have been determined and the ec
revenue must be generated to fund the expenses.  Most taxing entities derive some of their 
operating revenue from property tax.  The data furnished by assessors is essential to the 
pro ss. ce
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UREVENUE AND SPENDING LIMITATIONS 
OCAL LIMITS L

Local taxing entities are restricted both in the amount of revenue they can generate and the 
amount of revenue they can spend.  The restriction, described in § 20, art. X, COLO. 
CONST., is often referred to as “local growth” or “TABOR” and limits revenue and 
spending.  Taxpayers are responsible for the enforcement of this limitation.  Another 
restriction, identified as the 5.5 percent revenue limitation, is described by statute and is 
enforced by the Division of Local Government, § 29-1-301, C.R.S.  An Attorney General’s 

pinion issued August 27, 1993, states that the most ro estrictive of the two limitations 
prevails.  See Addendum 7-A, Attorney General’s Opinion, for a copy of
General's opinion.   

 the Attorney 

The Co nue a d fisc ses 
to the r ous year plus n am al to annual local 

rowth and inflation, adjusted for revenue changes approved by voters after 1991, personal 
e, 

§ 20, a e additional 
rates, c eases to rec ent.   

he Supreme Court ruled in Bolt v. Arapahoe County School District Number Six

 
lorado Constitution restricts property tax reve n al year spending increa
evenue generated and spent the previ  a ount equ

g
property tax credits or exemptions, and any state mandated programs returned to the stat

rt. X, COLO. CONST.  Voters must approv revenues or increased tax 
with the exception of tax rate in r oup revenue lost to abatem

T , 898 P.2d 
p 

abatem ot constitute rowth n gov nmen
 

he 5.5 percent property tax revenue limitation described in § 29-1-301, C.R.S., allows 
 

5.5 per som  wh on, 
increas of a producing mine, and new oil and gas production.  The levy 
limits under § 29-1-301, C.R.S., are calculated by the Division of Local Government.   

l 
Govern x rev ue lim m 
numbe

525 (Colo. 1995), that voter approval is not required for tax rate increases to recou
ents, because the increase does n  g  i er t.   

T
taxing entities to increase their property tax revenue from the previous year by a maximum of

cent.  There are exceptions to this limitation, e of ich are new constructi
es in the production 

Taxing entities, assessors and county commissioners may contact the Division of Loca
ment for a copy of the 5.5 percent property ta en itation calculation.  For

r DLG 53 is used for notification purposes.  
 
STATE LIMITS 
In addition to the local limits described above, § 20, art. X, COLO. CONST., places various 
limits on the revenue and spending of state government, including a state limit on fiscal year 
spending and prohibitions against new taxes and tax rate increases without voter approval.   
It also prohibits the weakening of statutory limits on spending and revenue unless approved 
by state voters.  For instance, a statutory restriction known as the Arveschoug amendment 
could not be weakened without voter approval.  The statute limits the increase in state 
general fund spending to the lesser of six percent of general fund spending in the prior year 
or an amount equal to five percent of Colorado personal income, § 24-75-201.1(1)(a)(II), 
C.R.S.  Similarly, the General Assembly is prohibited from changing the 5.5 percent limit to 
 limit of six percent, or increasing the residential assessment rate without voter approval. a

 

ASSESSOR REPORTING REQUIREMENTS 
The assessor is required to certify values to all legally formed taxing entities, including 
entities that have never levied or did not levy for property tax the previous year.  The data 
assessors are required to certify is detailed in this section and is separated into “local growth 

ata” and “5.5d
a

 percent limitation data.”  Other reporting requirements are placed upon the 
ssessor.  Those are detailed later in this section under the headings “school district election,” 

“truth in taxation,” and “growth valuation for assessment.”   
 



7.11 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

e form is accessed from the Internet at: 
ww.dola.state.co.us/LGS/TA/budget.htm

The Division of Local Government publishes a form (DLG 57) annually that can be used for 
the certification of values process.  The Division of Local Government does not mandate the 
use of the DLG 57 form.  Assessors may generate their own form, as long as the required 
data is included. Th
w .   

August 25, without 
BOE adjustments.  Value changes that occur after August 25 are reflected in the December 

 
The values reported to taxing entities reflect county board of equalization adjustments unless 
the county implemented the alternate protest and appeals procedure.  If the alternate protest 
and appeals procedure is used, the assessor will certify values as of 
C
recertification. 
 
LOCAL GROWTH DATA 
No later than August 25, the assessor notifies non-school taxing entities of the total actual 
value of all real property within the taxing entity; the actual value of newly constructed 
taxable real property improvements; the actual value of destroyed taxable real property 
improvements; and additions to, minus deletions from, taxable real property, in accordance 

ith the manner prescribed by tw he Administrator, § 39-5-121(2)(b), C.R.S.  The local growth 

e of religious, private 

e 
actual value must reflect that action. 

umn titled  
“$ Actual” on the Notice of Valuation.  This amount reflects the value of both real 

ucted in the 
s year (assessed as of January 1 of the current year).  New construction 
 remodels and additions.* For state assessed properties, use the new 

 

data is located in the lower half of the certification form (DLG 57).   
 
The following information must be certified:  
 

1. The actual value of the real property, including taxable real property possessory 
interest, within each non-school taxing entity's boundaries.  This figure includes the 
actual value of all taxable real property plus the actual valu
schools, and charitable real property, §§ 39-1-102(14) and 39-3-128, C.R.S. 

 
• When a county, city and county, or municipality offers a property tax exemption 

to residential or commercial property owners who install a renewable energy 
fixture on their property pursuant to §§ 30-11-107.3 and 31-20-101.3 C.R.S., th

   
NOTE:  The actual value for state assessed property is shown in the col

and personal property.  The assessor must split each company’s value between real 
and personal, according to the company’s distribution letter or according to Division 
recommendations.   

 
2. The actual value of taxable real property improvements newly constr

previou
includes
construction amount listed in the “TABOR ACTUAL” column on the notice of 
valuation.  Manufactured homes new to the county may be considered as new 
construction.  If the assessor chooses to recognize manufactured homes as new 
construction, manufactured homes that move out of the county must be recognized as 
destroyed property.

 
*For residential properties, the value of the remodel or addition must be determined 
by the market approach to value.  If the structure change results in added value to the 
improvement, it is reported as new construction.   
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ructures that take longer than 
omplete.  Option one

Two options exist for reporting new construction for st
one year to c : report only that portion of the value of the 
structure completed each year as new construction.  Any portion of the value of the 
structure which was reported as new construction for the previous year is not reported 
again.  Option two: report the full value of the new structure as new construction 
when the structure is 100 percent complete. 
   

3. The actual value of production from any new mine, as defined in §§ 39-6-101(1) and 
104, C.R.S., or the actual value of production of a new producing natural resources 
property such as coal, asphaltum, rock, limestone, dolomite, or other stone products 
such as sand, gravel, clay, or earth.   

 
Also included is the actual value of any increase in the valuation of a producing mine,  
§ 39-6-106(5), C.R.S.   
 
NOTE:  Producing mines are defined in § 39-6-105, C.R.S. 

 
a. Section 39-6-104, C.R.S., Classification of mines. All mines, except mines 

worked or operated primarily for coal, asphaltum, rock, limestone, dolomite, 
or other stone products, sand, gravel, clay, or earths, shall, for the purpose of 
valuation for assessment, be divided into two classes: Producing and 
nonproducing. 

 
b. Section 39-6-105, C.R.S., Producing mines defined. All mines whose gross 

proceeds during the preceding calendar year have exceeded the amount of 
five thousand dollars shall be classified as producing mines, and all others 
shall be classified as nonproducing mines. Mines shall be classified in the 
manner provided for in this article regardless of the processing method, the 
ultimate use, or the consumption of the ores or minerals for which they are 
primarily worked or operated. 

 
The following are included in the producing mines property subclass: 

tion exists within an annexed 

 
Cadmium 
Copper 
Diamonds 
Gold 
Iron 

Lead 
Molybdenum 
Oil produced from oil shale 

    by surface retort methods 
Silver 

Tin 
Tungsten 
Uranium 
Vanadium 
Zinc 

 
4. The actual value of taxable real property annexed into the boundary of a municipality 

and the actual value of taxable real property included within the boundary of a special 
district. The amount is certified ONLY to the entity that is affected.   
 
Annexation:  For the current year’s certification:   

 
The Division recommends that if new construc
area, the value of the new construction be certified as either new construction 
OR an annexation for that municipality, NOT BOTH.   

 
The actual value of the taxable real property within the annexed area is 
certified as an “annexation” to the municipality that included the property in 
its boundaries. 
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ication:   

e actual value of the taxable real property within the included area is 
certified as an “inclusion” to the taxing entity that included the property into 

ear only, and is the full value of the property.  

ly, and is 

The actual value of the taxable real property within the annexed area is 
reflected in the current year’s actual valuation for the municipality that 
included the property in its boundaries.   

 
Inclusion:  For the current year’s certif

 
The Division recommends that if new construction exists within an included 
area, the value of the new construction be certified as either new construction 
OR an inclusion for that taxing entity, NOT BOTH.  

 
Th

its boundaries.   
 

The actual value of the taxable real property within the inclusion area is 
reflected in the current year’s actual valuation for the taxing entity that 
included the property in its boundaries.   

 
5. The actual value of real property that changed from exempt status to taxable status 

(previously exempt).     
 

The value reflected is for the current y
In some instances the value is a prorated amount because only a portion of the 
property became taxable.   

 
The actual value of real property possessory interests is included in this figure the 
first year the interest is valued.  The value reported is for the current year on
the full value of the possessory interest.   

 
6. The actual value of new oil or gas production.  This production must be from a new 

well.  For all wells except coal bed methane wells, the production certified to taxing 
entities will be the amount reported in the first year of production. 

     
The value certified for coal bed methane gas wells includes the first 12 months of 
product sold or transported from the premises unsold.  In most cases, the 12 months 
of production will be reported by the operator over a two-year time period.  
For example, a well began producing in June of 2006.  The June through December 
2006 production figu

 

res are reported by the operator in 2007.  The value from this 

 real property omitted from the previous year's tax warrant.   

seven-month period is certified to the taxing entities in August of 2007.  The January 
through December 2007 production figures are reported by the operator in 2008.   
The value reported in 2008 must be prorated to account for the full 12-month period 
(seven months reported in 2006 + five months reported in 2007 = 12 months).   
The assessor must determine the value attributable to the five-month period from 
January 2007 through May 2007.  The value from this five-month period is certified 
to taxing entities in August of 2008.   

 
7. The actual value of

The value of property certified to the treasurer from August of the prior year to 
August of the current year is used for both the August 25 certification and the 
December 10 recertification.  The actual value of taxable real property possessory 
interest is included in this figure.   
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Based on the Supreme Court’s decision in Aggers, Assessor, v. People Ex Rel. The 
Town of Montclair, 20 Colo. 348, 38 P. 386 (1894), the concept of omitted property 
has been expanded to include property for which the mill levies of one or more taxing 
entities were omitted from the property on the tax warrant.  Revenue collected on this 
type of omitted property is included in the omitted revenue certified to taxing entities 
for the 5.5 percent limit calculation.  However, the question of whether it should also 

 included in the actual value certified to taxing entities as omitted property for local 

Depending on the circumstances of the omission, a taxing entity, in consultation with 

 growth calculation.  For instance, if the omission occurred 
ecause a recent annexation or inclusion was not processed correctly, the entity may 

ue for the annexation or 
inclusion, resulting in a reduced local growth calculation for a prior year.  The entity 

ct on its local growth calculation.  The question of whether 
s ch value should be included as local growth is a decision for the taxing entity, not 

ear spending and property tax limits pursuant 
to § 20(7)(b) and (c), art. X, COLO. CONST.   

he collection of omitted revenue is discussed in Chapter 3 under “Omitted 
Revenu

NOTE or an rop ory interests, 
was pi as omitted  onl rrent year's 
value i as omitte .  

be
growth is more complex.  The Division recommends that such value should not be 
included in the total actual value of omitted property certified, but it should be 
separately listed and explained on an addendum to the certification.  
 

its attorney, may determine that the actual value associated with such revenue should 
be included in its local
b
determine that it had not been certified the appropriate val

might then determine that it should correct the error by including the additional 
omitted value as local growth for the current year.  However, if the omission was 
caused by the placement of a wrong tax area on property that had been serviced by 
the taxing entity for many years, the entity might determine that the error had no 
effect or a nominal effe
u

the assessor. 
 
We suggest the addendum to the certification include a description of the properties 
involved, the tax year or years for which the entity’s mill levy was omitted, and a 
statement explaining why it was omitted.  In addition, the statement should 
recommend that the entity consult with its attorney to determine if the value should be 
included in the calculation of its fiscal y

 
T

e.” 
 
:  If land and/  improvement, including real p erty possess
cked up  property for multiple years, y the most cu
s reported d property

 
8. The actual value of taxable real property improvements destroyed or demolished in 

the current year.  Two options exist for tracking the total amount attributable to 
demolished and destroyed property.  Option one: certify the full value of the 

estroyed property, not the prorated amount used for tax purposes.  Option twod : for 
 from the current year's tax roll and 

certify the remaining prorated value the following year; thus, the full value of the 
destroy

 
9. The ac m the boundary of a 

municipality, and the actual value of taxable real property excluded from the 
bounda

 

the current year certify the prorated value removed

ed property is reported over a two-year period.   

tual value of taxable real property disconnected fro

ry of a special district.   
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Discon
 

erty within the disconnected area is 
certified as a “disconnection” to the municipality that excluded the property 

taxable value of the property within the disconnected area 
must be separately certified each year to the municipality that excluded the 

 
Exclusion:  For the current year’s certification:   

e taxable real property within the excluded area is 
certified as an “exclusion” for local growth to the taxing entity that excluded 

 
 the taxable real property within the excluded area is not 

reported in the current year’s valuation for the taxing entity that excluded the 

 
es levied to retire outstanding indebtedness 

of a taxing entity, § 32-1-503(1), C.R.S.  When a bond exists, the taxable 

d.  
 

10.
 

 

 
5.5 P
No late

nection:  For the current year’s certification:   

The actual value of the taxable real prop

from its boundaries.   
 

The actual value of the taxable real property within the area disconnected is 
not reported in the current year’s actual valuation for the municipality that 
disconnected the property from its boundaries.   

 
Property owners are liable for taxes levied to retire outstanding indebtedness 
of a municipality, §§ 31-12-502, 31-12-604, and 31-12-705, C.R.S.  When a 
bond exists, the 

property.  This information must be provided to the municipality until the 
bond is retired.   

 
The actual value of th

the property from its boundaries.   

The actual value of

property from its boundaries.   

Property owners are liable for tax

value of the property within the excluded area must be separately certified 
each year to the taxing entity that excluded the property.  This information 
must be provided to the municipality until the bond is retire

 The actual value of real property that changed from a taxable status to an exempt 
status (previously taxable).  The value reflected is for the current year only.  
Assessors report the full value of the property.  In some instances this will be a 
prorated amount because only a portion of the property became exempt.   

The actual value of real property possessory interests is included in this figure if an 
agreement (lease/permit) is not renewed.  The value reported is for the current year 
only and is the full value of the possessory interest.   

ERCENT PROPERTY TAX REVENUE LIMITATION 
r than August 25, the assessor must certify to each taxing entity located in the county 
l valuation for assessment and the exth

d
e tota ceptions to the 5.5 percent revenue limitation 

 property possessory interest, within each taxing 
entity's boundaries.   

 

escribed in §§ 29-1-301 and 39-5-121(2)(a), C.R.S.   
 
The following information must be certified: 
 

1. The current year’s gross assessed value of the taxable real and personal property, 
including taxable real and personal
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ax exemption to 

residential or commercial property owners who install a renewable energy fixture 

urrent year’s net assessed value.  The mill levy is calculated using the 
urrent year’s net assessed value, but it is levied against the current year’s gross 

 
2. provements newly constructed in the 

revious year and new personal property connected with the new construction.   

d homes may be considered as new construction when the homes are 
moved to a new manufactured home park or onto a vacant parcel of land.  For state 

 
*For residential properties, the value of the remodel or addition must be determined 

• When a non-school taxing entity gives a personal property exemption as allowed 
under the Colorado Constitution, the assessed value must reflect that action.   

• If a school district gives a personal property exemption as allowed under the 
Colorado Constitution, the assessed value must reflect that action, but the 
reduction must also be itemized on the certification.  Section 22-54-106(9), 
C.R.S., provides that any such exemption granted by a school district will not 
result in an increase to the state’s share of the total program.   

• If a county, city and county, or municipality offers a property t

on their property pursuant to §§ 30-11-107.3 and 31-20-101.3 C.R.S., the assessed 
value must reflect that action. 

 
NOTE:  The assessed value for state assessed property is shown in the column titled  
“$ Assessed” on the Notice of Valuation.  This amount reflects the taxable value of 
both real and personal property.  The assessor must split each company’s value 
between real and personal according to the company’s distribution letter or according 
to Division recommendations.   
 
When the entity has a tax increment area within its boundaries, and the tax increment 
area has an increment value, the value of the increment must be listed and deducted 
from the certified total current year’s gross assessed value.  This is necessary to 
calculate the c
c
assessed value.  The tax revenue produced by the increment valuation is paid into the 
funds of the tax increment financing authority, §§ 39-5-128(3), 31-25-107(9)(a), and 
31-25-807(3)(a), C.R.S.  Please refer to the discussion of Tax Increment Financing 
found in Chapter 12, Special Topics.  

The assessed value of taxable real property im
p
New construction includes remodels and additions.*  The Division suggests that 
manufacture

 in
assessed properties, use the new construction amount listed in the “5.5% LIMIT” 
column on the Notice of Valuation.   

by the market approach to value.  If the structure change results in added value to the 
improvement, it is reported as new construction.   

 
Two options exist for reporting new construction for structures that take longer than 
one year to complete.  Option one: report only that portion of the value of the 
structure completed each year as new construction.  Any portion of the value of the 
structure, which was reported as new construction for the previous year, is not 
reported again.  Option two: report the full value of the new structure as new 
construction when the structure is 100 percent complete.  
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3. d volume of production of a 
producing mine.  The assessor certifies this value automatically; however, before a 
taxing 
the incr
The im cument is obtained from the Division of Local 
Government.  The Division of Local Government recommends that each affected 
entity 
certific

a. es. All mines, except mines 
worked or operated primarily for coal, asphaltum, rock, limestone, dolomite, 

b. 

all be classified as producing mines, and all others shall be 
classified as nonproducing mines. Mines shall be classified in the manner 

the processing method, the ultimate 
use, or the consumption of the ores or minerals for which they are primarily 

 
The fo g mines property subclass:  

Cadmium 

Iron 

Molybdenum 

ethods 
Silver 

Tungsten  

Zinc 

 
4. The as

of a m
include tified ONLY to 
the entity that is affected.  

an annexed 
area, the value of the new construction be certified as either new construction 

 
 personal property within the 

annexed area is certified as an “annexation” to the municipality that included 

rty in its boundaries.  

ication:   

n for that taxing entity, NOT BOTH.  

The increased assessed valuation due to increase

entity can exclude this from the limit, it must provide evidence showing that 
ease causes an increase in the level of services provided by the taxing entity.  
pact certification do

file the impact certification document no later than ten days after the 
ation of values is received.   
Section 39-6-104, C.R.S., Classification of min

or other stone products, sand, gravel, clay, or earths, shall, for the purpose of 
valuation for assessment, be divided into two classes: Producing and 
nonproducing. 
Section 39-6-105, C.R.S., Producing mines defined. All mines whose gross 
proceeds during the preceding calendar year have exceeded the amount of five 
thousand dollars sh

provided for in this article regardless of 

worked or operated.  

llowing are included in the producin

Copper 
Diamonds 
Gold 

Oil produced from 
oil shale by surface 
retort m

Uranium 
Vanadium 

Lead Tin 

sessed value of taxable real and personal property annexed into the boundary 
unicipality, and the assessed value of taxable real and personal property 
d within the boundary of a special district.  The amount is cer

 
Annexation:  For the current year’s certification:   

 
The Division recommends that if new construction exists within 

OR an annexation for that municipality, NOT BOTH.   

The assessed value of the taxable real and

the property in its boundaries.   
 

The assessed value of the taxable real and personal property within the 
annexed area is reflected in the “Current Year’s Gross Assessed Value” for 
the municipality that included the prope

 
Inclusion:  For the current year’s certif

 
The Division recommends that if new construction exists within an included 
area, the value of the new construction be certified as either new construction 
OR an inclusio
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ded 
the property into its boundaries.  

 
The increased assessed valuation due to previously exempt federal property which 

Division of Local Government.  The impact 
ertification document is obtained from the Division of Local Government. 

 
6. n due to new oil and gas production.  The assessor 

rtifies this value automatically; however, an impact certification document must be 

 

 
ary production" is the primary production of 

oil and gas wells that reported production for the first time in the preceding year

The assessed value of the taxable real and personal property within the 
included area is certified as an “inclusion” to the taxing entity that inclu

 
The assessed value of the taxable real and personal property within the 
inclusion area is reflected in the “Current Year’s Gross Assessed Value” for 
the taxing entity that included the property in its boundaries.  

5. 
became taxable.  The assessed value of real and personal property possessory interest 
is included in this figure the first year the interest is valued.  The assessor certifies 
this value automatically; however, the affected taxing entity must file an impact 
certification document with the 
c
The Division of Local Government recommends that each affected entity file the 
impact certification document no later than ten days after the certification of values is 
received.   

The increased assessed valuatio
ce
filed with the Division of Local Government by each taxing entity requesting 
exclusion.  In order for an entity to exclude this from the limit, the Division of Local 
Government must grant the authority to do so, § 29-1-301(1)(b), C.R.S.  The impact 
certification document is obtained from the Division of Local Government.  
The Division of Local Government recommends that each affected entity file the 
impact certification document no later than ten days after the certification of values is 
received.   

The definition for "new oil and gas prim
.   

It does not include: 
a. Increased level of production from old wells   
b. Renewed production from shut-in wells 
c. Any valuation of equipment or fixtures 
d. Any site improvements, buildings, or other structures 

 
Because of the nature of coal bed methane gas wells, new primary production for this 
type of well will include increased levels of production for the wells until they have 

Year

reached their maximum production.   
 
Example:  

  Reported Production  Certified New Production 
 

 

2003      1,200 MCF       1,200 MCF 
2004  151,200 MCF   150,000 MCF 
2005  160,000 MCF     10,000 MCF 
2006  142,000 MCF              0 
2007  150,000 MCF               0 
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7. The amount of revenue received by the taxing entity between August 1 of the 
preceding year and July 31 of the current year as taxes paid on taxable property that 
was previously omitted from the tax warrant.  This includes omitted property revenue 
from taxable real and personal property possessory interests.  The revenue received 
from oil and gas leaseholds and lands that were previously omitted from the 
assessment roll due to underreporting of the selling price or quantity sold is not 
included.  

 
Based on the Supreme Court’s decision in Aggers, Assessor, v. People Ex Rel. The 
Town of Montclair, 20 Colo. 348, 38 P. 386 (1894), the concept of omitted property 
has been expanded to include property for which the mill levies of one or more taxing 
entities were omitted from the property on the tax warrant.  According to the Division 
of Local Government, revenue collected on this type of omitted property is included 

 

 
he treasurer was $569.84.  The property is located in a 

tax area where the following taxing entities have the authority to levy.  The mill 
hat should be 

certifie evenue to
 

atical appr
 

ill levy = Ass e 
 

Assessed value x Individual mill levy = Tax 

ill levy  Total mill levy = Decimal relationship for that      
entity 

Total tax amount x Decimal for entity = Tax 
 

in the calculation of the 5.5 percent property tax limit.  As such, it is certified as 
omitted property revenue for the 5.5 percent limit calculation.  The Division’s policy 
on this issue is discussed in Chapter 3 under “Omitted Revenue.” 

Example:   
A residential improvement was assessed as omitted property for the prior year.  
The tax amount collected by t

levies for those entities are listed below.  Calculate the amount t
d as omitted r  each entity.    

Two mathem oaches are: 

Tax ÷ M essed valu

 
OR 

 
Individual entity m ÷

 

Entity    Mill Levy Tax Amount Certified to Entity 
County    26.779   $224.25 
School    32.608       273.06 
Town        6.420           53.76 
Recreation District    2.241       18.77 
TOTAL LEVY  68.048   $569.84 

Manua
 

 
l calculation examples:   

Total Tax      Total Tax Rate           Assessed Value 
$569.84     ÷    .068048         =    $8,374 

 
Assessed Value        Entity Tax Rate        Entity Tax Amount 

($53.76)  
$8,374     x       .002241       =   $18.766 ($18.77)  

$8,374      x       .026779 = $224.247 ($224.25)  
$8,374      x       .032608 =   $273.059 ($273.06)  
$8,374      x       .006420 =   $53.761 
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OR 

 
Entity Tax Rate

 

       Total Tax Rate         Entity Percentage 

.002241    ÷   .068048 = .032933 (3.2933%) 

.026779 ÷   .068048 = .393531 (39.3531%) 

.032608    ÷   .068048 =   .479191 (47.9191%) 

.006420    ÷   .068048 =   .094345 (9.4345%) 

 
Total Tax            Entity Percentage       Entity Tax Amount 
$569.84     x   .393531 = $224.250 ($224.25)  
$569.84     x   .479191 = $273.062 ($273.06)  
$569.84   x   .094345 = $53.762 ($53.76)  
$569.84     x   .032933 = $18.766 ($18.77)  

 
The assessor obtains this information from the county treasurer.  The amount is the 
total property tax revenue received by the taxing entity from August 1 of the previous 
year through July 31 of the current year from taxes paid on property that was 

amounts to the taxing entities in the current year, care must be taken to 
ensure the amounts are not certified again to the taxing entities in the following year.  

 
S
No l districts

previously omitted from the assessment roll of any year.  
 

8. The amount of revenue abated or refunded by the taxing entity.  
 

The assessor obtains this information from the county treasurer.  The amount reported 
is the total property tax revenue for any year that was abated or refunded by the 
taxing entity from August 1 of the previous year through July 31 of the current year.   
If abatements or refunds are processed after July 31, and the assessor decides to 
certify the 

The amount reported includes abatements for real and personal property possessory 
interests.   

CHOOL DISTRICT ELECTIONS 
later than August 25, the assessor certifies to schoo  the total actual value of all 

t nal property possessory 
ol districts for election 

s
 

alue must reflect that action, but the reduction 
o be itemized on the certification.  Section 22-54-106(9), C.R.S., provides 

xem l di crease 
to th

TRUTH IN 
By August 25 e or cer emen

axable real and personal property, including taxable real and perso
terests, § 39-5-128(1), C.R.S.  This information is utilized by schoin

purpo es.   

• If a school district gives a personal property exemption as allowed under the 
Colorado Constitution, the actual v
must als
that any such e ption granted by a schoo strict will not result in an in

e state’s share of the total program.   
 

TAXATION 
the ass ss tifies to each law enforc t authority the total assessed value 

of all taxable p ithin e aut ity and the mill levy that when 
applied to su , excl  valu ttributable to annexations or 
inclusions; new construction; increased volume of production; and previously exempt federal 
property which becomes taxable, will generate the same property tax revenue as was 
generated in the previous year.  Any authority that proposes to certify a mill levy in excess of 
the previous year's mill levy, must submit the proposal at an election, § 30-11-406.5, C.R.S.  

roperty w  the territorial limits of th hor
h value usive of the assessed e ac
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1. 
 

2. 

 
3. 

4. age that such portion bears to the total valuation for assessment of each 

 

BALA

There are four law enforcement authorities in Colorado.  They are located in Weld, 
Arapahoe, Douglas, and Jefferson.  
  
GROWTH VALUATION FOR ASSESSMENT  
Assessors of counties which operate under the provisions of § 39-5-132(3), C.R.S., must, by 
August 25, notify the county commissioners of: 
 

The growth value for assessment of the county, 

The percentage that such growth valuation for assessment bears to the total valuation 
for assessment of the county,  

The portion of such growth valuation for assessment that is attributable to newly 
constructed taxable buildings within the boundaries of each taxing authority in the 
county, and  

 
The percent
taxing authority in which such newly constructed taxable buildings are located.   

NCING THE CERTIFICATION OF VALUES 
lowing areas within the certification must balaThe fol nce:   

• Curren   = Sum of Current Year’s  
the county       Assessed Values certified  

to the school district(s)  

• Items*  Sum of Items* certified to  
school(s) for 5.5% Limit 

This works for n
exempt federa
 
The following eas of the certification must balance to the abstract: 
 

• Total taxable value of school districts from the = Current Year’s Assessed  
Summa
School

 
• Total t lue of urrent Year’s  

Summa s ge an  Value certified  
School he ab ract  istrict(s)  

• lities from the  = Sum of Current Year’s  
Cities and Towns page of the abstract   Assessed Value certified  

palities  

• Total n n in th struction  
constru county 
page of t 

 

 
t Year’s Assessed Value certified to 

 
certified to county for 5.5% Limit  =

 
* ew construction, increased production of producing mines, previously 

l property, and new primary oil or gas production.   

 ar

ry of CBOE Changes page and/or the   Value certified to the  
 District page of the abstract     county 

axable va  school districts from the = Sum of C
ry of CBOE Change pa d/or the   Assessed

 District page of t st    to school d
 

Total taxable value for municipa

to munici
 

ew construction show e new  = Total New Con
ction column on the New Construction  certified to the 
 the abstrac
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• New construction shown in the new construction = Total New Construction  
h school district on the New   certified to each school 

Construction for School District page of the    district 
Abstra

 

ASSESSOR NG EQUIREMEN

column for eac

ct 

’S FILI  R TS 
PEN
A

DING F E  AP AL ASES 
ssessors are ent Appeals 

and court case ess y affect the 
value and taxe ion  as xing tities eductions 
and/or abatem n chie cludi  no certification 
and the Decem if   

NON-
No late
taxing 

 39-5 the taxing entities may be 
e Division of Local 

Divisio
1313 S
Denver
Teleph
 
SCHO

e ust 25, the assessor certifies the total valuation for assessment to each 
chool district.  A copy of the certification of valuation (DLG 57) for school districts is also 

tion, § 39-5-128(1), C.R.S.  The Department of 

 for the Colorado Department of Education is:   

Telephone:  303 866-6847 

BOARD O ASS SSMENT PE S AND COURT C
encouraged to notify taxing entities of pending Board of Assessm

tate ocally ssesses of both s  ass ed and l  a d properties that ma
 rs.  This act  can sist the ta  en  in planning for value

ca 25 ents.  This be a ved by in ng a te with the August 
ber 10 recert ication.

 
SCHOOL TAXING ENTITIES 
r than August 25, a copy of the certification of valuation (DLG 57) for non-school 
entities is sent to each taxing entity and the Division of Local Government,  

-121(2), C.R.S.  Addresses and telephone numbers for §
obtained from the Division of Local Government.  The address for th

overnment is:   G
 

n of Local Government   
herman Street, Room 521   
, Colorado 80203     
one:  303-866-2156    

OL DISTRICTS 
r than AugNo lat

s
sent to the Colorado Department of Educa
Education utilizes the assessed valuations to calculate state aid to schools under the Public 
School Finance Act, § 22-54-101, C.R.S. et. seq.  Addresses for the school districts may be 
obtained from the Department of Education.   
 

he addressT
 

Department of Education 
Public School Finance Unit  
201 East Colfax Avenue, Room 508 
Denver, Colorado 80203 
Attn: Mary Lynn Christel 
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LUES RECERTIFICATION OF VA

The assessor is required to send a single notification prior to December 10 if value changes 

tion of values and certification of levies 
alues, review the budget, review the 

king adjustments as necessary, in 

are made after the August 25 certification deadline, § 39-1-111(5), C.R.S.   
 

 the short time-frame between the recertificaIn
deadlines, taxing entities must review the recertified v

.5 percent revenue limit and TABOR calculations, ma5
order to certify the levy.  In an effort to assist the taxing entities with this challenge, the 
Division recommends that the assessor recertify values to taxing entities by December 1. 
 

RECERTIFIED DATA 
e certification proTh

re
cess followed in August is duplicated in December.  The amounts 

 
the 

certification of values.  Dating the recertification forms will assist the taxing entities and 
 data.  If the alternate 

tion adjustments are 

N

ported for items that are tied to a specific tracking period, such as revenue from omitted 
property and abated/refunded revenue, are not changed for the December recertification.  

e balancing processes used for the August certification of values are used for Th
re
the Division of Local Government in identifying the most current
protest and appeals procedure is used, the county board of equaliza
reflected in the recertification data. 
 

FILI G REQUIREMENTS 
As 
re

a courtesy, the Division recommends that each taxing enti e 

ernment’s web site at: http://www.dola.state.co.us/LGS/lo

ty receive a copy of th
certification because the county commissioners will not adjust a tax rate on behalf of a 

taxing entity.  Addresses for taxing entities may be obtained from the Division of Local 
Gov calgovtinfo/LGTypes.htm.  
Contact the Department of Education for school district addresses.   
 
Copies of the December recertification of values are sent to: 
 
All entities:     Board of County Commissioners 

 rman treet,
enver Color  802

 

All sch ent of Educat
ublic chool nance

 enver Color  802
    Telephone:  303-866-

 
All non-school district entities:  Division of Local Government   

     1313 She  S  Room 521 
 
 

     D , ado 03 
     Telephone: 303-866-2156 

 
ool districts:    Departm ion 

 
 

     P S Fi  Unit  
     Attn:  Mary Lynn Christel  

      201 East Colfax Avenue, Room 508 
     D , ado 03 

  
 

6847 
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LEVY ADJUSTMENTS 

Upon b the county commissioners or equivalent 
ody shall adj e levies certified by affected taxing entities to ensure compliance with the 

ercent statutory revenue limitation found in § 29-1-301, C.R.S., if applicable, and may 
venue be raised.  A copy of any 

(5), 

ulated by the Division of Local Government for the  
5.5 percent limit.  

 without voter approval.  

co ation of the abstract and the certification of values 
ed home movement, changes in 
, discovery of omitted property, 

A such alue changes are listed and explained in an internal 
upplemental record.  Changes occurring after the August 25 certification are tracked and a 

e affected taxing entities before December 10.  At the time of 

a file to refresh one's memory than to try and 
the three reports.  

TAXI CULATE THE LIMITATIONS 

eing notif
ust th

ied that the valuation has changed, 
b
5.5 p
make adjustments in order that the same amount of re
adjustment to tax levies is transmitted to the Administrator and assessor, § 39-1-111
C.R.S.  No statutory authority exists to adjust levies to conform to § 20, art. X, COLO. 
CONST.  The intent of this provision is as follows: 
 

1. To require county commissioners, or the equivalent body in Denver or Broomfield, to 
lower the mill levy if the valuation increases.  This serves to prevent excess revenues 
over what was previously calc

 
AND/OR 

 
2. To give permission to increase the mill levy if the valuation decreases to ensure the 

allowed revenues are derived under the 5.5 percent limit as calculated by the Division 
of Local Government.  However, § 20, art. X, COLO. CONST., prohibits increasing 
the mill levy

 
Value changes subsequent to the mpil
are usually the result of prorations caused by manufactur
taxable status of real property, demolition of real property
nd correction of errors.  ll va

s
final certification is made to th
the certification of values to taxing entities, the assessor also notifies the entities that levies 
must be certified to the board of county commissioners no later than December 15,  
§ 39-5-128, C.R.S. 
 
It is recommended that each assessor maintain a record of all changes in the assessment roll 
to provide a tool for balancing the valuations between the abstract, certification of values, 
nd the tax warrant.  It is much easier to pull a

recreate the various changes which may have occurred between 
  

NG ENTITIES CAL

As pre of the information furnished by the assessor through the 
certific  used by taxing entities to determine legal increases in 

enu et is available from the Division of Local Government 
hich details the steps each taxing entity must use to determine its legal revenue and 

spending limits as required by the Colorado Constitution and Colorado statute.   
 

viously mentioned, much 
ation of values process is

rev
w

e and spending.  A workshe
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CERTIFICATION OF LEVIES 

No later than December 15, each city, town, school district, and special district certifies its 
tax levy to the board of county commissioners, § 39-5-128(1), C.R.S.  The county board 
ertifies and orders into its record the levy for all towns, cities, school districts, and special 

certified to the assessor, it is the duty of the assessor, upon 
ocal Government, to extend the levies of the previous year, 

AX INCREMENT FINANCING AUTHORITIES

c
districts which are in the county.  No later than December 22, the county board certifies all 
levies to the assessor and mails a copy of the certification to the Property Tax Administrator, 
the Division of Local Government, and the Department of Education, §§ 39-1-111(1) and (2), 
C.R.S.  The Certification of Levies and Revenue form (3-CLR-01) that is used to report the 
levies, is developed by the Division of Property Taxation.   
 
In the event that a levy is not 
direction of the Division of L
subject to the limitations prescribed in § 29-1-301, C.R.S. (5.5 percent revenue limitation),   
§ 39-1-111(3), C.R.S.  Due to the limitations described in § 20, art. X, COLO. CONST., the 
Division recommends that the assessor discuss the issue with the county commissioners and 
county attorney to determine the best course of action.  Neither the county commissioners 
nor the local board of education has the authority to modify the general fund levy of a school 
district, § 22-40-103, C.R.S.  In the event that a school district should certify a bond levy and 
failed to do so, refer to § 22-42-118, C.R.S., for direction. 
 

T  
d downtown development authorities (DDA) are the 

s assessed valuation and 

the 

Urban renewal authorities (URA) an
only bodies authorized to implement tax increment financing (TIF).  These authorities 
receive the property tax revenue from the increment valuation, which is the portion of value 
that exceeds the base valuation of the tax increment area, §§ 31-25-107(9)(a) and 
31-25-807(3)(a), C.R.S.  The revenues received by taxing entities that include a TIF area 
within their boundaries are calculated on the current year’s net assessed valuation.  The net 
ssessed valuation is the difference between the current year’s grosa

the increment valuation.   
 
When completing the Certification of Levies and Revenue form, the assessor must use 

rossg  assessed valuation and total revenue for the county and each city, town, school district, 
IF d trict d  the past have 
ation.  This s the computer 

luation for the 
ent valuation 
ntity affected 

s page o rm 3-CLR

AX AR ANT 

and special district as if the T is id not exist.  Some assessors in
istak  rep rted th  net vm enly o e alu causes problems at the Division a

aprogram used to compile values for all counties, automatically deducts the v
TIF.  This, in essence, causes the TIF value to be deducted twice.  The increm
nd the revenue due to the tax increment financing authority for each taxing ea

are reported on the la t f Fo -01.   
 

T W R

A
o

s soon as practicable after taxes for the year have been levied, but no later than January 10 
f the following year, the assessor delivers the tax warrant to the treasurer.  The tax warrant 

is a public document, and the treasurer must make it available to the general public.   
The assessor also retains one or more copies of the warrant, § 39-5-129, C.R.S. 
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ANT TO CERTIFICATION BALANCING TAX WARR  
Ideally, value changes are not made between the recertification of values and publication of 
the tax warrant.  If changes are necessary, it is recommended that a record of all changes in 
the assessment roll be maintained to provide a tool for balancing.  It is much easier to pull a 
file to refresh one's memory than to recreate all the various changes that may have occurred 
between the abstract and the tax warrant.   
 
Abstract and entity reports should be run frequently to maintain tight data control.   
 

• Total mill levy reflected in the Certification of = Total mill levy for each  

rtification each entity listed in the 
tax warrant 

Levies and Revenue Report for each entity entity listed in the tax 
warrant 
 

• Total assessed value for each entity as of  = Total assessed value for  
the December rece

 

MANDATORY INFORMATION 
The tax warrant lists the owners of taxable property in the county, the class and valuation for 
assessment of such property, the individual levies extended against the valuation, and the 

tal amount of taxes due on each property.  At the end of the warrant, the aggregate of all to
taxes levied shall be totaled, balanced, and prorated to the funds of each levying entity, and 
the treasurer shall be commanded to collect all such taxes, § 39-5-129, C.R.S. 
 

TEMPORARY TAX CREDIT OR MILL LEVY REDUCTION  
Taxing entities may approve and enact a temporary property tax credit or mill levy rate 
reduction for affecting refunds to taxpayers.  If a taxing entity utilizes a temporary property 
tax credit or mill levy rate reduction, the assessor must itemize the gross mill levy, and the 
temporary tax credit or mill levy rate reduction by footnote, § 39-1-111.5, C.R.S.   
 

ATTACHMENT OF LIEN 
Property taxes become due and payable one year after the lien attaches.  The lien of general 

xes for the current year, including taxes levied against new construction in sevta
co

ere growth 
unties under the provisions of § 39-5-132, C.R.S., attaches to all taxable property on the 

 delinquent 
lien on the 

property, and such lien shall have priority over all other liens until the taxes, delinquent 

Manufactured homes removed from the state, § 39-5-205, C.R.S. 
 

Real property destroyed after the assessment date, § 39-5-117, C.R.S. 
 

Real property gaining or losing exempt status, §§ 39-3-129, 130, 131, and 132, C.R.S. 
 
Removal of property from state or transfer of personal property, § 39-10-113, C.R.S. 

assessment date.  Taxes levied on real and personal property, together with any
interest, advertising costs, and fees prescribed by law, shall be a perpetual 

interest, advertising costs, and fees are paid in full, § 39-1-107, C.R.S.   
 
The fact that the tax lien attaches on the assessment date, January 1, provides the ability to 
prorate and/or collect taxes during the current year, before the taxes are actually levied.   
This applies to:   
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e: 

Personal property brought into the state, § 39-5-110(1), C.R.S.  The property tax lien 
 

 

Exceptions to lien attaching on assessment dat
 

attaches the assessment year following the year the property is put into use.  
The exceptions are mobile equipment and drilling rigs, which are apportioned based 
on the number of days the property is located in each Colorado county, §§ 39-5-113 
and 113.3, C.R.S. 

 
Manufactured homes brought into the county from out of state, § 39-5-204, C.R.S.  
If a manufactured home is brought into the county from out of state after January 1, 
but before December 16, the lien attaches on the date of location in the county. 

 
Possessory interest: 
 

Property tax for real or personal property possessory interests is assessed to the holder 
of the possessory interest and collected in the same manner as property taxes for real 
or personal property, except that the property tax does not become a lien against the 
property.  The tax becomes a debt due from the lessee to the board of county 
commissioners or other such body as is authorized by law to levy property taxes.  
When unpaid, the tax is recoverable by the board or body by direct action in debt on 
behalf of each governmental entity for which a property tax levy was made,  
§ 39-1-107(4), C.R.S.   

 

TREASURER’S RESPONSIBILITY 
The county treasurer is commanded to collect all taxes listed in the tax warrant, § 39-5-129, 
C.R.S.  The treasurer does not have discretion to determine whether or not taxes should be 
adjusted without statutory authority, People v. Pitcher, 61 Colo. 149 (1916).  An informality 
in complying with the requirements of the delivery of the tax warrant or errors that may exist 
in the warrant does not invalidate the warrant, §§ 39-5-130 and 39-10-101(3), C.R.S., and 
Haley v. Elliott, 20 Colo. 379 (1894). 
 

HANGES TO TAX WARRC ANT 

of Assessment Appeals (BAA) order, or 
ourt order.   

 
der or judgment of the BAA or district court may be presented to 
 of taxes and interest.  The document is used by the treasurer as 

When the intent can be determined, omissions and errors may be supplied or corrected by the 
assessor at any time before the tax warrant is delivered to the treasurer or by the treasurer at 
any time after the tax warrant is delivered to the treasurer, § 39-5-125, C.R.S.   
Section 39-10-101(2), C.R.S., gives the treasurer the authority to add omitted property to the 
tax warrant after the tax warrant is delivered.  The treasurer may also correct an error in the 
name of a person owing taxes and collect the taxes from the person intended, § 39-10-101(3), 
C.R.S.  The treasurer may not correct valuation errors in the tax roll without an official 

ocument such as an abatement petition, Board d
c

A certified copy of the or
the treasurer for a refund
authority to change the value listed on the tax warrant.  The document becomes a part of the 
treasurer's records, § 39-8-109, C.R.S.  An abatement petition signed and approved by the 
appropriate parties gives the treasurer authority to change the value listed on the tax warrant, 
§ 39-10-114, C.R.S.  The petition becomes a part of the treasurer's records.   
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roperty, including 

 
 

 

After a one-year period, uncollectible taxes levied on personal p
manufactured homes, may be canceled by the board of county commissioners.  When any 
real property has been stricken off by virtue of a tax sale and there has been no transfer by 
the county of a certificate of purchase, the taxes may be determined to be uncollectible after 
six years and may be canceled by the board of county commissioners, § 39-10-114(2), C.R.S.  
The commissioners' resolution becomes a part of the treasurer's records.   
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CHAPTER 8  
ASSESSMENT PLANNING GUIDELINES 

 

GENERAL OBJECTIVES 

Colorado statutes require biennial valuation of all properties.  To accomplish this task, the 
assessor must plan for the implementation of the assessment program.  These guidelines are 
designed to assist Colorado assessors in researching and identifying their individual needs 
and to translate those needs into a detailed written plan.  A tool that is useful in deriving 
information for the detailed written plan is a workforce time requirement template created by 
the Division of Property Taxation.  For more specific information concerning workforce 
requirements and use of the workforce template, refer to Addendum 8-A, Workforce 
Requirements, and Addendum 8-B, Instructions For The Workforce Template.  
 

SPECIFIC COUNTY OBJECTIVES 

Planning involves setting objectives and then developing strategies through which the 
objectives can be accomplished.  The objectives of an effective assessment plan are:   
 

1. To establish guidelines for an adequate budget, competent staff, and internal controls 
on an annual basis.   

 
2. To establish specific assessment practices that achieve uniformity and consistency 

through fair and defensible values.   
 

3. To establish mechanisms to meet the requirements of legislative, administrative, and 
other requirements of the assessment function.   

 

ESSENTIAL PLANNING GUIDELINES 

The following planning guidelines are offered to aid the assessor in the planning process:   
 

1. Establish general goals and specific objectives with key personnel for a yearly 
assessment plan.   

 
2. Evaluate existing practices to determine the merits and deficiencies that exist.  

 
3. Establish procedures to meet goals and objectives through a detailed written plan.  

The plan should include what needs to be done, who needs to do it, what resources 
are available or needed, and reasonable timeframes required for completion of each 
task.   

 
4. Determine workload areas, workforce requirements, equipment needs for data 

collection and analysis, and the cost to accomplish these tasks. 
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5. Present the plan and budget requirements to the board of county commissioners.   
As the assessor, make clear what duties you are mandated, by constitution and statute, 
to accomplish and the ramifications of non-compliance.   

6. After approval, review the plan with staff, and start implementing the plan.   

7. Establish procedures for evaluation of the results.  

8. Establish components for a public relations program.   

SSESSMENT PRACTICES 

 

 

 

 

A

HAND-DRAWN MAPS AND FILES  
A successful appraisal is d the county.  The appraisal 

ersonnel will need adequate maps at a scale large enough for the identification of individual 
parcels, subdivisions, blocks, lots, and streets.  Ideally, the county should be completely 
parceled in accordance with approved mapping specifications.  For additional information 
concerning mapping specifications and parcel guidelines, refer to Chapter 14, Assessment 
Mapping and Parcel Identification. 
 
Assessment maps should be obtained and maintained for the following uses:   
 

1. Master control:  An overall county map should be used to show progress and time 
projections for the completion of the appraisal.   

 
2. Appraisal staff:  Work maps for the appraisal staff should be available. Use of these 

maps is detailed later in this section.   
 

3. Tax entity and tax area maps:  This ensures that each property is listed within the 
proper tax entities and unique tax area.   

 

COMPUTER-ASSISTED MAPPING AND FILES 

ependent on proper mapping of 
p

 
With the advent of computer assisted mapping and Geographic Information Systems (GIS), 
assessment mapping has been taken to a higher level of sophistication.  It is now possible to 
create numerous overlays for a county base map.  Normally, the base map contains 
information that is pertinent to all of the overlays.  The overlays may contain additional 
information such as:  zoning, the location of taxing entities and tax areas, water and 
sanitation availability and existing taps, roads, or any other information that is useful.  
Additionally, area maps can be created with any combination of specific data and layers.   
The same uses listed for hand-drawn maps apply with the computer-assisted maps as well.  
See the previous section for the uses.   
 
Specifications and guidelines for computer-assisted mapping can be found in Addendum  
14-B, Digital Parcel Mapping.  
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SALES MAP (LAND) 
The appraisal program begins with the valuation of the land.  The most valid and suppo

ethod of land valuation is through the sales comparison approach.  However, excep
rtive 
t for 

proved residential land, all other methods to determine land value must be considered in 
R.S.  Sales maps are a vital tool to proper valuation.   
aluation methods refer to ARL Volume 3

m
im
accordance with § 39-1-103(5)(a), C.
For a detailed description of land v , LAND 
VALUATION MANUAL, Chapter 2, Appraisal Process, Economic Areas, and the 

9. Neighborhood and economic area boundaries 

e entered in a computerized database 
r analysis.  If the county is not using a Computer Assisted Mass Appraisal (CAMA) system 

that is capable of statistical analysis, this information can be entered into a commercially 
aracteristics of a property should 

onomic area, neighborhood, architectural style, size, age, etc.).   
 size.  
me 3, 

Approaches to Value, and Chapter 4, Valuation of Vacant Land Present Worth.  
 
Information that can be shown on sales maps by parcel includes:   
 

1. Sale date(s)   
 

2. Qualified sale price of all sales occurring during the time period prescribed by statute.  
 

3. Qualified sale price converted to a price per comparable unit   
 

4. Land size and dimension.  
 

5. Classification code (refer to Chapter 6, Property Classification Guidelines and 
Assessment Percentages).  

 
6. Analysis of comparability   

 
7. Assigned actual value   

 
8. Zoning 

 

 
In addition to the maps, the above information should b
fo

available database or spreadsheet program.  All atypical ch
be noted.   
 

he statistical analysis should minimally include calculating measures of central tendency T
(mean, median, and weighted mean sales ratios); measure of uniformity (coefficient of 
dispersion); and a measure of assessment bias (price-related differential) for various strata of 
ales (by property class, ecs

A more thorough analysis will include tests for validity, reliability, and sampling
dditional information concerning statistical analysis can be found in ARL VoluA

LAND VALUATION MANUAL, Chapter 8, Statistical Measurements.  
 

SALES MAPS (IMPROVEMENTS) 
aps for resideM

th
ntial, commercial, and industrial properties should be kept current and show 

 
2. Type of improvements 

e following items when possible:   
 

1. Improved parcels   
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4. Confirmed sale price drawn from the time period prescribed by statute 

5. Classification code 

6. Assigned actual value 

7. Zoning   
 

oundaries  

sales along with income and expense data 
ysis of commercial/industrial property.   

ber.  Minimally, it should contain: the name of the 
 abbreviated), 
he file should 

ROPERTY CHARACTERISTICS FILE 

praising each property.  The file records are 

dentification number, street address, site 
haracteristics, improvement characteristics, building(s) perimeter sketch, building permit 

l data, photograph(s) of 

ave occurred during an established time period.   
he file is distinct and independent from the property characteristics file because it only 

l description of the sold property as of the date of sale, 
onfirmed sale price, actual value, legal instrument book and page, address or legal 

description of the property, use and zoning codes, sales disqualification code (if applicable), 
source of verification (TD1000, letter, telephone, in-person, buyer, seller, agent), 
neighborhood and economic area code.   
 

 
3. Sale date(s) 

 

 

 

 

8. Neighborhood and economic area b
 
Data sheets with information for qualified/verified 
should be entered into the database for anal
Also, number of units, number of stories, value per unit, and atypical property characteristics 
can be analyzed at this time.   
 
PROPERTY OWNERSHIP FILES 
The assessment roll database is normally the primary property ownership file.  It should be 

ased on the parcel identification numb
owner, the owner's mailing address, legal description of the property (often
urrent actual and assessed valuation, tax area code, and property use code.  Tc

be cross-indexed by owner's name, property address, and parcel identification number.   
 
P
The property characteristics file, or property record, contains data for each property.  

 documents the factors and methods used in apIt
examined and revised on a daily basis.   
 

cluded in the file would be the parcel iIn
c
history, sales history, record of inspections, approaches to appraisa
the property, newspaper articles, correspondence (unless confidential), and assessment appeal 
history.  Thus, the property characteristics file is essentially a record of the current status of 
properties and in some cases may provide a five to ten year assessment history.   
Many counties not only have easily accessed electronic files for this data, they also have 
websites wherein most of this information is readily available to the public through the 
Internet.  
 
SALES FILE 
The sales file is a record of sales that h
T
contains information on sold properties.  The sales file should contain the parcel or 
identification number, a physica
c
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S DATAPROPERTY AND SALE  

 be only as accurate as the property data upon which they are based.   
ce is data related to the physical characteristics of each property.   

l and drive-by review 
nd municipalities have 

he assessor should acquire copies of the issued building 
 should be placed in a local newspaper stating that the 

OGRAM 
mation is one of the essential components of a successful 

m.  Good sales data make it possible to effectively apply all three 
lue and develop a reliable assessment ratio analysis program.  Refer to ARL 

PROPERTY CLASSIFICATION 
Proper classification (abstract) coding will provide quality information for many 
governmental organizations to use for planning, legislative impact studies, and statistical 
measurement.  For the assessor, correct coding is essential to establish equitable values, 
proper assessment percentages, and to determine growth patterns of neighborhoods and 
economic areas.  For more information concerning classification descriptions refer to 
Chapter 6, Property Classification Guidelines and Assessment Percentages.  
 
PHYSICAL CHARACTERISTICS COLLECTION  
Appraised values can

f primary importanO
Up-to-date, accurate physical data will ensure effective application of the cost, market, and 

come approaches to value.  The collection of current physical characteristics data can be in
obtained through the implementation of complete physical appraisa

rograms, which are systematically scheduled.  Also, if the county ap
building inspection departments, t

ermits on a regular basis.  A noticep
assessor’s office is conducting property inspections in specified neighborhoods.  The notice 
should also indicate that the appraiser will leave an informational door hanger to schedule an 
ppointment if no one is home.   a

 
SALES CONFIRMATION PR
Ac
a

curate, well-organized sales infor
ssessment syste
pproaches to vaa

Volume 3, LAND VALUATION MANUAL, C
atification, for details on the sales confirmation pr

hapter 3, Sales Confirmation and 
ocess. Str

 

DATA PROCESSING AND RECORD STORAGE 
Computers are used for many administrative functions such as printing and storage of 
property data, generating notices of valuation, compiling reports for the Abstract of 

ssessmentA , and printing the tax warrant.  Many other reports can also be produced such as:   

d and economic area listings 

 
1. New and retired parcel lists 

 
2. Value change audit reports 

 
3. Edit reports with error and warning messages 

 
4. Cross reference indexes 

 
5. Building permit listings 

 
6. Property use code listings 

 
7. Property neighborhoo

 
8. Property zoning lists 
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9. Budget preparation 

10. New construction lists which are used in calculating both the local growth factor and 

s a county or municipality planning department and a Downtown 
evelopment Authority can also use computerized information.   

omputer technology lends itself to appraisal applications.  The major advantage for 
 mass appraisal (CAMA) systems is improvement of assessment uniformity 

nd quality.  Some of the most common appraisal applications are:   

1. Cost approach 

c. Market adjustments 

 

the 5.5 percent limitation. 
 
Other local agencies such a
D
 
C
computer assisted
a
 

 
2. Market approach 

 
3. Income approach 

 
4. Reconciliation (Correlation) 

 
5. Sales-ratio studies 

 
6. Statistical reports for specific factors:   

a. Economic area and neighborhood analysis 
b. Time trend analysis 

d. Property use 
e. Resold properties 

 
7. Market depreciation studies 

 
8. Simple linear and multiple regression analyses 

 

PUBLIC RELATIONS 
The assessor's primary administrative responsibility as a public official is to manage the 
assessment of property.  Since service is the product offered by the assessor, the manner in 
which it is dispensed affects the image of the office.   
 
Effective public relations can be categorized into three phases:   
 

1. Determine the public relations needs 
 

2. Develop a comprehensive public relations plan 
 

3. Implement the plan 
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opinion and determining what the concerns are.  
ue?  Why are the assessor's appraisers physically 

PHASE ONE consists of observing public 
Is the new assessment level a major iss
reviewing all properties on the north end of town?  Is the public aware of the residential 
assessment rate study and the role of the State Board of Equalization?  What was the latest 
legislation passed concerning property valuations?   
 
PHASE TWO is developing an effective plan to answer the questions and concerns 
observed in phase one.  The public relations plan should include:   
 

1. The timing of each public relations event 

ns plan must be flexible with actions corresponding to the 
eeds of both the taxpayer and the assessor.  The following diagram illustrates the continual 

n s to fulfill their job s.  Some of 

et appropriations 

such data as zoning, building permits, 
 recorded documents. 

mpanies for cost data 

, appraisers, developers, and title companies for sales data, 
rends, and correct title chains. 

  

e above participants by conducting an open and honest public 
lations program.   

 
2. Justification of the selection of the media used 

 
3. An outline of the contents or subject matter of each event 

 
4. A list of all relevant guidelines to be used in explaining the situation to taxpayers. 

 
PHASE THREE is execution of the plan developed in phase two.  Public opinion has been 
recorded and analyzed, objectives have been formulated, and a plan constructed.  Now the 
plan must be carried out.   
 
Each of these phases operates simultaneously, since public opinion can change constantly.  

or this reason, the public relatioF
n
process of the three phases of public relations: 
 
 
 
 
 
 
 
 
 
 
 
 
The assessor is highly dependent o
hese other parties are: 

 other partie requirement
t
 

1. County government for budg
 

2. Other county and governmental agencies for 
building regulations, and

 
3. Building construction co

 
4. Banks, real estate agencies

sales confirmations, sales t
 

5. Property owners for sales, income, and expense data
 
Th
re

e assessor can encourage th

Plan of Action 
Formulated 

Plan of Action 
Executed 

Public Opinion 
Measured and Analyzed 
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STAFFING   

In order for the assessor to discover, list, classify, and value all property in the county, 
adequate staff and organization plans are needed.  The size of an assessor's office is 

fluenced by many factors.  The most important of these are:  sizin e of county, rate of growth, 

 and appraisal personnel 
 of this template can be obtained from the Administrative Resources 

 of Property Taxation.  It is recommended that each county assessor's 
elop its own time requirements for each activity listed on the 
e that the workforce analysis truly represents the personnel required 
re complete discussion and illustrations, refer to Addendum 8-A, 

type of appraisal program, and non-assessment duties of the assessor. 
 
As indicated earlier, to determine the appropriate workforce, the Division has developed a 
omputerized workforce template for calculating both administrativec

staffing needs.  A copy
ection of the Divisions

office research and dev
templa .  This will ensurte
for each office.  For a mo
Workforce Requirements and Addendum 8-B, Instructions For The Workforce 
Template.   
 
To determine the office p
mployee (FTE) yearly hou

ersonnel required it will be necessary to calculate the full-time 
r calculation.  This calculation considers the gross yearly hours 

e days.  These days include holidays, typical 
nclude formal schooling (Division 

class  on-the-job training for existing 
e  
 
Wh job time requirements, the following should be considered 

nctions.   

e
possible per FTE, then deducts the unproductiv
sick days, vacation days, and education days.  Be sure to i

s, and seminars) andes, IAAO courses, workshop
mployees, as well as new personnel.

en developing the individual 
r administrative and appraisal fufo

 

ADMINISTRATIVE FUNCTIONS   
ENERAL INFORMATION G

This section is designed to pres
office.  Refer to Addendum

ent a general overview of the administrative functions of the 
 8A, Workforce Requirements and Addendum 8-B, 

Instructions For The Workforce Template, for more specific details and examples. 
 

UBLIC INFORMATION  P
Include in this area of the template, the annual time spent for inquiries, property record 

formation requests, and public relations.  

ired in preparing and maintaining the 
personnel, attending regularly scheduled county government 
er county officers, secretarial support for all of the staff, the 

dministrative managing of taxpayer protests and appeals, and conducting in-office training 
for new programs and procedures.   
 

in
  
OFFICE MANAGEMENT  

clude in this area the annual administrative time requIn
office budget, managing 

eetings, meeting with othm
a
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ts that have not been tracked or accounted for 
 another category. 

TATE ASSESSED PROPER
clude the annual administrative time necessary to create the necessary files for the state 

ssessed properties, including the proper assignment of tax area codes and abstract codes. 

ENIOR E S  
clude the an nistrative time necessary to perfo duties as:  mail 

pplications; assist in the application completion; review submitted data; return incomplete 

ATIVE DUTIES  
: identify the lease and research the 

ith the ever-changing county needs and responsibilities, the assessor or other staff may 

 the addition of this activity.   
n example of this type of duty would be the daily or weekly maintenance of a website. 

STATUTORY REPORTS  
Include the annual time required to complete and maintain all statutory reports.   
Some of these reports are:    
 

1. Notices of valuation and protest forms 
 

2. Notices of determination 
 

3. Out of state ownership list 
 

4. Abstract of Assessment 
 

5. Certification of values 
 

6. Special district election lists 
 

7. Recertification of assessed valuations 
 

8. Tax warrant 
 
REAL PROPERTY VALUATION PRORATIONS  
Include the annual administrative time necessary to prorate or apportion values for such 
transactions as destroyed property, manufactured housing movement, changing taxable 
tatus, or any other prorations or apportionmens

in
 
S TIES  
In
a
 
S XEMPTION
In nual admi rm such 
a
applications; and all other administrative duties necessary for the completion of this task.   
 

OSSESSORY INTERESTS – ADMINISTRP
F
in

or this task the administrative duties may include
terests; create spreadsheets for data collection; create and maintain the possessory interest 

accounts; data confirmation; and all other related administrative tasks. 
 
OTHER TASKS OR DUTIES 
W
have a specific task or duty, which is a normal on-going duty but cannot be accurately 
tracked under another category.  Space in the template will allow
A
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WNERSHIP CHANGES  
ime required for the following tasks; all transfers, administrative handling 
 plats, preparation of property splits and combinations, updating and 

ies with computerized 

 

O
Include the annual t
of new subdivision
administrative maintenance of a sales confirmation program, and address changes.   
 
MAPPING 
Include the annual time required for reproducing Mylar and updating parcel maps and 

roducing additional assessment maps as necessary.  For countp
mapping, this area could be used to account for changes made to the base map and various 
overlays. 
 
DATA PROCESSING  
Include annual time required for administrative data entry, system maintenance, and 
production of both statutory and valuation analysis reports, such as sales ratio studies.  
The estimate should not include any time previously reported in Statutory Reports. 
 

APPRAISAL FUNCTIONS   
GENERAL OVERVIEW 
This section is designed to present a general overview of the appraisal functions of the office.  
Real property abstract class and general subclass names are listed on the upper portion of the 
appraisal worksheet.  Actual parcel counts for each of these line items are necessary.   
Care should be taken to assure that the total count is not more than nor less than the total 
parcel count for the county.  There are also time calculation areas for the appraisal of 
personal property, natural resource property, and exempt property.  Refer to Addendum 8-A, 
Workforce Requirements and Addendum 8-B, Instructions For The Workforce 
Template, for more specific details and examples. 

 

and a 
tatistical test and analysis.  At a minimum, it is recommended that the county conduct a 

  Refer to Addendum 8-A, Workforce Requirements

 
DRIVE-BY CYCLIC REVIEW
This review includes an overview of the economic area boundaries and neighborhoods, a 
review of the exterior quality, condition, and remaining economic life of all buildings, a 
determination of the proper abstract classifications of the property, an update of the property 
ecord card, an analysis of applicable approaches, a correlation to a final value, r

s
drive-by cyclic review of all parcels.  
and Addendum 8-B, Instructions for The Workforce Template, for more specific details 
and examples. 
 
ON-SITE CYCLIC INSPECTION  

 final value, and statistical testing and analysis.   

As the drive-by cyclic review is conducted, properties will be discovered that require a more 
intensive review due to additions, remodeling, or deletions that have not been previously 
captured.  This function includes the review of economic area boundaries and neighborhoods, 
the exterior and interior physical inspection of all buildings, determining the proper abstract 
classifications of the property, updating property characteristics data form, analyzing the 
pplicable approaches, reconciling to aa
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cable approaches to value, correlation to a final value, and 
tatistical testing and analysis.  Over the two-year reappraisal cycle, all properties that are not 

ns or the On-Site Cyclic Inspection Columns 
ust be given an office review. 

ssing all of the updated appraisal information in the 
his area.   

IME - OUTLYING AREA 
r physical appraisals and drive-by reviews is normally 
ction timeframe for each activity.  However, in some 

nty office to another population center before 
from the center of the appraisal area should be 

 highway transportation routes.  The average speed (miles per hour), the 
ly trips, and the round-trip miles should be calculated to estimate the 

rotests during a reappraisal year with the typically lesser number of 
des sections for appeals to the county board of 
t Appeals, and district court.  Also included is a 

OSSESSORY INTEREST 
es may include time to: discover, research and value the 

DDITIONAL APPRAISAL TASKS OR DUTIES 
mes there may 

OFFICE REVIEW  
This includes examining each property record, recalculating the land and improvement 
values, reviewing the appli
s
subject to the Drive-By Cyclic Review Colum
m
 
RECORDS PROCESSING  

ime for entering and mass proceT
appraisal system is included in t
 
A
D

DDITIONAL TRAVEL T
riving time between properties fo
cluded in the recommended produin

counties it is necessary to travel from the cou
ppraisal activities begin.  Travel time to and a

estimated using main
tal number of yearto

time used in travel.  
 
PROTEST AND APPEAL 
Since the protest and appeal period consumes a significant part of an appraiser’s work time, 
there is a section provided to account for this time.  The worksheet is designed to average the 

reater number of pg
protests in an intervening year.  It also inclu
equalization, arbitration, Board of Assessmen
section for the appraisal duties associated with the abatement process. 
 
P
For this task the appraisal duti
interests; create and utilize spreadsheets for data collection; and all other related 
administrative tasks. 
 
A
As previously mentioned in the discussion of administrative functions, someti
be a specific appraisal task or duty that is a normal on-going activity but cannot be accurately 
tracked under any other category in the template.  Space has been provided to allow the 
addition of this activity. 
 
SALES CONFIRMATION  
The sales confirmation process includes a physical review of the sold properties within the 
data-gathering period and may include contact with property buyers, sellers and agents.  
Therefore, an area is provided for this time calculation. 
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W PARCEL, SUPERVISORY AND REVIEW 

mate the 
me necessary for these tasks.  Supervisory and appraisal review time calculations are also 

sk.  Annual calendars showing appraisal and clerical production quotas by month 
re some examples of production planning.  Following the established quotas will assure that 

mpleted within a planned time and that statutory deadlines are 

uced by the workforce template, a reorganization of 
al responsibilities may need to be assigned or new 

anges are determined and implemented, a new organizational 

NEW CONSTRUCTION, NE
TIME  
The upper portion of the worksheet does not include time allocations for typical new 
construction appraisal or new subdivision valuations.  A section is provided to esti
ti
available. 
 
PRODUCTION PLANNING  
Production planning of activities will lead to a more accurate estimation of the time estimates 
for each ta
a
all projected activities are co
met.  If the quotas are not met, an additional study should be conducted to determine the 
problem.  The problem may be that the quotas are unreasonable for the time necessary to 
perform specific activities; the staff is not managing its time well, or a combination of both 
reasons. 
 
Through an analysis of the results prod
personnel may be necessary.  Addition
positions created.  Once the ch
chart should be prepared and all new or changed jobs defined with written job descriptions.  
The duties and responsibilities of each department within the office, as well as staffing, 
should be in writing and understandable by the staff.  These duties and responsibilities should 
be analyzed annually to ensure job accuracy, competency, completion, and employee 
satisfaction.   
 

INTERNAL CONTROLS 

A set of internal controls is essential to the effective and efficient functioning of an 

ANIZATION PLAN 
he primary objective of an office organization plan is to allocate duties to appropriate 

organization plan consists of two parts:   

assessment system.  Internal controls ensure that laws, policies, and regulations are followed, 
standards of appraisal accuracy are maintained, work is finished on time, and resources are 
used efficiently.  The degree to which internal controls should be formally set depends upon 
the size of the assessor's staff.  A larger staff requires more extensive controls.  The five 
major types of internal controls are:  office organization plan, standards of practice, 
monitoring procedures, record security procedures, and general workflow plan. 
 
OFFICE ORG
T
personnel and avoid duplication.  An office 
 

1. Office organization chart 
 

2. Statements of function and responsibility for each employee 
 
The office organization chart should show the hierarchy of reporting relationships of 

epartments and personnel and the number of people assigned to each function.   d
 



8.13 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

ation chart can be divided into three distinct groups.  These groups 

3. Appraisal Team   

he Appraisal Team requires a staff of technically 
ained and licensed appraisers to value property.  The Management Team consists of the 

praiser.  The Management 

nce an office organization plan has been developed, the assessor must determine the 
quate workforce for the assessor's office on an annual basis 

The basic office organiz
are:   
 

1. Management Team   
 
2. Administration Team   

 

 
Each team, while being an integral part of the whole, has an important specialized function of 
its own.  The Administration Team requires technical expertise in the administrative, listing, 
nd reporting functions of the assessor.  Ta

tr
assessor, administrative officer (chief deputy), and the chief ap
Team must coordinate the efforts of all teams, as well as perform the management function.   
 
Along with an office organization chart, statements of team functions and personnel duties 
and responsibilities should be outlined in writing.  This will give each Management Team 
member and employee an understanding of the nature of the work and the level of 
performance expected.  This is customarily done using a county generic job description form 
or a specific job description form developed within the assessor’s office.   
 
O
workforce needs.  Projecting ade
requires analysis of both administrative and appraisal time requirements.  For a complete 
explanation of workforce analysis, refer to Addendum 8-A, Workforce Requirements and 
Addendum 8-B, Instructions for The Workforce Template. 
 
GENERAL WORKFLOW PLAN 

he general workflow plan should show the functional organizT
T

ation of the office.   
he physical arrangement of the office should be planned to enhance the internal controls 

aximize the efficiency and comfort with which employees 

 PRACTICE 
n efficient assessment system requires that each function or procedure be performed in a 

r repetitive functions such as 

ONITORING PROCEDURES 
perate effectively without some form of monitoring or 

that have been established and to m
perform their job duties.   
 
STANDARDS OF
A
complete and quality manner.  This is important for single o
processing property transfers or measuring and diagramming a building.  Written standards 
of practice should be prepared for personal conduct, property characteristic observation and 
description, data processing codes, and completing office and inter-departmental forms.   
 
M
The assessment system cannot o
"quality control" procedures.  Monitoring procedures serve as checks for progress and 
performance of office functions and personnel.  Some typical monitoring procedures are:   
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Time and Production Reports   
Having employees keep records of the time they spend on various activities not only serves 
as a gauge for individual performance, but also assists in time management, scheduling, 
budget planning, and workforce requirements studies.   
 
Sales Ratio Studies   
This is the primary method of evaluating appraisal performance.  The assessor should have 

 to test performance.  Statistical analyses of the sales appraisal analyses programs in place
ratio data are ongoing indicators of appraisal performance.  For additional information on 
statistical measurements refer to ARL Volume 3, LAND VALUATION MANUAL, 
Chapter 8, Statistical Measurements.  
 
Data and Procedural Audits   
Computerized and manual data entry and procedural audits monitor both the completeness 
and accuracy of data.   
 
Control Totals 
Because of the nature of the assessor's work, the administrative and appraisal data files are 
constantly being updated.  Some of this updating concerns ownership, mailing addresses, 
legal descriptions, and other changes to "literal" information.  While input errors to these data 
entry fields can be serious and should be subject to a review process, they do not affect the 
valuation of a parcel.  However, other input errors, such as value prorations, abstract coding, 
split or merged assessments, square footage measurements or other property characteristics, 
and neighborhood coding have the potential of producing significant assessment valuation 
rrors.  If suche

o
 errors are not discovered before critical reporting, such as the notices of value 

r the certification of values to taxing entities, required corrections can be publicly 

A two-phase control procedure should be implemented:  Phase one to detect such general 

 

r example, a 
ummary report of all residences that have an appraised value over $500,000 can be 

otaled by class and subclass of property, but may also be 
taled by tax area or taxing entity. 

hase Two:  Corrections are made and the phase one reports are rerun to ensure the errors 

ent and the 
urrent year’s assessment on a parcel-by-parcel basis. 

 

embarrassing. 
 

input errors, and phase two to correct the parcel where the error occurred.  The actual 
procedure may vary according to the reporting capabilities of the computer system.  
However, every procedure should incorporate the following elements: 
 
Phase One:  A summary report or series of reports are run on the entire database file with the 
same acceptable value ranges for classes and subclasses of property at regular intervals.  
Exception reports listing properties outside these value ranges are analyzed; fo
s
generated. 
 
Also, class and subclass totals can be compared to corresponding totals on subsequent 
report(s).   
 
T
to

ypically phase one reports are t

 
P
have not been compounded.  Some assessors use the Notice of Valuation preview report for 
phase two because it will show differences between the prior year’s assessm
c
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Supervisory Review of Appraisals   
upervS

D
isory review is another means of evaluating accuracy and uniformity of appraisals.  

 assignments and appraisals done by new appraisers should 
l lso advisable to review a random sampling of all appraisals 

staff to ensure that good appraisal judgment is applied 

ifficult or complex appraisal
a w ys be reviewed.  It is aa
completed by the appraisal 
onsistently.   c

 

RECORD SECURITY PROCEDURES 
The integrity of the assessment system cannot be maintained without some form of record 
security procedures.  Such procedures could be in the form of record modification restrictions 
and/or authorization and "audit trails" of daily changes made to property records.  The public 
should be limited to "read only" access to the database files.   
 

PERFORMANCE EVALUATION 
With the myriad of changes that may directly affect the overall performance of the assessor’s 
office, it is necessary to periodically review the overall office system.  These changes can 
result from legislation, new policies, and advances in technology.  Office procedures should 
be reviewed every intervening year between revaluations.  The depth necessary for the 

view is dependent upon the number and degree of changes that have occurred since the last 

e redundancies and make the 
office system more efficient while maintaining the needed integrity?  

 office system problems that may have been overlooked by 
anagement. 

re
review.  The review should answer such questions as: 
 

• Does the overall flow of work in the office system progress in an orderly manner?  
 

• Can any segment of this flow be streamlined to eliminat

 
• Are the individual task assignments within the office system adequately staffed?  

 
Management can also discover many of the inefficiencies within the current office system 
during the periodic employee performance evaluations.  Feedback from the individual 
employees can point out
m
 

BUDGET REQUIREMENTS 

The most important part of an effective assessment system is an adequate budget.  A budget 
should be economical but sufficient to maintain an accurate database, personnel, and support 
ervices for the coming fiscal year. s

 
Each year, the assessor prepares a budget, which is presented to the board of county 
commissioners.  The assessor should prepare a detailed budget, which explains why each 
expense item is being requested.  The following is a checklist of expense items that should be 
onsidered for an annual appraisal program:  c
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sing and certification 

rical 
5. Legal counsel 

Vehicle maintenance and fuel 

Software and support 

Professional membership dues 

Personnel Expenses   
1. Salaries  
2. Benefits 
3. Overtime 
4. In-house training 
5. Education 
6. Appraiser licen

 
Supply Expenses   

a. Office supplies 
b. Operating supplies 

 
Professional Services Expenses   

1. Outside appraisal contract 
2. Mapping or GIS contract 
3. Data processing contract 
4. Temporary cle

 
Communications Expenses   

1. Postage 
2. Telephone 
3. Fax 
4. Computer Network Fees 
5. On line data retrieval systems 

 
Travel and Transportation Expenses   

1. Property inspections 
2. Schools, workshops, seminars, conferences, meetings 
3. 
4. Vehicle replacement 
5. Vehicle insurance 

 
Advertising and Legal Notice Expenses 
   
Computer and Office Equipment Expenses   

1. Purchase 
2. Rent/lease 
3. Repair 
4. Maintenance contracts 
5. 

 
Other Specific Expenses    

1. 
2. Printing 
3. Multiple Listing Service (MLS) 
4. Aerial Photographs 
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ORCE REQUIREMENTS ADDENDUM 8-A, WORKF

WORKFORCE ANALYSIS 
his addendum should beT  reviewed in conjunction with Addendum 8-B, Instructions for 

The Workforce Template.  This addendum is designed to explain each duty or 
responsibility that is listed and evaluated in the workforce template developed by the 

ivision of Property Taxation.  Printed copD ies of the sheets in the template can also be found 
in Addendum 8-B.    
 
FTE YEARLY HOUR CALCULATION 
ntrinsic to both the administrative aI nd appraisal time estimates is the calculation of typical 

arly days.  The net yearly days will be a measurement of 

 any other typical days off, from the gross 

total full-time employee (FTE) yearly hours.  The workforce template is designed to calculate 
the total yearly net hours.  Basically, the typical workday hours (less any non-work related 
ctivities) is multiplied by the net yea

the typical number of days a year that an employee will be performing the daily activities of 
the job.  The net yearly days is determined by subtracting holidays, typical employee sick 
nd vacation days, education and training days, anda

yearly days.  The gross yearly days is 260 (52 weeks a year times five days a week.)   
By dividing the total number of hours to complete all of the tasks necessary to operate the 
ssessor’s office in a typical ya ear by the total net yearly hours per FTE, the required staff size 

n-work related activities such as rest room and drinking fountain 

for 10 holidays and allows each employee his/her birthday off.  By averaging the 

ll-time employees and the majority of the employees take the full 10 days 
ach year.   

ased on the budgeted funding and the schools offered, each employee is expected to spend 
10 days each year in training.  Therefore the computation of full-time employee (FTE) yearly 
hours would be: 
 
 Days

can be estimated. 
 
Example: 
The employees in Shine County typically work an eight-hour day (not including lunch), with 
two coffee breaks, which are 15 minutes each.  There is also a loss of work time due to an 
cceptable amount of noa

stops, incidental conversations, or other activity.  Based on observations, the total lost work 
time per day due to the non-work related activities is approximately one hour.  The county is 
losed c

number of sick days taken during the previous year by all of the employees, it is determined 
that five days per employee are taken as sick leave each year.  There are 10 vacation days 
llowed for all fua

e
 
B

 
Gross yearly days: 260 
Holidays:     -10 
Sick days (typical for the office)  -  5 
Vacation days (typical for the office)  -10 
Education and training days:   -10 
Other (birthday)    -  1 
Yearly net days:    224 
 
224 Days x 7 Hours (typical work day minus coffee breaks, etc.) = 1568 Yearly net hours 
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UADMINISTRATIVE TASK EVALUATION 
Estimating workforce requirements for the adm nistrative tasks of the assessor's office can be 
determined by calculating the total hours n ed to complete the various administrative 
functions and dividing that total by the yearly net working hours to arrive at the number of 
employees needed.  This sounds very simple, but it can require very extensive research.  
Appropriate time estimates should be establi ed before the total net yearly administrative 
working hours are considered.   
 
To establish appropriate time estimates for the dministrative tasks, the tasks are divided into 
these major categories:   
 

1. Public Information   
 

2. Office Management   
 

3. Statutory Reports   
 

4. State Assessed Proper
 

5. Senior Exemption   
 

6. Possessory Interest – Admin 
 

7. Other Tasks or Duties 
 

8. Ownership Changes   
 

9. Mapping   
 

10. Data Processing  
  
WORK UNITS 
It is appropriate to think of the job to be done in terms of "work units."  Generally, for 
appraisal functions, the parcel

i
eed

sh

 a

ties   

 or schedule count is the most common.  The administrative 
work unit may be the number of:   
 

1. Schedules or parcels 
 

2. Mapping plats 
 

3. Inquiries 
 

4. Reports 
 

5. Deeds 
 

6. Full-Time Employees (FTEs)  
 

7. Senior Exemptions 
 

8. General Task Count, such as writing a weekly newspaper article or updating the 
office website 
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ds a corresponding time estimate.  In researching the 
n mind the number of staff working on each work unit.  

E FUNCTIONS 
he following is a list of administrative functions, work units, and typical time estimates for 

estimates given are general guidelines and 

TIME ESTIMATES 
As previously noted, each work unit nee
time estimates for your county, bear i
For example, if two people typically work on budget preparation, one person spending 
60 hours and the other spending 20 hours, the work unit of one budget requires an 80-hour 
annual time estimate. 
 
ADMINISTRATIV
T
the assessor's administration section.  The time 
are not appropriate for every county.  It is highly recommended that each assessor's office 
research and develop its own time requirements for each classification listed.  This will 
ensure that the workforce analysis accurately represents the administrative personnel required 
for each office.   
 

PUBLIC INFORMATION 
INQUIRIES   
This includes the normal, day-to-day requests for information received from taxpayers either 
in person, by telephone, or by letter.  Such inquiries generally include use of parcel maps and 
ownership records or general taxation information.  The work unit for these activities is the 

ch requests per year.  If records have not been kept for these activities, 

 

 public use to reduce or eliminate time expended by an employee for this 
ctivity.  The workforce template entry is six minutes per request. 

and handing out brochures and mini-abstracts are some of the tasks that 
also the number of requests per year.  

er request.  Additional time should be 
ts such as speeches, radio/television 

n has a Public Relations packet that is 
y to p alize.  Additional on-going public relations 
ite m e separately tracked under one of the two 

 work eet. 

typical number of su
the annual number can be estimated starting with the typical number of requests per week or 
month.  Care should be taken in this estimation of “typical.”  The yearly estimate would be 
greatly skewed if it were based on a week or month that was overly slow or busy.  
The workforce template entry is five minutes per request. 
 
PROPERTY RECORD INFORMATION   
Real estate agents and private fee appraisers typically request this information.  The work 
unit for this activity is also the number of requests per year and can be estimated in the same 
manner as inquiries.  Some counties find that it is cost effective to install a computer terminal 
available for
a
 
PUBLIC RELATIONS   

iving directions G
would be included in this activity.  The work unit is 

plate entry is six min pThe workforce tem utes 
considered for specially planned public relations projec

olu .  T ivisiointerviews, or writing newspaper c mns he D
available as a template for your count erson

a weactivities such as maintaining bs ay b
” are s on t“Other Task/Duty a he sh
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OFFICE MANAGEMENT 
BUDGET PREPARATION   
Preparation of the assessor's office budget is an annual event.  The time necessary for this 
activity will vary from county to county.  The time for this activity should include:  budget 
information gathering, prior year's budget analysis, the analysis of future events or 
requirements that may cause additional budget needs, assessor budget meetings, and final 

CE   
his entry is for periodically reviewing the individual line items of the budget.   
om ir budget line items weekly while others review them monthly.  
 a coun ly for 15 minutes each week the template entry would 

annual work units and .25 hours (or 15 minutes) as the time per 
or  template entry would be 52 weeks a year and .25 hours per work 
ni

hi for the management of the assessor's office personnel 
cluding evaluation, hiring, payroll work reports, and other 
a t of this category is a calculation of needed employees based 

n t  info at that time.  The time estimate is the typical amount 
f s per employee.  As the calculated number of FTE’s (full-
me em hanges with additional information added to the template, this 

recalculates the needs for this task.  In the template the work unit is per 
 the time estimate is 80 hours per FTE.   

O where the work unit type is specified to be “PER FTE,” no 
y should be done since this information will be automatically 
ulas within the template. 

 as attending regularly scheduled board of county 
om neral county budget hearings, section and office meetings, 

meet erk and the treasurer, county zoning meetings, or any other 
dep The time estimate for this activity is determined using the actual time 
spen ther departments.  The template entry is an average of 40 hours per 

ent. 

SE L SUPPORT   
Thi udes activities such as general correspondence, general file maintenance, 
em  keeping, and other secretarial duties that are performed, but do not fit into any 

 the time spent performing such activities, but several 
ties.  The work unit in the template is per calculated 

full plate work unit time entry is 24 hours per calculated FTE. 
 

budget report preparation and presentation.  The default time entry into the workforce 
template is 80 hours.  The annual work unit for most counties is one budget. 
 
BUDGET MAINTENAN
T
S e counties may review the

ty reviewed its budget weekIf
have 52 as the number of 

k unit.  The workforcew
u t.   
 
S
T

UPERVISION   
s calculates the time necessary 

 performance monitoring and in
rel ted duties.  The measuremen

he rmation within the template o
o time spent in supervisory task

ployee, or equivalent) cti
area automatically 
alculated FTE andc

 
N TE:  In all entries 
manual data entr
calculated by form
 
DEPARTMENT MEETINGS   

his area includes such activitiesT
c missioners meetings, ge

ings with the county cl
artment meetings.  
t interacting with o

year, per departm
 

CRETARIA
s area incl
ployee time

other category.  This is to account for
employees will probably share the du

-time employee.  The tem
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ROTEST - ADMINISTRATIVE - ASSESSORS LEVEL 
inistrative time that is spent handling taxpayer protests and related 

P
This area tracks the adm
duties for the assessor's protest period.  This does not include any appraisal duties for 
protests.  Appraisal time is tracked in the appraisal portion of the template.  The work unit is 
the same as that reported for the appraisal duties and is automatically entered into the 
administrative worksheet.  The work unit is an average number of the reappraisal year's and 
the intervening year's appeals.  The template work unit time entry is ten minutes per protest. 
 
APPEALS - ADMINISTRATIVE - CBOE LEVEL 
This area tracks the administrative time that is spent handling taxpayer appeals and related 
duties for the county board of equalization appeals.  This does not include any appraisal 
duties for appeals.  Appraisal time is tracked in the appraisal portion of the template.  
The work unit is the same as that reported for the appraisal duties and is automatically 
entered into the administrative worksheet.  The work unit is an average number of the 
reappraisal year's

 

 and the intervening year's appeals.  The template work unit time entry is 
ve minutes per appeal. 

IVE - BAA LEVEL 

fi
 

RATAPPEALS - ADMINIST
This area tracks the administrative time that is spent handling appeals and related duties for 
the Board of Assessment Appeals or to binding arbitration.  This does not include any 
appraisal duties for appeals.  Appraisal time is tracked in the appraisal portion of the 
template.  The work unit is the same as that reported for the appraisal duties and is 
automatically entered into the administrative worksheet.  The work unit is an average number 
of the reappraisal year's and the intervening year's appeals.  The template work unit time 
entry is five minutes per appeal. 
 

PPEALS - ADMINISTRATIVE - DISTRICT COA URT 
t handling appeals and related duties for This area tracks the administrative time that is spen

the district court or higher (Court of Appeals, Supreme Court).  This does not include any 
appraisal duties for appeals.  Appraisal time is tracked in the appraisal portion of the 
template.  The work unit is an average number of the reappraisal year's and the intervening 
year's appeals.  The work unit is the same as that reported for the appraisal duties and is 
automatically entered into the administrative worksheet.  The template work unit time entry 
is five minutes per appeal. 
 
APPEALS - ADMINISTRATIVE - ABATEMENT 
This area tracks the administrative time that is spent handling abatements.  This does not 
include any appraisal duties for abatements.  Appraisal time is tracked in the appraisal 
portion of the template.  The work unit is the same as that reported for the appraisal duties 
and is automatically entered into the administrative worksheet.  The work unit is an average 
number of the reappraisal year's and the intervening year's appeals.  The template work unit 
time entry is ten minutes per abatement. 
 

EW PROGRAMS AND PROCEDURES  N
This includes administrative training programs for all new and existing staff, additional 
computer training for new programs, and other similar duties.   
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 recognized in calculating the net working hours per 
rea should

NOTE:  Training days are also
employee.  Time measured in this a  not include time accounted for in net working 

ime entry is 20 hours per FTE per year.   hours.  The work unit and template t
 

STATUTORY REPORTS 
Preparation of all statutory reports of the assessor's office is the function of this job duty.  
This includes such reports as:  notices of valuation and protest forms, notices of 
determination, out-of-state ownership list, Abstract of Assessment, certification of values, 
pecial district election lists, recertification of values and tax warrant.  Thes

u
 template work 

40 hours per statutory report.  The degree of 
’s office can have a significant impact on the necessary 

nit and time entry for this activity is 
computerization within the assessor
time for each report.   
 

STATE ASSESSED PROPERTIES 
Typically the state assessed values established by the Division are placed into the database 
system by the administrative staff.  This requires new data entry including the entry of new 
ompanies, the distribution of values, and the confirmation of tax area.  The time necessary 

d values can vary greatly depending on several factors.  They include 
c
to manage state assesse
the manner in which the state assessed values are apportioned to the correct tax areas or 
taxing entities, the number of taxing entities or tax areas in the county, the number of state 
assessed companies, and the amount of value in the companies.  The template time entry and 
work unit for this activity is 10 minutes per state assessed company; however, some counties 
may need to devote as much as one hour per state assessed company. 
 

SENIOR EXEMPTION 
n allowance has been made in the template to track this duA ty, but there is a limited history 

OSSESSORY INTEREST - ADMINISTRATIVE

to develop a time estimate guideline.  The work unit is the number of exemption applications 
reviewed.  The time estimate that has been allotted is 15 minutes. 
 

P  
mplate to track this duty, but there is limited history to An allowance has been made in the te

give a time estimate guideline.  The work unit is the number of possessory interest accounts 
reviewed.  The time estimate that has been allotted is one hour per schedule. 
 

OTHER TASKS OR DUTIES 
Sometimes there may be an atypical administrative activity that is periodically done, but does 

ot fit into the given descriptions.  The template therefore provides tracking and accounting 
o separate line items that are included in the totals.   

n
for these activities by providing tw
Again, since they are atypical, no work units or time entry are suggested.  The title “Another 
Task/Duty” is not protected and may be replaced with an appropriate title for your use.  
 Some examples of tasks where this could be used are:  monthly updating of an internet home 
page, active participation in a computer users group, and issuing building permits for the 
county. 
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OWNERSHIP CHANGES 
TRANSFERS   
Simple ownership transfers are the result of documents recorded in the clerk's office that 
directly transfer property without any division of parcels.  The work unit is the average 
number of such transfers per year.  Like taxpayer inquiries mentioned earlier, the average 
number can be estimated starting on a typical per-week or per-month basis and multiplying 

e count by the number of weeks or months per year to obtain the annual figure.  Review thth e 
 of work units calculated and calculated yearly total.  Care must be taken so the number

reported on the template is indicative of an average year.  The degree of computerization and 
 

gory does

transfer procedure used in the assessor's office will greatly affect this time estimate.  
Review this estimate very carefully.  The template time entry is 12 minutes per simple 
ownership transfer.   
 
NEW SUBDIVISION PLATS   
This is the process of setting up information on new subdivisions and creating the necessary 
ards and files.  This catec  not include any map drafting duties, which are included 

be estimated based on the prior 
ate can vary greatly based 

in Mapping.  The number of new subdivision plats should 
year's activity and any reliable future projections.  The time estim
on the typical number of lots in each new subdivision plat.  The template time entry and work 
unit is 60 minutes per new subdivision plat.    
 
SPLITS/COMBINATIONS   
This duty includes assessment roll updating and new record creation for ownership splits or 
combinations.  The time estimate should not include any appraisal or mapping duties.  

he work unit is the average num
 

ber of such transfers per year.  Do not include any simple 
ization and the transfer 
estimate.  The template 

T
ownership transfers in this count.  Again, the degree of computer
procedure used in the assessor's office will greatly affect this time 
time estimate is 30 minutes per split or combination.   
 
SALES CONFIRMATION   
A sales confirmation program includes administrative activities such as mailing Real 
Property Transfer Declarations (TD-1000) and questionnaires, logging the returned 
documents, and sales coding them into your data system.  This entry does not include any 
ppraisal time spent in sala es confirmation or time that is accounted for in the property 

 sales confirmations handled.   
le.   

es are done by another office, such as the treasurer's 
he template time estimate is six minutes 

transfer process.  The work unit is the yearly number of
The template time estimate and work unit is six minutes per sa
 
ADDRESS CHANGES   
All mailing address changes where there is no transfer of ownership are included in this 
function.  The work unit is the average number of address changes per year.   
 

OTE:  If your database address changN
office, do not include those in your calculations.  T
per address change.   
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MAPPING 
REPRODUCE MYLAR   
This activity has been included primarily for counties that still have hand-drawn parcel maps.  

for the manual reproduction of section maps on Mylar.  

ld be updated to reflect parcel changes from subdivisions, tax area 
oundaries, splits/combinations, and any other changes affecting mapping.  The work unit is 

 estimate to do the updating is four hours per 
d mapping and GIS systems, this activity 

It is for tracking the time necessary 
This task is performed when Mylar becomes worn and old.  The work unit is one Mylar map, 
and the template time estimate is 16 hours per reproduced Mylar map.  If a county has 
computerized mapping, this category could be utilized to track the creation of new maps.  
The time estimate would have to be locally determined through an individual study. 
 
UPDATE MAPS   
Assessment maps shou
b
a hand-drafted Mylar map and the template time
map per year.  With the advent of computerize
could be used to track the computer time necessary to do the updating on each overlay.  
Researching the amount of time spent updating each overlay and the frequency of occurrence 
could help determine the appropriate time estimate necessary for this activity.  The work unit 
could be the number of overlays that are typically updated. 
 

DATA PROCESSING 
DATA ENTRY   

his includes the normal day-to-day data entry for the assessor's T
in

office.  Items entered 
clude all data processing information changes or corrections for the administration and 

or's office, but notappraisal sections of the assess  the appraisal record keeping activities 

 
rd working days 

he number of approved holidays when the office is 
50 days (52 weeks times 5 days per week equal 260 

described in Appraisal Task Evaluation of this addendum or any activity previously 
mentioned, such as property transfers or address changes.  The work unit is the total number 
of parcels or schedules with the template time estimate of five minutes for each parcel or 
schedule.   
 
SYSTEM MAINTENANCE AND PRODUCTION   
This is an ongoing activity each day.  It generally includes such tasks as:  updating the 
software programs with those sent out by the software distributor, periodic file back-up, 
review of internal tables, and any other activity that may be a system-wide operation.  

he template time estimate and work unit is one hour per number of standaT
in the typical year.  Depending upon t
closed, this number should be around 2
days minus 10 holidays equals 250 days).   
 
ANALYSIS REPORTS   
Included in this category are the generation of computer reports such as sales ratio studies, 
sales comparisons, administrative exception reports, classification error reports, and 
neighborhood statistics.  Time spent analyzing reports is not included in this category.   
The work unit and time estimate are the same as system maintenance and production.   
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ATONAPPRAISAL TASK EVALU  
s given are guidelines for typical appraisal operations and are not 

ned period of time, all real property parcels should minimally receive a 
rive-by review or ideally, a complete physical inspection of both the interior and exterior 

onal property accounts are physically reviewed on a 

 additions or remodeling that cannot be 
cyclic review.  To facilitate a balanced annual workload 

istent from year to year, nine percent of all of the 

ew should be carefully considered.   
 each class may be grouped according to geographic 
ilding types, or similar uses.  For example, your physical 

plan that is prepared each 
ear.  The template allows the user to select separate cycles for real and personal property.  

3. Office review 
 

4. Records processing 
 

The time estimate
appropriate for every county.  Again, it is highly recommended that each assessor's office 
research and develop it’s own time requirements for each classification listed.  This will 
ensure that the workforce analysis accurately represents the appraisal personnel required for 
each office. 
 
CYCLIC REVIEWS 
Before proceeding with explanations of the various steps in the appraisal task evaluation, it is 
necessary to discuss cyclic reviews.  Cyclic reviews are appraisals and reviews for all real 
property according to an established time cycle and the personal property audit cycle.  

hrough a predetermiT
d
characteristics of the property.  All pers
predetermined cycle.   
 
Example: 

The Shine County Assessor decided to conduct a drive-by cyclic review of all 
properties over a ten-year period.  Typically during this same ten-year period,  
10 percent of all properties will need an on-site physical inspection due to missed 
property characteristic changes such as
analyzed during the drive-by 
so that staffing levels remain cons
parcels are given a drive-by review each year and one percent of the parcels receive 
an on-site physical inspection, totaling 10 percent.  Therefore, during a two-year 
reappraisal cycle, 20 percent of all parcels receive either a drive-by review or an on-
site inspection.  The remaining 80 percent of the properties receive an office review 
to complete the reappraisal. 

 
etermining which parcels receive a drive-by reviD

The properties to be reviewed in
location, economic area, similar bu
review of commercial properties for a specific year may include all motels, or it may consist 
of all commercial properties within a specific location such as a particular town.  The needed 
on-site inspections will be discovered during the drive-by review.  Planning should be based 
on all properties being reviewed within the specific cycle that has been established. 
 
The personal property audit cycle should correspond with the audit 
y
 
The workforce requirement study for the appraisal section of the assessor's office requires an 
analysis of a number of tasks, which may be segregated into four categories:   
 

1. Drive-by cyclic review  
 

2. On-site physical inspection 
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c review does not require the in-depth examination of the parcel as is 
 conducting an on-site physical inspection.  A comparison of the previously 

e current exterior characteristics is made.  The drive-by cyclic 

trending, 
nd statistical analysis should be included in Model Building and Analysis of the appraisal 

te time estimates vary with the type of property being reviewed or 

d statistical analysis should be 
cluded into Model Building and Analysis of the appraisal template.  The template time 

f property being reviewed or appraised and are listed later in 

ecords processing includes the mass processing of all updated appraisal 
formation to the mass appraisal assessment system.  It does not include general data entry 

section of this addendum.   

A drive-by cycli
necessary when
collected characteristics and th
review includes:  an overview of the economic/neighborhood area; exterior review of the 
quality, condition, and remaining economic life of all buildings; updating a property 
characteristics data form; analysis of the applicable approaches to value; reconciliation to a 
final value determination; and statistical analysis of the final results.  Any changes such as 
additions, deletions, new buildings, or other improvements will require re-listing and 
possibly a complete physical review.  Normally, the time for such activities as mass appraisal 
able-building, sales analysis, simple linear and multiple regression analysis, time t

a
template.  The templa
appraised and are listed later in this addendum. 
 
The on-site physical review normally includes:  an overview of the economic 
area/neighborhood; exterior and interior inspection of all buildings; updating a property 
characteristics data form; analysis of the applicable approaches to value; reconciliation to a 
final value determination; and statistical analysis of the final results.  Re-measuring and 
diagramming may be necessary if any changes have been made to the property since the last 
inspection.  Time for such activities as mass appraisal table-building, sales analysis, simple 
inear and multiple regression analysis, time trending, anl

in
estimates vary with the type o
this addendum. 
 
Office review procedures include everything listed in the drive-by review appraisal except 
the neighborhood overview and exterior review of the buildings.  These are replaced with an 
office examination of the characteristics of each parcel prior to the recalculation.  
The template time estimates vary with the type of property being reviewed or appraised and 
are listed later in this addendum. 
 
Appraisal r
in
that is tracked in the Administrative Task Evaluation 
For additional information concerning the appraisal functions, refer to ARL Volume 3, 
LAND VALUATION MANUAL, Chapter 2, Appraisal Process, Economic Areas, and 
the Approaches to Value.   
 
ABSTRACT PARCEL COUNT 
An important step in determining the appropriate workforce requirements for yearly appraisal 
duties is an accurate parcel count.  For agricultural land, the parcel count is replaced with an 
creage calculation for each subclass of land.  The initial parcel count should come from the 

of assessment.  However, accurate workforce estimates are 

e the 
orkforce template, the abstract parcel count should include the following classes and 

subclasses:   
 
 

a
county's most current abstract 
dependent upon the accuracy of parcel counts and, if the abstract numbers in any class or 
subclass are not fully understood, a review of that abstract listing will be necessary.  Included 
within the workforce template workbook are three data gathering pages.  Pages 1 and 2 will 
assist you in compiling the necessary abstract counts into the appropriate classes and 
subclasses.  Page 3 will be used to collect administrative data.  To correctly us
w
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 Improved Land 
   Residential 

ovements     Agricultural Land 
de Farm Residence)    Irrigated 

      Dry Farm 

cultural Land     Land 
        Improvements 

 
 
 
 
 
OTHE
There 
These i
 

1. 

e 

Vacant Land     
   Residential     
   Commercial        Commercial  
   Industrial        Industrial  
   PUD lots          
   All Other 
 

Impr 
 Residential (inclu

  Condominium 
  Manufatured Housing       Meadow Hay 

      (include Agricultural Manufactured Homes)   Grazing 
Commercial        Orchard 

   Industrial        Farm/Ranch Waste Land 
 

Farm and Ranch Support Bldgs 
        Natural Resource 

All Other Agri 
  
 All Other Agricultural Improvements     

         Exempt 
Personal Property       Land  
         Improvements 
State Assessed, Real and Personal 

R APPRAISAL OPERATIONS COUNT 
are other tasks performed by the appraisal section for which counts must be taken.  
nclude:   

Extra travel out of the area 
 

2. Model building and analysis 
 

3. Statistical testing 
 
4. Protests and appeals to the assessor; CBOE; BAA, binding arbitration, and judicial 

appeals; and abatements 
 

5. Possessory interest 
 

6. Additional appraisal task or duty 
 

7. Sales confirmation 
 

8. New construction 
 

9. New parcel - creation 
 

10. Supervisory tim
 

11. Review time 
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Extra Travel Out of Area 
Typically, driving time between the courthouse and the appraised properties is accounted for 
in the time allotted for appraisal.  However, in some counties, there is a population center, 
such as another city, away from the courthouse location that requires additional driving time 
before any appraisal or drive-by review work can be done.  Therefore this category should be 
used to account for the travel time to the population center.  The work unit entry for this 
section is the miles that are typically traveled each year to other population centers.  The time 
is calculated on the miles-per-hour entry that is made. 
 
Model Building and Analysis 
To utilize a market approach to value in mass appraisal, computer modeling may be 
necessary, especially for residential improved properties.  The work unit entry for this field is 
the number of models that are typically created to adequately value property.  This will track 
the additional time needed that is not adequately measured or included in the on-site 
inspections, drive-by’s, and office reviews. 
 
Statistical Testing 
Mass appraisal, by definition, includes statistical testing.  It is essential that determined 
property values should be statistically tested to assure they comply with State Board of 
Equalization standards as well as assuring accurate, consistent, and equitable values.   
The count should be based upon the statistical groupings that are analyzed.  This may include 
economic areas, neighborhoods, or individual classes and subclasses of property.  

his section shou
 

ld not include any statistical testing that is being measured in another T
category. 
 
Protests and Appeals 
The appraisal time required for protests and appeals has greatly increased due to additional 
egislation and the escalation of pl roperty values statewide.  The template requires work unit 

of abatements, protests and appeals entered in this spreadsheet 
ill automatically be recorded in the administrative spreadsheet for the necessary 

ese categories. 

entries (number of protests) for both reappraisal year protests to the assessor as well as 
intervening year protests.  Normally, the number of protests during a reappraisal year is much 
higher than during an intervening year.  Therefore, the template will average the protests to 
the assessor for a more accurate typical measurement.  Since preparation time and the appeal 
numbers vary depending on the level of the protest or appeal, the additional categories are 
available for separate estimates.  Also included is a category for the appraisal duties involved 
in abatements.  The number 
w
administrative duties associated with th
 
Possessory Interest 
Allowance has been made in the template to track this duty, but there is limited history to 
give a time estimate guideline.  The work unit is the number of possessory interest accounts 
reviewed.  The appraisal time estimate that has been allotted is one hour. 
 
Sales Confirmation 
With more and more sales activity and escalating sales prices, sales confirmation work has 
become more time-consuming.  The sales confirmation time estimate is similar to the time 
estimate for drive-by reviews.  The count should reflect at least a drive-by review of all sales 

ccurring in ao  typical year.  In counties where sales numbers are large, a percentage of sales 
ay be annually inspected. m
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 New Construction 
T ork unit for new tr es e of  number of pa

 tim rais
he w  cons uction is an timat the rcels being newly 
evelo e estimate ba d on the duti  of a al.  This category 
clude ctio uch as resi ential, omm dustrial.  The time 

stimat d sh uld take the p enta s of e las to consideration. 

ew 

d ped, with the se es physical app
c rcial, a d inin s all new constru n s d  e n

rmine o erc ge ach c s ine e that is dete
 
N Parcel - Creation 
A  new construction, new parcel creatio s e a measus with n ha becom able activity with the 
creatio he work un  is the stima w parcels added 

ch ye l d blishment of land 
alues  the general and 
ecific

upe

r
n of new subdivis .  it  e ted number oions T f ne
ar, and the time estimate e a uties for the estaea  repr sents the appr isa

v for these parcels.  This normally involves a phy al examinasic tion of
 characteristics of the lots in the subdivision. sp

 
S rvisory Time 
The appraisal supervisory time work unit is the calculated number of employe
pprais is b e ty pervisory du

es needed for 
ties for the 

aluations, 
ees or the 

a al duties.  The time estimate ased on th pical su
appraisal staff.  This would include such duties as employee hiring, performance ev
nd ma , th numb r of f -time employa nagement studies.  As stated previously e e ull

equivalent is automatically calculated within the template. 
 
Review Time 
R
T

eview rvisory review for a typical number of parcels.  
his estimate should be based on the number of reviews of appraisals that are made by new 

ppraisal reviews.  This is another 

PPRAISAL TIME REQUIREMENT ESTIMATE WORKSHEET 
he workforce template has time estimates for the parcel 

these default time estimates are not suited for every 
r consideration, as the time estimates for each task are 

recommended

 time is necessary to provide a supe

appraisers as well as all difficult or complex property a
method of evaluating the accuracy and consistency of appraisals. 
 
A
A
c

s with the administrative tasks, t
ounts or appraisal duties.  Again, 
ounty.  They are only suggested foc

determined.  It is highly  that each assessor's office research and develop it’s 
w r each appraisal task listed.  This will ensure that the workforce 

Columns

o  time requirements fon
analysis accurately represents the appraisal personnel required for each office. 
 

rive-By Cyclic Review D  
he site characteristics should be noted and considered.  To avoid 

uplication of travel, vacant land should be inspected in conjunction with the improved land 
 time estimate for Vacant Land and Improved Land 

 three minutes per parcel.  For the Improvements section the default time estimates are: 

Residential (including Farm/Ranch Residence):  3  minutes 
     3  minutes 

sing (mobile homes)  
factured Homes:  3  minutes 

    10 minutes 
    20 minutes 

During a drive-by review, t
d
whenever possible.  The template default
is
  

Condominium: 
Manufactured Hou 

    including Agricultural Manu
Commercial:   

 Industrial:  
 



8.32 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

ral land include the tasks of general physical inspection, 

  60 minutes/1,000 acres 
  180 minutes/1,000 acres 
    60 minutes/1,000 acres 

ult time estimate is 60 minutes. 

Sun City is 90 miles away from the Shine County Courthouse in Moonshine City.  
isited six times a year for reviews.  The speed limit averages 

sessor:      30 minutes per protest 
sessor:      45 minutes per protest 

er appeal 
Abatement:      480 minutes per abatement 

 

necessary for the abatement hearing. 
 

Default time estimates for agricultu
research, computation, final agricultural report preparation and individual records processing.  
The work unit is per thousand acres of land.  Due to the amount of research necessary for 
each subclass, the time estimates vary.  The template default time estimates are: 
 
 Irrigated:      180 minutes/1,000 acres 
 Dry Farm:      120 minutes/1,000 acres 
 Meadow Hay:        60 minutes/1,000 acres 

Grazing:       
 Orchard:    
 Farm/Ranch Waste:   
 
The default time estimate for "Farm/Ranch Support Buildings" is 45 minutes.  "All Other Ag 
Land" time estimate is three minutes per parcel, the same as vacant land.  "All Other Ag 
Improvements" time estimate is 60 minutes.   
 

he "Natural Resource Land" template defaT
 
“Exempt Land “and Exempt Improvements” have default times of three minutes and 30 
minutes respectively. 
 
The template work unit for "Extra Travel:  Out Area" is the number of annual miles traveled.  
The time estimate is based on the average speed that is traveled.  The default time entry is 45 
miles per hour. 
 
Example: 

Typically this area is v
45 miles per hour between Moonshine City and Sun City.  Therefore one appraiser 
has a travel distance of 1,080 miles (180 miles round trip, multiplied by six trips a 
year.)  At an average speed of 45 miles an hour, 24 working hours are lost in the 
commute. 

 
“Model Building and Analysis” has a default time of 60 minutes, and “Statistical Testing” 
has a default time of 120 minutes. 
 
Protests and appeals are a major time expense to the assessor’s office, both for administration 
and appraisal personnel.  Administration personnel time estimates for these activities were 
discussed in the administration section.  The appraisal default time estimates are:  
 
 Reappraisal Year - As
 Intervening Year - As
 County Board of Equalization and Arbitration:   90 minutes per appeal 
 Board of Assessment Appeals:   960 minutes per appeal 
 District Court:      960 minutes p
 
 
In the template, a weighted average is taken between the protests to the assessor during a 
reappraisal year and the intervening year to more appropriately reflect the average workforce 
needs.  Additional time was allotted to each protest during the intervening year period 
because normally the appeals during this time tend to be somewhat more complicated.  
The template default time estimate for abatements not only includes the necessary review and 
inspections, but also the time 
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ssessory Interest” has an estimate of 60 minutes per account.  

ult time estimate is 15 minutes.  The "New Construction" 

l. 

The default time for “Po
Limited county research has been available to establish this estimate. 
 
Under “Addtl Appsl Task/Duty” are three lines which are open categories to be used with 
discretion by the county.  Time estimates must be researched by the county for any of these 
tems. i

 
The “Sales Confirmation” defa
default time estimate on the template is 15 minutes per new construction parcel.  The work 
unit is the estimated typical number of parcels that will have new construction.  This category 
accounts for a drive-by check of new construction.  The actual on-site inspection time 
estimate will be discussed under On-Site Cyclic Inspection Columns.  "New Parcel - 
Creation" generally requires a drive-by review of newly developed land as well as records 

rocessing.  The default time is 30 minutes per parcep
 
Like "Secretarial Support" in the administrative calculations, "Supervisory Time" is a 
formula calculation based on other data entered into the appraisal portion of the template that 
will calculate the number of FTE’s.  The default time estimate for this area is 4800 minutes 
(80 hours) per year per calculated FTE. 
 

n-Site Cyclic Inspection ColumnsO  
The drive-by review generates work attributable to this task.  Parcels that have significant 

inutes 
Condominium:       20 minutes 

   60 minutes 
 120 minutes 

w

characteristic changes will require an on-site inspection.  As previously indicated, the counts 
for the various entries are formula-driven.  The default time estimates are: 
 
Improvements 

Residential (including Farm/Ranch Residence):   60 m 
 
 Manufactured Housing (mobile homes)  
    including Agriultural Manufactured Homes:     45 minutes 
 Commercial:      180 minutes 
 Industrial:      480 minutes 
Farm/Ranch Support Buildings    120 minutes 
All Other Agricultural Improvements    120 minutes 
Natural Resource Improvements    120 minutes 

xempt Improvements     180 minutes E
Sales Confirmation     
New Construction     
 
The “Personal Property” default time estimate is 120 minutes per audited parcel.  The count 
is calculated from the personal property audit cycle percentage.  
 
Office Revie  
In the re d through a physical 
pprais mi d in iew.  Since many of 
e fun e cannot be done in an 

 default time 
) per parcel: 

• Vacant Land - Residential, Commercial, Industrial, PUD Lots, All Other 
 
• Improved Land - Residential, Condominium, Commercial, Industrial 

two-year apprai e not inspecte
ne the office rev

sal cycle, those prop rties that a
a al or drive-by review will need to be exa
th ctions necessary in the physical appraisal and driv -by review 
office review, the amount of time per parcel is greatly reduced.  Template
estimates for the following subcategories are six-tenths of a minute (.6 minutes
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• Ag Land - all of the subclasses 

Industrial and Natural Resource Improvements it is 60 minutes.   
or Review Time, the estimate is three minutes per parcel. 

 
• Improvements - Residential (incl. farm residences), Condominiums, Manufactured 

Housing (mobile homes) 
 

 
• Farm/Ranch Support Buildings 

 
• All Other Ag Land 

 
• All Other Ag Improvements 

 
• Natural Resource Land 

 
• Exempt Land 

 
• Exempt Improvements 

 
The template default time estimate for Commercial Improvements and Personal property is 
15 minutes and for 
F
 
Records Processing 

he actual timeT  estimates for records processing can greatly vary from county to county 
upon such factors as their mass appraisal software capabilities, speed of the 

default
Other 
estimat
Housin
estimat

e tim 0 minutes.  Farm/Ranch Support Buildings, Natural Resource Land, 
 
 

 7.5 minutes per parcel. 

depending 
computer equipment, and number of necessary individual hand calculations.  The template 

 time estimates for all subcategories of Vacant and Improved Land as well as All 
Ag Land and Exempt Land is three minutes per parcel.  The template default time 
e for improvement sub categories of Residential, Condominium, and Manufactured 
g is five minutes.  Commercial, Natural Resource, Exempt Improvements time 
es are 30 minutes as is the New Construction category.  For Industrial Improvements 
e estimate is 18th

Personal Property and New Parcel Appraisal Creation have time estimates of 15 minutes.  
All of the subcategories under the Protest grouping have time estimates of six minutes.  

ales confirmation time estimate isS
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STRUCTIONS  ADDENDUM 8-B, WORKFORCE TEMPLATE IN

The Workforce Time Requirement Worksheet template has evolved into its present state over 
a period of years of trial and error.  It was originally created and used for a statewide analysis 

 1988 usin ing LOTUS software. The current version utilizes EXCEL software, but has been 
used with comparable spreadsheet software that translates EXCEL spreadsheets.   
The template may be obtained from the Administrative Resources section of the Division of 
Property Taxation.  The example sheets in this addendum have been printed using this 
template.    Also, it is advisable that your spreadsheet program software is set to enable cell 
protection.  Many of the cells have formulae that should not be inadvertently overridden for 
proper performance of the template. 
 

his workforce template was created as a T tool to assist the assessor in the analysis of staff 
needed to perform the necessary duties of the assessor's office.  The template was not 
designed to account for any additional workforce needs for atypical yearly activities such as:  
state board ordered reappraisal, database computer software changes, or above-normal deed 
backlog. 
 
The template is only an analytical tool.  The r
researched by the county.  There is great divers

esults are only as good as the information 

8-A, Workforce 

ity between the counties in Colorado with 
respect to characteristics such as county size, density of properties, degree of 
computerization, and numerous other factors.  The listed default time estimates for each task 
or activity in the template which are described in Addendum 
Requirements, are for general assessment operations in a small to mid-sized county.  

t ea  office research and 
re that the 

ffice and the 

ctions on its 
 Workforce 

Regardless of the county size, it is recommended tha ch assessor's
d p it’s own time requirements for each activity isted.  This wilevelo  l l assu
workforce analysis accurately represents the duties and responsibilities of the o
personnel required to complete them. 
 
This addendum is designed to aid the template user with information and instru
use.  This addendum should be used in conjunction with Addendum 8-A,
Requirements, which contains more detailed explanations of each activity or task along with 

nges for com eting the default time estimates or general ra pl them. 
 

GENERAL TEMPLATE INSTRUCTIONS AND CONTENTS 
There are eight separate but interrelated worksheets in the EXCEL workbook that comprise 

be discussed.  Also included 
d “INSTRUCTIONAL NOTES.”  This includes general information for 

the workforce template.  The worksheets are labeled “COVER,” “SUMMARY,” “APPSL 
CALC,” “ADMIN CALC,” “APPSL TIME,” “ADMIN TIME,” “APPSL WORKSHEET,” 

ND “ADMIN WORKSHEET.”  Each of these worksheets will A
is a worksheet labele
the template user. 
 

WHERE TO BEGIN:  BASIC STEPS FOR DATA ENTRY 
The first step, once you have a back-up of the template, should be to print the data gathering 
worksheets to assist you in gathering the necessary data to begin the workforce analysis.  

ange names have been created to assist in printing the various sheets.  “GATHER1” and 
R3” is used 

for dministrative data gathering.  Included in this addendum are copies of the data gathering 

R
“GATHER2” are data gathering sheets for abstract count information.  “GATHE

 a
sheets as well as the report pages.   
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.  If you have employed the worksheet protection included 
 your software, you should not be able to make any changes in areas that require no 

  The first data entry step is the entry of the county 
ame. This entry is made in cell “L1” of the “APPSL CALC” worksheet.  Once it is entered, 

 other sheets where it is needed.  It is also necessary to select the 
ppraisal cycle that best fits your needs.  The possible selections are 4 through 10, 12, and 15 

information concerning these cycles can be found in 
ection 8 of this volume for real property and ARL Volume 5

 
In reviewing the various worksheets, note that data entry cells are coded in red.  Any cell that 
isn’t red should not be overridden
in
updating. 
 
Go to the “APPSL CALC” worksheet.
n
it then copies itself onto all
a
years for real property.  Additional 
S , PERSONAL PROPERTY 
VALUATION MANUAL, Addendum 5-A, Audit Standards, for personal property.   

ell “E2” is the location for entering the real property appraisal cycle number.  The personal 
 to be entered into cell “L2.”  Enter the date of the study in  

ell “C4.” 

o to the “ADMIN TIME” worksheet.  The next necessary data entry area is for recording 

ime employee (or equivalent).   
his information will ultimately be needed to calculate the number of full-time employees 

 required duties.  The location of this information begins with 

C
property cycle number is
c
 
G
the typical full-time employee work hours.  This area contains the pertinent information 
concerning the typical hours per day worked, vacation time, sick time, schooling time, or 
other activities throughout a typical year for a full-t
T
necessary to accomplish the
cell “F53” and continues with cells “E55” through “E59.” 
 
Parcel count data and related count data for appraisal tasks should be entered on the “APPSL 
CALC” worksheet beginning with cell “D9” and continuing through cell “54, cells E50, E51, 
and H51.”  If you wish to add up to three additional appraisal tasks or duties to the 
calculations, the names of the duties can be added beginning with cell “A47” through cell 
“A49.”  
 
Time entries, in minutes, for these duties will be reported on the worksheet APPSL TIME” 
beginning with cell “D8” and continuing through “J51.”  REMEMBER:   ONLY CELLS 
WITH ENTRIES DISPLAYED IN RED ARE TO BE EDITED! 
 

dministrative counts are to be reported on worksheet “ADA MIN CALC” beginning with cell 
G8.”  Administrative time estimates, also in minutes, are to be entered in the worksheet 
ADMIN TIME.”  The first data entry will be in “F7.” 

 

GENERAL INFORMATION ABOUT TIME

“
“

 
As previously discussed, most of the default time estimates listed in the various worksheets 
were developed for a 1988 comprehensive statewide study.  Since that time the template has 
been used in numerous counties where, after research within the county, these general time 
estimates have either been verified or modified to reflect actual county information.   
As counties grow, and as they become more efficient with additional computerization and 
automation, the time estimates for each delineated duty will change. 
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PRINTING THE REPORT 
The workbook contains range names that will make it easier to print.  The workbook contains 
a cover page named “COVER” with the additional pages named “ONE,” “TWO,” “THREE,” 
“FOUR,” and “FIVE.”   
 
Should you have any questions or need further assistance, please contact a member of the 
Administrative Resources Section of the Division.   
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FORM STANDARDS 
 

FORMS 

CHAPTER 9  

The Property Tax Administrator (Administrator) must, by law, approve personal property 
schedule forms, notices, appraisal cards, Real Property Transfer Declarations (TD-1000), and 
other records used and maintained by all assessors to ensure uniformity, §§ 39-2-109(1)(d) 
and (h) and 39-8-106(1), C.R.S.   
 
The centralized form approval system serves an essential function.  It achieves statewide 
uniformity which increases taxpayer understanding of the assessment process, provides 
consistent information requested of taxpayers regarding valuation, supports consistency in 
information reporting by the assessor, and it enhances the professional credibility of 
assessors.   
 

FORM POLICY 
The following procedures explain which forms require approval and what is required for 
form approval if you do not use a pre-approved Division form. 
 
FORMS WHICH REQUIRE APPROVAL 
The following forms must be approved by the Property Tax Administrator, § 39-2-109(1)(d), 
C.R.S.  Forms published by the Administrator are reviewed by the Statutory Advisory 
Committee (SAC) and recommended to the State Board of Equalization (state board),  
§§ 39-2-131(1)(a)(II) and 39-9-103(10), C.R.S. 
 

1. Real and personal property appraisal records 
 

2. Personal property declaration schedule(s) 
 

3. Notice of Valuation 
 

4. Protest form 
 

5. Notice of Determination 
 

6. Real Property Transfer Declaration 
 

7. Cadastral records and forms  
 

8. Petitions for abatement or refund 
 
PRE-APPROVED DIVISION FORMS 
The Division works closely with major printers in the design and format of forms.   
Please check with the Division when ordering forms to ascertain which printers are printing 
approved forms.  The Division need only know from which printer the county is ordering the 
form. 
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ISCELLANEOUS DATA FORMS 
In addition to the seven types of forms listed above, the assessor's office may use other forms 
such as data collection forms, market and income analysis worksheets, as well as forms used 
to collect valuation and property characteristic data.  These miscellaneous forms do not 
require approval by the Division nor do they require the county to adhere to the Division 
form numbering system. 
 
The Division maintains a file of miscellaneous forms as samples for county assessors and for 
the exchange of information among counties.  If county assessors submit forms used in their 
counties, this information will be shared with other counties upon request.   
 
FORM APPROVAL PROCEDURES 
Unless you have been notified of a specific deadline, forms may be submitted for approval at 
any time.  To avoid delays in the approval and printing process, please allow a 20 working 
day approval period.   
 
NOTE:  Personal Property Declaration Schedules (DS) must be submitted annually for 
approval. 
 
To expedite the approval process, the following procedures are recommended. 
 

1. The Division distributes form changes, new forms, and form standards to the 
assessor. 

 
2. The assessor submits a copy of the typeset form to the Division for approval. 

 
3. Written notification of approval from the Administrator will be mailed within 20 

working days of receipt of the submitted form.   
 

If the form is not approved, a letter explaining what is needed to receive approval is 
sent to the assessor.   

 
Pending legislation may affect the approval of a form.   

 
4. A copy of the revised typeset form is submitted to the Division for a second review.  

(Steps three and four will continue until the form meets the required criteria.) 
 

5. Once the form meets the required criteria, the assessor will be notified. 
 

6. When the order from the printer is received, please submit a copy of your form with 
county test data for the Division's files.   

 
ASSIGNING FORM NUMBERS 
All assessor forms must be assigned a number which uniquely identifies the form.  The form 
number is comprised of the following:   
 

1. Form series code  
 

2. Form number 
 

 
M
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3. County number 
 

4. Edition and r

orm Series Codes

evision date 
 
F  

appraisal record 

cludes Notices of Determination 

ber for County-Developed Forms

• AR - 
 

• DS - declaration schedule 
 

• NOV - Notice of Valuation 
 

• PR - protest and review, in
 

• TD - Real Property Transfer Declaration 
 

• AD - cadastral records 
 
Form Num  

n each form a unique number as described below.  Counties may use 
heir own.  Existing form numbers are as follows: 

e of Determination 
189/190 – Special NOV   216 – Special Notice of Determination 

1000–Real Property Transfer Declaration 

The Division will assig
this number or assign t
 

181 – Real Property NOV   214/215 – Special Protest Form 
185 – Personal Property NOV  207 – Notic

212 – Real Property Protest Form  
213 – Personal Property Protest Form 

 
County Number 
Each county is assigned a number which is determined by the county's placement in the 

-La Plata  51-Pueblo 
35-Larimer  52-Rio Blanco 

19-Eagle  36-Las Animas 53-Rio Grande 
20-Elbert  37-Lincoln  54-Routt 

 21-El Paso  38-Logan  55-Saguache 
 22-Fremont  39-Mesa  56-San Juan 

  40-Mineral  57-San Miguel 
Gilpin  41-Moffat  58-Sedgwick 

 42-Montezuma 59-Summit 
 43-Montrose  60-Teller 

ale  44-Morgan  61-Washington 
rfano  45-Otero  62-Weld 

  46-Ouray  63-Yuma 
  47-Park  

14-Custer  31-Kiowa  48-Phillips  
49-Pitkin  

following alphabetic sequence. 
 
 01-Adams  17-Dolores  34

02-Alamosa  18-Douglas   
 03-Arapahoe  

04-Archuleta   
 05-Baca 

06-Bent  
 07-Boulder  23-Garfield

80-Broomfield  24- 
 08-Chaffee  25-Grand 

09-Cheyenne  26-Gunnison  
 10-Clear Creek 27-Hinsd

11-Conejos  28-Hue 
 12-Costilla  29-Jackson

13-Crowley  30-Jefferson 
 
 15-Delta  32-Kit Carson  
 16-Denver  33-Lake  50-Prowers  
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dition and Revision DateE  
eveloped and the year the form was revised.   The dates identify the year a form was d

The month is excluded. 
 
Example of Form Number Development   
 

1. Residential Proper 
 

ty Appraisal Record submitted by Adams County:  

     AR 101 01 85/02 
      | | | | 

 Form Series Code ___ | | | | 
  Form Number_____________| | |  

__   County Number_______________  | |  
  Original Edition and Revision Date________|  
 
  This should appear as AR101-01 85/02 in a corner of the form. 
 
 2. Personal Property Declaration Schedule submitted by Yuma County:  
 

     DS 056 63 85/02 
      | | | | 

 Form Series Code ___ | | | | 
  Form Number_____________| | | 
   County Number_________________ | |  

  Or iginal Edition and Revision Date________| 
 
 
 

 This should appear as DS056-63 85/02 in a corner of the form. 

Form Number for Pre-Approved Forms 
In addition to the above information, the form number for pre-approved forms prepared by 
printer
 

1. 

rm. 

ction     
 

d revised most recently in 2004. 

15-DPT-AR 
NOV 118-84/07 

 vendors will contain the following: 

15 - Department of Local Affairs 
 

2. DPT - Division of Property Taxation 
 

3. One of the following codes which distinguishes the section that prepared the fo
 

AS - Appraisal Standards Section 
EX - Exemption Section 
SA - State Assessed Section 
AR - Administrative Resources Se

  
Example:  
Notice of valuation form originally developed by the Administrative Resources 
Section of the Division in 1984 an
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DS FORM STANDAR

The form standards contain form criteria required by Colorado statutes and the 
 for each form are listed under the specific form within the form 

ibility of disapproving any item on any form that does not 
 not meet the Administrator’s form standards, or contains 
ain purpose.   

Administrator.  The criteria
standards.   
 
The Administrator has the respons
omply with the law, which doesc

information that detracts from its m
 

STANDARDS FOR DECLARATION SCHEDULES 
All declaration schedules require the approva

ording, and sections of the declaration schedule
l of the Administrator.  All instructions, 
s must be used verbatim.  Minor formatting 

he forms are printed by a printer whose forms have been pre-
wish to print its own declaration schedules, the Division will 

e Division for final 
em er.  Printed ules are 

typical rinte  De
 
Pre-app e vailab
no late  yea

es, or suggestions may be made at any time during the calendar year.  

w
changes may be acceptable if t
pproved.  Should the county a

furnish the assessor with copies of the pre-approved forms. 
 
The Division follows a standard procedure in revising the declaration schedules (DS) each 
year.  The revised DS forms are scheduled to be at the printer for new artwork during 

eptember or early October.  Camera-ready copy is returned to thS
proofing by the first week in Nov b (pre-approved) declaration sched

ly ready to be ordered from the p r by cember 1. 

roved forms will be ready and mad  a le to assessors desiring to print their own 
r.  See schedule below. r than the first week in November of each

 
Any corrections, chang
However, the following schedule shows the typical cycle for approving and reviewing next 
year's forms: 
  

Procedure      Date 
 
Notify assessors of review    August 1 

 
Review declaration schedules    August 15 - September 15 

 
Final date for input, changes, revisions  September 15 

 
Meet with assessors     September 15 

 
Artwork, set-up for declaration schedules  September 15 - October 7 

 
Initial camera-ready proof from printer  October 7 

 
Check proof - make corrections   October 7 - 31 

 
Final camera-ready proof from printer  November 1 
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ther printers;  November 1 - 30 

ration schedules by    December 1 

TANDARDS FOR THE APPRAISAL PROPERTY RECORD

Send pre-approved copies to o
printer accepts printing orders    

 
Delivery of decla

printer to assessors 

S  
ll ministrator.  
o meet Division approval, the form must contain the required items listed below, or 

r's office. 

2. Assessed value 

3. Assessment percentage 

8. iagra

 number) 

14. Proper
 

15. Sales d
 

ECOMMENDED IT
ms are recommended for inclusion on the appraisal property record to 

provide
 

1. 

2. Photograph of property 
 

A  appraisal property record hard copies (cards) require the approval of the Ad
T
the items must be stored in the electronic record system of the assesso
 
REQUIRED ITEMS 

1. Actual value 
 

 

 
4. Book/page or reception number 

 
 a5. City or town and tax rea 

 
6. Correlation data 

 
roach data 7. Cost approach data, market approach data, income app

 
D m of property 

 
9. Land value calculations 

 
10. Legal description 

 
11. Improvement inventory 

 
12. Parcel identification number (schedule

 
13. Property owner's name and mailing address 

 
ty street address 

ates or sales information 

R EMS 
The following ite

 additional information to assessors and taxpayers: 

List of three prior owners and sales data 
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ion 3. Building permit informat
 

4. Remarks 
 

STANDARDS FOR ALL NOTICES OF VALUATION (NOV) 
The assessor is required to mail annually a Notice of Valuation (NOV) and a Protest Form to 
property owners.  For agricultural property, the notice shall state separately the actual value 
of land and improvements.  For all other property, the notice shall state the total actual value 

f land and improvements, § 20, art. X, COLOo
C

. CONST. and §§ 39-5-121(1) and (1.5), 
.R.S.  

Vs and NODs must be changed.  

 
When there is no change in value from the previous year, the NOV may be mailed with the 
tax bill during the intervening years, § 39-5-121(1.2), C.R.S.  
 
Any county can adopt alternate dates for mailing Notices of Determination (NOD) and 
holding County Board of Equalization hearings.  When the alternate protest procedures are 
adopted, several dates on the real and personal property NO
The standard dates and alternate dates are shown below.  They can be found in  
§§ 39-5-122.7(1), 39-8-104, 39-8-106(1)(a), and 39-8-107(1) and (2), C.R.S. 
 
Task      Standard Date Alternate Date 
 
Real property protests by mail  June 1   N/A 

CBOE hearings begin July 1   September 1 
September 15 

 
Person uly 20 ptember 15 

BOE gust  
BOE  busin ss day

 of decision 
xpay ithin 0 day

 the da a return r other 
l holiday, e been 

mely fi -1- 20(3),

Real property protests in person  June 1   N/A 
Real NODs mailed Last wkg day in June Last wkg day in August 
Personal property protest by mail  June 30  N/A 
Personal property protest in person  July 5   N/A 
Personal property NODs mailed July 10 Last wkg day in August  
Real property CBOE hearings begin  July 1   September 1 
Personal property 
Real property appeal to CBOE  July 15   

(by mail or in person) 
al property appeal to CBOE  J    Se
(by mail or in person)  

C concludes all hearings   Au  5  November 1 
 mails decisions   5 e s from Same C

         date
er appeals to BAA,   W 3 s of  Same Ta

 arbitration or district court     CBOE’s decision 
 
If te for filing any report, schedule, claim, t x , statement, remittance, o

ent falls upon a Saturday, Sunday, or lega  it shall be deemed to havdocum
ti led if filed on the next business day, § 39 1  C.R.S. 
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RECLASSIF TUR PER Y ICATION OF AGRICUL AL PRO T
 

Actual value determined - when. 
(5)(c) s classified for property tax purposes, it shall Once any property i
remain so classified until such time as its actual use changes or the assessor 
discovers that the classification is erroneous.  The property owner shall 
endeavor to comply with the reasonable requests of the assessor to supply 
information which cannot be ascertained independently but which is 
necessary to determine actual use and properly classify the property when the 
assessor has evidence that there has been a change in the use of the property.  
Failure to supply such information shall not be the sole reason for 
reclassifying the property.  Any such request for such information shall be 
accompanied by a notice that states that failure on the part of the property 
owner to supply such information will not be used as the sole reason for 
reclassifying the property in question.  Subject to the availability of funds 
under the assessor's budget for such purpose, no later than May 1 of each 
year, the assessor shall inform each person whose property has been 
reclassified from agricultural land to any other classification of property of 
the reasons for such reclassification including, but not limited to, the basis for 
the determination that the actual use of the property has changed or that the 
classification of such property is erroneous. 
 

§ 39-1-103, C.R.S. (emphasis added) 
 
This may be computer generated in the blank area of the NOV in the section titled "Type of 

roperty."   

TIONAL INCLUSION OF TAX ESTIMATE 
 of county commissioners, the assessor may include in the 

axes which may be owed for the current property tax year.  If the 
otice shall clearly state the following items, §§ 39-5-121(1) and 

 bold print must appear in bold print on the form.   

pon the best information available. 

stment in valuation, but not the estimate 

UAL LANGUAGE ON NOV  
 of Equalization issued an order requiring certain 

age statement on their NOVs.  A second order, issued  
ish language statement.  The orders were issued pursuant to 

ely in English when a majority of 
ulated, and the court remanded the matter 

with the stipulation.   

irement are those identified by the Director of the Census as 
ing a legal obligation to provide minority language assistance pursuant to section 203 of 

the voting rights act of 1965, as amended in 1982, 42 US CONST. 1973 et seq.   

P
 
REQUIREMENTS FOR OP

ith the approval of the boardW
NOV an estimate of the t
stimate is included, the ne

(1.5), C.R.S.  Those items shown in
 

1. The tax amount is merely an estimate based u
 

2. The taxpayer has the right to protest the adju
of taxes. 

 
REQUIREMENTS FOR BILING

n October 21, 1985, the State BoardO
counties to print a Spanish langu
July 10, 1986, modified the Span
an action filed against the state board in Denver District Court by a group of Conejos County 
taxpayers.  One of the points argued by the group was that county taxpayers were denied 

eir right of due process by receiving NOVs written solth
county residents speak Spanish.  The parties stip

ack to the state board to issue orders consistent b
 
T
hav

he counties subject to the requ
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urrently, the following counties are subject to the requirement:  Alamosa
 
C , Conejos, Costilla, 
Crowley, Denver, Otero, Rio Grande, and Saguache.  If any of these counties use the 
lternate protest procedures, the dates in the statement below must be changed.  a

 
Bilingual Language for Real and Personal Property NOV 
The Spanish language shown below must be printed verbatim on the bilingual NOV forms 
used by the counties listed above.  Items shown in bold face print must be printed in bold 
face print. 
 

Esta NOTICIA IMPORTANTE es tocante a la valuación de 
impuestos (tasación) de su propiedad.  Si no comprende esta noticia o 
si tiene algunas preguntas, haga sus preguntas a la oficina del asesor 
en su condado inmediatamente y le daran información acerca de sus 
derechos a protestar dichos valores.  Si esta noticia se refiere a su 
casa o otro terreno, usted debe comunicarse con su asesor antes del 1 
de junio a mas tardar.  Si esta noticia es tocante su propiedad 
personal, usted debe comunicarse con su asesor antes del 5 de julio a 
mas tardar, o si lo hace por escrito, hagalo antes del 30 de junio.  Si 
usted no se comunica con su asesor, usted perdera todos los derechos 
a apelar. 

 
The following English translatio ired to be ed e NOn is not requ  print  on th V form. 

 NOTIC
 

This IMPORTANT E concer propns your erty tax 
assessment.  If you do not und rstand thie s notice or if you have any 
questions, contact  assesso mediately for you  coun fir ty r's of ce im
information about your rights.  If this not on  your house oice c cerns r 
other lands, you must contac ur asses  J   If this noticet yo or by une 1.  s
concerns personal p  must co sessor by July roperty, you ntact your as
5, unless you write  you mu ne 30.  If you a letter, then st do so by Ju  
do not contact your asse sor,  will lose ri o appeal.   s you  your ghts t

 
Bilingual Langua r c OVge fo  Spe ial N  

he Sp ish la guage n T an n  s e printed verbatim ohown below must b the bilingual special NOV 
b ve. form for the counties listed a o

 
ESTOS SON SUS DERECHOS BAJO LA LEY! 
 
Si usted no esta de acuerdo con el valor actual o si cree que es 
impropio por alguna razon:  Usted debe protestar por escrito o 
personalmente a la oficina del asesor de su condado dentro de 30 dias 
de le fecha en esta noticia.  Despues de los 30 dias, usted pierde su 
derecho a protestar.  
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V form. 

UNDER THE LAW! 

The following English translation is not required to be printed on the NO
 

THESE ARE YOUR RIGHTS 
 
If you disagree with this actual value or if you think it is improper for 
any reason, you must protest in writing or personally to the office of 
the assessor in your county within 30 days of the date of this notice.  
After the 30 days, you lose the right to protest.  

 

STANDARDS FOR SPECIFIC NOTICES OF VALUATION 
IRED ITEMS FOR REAL PROPERTY NOV (ADDENDUM 9-A)
less of the format selected, the Real Property NOV must include all of the req
nd language listed below.  Any additional information should not conflict w

 from the required items.  

ral requirements

REQU   
Regard uired 
items a ith or 
detract
 
Gene  

Form Title  
Identifies the NOV form type.  "Real 

 
1. 

Property Notice of Valuation" must be 
printed in boldfa

 
2. Form Number  

ust assign a number which complies with the form numbering procedures.  
Form numbering instructions begin on page two of this section. 

gs are held beginning on the first working day after NOVs are mailed to 
taxpayers and until June 1, §§ 39-5-122(1) and (4), C.R.S. 

ce capital print. 

Uniquely identifies the form by a specific number.  Counties developing forms 
m

 
3. Assessor’s Information 

These items must be stamped or printed on the form: county name, assessor's 
mailing and street address, office hours, and telephone number.  Inclusion of the 
office FAX number and website address is optional. 

 
4. Dates and Place Hearing Will be Held 

This information identifies the time period the assessor sits to hear protests and 
the physical location where protests will be heard, §§ 39-5-121(1) and (1.5), 
C.R.S.  This information should be in boldfaced type.  Real property protest 
hearin

 
5. Property Owner's Name and Mailing Address  

Identifies the owner of record.   
 

6. Legal Description or Location of Property  
Identifies the property.   

 
7. Parcel Identification Number (Schedule Number)  

Provides cross-reference and internal control. 
 

8. Tax Area Code  
Identifies the tax area of the property.   
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9. Notice Date  

Identifies the current assessment year. 

Provides the date the notice was generated. 
 

10. Current Assessment Year (Tax year)  

 
Subclass of Property  
Identifies the type of property being valued and distinguishes the assessment rate,  
§§ 39-5-121(1) and (1.5), C.R.S.  The following are two ways to identify this information:   

1. Sub .  
 

2. Sub be used as 
long ons.)  

 
For mixed- ends that 
assessors se xpayer by 
providing t  is shown 
below.   
 
Property De

 
class Name, e.g., Sprinkler Irrigated Land and Farm or Ranch Residence

class Code Number, e.g., 4107 and 4277.  (Subclass code numbers can 
 as the taxpayer is provided with a list of class codes and their descripti

use properties, although not required by statute, the Division recomm
parately list each subclass designation.  This information benefits the ta
he value that will be assessed at each assessment rate.  An example

scription 
 
Lot 21 Block 2 Meadowlark Subdivision and 1/50th interest in common elements 
 

                                    Current Year       Prior Year  Increase/ 
Property Cl aassific tion Actual Value  Actual Value  Decrease 
 
Single Family Residential     90,000       85,000     5,000 
Commercial Recreation     10,000         7,000     3,000 
 
TOTAL        100,000       92,000     8,000 
 
Property Values 
Property values must be stated in the form of actua
the assessed value on the NOV.  For agricultura

l values.  Colorado statute prohibits listing 
l property, land and improvement values 

1. Prio

 
2. Curr

 
3. Incr

t the value adjustment from the prior year's value to the 
current year's value. 

must be listed separately on the notice.  For all other property, the total property value must 
be listed, § 39-5-121(1), C.R.S. 
 

r Year Actual Value   
rovides space to list the prior year's value. P

ent Year Actual Value (or Current Valuation)   
Provides space to list the current year's value. 

ease or Decrease in Actual Value  
Provides space to lis
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Property Characteristics 
During reap lowing characteristics: 
 

1. An zed listing of the land and improvements. 
 
2. The ents.  

 
To satisfy t rovide a count and a total square 

otage or acreage for each sub-class comprising the subject property.  To satisfy the second 
quirement, the characteristics “germane to the value” must be listed.  These are the physical 

Vs for every 

praisal years, real property NOVs must include the fol

itemi

characteristics that are germane to the value of such land and improvem

he first requirement, assessors may choose to p
fo
re
characteristics of the property your office used to determine its actual value.  NO
class of real property are subject to the requirements. 
 
The language and data categories shown on Addendum 9-A, Real Property NOV, are 
provided as an example.  Each assessor must determine the categories of data to include in 
order to satisfy the requirements described above.   
 
Data Collection Period 
Providing information concerning the data collection time period allows the taxpayer to 

he value placed on the property by the assessor is accurate.  It also assists 
the taxpaye
 

pace should be provided on the front of the NOV for this data.  The language shown below 
 on the form. 

 
For years 2
 

ed to establish your real property value was 

better determine if t
r in accurately completing the questionnaire on the protest form. 

S
must be printed verbatim

007 – 2008  

The appraisal data us
from the 18 month period ending June 30, 2006.  Your value is based 
on comparable sales of properties during that period. 

 
Intervening Year Criteria 
 

Notice of adjusted valuation. 
(1)(a) For the years that intervene between changes in the level of value, if the 
difference between the actual value of such land or improvements in the 
previous year and the actual value of such land or improvements in the 
inte rease in actual rvening year as set forth in such notice constitutes an inc
value of more than seventy-five percent, the assessor shall mail together with 
the n ons for suchotice an explanation of the reas  increase in actual value. 
 

§ 39-5-121, C.R.S. 
 
S
r

pace must be e value section of the NOV to computer generate the 
75) percent. 

otice tha r an intervening year increase 
e land or improvement value is greater than 75 percent.  

 when the total value increased by less 
an 75 percen

 provided below th
eason(s) for an increase in value greater than seventy-five (

 
N
w

t § 39-5-121, C.R.S., requires an explanation fo
hen the increase to th

Therefore, an explanation is sometimes required
t. th
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.  The actual value of the land did not 
change, but value was added for the improvement, which increased the total value 

 is due to new construction. 
 

An addition and a deck are added to a home.  The actual value of the land did not 
al value of the improvement increased 77 percent.  The value 

Examples: 
A home was constructed on a vacant parcel

by 100 percent.  The value increase

change, but the actu
increase is due to construction of an addition and a deck. 

 
ssessment Date and Rates, Data Collection Period A  

The information shown below must be printed verbatim on the form.  Those items shown in 
oldface must be printed in boldface, § 39-5-121(1), C.R.S. b

 
Your property was valued as it existed on January 1 of the current 
year.   
 
The tax notice you receive next January will be based on this value.   
 
The assessment percentage for residences is projected to be 
___%.  Generally, all other property, including vacant land, is 
assessed at 29%,  §§ 39-1-104(1) and (1.5), C.R.S.  
 
A change in the projected residential assessment percentage is 
not grounds for protest or abat nt of taxes, § ), eme 39-5-121(1
C.R.S.  
 
All property in Colorado is revalued every odd year.   
 
If the senior zen prope ta mption ha lied to  citi rty x exe s been app
your property, it is not reflected in the value shown above. 

 
 
Taxpayers' Rights 

RIGHT TO PROTEST YOUR REAL 

The language shown below must be printed verbatim on the form.  Those items shown in 
boldface must be printed in boldface, § 39-5-121(1), C.R.S.  Counties using the optional 
appeal dates must insert the optional dates as appropriate. 
 

YOU HAVE THE 
PROPERTY VALUE OR ITS CLASSIFICATION. 
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peal Procedures Taxpayers' Protest and Ap  
 in 

oldface must be printed in boldface, § 39-5-121(1), C.R.S.  
The language shown below must be printed verbatim on the form.  Those items shown
b
 

REAL PROPERTY PROTESTS AND PROCEDURES 
Land and Improvements 

 
 
 
 
 
 
 
PROTESTS BY MAIL:  If you choose to mail a written protest, 
please submit a letter , to the Assessor at the address listed on this 
notice.  Include an estimated value of 

"Improvements" means all structures, buildings, fixtures, fences, 
and water rights erected upon or affixed to land, whether or not 
title to such land has been acquired. 

§ 39-1-102, C.R.S. 

your property as of June 30, 
20__, along with any supporting documentation.  To preserve your  
right to protest, your mailed protest must be postmarked no later 
than June 1 of this year, § 39-5-121(1), C.R.S.  
 
PROTESTS IN PERSON:  If you choose to present objections to 
the Assessor in person, please be prepared to state the estimated 
value of your property as of June 30, 20__, and provide any 
supporting documentation available.  To preserve your right to 
protest, you must appear in the County Assessor's Office on or 
before June 1 of this year. 
 
AFTER JUNE 1, YOU WILL NOT BE ABLE TO FILE A 
PROTEST. 
 
ASSESSOR’S DETERMINATION:  The Assessor must make a 
decision on your protest and mail a Notice of Determination to you 
by the last regular working day in June.   
 
APPEALING THE ASSESSOR’S DECISION:  If you disagree 
with the Assessor's determination, or if you do not receive a Notice 
of Determination from the Assessor, you must file a written appeal 
with the County Board of Equalization on or before July 15. 
 
TO PRESERVE YOUR APPEAL RIGHTS, YOU MAY BE 
REQUIRED TO PROVE THAT YOU FILED A TIMELY 
APPEAL; THEREFORE, WE RECOMMEND ALL 
CORRESPONDENCE OOF OF BE MAILED WITH PR
MAILING. 
 
FOR MORE INFORMATION CONTACT THE ASSESSOR'S 
OFFICE AT THE TELEPHONE NUMBER LISTED ON THE 
NOTICE OF VALUATION. 
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Deadlines that Fall on Weekend or Holiday  
have Assessors two choices for handling protest and appeal deadlines that conflict with a 
r a holiday.   weekend o

1. Op
stat

 

 
tion 1 - The assessor can print the statutory deadlines and include the following 
ement on the NOVs. 

If the date for filing any report, schedule, claim, tax return, statement, 
remittance, or other document falls upon a Saturday, Sunday, or legal 
holiday, it shall be deemed to have been timely filed if filed on the 
next business day, § 39-1-120(3), C.R.S.    

 
2. Opt eekend or 

holi rinting the 
statu guage from § 39-1-120(3), C.R.S., is not required.  

 
REQUIR S FOR PERSONAL PROPERTY NOV (ADDENDUM 9-B) 
Regardless ll of the 
required ite t conflict 
with or detr
 
General 

ion 2 - The assessor can change the printed deadlines that fall on a w
day to the next business day.  If the assessor chooses this option, p

ory lant

EMENT
of the format selected, the Personal Property NOV must include a
ms and language listed below.  Any additional information should no
ct from the required items.  a

requirements 
 Title  
entifies th

1. Form
e NOV form type.  "Personal Property Notice of Valuation" must be 

 
2. Form

must assign mbering procedures.  
Form numbering instructions begin on page two of this section. 

tion 

4. Dat
tests and 

 39-5-121(1) and (1.5), 
C.R.S.  This information should be in boldfaced type.  Personal property protest 
hearings are held June 15 through July 5, §§ 39-5-122(1) and (4), C.R.S. 

 
5. Property Owner's Name and Mailing Address  

Identifies the owner of record.   
 

6. Legal Description or Location of Property  
Identifies the property.   

 

Id
printed in boldface capital print. 

 Number  
Uniquely identifies the form by a specific number.  Counties developing forms 

 a number which complies with the form nu

 
3. Assessor’s Informa

These items must be stamped or printed on the form: county name, assessor's 
mailing and street address, office hours, and telephone number.  Inclusion of the 
office FAX number and website address is optional. 

 
es and Place Hearing Will be Held 
This information identifies the time period the assessor sits to hear pro
the physical location where protests will be heard, §§
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Identifies the tax area of the property.   
 

9. Notice Date  
es the date the notice was generated. 

 
10. Curr

 
Subclass of Property 

7. Parcel Identification Number (Schedule Number)  
Provides cross-reference and internal control. 

 
8. Tax Area Code  

Provid

ent Assessment Year (Tax year)  
entifies the current assessment year. Id

 
Identifies ent rate,  
§§ 39-5-121 ation:   
 

1. Sub
 

2. Sub as long as 
the t heir descriptions.)  

 
Property

the type of property being valued and distinguishes the assessm
(1) and (1.5), C.R.S.  The following are two ways to identify this inform

class Name, e.g., Other Commercial Personal Property.  

class Code Number, e.g., 2410.  (Subclass code numbers can be used 
xpayer is provided with a list of class codes and ta

 Values  
lues must be stated in the form of actual values.  Colorado statute prohib
 value on the NOV, § 39-5-121(1.5), C.R.S. 

r Year Actual Value   

Property va its listing 
the assessed
 

1. Prio

 
2. Curr al Value (or Current Valuation)   

 
3. Incr

m the prior year's personal property 

 
Assessm

Provides space to list the prior year's personal property value. 

ent Year Actu
Provides space to list the current year's personal property value. 

ease or Decrease in Actual Value 
Provides space to list the value adjustment fro
value to the current year's personal property value. 

ent Date and Assessment Rate  
ge shown below must be printed verbatim on the form.  Those items sh

e printed in boldface, § 39-5-121(1.5), C.R.S. 
The langua own in 
boldface must b
 

Your personal property was valued as it existed on January 1 of the 
current year.  The "current year actual value" represents the actual 
value of your property as of the appraisal date.  The appraisal date is 
June 30, _____.  (for 2007 – 2008, insert “2006.”),  
§ 39-1-104(12.3)(a), C.R.S.  The tax notice you receive next January 
will be based on this value.  
 
An assessment percentage will be applied to the actual value of your 
property before property taxes are calculated.  The assessment 
percentage for personal property is 29%, § 39-1-104(1), C.R.S.   
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Taxpayers' Rights 
The language shown below must be printed verbatim on the form.  Those items printed in 
boldface must be printed in boldface, § 39-5-121(1.5), C.R.S. 
 

YOU HAVE THE RIGHT TO PROTEST YOUR PERSONAL 
PROPERTY VALUE. 

 
Taxpayers' Protest and Appeal Procedures  

ge shown below must be printed verbatim on the form.  Those items
ust be printed in boldface, § 39-5-121(1.5), C

The langua  shown in 
boldface m .R.S. 
 

PERSONAL PROPERTY PROTEST PROCEDURES 
Furnishings, Machinery, and Equipment 

 
PROTESTS BY MAIL :  If you choose to mail a written protest, 
you may elect to complete the attached protest form and mail it to the 
Assessor at the address listed on the Notice of Valuation.  To 
preserve your right to protest, your mailed protest must be 
postmarked no later than June 30, § 39-5-121(1.5), C.R.S. 
 
PROTESTS IN PERSON :  If you choose to present objections to 
the Assessor in person, you may elect to complete the attached 
protest form and deliver it to the Assessor at the address listed on the 
Notice of Valuation.  To preserve your right to protest, you must 
appear in the County Assessor's Office on or before July 5 of this 
year, § 39-5-121(1.5), C.R.S. 
 
AFTER THESE DATES, YOU WILL NOT BE ABLE TO FILE 
A PROTEST. 
 
ASSESSOR’S DETERMINATION :  The Assessor must make a 
decision on your protest and mail a Notice of Determination to you 
by July 10. 
 
APPEALING THE ASSESSOR’S DECISION :  If you disagree 
with the Assessor's determination, or if you do not receive a Notice 
of Determination from the Assessor, you must file a written appeal 
with the County Board of Equalization on or before July 20. 
 
TO PRESERVE YOUR APPEAL RIGHTS, YOU MAY BE 
REQUIRED TO PROVE THAT YOU FILED A TIMELY 
APPEAL; THEREFORE, WE RECOMMEND ALL 
CORRESPONDENCE BE MAILED WITH PROOF OF 
MAILING. 
 
FOR MORE INFORMATION CONTACT THE ASSESSOR'S 
OFFICE AT THE TELEPHONE NUMBER LISTED ON THIS 
NOTICE OF VALUATION. 
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 Deadlines that Fall on Weekend or Holiday  
ssessors A have two choices for handling protest and appeal deadlines that conflict with a 

1. Op tory deadlines and include the following 
he NOVs. 

weekend or a holiday.   
 

tion 1 - The assessor can print the statu
statement on t

 
If the date for filing any report, schedule, claim, tax return, statement, 
remittance, or other document falls upon a Saturday, Sunday, or legal 
holiday, it shall be deemed to have been timely filed if filed on the 
next business day, § 39-1-120(3), C.R.S.    

 
2. Option 2 - The assessor can change the printed deadlines that fall on a weekend or 

holiday to the next business day.  If the assessor chooses this option, printing the 
statutory language from § 39-1-120(3), C.R.S., is not required.  

 
REQUIREMENTS FOR OIL/GAS PROPERTY AND PRODUCING MINES  
The statutes specify that the calculation of value for real property classified as producing 

ines and oil and gas leaseholds and lands is the valuation for assessment.  Nom  assessment 
To clarify this situation, mark the value with an asterisk which 

ing the required language: 

percentage is applied.  
references a computer generated paragraph explaining that the actual value listed is the 
taxable value.   
 
The following is an example, includ
 
 
     Prior Year         Current Year Increase/ 
Property Classification  Actual Value  Actual Value Decrease 
 
Prod. Oil Primary (leasehold)  10,000*  12,000* 2,000* 
Prod. Oil Primary (imp)  15,000   16,000  1,000 
 
TOTAL 000  3,000    25,000   28,
 
*The value listed for the leasehold on this notice represents the taxable value of your 
property. 
 
 
The notice t to 
the operato
 
DEADLIN PERTY  
The enactm g date for 
certain pro that when real property classified as oil and gas 
leaseholds ance with 
articles 6 or timeframe 
shall be th e Natural 
Resources c erty.   
 

of valuation for personal property on oil and gas leaseholds and lands is sen
r who filed the declaration schedule, § 39-5-121(1.5)(b), C.R.S 

E FOR ALL PRODUCING NATURAL RESOURCES PRO
ent of §§ 39-7-102.5 and 39-6-111.5, C.R.S., changed the NOV mailin
perty.  The statutes specify 
and lands, and producing and non-producing mines, is valued in accord
 7 of the Colorado Revised Statutes, the NOV mailing date and appeal 
e same as that for personal property.  This includes property in th
lass when the actual value is based on the production volume of the prop



9.19 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

OR THE SPECIAL NOV (ADDENDUM 9-C)   

General 

REQUIRED ITEMS F
Regardless of the format selected, the Special NOV must include all of the required items 
and language listed below.  Any additional information should not conflict with or detract 

om the required items.  fr
 

requirements 
 Title  1. Form

f Valuation" must be printed in 

r.  Counties developing forms 
must ing procedures.  
Form 

 
3. Ass

assessor's 
sion of the 

 
4. Dat

e assessor.  
yer is not 

etition. 
 

5. Prop

 
6. Leg

 
7. Parc

 
8. Tax

 
9. Not

 
10. Asse

 
Subclass

Identifies the NOV form type.  "Special Notice o
boldface capital print. 

 
2. Form Number  

Uniquely identifies the form by a specific numbe
assign a number which complies with the form number
numberin ection. g instructions begin on page two of this s

essor’s Information 
These items must be stamped or printed on the form: county name, 
mailing and street address, office hours, and telephone number.  Inclu
office FAX number and website address is optional. 

 and Place Hearing Will be Held es
The taxpayer is provided 30 business days to protest the valuation to th
Appeals beyond the assessor are handled as abatements.  The taxpa
required to protest within the 30-day window before filing an abatement p

erty Owner's Name and Mailing Address  
Identifies the owner of record.   

al Description or Location of Property  
Identifies the property.   

el Identification Number (Schedule Number)  
Provides cross-reference and internal control. 

rea Code   A
Identifies the tax area of the property.   

ice Date  
Provides the date the notice was generated. 

ssment Year (Tax year)  
Identifies the assessment year. 

 of Property  
the type of Identifies property being valued and distinguishes the assessment rate,  

§§ 39-5-121 1) and (1.5), C.R.S.  The following are two ways to identify this information:   
 

1. Sub .  
 

2. Subclass Code Number, e.g., 4107 and 4277.  (Subclass code numbers can be used as 
long as the taxpayer is provided with a list of class codes and their descriptions.)  

 

(

class Name, e.g., Sprinkler Irrigated Land and Farm or Ranch Residence
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the Division recommends that For mixed-use properties, although not required by statute, 
assessors separately list each subclass designation.  This information benefits the taxpayer by 
providing the value that will be assessed at each assessment rate.  An example is shown 

elow.   b
 
Property Description 
 
Lot 21 Bloc thk 2 Meadowlark Subdivision and 1/50  interest in common elements 
 

      /                               Current Year       Prior Year  Increase
Property Cl eassification Actual Value  Actual Value  Decreas  
 
Single Family Residential     90,000       85,000     5,000 
Commercial Recreation     10,000         7,000     3,000 
 
TOTAL        100,000          92,000     8,000 
 
Circumstances Requiring a Special NOV 
It is necessary to make a statement explaining why the Special NOV is being sent.   
The statutes that apply are:  §§ 39-2-117(3)(a), 39-3-129, 39-5-113.5, 125, 203(3)(a), and 
204, C.R.S.  This explanation can be typed or computer generated.   
 
Opening Paragraph   

he opening parT agraph must be printed verbatim on the form. 

The assessed value of your property will be entered on the tax 
 

warrant because:  
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 omitted from the tax warrant for the year(s) 

Reason for Notice   
The explanation that pertains to the property valuation must be typed or computer generated 
on the form below the opening paragraph.  The mandatory explanation shown below must be 
used verbatim. 
 

Your property was
_______, _______. 
 
Your newly constructed property was completed as of January 1. 
 
Your newly constructed property was partially completed as of 
January 1. 
 
Your manufactured home moved into the county from another state. 
 
The exempt status of your property was forfeited because you failed 
to file an Exempt Property Report (Form 970) with the Property Tax 
Administrator. 
 
The exempt status of your property was revoked by the Property Tax 
Administrator. 
 
The property was exempt, but because of transfer of ownership, the 
exemption no longer applies. 
 
The exempt status of your manufactured home changed because it is 
no longer listed as inventory and located on a manufactured home 
dealer’s sales display lot. 
 
Other:__________________________________________________ 

 
Property Values 
P
fo

roperty v es.  Land and improvement values 
 must be separately listed on the NOV.  Colorado statute prohibits 

C.R.S.   

alue (or Prior Valuation)  
perty value for the prior year.   

ty tax year applicable to the property valuation. 

ist the real property or personal property value.  This area 

4. Partial Year's Value   
d total 

value of the real property or works of art.  This area should be completed if the 

alues must be stated in the form of actual valu
r agricultural property

listing the assessed value on the NOV, § 39-5-121, 
 

1. Prior Actual V
Provides space to list the real or personal pro

 
2. Year   

Provides space to list the proper
 

3. Full Year's Value   
Provides space to l
should be completed if the property is being assessed for the full year. 

 

Provides space to list the prorated value of the land, improvements, an

property is being assessed for a portion of the year. 
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Valuation Methods and Assessment Rates  
The language shown below must be printed verbatim on the form, §§ 39-1-103(5)(a), 104(1), 
and (1.5), 105, and 39-5-121, C.R.S.  Those items shown in boldface must be printed in 
oldface.b  

perty was valued as it existed on January 1 of the year 
 

Your pro
indicated.  The "full" or "partial" year's actual value represents the 
actual value of your property as of the appraisal date.  The appraisal 
date is June 30, ________.  (inser aisal date(s) f r y ) being t appr o ear(s
assessed.)  The tax notice you receiv ill be based on this v ue.   e w al
 
An assessment rcentage w e ed to the ac  v of your pe ill b  appli tual alue 
property befo property ta alculated.  e assessment re xes are c Th
percentage residence t year w /is ___%.  for s for tha as  ___
Generally, all ot ty, her proper including vacant land and personal 
pr ,  asse , §§ 39-1- , C.Roperty  is ssed at 29% 104(1) and (1.5) .S. and 
Section 3 of Article X of the Colorado Constitution.   
 
A change in the residential assessment percentage is NOT 
grounds for protest or abatement of taxes, § 39-5-121(1), C.R.S. 

 
Taxpayers' Rights and Protest Deadlines  

e form, § 20, art. X, COLO. 
ONST. and § 39-5-121, C.R.S.  Those items shown in boldface must be printed in boldface. 

 
 RIGHT TO PROTEST YOUR PROPERTY 

The language shown below must be printed verbatim on th
C

YOU HAVE THE
VALUE.  OWNERS OF REAL PROPERTY MAY ALSO 
PROTEST THE PROPERTY CLASSIFICATION. 
 
To preserve this right, you must protest to the Assessor either by 
mail or in person within 30 days of the date of this notice. 
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Taxpayers' Protest and Appeal Procedures  
The language shown below must be printed verbatim on the form, §§ 39-1-113, 39-2-116 and 
125, 39-10-114 and 114.5, C.R.S., and § 20, art. X, COLO. CONST.  Those items shown in 

oldface must bb
 

e printed in boldface. 

PROTEST PROCEDURES 
 

PROTESTING YOUR VALUATION:  If you choose to protest 
your property valuation or the classification of your real property, 
you must present oral or written objections to the Assessor within 
thirty days of the date of this notice.  You may elect to complete the 
attached protest form and mail or deliver it to the Assessor at the 
address listed on this Special Notice of Valuation. 
 
ASSESSOR’S DETERMINATION:  The Assessor must make a 
decision on your protest and mail a Notice of Determination to you 
within thirty days of the date your protest was filed.   
 
APPEALING THE ASSESSOR’S DECISION:  If you disagree 
with the Assessor's determination regarding your value, or if you do 
not receive a Notice of Determination from the Assessor, you must 
file a petition for abatement or refund of taxes with the county after 
you receive the tax notice(s).  The Assessor will make a 
recommendation to the Board of County Commissioners, and the 
board will conduct a hearing on the petition.  Every petition filed 
for abatement or refund of taxes shall be acted upon pursuant to 
the provisions of this section by the Board of County 
Commissioners or the Assessor, as appropriate, within six 
months of the date of filing such petition, § 39-1-113(1.7), C.R.S.  
 
TO PRESERVE YOUR APPEAL RIGHTS, YOU MUST FILE 
A PETITION FOR ABATEMENT OR REFUND OF TAXES 
WITHIN TWO YEARS OF THE JANUARY 1 FOLLOWING 
THE YEAR IN WHICH THE TAXES WERE LEVIED.  FOR 
OMITTED PROPERTY, THE TAXES ARE LEVIED ON THE 
DATE THE TAX BILL IS MAILED. 
 
YOU MAY BE REQUIRED TO PROVE THAT YOU FILED A 
TIMELYPROTEST OR PETITION FOR ABATEMENT OR 
REFUND OF TAXES; THEREFORE, WE RECOMMEND ALL 
CORRESPONDENCE BE MAILED WITH PROOF OF 
MAILING. 
 
FOR MORE INFORMATION CONTACT THE ASSESSOR'S 
OFFICE AT THE TELEPHONE NUMBER LISTED ON THIS 
SPECIAL NOTICE OF VALUATION. 
 

NOTICE
Sample for
re shown in

 OF VALUATION SAMPLES 
ms of the real property NOV, the personal property NOV, and the special NOV 

 Addenda 9-A, Real Property NOVa , 9-B, Personal Property NOV, and  
pecial NOV9-C, S . 
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STANDARDS FOR PROTEST FORMS 
Colorado statutes require the assessor to mail a form with every NOV that may be completed 
by the taxpayer to initiate a protest of the assessor's valuation.  Completion of this form does 
not constitute the exclusive means of protesting the assessor's valuation, §§ 39-5-121(1) and 
(1.5), and 39-5-122(2), C.R.S. 
 
REQUIR
(ADDEN
The followi the format 
selected, th  listed below.  
Any additio ms. 
 
General 

ED ITEMS FOR REAL PROPERTY PROTEST FORM 
DUM 9-D) 
ng items are required on all real property protest forms.  Regardless of 
e protest form must include all of the required items and language
nal information should not conflict with or detract from the required ite

requirements 
 Title  

Identifies the protest form.  "Real Property Protest Form" must be printed
face capital print. 

1. Form
 in bold 

 
2. Form

must assign a form number which complies with the form numbering procedures.  
ee of this section. 

 
4. Iden

tify the property being 
. 

c. Parcel Identification Number/Schedule Number 
 

NOTE:  The Division recommends that all items be used.  
 
Property Values

 Number 
Uniquely identifies the form by a specific number.  Counties developing forms 

Form numbering instructions begin on page thr
 

3. Assessor’s Information 
These items must be stamped or printed on the form: county name, assessor's 
mailing and street address, office hours, and telephone number.  Inclusion of the 
office FAX number and website address is optional. 

tification of the Property  
 is essential to provide space for the taxpayer to idenIt

protested.  The owner's name plus one of the following items is required
a. Property Description (Legal Description)   
b. Location of Property  

 
Property values must be stated as actual values.  Land and improvement values for 
agricultural property must be separately listed.  For all other property, a total property value 
must be listed. 
 

1. Prior Year Actual Value   
Provides space to list the prior year’s value. 

 
2. Current Year Value  

Provides space to list the current year’s value. 
 

3. Increase or Decrease in Actual Value  
Provides space to list the value adjustment from the prior year’s value to the 
current year’s value. 
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Taxpayers' Rights  
The language shown below must be printed verbatim on the form.  
  

You may use this form to begin the protest process.  Please complete 
the form and send it to the Assessor.  

 
Protest Documentation  

ge shown below must be printed verbatim on the form. 

Please state your reason for requesting a review. 

The langua
 

 
or the taxpayer to provide information explainingAllow space f  the review request. 

 
Please state what you believe your property would have sold for as of 
June 30, 2006.  Attach documentation to support your estimated 
value as necessary. 

 
Allow spac stimate.  
 
RECOMM S 
The followi st. 
 
Class or 

e for the taxpayer to provide information explaining the property value e

ENDED ITEMS FOR REAL PROPERTY PROTEST FORM
ng items would be helpful in identifying and analyzing a taxpayer prote

Subclass of Property   
e type of property being valued and distinguishes which assessment rate
ollowing are two ways to identify this information: 

Identifies th  has been 
used.  The f
 

1. Clas sidential 
Stru

 
2. Clas criptions. 

 
For mixed-  statute, the Division recommends that 
assessors separately list each subclass designation.  This information benefits the taxpayer by 
providing t wn 
below.   
 
Property De

s Name, e.g., Single Family Residential Land and Single Family Re
cture. 

s Code Number, e.g., 1112 and 1212, together with a listing of code des

use properties, although not required by

he value that will be assessed at each assessment rate.  An example is sho

scription 
 
Lot 21 Block 2 Meadowlark Subdivision and 1/50th interest in common elements 
 

      /                               Current Year       Prior Year  Increase
Property Cl tual Value  Decreaseassification Actual Value  Ac  
 
Single Family Residential     90,000       85,000     5,000 
Commercial Recreation     10,000         7,000     3,000 
 
TOTAL        100,000          92,000     8,000 
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PERTY PROTEST FORM  REQUIRED ITEMS FOR PERSONAL PRO
The following items are required on all personal property protest forms.  Regardless of the 
format selected, the protest form must include all of the required items and language listed 
below.  Any additional information should not conflict with or detract from the required 
items. 
 
General requirements 

1. Form Title  
Identifies the protest form.  "Personal Property Protest Form" must be printed in 
bold face capital print. 

 
2. Form Number 

Uniquely identifies 
must assign a form n

the form by a specific number.  Counties developing forms 
umber which complies with the form numbering procedures.  

ering instructions begin on page two of this section. 

3. Ass
tamped or printed on the form: county name, assessor's 

 street address, office hours, and telephone number.  Inclusion of the 

 
4. Ide

 property being 
r's name plus one of the following items is required. 

commends that all items be used.  

Propert

Form numb
 
essor’s Information 
These items must be s
mailing and
office FAX number and website address is optional. 

ntification of the Property  
t is essential to provide space for the taxpayer to identify theI

protested.  The owne
a. Property Description (Legal Description)   
b. Location of Property  
c. Parcel Identification Number/Schedule Number 

 
NOTE:  The Division re

 
y Values 
Act to list the prior year’s valuPrior Year e. 

 
1.

e
 

2.
ce to list the value adjustment from the prior year’s personal property 

ual Value (or Prior Valuation):  Provides space 

 Current Year Actual Value (or Current Valuation) 
Provid space to list the current year’s actual value. s 

 Increase or Decrease in Actual Value  
Provides spa
value to the current year’s personal property value. 

 
Taxpayers' Rights  

he language showT
 

n below must be printed verbatim on the form.   

E THIS FORM TO YOU MAY ELECT TO COMPLET
PROTEST YOUR PROPERTY VALUATION.  
 
PERSONAL PROPERTY VALUATION PROTESTS:  If you 
disagree with the "current year actual value" determined for your 
property, you may file a protest by mail or in person with the County 
Assessor.  Please refer to the protest procedures for the deadline 
dates for filing protests.  
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onTaxpayer Informati  
The language shown below must be printed verbatim on the form. 
 

Completing the Personal Property Questionnaire will help you 
determine an estimate of value for your property, which can be 
compared to the value determined by the Assessor.  Colorado law 
requires consideration of the cost, market, and income approaches to 
value for personal property.  

 
Protest Documentation  

n below must be printed verbatim on the foThe langua rm. ge show
 

DOCUMENTATION - REASON FOR REQUESTING A 
REVIEW:   

 
Allow space for the taxpayer to provide information explaining the review request. 
 
Personal Property Questionnaire    

he questionnaire assists the taxpayer in determining an estimate of value for the propertyT  
, and  and provides documentation for the protest, §§ 39-1-103(5)(a), 39-1-104(12.3)(a)

39-5-121(1), C.R.S.  Refer to Addendum 9-E, Personal Property Protest Form. 
 
RECOMMENDED ITEMS FOR PER
FORMS 

SONAL PROPERTY PROTEST 

The following items would be helpful in identifying and analyzing a taxpayer protest. 
 
Class or Subclass of Property   
Identifies the type of property being valued and distinguishes which assessment rate has been 
use The following are two ways to identify this information: 

1. Class Name, e.g., Other Commercial Personal Property. 

AL PROTEST FORMS

d.  
 

 
 
2. Class Code Number, e.g., 2410, together with a listing of code descriptions. 

 

PECIS  
l a form with every NOV which may be completed by the taxpayer to 

itiate a protest of the assessor's valuation.  Comp n of this form shall not constitute the 

OTE 9-F) 
e r l property forms.   

le otes form  all of the items and 
y info ation o lict with or detract from 

Assessors should mai
in letio
exclusive means of protesting the assessor's valuation. 
 
REQUIREMENTS FOR SPECIAL PR ST FORMS (ADDENDUM 

he following items ar equired on a l real and personal protest T
Regardless of the format se cted, the pr t must include  required 

Anlanguage listed below.  additional rm  should not c nf
he required items. t
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General requirements 
1. Form Title  

Identifies the protest form.  "Special Protest Form" must be printed in bold face 
capital print. 

 
2. Form Number 

he form by a specific number.  Counties developing forms 
ign a form number which complies with the form numbering procedures.  

3. Ass
st be stamped or printed on the form: county name, assessor's 

 
4. Ident

vide space for the taxpayer to identify the property being 

umber/Schedule Number 

 
Prop

 
Uniquely identifies t
must ass
Form numbering instructions begin on page two of this section. 
 
essor’s Information 
These items mu
mailing and street address, office hours, and telephone number. Inclusion of the 
office FAX number and website address is optional. 

ification of the Property  
It is essential to pro
protested.  The owner's name plus one of the following items is required. 

a. Property Description (Legal Description)   
b. Location of Property  
c. Parcel Identification N

 
NOTE:  The Division recommends that all items be used.  

erty Values  
eLand parately listed.  For all 

other prop
 

1. 
ce to list the prior year’s value for real or personal property. 

icable to the property valuation. 

3. Ful
e real or personal property.  This area should 

 
4. Par

to list the prorated value of the land, improvements, and total 
perty or the personal property.  This area should be completed if 

5. Ass

 

 and improv ment values for agricultural properties must be se
erty, a to l value must be listed. ta

Prior Actual Value 
Provides spa

 
2. Year 

Provides space to list the property tax year appl
 

l Year’s Value 
Provides space to list the value of th
be completed if the property is being assessed for the full year. 

tial Year’s Value 
Provides space 
value of real pro
the property is being assessed for a portion of the year. 

 
essment Year (Tax Year) 
Identifies assessment year. 
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Taxpayer's Rights 
The language shown below must be printed verbatim on the form.   
 

YOU MAY ELECT TO COMPLETE THIS FORM TO 
PROTEST YOUR PROPERTY VALUATION.  
 
VALUATION PROTESTS:  If you disagree with the "full" or 
"partial" year's actual value, you may file a protest by mail or in 
person with the County Assessor.  Owners of real property may 
protest the classification determined for your property.  Please refer 
to the Special Notice of Valuation for the deadline dates for filing 
protests.  

 
Taxpayer Information 

ge shown beloThe langua w must be printed verbatim on the form. 
 

Completing the questionnaire will help you determine an estimate of 
value for your property, which can be compared to the value 
determined by the Assessor.  Colorado law requires application of 
the market approach to value for residential properties (includes 
apartments) and consideration of the cost, market, and income 
approaches to value for vacant land, commercial and industrial 
properties, and personal property.  

 
Real or Personal Property Questionnaire 

operty 
nd provides documentation for the protest.  The appropriate questionnaire should be used, 

property, send the real property questionnaire.   

ECOMMENDED ITEMS FOR SPECIAL PROTEST FORMS 
g a taxpayer protest. 

The questionnaire assists the taxpayer in determining an estimate of value for the pr
a
i.e., if the property being valued is real 
The questionnaire language is shown in section "Standards for Protest Forms.” 
 
R
The following items would be helpful in identifying and analyzin 
 

laC ss or Subclass of Property   
Identifies the type of property being valu
used.  The following are two ways to ide

ed and distinguishes which assessment rate has been 
ntify this information: 

. 

 
1. Class Name, e.g., Single Family Residential Land and Single Family Residential 

Structure. 
 
2. Class Code Number, e.g., 1112 and 1212, together with a listing of code descriptions
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ugh not required by statute, the Division recommends that 
bclass designation.  This information benefits the taxpayer by 

below.   

For mixed-use properties, altho
ass  list each suessors separately
providing the value that will be assessed at each assessment rate.  An example is shown 

 
Property Description 
 
Lot 21 Block 2 Meadowlark Subdivision and 1/50th interest in common elements 
 

           rease/                          Current Year       Prior Year  Inc
Property Classification Actual Value  Actual Value  Decrease 
 
Single Family Residential     90,000       85,000     5,000 
Commercial Recreation     10,000         7,000     3,000 
 
TOTAL        100,000          92,000     8,000 
 
SPECIA
A sa ng real and personal property 
questionn

L PROTEST FORM SAMPLE 
nd the correspondimple of the special protest form a

aires are shown in Addendum 9-F, Special Protest Form. 
 

TA NS NDARDS FOR THE NOTICE OF DETERMINATIO  
es the assessor to mail two copies of the Notice of Determination  

test procedures for real property must adjust the 
ted in the NOD accordingly.  See alternate protest procedures 

 ITEMS (ADDENDUM 9-G) 
he follow

Colorado statutes requir
(NOD) to each taxpayer who has filed a protest with the assessor, § 39-5-122(2), C.R.S. 
 

ounties electing to adopt the alternate proC
protest and appeal dates lis
under Standards for All Notices of Valuation. 
 
REQUIRED
T
 

ing items and language are required on all NOD forms. 

Form Title 
the NOD form.  "Notice of Determination" must be printed iIdentifies n boldface capital 

rint. 

Form Nu

p
 

mber 
dentifies the form by a specific number.  Counties developing forms must assign a 
ber which complies with the form numbering proce

Uniquely i
rm num dures.  Form numbering 

s section. 

ounty iling Address

fo
instructions begin on page three of thi
 
C Name, Assessor's Ma  
Must be stamped or printed on the form. 
 
Property Owner's Name and Mailing Address  
Identifies the owner of record.   
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r Location of Property Legal Description o  

rcel Id

Identifies the property, § 39-8-106(1)(b)(I), C.R.S. 
 
Pa entification Number (Schedule Number)  

oss-reference and internal control. Provides cr
 
Current Assessment Year (Tax Year)  

e current assessment year. 

 of Property 

Identifies th
 
Category  

ary to idenIt is necess tify the type of property being reviewed and the appraisal procedures 
sed to value each type of property, § 39-8-106(1)(b)(III), C.R.S.   

he form.  

u
 
Opening Paragraph  
The opening paragraph shown below must be printed verbatim on t
 

The appraised value of property is based on the appropriate 
consideration of the approaches to value required by law.  The 
Assessor has determined that your property should be included in the 
following category(ies):  

 
Classificat
The assesso dology that pertains to the subject property’s 
lassification, § 39-8-106(1)(b)(III), C.R.S.  The mandatory explanations shown below must 

ion and Valuation Methodology   
r must identify the valuation metho

c
be used verbatim.   
 

Residential property – The property is valued by the market approach 
to value. 
 
Agricultural land - The value is determined solely by the earning or 
productive capacity of the land, capitalized at a rate set by law. 
 
Producing mines  - The property is assessed at 25% of the gross 
proceeds or 100% of the net proceeds, whichever is greater. 
 
Oil and gas leaseholds and lands  - The property is assessed at 87.5% 
of the gross value of the oil and/or gas sold or transported from the 
premises on primary production; secondary production is assessed at 
75%. 
 
Possessory interests – The property is valued in accordance with the 
procedures established in § 39-1-103(17)(a), C.R.S. 
 
All other property, including vacant land, is valued by considering 
the cost, market, and income approaches. 
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Explanation of the Assessor's Determination  
Provides facts used by the assessor to determine the proper valuation of the property,  
§§ 39-5-122(5)(a) and 39-8-106(1)(b)(III), C.R.S. 
 
When denying a pro
protest nor a statem

test and listing the reasons, neither a statement merely denying the 
ent referring to compliance with requirements of the annual study 

he pa verba rm The  used by 
ed an  parag

as stud d all for ation,

is sufficient to satisfy requirement of providing an explanation. 
 
T ragraph shown below must be printed tim on the fo .   responses
the assessor will be typed or computer generat d will follow this raph. 
 

The Assessor h  carefully ie available in m  giving 
particular att n to the sp ic ded on your protest, and has entio ecif s inclu  
determined t aluation(s) gn  your property.  Th reasons he v assi ed to e 
fo de rmina e ar  folr this te tion of valu e as lows:  

 
Property Classification  
Identifies the type of property being reviewed.  The following are two ways to identify this 
information: 
 

1. Class Name, e.g., Single Family Residential Land and Single Family Residential 
Structure. 

 
2. Class Code Number, e.g., 1112 and 1212, together with a listing of code descriptions. 

 
For mixed-use properties, although not required by statute, the Division recommends that 
assessors separately list each subclass designation.  This information benefits the taxpayer by 
providing the value that will be assessed at each assessment rate.  An example is shown 

elow.   b
 
Property Description 
 
Lot 21 Block 2 Meadowlark Subdivision and 1/50th interest in common elements 
 
                                    Current Year       Prior Year 
 Increase/ 
Property Classification Actual Value  Actual Value 
 Decrease 
 
Single Family Residential     90,000       85,000     5,000 
Commercial Recreation     10,000         7,000     3,000 
 
TOTAL        100,000          92,000     8,000 
 
Petitioner's Estimate of Value  

entifies the taxpayer's estimate of the property's valuation that was furnished by the Id
taxpayer on the protest form, § 39-8-106(1)(b)(V), C.R.S. 
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Assessor's Valuation  
Provides property valuation information to the taxpayer, § 39-8-106(1)(b)(II), C.R.S. 

al real value or personal property value prior to 

l real value or personal property value after the 
assessor's review.  Informs the taxpayer of the assessor's adjustments if any were 

 
1. Actual Value Prior to Review  

Provides space to separately list tot
the assessor's review. 

 
2. Actual Value After Review   

Provides space to list tota

made. 
 
Appeal Rights  
Informs the taxpayer of the right to appeal the assessor's decision, §§ 39-5-122(1), (2) and 

front side of the (3), C.R.S.  The language shown below must be printed verbatim on the 
form in boldface type. 
 

APPEAL DEADLINES:  REAL PROPERTY – JULY 15, 
PERSONAL PROPERTY – JULY 20 
 
If you disagree with the Assessor's decision, you have the right to 
appeal to the County Board of Equalization for further 
consideration, § 39-8-106(1)(a), C.R.S.  Please see the back of this 
form for detailed information on filing your appeal. 

 
Taxpayer Appeal Procedures 

forms the ta y board of 
equalization conducted,  
§ 39-8-106( .S.  The language shown below must be printed verbatim on the form.  
Items that ing the 
alternate ap
 

In xpayer of the statutory deadlines for filing appeals with the count
 and the time period when appeal hearings will be 
1)(a), C.R

appear in boldface type must be printed in boldface print.  Counties us
peal procedures must change the dates listed below when appropriate. 

YOU HAVE THE RIGHT TO APPEAL THE ASSESSOR'S 
DECISION 
The County Board of Equalization will sit to hear appeals beginning 
July 1 and continuing through August 5 for real property (land and 
buildings) and personal property (furnishings, machinery, and 
equipment), §§ 39-8-104 and 39-8-107(2), C.R.S. 

 
APPEAL PROCEDURES :  
If you choose to appeal the Assessor's decision, mail or deliver one 
copy of this completed form to the County Board of Equalization.  
To preserve your right to appeal, your appeal must be 
POSTMARKED OR DELIVERED ON OR BEFORE JULY 15 FOR 
REAL PROPERTY AND JULY 20 FOR PERSONAL PROPERTY.  
 
NOTIFICATION OF HEARING:   
You will be notified of the time and place set for the hearing of your 
appeal.  
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County Board of Equalization Information   
Informs the taxpayer where appeals can be mailed or delivered.  This information must be 
tamped or printed on the form. 

 appeal. 
 

 
3. Stre

 
County B

s
 

1. County name 
Shows with which county board of equalization to file an

2. Mailing address 
Allows taxpayers to mail their petitions to the county board. 

et address 
Allows taxpayers to deliver their petitions to the county board. 

oard Determinations:   
Informs taxpayers that the county board must respond to their appeals by the statutory 

he language shown below must be printed verbatim on the 
ce type must be printed in boldface print.  Counties using 

deadline, § 39-8-107(2), C.R.S.  T
form.  Items that appear in boldfa
the alternate appeal procedures must change the dates listed below when appropriate. 
 

COUNTY BOARD OF EQUALIZATION’S DETERMINATION  
The County Board of Equalization must make a decision on your 
appeal and mail you a determination within five business days of that 
decision.  The County Board must conclude its hearings and render 
decisions by August 5.  
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als  Taxpayer Further Appe  
ith the 

ounty board's decision, §§ 39-2-125(1)(c), 39-8-108(1), and 108.5, C.R.S.  The language 
 on the form.  Items that appear in boldface type must 

be printed 
 

HTS FOR FURTHER APPEALS: 

Informs taxpayers of their right to appeal to a higher level if they are not satisfied w
c
shown below must be printed verbatim

in boldface print. 

TAXPAYER RIG
 
 
 
 
 
 

If you are not satisfied with the County Board of Equalization's 
decision, you must file within thirty days of the County Board of 
Equalization's written decision with ONE of the following: 

Board of Assessment Appeals (BAA) :  Contact the BAA at 1313 
Sherman Street, Room 315, Denver, Colorado 80203,  
(303) 866-5880.  An appeal form, rules and guidelines can be 
obtained on-line at www.dola.colorado.gov/baa. 
 
District Court:  Contact the district court in the county where the 
property is located.  See your local telephone book for the address 
and telephone number. 
 
Arbitration:  Contact the County Commissioners at the address 
provided for the County Board of Equalization. 
 
If you do not receive a determination from the County Board of 
Equalization, contact the county board.  If the county board is not 
going to mail a decision, you must file an appeal with the Board of 
Assessment Appeals by September 11. 
 
TO PRESERVE YOUR APPEAL RIGHTS, YOU MAY BE 
REQUIRED TO PROVE THAT YOU FILED A TIMELY 
APPEAL; THEREFORE, WE RECOMMEND ALL 
CORRESPONDENCE BE MAILED WITH PROOF OF 
MAILING. 

 
NOTE:  T ssessment 
Appeals wh ange 
each year.  ther than 
September ourt may be replaced with the 

ame, address, and telephone number of the district court that services the county.   

he September 11 deadline for filing an appeal with the Board of A
en the taxpayer does not receive a notice of determination is subject to ch
The Division will notify assessors in years that the date is something o
11.  Also, the generic information under district c

n
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eadlines that Fall on Weekend or Holiday D  
l deadlines that conflict with a 

1. Option 1 - The assessor can print the statutory deadlines and include the following 
e NODs. 

 
r filing any report, schedule, claim, tax return, statement, 

Assessors have two choices for handling protest and appea
weekend or a holiday.   
 

statement on th

If the date fo
remittance, or other document falls upon a Saturday, Sunday, or legal 
holiday, it shall be deemed to have been timely filed if filed on the 
next business day,  § 39-1-120(3), C.R.S.    

 
2. Option 2 - The assessor can change the printed deadlines that fall on a weekend or 

 the assessor chooses this option, printing the 

 

rmance 
ith § 39-8-108(1), C.R.S.     

 
Explana

holiday to the next business day.  If
statutory language from § 39-1-120(3), C.R.S. is not required.  

 
Appeals to the BAA must be filed 30 days after the date of the county board’s decision.  
The conclusion deadline for the county board may fall on a weekend or holiday; therefore, 
he date representing the 30-day deadline must be verified each year to ensure confot

w

tion of Taxpayer Disagreement 
ce for taxpayers to provide information justifying the appeal, § 39-8-
e language shown below must be printed verbatim print.  Items that
pe must be printed in bold

Allows spa 106(1)(c), 
C.R.S.  Th  appear in 
boldface ty face print. 

PETITION TO THE COUNTY BOARD OF EQUALIZATION 
 

In the space below, please explain why you disagree with the 
Assessor's valuation.  IN ACCORDANCE WITH § 39-8-106(1.5), 
C.R.S., IF YOUR APPEAL INVOLVES REAL PROPERTY, YOU 
MUST STATE YOUR OPINION OF VALUE IN TERMS OF A 
SPECIFIC DOLLAR AMOUNT.  Attach additional documents as 
necessary.  

 
Signatures and Dates  
Petitioner - attests that the information and facts given are true and accurate.  This signature 
and date line should be located below the taxpayer disagreement/explanation section. 
 
Date of Receipt by County Board of Equalization  
Provides proof of the date the notice of determination was received by the county board,  
§ 39-8-106(1)(a), C.R.S.  It is required that the date the form was received by the county 
board of equalization be stamped on the form because appeals are presumed to be on time 
unless the county board can present evidence to show otherwise. 
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TICE OF DETERMINATION RECOMMENDATIONS FOR NO
The following items are recommended to be included in the form. 
 
Review Number 

niquely identifies each protU
sy

est filed with the assessor.  Allows for an effective tracking 
stem. 

 
Additional Taxpayer Information 

taxpayer with additional information concerning property taxes.  T
 should be printed verbatim in bold face print. 

Provides th he language 
shown belo
 

e 
w

If your concern is the amount of your property tax, local taxing 
authorities (county, school district, city, fire protection, and other 
special districts) hold budget hearings in the fall.  Please refer to 
your tax bill or ask your Assessor for a listing of the districts, and 
plan to attend their budget hearings.  

 
NOTICE 
A sample form of th n in Addendum 9-G, Notice of Determination

OF DETERMINATION FORM SAMPLE 
e NOD is show . 

 
SPECIAL  SAMPLE 
A sample Notice of 

 NOTICE OF DETERMINATION FORM
form of the special NOD is shown in Addendum 9-H, Special 

Determination.   

is form is not mandatory. 
 
NOTE:  Th
 

SENIOR S CITIZEN AND DISABLED VETERAN EXEMPTION  
ANNUAL
Assessors m ning the 
existence of tizen and disabled veteran exemptions.  The notice must be mailed 

o later than May 1 of each year.  The notice may be mailed with the treasurer’s January tax 

at are as 
llows: 

 
• Insert – This is the least expensive notice to print and to mail. 

 
• Brochure – Mailing the brochure as the notice document places the most 

comprehensive description of the exemptions in the hands of each residential owner.  
Counties choosing this option must mail the most current version of the brochure that 
includes a description of the disabled veterans program.    

 

 NOTICE TO RESIDENTIAL PROPERTY OWNERS 
ust annually mail a notice to each owner of residential property explai
 the senior ci

n
bill, with the assessor’s May 1 NOV, or as a separate mailing, § 39-3-204, C.R.S. 
 
Notification may be provided in one of two formats: the notification insert language printed 
below, or the Senior Citizen Exemption Brochure available through Print Rite (303)  
789-6067 and available on the Division of Property Taxation’s website at 

ww.dola.colorado.gov/dpt/publications.  The potential advantages to each formw
fo
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Insert Language 
The following insert language must be printed verbatim, although it may be customized to 
include the assessor’s address and phone number.  Any deviations from the insert language 
hown below must be submitted to the Division for approval. 

X EXEMPTION FOR SENIOR CITIZIENS 

s
 

PROPERTY TA
AND DISABLED VETERANS 

 
A property r citizens, tax exemption is available to senior citizens, surviving spouses of senio
and disable tual value d veterans.  For those who qualify, 50 percent of the first $200,000 in ac
of their prim the exempted portion of the property ary residence is exempted.  The state pays 
tax.  Once approved, the exemption remains in effect for future years, and the applicant 
should not reapply.  Application requirements are as follows. 
 
SENIOR EXEMPTION 
The exemption is available to applicants who: a) are at least 65 years of age as of January 1 
of the year of application, b) owned their home for at least 10 years as of January 1, and c) 
occupied it as their primary residence for at least 10 years as of January 1.  Limited 
exceptions to the ownership/occupancy requirements are detailed in the qualifications section 
of the application.  The senior exemption is also available to surviving spouses of seniors 
who met the requirements on any January 1 after 2001.  The application deadline is July 15.  
The application form is available from and should be submitted to the county assessor at the 
following address: 

County name 
Address 

Telephone number 
e-mail address 

 
DISABLED VETERAN EXEMPTION 
The exempt  disability ion is available to applicants who: a) sustained a service-connected
while servi norably ng on active duty in the Armed Forces of the United States, b) were ho
discharged, irs as one  and c) were rated by the United States Department of Veterans Affa
hundred pe  not meet rcent “permanent and total” disabled.  VA unemployability awards do
the requirem ve owned ent for determining an applicant’s eligibility.  The applicant must ha
and occupied as his or her primary residence since January 1 of the year of  the home 
application, however, limited exceptions to the ownership/occupancy requirements are 
detailed in the eligibility requirements section of the application.  The application deadline is 
July 1.  Application forms are available from the Division of Veterans Affairs at the address 
and telephone number shown below and from the website of the Colorado Division of 
Property Taxation at 222.dola.colorado.gov/dpt/forms/index.htm.  Completed applications 
should be submitted to the Colorado Division of Veterans Affairs at the following address:  

Colorado Department of Military and Veterans Affairs 
Division of Veterans Affairs 
7465 E. 1st Avenue, Suite C 

Denver, Colorado 80230 
Telephone:  303-343-1268  Fax:  303-343-7238 

http://www.dmva.state.co.us/viewpage.php?UGFnZUlEPTU= 
 



9.39 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

asic requirements for age, 
stions in section five of 

e answered “True” to qualify using this document.  Applicants who 
pouse of a senior who previously qualified and those who fall under 

ng the long application form.   

questions must be printed word for word as 

or modify the cover for use as a 
ailing document.  The Short Form and narrative are intended to be printed front and back 

on legal siz  website at 
www.dola.c
 
LONG FO

e Long F cants who cannot answer “True” to the 
ree questions in section 5 of the Short Form, but who may still qualify for the exemption.  

use also occupies 

 whose residence is owned by a trust, corporate partnership, or other legal 
entity, solely for estate planning purposes. 

4. Applicants who do not meet the 10-year ownership and occupancy requirements on 
e had 
 by a 

ns are intended to be printed on two sides of an 11”x17” sheet.  Assessors are 
 address, phone and fax 

ivision’s website at 

SHORT FORM – SENIOR EXEMPTION 
The Short Form is for senior exemption applicants who meet the b

wnership, and occupancy as discussed in Chapter 12.  All three queo
the Short Form must b
apply as the surviving s
one or more of the exceptions to the 10-year ownership and occupancy requirements, must 
apply usi
 
The Short Form narrative language and form 
they appear on the Division’s master document.  However, we encourage you to customize 
the document by including your county name, address, phone and fax numbers, and website 
ddress.  You can also change the appearance of the cover a

m
e paper.  They are available by calling the Division or on the Division’s
olorado.gov/dpt/index.htm  

RM – SENIOR EXEMPTION 
orm is used by senior exemption appliTh

th
This includes the following applicants: 

1. Surviving spouses of seniors who previously qualified.  
 

2. Applicants who are married to the owner of record and whose spo
the property as his/her primary residence. 

 
3. Applicants

 

their current residence but would meet the requirements on their prior residenc
their prior residence not been condemned in an eminent domain proceeding
governmental entity. 

 
5. Applicants who would meet the 10-year occupancy requirement if they had not been 

confined to a health-care facility.  (This exception can also be used when the spouse 
is or was the owner of record and occupancy of the spouse was interrupted by 
confinement in a health care facility.) 

 
The Long Form exceptions are discussed in more detail in Chapter 12, Special Topics. 
 
As with the Short Form, Long Form narrative language and form questions must be printed 
word for word as they appear on the Division’s master Long Form.  The Long Form and 
nstructioi

encouraged to customize the document by including the county name,
umbers, and e-mail address.  The Long Form is available on the Dn

www.dola.state.co.us/PropertyTax/Forms/formsIntro.htm or by calling the Division.  
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N EXEMPTION FORM DISABLED VETERA
The application form is available from the web site of the Colorado Division of Property 
Taxes at www.dola.colorado.gov/dpt/forms/index.htm.   It is also available from the 
Colorado Division of Veterans Affairs at: 
 

Colorado Department of Military and Veterans Affairs 
Division of Veterans Affairs 
7465 E. 1st Avenue, Suite C 

Denver, Colorado 80230 
Telephone:  303-343-1268  Fax:  303-343-7238 

http://www.dmva.state.co.us/viewpage.php?UGFnZUlEPTU= 
 

BROCHURE 
The brochure provides the most complete explanation of the exemptions, including the 

s/PropertyTax/Form tm

penalties for false reporting, the procedures for appealing the denial of exemption status, and 
the requirement that the assessor be notified of a change of ownership or occupancy.  We 
recommend that assessors include the brochure when mailing forms requested by taxpayers. 
 
The narrative language in the brochure must be printed word for word as it appears in the 
master document.  Once again, we encourage assessors to include their office address, 
telephone and fax numbers and their Internet address on the document.  Assessors may also 
change the appearance of the cover.  The brochure is available on the Division’s website at 
www.dola.state.co.u s/formsIntro.h , or by calling the Division.  
 

REAL PROPERTY TRANSF IONER DECLARAT  
ny conveyance document presented fo on or after July 1, 1989, must be 

ransfer Declaration, § 39-14-102(1)(a), C.R.S.   
A r recording 
accompanied by a Real Property T
A conveyance document is defined as any document upon which a documentary fee is 
imposed, § 39-14-101(2), C.R.S. 
 
REQUIRED LANGUAGE  
Language is prescribed by the Property Tax Administrator. 
 
APPROVED REAL PROPERTY TRANSFER DECLARATION 
The language shown on the example Real Property Transfer Declaration that begins on the 
next page must be used verbatim.  The completion guide to this form is also provided.  
Instructions for using this form, as well as another copy of the form, are found in ARL 
Volume 3, LAND VALUATION MANUAL, Chapter 3, Sales Confirmation and 
Stratification. 
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ARATION - (TD-1000) 

er Declaration.  This declaration must be completed and signed by the grantor 

y is sold.  Refer to 39-14-102(1)(b), C.R.S. 

er Declaration available for inspection to the buyer.  However, it 

------------------------------------------------------------------------------------------- 
bers. 

   

REAL PROPERTY TRANSFER DECL
 
GENERAL INFORMATION 
Purpose: The Real Property Transfer Declaration provides essential information to the County Assessor to help ensure fair and uniform 
assessments for all property for property tax purposes. Refer to 39-14-102(4), Colorado Revised Statutes (C.R.S.). 
 
Requirements: All conveyance documents (deeds) subject to the documentary fee submitted to the county clerk and recorder for 
recordation must be accompanied by a Real Property Transf
(seller) or grantee (buyer).  Refer to 39-14-102(1)(a), C.R.S. 
 
Penalty for Noncompliance: Whenever a Real Property Transfer Declaration does not accompany the deed, the clerk and recorder notifies 
the County Assessor who will send a notice to the buyer requesting that the declaration be returned within thirty days after the notice is 
mailed. 
 
If the completed Real Property Transfer Declaration is not returned to the County Assessor within the 30 days of notice, the assessor may 
impose a penalty of $25.00 or .025% (.00025) of the sale price, whichever is greater.  This penalty may be imposed for any subsequent year 
hat the buyer fails to submit the declaration until the propertt

 
Confidentiality: The assessor is required to make the Real Property Transf
is only available to the seller if the seller filed the declaration.  Information derived from the Real Property Transfer Declaration is available 
to any taxpayer or any agent of such taxpayer subject to confidentiality requirements as provided by law.  Refer to 39-5-121.5, C.R.S and  
39-13-102(5)(c), C.R.S. 
-----------------------------------------------------------------------------
1. Address and/or legal description of the real property sold:  Please do not use P.O. box num

         
             
 

 Type of property purchased:  Single Family Residential    Townh2. ome    Condominium    Multi-Unit Res  
 Commercial    Industrial    Agricultural    Mixed Use    Vacant Land    Other     

 
3. Date of closing: 

         
  Month  Day  Year 
 Date of contract if different than date of closing: 
         
  Month  Day  Year 
 
4. Total sale price:  Including all real and personal property. 
 $       
 
5. Was any personal property included in the transaction?  Personal property would include, but is not limited to, carpeting, 

window coverings, free standing appliances, equipment, inventory, furniture.  If the personal property is not listed, the entire 
purchase price will be assumed to be for the real property as per 39-13-102, C.R.S. 

   Yes    No  If yes, approximate value $     Describe      
 
6. Did the total sale price include a trade or exchange of additional real or personal property?  If yes, give the approximate value of the 

goods or services as of the date of closing.  
  Yes    No  If yes, value $        

If yes, does this transaction involve a trade under IRS Code Section 1031?     Yes     No 
 
7. Was 100% interest in the real property purchased?  Mark "no" if only a partial interest is being purchased. 
  Yes    No     If no, interest purchased     % 
 
8. Is this a transaction among related parties?  Indicate whether the buyer or seller are related.  Related parties include persons within the 

same family, business affiliates, or affiliated corporations.     Yes    No 
 
9. Check any of the following that apply to the condition of the improvements at the time of purchase. 
  New     Excellent     Good     Average     Fair     Poor     Salvage. 
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If the property is financed, please complete the following. 
 
10.  Total amount financed. $         
 

.  Type of financing: (Check all that apply) 11
    New 
    Assumed 
    Seller 
    Third Party 
    Combination;  Explain            
 
12.  Terms: 
    Variable;  Starting interest rate     % 

rate          Fixed;  Interest % 
    years    Length of time  

    Balloon payment     Yes    No.  If yes, amount   Due date      
 
13. Mark any that apply:  Seller assisted down payments,  Seller concessions,  Special terms or financing. 
 

If marked, please specify:           
           

For properties other than residential (Residential is defined as: single family detached, townhomes, apartments and condominiums) please 
complete questions 14-16 if applicable.  Otherwise, skip to #17 to complete. 
 
14.  Did the purchase price include a franchise or license fee?    Yes     No 
   If yes, franchise or license fee value $        
 
15.  Did the purchase price involve an installment land contract?    Yes     No 
   If yes, date of contract          

oncerning the sale you may feel is important. 
                                                                                                 

 
16.  If this was a vacant land sale, was an on-site inspection of the property conducted by the buyer prior to the closing? 
 � Yes    � No 
 

Remarks: Please include any additional information c
    

              
              

 
.  Signed this                                17  day of                                       ,  20                           . 

   Enter the day, month, and year, have at least one of the parties to the transaction sign the document, and inclu
  an address and a daytime phone number.  Please designate buyer or seller. 

de 

 
               
 Signature of Grantee (Buyer)      or Grantor (Seller)        
 
18. All future correspondence (tax bills, property valuations, etc.) regarding this property should be mailed to: 
 
       ( )    

Address (mailing)     Daytime Phone 

             

 
 

 
City, State and Zip Code 
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REAL PROPER ETION GUIDE 
(TD-1000) 

 surrounding a sale 
 

TY TRANSFER DECLARATION COMPL

 
Every two years, Colorado Assessors must appraise all real estate in the state.  Selling prices of sold properties, 
taken from deeds, are used extensively in the appraisal process.  Because of circumstances
(for example, a sale between family members), some selling prices are not truly indicative of a property's value.  
Appraisers typically adjust sale prices when unusual circumstances exist, or disqualify (ignore) these sales 
altogether.  The Real Property Transfer Declaration (TD-1000) alerts the appraiser in the Assessor's Office to 

les which may notsa  be an indication of a property's value.  The following is a brief explanation of the purpose 

Address or legal description of the real property sold: 
This information links the sale to the assessor's records and identifies the property's location. 

ty and to identify the type of 

e property is transferred from the seller to the buyer and the date of the contract if different 

ust 
be carefully scrutinized.  The total sale price will sometimes differ from the recorded documentary fee.  

urate when the 

saction? 
 included in the sale price, the value of the personal 

to determine the sale price of the real property 
 39-13-102(5)(a), C.R.S. 

6. Did the total sale price include a trade or exchange?   
ems or property should be excluded from the Assessor's 
ible particularly when the value of the traded property is 

 

her or not the sale is a e 

 
ong r ated parties? 

d individuals or corporate affiliates 
because such sales often do not reflect market value. 

pp to the itio the i s at the time of purchase. 
 

of each question on the Real Property Transfer Declaration: 
 

1. 

 
2. Type of property purchased: 

This information allows the assessor to use one form for all uses of proper
property purchased. 

 
3. Date of Closing and Date of Contract if Different from Date of Closing: 

The date th
than the date of closing. . . 

 
4. Total sale price. 

The total sale price is the most essential item of information concerning the sale, and its accuracy m

Adjustments to the sale price, often necessary before a sale can be used, are more acc
true price has been identified. 

 
5. Was any personal property included in the tran

If personal property, as listed on the RPTD, was
sale price property must be subtracted from the 

transferred.  Refer to 39-1-103(8)(a)(I) & (f) &
 

Transactions involving trades of additional it
data bank of sales information whenever poss
substantial or cannot be reliably established.  However, a trade under the IRS Code Section 1031 
would be included in the analysis and therefore needs to be identified on the RPTD. 

ope  purch sed? 7. Was 100% interest in the real pr rty a
This is crucial to identify whet  fee simple transaction (100%).  If it is not, th
sale price cannot be considered representative of the total market value of the property. 

8. Is this transaction am el
It is important to know whether the buyer and seller are relate

 
9. Check any of the following that a ly  cond n of mprovement

When determining market value, the condition of the property at the time of the sale is very important. 
 If one or more of the items are checked, further analysis is necessary in order to establish the 
condition at the time of sale. 
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10. through 13.  Finance questions: 
arket practices and interest rates, which is ordinarily the case 

with third-party financing, sales prices would not require adjustments.  However, adjustments or 
s ay be c he ty  of financing is d termin  atypical or non-market. 

ns are for purchases of property other than residential. 

rchase price include a franchise or license fee? 
ise fee or license fee is included in the sale price and the amount can be substantiated, the sale 

sted to reflect the sale pric  of the r prope y only. the franchise fee r licen e 
that is declared on the RPTD appears to be atypical, further analysis may be necessary before the sale is 
sed. 

volve a  installm  land ntract
 payme t is mad on 
act and filing of not 

r to 

e number  address to which all future correspondence 
operty valuations, and other 

 

When financing reflects prevailing m

disqualification m onsidered if t pe e ed
 

The remainder of the questio
 

the pu14. Did 
If a franch
price should be adju e eal rt   If  o se fe

u
 

15. Did the purchase in n ent  co ? 
Title is not l al n e.  Oftransferred unti  the fin tentimes the purchase price is agreed up
years prior to fulfillment of the contr the deed.  Therefore, the purchase price may 
be reflective of the current date on the deed. 

 
16. If this was a vacant land sale, was an on-site inspection of the property conducted by the buyer prio

purchase?   
If the answer to this question is no, the possibility exists of an unknowledgeable buyer.  Follow-up with 
the grantee may be necessary. 

 
17. Signature:  Validation 

 
18. Address and Telephone Number:  Telephon and

regarding the property is to be sent.  This would include tax bills, pr
correspondence.
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ADDENDUM 9-A, REAL PROPERTY NOV 
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ADDENDUM 9-B, PERSONAL PROPERTY NOV 

15-DPT-AR 
Form NOV-185 66/04 
 

PERSONAL PROPERTY NOTICE OF VALUATION 
 
 
 
(insert county name) County Assessor  Hearings will be held: (insert dates) 
(insert mailing address)     Location: (insert place) 
(insert street address)     Office Hours: 
(insert city, state, zip code)    Telephone Number: 
       FAX Number: 
     
Owner’s Name and Address:    Tax Year: 
       Schedule Number: 
       Tax Area Code: 
       Notice Date: 
       Property Address/Location: 
  
Legal or Property Description: 
 
 
 
 
 
 
 
 
 
 
Property                          Prior Year                Current Year              Increase/ 
Classification                       Actual Value              Actual Value               Decrease  
 
 
 
TOTAL 
 
Your personal property was valued as it existed on January 1 of the current year.  The 
"current year actual value" represents the actual value of your property as of the appraisal 
date.   
The appraisal date is June 30, _______, § 39-1-104(12.3)(a), C.R.S.  The tax notice you 
receive next January will be based on this value. 
 
An assessment percentage will be applied to the actual value of your property before property 
taxes are calculated.  The assessment percentage for personal property is 29%,  
§ 39-1-104(1), C.R.S. 
 



9.48 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

YOU HAVE THE RIGHT TO PROTEST YOUR PERSONAL PROPERTY VALUE. 
 

PERSONAL PROPERTY PROTEST PROCEDURES 
Furnishings, Machinery, and Equipment 

 
PROTESTS BY MAIL:  If you choose to mail a written protest, you may elect to complete  
the attached protest form and mail it to the Assessor at the address listed on the Notice of 
Valuation.  To preserve your right to protest, your mailed protest must be postmarked 
no later than June 30, § 39-5-121(1.5), C.R.S. 
 
PROTESTS IN PERSON: If you choose to present objections to the Assessor in person, 
you may elect to complete the attached protest form and deliver it to the Assessor at the 
address listed on the Notice of Valuation.  To preserve your right to protest, you must 
appear in the County Assessor's Office on or before July 5 of this year, § 39-5-121(1.5), 
C.R.S. 
 
If the date for filing any report, schedule, claim, tax return, statement, remittance, or other 
document falls upon a Saturday, Sunday, or legal holiday, it shall be deemed to have been 
timely filed if filed on the next business day, § 39-1-120(3), C.R.S. 
 

AFTER THESE DATES, YOU WILL NOT BE ABLE TO FILE A PROTEST 
 
ASSESSOR'S DETERMINATION:  The Assessor must make a decision on your protest 
and mail a Notice of Determination to you by July 10. 
 
APPEALING THE ASSESSOR'S DECISION: If you disagree with the Assessor's 
determination, or if you do not receive a Notice of Determination from the Assessor, you 
must file a written appeal with the County Board of Equalization on or before July 20. 
 
 
TO PRESERVE YOUR APPEAL RIGHTS, YOU MAY BE REQUIRED TO PROVE 
THAT YOU FILED A TIMELY APPEAL; THEREFORE, WE RECOMMEND ALL 
CORRESPONDENCE BE MAILED WITH PROOF OF MAILING. 
 
FOR MORE INFORMATION CONTACT THE ASSESSOR'S OFFICE AT THE 
TELEPHONE NUMBER LISTED ON THIS NOTICE OF VALUATION. 
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ADDENDUM 9-C, SPECIAL NOV 

15-DPT-AR 
Form NOV-189/190 88/06 

nsert county name) County Assessor    Office Hours: 
nsert mailing address)     Telephone Number: 

   Tax Area Code: 

SPECIAL NOTICE OF VALUATION 
 
(i
(i
(insert street address)     FAX Number: 
(insert city, state, zip code)      

         
Owner's Name and Address:     Tax Year: 
       Parcel/Schedule Number: 
    
       Notice Date: 
       Property Address/Location: 
Legal or Property Description: 
 
Property                      Prior                      Actual Value for the Year of________ 
Classification                   Actual Value         Full Year's Value           Partial Year's Value 
 
 
TOTAL 
 
The assessed value of your property will be entered on the tax warrant because: 

omputergenerate or type in the appropriate response from the mandatory list following this form.) 

roperty inventory:  Please review the following information to ensure that your property is accurately described in the 
ssessor’s records. 
ems

 
(C
 
P
A
It   No. Areas  Const.  SqFT        Adj. Category SqFT 

ith the statute.) 

ty was valued as it existed on January 1 of the year indicated.  The "full" or "partial" year's actual value 
e actual value of your property as of the appraisal date.  The appraisal date is June 30, _________.  The tax 

.5), C.R.S, and § 3, art. X, COLO. CONST.  A change in 

If data is insufficient during this time period, assessors may use data from the five year period ending June 30, ____ .   Data 
should be gathered in six month intervals going back from June 30,____  , until sufficient data is gathered. 
 

 
(Language and data categories shown in this section are provided as an example only.  Assessors including property 
characteristics in compliance with § 39-5-121(1)(b), C.R.S., must determine which characteristics are necessary to comply 
w
 
Your proper
epresents thr

notice you receive will be based on this value.  If the senior citizen property tax exemption has been applied to your 
property, it is not reflected in the value shown above. 
 
An assessment percentage will be applied to the actual value of your property before property taxes are calculated.   
The assessment percentage for residences for that year was/is  ____%.  Generally, all other property, including vacant land 
nd personal property, is assessed at 29%, §§ 39-1-104(1) and (1a

the residential assessment percentage is NOT grounds for protest or abatement of taxes, § 39-5-121(1), C.R.S. 
 
The appraisal data used to establish real property value was from the 18 month period ending June 30, ____*. 
 
*
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YOU HAVE THE RIGHT TO PROTEST YOUR PROPERTY VALUE.  OWNERS OF REAL PROPERTY MAY 

ALSO PROTEST THE PROPERTY CLASSIFICATION.   
 

To preserve this right, you must ithin 30 days of the date of this protest to the Assessor either by mail or in person w
notice. 

 
PROTEST PROCEDURES 

 
ROTESTING YOUR VALUATION:P   If you choose to protest your property valuation, or the classification of your real 

property, you must present oral or written objections to the Assessor within thirty days of the date of this notice.  You 
may elect to complete the attached protest form and mail or deliver it to the Assessor at the address listed on this Special 
Notice of Valuation. 
 
ASSESSOR'S DETERMINATION:  The Assessor must make a decision on your protest and mail a Notice of 

etermination to you within thirty days of the date your protest was filed. D
 
APPEALING THE ASSESSOR'S DECISION:  If you disagree with the Assessor's determination regarding your value, 
or if you do not receive a Notice of Determination from the Assessor, you must file a petition for abatement or refund of 

xes with the county after you receive the tax notice(s).  The Assessor will make a recommendation to the Board of County 
Comm d of 

xes shall be acted upon pursuant to the provisions of this section by the Board of County Commissioners or the 

ITION FOR ABATEMENT OR REFUND 

OU MAY BE REQUIRED TO PROVE THAT YOU FILED A TIMELY PROTEST OR PETITION FOR 

ta
issioners, and the board will conduct a hearing on the petition.  Every petition filed for abatement or refun

ta
Assessor, as appropriate, within six months of the date of filing such petition § 39-1-113(1.7), C.R.S. 
 

O PRESERVE YOUR APPEAL RIGHTS, YOU MUST FILE A PETT
OF TAXES WITHIN TWO YEARS OF THE JANUARY 1 FOLLOWING THE YEAR IN WHICH THE TAXES 
WERE LEVIED.  FOR OMITTED PROPERTY, THE TAXES ARE LEVIED ON THE DATE THE TAX BILL IS 
MAILED. 
 
Y
ABATEMENT OR REFUND OF TAXES; THEREFORE, WE RECOMMEND ALL CORRESPONDENCE BE 
MAILED WITH PROOF OF MAILING. 
 
FOR MORE INFORMATION CONTACT THE ASSESSOR'S OFFICE AT THE TELEPHONE NUMBER 

 
 

LISTED ON THIS SPECIAL NOTICE OF VALUATION. 
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Mandatory Responses for the Special Notice of Valuation. 

Your property was omitted from the tax warrant for the year(s) _____ , _____. 

ucted p

our newly constructed property was partially completed as of January 1.  

iled to file an Exempt 

ator. 

n no longer 

he exempt status of your manufactured home changed because it is no longer listed as 
y lot. 

ther: ________________________________________________________________ 

 
 

 
Your newly constr roperty was completed as of January 1. 
 
Y
 
Your manufactured home moved into the county from another state. 
 
The exempt status of yo pr  wa o  becur operty s f rfeited ause you fa

roperty Report (Form 970) with the Property Tax Administrator. P
 
The exempt status of your property was revoked by the Property Tax Administr
 
The property was exempt, but because of transfer of ownership, the exemptio
applies. 
 
T
inventory and located on a manufactured home dealer’s displa
 
O
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REAL PROPERTY QUESTIONNAIRE 

TTACH ADDITIONAL DOCUMENTS AS NECESSARY 

ARKET APPROACH:  This approach to value uses sales from the appropriate time period to determine the actual value 
f your property.  The following items, if known, will help you estimate the market value of your property.  If available, 
tach a copy of any appraisal or written estimate of value. 

ave similar properties in your immediate neighborhood sold? 
ATE SOLD  PROPERTY ADDRESS         SELLING PRICE 
_____________  _______________________________________   ________________ 
_____________  _______________________________________    ________________ 
_____________  _______________________________________   ________________ 
ased on these sales and accounting for differences between sold properties and your property, state the value of your 

property.  $________________

 
A
 
M
o
at
 
H
D
_
_
_
B

 
------------------------------------------------------------------------------------------------------------------------------------------------------ 
COST APPROACH:  (USE FOR NON-RESIDENTIAL PROPERTIES ONLY.)  This approach to value uses replacement 
construction costs from the appropriate time period to determine the value of your property.  The following items, if known, 
will help you estimate the replacement cost of your property. 
Year Built ______  Builder _________________________________ Original Construction Cost $__________________ 
List all changes made to your property prior to January 1 of the current year, i.e., remodeling of storefront; expansion of 
storage area; addition to parking, service or manufacturing area. 
DATE  DESCRIPTION OF CHANGE     COST 
________  ______________________________________________________    ______________       
________  ______________________________________________________    ______________       
Is your structure in typical condition for its age? ____   If not, why? ___________________________________________ 
 
Based on the replacement cost of construction and of any changes, including depreciation, state the total value of your 
property.  $_________________ 
------------------------------------------------------------------------------------------------------------------------------------------------------ 
INCOME APPROACH:  (USE FOR NON-RESIDENTIAL PROPERTIES ONLY.)  This approach to value converts 
economic net income from the appropriate time period into present worth. 
If your property was rented or leased, attach operating statements showing rental and expense amounts for this property. 
Indicate square foot rental rate for all tenants.  (Attach rent and lease schedule) 
If known, list rents of comparable properties. 
If available, attach operating statements showing rental and expense amounts for comparable properties. 
If an appraisal using the income approach was conducted, please attach. 
======================================================================================== 
FINAL ESTIMATE OF VALUE $______________________________________ 
======================================================================================== 
AGENT ASSIGNMENT:  I authorize the below-named agent to act on my behalf regarding the property tax valuation of 
the property described herein for the year ______________. 
Agent's Name (please print):________________________Telephone Number: _____________ 
Owner's Signature:____________________________________________________________Date:_________ 
 
Please mail all correspondence regarding this protest to the above-named agent at the following address: 
__________________________________________________________________________________ 
Indicate name and telephone number for a person the Assessor may contact if an on-site inspection is necessary: 
________________________________________________________________________________ 
======================================================================================== 
VERIFICATION:  I, the undersigned owner or agent of this property, state that the information and facts contained herein 
and on any attachment constitute true and complete statements concerning the described property. 
 
Signature______________________________________________________________Date_______________ 
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ADDENDUM 9-E, PERSONAL PROPERTY PROTEST FORM 

15-DPT-AR 
Form PR-213 88/00 
 

PERSONAL PROPERTY PROTEST FORM 
 
(insert county name) County Assessor  Hearings will be held: (insert dates) 
(insert mailing address)    Location: (insert place) 
(insert street address)     Office Hours: 
(insert city, state, zip code)    Telephone Number: 
       FAX Number: 
      
Owner’s Name and Address:    Tax Year: 
       Schedule Number: 
       Tax Area Code: 
       Notice Date: 
       Property Address/Location: 
Legal or Property Description: 
 
 
 Property                         Prior Year                          Current Year             Increase/ 
Classification                    Actual Value                        Actual Value             Decrease  
  
 
 
 
TOTAL 
 
 
YOU MAY ELECT TO COMPLETE THIS FORM TO PROTEST YOUR 
PROPERTY VALUATION.   
 
PERSONAL PROPERTY VALUATION PROTESTS:  If you disagree with the "current 
year actual value" determined for your property, you may file a protest by mail or in person 
with the County Assessor.  Please refer to the protest procedures for the deadline dates for 
filing protests. 
 
Completing the Personal Property Questionnaire will help you determine an estimate of value 
for your property, which can be compared to the value determined by the Assessor.  
Colorado law requires consideration of the cost, market, and income approaches to value for 
personal property. 
 
DOCUMENTATION - REASON FOR REQUESTING A REVIEW: 
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PE E 

ARKET APPROACH:  This approach to value uses sales from the previous year to determine the actual value of your 

ave similar properties sold during the previous year? 
   SELLING PRICE 

__ __________________  

 and acc  your  believe your 

roach to value uses replacement cost new, less depreciation, to determine the value of your 

rbishing, reconditioning, addition of components, etc.?   

__________   ________________ 

____ ______
pment 

ased on the original cost of acquisition and the cost of any changes, less depreciation, estimate the total value of the 

------------------------------------------------------------------------------------------------------------- 

nse 

=========================== 

nt to act on my behalf regarding the property tax valuation of 

wner's Signature:_____________________________________________________Date:______________ 

_____

RSONAL PROPERTY QUESTIONNAIR
 
ATTACH ADDITIONAL DOCUMENTS AS NECESSARY 
M
property on January 1 of this year.  The following items, if known, will help you estimate the market value of your property.  
If available, attach a copy of any appraisal or written estimate of value, if conducted during the previous year. 
 
H
DATE SOLD  ITEM    
____________  _____________________   ________________
______________  _______________________________________   ________________ 
Based on these sales ounting for differences between sold properties and property, what do you
property would have sold for on January 1 of this year?  $____________________ 
------------------------------------------------------------------------------------------------------------------------------------------------------ 
COST APPROACH:  This app
property on January 1 of this year.   
Item ___________________________________Estimated Replacement Cost New $_____________________ 
Source___________________________________________________________________________________ 
Have changes been made to the property, i.e., refu
____NO  ____YES   If yes give date, description, and estimate cost: 
DATE   DESCRIPTION OF CHANGE    COST 
______________  _____________________________
______________  _______________________________________   ________________ 
__________  _______________________________________   _ _________ 
Is your equi in a typical condition for its age?______________________ 
If not, why? _______________________________________________________________________________ 
B
property as of January 1 of this year.  $___________________ 
-----------------------------------------
INCOME APPROACH:  This approach to value converts economic net income from the previous year into present worth 
on January 1 of this year. 
 
If your property was rented or leased during the previous year, attach operating statements showing rental and expe
amounts for this property. 
 
If known, list rents of comparable equipment negotiated during the previous year. 
 
If an appraisal using the income approach was conducted during the previous year, please attach. 
=============================================================
FINAL ESTIMATE OF VALUE $______________________________ 
======================================================================================== 
AGENT ASSIGNMENT:  I authorize the below-named age
the property described herein for the year ______________. 
Agent's Name (please print):_________________________________Telephone Number:_________________ 
O
Please mail all correspondence regarding this protest to the above-named agent at the following 
address_____________________________________________________________________________  
Indicate name and telephone number for a person the Assessor may contact if an on-site inspection is 
necessary_______________ 
======================================================================================== 
VERIFICATION:  I, the undersigned owner or agent of this property, state that the information and facts contained herein 
and on any attachment constitute true and complete statements concerning the described property. 
 
Signature________________________________________________________ Date:___________________ 
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ADDENDUM 9-F, SPECIAL PROTEST FORM 

 
15-DPT-AR 
Form PR-214/215 88/00 
 

SPECIAL PROTEST FORM 

ber: 

 

 Year: 
mber: 

egal or Property Description: 

 
(insert county name) County Assessor   Office Hours: 
(insert mailing address)     Telephone Num
(insert street address)      FAX Number: 
(insert city, state, zip code)       
 
Owner's Name and Address:     Tax
        Parcel/Schedule Nu
        Tax Area Code: 
        Notice Date: 
        Property Address/Location: 
 
L
 
 
Property               Prior                         Actual Value for the Year of________ 
Classification       Actual Value       Full Year's Value           Partial Year's Value 
 
 
TOTAL 
 
 
YOU MAY ELECT TO COMPLETE THIS FORM TO PROTEST YOUR 

ALUATION PROTESTS:  If you disagree with the "full" or "partial" year's actual value, 

ompleting the questionnaire will help you determine an estimate of value for your property, 

PROPERTY VALUATION.   
 
V
you may file a protest by mail or in person with the County Assessor.  Owners of real 
property may protest the classification determined for your property.  Please refer to the 
Special Notice of Valuation for the deadline dates for filing protests. 
 
C
which can be compared to the value determined by the Assessor.  Colorado law requires 
application of the market approach to value for residential properties (includes apartments) 
and consideration of the cost, market, and income approaches to value for vacant land, 
commercial and industrial properties, and personal property. 
 
DOCUMENTATION - REASON FOR REQUESTING A REVIEW: 
 
 
 
 



9.58 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

        
REAL PROPERTY QUESTIONNAIRE 

etermine the  
tual value of your property.  The following items, if known, will help you estimate the market value of your  

written estimate of value. 

____________ 

__

     

 
ATTACH ADDITIONAL DOCUMENTS AS NECESSARY 
 
MARKET APPROACH:  This approach to value uses sales from the appropriate time period to d
ac
property.  If available, attach a copy of any appraisal or 
Have similar properties in your immediate neighborhood sold? 
DATE SOLD  PROPERTY ADDRESS    SELLING PRICE 
______________  _______________________________________  ________________ 
______________  _______________________________________   ________________ 
______________  _______________________________________  ____
 
Based on these sales and accounting for differences between sold properties and your property, state the value  
of your property.  $______________  

--------------- 
 replacement 

_ 
ont;  

______        ______________ 

---------------------------------------------------------------------------------------------------------------------- 
COME APPROACH:  (USE FOR NON-RESIDENTIAL PROPERTIES ONLY.)  This approach to value converts 

or leased, attach operating statements showing rental and expense amounts for this property. 
dicate square foot rental rate for all tenants.  (Attach rent and lease schedule) 

 available, attach operating statements showing rental and expense amounts for comparable properties. 

_______ 

________. 

_ 

________________________________________________________________ 

 

---------------------------------------------------------------------------------------------------------------------------------------
COST APPROACH:  (USE FOR NON-RESIDENTIAL PROPERTIES ONLY.)  This approach to value uses
construction costs from the appropriate time period to determine the value of your property.  The following items, if known, 
will help you estimate the replacement cost of your property. 
Year Built_______ Builder____________________________________ Original Construction Cost $_____________
List all changes made to your property prior to January 1 of the current year, i.e., remodeling of storefr
expansion of storage area; addition to parking, service or manufacturing area. 
DATE     DESCRIPTION OF CHANGE      COST 
______       _______________________________________________________
______       _____________________________________________________________        ______________ 
Is your structure in typical condition for its age? _____  If not, why?___________________________________________ 
 
Based on the replacement cost of construction and of any changes, including depreciation, state the total value  
of your property.  $______________ 
--------------------------------
IN
economic net income from the appropriate time period into present worth. 
If your property was rented 
In
If known, list rents of comparable properties. 
If
If an appraisal using the income approach was conducted, please attach. 
======================================================================================== 
FINAL ESTIMATE OF VALUE $_______________________________
======================================================================================== 
AGENT ASSIGNMENT:  I authorize the below-named agent to act on my behalf regarding the property tax  
valuation of the property described herein for the year ______
Agent's Name (please print):________________________________Telephone Number:__________________ 
Owner's Signature:____________________________________________________________Date:________
Please mail all correspondence regarding this protest to the above-named agent at the following 
address:__________________________________________________________________________________ 
Indicate name and telephone number for a person the Assessor may contact if an on-site inspection is 
necessary:________________
======================================================================================== 
VERIFICATION:  I, the undersigned owner or agent of this property, state that the information and facts contained herein 
and on any attachment constitute true and complete statements concerning the described property. 
 
Signature______________________________________________________________Date_______________
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TTACH ADDITIONAL DOCUMENTS AS NECESSARY 
ARKET APPROACH:  This approach to value uses sales from the previous year to determine the actual value  

perty on January 1 of this year.  The following items, if known, will help you estimate the market value  
ailable, attach a copy of any appraisal or written estimate of value, if conducted during the previous 

ear. 
ave similar properties sold during the p

_ __________________________ _____________
ased on these sales and accounting for differences between sold properties and your property, what do you believe your 

f this ?  $_ ____________

termine the  

ource___________________________________________________________________________________ 
roperty, i.e., refurbishing, reconditioning, addition of components, etc.?   

___NO  ____YES  If yes give date, description, and estimate cost: 
ATE   DESCRIPTION OF CHANGE   COST 

______________
______

_ ______
 your equipment in a typical condition for its age?______________________ 

 _______________________________________________________________________________ 
e original cost of acquisition and the cost of any changes, less depreciation, estimate the total value  

f the property as of January 1 of this year.  $___________________ 

 an appraisal using the income approach was conducted during the previous year, please attach. 

ent's Name (please print):_________________________________ Telephone Number:_________________ 
ate: ______________ 

 the following address 
_________________________________________________________________________________

PERSONAL PROPERTY QUESTIONNAIRE 
 
A
M
of your pro
of your property.  If av
y
H
 

revious year? 

DATE SOLD  ITEM      SELLING PRICE 
______________  _______________________________________  ________________ 
______________  _______________________________________  ________________ 
______________  ______ ______  __ _ 
B
property would have sold for on January 1 o  year _____ __ 
------------------------------------------------------------------------------------------------------------------------------------------------------ 
COST APPROACH:  This approach to value uses replacement cost new, less depreciation, to de
value of your property on January 1 of this year.   
Item ___________________________________ Estimated Replacement Cost New $_____________________ 
S
Have changes been made to the p
_
D
______________  __________________ _______   ________________ 
______________  __________________ _______________   ________________ 
______________  _______________ __ _______________   ________________ 
Is
If not, why?

ased on thB
o
------------------------------------------------------------------------------------------------------------------------------------------------------ 
INCOME APPROACH:  This approach to value converts economic net income from the previous year into  

resent worth on January 1 of this year. p
If your property was rented or leased during the previous year, attach operating statements showing rental and expense 
amounts for this property. 
 
If known, list rents of comparable equipment negotiated during the previous year. 
 
If
======================================================================================== 
FINAL ESTIMATE OF VALUE $______________________________ 
======================================================================================== 
AGENT ASSIGNMENT:  I authorize the below-named agent to act on my behalf regarding the property tax  

aluation of the property described herein for the year ______________. v
Ag
Owner's Signature:_____________________________________________________        D

lease mail all correspondence regarding this protest to the above-named agent atP
_  

dicate name and telephone number for a person the Assessor may contact if an on-site inspection is necessary 
_________________________________________________________________________________ 
======================================================================================= 

VERIFICATION:  I, the undersigned owner or agent of this property, state that the information and facts contained herein 
and on any attachment constitute true and complete statements concerning the described property. 
 
Signature__________________________________________________________        Date: ___________________ 

In
_
=
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DDENDUM 9-G, NOTICE OF DETERMINATION A

15-DPT-AR 
Form PR-207 87/03 

NOTICE OF DETERMINATION 
 

ounty name) County Assessor (c
(mailing address) 
(street address) 
(city, state, zip code) 

dule Number: 

aches to value 
ing 

refully studied all available information, giving particular attention to the 
ion(s) assigned to your property.  

      Assessor's Valuation

 
Owner's Name and Address:    Tax Year: 
       Parcel/Sche
       Review Number: 
       Property Address/Location: 
 
Legal Description:     Date Received by County 
       Board of Equalization: 
 
 
The appraised value of property is based on the appropriate consideration of the appro
required by law.  The Assessor has determined that your property should be included in the follow
category(ies): 
 
(Computer generate or type the appropriate response(s) from the list following this form.) 
 
 
If your concern is the amount of your property tax, local taxing authorities (county, school 
district, city, fire protection, and other special districts) hold budget hearings in the fall.  Please 
refer to your tax bill or ask your Assessor for a listing of these districts, and plan to attend these 
budget hearings. 
 

he Assessor has caT
specifics included on your protest, and has determined the valuat

he reasons for this determination of value are as follows: T
 
 
                                                                                          
 Property                               Petitioner’s                   Actual Value                Actual Value 
Classification                         Estimate of Value         Prior to Review             After Review 
 
 
 
TOTALS 
 
APPEAL DEADLINES:   
REAL PROPERTY – JULY 15, PERSONAL PROPERTY – JULY 20 
 
If you disagree with the Assessor's decision, you have the right to appeal to the County Board of Equalization for 
further consideration, § 39-8-106(1)(a), C.R.S.  Please see the back of this form for detailed infor

our appeal. 
mation on filing 

y
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YOU HAVE THE RIGHT TO APPEAL THE ASSESSOR'S DECISION 
 
The County Board of Equalization will sit to hear appeals beginning July 1 and continuing through August 5 for real 

roperty (land and buildings) and personal property (furnishings, machinery, and equipment), §§ 39-8-104 and 39-8-107(2), 
.R.S. 

PPEAL PROCEDURES: 
 you choose to appeal the Assessor's decision, mail or deliver one copy of this completed form to the County Board of 
qualization.  To preserve your right to appeal, your appeal must be POSTMARKED OR DELIVERED ON OR BEFORE 

LY 15 FOR REAL PROPERTY, AND JULY 20 FOR PERSONAL PROPERTY. 

(insert county name) County Board of Equalization 
(insert mailing address) 
(insert street address) 

(insert city, state, zip code) 

 the date for filing any report, schedule, claim, tax return, statement, remittance, or other document falls upon a Saturday, 
unday, or legal holiday, it shall be deemed to have been timely filed if filed on the next business day, § 39-1-120(3), C.R.S. 

OTIFICATION OF HEARING: 
You will be notified of the time and pla
 
COUNTY BOARD OF EQUALIZATION'S DETERMINATION: 
The County Board of Equalization must make a decision on your appeal and mail you a determination within five business 
days of that decision.  The County Board must conclude its hearings and render decisions by August 5, § 39-8-107(2),C.R.S. 
 
TAXPAYER RIGHTS FOR FURTHER APPEALS: 
If you are not satisfied with the County Board of Equalization's decision, you must file within thirty days of the County 
Board of Equalization's written decision with ONE of the following: 
 

Board of Assessment Appeals (BAA):  Contact the BAA at 1313 Sherman Street, Room 315, Denver, Colorado 
80203, (303) 866-5880.  An appeal form, rules and guidelines can be obtained on-line at 
www.dola.colorado.gov/baa

p
C
 
A
If
E
JU
 

 
If
S
 
N

ce set for the hearing of your appeal. 

. 
 

District Court:  Contact the district court in the county where the property is located.  See your local telephone 
book for the address and telephone number. 

 
Arbitration:  Contact the County Commissioners at the address provided for the County Board of Equalization. 

 
If you do not receive a determination from the County Board of Equalization, contact the county board.  If the county board 
is not going to mail a decision, you must file an appeal with the Board of Assessment Appeals by September 11. 
 
TO PRESERVE YOUR APPEAL RIGHTS, YOU MAY BE REQUIRED TO PROVE THAT YOU FILED A TIMELY APPEAL; 
THEREFORE, WE RECOMMEND ALL CORRESPONDENCE BE MAILED WITH PROOF OF MAILING. 
======================================================================================== 

PETITION TO THE COUNTY BOARD OF EQUALIZATION 
In the space below, please explain why you disagree with the Assessor's valuation, IN ACCORDANCE WITH  
§ 39-8-106(1.5), C.R.S.  IF YOUR APPEAL INVOLVES REAL PROPERTY, YOU MUST STATE YOUR OPINION OF 
VALUE IN TERMS OF A SPECIFIC DOLLAR AMOUNT.  Attach additional documents as necessary. 
 
Petitioner’s estimate of value: $_____________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 
____________________________________   ____________________ 
Signature of Petitioner      Date 
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Mandatory Responses for the Notice of Determination. 

Residential property  - The property is valued by the market approach to value. 

nd  - The pr  the earning or productive 
apacity of the land, capitali

ty is assessed at 25% of the gross proceeds or 100% of the net 
ver is greater. 

ds and lands - The property is assessed at 87.5% of the gross value of the 
nsported from the prem rimary production; secondary 

lished in  

arket, and 

 
 

 
Agricultural la operty value is determined solely by

zed at a rate set by law. c
 
Producing mines - The proper
proceeds, whiche
 
Oil and gas leasehol
oil and/or gas sold or tra ises on p
production is assessed at 75 . %
 
Possessory interests - The property is valued in accordance with the procedures estab
§ 39-1-103(17)(a), C.R.S. 
 
All other property c t is ed by considering the co, in luding vacan land,  valu st, m
income approaches. 
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DDENDUM 9-H, SPECIAL NOTICE OF DETERMINATION A

 
15-DPT-AR 
Form PR-216 89/02 
 

SPECIAL NOTICE OF DETERMINATION 
 

ounty name) County Assessor (c
(mailing address) 
(city, state, zip code) 
 

wner's Name and Address:  O   Tax Year: 

   Property Address/Location: 

The appraised value of property is based on the appropriate consideration of the approaches 
to value required by law.  The Assessor has determined that your property should be included 
in the following category(ies): 
 
(Computer generate or type the appropriate response(s) from the mandatory list following 
this form.) 
 
 
If your concern is the amount of your property tax, local taxing authorities (county, 
school district, city, fire protection, and other special districts) hold budget hearings in 
the fall.  Please refer to your tax bill or ask your Assessor for a listing of these districts, 
and plan to attend these budget hearings. 
 
The Assessor has carefully studied all available information, giving particular attention to the 
specifics included on your protest, and has determined the valuation(s) assigned to your 
property.  The reasons for this determination of value are as follows: 
 
 
 
                                                                                               Assessor's Valuation

       Parcel/Schedule Number: 
       Review Number: 

    
 
Legal Description:   
 
 

 
 Property                               Petitioner’s                   Actual Value                Actual Value 
Classification                         Estimate of Value         Prior to Review             After Review 
 
 
 
TOTALS 
 
 
If you disagree with the Assessor's decision, you have the right to file an abatement 
petition with the Assessor for further consideration.  Please see the back of this form for 
detailed information on filing your abatement. 
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YOU HAVE THE RIGHT TO APPEAL THE ASSESSOR'S DECISION 
 
APPEALING THE ASSESSOR'S DECISION:  If you disagree with the Assessor's 

etermination regarding your value, you mustd  file a petition for abatement or refund of taxes 
ith the county after you receive the tax notice(s).  The Assessor will make a 
commendation to the Board of County Commissioners and the board will conduct a 

earing on the petition.  Every petition filed for abatement or refund of taxes shall be 
cted upon pursuant to the provisions of this section by the Board of County 
ommissioners or the Assessor, as appropriate, within six months of the date of filing 

uch petition, § 39-1-113(1.7),C.R.S. 

URTHER APPEALS:  If you are not satisfied with the County Commissioners’ 
etermination, or if you do not receive a determination from the Board of County 
ommissioners, you must

w
re
h
a
C
s
 
 
F
d
C  file a written appeal with the Board of Assessment Appeals within 

irty days of the determination date. 

O PRESERVE YOUR APPEAL RIGHTS, YOU MUST FILE A PETITION FOR 
BATEMENT OR REFUND S OF THE JANUARY 

1 FOLLOWING THE YE  WERE LEVIED.  FOR 
OMITTED PROPERTY, THE TAXES ARE LEVIED ON THE DATE THE TAX 
BILL IS MAILED. 
 
YOU MAY BE REQUIRED TO PROVE THAT YOU FILED A TIMELY PROTEST 
OR PETITION FOR ABATEMENT OR REFUND OF TAXES; THEREFORE, WE 
RECOMMEND ALL 

th
 
T
A  OF TAXES WITHIN TWO YEAR

AR IN WHICH THE TAXES

CORRESPONDENCE BE MAILED WITH PROOF OF 
MAILING. 
 
FOR MORE INFORMATION CONTACT THE ASSESSOR'S OFFICE AT THE 
TELEPHONE NUMBER LISTED ON THIS SPECIAL NOTICE OF 
DETERMINATION. 
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Mandatory Responses for the Special Notice of Determination. 

esidential property – The property is valued by the market approach to value. 

ral land  - The property value is determined solely by the earning or productive 
 land, capitalized at a rate set by law. 

mines  - Th ds or 100% of the net 

and lands - The property is assessed at 87.5% of the gross value of the 
r transported from the premises on primary production; secondary 

shed in  

including vacant land, is valued by considering the cost, market, and 

 
 
R
 
Agricultu
capacity of the
 
Producing 
p

e property is assessed at 25% of the gross procee
roceeds, whichever is greater. 

 
Oil and gas leaseholds 
oil and/or gas sold o
production is assessed at 75%. 
 
Possessory interests - The property is valued in accordance with the procedures establi
§ 39-1-103(17)(a), C.R.S. 
 
All other property, 
income approaches. 
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CHAPTER 10  
EXEMPTIONS 

 

GENERAL 

All property, both real and personal, is subject to property taxation unless specifically 
xempted by law, as specified ine  article X of the Colorado Constitution and § 39-1-102 (16), 

gainst tax exemption, and the burden is on the one claiming 

C.R.S.  This is the first rule to bear in mind when considering the exemption of property.  
Some exemptions are determined by ownership while other exemptions are dependent upon 
one or more specific conditions being met.  The courts have held that the firmly established 
ule is that the presumption is ar

the exemption to establish clearly his right thereto, United Presbyterian v. Board of County 
Commissioners, Jefferson, 167 Colo. 485, 448 P.2d 967 (1968).  Before granting any 
xemption, all applicable se tatutes must be reviewed to determine that the owner and the 

ay qualify for exemption as owned and used for religious 
urposes, a private school, or strictly charitable purposes must file an application with the 

Property Tax Administrator.  All other exemptions listed are the responsibility of the 
assessor.   
 
The statutes listed here apply primarily to the exemption of various types of properties and 
owners.  Definitions and applicable criteria may be contained in related citations.   

EXEMPTIONS DETERMINED BY THE COUNTY ASSESSOR 

property meet all criteria specified.   
 

wners of property which mO
p

PUBLIC PROPERTY 
FEDERAL 
United States Government Property 
Property owned by the United States Government is exempt from taxation, as stipulated in 
section 4 of the Enabling Act.  While ownership is normally the only requirement for 
exemption of such property, some exceptions are listed in this section under Property 
Repossessed by Federal Agencies. 
 
American National Red Cross 
Property owned by the American National Red Cross is exempt from taxation.  It is 
considered an instrumentality of the Federal government, and, therefore, is included under 
the supremacy clause, Department of Employment v. U. S., 87 S. Ct. 464 (1966). 
 
Federal District Court 
Property acquired by a district court is exempt as owned by the federal government.  If an 
individual forfeits his bond, the court may order that the property used to obtain that bond be 
placed in the court's ownership.  This action is done by court order, and should indicate the 
date that this transfer occurs.  If it does not, the date of the court order is the date of the 
transfer. 
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s soon as the property transfers to the court, it becomes exempt.  However, if there are taxes 
ue for the time period prior to the transfer, the county attorney should file a notice of lis 
endens with the court so that the judge is aware that there is a tax lien on the property. 

nternal Revenue Service (IRS) 
roperty seized by the Internal Revenue Service and then declared purchased by the United 
tates or redeemed from foreclosure by the United States is exempt from property tax.   
uch property may be titled either in the name of the United States or the District Director of 
e Internal Revenue Service. 

owever, property of a delinquent taxpayer which is seized or levied upon, pursuant to  
6, U.S.C. §6331, is not titled in the name of the United States or the District Director of the 

S.  The delinquent taxpayer continues to have legal title to the property until it is sold and 
 deed is issued to the purchaser.  Such purchaser takes the property subject to pre-existing 
alid liens, including liens for prior unpaid property taxes. 

nited States Postal Service 
roperty owned by the United States Postal Service is exempt from taxation.  It is considered 
n independent branch of t erefore, included under the 

supremacy clause.  39 U.S.C. 
 
Property Repossessed by Federal Agencies

A
d
p
 
I
P
S
S
th
 
H
2
IR
a
v
 
U
P
a he federal government, and is, th

§201. 

 
Housing and Urban Development (HUD) 
HUD will assume liability for property taxes while such real property is in HUD's name, and 
will consider paying back taxes on a case-by-case basis. 
 
Veterans Affairs (VA) 
The Veterans Affairs will assume liability for property taxes while such real property is in 
the VA's name, and will consider paying back taxes on a case-by-case basis. 
 
Department of Agriculture, Farmers Home Administration (FmHA) 
Farmers Home Administration will assume liability for property taxes while such real 
property is in FmHA's name, and will assume liability for back taxes. 
 
Small Business Administration (SBA) 
The SBA will not assume liability for property taxes while such real property is in the name 
of the SBA, but will consider paying back taxes on a case-by-case basis. 
 
Farm Credit Services (f/k/a Farm Credit Bank and Federal Land Bank) 
The Farm Credit Services will assume liability for taxes while such real property is in the 
name of the FCB, and will consider back taxes on a case-by-case basis.  The personal 
property of the Farm Credit Services remains exempt from property taxes.  
12 U.S.C. §§ 2023, 2098. 
 
Federal Deposit Insurance Corporation (FDIC) 
Real property acquired by the FDIC, when acting as a receiver of any insured national or 
state bank, retains the same ad valorem tax status as it had before being taken over by the 
FDIC.  Personal property acquired by the FDIC is exempt from taxation.  The real property is 
taxable to the FDIC from the date such property is placed in receivership.  The county 
treasurer should file a claim with the FDIC, as the liquidating authority, for taxes attributable 
to the property prior to the date the property is placed in receivership. 
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The FDIC is exempt by lties or fines, including penalty 
interest on delinquent r is true regardless of 
when the FDIC acquire e payment of taxes was caused 

y the FDIC or anothe

the dissolution of the Resolution Trust Corporation, the FDIC is now 
administering all RTC properties.  FDIC rules apply to the property for 

purposes of ad valorem taxation unless there are specific provisions in the contract stating 

art of an overall liquidation of collateral, it may 

as been dissolved. The properties previously administered by the RTC are now 

The violation of certain federal criminal statutes can lead to the forfeiture of property used in 
nses.  Drug trafficking, money laundering, and bank fraud are 

s of such crimes. 

n investigative body such as the Drug 

the investigating agency.   

ses. 

 federal law from payment of any pena
eal property taxes.  12 U.S.C. §1825(b)(3). This 
d title to the property or whether the lat

r party. b
 
As a result of 
responsible for 

that the former RTC rules apply.   
 
Department of Agriculture, Commodity Credit Corporation (CCC) 
The CCC will assume liability for all back taxes and will assume liability for property taxes 
while such real property is in the name of CCC.  This does not apply to special assessments 
for which CCC is not liable.  15 U.S.C. §713(a)(5). 
 
Department of Commerce, Economic Development Admin. (EDA) 
Where a specific obligation for taxes has accrued before the EDA takes title or accepts a deed 
to property, EDA normally will not pay those taxes.  However, if EDA determines that it is 
ppropriate that such taxes be paid as pa

decide to do so on a case-by-case basis.  EDA will not pay assessments for property taxes 
that accrue after it takes title to property. 
 
Resolution Trust Corporation (RTC) 

he RTC hT
handled by the Federal Deposit Insurance Corporation.  These properties are subject to FDIC 
rules for purposes of ad valorem taxation unless the contract specifically states that RTC 
rules still apply.  Refer to the section on FDIC properties for specifics.   
 
United States 

the commission of those offe
three example
 
When such a crime has been committed and a
Enforcement Administration (DEA), the FBI, the IRS-CID, or the Bureau of Alcohol, 
Tobacco, Firearms and Explosives (ATF) feels forfeiture may be warranted, that body would 
refer the case to the Department of Justice.  That Department would initiate the proceedings 
if the case had merit.  Should the courts ultimately order a forfeiture, title to the property 

ould vest in the United States, not w
 
There are criminal and civil types of forfeiture proceedings.  In terms of the United States 
covering outstanding tax obligations, both start from the position that title to the property 
vests in the United States as of the date of the offense giving rise to the forfeiture action.  

his is known as "relation back."  However, there are defenses in both types of caT
 
On the civil side, taxing entities can claim to be "innocent owners" of their interests in the 
subject property.  Based on the United States Supreme Court's decision in United States v. 92 
Buena Vista Ave., 113 S. Ct. 1126 (1993), the Justice Department will assume innocent 
owner status for taxing jurisdictions in the absence of exceptional circumstances.  The result 
is that the United States will pay standard ad valorem property taxes up to the date of entry of 
n order oa

 
f forfeiture. 
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stice 
epartment’s position is that taxing entities cannot make such a claim.  Therefore, the 

itle vests as of the date of the offense and the property 

This serves as notice that the property is the subject of legal 
ction.  At that point, contact your county attorney so that the appropriate steps can be taken 

In criminal forfeiture proceedings, a taxing entity may be able to improve its position by 
establishing that it received its ownership interest by being a "bona fide purchaser for value."  
To date, whether this is a valid claim has not been decided in the courts.  The Ju
D
doctrine of relation back applies and t
becomes exempt on that date. 
 
When either action is commenced, the Justice Department will file a notice of lis pendens 
with the clerk and recorder.  
a
to best protect the county's interests. 
 
After the property has been sold by the Federal Government, any taxes due and owing would 
be paid from the proceeds of the sale. 
 

ative American PropertyN  
There is a presumption against state taxation of property located within the boundaries of an 

nited States.  However, if anyone other than a tribal 
n is required to determine if the 

Indian Reservation, Indian country, if a particular tribe exercises jurisdiction or sovereignty 
over that property.  Congress has defined Indian Country broadly to include formal and 
informal reservations, dependent Indian communities, and Indian allotments, whether 

stricted or held in trust by the Ure
member operates upon the subject land, additional informatio
presumption against taxation still applies.   
 
The U.S. Supreme Court provides some direction.  In Cotton Petroleum Corp. et al v. New 
Mexico et al, 490 U.S. 163 (1989), the Supreme Court ruled that the taxation of oil and gas 

erty is allowed.  The U.S. Supreme Court also struck down a production on trust prop
Minnesota Supreme Court decision that allowed the taxation of a manufactured home located 
on trust land, Bryan v. Itasca County, Minnesota, 426 U.S. 373 (1976).  When questions 
arise, discuss the situation with the county attorney, and review the above case law.  

-61-102,(3.7) and (4) 
nd 39-2-109-(1)(l) C.R.S.  

 
In 1996 the State of Colorado, the Southern Ute Indian Tribe, and La Plata County entered 
into a compact to address issues regarding the taxation of certain property within the 
Southern Ute Indian Reservation.  The compact can be found in §§ 24
a
 
Federal Jurisdiction 

rivately Owned Property Within a Federal Enclave P
Property owned by private individuals located within federal holdings may or may not be 

statute (now 40 U.S.C. §255) which requires the appropriate 
tent to which the federal government 

taxable.  This depends on the extent to which the United States has taken jurisdiction within 
that area.  Section 8, art. I, cl. 17, U.S. CONST., gives the United States exclusive 
jurisdiction over property acquired with the consent of the state. 
 

 1940 Congress enacted a In
federal official to file a statement that sets out the ex
will accept jurisdiction.  This statement is the controlling document as to the limit of federal 
jurisdiction for property acquired by the federal government since its enactment. 
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te or local governments.  If there is no statement on record, 
risdiction has not transferred to the federal government, and the state still has authority. 

tate, County, City, Political Subdivisions, School Districts, and 

The general rule for property acquired before 1940 is that the federal government is 
presumed to have exclusive jurisdiction over that area.  For federal enclaves acquired by the 
government after 1940, the statement of acceptance of jurisdiction controls.  This may 
reserve specific powers to sta
ju
 
Jurisdiction over many specific federal holdings is addressed in Title 3 of the Colorado 
Revised Statutes. 
 
S
Special Districts 
The property, real and personal, of the state and its political subdivisions, including counties, 
cities, towns, other municipal corporations, and school districts, or any cooperative 
ssociation thereof, and public libraries, is exema pt from taxation, § 4, art. X, COLO. 

requirement for CONST., and § 39-3-105, C.R.S.  Ownership is normally the only 
exemption.   
 
Charter Schools 
A charter school is a public, nonsectarian, non-religious, non-home-based school which 
operates within a public school district.  It is a public school which is part of the district in 

hich it is located and which is accountable to the local board of education for purposes of 
and charter provisions, § 22-30.5-104(2), C.R.S.  

w
ensuring compliance with applicable laws 
 
As the statute states that a charter school is part of the school district, the property owned by 
a charter school is exempt pursuant to § 39-3-105, C.R.S., which exempts property owned by 
a school district. 
 
With regard to property leased by a charter school, based upon our conclusion that charter 
schools are part of the school district in which they are located, the property is exempted 
pursuant to § 22-32-127(1)(b), C.R.S. 
 

Leases or installment purchases for periods exceeding one year. 
(1)(b) Under any installment purchase agreement or under any lease or rental 
agreement, with or without the option to purchase, or similar agreement 
pursuant to which the subject real or personal property is used by the school 
district for school district purposes, title shall be considered to have passed to 
the school district at the time or execution of the agreement for purposes of 
determining liability for or exemption from property taxation. 
 

§ 22-32-127, C.R.S. 
 
State Board of Land Commissioners 
State land, under the control of this board, which is leased for development into commercial, 
industrial, or residential uses is subject to payments in lieu of property taxes.  The amount is 
based on what the assessed valuation of the land would be if it were privately owned,  
§ 36-1-120.5(5), C.R.S. 
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State Divisions of Wildlife, Parks and Outdoor Recreation  
In any county in which the Division of Wildlife or the Division of Parks and Outdoor 
Recreation, or both, own property, the board of county commissioners certifies once a year 
during the regular tax assessment period to the wildlife commission, the board of parks and 
outdoor recreation, or both, the current dollar amount representing the negative financial 
impact which such ownership has on the county's finances by considering the factors listed in 

ounts to the general assembly.  The general assembly 

ust pay to each school district, special district, or other 
e grant attributable to the amount certified on behalf of 

s not include real property interests acquired with 

§§ 30-25-302(1)(a)(I), (II), and (III), C.R.S., and the finances of any political subdivision 
which lies within such county.   
 
The wildlife commission and the board of parks and outdoor recreation then review those 

ollar amounts, and certify those amd
may then make an appropriation in the form of an impact assistance grant to the county upon 
such certification, §§ 30-25-301 and 302, C.R.S.  Upon receipt of an impact assistance grant, 
he Board of County Commissioners mt

political subdivision that portion of th
that entity.  The application process doe
funds made available from the Great Outdoors Colorado Trust Fund.  Payments in lieu of 
taxes on those properties are addressed in § 33-60-104.5, C.R.S. 
 
Funds Provided by the Great Outdoors Colorado Trust Fund Board 
Each year during the regular tax assessment period, the board of county commissioners of 
each county in which a state agency holds title to property purchased with funds provided 
rom the Great Outdoors Colorado Trust Funf d provides to each state agency: 

 pays from the Trust to the state agency that portion of the 
 the total acquisition cost of the 

e total payment, minus any 
osts the treasurer may incur in administering this payment, § 33-60-104.5(4), C.R.S.  

 
1. The current assessed value of each real property interest;  

 
2. The amount of the payment in lieu of taxes due on each real property interest, based 

on the value and tax rate that would be applicable to the real property interest if it 
were taxable; and 

 
3. The date the payment in lieu of taxes is due for such real property interests.  

 
The state agency forwards this information to the Trust Fund Board, along with information 
concerning the portion of the total acquisition cost of the interest that was paid with moneys 
rom the Trust Fund. f

 
The Trust Fund Board then
payment in lieu of taxes that is equivalent to the portion of
interest that was paid with moneys from the Trust Fund.  Each state agency that receives a 
payment from the Trust Fund must then transmit the payment to the county.  The county 
treasurer pays to each school district, special district or other political subdivision in which 
said real property interest is located its appropriate share of th
c
 
State Historical Society 
 

Title to Property - disbursement of revenues. 
The title to all property acquired by the society by gift, purchase, or otherwise 
shall absolutely vest in and belong to the State of Colorado when accepted or 
received by the society . . . 

§ 24-80-209, C.R.S. 
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Public Airport Authority 
Authorizing legislation declared public airport authorities to be political subdivisions of the 
state, exercising essential governmental powers for a public purpose.  As a political 
subdivision, exemption may be granted to the airport authority for the airport and any 
acilities owned by the airport, f Denver Beechcraft v. BAA, 681 P.2d 945 (Colo. 1984). 

 
Title 32 Special Districts 
Ambulance, fire protection, hospital, recreation, metropolitan, park and recreation, sanitation, 

.S., 
pt 

water and sanitation, water,  tunnel, and any other districts organized under title 32, C.R
are considered political subdivisions of the state, and property owned by them is exem
under § 39-3-105, C.R.S. 
 
Power Authorities 
All property owned by a power authority is exempt from general taxation. 
 

Establishment of separate government entity. 
(1) Any combination of cities and towns of this state which are authorized to 
own and operate electric systems may, by contract with each other or with 
cities and towns of any adjoining state, establish a separate governmental 
entity, to be known as a power authority . . . 
 

§ 29-1-204, C.R.S. 
  

Establishment of separate government entity. 
(4) [The power authority] shall be a political subdivision and a public 
corporation of the state . . .  It shall have the duties, privileges, immunities, 
rights, liabilities and disabilities of a public body politic and corporate . . . 
 

§ 29-1-204, C.R.S. 
 
Soil Conservation Districts 
Accord  by a 
soil con .   
 
Wate

ing to an opinion by the Attorney General dated July 29, 1957, property owned
servation district is exempt under § 4, art. X, COLO. CONST. as public property

r Authorities 
perty owned by a water authority is exempt from general taxatioAll pro n. 

 
Establishment of separate  develop water resources, government entity to
systems, and drainage facilities. 
(1) Any combination of municipalities, special districts, or other political 
subdivisions of this state which are authorized to own and operate water 
systems or facilities or drainage facilities may establish, by contract with each 
other, a separate governmental entity, to be known as a water or drainage 
authority . . . 
 

§ 29-1-204.2, C.R.S. 
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Establishment of separate government entity to develop water resources, 
systems, and drainage facilities. 
(4) [The water authority] shall be a political subdivision and a public 
corporation of the state . . .  It shall have the duties, privileges, immunities, 
rights, liabilities, and disabilities of a public body politic and corporate. . . 
 

§ 29-1-204.2, C.R.S. 
 
Downtown Development Authorities 
The governing body of every municipality in the state may create and establish a downtown 
development authority, which shall be a body corporate, pursuant to § 31-25-803, C.R.S.  
All property owned by the authority is exempt from taxation.   
 

 

Housing Authorities - City, County, and Multi-Jurisdictional  
Property that is owned by or leased to a city housing authority, a county housing authority, or 
a multi-jurisdictional housing authority is exempt from both general property taxation and 
pecial assessments. s

 
City housing authorities are exempt under §§ 29-4-226, and 227, C.R.S.  This includes 
property that is part of a project and is: 
 

1. Occupied by low-income persons; and, 
 

2. Is not used as a store, office or other commercial facility; and,  

 which a city housing authority has an ownership interest, or 
ity has an 

 and 227, C.R.S.  They also have the authority to make payments in 

 

litical 
ubdivision found in § 39-1-102(12), C.R.S., and allows for exemption of property owned by 

, C.R.S. 

rba

 
3. Is owned by or leased to: 

a. An entity that is wholly-owned by a city housing authority, or 
b. An entity in
c. An entity in which an entity wholly-owned by a city housing author

ownership interest. 
 
County housing authorities are exempt in the same manner as the city housing authorities 
under § 29-4-507, C.R.S., which connects exemptions for county housing authorities to those 
set out in §§ 29-4-226
lieu of taxes, if that is determined to be appropriate. 
 
Multi-jurisdictional housing authorities are also exempt in the same manner.  
Section 29-1-204.5(10), C.R.S., provides exemptions as set out in §§ 29-4-226 and 227, 
C.R.S. 
 
Multi-jurisdiction Housing Authorities also have the power to levy an ad valorem tax under  
§ 29-1-204.5(3)(f.2), C.R.S.  This brings these authorities under the definition of po
s
these authorities under § 39-3-105
 
U n Renewal Authorities 
Proper t from 
all taxa ), 
C.R.S. 
 

ty of an urban renewal authority, as defined in § 31-25-103(1), C.R.S., is exemp
tion, except as to any property sold or leased to a non-public entity, § 31-25-110(2
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e Authority (CHFA)Colorado Housing Financ  

hen CHFA is involved in a joint project with a sponsor organization, CHFA may be liable 
xes depending on the status of that sponsor organization.  

erties acquired by CHFA through foreclosure, the authority has 
e some of the single family residential properties on the tax roll.  

it would write the 
ly residences were 

we he Division that they are willing to 
continu
 
Fire a

The CHFA is a body corporate and a political subdivision of the state, as provided in  
§ 29-4-704(1), C.R.S.  As such, CHFA is exempt from the payment of property taxes.   
CHFA is authorized by statute to make payment in lieu of taxes, but has never done so. 
 
W
for the equivalent of the property ta
If there is no agreement to make a payment in lieu of taxes, and the sponsor is not eligible for 
property tax exemption, then CHFA would pay “a sum equal to the amount of tax which the 
taxing entity[ies] would annually receive if title to the property were held directly by the 
sponsor . . . ,” § 29-4-727(3), C.R.S. 
 
In the past, on those prop
allowed the county to leav
On those single family residences for which CHFA wanted exemption, 
ssessor and request an exemption.  The remainder of those single famia

allo d to remain on the tax roll.  CHFA has notified t
e this practice. 

nd Police Pension Association 
 
In 200 the General Assembly ena 5), C.R.S., which exempts all real 

“owned, used, and occupie ce Pension Association (FPPA) 
d also personal property “owned and used” by the Association.  Property owned by FPPA 

for pur atute was enacted in response to the 
Colora sment 

7 cted § 31-31-201(1.
d” by the Fire and Poliproperty 

an
ely investment purposes remains taxable.  This st
do Supreme Court’s decision in City and County of Denver v. Board of Asses

Appeals and the Fire and Police Pension Association, 30 P.3d 177 (Colo. 2001). 
 
State and County Courts 

roperty acquired by a state or coun  owned by a political subdivision of 
estate, the owner of the real estate must file a deed of 
rk of the court that approved the bond named as the 

rt order, and should indicate the date that this transfer occurs.  If it 
on as the property 
 for the time period 

rior to ourt so 
that the
 
Coun

P ty court is exempt as
the state.  If a bond is secured by real 
trust to the public trustee with the cle
beneficiary.  If an individual forfeits his bond, the court may order that the property used to 
obtain that bond be placed in the court's ownership, §§ 16-4-104(3)(b) and (c), C.R.S.   
 
This action is done by cou
does not, the date of the court order is the date of the transfer.  As so
ransfers to the court, it becomes exempt.  However, if there are taxes duet

p  the transfer, the county attorney should file a notice of lis pendens with the c
 judge is aware that there is a tax lien on the property.  

cil of Governments 
 more political subdivisions of the state may form and maintain an association 
es of promoting the interests and welfare of the several political subdivision
ociation so formed has been determined to be an instrumentality of the po

s.  Any property 

Two or for the 
purpos s.   
An ass litical 
subdivision owned by the association is thus exempt from property taxes,  
§§ 29-1-401 and 402, C.R.S. 
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olorado Uninsurable Health Insurance PlanC  
The Co  entity 
created ealth 
insuran are 
unable  from 
propert
 

nforcement Authori

lorado Uninsurable Health Insurance Plan is a nonprofit unincorporated public
 by the general assembly.  The purpose of the plan is to provide access to h
ce for those Colorado residents who are now termed "uninsurable" because they 

 to obtain health insurance.  Any property owned by this entity is exempt
 taxes, § 10-8-523, C.R.S. y

Law E ties 
The Board of County Commissioners of any co
enforcement authority, which shall be a political s

unty may by resolution create a law 

onal law enforcement by the 
ounty sheriff to the residents of the developed or developing unincorporated area of the 

rcement 

ubdivision of the state, § 30-11-404(1), 
C.R.S. 
 
These entities are created for the purpose of providing additi
c
county.  As a political subdivision of the state, property owned by a law enfo
authority is exempted under § 39-3-105, C.R.S. 
 
Colorado Beef Council Authority 

he Colorado Beef CouT ncil Authority is a body corporate and a political subdivision of the 
state, as provided in § 35-57-104(1), C.R.S.  As such, property owned by the Colorado Beef 
Council Authority is exempt from taxation pursuant to § 39-3-105, C.R.S. 
 

PRIVATE PROPERTY 
AGRICULTURAL EQUIPMENT 
Agricultural equipment, which is 
products, is e

used on the farm or ranch in the production of agricultural 
CONST. and  

§ 39
 
Agri
onv l products in a raw or unprocessed state, regardless of 

TERIES 

xempt from property taxation, § 3(1)(c), art. X, COLO. 
-3-122, C.R.S. 

cultural equipment includes any mechanical system used on a farm or ranch for the 
eyance and storage of animac

whether or not such mechanical equipment is affixed to real property, § 39-1-102(1.3), 
C.R.S. 
 
AGRICULTURAL AND LIVESTOCK PRODUCTS 
Agricultural and livestock products are also exempt from property taxation,  
§ 3(1)(c), art. X, COLO. CONST. and § 39-3-121, C.R.S. 
 

EMEC
Cemetery Districts 
Cemetery Districts organized under article 20, part 8, and article 35, part 9, of title 30, 
C.R.S., are considered political subdivisions of the state, and property owned by them is 
xempt, § 39-3-105, C.R.S.   e
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Cemetery Companies 
Non-Profit Cemetery Companies 
Cemeteries not used or held for private or corporate profit are exempt from general taxation, 
§ 5, art. X, COLO. CONST. and § 39-3-117, C.R.S.  They are also exempt from special 

. shall be exempt . . ." from general taxation and special 

ing county fairs to promote and advance the interests of agriculture, 
orticulture, animal husbandry, home economics, and the mechanical attributes thereof shall 

rty tax so long as such property is being 
ctually and exclusively used for said purpose and not for pecuniary profit, § 39-3-127, 

S 

assessments, lien, or attachment, § 7-47-106, C.R.S.  However, a mortuary or funeral home 
located in an exempt cemetery is not exempt, § 12-54-201, C.R.S. 
 
Profit Cemetery Companies 
The property of any cemetery corporation or association organized for profit is taxable; 
except "when any block, lot, or parcel of land has been disposed of for cemetery purposes or 
burial sites for the dead, the same . . 
assessments, § 7-47-107, C.R.S.  However, a mortuary or funeral home located in an exempt 
cemetery is not exempt, § 12-54-201, C.R.S. 
 
COUNTY FAIR ASSOCIATION 
The real and personal property of any association duly organized under the laws of this state 
for the purpose of hold
h
be exempt from the levy and collection of prope
a
C.R.S. 
 
CREDIT UNIONS 
A credit union is exempt from taxation on personal property only.  Real estate owned by a 
credit union must be assessed, § 11-30-123, C.R.S. 
 
HOUSEHOLD FURNISHING
 

Household furnishings - exemption. 
Household furnishings, including free-standing household appliances, wall-
to-wall carpeting, and security devices and systems which are not used for the 
production of income at any time shall be exempt from the levy and collection 
of property tax.  If any household furnishings are used for the production of 
income for any period of time during the taxable year, such household 
furnishing shall be taxable for the entire taxable year.  For purposes of this 
subsection (1), for property tax purposes only, security devices and systems 
shall include, but shall not be limited to, security doors, security bars, and 
alarm systems. 
 

§ 39-3-102, C.R.S. 
 
HORTICULTURAL IMPROVEMENTS 
Any increase in value of private lands arising from the planting of trees shall not be taken 
into account in determining the actual value of such lands for a period of thirty years from 
the date of planting the trees, and such condition shall apply to all lands so planted; but in the 
vent that, prior to the expiration of thirty years, any such trees become sufficiently mature as 

to be of economic use and value, then any such increase in use and value shall be thereafter 
taken into account in determining the actual value of such lands, § 39-3-126, C.R.S. 
 

e
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PERTY 

 

IMPROVEMENTS ON OTHERWISE EXEMPT PRO
Some improvements located on exempt land, such as forest service land or public airport 
authority land, are privately owned and may be taxable.  The land is leased from the exempt 
entity with permission from the lessor to build an improvement.  Assessors should maintain 
current copies of all leases in order to determine the taxable or exempt status of the 
improvement.  The leases may also create taxable possessory interests in the land.  

lease refer to P ARL Volume 3, LAND VALUATION MANUAL, Chapter 7, Special 
 on determining taxable possessory interests. 

ersonal property is exempt from general taxation, §§ 39-3-118 and 39-22-611, 

MATERIALS, AND SUPPLIES 
 supplies which are held for consumption by a 

are:  rented for 30 
ed at the option of the person renting the property, in a 

r use tax is collected on rental payments before the item is 
roperty is subject to depreciation.  

al reconditioning, renovating, or remanufacturing.  Please refer to ARL 

Issues in Land Valuation, for information
 
INTANGIBLE PERSONAL PROPERTY 
ntangible pI

C.R.S.  Intangible personal property includes, but is not limited to, computer software,  
§ 39-3-118, C.R.S.  Section 39-22-611, C.R.S., excepts the use or inclusion of tangible 
personal property in the valuation of public utilities.   
 
NVENTORIES OF MERCHANDISE, I

Inventories of merchandise and materials and
business or are held primarily for sale are exempt from property taxation, § 3(1)(c), art. X, 
COLO. CONST. and § 39-3-119, C.R.S. 
 

he term is defined in § 39-1-102(7.2), C.R.S.  It includes items which T
days or less; which can be return
transaction on which the sales o
finally sold, whether or not such personal p
 
It does not include inventory in the possession of the manufacturer which has previously 
been leased to a customer unless such inventory has been designated by the manufacturer for 
scrapping, substanti
Volume 5, PERSONAL PROPERTY VALUATION MANUAL for a more detailed 
discussion on inventories.   
 
IRRIGATION IMPROVEMENTS 
Ditches, canals and flumes owned and used by any person for irrigating land owned by such 

wned and used exclusively for 

 irrigation system, including dams 
nd reservoirs.  This exemption does not extend to machinery and equipment used for 

ated in Logan Irrigation District v. Holt

person are exempt from separate taxation so long as they are o
such purpose, § 3(1)(d), art. X, COLO. CONST. and § 39-3-104, C.R.S.   
 
The courts have held that this statute applies to the entire
a
maintenance, as st , 110 Colo. 253, 133 P2d 530 

also does not apply to domestic water companies, which are 
3-108, C.R.S., and are the responsibility of the Division.   

property taxation, § 3(1)(c), art. X, COLO. CONST.  and  
-3-120, C.R.S. 

 

(1943).  This exemption 
exempted pursuant to § 39-
 
LIVESTOCK 

ivestock is exempt from L
§ 39
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 AIRCRAFT 

n the aircraft, except as 
therwise provided in article 4 of title 39, C.R.S., and §§ 43-10-111 and  

CONST. and § 39-3-103, C.R.S. 

L RELIEF ACT 

el, and which are not permanently affixed to the realty on which they are located,  
0 U.S.C.A. §574.  

literary materials, and artifacts loaned to, 
nd in the custody and control of the state, a political subdivision thereof, a library or any art 

operated by a charitable organization, as defined in  
pt.  Such charitable organization's property must be 

revocab and the assets of such organization shall not 
inure t onment 
by the mption 
shall ap
 
The as e their 
value i layed.  
A copy
 
Works or the 
produc t any time.  They do not lose their exempt status if they are stored or 
display  for a time on premises othe
 

MOTOR VEHICLES AND
Motor vehicles are required to pay a graduated annual specific ownership tax which shall be 
in lieu of all ad valorem taxes, § 6, art. X, COLO. CONST. and § 42-3-101(1), C.R.S. 
 
A special state excise tax is imposed on all aviation fuel used in non-commercial aircraft.  
The gasoline tax is imposed in lieu of personal property tax o
o
39-27-102(1)(a)(IV)(A), C.R.S. 
 
PERSONAL EFFECTS 
Personal effects are exempt from taxation so long as they are not used for the production of 
income at any time, § 3 (1)(c), art. X, COLO. 
 
SOLDIERS AND SAILORS CIVI
This federal act prohibits the taxation of personal property, except that used in a trade or 
business, owned by United States military personnel who are stationed in the state in 
compliance with military orders.   
 
This exemption is applicable to manufactured homes which are owned by such military 
personn
5
 
WORKS OF ART 
Works of art, as defined in § 39-1-102(18), C.R.S., 
a
gallery or museum which is owned or 
§ 39-26-102(2.5), C.R.S., shall be exem
ir ly dedicated to charitable purposes 

o the benefit of any private person upon the liquidation, dissolution, or aband
owner, and the works of art must be used for charitable purposes.  This exe
ply only for the period during which such property is on loan, § 39-3-123, C.R.S. 

sessor of each county in which these works of art are displayed shall determin
n proportion to the periods of time during which such works of art may be disp
 of this valuation shall be furnished to the owner, § 39-5-113.5, C.R.S. 

 of art, which are household furnishings, are exempt if they are not used f
tion of income a
ed r than a residence.   

Household furnishings - exemption. 
(2) . . . no work of art, as defined in 39-1-102(18), which is not subject to 
annual depreciation and which would otherwise be exempt under this section 
shall cease to be exempt because it is stored or displayed on premises other 
than a residence. 
 

§ 39-3-102, C.R.S. 
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PRIVATE PROPERTY LEASED TO PUBLIC ENTITIES 

on.   

etary functions of municipalities; and  

ssage 

STATE OR POLITICAL SUBDIVISION OF THE STATE 
Real and personal property acquired through an installment sales agreement or lease-
purchase agreement or any other agreement is exempt if the property is used by the state or a 
political subdivision of the state, and the entity acquires title at the end of the agreement for 
no cost or nominal consideration, § 39-3-124, C.R.S. 
 

lso see individual statutes for Municipality, County, and School District under this sectiA
 
MUNICIPALITY 
Property, real and personal, that is leased to a municipality on a long-term basis pursuant to 
§§ 31-15-801 and 802, C.R.S., is exempt from taxation so long as:   
 

1. It is used for authorized governmental or propri
 

2. The lease was concluded by ordinance with an effective date thirty days after pa
and publication.   

 
The term "municipality" limits the exemption to a statutory city or town or to a home rule 
ity or town, § 31-1-101 (6), C.R.S. c

 
COUNTY 
 

Lease purchase agreements. 
(1) In order to provide for financing of a public park, a public trail, a public 
golf course, or public open space, or a courthouse, jail, or other county 
building or equipment used, or to be used, for governmental purposes, any 
county is authorized to enter into lease purchase agreements. 
 
(2)  Such agreements may include an option to purchase, transfer, and acquire 
title to such property and the improvements thereon, if any, within a period 
not exceeding the useful life of such property and any improvements, but in 
no case exceeding thirty years. 
 

§ 30-11-104.1, C.R.S. 
   

Tax exemption. 
(1) Property financed pursuant to the provisions of section 30-11-104.1 shall 
be exempt from taxation so long as it is used for governmental purposes.  
 

§ 30-11-104.2, C.R.S. 
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 at the 
me of execution of the agreement for purposes of determining liability for or exemption 

ections 22-32-127 and 22-45-103(1), C.R.S., also apply to any installment purchase 
tal agreement entered into by a board of cooperative services or 

 leased to the Division of Employment by the corporation 

RADO DEPARTMENT OF TRANSPORTATION 

SCHOOL DISTRICT 
Title to real or personal property leased or rented to a school district and used by that district 
for school district purposes shall be considered to have passed to the school district
ti
from property taxation, § 22-32-127(1)(b), C.R.S.  Consequently, such property is exempt 
under § 4, article X, COLO. CONST. and § 39-3-105, C.R.S.  This would also apply to 
properties leased to charter schools, as described in article 30.5 of title 22, C.R.S.   
 
S
agreement or any lease or ren
by the boards of education of the school districts participating in a cooperative service 
agreement, § 22-5-111(2), C.R.S. 
 
STATE OF COLORADO DIVISION OF EMPLOYMENT 
The Division of Employment has the authority to create a nonprofit corporation or authority, 
and in the name of this corporation or authority, purchase land and cause to be erected 
thereon a building or buildings suitable for offices, or for housing equipment, or for both 
such purposes.  Such real property
or authority is exempt from general taxation, so long as the property is used for the purposes 
of the Division or other public purposes, §§ 8-82-101 through 104, C.R.S. 
 

TATE OF COLOS
 

Department to acquire land - buildings. 
For the purpose of constructing, maintaining, and supervising the public 
highways of this state, the department of transportation is authorized to 
purchase land and cause to be erected thereon by a nonprofit corporation or 
authority buildings suitable for offices or for housing machines, tools, and 
equipment, or for both of such purposes. 
 

§ 43-1-211, C.R.S. 
 

Department rental agreements. 
The department of transportation is authorized to enter into rental or leasehold 
agreements under which the department shall acquire title to such buildings 
within a period not exceeding thirty years upon payment of the stipulated 
aggregate annual rentals . . . 
 

§ 43-1-212, C.R.S. 
 

Property exempt from taxation. 
Property acquired or occupied pursuant to this part 2 shall be exempt from 
taxation so long as it is used for state highway or other public purposes. 
 

§ 43-1-214, C.R.S. 
 

USING AUTHORITIES 
lease refer to Public Property, Exemptions Determined by County Assessor, for detail on 

Housing Authorities - City, County, and Multi-Jurisdictional.   

HO
P
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MISCELLANEOUS 
LIST AND VALUE 
The assessor lists and values real property exempted from the levy and collection of property 
tax pursuant to § 39-3-128, C.R.S.  This includes religious, private schools, and charitable 
real property.  Although not required by statute, the assessor should value and list the other 
categories of exempt property in the county.   
 
The total assessed value of each subclass of exempt property is reported on the Abstract of 
Assessment.  Chapter 6, Property Classification Guidelines and Assessment 

anual provides a detailed classification for exempt property, usage of 

el of value, considers all 

ly taxable real property becomes legally exempt, the person 
onveying such property shall be relieved from all further tax obligations with respect to such 

empt real property becomes taxable, the person 
cquiring title thereto shall become subject to subsequent tax obligations on the date title is 

9-3-130(1), C.R.S. 

henever any previously taxable personal property becomes legally exempt, the exempt 
status b ent date following the change in status.  If the change 
in statu ng the 
propert for 
the tax 
 
Likewi , whenever any previously exempt personal property becomes taxable, the taxable 
status b hange 
in taxa uiring 
title is operty 
tax yea red, § 39-3-130, C.R.S. 
 
The assessor must send a Special  notify the taxpayer of any value 

ded to the tax roll due to real property changing tax status and also of the taxpayer's right 
to prot   See Chapter 3, Specific Assessment Procedures, of this 
manual
 

Percentages, of this m
which will facilitate the abstracting process.   
 
When valuing exempt property, the assessor utilizes the correct lev
limitations applicable, and values the property the same as if the property were taxable.   
 
PROPERTY CHANGING TAX STATUS 
Whenever any previous
c
property on the date the title is conveyed by agreement or pursuant to a court order.  
Likewise, whenever any previously ex
a
acquired, § 3
 
W

ecomes effective on the assessm
s occurred due to the conveyance of the personal property, the person conveyi
y shall not be relieved of any tax obligation with respect to that personal property 
year in which the conveyance occurred. 

se
ecomes effective on the assessment date following the change in status.  If the c
ble status occurred due to conveyance of the personal property, the person acq
not liable for any tax obligation with respect to that personal property for the pr
r in which the conveyance occur

Notice of Valuation to
ad

est the new valuation.
 for circumstances warranting a special notice of valuation.   
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ax Status - Public Roads and HighwaysProperty Changing T  

ically, 

 taxable even before a 

When taxable real property is acquired by condemnation and used for public highways, the 
date of the possession and use agreement is the date the property becomes exempt.   
This document, because it does not convey real property, typically, is not seen by the 
assessor.  The Colorado Department of Transportation notifies county treasurers or assessors 
by letter, giving notice of property that will become exempt as of the date of possession.   
If the property is acquired through a court order, the Colorado Attorney General will send 

otification to the county.  Proceedings through cities and towns may vary. Typn
municipalities have possession and use agreements or file a court order for possession.   
The language in the possession and use agreements may contain provisions requiring the 
current owner to notify the assessor of possession by the municipality.  The statutes 
governing cities and towns are found in articles 6 and 7 of title 38, C.R.S.   
 
The current owner may still be using the property, but it is no longer
deed of conveyance is recorded. 
 

Property exempt from taxation.   
Property acquired or occupied pursuant to this part 2 shall be exempt from 
taxation so long as it is used for state highway or other public purposes. 
 

§ 43-1-214, C.R.S. 
 

Condemnation by tax exempt agency - duties of treasurer.   
In all cases where an entire property, or a portion of any parcel, tract, or lot of 
real property, is likely to become exempt from the levy and collection of 
property tax through exercise of the power of eminent domain, the treasurer 
shall be joined as a party respondent in any such eminent domain action. . . . 
 

§ 39-3-134, C.R.S. 
 

Tax exemption. 
The accomplishment by the portation of the authorized  department of trans
purposes stated in this part 2 e people of the state  being for the benefit of th
and for the improvement of their commerce and prosperity in which 
accomplishment the department of transportation will be performing essential 
governmental functions, the department of transportation shall not be required 
to pay any taxes or assessments on any property acquired or used by it for the 
purposes provided in this part 2. 
 

§ 43-3-209, C.R.S. 
 
TREA
Consul nding 
state or rom taxation.  
These exemptions are dependent upon specific agreements between the United States 
Government and the foreign country

ly, under no circumstances does the property qualify for 

TIES 
ar and embassy premises and the residence of its career head, of which the se
 any person acting on its behalf is the owner or lessee, may be exempt f

.   
 
If the property is owned individual
exemption based on the Vienna Convention on Consular Relations Treaty.  Additionally, no 
treaty exists with the Mexican Government which provides exemption from property taxation 
of individually owned residences.   
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 of the Division of Property Taxation maintains a listing of treaties, 
 
The Exemptions Section
and upon request, will assist counties in determining the exempt status of these properties.   
 

EXEMPTIONS DETERMINED BY THE ADMINISTRATOR 

All applications for exemption of privately owned property that is owned and used solely and 
exclusively for religious purposes, for private schools, or for strictly charitable purposes are 
submitted to the Property Tax Administrator.  The Administrator reviews each application to 
determine whether the exemption is justified and in accordance with the intent of the law. 
 
Statute restricts property tax collection efforts while an application is pending.  
Section 39-2-117(1)(a), C.R.S. says, in part: 

 

 
Applications for exemption – review –annual reports -procedures. 
(1)(a) …On all properties for which an application is pending in the office of 
the administrator, taxes shall not be due and payable until such determination 
has been made.  Such property shall not be listed for the tax sale, and no 
delinquent interest will be charged on any portion of the exemption which is 
denied. . . . 

§ 39-2-117, C.R.S. 
 
Listed below are the pertinent statutes relating to the exemptions determined by the Property 
Tax Administrator. 
 

RELIGIOUS PURPOSES 
roperty, real and personal, which is owned and usP ed solely and exclusively for religious 

izations; that such religious 

S., is used for non-
xempt purposes, the property remains completely exempt as long as the non-exempt uses 

are less than 208 hours per year; or income from those uses is less than $10,000 in gross 
rental income and less than $10,000 in unrelated trade or business income, during the 
calendar year, § 39-3-106.5 (1.5), C.R.S. 
 

purposes and not for private gain or corporate profit, is exempt.  The legislature has declared 
that religious worship has different meanings to different religious organizations; that the 
constitutional guarantees regarding establishment of religion and the free exercise of religion 
prevent public officials from inquiring as to whether particular activities of religious 
organizations constitute religious worship; that many activities of religious organizations are 
n the furtherance of the religious purposes of such organi

activities are an integral part of the religious worship of religious organizations; and that 
activities of religious organizations which are in furtherance of their religious purposes 
constitute religious worship for purposes of § 5, art. X, COLO. CONST., § 39-3-106, C.R.S. 
 

hen property, which is otherwise exempt pursuant to § 39-3-106, C.R.W
e
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PRIVATE SCHOOLS 
Property, real and personal, which is owned and used solely and exclusively for schools 
which are not held or conducted for private or corporate profit is exempt.  School is defined 
in § 39-1-102(15.5)(a), C.R.S. as: 
 

Definitions. 
(15.5)(a) “School” means: 
(I) An educational institution having a curriculum comparable to that of a 
publicly supported elementary or secondary school or college, or any 
combination thereof, and requiring daily attendance; or 
 
(II) An institution that is licensed as a child care center pursuant to article 6 of 
title 26, C.R.S., that is: 
 
(A) Operated by and as an integral part of a not-for-profit educational 
institution that meets the requirements of subparagraph (I) of this paragraph 
(a); or 
 
(B) A not-for-profit institution that offers an educational program for not 
more than six hours per day ucators trained in preschool and that employs ed
through eighth grade edu and is licensed by the cational instruction 
appropriate state agency and that is not otherwise qualified as a school under 
this paragraph (a) or as a religious institution.   
 
(b) “School” includes any educational institution that meets the requirements 
set forth in subparagraph (I) or (II) of paragraph (a) of this subsection (15.5), 
even if such educational institution maintains hours of operation in excess of 
the minimum hour requireme 109(1)(n)(I), C.R.S. nts of section 22-32-
 

§ 39-1-102, C.R.S. 
 
When r non-
exemp t uses 
are occ 5,000 
in gros
 

STRI OSES

property, which is otherwise exempt pursuant to § 39-3-107, C.R.S., is used fo
t purposes, the property remains completely exempt as long as the non-exemp
asional and non-continuous, and are less than 208 hours or result in less than $2
s rental income during the calendar year, § 39-3-106.5(2), C.R.S. 

CTLY CHARITABLE PURP  
Proper , real and personal, that i solely and exclusively for strictly 
haritable purposes and not for priva ofit is exempt, contingent upon its 
ualifying under one of the statutes below. 

ty s owned and used 
te gain or corporate prc

q
 
When property, which is otherwise exempt pursuant to §§ 39-3-108 through 113 and 116, 
except for § 39-3-108(1)(b), is used for non-exempt purposes, the property remains 
completely exempt as long as the non-exempt uses are occasional and non-continuous, and 
are less than 208 hours or result in less than $25,000 in gross rental income during the 
alendar year, § 39-3-106.5(2), C.R.S. c
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roperty may be exempted as owned and used for strictly charitable purposes if: P
 
Such property is nonresidential.  This exemption statute is used whenever an entity and its 

peration do not specifically fit within any of the other ‘charity’ statutes, but its operations 
are charitable § 39-3-108(1)(a), C.R.S.  The Colorado courts have adopted this definition of 

ed 

o

charity: 
 

1. A gift to be applied consistently with existing laws, for the benefit of an indefinite 
number of persons, either by bringing their minds or hearts under the influence of 
education or religion, by relieving their bodies from disease, suffering or constraint, 
by assisting them to establish themselves in life, or by erecting or maintaining public 
buildings or works, or otherwise lessening the burdens of government.  See Unit
Presbyterian Association v. Board of County Commissioners, 
167 Colo. 485, 448 P. 2d 967 (1968). 

  
2.  facilitySuch property is licensed by the state of Colorado as a health care .   

to this 
mains 
ade or 
enues 

S. and 
ty Board of Coun Tax Administrator

When property, or any portion thereof which is otherwise exempt pursuant 
statute is used for non-exempt purposes, the property, or any portion thereof, re
completely exempt as long as the gross income derived from any unrelated tr
business to the owner does not exceed fifteen percent of the total gross rev
derived from the operation of the property, §§ 39-3-108(1)(b) and (3)(a), C.R.
Jefferson Coun ty Commissioners v. Property , 
167 Colo. App., 989 P.2d 227 (Colo. 1999).   

 
3. Such property is used as an integral part of a nonprofit domestic water company,  

§ 39-3-108(1)(c), C.R.S.  A nonprofit domestic water company is defined for this 
purpose as “any company which has as a major function the providing of water for 

the State of Colorado.  This does not include irrigation human consumption within 
companies.” 

 
4. Such property is nonresidential and is owned and used exclusively by a qualified 

amateur sports organization.  "Qualified amateur sports organization" means any 
organization organized and operated exclusively to foster local, statewide, national, or 
international amateur sports competition if such organization is also organized and 
operated primarily to support and develop amateur athletes for national or 
international competition in sports; except that no part of the net earnings of such 
organization inure to the benefit of any private shareholder or individual,  
§ 39-3-108(1.3), C.R.S.  

 
5. Such property is residential and is used as an integral part of a church, an 

, or institution for physical or mental disabilities 
and who, in order to receive such care or treatment, are required to be 
domiciled within such hospital, licensed health care facility, or institution, or 
within affiliated residential units, § 39-3-109, C.R.S.  

 
6. Such property is used as an integral part of a child care center

eleemosynary hospital, an eleemosynary licensed health care facility, a school, or an 
institution whose property is otherwise exempt from taxation, and the property is not 
leased or rented at any time to persons other than:  

a. Persons who are attending such school as students, or 
b. Persons who are actually receiving care or treatment from such hospital, 

licensed health care facility

, which, pursuant to  
§ 39-3-110, C.R.S.:  

a. Is licensed pursuant to article 6 of title 26, C.R.S.;  
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for the whole or part of a day for the care of five or more 
the age of sixteen years;  

blic institution;  
s its services to an indefinite number of persons free of charge or at 

five percent of the gross revenues of such child care 
 child 
y;  
y, the 

le compensation for services 

t 
onably necessary for the accomplishment of the exempt 

 
NOTE:  The provisions of this statute do not apply to any child care center 

e 
which 

 
7. al or veterans' organization

b. Is maintained 
children under 

c. Is not owned or operated for private gain or corporate profit;  
d. The costs of operation of which, including salaries, are reasonable based upon 

the services and facilities provided and as compared with the cost of operation 
in any comparable pu

e. Provide
reduced rates equal to 
center or equal to ten percent of the amount of tuition charged by such
care center to the financially needy or charges on the basis of ability to pa

f. The operation of which does not materially enhance, directly or indirectl
private gain of any individual except as reasonab
rendered or goods furnished;  

g. The property of which is claimed for exemption does not exceed the amoun
of property reas
purpose; and  

h. The property of which is irrevocably dedicated to a charitable purpose.  

which is operated for religious purposes and which is exempt pursuant to th
provisions of §§ 39-3-106 or 106.5, C.R.S., or to any child care center 
qualifies for exemption as a school pursuant to §§ 39-1-102(15.5) and  
39-3-107, C.R.S. 

uch property is owned and used by a S fratern  if the 

xcept 

ted to 
 operating and 

maintaining such orga

organization meets the following criteria, § 39-3-111, C.R.S.  
a. The organization fits the description in §§ 12-9-102(6) or (21), C.R.S., e

for the organization being in existence for five years.  
b. The net income from the use of such property is irrevocably dedica

religious, school, or charitable purposes, and to the purpose of
nization. 

 
8. Such property is owned by a non-profit corporation, and is used by one or more 

physicians or dentists, or both, licensed to practice medicine or dentistry under the 
laws of the State of Colorado.  Health care services must be provided to patients who 
request such services, and the financially needy must be charged based upon their 
ability to pay.  In addition, the Board of County Commissioners must certify that a 
need exists for the provision of such health care services, § 39-3-111.5, C.R.S.  

 
9. Such property is residential, and is:  

a. occupied as an orphanage, or 
b. occupied by single individuals sixty-two years of age or over, or disabled as 

described in § 39-3-112 (1)(a.3), or by a family, the head of which is sixty-

 39-3-112(1)(b), C.R.S., whose incomes are within 
one-hundred-fifty percent of the limits prescribed for similar individuals or 
families who occupy low rent public housing operated by a city or county 
housing authority which is nearest to the subject property, and such family 
service facility is owned by an organization exempted from federal income tax 
pursuant to section 501(c)(3) of the Internal Revenue Code, or 

two years of age or over or disabled, whose incomes are within one-hundred-
fifty percent of the limits prescribed for similar individuals or families who 
occupy low rent public housing operated by a city or county housing authority 
which is nearest to the subject property, or 

c. occupied exclusively by single-parent families residing in a family service 
facility, as defined in §
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sed or who 
have resided in a shelter for the homeless during the past six months 

housing operated by a city or county housing authority which is nearest to the 
subject property, and such transitional housing facility is owned by an 

olorado.  
income housing is exempt if the property is 

i. operated as a residential facility for low-income households;  

In a departure from all other exemptions administered by the Division, 

rties used in the manner described in subsection (e) or (f) 
above may be owned by a limited partnership where each of the general 

 

sought. 

d. occupied by individuals or families who are homeless or abu

residing in a transitional housing facility, as defined in § 39-3-112(1)(c), 
C.R.S., whose incomes are within one-hundred-fifty percent of the limits 
prescribed for similar individuals or families who occupy low rent public 

organization exempted from federal income tax pursuant to section 501(c)(3) 
of the Internal Revenue Code, or 

e. operated as an "elderly or disabled low-income residential facility," with a 
portion being occupied exclusively by elderly or disabled persons who meet 
the requirements of subsection (b) above, and the remainder being operated as 
a health care facility which is licensed by the State of C

f. Beginning January 1, 2003, low-

ii. for which the published rent schedule includes rents that a low-income 
household can afford by expending no more than thirty percent (30%) 
of the low-income household’s total income for rent and utilities, and;  

iii. for which the owner of the facility has shown that the rent for the 
facility for which the exemption authorized applies is lower than the 
rent for a comparable facility for which said exemption does not apply 
by an amount equal to at least the value of said exemption,  
§ 39-3-112(1)(b.5), C.R.S.   

 
Low-income household means an individual or family whose total income is 
no greater than thirty percent (30%) of the area median income as published 
annually by the United States Department of Housing and Urban 
Development, §§ 39-3-112(1)(a) and (b.3), C.R.S.   

 

properties used in the manner described in subsections (b), (d), and (f) above 
may be exempted even though they are not owned by a nonprofit 
organization.  These properties may also be owned by a limited partnership of 
which a nonprofit corporation is the general partner, or by a limited 
partnership of which all of the general and limited partners are nonprofit 
corporations.   

 
In addition, prope

partners is a for-profit corporation, seventy-five percent or more of the 
outstanding stock of which is owned by, and seventy-five percent or more of 
the members of the board of directors of which is elected by, one or more 
nonprofit corporations. 

Except in cases where all general and limited partners are nonprofit 
corporations, the limited partnership must have been formed for the purpose 
of obtaining low-income housing tax credits pursuant to section 42 of the 
Internal Revenue Code of 1986, and an allocation of those credits must have 
been made to the structure for which the exemption is 

 
10. Such property is owned by the United States, and is leased by the U.S. to any 

nonprofit organization for the purpose of housing individuals or families who are 
homeless, § 39-3-112.5, C.R.S. 
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11. Such property is owned and used by a nonprofit community corrections agency for a 
community correctional facility or program, and the agency is exempt from federal 

S.  
 

INI

income tax pursuant to the Internal Revenue Code, § 39-3-108.5, C.R.

TIAL DETERMINATION OF EXEMPTION 
Proper
scho
C.R.
a
Proper
review
int
a
prior to th
§ 39

he property o
of the county 
office are date
description of
check, to the A

ty which is owned and used solely and exclusively for religious purposes, for private 
ols, or for strictly charitable purposes is exempt, §§ 39-3-106 through 113 and 116, 
S.  These exemptions are conditioned upon the nature of the owner, user, if applicable, 

ific use of the property.  All such exemptions must be determined by thnd the spec e 
ty Tax Administrator upon the written application of the owner.  Each application is 
ed, and if it is determined that the exemption is justified and in accordance with the 

aw, the exemption is granted.  Tent of the l he exemption is to be effective upon such date 
s the Administrator shall determine, but in no event shall such exemption apply to any year 

e year preceding the year in which application is made, as specified in  
a), C.R.S.   -2-117(1)(

 
T wner is required to send the application for exemption to the county assessor 

in which the property is located.  All applications received by the assessor's 
-stamped and logged.  In addition, the assessor verifies the ownership and legal 
 the property and promptly forwards the application, and the accompanying 
dministrator for processing.  

 
Applications for exemption – review –annual reports -procedures. 
(2) No assessor shall classify any real or personal property as being exempt 
from taxation pursuant to the provisions of sections 39-3-106 to 39-3-113 or 
39-3-116 in any year unless the application for exemption for the current year 
has been reviewed and has been granted as provided by law, nor shall any 
assessor classify any real or personal property as being taxable after having 
been notified in writing that such property has been determined to be exempt 
from taxation by the property tax administrator. 
 

§ 39-2-117, C.R.S. 
 
Forms for claiming exemption are furnished by the Division of Property Taxation without 
charge.  There are two separate application forms, one for property being applied for under 
the religious purposes statute, and a second for property being applied for under the private 
chool or charitable purposes statutes.  The initial application for exemption mus

a
st be 

 ($150), § 39-2-117(1)(a), C.R.S. 

Prior to 
oppo
C.R.
or he
to comply
 

ccompanied by a one hundred fifty dollar fee
 

a denial of an exemption, the Property Tax Administrator is required to provide an 
rtunity for the owner (and qualified users pursuant to §§ 39-3-101, 106 to 113, and 116, 
S.) of the property to be heard at a public hearing before the Property Tax Administrator 
r designee.  If the finding is against the owner, the owner and users will have sixty days 

 in order to qualify for the exemption, § 39-2-117(5)(a), C.R.S. 
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ANNUAL EXEMPT PROPERTY REPORTS 
ners of all properties, which have been granted exemption pursuant to  

9-3-106 to 113, or 116, C.R.S. must annually file a report with the Property Tax 
inistrator on or before April 15 together with a fifty three dollar fee ($53).  For property 
pted under the school or charitable statutes, if the annual exempt property report is filed 
than April 15, but before July 1, the late filing fee is one hundred fifty dollars ($150),  

-2-117(3)(a)(I), C.R.S.  

The ow
§§ 3
Adm
exem
later 
§ 39
 
F
filed 
hund
 
Th   
§ 39-3-1
 

1. The 
d

 
2. The us

rental in
 

e owners o 9-3-111, C.R.S., are still required to file a 
eclaration of th

Report form, §
 
Exempt Prope

March to al ranted or continued by the 
dministrator.   

 
A copy of the
county assesso
or continued, 
exempt under 
of such exemp

he assessor shou
approved unle
revoked by the
 

FORFEITU

or property exempted under the religious statute, if the annual exempt property report is 
later than April 15, but before July 1 of the following year, the late filing fee is one 
red fifty dollars ($150), § 39-2-117(3)(a)(III), C.R.S. 

e owners of all properties which have been granted exemption pursuant to
11, C.R.S. are not required to file the annual exempt property report if: 

property has been used for non-qualifying purposes for less than 208 hours 
ndar year, or uring the cale

e of the property for those non-qualifying purposes results in annual gross 
come to the owner of less than $10,000.  

f properties exempted pursuant to § 3Th
d e above facts.  The declaration is found on the annual Exempt Property 

 39-2-117(3)(a)(I), C.R.S. 

rty Report forms are provided by the Division and are mailed around the first 
l owners of property for which exemption has been gof 

A

 exempt property master record, for each county, is furnished annually to the 
r.  This master record lists all property for which exemption has been granted, 
by the Administrator and no additional property may be classified as being 
these provisions except upon notification by the Administrator of the granting 
tion.  

 
T ld consider that the continued exemption of the listed property has been 

ss notified that such exemption has been declared forfeited, or has been 
 Administrator.   

RES 
forfeited if the exempt pE

e
xemption is roperty owner fails to file an annual report by July 1, 
ither of the c

July 1 of the 
§§ 39-2-117(3
file a new ap
forfeited time 

aiver of the f y allow a post-

urrent year, if the exemption is pursuant to the school or charitable statutes, or 
following year, if the exemption is pursuant to the religious purposes statute,   
)(a)(II) and (III), C.R.S.  However, the owner may, following that forfeiture, 
plication for that forfeited property, and exemption may be granted for the 
period.  The owner may also petition the State Board of Equalization for a 
iling deadline.  Under § 39-9-109(5), C.R.S., the state board maw

deadline filing when the “interests of justice and equity would be served thereby.”  This too, 
would result in exemption for the forfeited time period. 
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st the value.  
his is accomplished by mailing a Special Notice of Valuation to the owner.  The Division 

cedures for issuing a Special 
ent Procedures.   

In the case of a forfeiture, the Administrator notifies the owner and the assessor of the loss of 
exemption due to failure to file an annual report.  The assessor notifies the owner that the 
property has become taxable and allows a period of time for the owner to prote
T
recommends the owner be provided a 30-day protest period.  Pro
Notice of Valuation can be found in Chapter 3, Specific Assessm
 

REVOCATIONS 
Exemptions may be revoked for the following reasons: 
 

1. Inclusion of false or misleading information in the initial application or the annual 
report, or any false information provided by owners or users, § 39-2-117(4), C.R.S.  

 
2. Termination of qualified use through:  

a. Vacation of the property by the existing exempt owner and/or qualifying user.  
b. Change in usage of the property by the exempt owner.   

rior t is required to 
provide earing 
before ing is 
against r 
regain 
 
In the e loss 
of exem  allow 
a perio Division recommends that the owner 
be provided a 30- day protest period.

c. Use by another organization which does not qualify under §§ 39-3-106 
through 113 and 116, C.R.S.   

 
3. Change in the organization so as to no longer qualify as a religious or charitable 

organization or as a school, §§ 39-3-106 through 113 and 116, C.R.S.  
 
P o the revocation of an exemption, the Property Tax Administrator 

 an opportunity for the owner and users of the property to be heard at a public h
the Property Tax Administrator or her designee, § 39-3-116, C.R.S.  If the find
 the owner, the owner and users will have sixty days to comply in order to retain o
the exemption, § 39-2-117(5), C.R.S. 

case of a revocation, the Administrator notifies the owner and the assessor of th
ption.  The assessor must mail a Special Notice of Valuation to the owner and
 of time for the owner to protest the value.  The d

   
 
Procedures for issuing a Special Notice of Valuation can be found in Chapter 3, Specific 
Assessment Procedures.   
 
Prorations are calculated based on the date specified on the notice issued by the 
Administrator.  Proration procedures can be found in Chapter 4, Assessment Math.  
 

TRANSFER OF TITLE OF AN EXEMPT PROPERTY 
Whenever assessor’s personnel process a transfer on a property that has been granted an 
exemption by the Division a copy of the deed should be forwarded to the Division as owners 
rarely remember to notify the Division when property is sold.  Such a property should be 
ppraised and assessed and the new owner notified by Special Notice of Va

o
aluation.  See Loss 

f Exempt Status Because of Transfer of Property in Chapter 3, Specific Assessment 
Procedures. 
 
If it appears that the new owner might also qualify for exemption, the owner should be 
contacted by the assessor’s office with instructions to either contact the Exemptions Section 
at the Division or to visit the Division’s website to get an application form. 
(http://www.dola.state.co.us/PropertyTax/Exemption.htm.)  Exemptions do not run with the 
land, and each new owner must be granted its own exemption.  A good example of this is 
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 churches appear to be affiliated.  
mportant to notify the new owner 

exempt status, the property is not taxable until the following 

when one church sells its property to another, even if the
The new church must apply for its own exemption.  It is i
promptly that an application must be filed.  The Administrator may not grant an exemption 
for tax years earlier than the year prior to the year in which the application was filed.  Delay 
in notifying the owner could result in the denial of the opportunity to apply for exemption for 
years in which it could be granted.  There are no remedies such as abatements available to 
those who fall outside the noted time frame. 
 

 personal property loses If
January 1. 
 

ULESR  
The Division has extensive rules and regulations governing both property tax exemptions and 
the procedures used to determine those exemptions.  Copies of the rules and regulations are 
vailable from the Exemptions Section at the Division of Property Taxation or on the Internet a

at www.dola.state.co.us/PropertyTax/Exemption.htm.   
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ADDENDUM 10-A, STATUTORY EXEMPTIONS  

Statutory Exemptions by Category of Property 
 

he following is a reference list of categories of exempt property and the corresT
statu

ponding 
tory citations. 

 
Category       Citation 

 § 39-3-121, C.R.S. 

  § 39-3-108, C.R.S. 

  
  
  

 § 39-3-112, C.R.S. 

 C.R.S. 
        § 39-3-116, C.R.S. 

County fair property      § 39-3-127, C.R.S. 

County owned property     § 39-3-105, C.R.S. 

al property    § 11-30-123, C.R.S. 

Indian property (on reservation)    By Treaty 
61-101 C.R.S. 
61-102 C.R.S. 

Agricultural and livestock products   
 

Agricultural equipment (farm and ranch)   § 39-3-122, C.R.S. 
 

Charitable property*    
         § 39-3-109, C.R.S. 

-3-110, C.R.S.        § 39
       § 39-3-111, C.R.S. 
       § 39-3-111.5, C.R.S. 

        
         § 39-3-112.5, C.R.S. 
         § 39-3-113,
 
 

City or town property      § 39-3-105, C.R.S. 
 

Consumable personal property    § 39-3-119, C.R.S. 
 

 
County lease-purchase property    § 30-11-104.1, C.R.S. 

         § 30-11-104.2, C.R.S. 
 

 
Credit Union person

 
Household furnishings not producing income  § 39-3-102, C.R.S. 

 

        § 24-
        § 24-

 
Intangible personal property     § 39-3-118, C.R.S. 

 
Inventories of merchandise and materials   § 39-3-119, C.R.S. 
and supplies held for sale or consumption  
by a business 

 
Livestock       § 39-3-120, C.R.S. 

 
Municipality leasing property     § 31-15-802, C.R.S. 

 
Non-producing unpatented mining claims   § 39-6-116, C.R.S. 
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Religious worship property *     § 39-3-106, C.R.S. 

ol district lease-purchase property   § 22-32-127(1)(b), C.R.S. 

ool district leased or rented property   § 22-32-127(1)(b), C.R.S. 

 § 39-3-105, C.R.S. 

Special district lease-purchase property   § 39-3-124, C.R.S. 

State lease-purchase property     § 39-3-124, C.R.S. 
 

Personal property; $2,500 actual value or less  § 39-3-119.5, C.R.S. 
 

Until personal property is first used by   § 39-3-118.5, C.R.S. 
current owner 

 
U. S. Government property      Article VI, Clause 2,  

          U.S. Constitution 
         McCullough v. Maryland, 

17 US (4 Wheat.) 316 
(1819) 

 
Works of art       § 39-3-102, C.R.S. 

         § 39-3-123, C.R.S. 
 
*Exemption initially must be granted and be reviewed annually by the Property Tax 
Administrator. Questions regarding these exemptions should be directed to the Division of 
Property Taxation, Exemptions Section. 
 
 

 
Personal effects not producing income   § 39-3-103, C.R.S. 
 
Private school property *     § 39-3-107, C.R.S. 

 
Public library property     § 39-3-105, C.R.S. 

 

 
Scho

 
Sch

 
School district owned property    § 39-3-105, C.R.S. 

 
Software       § 39-3-118, C.R.S. 

 
Special district property    
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STATE ASSESSED PROPERTY 
CHAPTER 11  

 

PROPERTY SUBJECT TO STATE ASSESSMENT 

Public lued for property 
tax pur g the 
lassifi t ese co panie re fo e 39, 
olora

utility companies, collectively called state assessed companies, are va
rator (Administr tor).  Tposes by the Property Tax Administ a he statutes governin

cation, valuation, and assessment of h m s a und in article 4 of titlc
C do Revised Statutes.   
 

Definitions. 
(3)(a) "Public utility" means, for property tax years commencing on or after 
January 1, 1987, every sole proprietorship, firm, limited liability company, 
partnership, association, company, or corporation, and trustees or receivers 
thereof, whether elected or appointed, which does business in this state as a 
railroad company, airline company, electric company, rural electric company, 
telephone company, telegraph company, gas company, gas pipeline carrier 
company, domestic water company selling at retail except nonprofit domestic 
water companies, pipeline company, coal slurry pipeline, or private car line 
company. 
 
(b) On and after January 1, 2000, for purposes of this article, “public utility” 
shall not include any affiliate oprietorship, firm, or subsidiary of a sole pr
limited liability company, part p, as ci ny, or corporation nershi so ation, compa
of any type of company described in paragraph (a) of this subsection (3) that 
is not doing business in the state primarily as a railroad company, airline 
company, electric company, ru an lephone company, ral electric comp y, te
telegraph company, gas company, gas pipeline carrier company, domestic 
water company selling at retail except nonprofit domestic water companies, 
pipeline company, coa urry p pe iv ar line company.  l sl i line, or pr ate c
Valuation and taxation o   public utility as f any such affiliate or subsidiary of a
defined in paragraph (a) of this e (3 sessed pursuant to subs ction ), shall be as
article 5 of this title. 
 
(4) "Wind energy facility" means a new facility t pl  in production on  firs aced
or after January 1, 2006, that use ro , rea d nal, includis p perty l an  perso ng one 
or more wind turbines, leaseholds, and easements, to generate and deliver to 
the interconnection meter any source of electrical or mechanical energy by 
harnessing the kinetic energy of the wind. 
 

§ 39-4-101, C.R.S. 
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DUTIES OF THE DIVISION OF PROPERTY TAXATION 

T
th

he follow  
at rel ssed opert s.  Th  first ree ite reater 

etail lat

1. 
 that is dir co
-102, C.R.S. 

2. om any operates
 based on a mbin ion of ngible 
 Colorado, § 39-4-1 6, C.R sment 

3.  Th apportionment of val based 
estm t in th  county, § 39

4. tha are proteste essed 
board of county com issio .S.   

5. , § 39 4-102

6. cedur  for improv  
es.   

7. ers with inquiries an  prob ertaining to ch

assessed properties should be directed to the State Asse
66-2371.   

ing are the duties and functions of the Division of Property Taxation (Division)
ate directly to state asse pr ie e th ms are covered in g

er in this section. d
 

Value the operating property and plant owned, leased or used by state assessed 
companies, within and without the state, ectly nnected with the business 
in which the company is engaged, § 39-4

 
Allocate value to the state.  When a c p  in more than one state, 
allocation of value to the state is co at  its tangible and inta
assets or its intangible assets in 0 .S.  Then, the asses
rate of 29 percent is applied as required by § 39-1-104(1), C.R.S. 

 
Apportion value to the counties. e ue to the counties is 
on the tangible or intangible inv en e -4-106, C.R.S. 

 
Defend the state assessed valuations t d by the state- ass
companies, by assessors, or by s m ners, § 39-4-108, C.R

 
Conduct capitalization and equalization studies - , C.R.S.   

 
Conduct research and develop pro es ing the valuation and
apportionment of state assessed properti

 
Assist counties and taxpay d lems p su  
properties.  

 
The Division has a staff that performs the duties listed above.  All questions relating to state 

ssed Section, telephone  
(303) 8
 

VALUATION 
The following are definitions used when valuing state assessed properties.   
 
OPERATING PROPERTY 
Operating property is defined as all property, both real and personal, tangible and intangible, 

at is used in the operation of the state assessed company, regardless of its contribution to 
earnings.  The definition includes leased property.   
 
NON-OPERATING PROPERTY 
Property that is not directly connected with the day-to-day operation of the company is 
considered non-operating property. 
 
STATE ASSESSED V. LOCALLY ASSESSED 
The Administrator values only the company’s operating property.  However, Federal 
Communications Commission (F.C.C.) spectrum licenses are excluded as provided by  
§ 39-4-102(1)(b), C.R.S.  The assessor values the company’s taxable non-operating property.   

th
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For purposes of valuing ude any affiliate or subsidiary 
that is not doing busin ility, § 39-4-101(3)(b), C.R.S.  
The v  5 of title 39, 

.R.S.

s shall not be taxed, 
services are locally 

assessed.   

1. l 
f the 

 
2. licy to 

s.  In 
 State 

 public utilities, the value cannot incl
ess in the state primarily as a public ut

aluation and taxation of any such affiliate is done pursuant to article
   C

 
Statute states that the direct charges for providing Internet access service
§ 24-79-102(1.5), C.R.S.  Companies that provide only Internet access 

 
STATE ASSESSED COMPANIES - VALUATION  
A state assessed company is valued as a unit, with consideration given to the three unitary 
ppraisal approaches.   a

 
The cost approach utilizes the historical cost less accumulated depreciation of al
property, both tangible and intangible, that comprises the operating property o
company.  The depreciation includes all forms of economic obsolescence. 

The income approach - The company's income is capitalized.  It is Division po
exclude costs associated with issuing stock or debt and to exclude flotation cost
Colorado Interstate Gas Company v. Property Tax Administrator and Colorado
Board of Assessment Appeals, 28 P.3d 958 (Colo. App. 2000), the court held th
Property Tax Administrator is not required to include costs associated with i
stock or de

at the 
ssuing 

bt.   
 

3. ach is 
es the 
eding 

 
The A
Admin r also 
has the s if, in 
the Ad f the 
propert
 
When alue of a renewable energy facility that primarily generates 
electric y, the Administrator determines the additional incremental cost of construction of 
the fac cility.   
The inc nergy 
facility
 
Confid istrator are considered confidential and 
are ava able only to the Administrator, the employees of the Division, and the assessors,  
§ 39-4-103(2), C.R.S. 

ALLOCATION

The market approach - Due to a lack of sales, a variation on the market appro
used.  The variation is called the stock and debt approach.  The approach us
average market value of the company's outstanding securities during the prec
calendar year, if the market value of the securities is determinable.   

dministrator may assign any weight to these valuation factors that will, in the 
istrator's judgment, determine a fair and equitable valuation.  The Administrato
 option of valuing a company on the basis of its Colorado property and earning
ministrator's judgment, the books and records accurately reflect the actual value o
y and plant in Colorado, § 39-4-102, C.R.S.   

determining the actual v
it
ility that is higher than the cost of a comparable nonrenewable energy fa
remental cost difference cannot be included in the valuation of the renewable e
, § 39-4-102(1)(e), C.R.S.   

entiality - All statements filed with the Admin
il

 

 
Unit valuations of state assessed companies include consideration of all property, on a 
system-wide basis within and without the state.  A portion of the system valuation is 
“allocated” to Colorado.   
 
Allocation methods vary by type of company depending on the physical and economic 
factors inherent within each company type.  Except for railroad company allocations that are
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based on statutes, the Administrator may select any method or unit of measure that will 
 unit is 
below, 

total main-line railroad track mileage of the company,  

ed on customers in 

al property 

produce an equitable allocation to Colorado, § 39-4-106, C.R.S.  The most common
the depreciated or net book value of the property.  For the specific industries listed 
state allocation is based on other factors:   
 
Allocation of railroad company valuation is based on the ratio of Colorado main-line railroad 
rack mileage to the t

§ 39-4-106(7)(a)(V), C.R.S. 
 
Allocation of private car line companies valuation is normally based on car miles traveled in 

olorado. C
 
Allocation of fluid pipeline valuation is based on an equal weighting of net book value, barrel 
miles, and inch miles.  
 

llocation of telephone resellers of long distance service valuation is basA
Colorado and gross revenue in Colorado. 
 

fter the allocation procedure is completed, non-taxable items, such as the personA
portion of construction work-in-progress, licensed vehicles, materials and supplies, and 
inventory held for sale are deducted from the value allocated to Colorado.   
 

EQUALIZATION AND ASSESSMENT 
Once the allocation procedure is applied, state assessed property valuations are equalized or 
adjusted to the specified year's level of value, § 39-4-102(3)(b), C.R.S.  The purpose of this 
djustment is to equalize the state assessed property valuations with the local valuations of 

 capital equipment.   

e adjusted Colorado actual value is multiplied by the assessment rate of 
e the Colorado assessed value. This value is then apportioned to the 

 EQUALIZATION 

e Tax Equity and Fiscal Responsibility Act 

ate higher than the effective assessment rate for other 
ommercial and industrial property.  The equalization factor ensures compliance with  

a
other commercial/industrial property. 
 
The equalization or adjustment factor applied to current actual value is developed from the 
following economic indicators as of the end of December each year:  GDP price deflator, 
producer price for total finished goods, and GDP non-residential fixed investment and 
producer prices for
 
After equalization, th
29 percent to determin
counties.   
 
RAILROAD AND AIRLINE
In 1976, Congress passed the Railroad Revitalization and Regulatory Reform Act, also 
known as the 4-R or Quad-R Act.  The act mandates that rail transportation property cannot 
be assessed at a rate higher than the effective assessment rate for other commercial and 

dustrial property in the state.   in
 
On September 3, 1982, Congress passed th
(TEFRA).  In a manner similar to the Quad-R Act, TEFRA mandates that air transportation 
property cannot be assessed at a r
c
Quad-R and TEFRA. 
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APPORTIONMENT 
The Colorado valuation for state assessed companies is “apportioned” to each county that has 
the companies’ tangible and/or intangible property, § 39-4-106, C.R.S.   The most common 
pportiona ment unit is historic cost.  If use of the gross cost apportionment methodology 

do valuation for railroad main-line companies and private car line companies is 
pportioned based on the ratio of track mileage in each county to the total main-line track 

PPEAL REMEDIES

clearly imposes inequities among the counties involved, variations may include 
apportionment by pipe miles, revenue, or customers. 
 

he ColoraT
a
mileage in Colorado. 
 

ROTEST AND AP  

 is timely filed by a state assessed company, by a county assessor, or 

es by August 1,  

By July 1 each year, the Administrator must notify the assessors of each county in which 
state assessed property is located and the state assessed company of the valuation of the 
ompany, § 39-4-107, C.R.S. c

 
After notification, the company, the assessor, or the board of county commissioners may file 
a protest petition with the Administrator setting forth the reason for the protest, § 39-4-108, 
C.R.S.  All protests concerning state assessed valuations or apportionments must be filed no 
later than July 15.   
 

en a protest petitionWh
by a board of county commissioners, the Administrator schedules a hearing for the purpose 
of discussing and reviewing the protest.  All such hearings must be held between the first 
working day after notices are mailed, July 1 and July 27.  Companies and counties are 
notified in writing of the date of the hearing at least five days prior to the scheduled hearing, 

 39-4-108(3), C.R.S.  The Administrator shall notify all affected parti§
§ 39-4-108(5), C.R.S. 
 
The decision of the Administrator may be appealed to the Board of Assessment Appeals 
(BAA) or to the Denver District Court within thirty (30) days of the entry of the 
Administrator's decision, § 39-4-108(8), C.R.S.  An appeal to the BAA or Denver District 

ourt is a C de novo hearing, § 39-4-108(8), C.R.S., and Board of Assessment Appeals v. 
Valley Country Club, 792 P.2d 299 (Colo. 1990).  Final decisions of the BAA are made by 
agreement of at least two members of the board, § 39-2-127(2), C.R.S.   
 
“Petitioner or any other public utility, assessor, or board of county commissioners adversely 
affected or the Administrator may appeal any decision of the Board of Assessment Appeals 
or the district court denying a petition in whole or in part to the court of appeals . . . ,”  

nt of all taxes levied upon its property prior to taking of the appeal to 
e court, § 39-4-109(2), C.R.S.   

exclusively on the record of the BAA or the district court.  No new 

§ 39-4-109(1), C.R.S. 
 
If the appeal is taken to the Court of Appeals by the state assessed company, the company 
must pay the full amou
th
 
The appeal is heard 
evidence is considered unless any adversely affected party did not have the opportunity to 
present such evidence at the BAA’s hearing or at the trial in the district court, § 39-4-109(1), 
C.R.S.   
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ASSESSOR'S ROLE IN STATE ASSESSMENT PROCESS 

Assessors should review the valuation assigned to all state assessed companies.  
he following are recommendations for 

 
assessor review during the months of July and 

Compare that information with the values on the prior year’s final NOV.  

anies that traveled through the county in the prior 

• Verify that new construction is listed for companies that added real property to their 

ess and contact person for each company identification 

location of new construction and value distribution 

ugust Notice of Value (NOV) – Review the data reported – Direct questions or 

ort the percentage of its total operating property that is 

d companies would be included in any exemptions or credits. 

• Distribute the county value to the proper taxing entities within the county. 
 

T
August.   
 
July Notice of Value (NOV) – Review the data reported – Direct questions or concerns 

 a Division appraiser to
 

• Review the value and the value apportionment on the current year’s NOV prior to 
July 15.  
Wide variations in either dollar amount or percent change from the prior year’s 
valuation may indicate a problem.  

 
• Verify that companies new to the county in the prior year are listed on the NOV.  
 
• Verify that private car line comp

year are listed on the NOV.  One option would be to observe the tracks regularly and 
log the car markings and car type.  However, your count may be inaccurate because 
private car lines are apportioned solely by main track miles. 

 

operations in the prior year.  
 
• Verify that state assessed companies new to Colorado did not submit a Personal 

Property Declaration Schedule, which could cause a double assessment.  
 
• The Division provides an addr

number listed on the NOV.  Company names on the NOV that do not match the 
company names on the address list may indicate outdated company information.  
Please call the state assessed section with questions. 

 
• Contact the companies for the 

information.  Companies are encouraged to report the distribution of value to the 
assessor in July.  However, companies that protest to the Administrator usually wait 
to send the distribution until after the final value is set, August 1. 

 
A
concerns to a Division appraiser 
 

• Review the final NOV (August 1), verifying that all changes were made. 
 

• Separate the company valuation into real property and personal property.   
Each company is to rep
defined as personal property. 

 
Assessors use the information when providing valuation data to each taxing entity for the 
local growth calculation.  Also, under section 20 of article X, COLO. CONST., taxing 
entities may choose to give personal property exemptions or tax credits.  Personal property 

wned by state assesseo
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eived by August 25, the assessor may rely on the prior year’s If the distribution is not rec
distribution percentages, rely on the best information available, contact the company for 
information, or contact the Division for assistance. 
 

• File appeals with the BAA or Denver District Court within 30 days of the 
Administrator’s decision.  A company or a county must appeal the value to preserve 
its appeal rights. 

 

ANALYSIS FOR DISCREPANCIES 
he valuation for asT

o
sessment of any state assessed company is assumed to include all 

perating property, plant and equipment, located within Colorado.  The valuations, as 
 assessor for valuation or apportionment assigned by the Division, should be analyzed by the

discrepancies.  Wide variations either in dollar amount or percentage change from the prior 
year's valuation may indicate a problem which should be brought to the attention of the 
Division of Property Taxation.   
 

INTERPRETING THE NOTICE OF VALUATION 
Assessors may receive two notices of valuation from the Division; one for state assessed 
companies and one for private car lines, if railroad properties are located in the county.  

 notice is mailed Jul
 

y 1 and the final notice is mailed August 1.  The notices list the 

y and new construction for the local growth (TABOR) limitation and 

tire company, which 

A
companies that have operating property within the county boundary.  A summary of value 
changes made after August 1, as a result of BAA decisions, court decisions, and corrections 
of errors, is mailed to assessors in November.   
 
The value stated on the notice is based on what each state assessed company submitted to the 
Division on its Annual Statement of Property (ASOP).  Companies provide information such 
as a balance sheet and income statement, a five-year income history, and information about 

estroyed real propertd
the 5.5 percent statutory revenue limit.  
 
Many times, the value attributable to new construction is not the same as the amount 
reflected on the building permit, or the value appears lower than what the actual cost of 
construction would be.  The reason is the allocation and apportionment methodologies.  
Except for railroad companies, calculations are generally based on a comparison or ratio of 

e net book value of the Colorado assets to the net book value of the enth
is the allocation of value to Colorado.  Then, the apportionment to the county is based on the 
ratio of the original installed  cost of assets in the county to the original installed  cost of the 
assets in Colorado.  Whenever questions arise, contact the appropriate Division appraiser. 
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STATE ASSESSED COMPANY NOTICE OF VALUATION 
 
 
 

Colorado State Assessed Property
Notice of Valuation - County Summary

August 1, 2006
Colorado County

ID Company Name $ Assessed $ Actual 5.5% LIMIT TABOR ACTUAL 
AL004 ABX Air, Inc. $100,800 $347,600 $0 $0

414 TX ACN Communications Services, Inc. $800 $2,800 $0 $0
AL823 Air Wisconsin $1,548,500 $5,339,700 $0 $0
TX525 Airnex Communications, Inc. $100 $300 $0 $0
AL005 American Airlines $1,300,000 $4,482,800 $0 $0
TX991 AmeriVision Communications, Inc. $12,800 $44,100 $0 $0
AL674 Astar Air Cargo fka DHL $101,600 $350,300 $0 $0
TL369 AT&T Communications, Inc. $8,545,000 $29,465,500 $0 $0

T
RR345 BNSF Railway Company $2,162,800 $7,457,900 $0 $0

L031 Broadwing Communications LLC (fka: CIII) $21,200 $73,100 $0 $0
AL633 Champion Air aka Grand Holdings $14,800 $51,000 $0 $0
AL766 Chautauqua Airlines $112,100 $386,600 $0 $0
PT328 Colorado Interstate Gas Company $15,121,300 $52,142,400 $0 $0
AL017 Comair $513,900 $1,772,100 $0 $0
TX108 Cooperative Communications, Inc. $100 $300

X 6 CTI Long Distance. Inc. $600 $2,100
$0 $0

T 1 $0 $0

T $8,200 $28,300 $0 $0
EN3

0 
TR475 El Paso County Telephone Company $1,845,800 $6,364,800 $371,200 $11,700 
TX271 Enhanced Comm Network, Inc. $500 $1,700 $0 $0

L677 France Telecom Long Distance USA, LLC 
04 Front Range Power LLC * $29,149,800 $100,516,600 $0 $0

TX147 GTC Telecom Corp $900 $3,100 $0 $0
AL739 Horizon Air Industries $2,000 $6,900 $0 $0

7 Intermountain Rural Electric Association $337,700 $1,164,500 $0ER0 $0

600 $0 $0

7 
TX865 Inter-Tel Net Solutions $39,400 $135,900 $0 $0
PT920 KM Interstate Gas Transmission LLC $3,000 $10,300 $0 $0
TX515 LDMI Telecommunications, Inc. $200 $700 $0 $0
TX762 Matrix Telecom, Inc. $100 $300 $0 $0
TL391 MCI Metro Access Transmission Services $117,900 $406,
AL663 Mesa Air Group $3,909,300 $13,480,300 $0 $0 
TM459 MetroCall, Inc $73,600 $253,800 $0 $0
TX751 Norlight Telecommunications, Inc. $10,900 $37,600 $0 $0
AL030 Northwest Airlines $1,483,600 $5,115,900 $0 $0
PF320 Phillips Pipe Line Company $214,700 $740,300 $0 $0
T 347 Primus Telecommunications, Inc. $25,400 $87,600 $X
TM

0 $0
602 Qwest Wireless LLC $3,359,400 $11,584,100 $0 $0

AL747 Ryan International Airlines $800 $2,800 $0 $0
AL561 SkyWest Airlines $5,278,800 $18,202,800 $0 $0

SMC of Colorado Springs, CO TL607
TX

$66,600 $229,700 $0 $0
$0
$0

684 Talk America, Inc. $30,100 $103,800 $0
348 Telemanagement Systems, Inc. $2,500 $8,600 $0TX

TL060 Transaction Network Services, Inc. $235,500 $812,100 $0 $0
TX413 Transworld Network Corp $100 $300 $0 $0
AL049 United Airlines $669,700 $2,309,300 $0 $0
TX270 Unity Communications, Inc. $400 $1,400 $0 $0

455 Verizon Wireless (VAW) LLC TM $5,397,400 $18,611,700 $1,555,400 $1,393,800 
TM499 VoiceStream PCS II aka T-Mobile $2,712,600 $9,353,800 $0 $0
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r for each company.  The alpha-character 
entifications are shown below.    

  EL 
Independent Power Producers  EN 

 TX 
Water companies   WA 

erating property.  Details on distribution are 

 in 
e section below.   

 
Certification of values to taxing entities:  The actual value of the real property is 
included in the “current year's total actual value of all real property” under the 
TABOR revenue limit data, for each taxing entity.   

 

Column One - Number:  The numbers shown in this column are tied to specific companies.  
The two alpha-characters identify the type of company; the three numeric-characters identify 
the company.  Together, they create a unique numbe
id
 

Airlines    AL 
Electric companies 

Rural electric companies  ER 
Gas distribution pipelines  PD 
Fluid pipelines    PF 
Gas transmission pipelines  PT 
Railroad    RR 
Mobile telephones   TM 
Telephone companies   TL 
Rural telephones   TR 
Telephone resellers  

 
Column Two - Company Name:  The name of the company is identified in this column.   
 
Column Three - $ Assessed:  The amount listed in this column represents the assessed value 
of the real and personal property for each company.  The assessor splits either the actual or 
assessed value between real and personal property based on information obtained from the 
company or according to the company type.  The value is distributed by taxing entities/tax 
reas based on the location of the company’s opa

discussed in the section below.   
 

Abstract of Assessment:  The total value, split between real and personal, is shown on 
the State Assessed Property class page of the abstract.  The state assessed values for 
each city/town and school district are also listed in the abstract.   

 
Certification of values to taxing entities:  The total assessed value is included in the 
“current year’s gross assessed value” under the 5.5 percent revenue limit data, for 
each taxing entity.   

 
Column Four - $ Actual:  The amount listed in this column represents the actual value of the 
real and personal property for each company.  The assessor splits either the actual or assessed 
value between real and personal property based on information obtained from the company 
or according to the company type.  The value is distributed by taxing entities/tax areas based 

n the location of the company’s operating property.  Details on distribution are discussedo
th
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in this column is a 
mitation.  It is also 

sed in the Residential As presents the assessed value of 
ew real property and n w real property, additions to 
tructures, and substantial re  split the new construction value 

Column Five – 5.5 Limit Assessed:  The new construction value listed 
component of the formula used for calculating the 5.5 percent revenue li
u sessment Rate Study.  The amount re

ew personal property connected to nen
s modeling.  It is not necessary to
between real and personal property real and personal are included for the ,  because both
purposes d elow.escribed b    

 The tota const value is sted on the w 
bstract, t  subclas  

 of values to taxing en e n uction value is distribut to 
rea using th odolog loyed to istribute the tal 

The state assessed onstru  includ th taxable w 
her property c  re  taxing for non-school 

R Actual:  The new construction value listed in this column is a 
component of the formula used for calculating “local growth” for the TABOR revenue and 
spending limitations.  The amount represents the actual value of new real property less 
destroyed real property.  It is not necessary to split the new construction value between real 

 
Abstract of Assessment: 

on page of the a
l new ruction  li Ne

Constructi under the sta e assessed s.  
 

Certification tities:  Th ew constr ed 
each taxing entity/tax a e meth y emp  d  to
company value.   new c ction is ed wi  ne
construction from ot lasses and ported by entity 
entities.   

 
Column Six – TABO

and personal property, as the value includes only real property.   
 

Certification of values to taxing entities:  The new construction value is distributed to 
each taxing entity/tax area using the methodology employed to distribute the total 
company value.  The state assessed new construction is included with taxable new 
construction from other property classes and reported by taxing entity for non-school 
entities.   
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olumn

olum
of the 
propert

e com re two primary common carrier 
ad companies operating in Colorado; Burlington Northern Santa Fe (BNSF) and Union 

Pacific.  Details on distribution are discussed in the section below.   
 

Abstract of Assessment:  The total value is listed under personal property on the State 
Assessed Property class page of the abstract.  The state assessed values for each 
city/town and school district are also listed in the abstract.   

 

 
 

Notice of Valuation - County Summary
August 1, 2006

Co rado ty
$ Assessed $ Actual

lo Coun
ID Company Name 
PC930 Ag Processing Inc. $1,200 $4,100
PC181 AMG Resources $100 $300

$400 $1,400
$100 $300
$800 $2,800
$200 $700

P $200 $700
ompany, LC $1,500 $5,200

t $800 $2,800
$100 $300
$400 $1,400

$3,800 $13,100

 Energy $59,700 $205,900
PC636 Transportation Equipment, Inc. $1,000 $3,400

$3,100

PC941 Cargill, Inc. - Salt Division 
C PC604 Centennial Gas Liquids, LL

PC702 Cryo-Trans, Inc.
tion ompanyPC036 Dakota Gasifica  C  

PC148 Equistar Chemicals, L
PC100 Exelon Generation C  L
PC231 Fuel Supply Trus
PC719 Golden Leasing 
PC664 Intercoastal Leasing 
PC878 J.R. Simplot Co. 

 PC847 MHF Logistical Solutions $1,900 $6,600
PC403 Midwest Generation, LLC $100 $300 
PC945 Northern States Power $14,100 $48,600
PC226 Occidental Chemical Corporation $600 $2,100
PC236 PLM International Inc. $1,600 $5,500
PC548 Praxair, Inc. $100 $300
PC926 Rampart Range Corp. $300 $1,000
PC255 Southwestern Electric Power Company $1,300 $4,500
PC287 Texas Genco fka Reliant

 
 
 
 
 
 
 
 PC985 Tube City LLC $200 $700

PC196 Tyson Fresh Meats $100 $300
PC201 Well Services of Schlumberger Technology $100 $300
PC883 Wisconsin Electric Power $900
TOTALS $91,600 $315,700

C  One - Number:  The numbers shown in this column are tied to specific companies.  
The two alpha-character PC identifies that the company is a private car line; the three 
numeric-characters identify the car line company.  Together, they create a unique number for 
each car line company.  
 
Column Two - Company Name:  The name of the car line company is identified in this 
column.   
 
C n Three - $ Assessed:  The amount listed in this column represents the assessed value 

personal property for each company.  (Private car lines are 100 percent personal 
y.)  The value is distributed by taxing entities/tax areas based on the track mileage of 
mon carrier railroad company(ies).  Currently there ath

railro
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 taxing entities/tax areas based on the track mileage of the 
ommon carrier railroad company(ies).  Details on distribution are discussed in the section 

below.
 

IST

Certification of values to taxing entities:  The total assessed value is included in the 
“current year’s gross assessed value” under the 5.5 percent revenue limit data, for 
each taxing entity.   

 
Column Four - $ Actual:  The amount listed in this column represents the actual value of the 
personal property for each company.  (Private car lines are 100 percent personal property.)  
The value is distributed by
c

   

D RIBUTION OF VALUATIONS TO TAXING ENTITIES 
 does not assign specific responsibility to any one party for ensuring that the values 

perly distributed to the taxing entities.  The Division’s interpretation is that the 
r is the final authority in the distribution of value within the county.  State assessed 

nies have 

The law
are pro
assesso
ompa traditionally accepted primary responsibility in locating their properties 

panies that are unable to 
etermin

locatio
 
The ass
compa

catio on, the Division appraiser handling the company will provide assistance in 
solving the issue.    

 
If information is not received or is unavailable from the company, the assessor may use the 
distribution percentages from the prior year, may contact the Division for assistance, or may 
use the best information available. 
 
Companies that do not protest their valuations report their distribution of values to the 
assessor during the month of July.  Companies that protest their valuations during July wait 
until after the Division decisions on their appeals are mailed on August 1 to report their 
distributions.  When the distribution is received, the values are entered into the county’s 
records.  
 
In addition to the value distribution, each company reports the percentage of its total 
operating property that is attributable to personal property.  Assessors include this 
information in the certification of values to taxing entities.  Also, pursuant to the provisions 
of § 20(8)(b), art. X, COLO. CONST., the state local governments can enact exemption 
credits to reduce or end taxation of personal property.  State assessed companies’ personal 
property would be included in any exemptions or credits.   
 

c
because they have the extensive property location and valuation records.  
 
It is important that assessors provide companies with updated tax area maps or taxing entity 
maps.  It is also important to mail a copy of the documentation for any annexation, inclusion, 
disconnection, or exclusion in addition to a map for a new taxing entity.  The information 
assists the companies in the value distribution process.  Com
d e the taxing entities in which their property is located may be asked to provide the 

n of or the legal descriptions of their properties. 

essor distributes the values to taxing entities.  If an assessor does not understand a 
ny's distribution method or cannot secure cooperation from a company for property 
n informatilo

re



11.13 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

DISTRIBUTION OF NON-RAILROAD COMPANY VALUES  
The county valuation can be distributed by tax area or taxing entity.  The distribution 

formation supplied by each company should be reviewed for accuracy.  In the review, 
erify that the company’s distribution reflects the value shown on the final NOV, that new 
x areas are included in the company distribution, and that the distribution amounts look 
asonable.  It is beneficial to compare the current year’s distribution to prior year’s 

istribution. 

he county value for airlines, electric companies, rural electric companies, telephone 
ompanies, gas companies, gas pipeline carrier companies, fluid pipelines, and domestic 
ater companies is distributed at the county level based on the location of the companies’ 
perating property. 

xample 1:  The company value distributed by tax area 

he Division reported an assessed value of $3,449,400 on the final NOV.  The distribution 
tter received from Quad-State Electric Company shows that 84 percent of its property is 
ersonal property.  The company value is distributed as follows: 

Tax Area

in
v
ta
re
d
 
T
c
w
o
 
E
 
T
le
p
 

  Percent Mill Levy 
1   26.3%   073.852 

 2     1.7%   102.930 
3   24.0%   091.002 
4   48.0%   062.632 

irst
 
F  -   Verify that the company used the August 1 NOV value 
Second -  Total the percentages to make sure they equal 100%  
Third -  Determine the value distribution to each tax area 
Fourth -  Determine the value distribution of the real and personal property to each tax 

area 
Fifth -  Verify work:  sum distributed amounts to ensure they equal the full company 

value 
  

.0%

FIRST:  The company used the August 1 NOV value of $3,449,400. 
 
SECOND:  Total the percentages to make sure they equal 100%. 
 

   26.3%  
     1.7% 
   24.0% 
   48  

 

100.0% 
 
THIRD:  Determine the value distribution to each tax area. 
 
 Tax area 1: $3,449,400 x .263 (26.3%) = $   907,192 
 Tax area 2: $3,449,400 x .017 (1.7%) = $     58,640 

Tax area 3: $3,449,400 x .24 (24%) = $   827,856  
 Tax area 4: $3,449,400 x .48 (48%) = $1,655,712 
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FOUR
area. 
 

 Tax area 1:  $907,102 

$58,640 x .84 (84%) = $49,258  Personal property 8499 
 $58,640 x .16 (16%) = $  9,382  Real property 8299 

TH: Determine the value distribution of the real and personal property to each tax 

 
  $907,192 x .84 (84%) = $762,041  Personal property 8499 
  $907,192 x .16 (16%) = $145,151  Real property 8299 
 
 Tax area 2:  $58,640 
  
 
 
 Tax area 3:  $827,856 
  $827,856 x .84 (84%) = $695,399  Personal property 8499 
  $827,856 x .16 (16%) = $132,457  Real property 8299 
 
 Tax area 4:  $1,655,712 
  $1,655,712 x .84 (84%) = $1,390,798  Personal property 8499 

 $1,655,712 x .16 (16%) = $   264,914  Real property 8299  
 
FIFTH:  Verify work: sum distributed amounts to ensure they equal the full company value 
 

$   762,041 
     145,151 

         49,258 
         9,382   

       695,399 
     132,457 
  1,390,798 

       264,914 
$3,449,400 

 
 
Example 2:  The company value distributed by taxing entity 
 
The Division reported an assessed value of $1,347,100 on the final NOV.  The distribution 
letter received from Quality Gas Company shows that 62 percent of its property is personal 
property.  The notification also shows the company value is distributed as follows:   
 
 County   $1,347,100 

Schoo l District A-1 $   275,960 
 School District JT-4 $1,071,140 
 Quick Fire  $   563,000 
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First -  Verify that the company used the Aug. 1 NOV value 
Second -  Determine the value distribution of the real and personal property to each 

taxing entity 
Third - Verify work:  sum distributed amounts to ensure they equal the full company 

value 
 
FIRST:  The company used the August 1 NOV value of $1,347,100. 
 
SECOND:  Determine the value distribution of the real and personal property to each taxing 

 .62 (62%) = $835,202  Personal property 8499 
$1,347,100 x .38 (38%) = $511,898  Real property 8299 

School District A-1: 

School District JT-4: 
  
 
 
 
 

$563,000 x .38 (38%) = $213,940  Real property 8299 

e ual the full company 

  Cou

entity. 
 
 County: 
 $1,347,100 x
 
 
 
 $275,960 x .62 (62%) = $171,095  Personal property 8499 
 $275,960 x .38 (38%) = $104,865  Real property 8299 
 
 

$1,071,140 x .62 (62%) = $664,107  Personal property 8499
$1,071,140 x .38 (38%) = $407,033  Real property 8299 

Quick Fire: 
$563,000 x .62 (62%) = $349,060  Personal property 8499 

 
 

eqTHIRD:  V rify work:  sum distributed amounts to ensure they 
value. 
 
    nty  School Districts   
 $ ,202        $   171,095    
    ,898

  835
  511              104,865    

00 $1,347,1            664,107    
                          407,033 

              $1,347,100   
 

xample 3:  The company provided the distribution by tax area; E however, the county wants 
r nformation by taxing entity. 

he Di orted an assessed value of $3,449,400 on the final NOV.  The distribution 
tter r om XYZ Electric Company shows that 80 percent of its property is personal 

ert stribution also shows the company value should be distributed as follows:   

to dist ibute the i
 
T vision rep
le eceived fr
prop y.  The di
 
 Tax Area     Value 

1   $907,192  
 2   $  58,640 
 3   $827,856 
 4           $1,655,712 
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First -  Verify that the company used the Aug. 1 NOV value 
Sec ndo  -  Determine which taxing entities have the authority to levy in each of the tax 

areas 
Third - ty authorized to levy in Give the company value in each tax area to each enti

that tax area 
Fourth - for each taxing entity Sum the value 
Fifth - f the real and pe sonal property  Determine the value distribution o r
Sixth - cts to ensure they equal the  Verify work:  sum value distributed to school distri

full company value 
 
F :  The company used thIRST lue of  $3,449,400. 

ECO  D  to levy in each of the tax 
reas. 

 the example o levy in each of the 
x area .  

A

e August 1 NOV va
 
S ND: etermine which taxing entities have the authority
a
 
In  below, the X indicates which entities have the authority t
ta s
 

Tax  County City School 1B School 2A Fire Water/San Cemetery 
rea 
1 X  X  X  X 
2 X X X    X 
3 X   X X X X 
4 X   X  X X 

 
THIRD  company value in each tax area to each entity authorized to levy  

 that t

OURTH  value for each taxing entity. 

e Water/San. Cemetery 

:  Give the
in ax area. 
 
F :  Sum the
 

Tax 
Area 

County City School 1B School 2A Fir

1 $907,192 $907,192 $907,192 $907,192
2  $58,640 $58,640 $58,640 $58,640
3 $827,856 $827,856 $827,856 $827,856 $827,856
4 $1,655,712 $1,655,712 $1,655,712 $1,655,712

TOTA 4 $2,483,568 $1,735,048 $2,483,568 $3,449,400L $3,449,400 $58,6 0 $965,832
 
F :  Determine he  distribution IFTH  t  value of the real and personal property. 
 
Entity  Entity Value  %PP  Personal  Real 
 
County  $3,449,400  80%  $2,759,520  $689,880 
City  $     58,640  80%  $     46,912  $  11,728 
School 1B $   965,832  80%  $   772,666  $193,166 
School 2A $2,483,568  80%  $1,986,854  $496,714 
Fire  $1,735,048  80%  $1,388,038  $347,010 
Water/San $2,483,568  80%  $1,986,854  $496,714 
Cemetery $3,449,400  80%  $2,759,520  $689,880 
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  Veri ensure it equals the full 
alu

  193
          772

           496,714 

SIXTH: fy work:  sum value distributed to school districts to 
company v e 
 

$ ,166 
,666 

  
    1,986,854 

$3,449,400 
 

ISTD RIBUTION OF RAILROAD/PRIVATE CAR LINE VALUES  
 the Administrator to apportion the valuation of a railroad company to 

ach co  county to the total main-line 
ack m assessor use the same theory to 
istribute railroad, or common carrier, and car line company values within the county, unless 
 creat

he Di aluations be distributed by tax area 
r to the taxing entities in proportion to the percentage of common carrier railroad track 
iles i ng entity compared to the total common carrier track miles in 
e cou

VALUE FOR RAILROAD COMPANIES 
 for Fast and Smooth Railroad.  

he dis  is personal property.  It shows 
at, ba e should be distributed to tax 

irst

Colorado statute directs
e unty based on the ratio of main-line track miles in each
tr iles in Colorado.  The Division recommends the 
d
it es inequities.   
 
T vision recommends that private car line company v
o
m n each tax area or taxi
th nty.  
 
DISTRIBUTION OF 

he DiT vision reported a value of $510,000 on the final NOV
tyT tribution letter shows that 81 percent of its proper

sed on track mileage, 53.7 percent of the company valuth
area 1; 15.2 percent to tax area 3; and 31.1 percent to tax area 4.  
 
F  -  Verify that the company used the Aug. 1 NOV value 
Second - Total the per ntages to make sure they equal 100%ce  
Third - e ut n to e h tax ea  Determine th value distrib io ac ar
Fourth - Deter ine th  value distrib o e nm e uti n of th  real a d personal property 
Fifth -  work:  ed mounts to ensure equal the full company value  Verify Sum distribut  a
 
FI o y used the August 1 NOV vRST:  The c mpan alue of $510,000. 
 
SECOND:  Total the percentages to make sure they equal 100%. 
 
   53.7% 
   15.2% 
   31.1% 
    100.0% 
 
THIRD:  Determin he value distribute ion to each tax ar
 

t ea 

$273,870 
$  77,520 

x are  4:  $5 1%) = $158,610 
 

 Tax area 1:  $510,000 x .537 (53.7%) = 
 Tax area 3:  $510,000 x .152 (15.2%) = 
 Ta a 10,000 x .311 (31.
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OURTH:  Determine the value distribution of the real and personal property 

 are
  70 x .81 (81%) = $221,835  Personal property 8499 

 
x are

Tax area

91 
,

 ,
 ,13

F
 
 Tax a 1: 

$273,8
  $273,870 x .19 (19%) = $  52,035  Real Property 8299 

 Ta a 3: 
  $  77,520 x .81 (81%) = $  62,791  Personal property 8499 
  $  77,520 x .19 (19%) = $  14,729  Real Property 8299 
 

 4:  
  $158,610 x .81 (81%) = $128,474  Personal property 8499 

 $158,610 x .19 (19%) = $  30,136  Real Property 8299  
 
FIFTH:  Verify work:  sum distributed amounts to ensure they equal the full company value. 
 
 $221,835 
     52,035 

    62,7 
     14

  128
30

729 
474 

    6 
 00 
 
DIST BUT N OF VALUE R PRIVATE C N  

s stated above, private car line company valuations should be distributed in proportion to 

total common carrier track miles in the county.  Currently there are two 
rimary common carrier (class one) railroad companies operating in Colorado; BNSF 

Co mo n (cla ) hat 
inst th e va t e tot in  
com  ca ad compan
 
Track Mi C s

$510,0

RI IO  FO AR LI ES
A
the percentage of common carrier railroad track miles in each tax area or taxing entity 
compared to the 
p
Railways (BNSF) and Union Pacific (UP).   
 

unties m
ance, 

n

ay have 
e car lin

re tha
lue dis

 one comm
ribution is b

on carrier 
ased on th

ss one
al ma

railroad com
-line track m

pany.  In t
ileage of both

mo rrier railro ies.   

leage for Two ommon Carrier  
mmon caStep  d ck mileage when cou co    

 
T

s to etermine tra nty has two rrier railroad companies:

otal track mileage: 
 

Common carrier railroad company Union Pacific:  100 miles 
Common carrier railroad company BNSF:  200  miles

   mi

ileage

                  Total leage =  300 miles 
 
Track m  and percentage for each tax area: 
 
 Tax ea 1: 150 m es  =   .50 ( Ar il ÷ 300 50%) 
 Tax Area 2:   90 miles ÷ 300 =   .30 ( 30%) 
 Tax Area 3:   60 miles ÷ 300 =   .20 ( 20%) 
                    1.00 (100%) 
 



11.19 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

Track Mileage for One Common Carrier 
ounties may hC

v
ave only one common carrier (class one) railroad company.  The car line 

alue d  based on the total main-line track mileage for that railroad company.   

rack mileage when county has one common carrier railroad company:   

omm road total track mileage:

istribution is
 
Steps to determine t
 
C on carrier rail  
 

ommon carrier railroad company:  BNSF:  175 miles C
 

Common carrier track mileage and percentage in each tax area: 
 

 Tax Area 1: 94 miles ÷ 175    =   .537 (  53.7%) 
Tax Area 2: 26.6 miles ÷ 175 =   .152 (  15.2%) 
Tax Area 3: 54.4 miles ÷ 175 =   .311 (  31.1%) 
          1.00   (100%) 

 
Group Method for “Small” Car Line Value 
The method described above is used for the distribution of all private car line values.  
However, an alternate method is available for “small” private car line values.  This method is 

ferred to as the “group method.” re
 
Example:  Distribution using track mileage for individual companies 
 
The Division reported a value of $28,300 for Trailer Train.  Using the distribution 
information from Fast and Smooth Railroad, determine the value distribution for the 
company.   
 
First -  Verify that the company used the Aug. 1 NOV value.  
Second -  Determine the value distribution to each tax area using the track mileage from 

Fast and Smooth Railroad.  
Third - Verify work:  sum the distributed amounts to ensure they equal the full 

company value.  
NOTE:  Car lines are classified as personal property; therefore, there is no value 

distribution between real and personal property.  
 
FIRST:  The company used the August 1 NOV value of $28,300. 
 
S ND: DeteECO rmine the value distribution to each tax area, using the track mileage from 

e rail pany. 

:   $28,300 x .537 (53.7%) =  $15,197  Personal property 8499 
ersonal property 8499 
ersonal property 8499 

HIRD they equal the full company value. 

    4,302 
     8,801

th road com
 
 Tax area 1
 Tax area 3:   $28,300 x .152 (15.2%) =  $  4,302  P
 Tax area 4:   $28,300 x .311 (31.1%) =  $  8,801  P
 
T : Verify work: sum distributed amounts to ensure 
 
 $15,197 
 

 
 $28,300 
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ant value are 
xcluded from this process. 

ompared to v county valuation of any 
rivate ar li all value is distributed to 
ccommodate the various tax areas or taxing entities through which the private cars travel, 

dules and small tax bills.  The private car line companies have 
dicat  that ate in the county than to 

rocess multip ystem cannot generate one 
x bill listing several tax areas or taxing entities, the following distribution process can be 

x bills.   

Sum the to values. 

companies operating in the county, calculate the amount of value that should be 
 area.   

Bas above calculations, the valuations of private car line companies are added 
tog roximate the value determined for each tax area.   

xamp llowing calculates the breakdown for all private car line companies in a 

NOTE:  Only use for “small” car line values.  Companies that have signific
e
 
C aluations of other state assessed companies, the total 
p  c ne company is generally small.  When the sm
a
the result can be many sche
in ed it is more cost effective to pay tax based on a higher r
p le tax bills.  Therefore, if the assessor's computer s
ta
utilized to avoid multiple ta
 

tal valuation of the private car lines that have small 
 

Using the percentages derived from track miles reported by common carrier railroad 

distributed to each tax
 

ed on the 
ether to app

 
E le:  The fo
county.  
 
First - Verify that the company used the Aug. 1 NOV value. 
Second - Total the percentages to make sure they equal 100%. 
Third - Determine which values are “significant ” for the county. 
Fourth - Calculate the distribution for the “significant” values. 
Fifth - Assign each of the individual company values to one tax area so that the total 

value listed for each tax area equals the value that should be distributed to 
each tax area.   

NOTE: Car lines are classified as personal property; therefore, there is no value 
distribution between real and personal property.  
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IRS

rack mileage from the railroad company:

 
 August 1, 2006

Colorado County 
 ID Company Name $ Assessed $ Actual

099 
 PC ADM Transportation $1,200 $4,100

1 $3,100
533 Cargill, Inc $19,700 $67,900
27 $6,200
55 $1,700
55 S $5,400 $18,600
87 $9,900 $34,100
53 an Ener $200 $700
20 ic $1,500 $5,200
23 Phill s Petro um Co $2,200 $7,600

11,800 $40,700

25 California Railcar Corp $900PC
PC
PC
PC
PC
PC
PC
PC
PC

 
 3 Dow Chemical $1,800

Exxon Corp $5006
9 GE Railcar ervices Corp  

 8 JR Simplot
7 Mid-Americ gy 

North Amer n Chem al Co 0 a ic
4 ip le 

 PC283 Rail Transportation Services $
PC271 T.G. Soda Ash Inc $ 10,300 $35,500
PC346 Trinity Rail Management Inc $500 $1,700
TOTALS $65,900 $227,100

 
 
 
 
 
F T:  The companies used the August 1 NOV values. 
 
SECOND:  Total the percentages from the railroad company to make sure they equal 100%. 
 
T  

 are
are

ax are

 
 Tax a 1:  .537 =   53.7%  
 Tax a 3:  .152 =   15.2%  
 T a 4:  .311 =   31.1%  

            100    % 

te

nal property 8499 
al property 8499 

 
THIRD:  De rmine which values are “significant” for the county.   
 
 PC553 Cargill Inc.    $19,700  Perso

PC878 JR Simplot    $  9,900  Person 
 PC283 Rail Transportation Services  $11,800  Personal property 8499 
 PC271 T. G. Soda Ash Inc   $10,300  Personal property 8499 
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FOURTH:  Calculate the distribution for the “significant” values using the track mileage 
below.   
 
Track mileage from the railroad company: 
 
 Tax area 1:  .537 - 53.7%  
 Tax area 3:  .152 - 15.2%  
 Tax area 4:  .311 - 31.1%  
 

Cargill, Inc.: $19,700 x .537  =  $10,579 
$19,700 x .152  =  $  2,994 
$19,700 x .311  =  $  6,127 

 

00 x .311  =  $  3,079

            $19,700 
 

JR Simplot: $9,900 x .537  =  $  5,316 
$9,900 x .152  =  $  1,505 
$9,9  

         $  9,900 
 

$11,800 x .537 =  $  6,337 (6,336) 

$11,800 x .311 =  $  3,670

 

Rail Transportation Services: 

$11,800 x .152 = $  1,794 
 

           $11,800  
 

T. G. Soda Ash Inc: 
$10,300 x .537  =  $  5,531 
$10,300 x .152  =  $  1,566 
$10,300 x .311  =  $  3,203 

           $10,300  
 

Sum

 PC099 
 PC125 California Railcar Corp     900 
 PC273 Dow Chemical Co   1,800 
 PC556 Exxon Corp       500 
 PC559 GE Railcar Services Corp  5,400 
 PC537 Mid-American Energy     200 
 PC200 North American Hem Co.  1,500 
 PC234 Phillips Petroleum Co   2,200 
 PC346 Trinity Rail Mgm Inc                 500

FIFTH:   the total valuation of the private car lines that have "small" values. 
 

ADM Transportation   1,200 

 
              $14,200 
 
SIXTH:  Calculate the amount of value from car lines that should be distributed to each tax 
area using the track mileage from the railroad company 
 
 Tax area 1:   $14,200 x .537 - 53.7% =  $7,626 Personal property 8499 
 Tax area 3:   $14,200 x .152 - 15.2% =  $2,158 Personal property 8499 
 Tax area 4:   $14,200 x .311 - 31.1% =  $4,416 Personal property 8499 
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EVENTH: Assign each of the individual company values to one tax area so that the total 
alue listed for each tax area equals the value that should be distributed to each tax area. 

   Required Totals       $7,626 $2,158 $4,416

S
v
 

 
 TA 1 TA 3 TA 4
   ADM Transportation. 1,200
   Phillips Petroleum Co  2,200
   Exxon Corp   500
   Calif Railcar Corp   900
   Dow Chemical Co 1,800
   Mid-American Energy    200
   North American Chemical   Co 1,500
   GE Railcar Service Corp 5,400
   Trinity Rail Mgmt Inc    500
 _____ ______ ______
Actual Totals $7,600 $2,200 $4,400

 
With this approach, ADM Transportation will receive a single tax bill from this 
county, as will California Railcar Corp., Dow Chemical Co., her car line 
companies listed above.   

and the ot

 

MAPS 
To make proper value distributions, state assessed companies must have up-to-date tax area 
or taxing entity maps. It is important that assessors provide companies with updated tax area 

nt to mail a copy of the documentation of any 
xclusion in addition to a map for a new taxing 

ntity.  Th ies u ation in the distribution process.  Without the updated 
form a ies cannot properly distribute their valuations.   
urther  e ceive all the value to which they are entitled. 

mpa s tha are u ine the taxing entities in which their property is located 
eir properties. 

maps or taxing entity maps.  It is also importa
annexation, inclusion, disconnection, or e
e e compan se the inform
in ation, state ssessed compan
F , some taxing ntities will not re
 
Co nie t nable to determ
may be asked to provide the location of or the legal descriptions of th
 

PROPERTY RECORDS 
The Division does not keep detailed property records of state assessed com

he va  from property i
panies.   
me of 

form updating uch r perties 
re referred to the companies involved.   

 
Land and buildings that are owned by state assessed companies and that are operating 
property can be listed on the tax roll; however, the properties should not be classified 
"exempt."  Instead, classify according to use, assign a zero ($0) value, and add an explanation 
that the value is included in the state assessed value assigned to the county. 

T luations are not "built-up" descript ons, and the sheer volu
ation prohibits keeping and  s ecords.  Questions on specific proin

a



11.24 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

ABATEMENTS 
State assessed companies are asked to c
petition in a county or counties.  If the abatem

ontact the Division prior to filing an abatement 
ent is warranted, the Division will notify the 

ounties of st rior to their receiving the petitions.  The Division may 
eed a a g questions of double assessments or other similar 
roblem o ment petitions prior to being notified by the Division, 
ontact e

It is very impo  if ive abatement petitions prior to 
our notifying you that an a ile e past, some companies filed 
batem  peti thout es Division.  In some cases, the 
mount of tax was un r $1,0 counties appr etitions and processed refunds.  
wo or three pe  i 0, a  the counties sent the approved 

petitions to ou  tha  the petitions should have been 
approved. 

e as that for any other 
xpayer.  T he county assessor, the assessor makes a 

recommendati ers conduct a 
hearing.  
 

e p st, the ision reco ty oners conditionally approve the 
batem t peti on be use a ecords rega valuation are at the state level.  
owever, Huer f County Commissioners v. Atlantic Richfield Company

c  the adju ed valuation p
n ssessor assist nce in determinin
p s.  If assess rs receive abate
c  the State Ass ssed Section. 
 

rtant that you contact the Division  you rece
batement will be f d.  In th

a ent tions wi
a de 00.  The oved the p

discussing the issu with the 

T titions were n excess of $1,00 nd when
r office, our investigation showed t none of

 
The abatement process for a state assessed company is the sam
ta he petition is filed with t

on of approval or disapproval, and the county commission

In th a  Div
a en ti ca ll of the r rding the 

mmended that coun commissi

H fano County Board o , 
976 P.2d 893 e bo  county commissioners lacked 
standing to appeal the A petition.  Huerfano County 
Commissioners disagreed wi rti l of an abatement petition, and 

ught to challenge the decisi nd roval.  The court stated: 

 

 and refund scheme.  
or otherwise, and 

ocedural rights as a 
ement and refund 

R.S., 1998,  

uld not be approved, either 
holly e n.  T nty commissioners would then be 

 party e BA

ursuan  to § 39-4-1 3(1.5)(c), C.R.S., state mpanies that are assigned best 

 (Colo. App. 1999), held that th ard of
dministrator’s ruling on the 
th the Division’s pa al approva

so
 

on based on their co itional app

The record (at the BAA) does not reveal that the BOCC reserved or attempted to
reserve any rights for later appeal in making its approval “conditional.”  Indeed, 
there is no legal basis for such an action under the abatement
Rather, by approving taxpayer’s petition, “conditionally” 
sub r ac n, th C’s pr
party ended under the statutory scheme governing abat

mitting it to the PTA for furthe tio e BOC

proceedings.  See §§ 39-1-113(3), 39-2-116, and 39-10-114.5(1), C.
pg 

heref e at the ent sho
895 

T ore, if county commissioners believ th abatem
he pw  or partially, they should deny t titio he cou

a  if the denial were appealed to th A. 
 

t 0  assessed coP
information available valuations (BIA) and that do not protest the BIA value in July cannot 
file an abatement petition. 
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Schedules of property – confidential records – late filing penalties. 
(1.5)(c) If a public utility fails to file a statement of property and does not file 
a petition or complaint pursuant t n 39 regar al o sectio -4-108 ding the actu
value of its taxable property as determined on the basis of the best 
information available pursuant to this ction he publ ity shall  subse (1.5), t ic util
be deemed to have waived any right  an ab ent or r tition to file atem efund pe
regarding such actual value pursuant to section39 . -10-114
 

§ 39-4-103, C.R.S. 
 

PROBLEM SOLVING 
ur.  ROcc ecogn e problems in their early stages prevents 

loss r overpayme e taxpayers.  The following are problems 
that
 

sed company purchases l sses  prop lting in double 

 

n to determine whether or not it is operating property. 

te assessed company sells state assessed property. 

sion.   

4. State assessed company distributes value to an incorrect taxing entity.   

 the company. 

asionally, problems will occ
ts o

izing th
 of revenue to the distric
may occur:   

nt by th
 

1. State asses ocally a sed real erty resu
assessments in subsequent year(s).   

The assessor should report any transfer of ownership to or from a state assessed 
company to the Divisio

 
2. Sta

 
State assessed property is valued as of the assessment date and is valued for the entire 
year.  State Assessed companies typically bill the buyer for the taxes after the tax bill 
is received.  There is no need to prorate the value for the year the property is sold, and 
the property should be listed by the county as locally assessed on January 1 following 
the sale. 

 
3. State assessed company constructs new facilities and fails to report to the Divi

 
The assessor should report construction of new facilities to the Division. 

 

 
The assessor should notify

 
5. State assessed company distributes value to an incorrect tax area. 

 
The assessor should notify the company. 

 
6. Change in property classification from locally assessed to state- assessed and vice 

versa.  
 

The assessor should contact the Division to confirm status. 
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ed company files a personal property declaration schedule with the 

ce.  The problems listed above are problems of property 

7. A state assess
county. 

 
The assessor should contact the Division to determine whether the property should be 
locally assessed.  

 
The assessor can contact the company representative or the Division when a problem is 
discovered.  If the company representative is unknown, the Division appraiser who handles 
uch companies will provide assistans

identification.  If questions of valuation arise, such as drastic changes from one year to the 
next or full value of new construction not being apparent, the assessor should contact the 
Division appraiser who handles such companies.   
 

PERSONAL PROPERTY EXEMPTION 
The $2,500 personal property exemption described in § 39-3-119.5, C.R.S., does not apply to 
tate assessed property or to county apportionment.  The property is reported on a single s

schedule to the state and is valued as a unit. 
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TAX 

CHAPTER 12  
SPECIAL TOPICS 

INCREMENT FINANCING 

The Co ado General Assembly has f a form of financing known as "tax 
crement financing" by urban renewal a owntown development authorities in 

he State of Colorado.  This form of financing was first used in Colorado by the Boulder 
suant to a special amendment to the Boulder City Charter, for 

lor  authorized the use o
uthorities and din

t
Urban Renewal Authority, pur
the Crossroads Urban Renewal Project, which was originally created in 1979. 
 

GENERAL 
Tax increment financing (TIF) provides a method whereby certain types of public 
improvements intended to promote urban redevelopment may be financed through the 

suance of tax exempt revenue bonds.  It inis
of 

volves the creation of a special fund comprised 
increases in ad valorem property taxes or municipal sales taxes, or both such taxes, 

ted within the tax increment financing area.  The increases in such taxes presumably 
 a result of the expenditure of bond proceeds.  The increases in tax proceeds 

genera
ccur as are then 

 e
Conseq
howev
 
Additio
ncoun essor.  In cases where there is uncertainty as to proper tax increment 

n urb levied upon 
xable ay be split 

eed 25 years.   
es levied 

 ta after the effective date of the plan may be 
plit be entities for a period that cannot exceed 30 

 authorized a 
e to a maximum 

f 30 y al year of a TIFs life is discussed at the end 
f the TIF p

luation that may have occurred in the area.  The base valuation of the tax 
crem  property last certified by 
e asse an renewal or downtown 

evelopment tax increment financing plan.  All property taxes attributable to the base 
valuation are paid to each taxing entity (school district, county, city, etc.) within the area 
according to the mill levy rates fixed each year by or for each such political body. 

o
pledged to pay debt service on the bonds. 
 
This xplanation of tax increment financing is intended primarily for county assessors.  

uently, it will deal only with the property tax ramifications.  It should be noted, 
er, that increases in municipal sales taxes may also be utilized in such financing. 

nally, this explanation may not cover every tax increment financing situation 
tered by an asse

financing procedures, the assessor should contact the Division of Property Taxation. 
 
A an renewal authority plan may contain a provision that property taxes 

 property in the tax increment area after the effective date of the plan mta
between the TIF district and local taxing entities for a period that cannot exc

 downtown development authority plan may contain a provision that property taxA
upon xable property in the tax increment area 

tween the TIF district and local taxing s
years.  The limit was extended from 25 years to 30 years in 2002.  This

owntown development authority to amend an existing plan, extending its lifd
o ears.  The process for determining the fin

ortion of this chapter.   o
 
The division of property tax is made according to the "base" valuation of the area and any 
increment" va"

in ent area begins as the total assessed valuation of all taxable
ssor prior to the effective date of the approval of the urbth

d
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, which exceeds the base valuation.  All property taxes attributable to the 
increment" valuation are paid into the special fund of the urban renewal authority or 

downto
Divisio tion policy is that the increment value never drops below zero even 

 the total valuation of the area drops below the established base valuation.  There cannot be 

rized by the urban renewal law, may 
he authority have been paid, but in no 

wo types of governmental units are authorized by statute to utilize tax increment financing 
 Colorado:  urban renewal authorities and downtown development authorities.  Colorado 

tatutes pertaining to the authorities are: 

Colorado Urban Renewal Law, § 31-25-101, C.R.S., et seq. 
 Downtown Development Law, § 31-25-801, C.R.S., et seq. 
 
Both authorities operate under the jurisdiction of the municipality in which they are located.  
An urban renewal authority cannot actually undertake an urban renewal project nor can a 
downtown development authority undertake a development project without prior approval of 
the "urban renewal plan" or "plan of development" by the governing body (city or town 
council, board of trustees, etc.) of the municipality. 
 
The tax increment financing procedures are identical for both governmental units.  There are, 
however, certain basic differences between the two units.  The differences are briefly listed 
below.   
 

CREATION

The "increment" valuation of the tax increment financing area is the amount of assessed 
valuation, if any
"

wn development authority to pay debt service on the bonds and other indebtedness.  
n of Property Taxa

if
a negative increment. 
 
When general reassessments of property occur as a result of a change in the level of value, or 
as a result of a reassessment ordered by the State Board of Equalization, the new total value 
of property within the boundaries of the authority is divided between the increment and the 
base in the same proportion as existed the prior year. 
 
The division of the property tax revenue, as autho
continue until the bonds and other indebtedness of t
event can this period of time exceed 25 years unless the existing bonds are in default or are 
about to go into default, § 31-25-107(9)(f), C.R.S.  Thereafter, all such tax collections are 
paid in the normal fashion to those political bodies having taxing jurisdiction over all or any 

ortion of the tax increment financing area. p
 
T
in
s
 
 

 
An urban renewal authority (URA) is created by a resolution of the governing body  
of the municipality upon the petition of a specified number of electors.  Property of an urban 
renewal authority, as defined in § 31-25-103(6), C.R.S., is exempt from all taxation, except 
as to any property sold or leased to a non-public entity, § 31-25-110(2), C.R.S. 
 
A downtown development authority (DDA) may be created only after the "qualified electors" 
have approved the establishment of such an authority at a regular or special election.   
The election question must state the boundaries of the DDA district and that an ad valorem 
tax or sales tax, or both, will be used to finance the operations of the district.  The election 
shall be conducted at the time and in the manner required by § 20, art. X, COLO. CONST.  
The governing body of every municipality in the state may create and establish a downtown 
development authority, which shall be a body corporate, pursuant to § 31-25-803, C.R.S.   
All property owned by the authority is exempt from taxation. 
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AREA OF AUTHORITY 
URA boundaries are coterm ty.  A project area or tax 
increment area can be any ap icipality. 

DDA undertakings are limited to the "central business district" of the municipality.  A tax 
ea within the central business district. 

inous with those of the municipali
proved, specified area within the mun

 

increment area can be any approved, specified ar
 

AUTHORITY TO LEVY TAXES 
An urban renewal authority has no power to levy or assess any ad valorem taxes. 
 
The governing body of the municipality may levy an ad valorem tax on all taxable property 
n the downtown development district not to exceed five mills.  Consequently, i

re
a DDA can 

ceive property tax revenue attributable to the mill levy for the DDA entity and from the 
le to the increment.  An urban renewal authority can receive property taxes taxes attributab

attributable to the increment only. 
 

ISSUANCE OF INCREMENT BONDS 
Bonds may be issued by an urban renewal authority at its discretion, and without the 
requirement of prior voter approval, upon the approval of the governing body of the 
municipality. 
 
Downtown development authorities are not authorized to issue tax increment bonds.   
The municipality may issue the bonds after the question has been approved by the qualified 
electors within the boundaries of the DDA at a special election held for that purpose. 
 

TAX INCREMENT PROCEDURES FOR ASSESSORS  

As soon as the governing body of the municipality has approved a URA or DDA plan, which 
will involve tax increment financing, the assessor determines the total taxable assessed 
valuation of real and personal property, including state assessed property within the specific 
renewal or development area as of the last certification of value date. 
 
The approval date dictates whether this will be the value certified the prior August 25 or the 
prior December 10.  When the assessor initially sets up the TIF district, there is only a base 
value.  Examples provided within this section provide guidelines for calculating the 
increment and base amounts for future years. 
 

ETERMINATION OF BASE VALUE D OF AREA 

 

It is Division policy that the URA or DDA shall furnish the assessor with a map showing the 
specific area boundaries, a copy of the plan, and relevant city ordinances.  The total assessed 
valuation must include all taxable property within the area, both real and personal.  The total 
assessed valuation must also include the assessed valuation of public utilities attributable to 
the area.  The distributions of value to the area can be obtained from the individual utility 
companies having facilities within the area.  The assessor provides the companies with a map 
showing the tax increment area boundaries. 



12.4 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

BASE BOUNDARIES 
BASE BOUNDARIES DO NOT CHANGE UNLESS AREAS ARE LATER ADDED  
TO THE ORIGINAL TAX INCREMENT FINANCING AREA, BUT INDIVIDUAL 
ASSESSMENTS CHANGE WITHIN THE AREA. 
 
The base valuation of the area does not change unless there is a general reassessment of 
axable property in thet  county or property is added to the original area.  The base is adjusted 

ilized only to determine the amount of, 

ctive, the assessor must determine the total 

any hanging each year due to 
ropert molished, renovated, or 

in an intervening year if an appeals board or court orders a value reduction.  It is Division of 
Property Taxation policy that a general reassessment occurs when there is a statutory change 
in the level of value (reappraisal at beginning of each reassessment cycle) or when a 
reassessment of taxable property, some of which is within the TIF area, is ordered by the 

tate Board of Equalization.  The base valuation is utS
if any, property taxes that should be paid into the special fund of the URA or DDA. 
 
An exception to this rule exists if an area is added to the original tax increment financing 
area.  As soon as the governing body of the municipality approves the inclusion of the 
additional area, the URA or DDA must furnish the assessor with a new map, the legal 
description of the included area, the pertinent city ordinance, and the effective date of the 
ddition.  When the inclusion becomes effea

assessed valuation of the property (real, personal, and public utility) within the included area.  
This additional value is added to the existing base value and the resulting total becomes the 
new current base value of the enlarged tax increment financing area, §§ 31-25-107(9)(a)(I) 
nd 31-25-807(3)(a)(I), C.R.S. a

 
M individual assessments within a tax increment area will be c

ies becoming exempt or taxable, and improvements being dep
newly constructed.  Therefore, the total assessed valuation of the area is recalculated each 
year. 
 
The URA and DDA laws do not intend that the assessor account for any valuation increment 
of the individual properties within the area.  The amount of the increment, if any, of the tax 
ncrement area is based on the i aggregate assessed valuation of the area for the year.  The base 

NTITIES WHEN NO INCREMENT 

valuation of the area, i.e., the total assessed valuation which existed prior to the approval of 
the plan, is then subtracted from the current aggregate valuation to determine the amount of 
the increment. 
 

TAXES TO E  
If the total assessed value of the URA or DDA area does not exceed or is less than the base, 
all the taxes levied in the area are paid to the funds of the individual taxing entities within the 
area, such as the county, city, and school district.  An urban renewal authority using tax 
increment financing is not one of the taxing entities.  Any property owned by a URA is 
xempt from taxes, but the authority has no power to levy or assess ad ve alorem taxes.  

However, a municipality may impose a DDA levy on all property in a downtown 
development area.  In such cases, the DDA is a taxing entity. 
 
Increases in tax collections occurring by reason of increases in the mill levy alone would be 
an improper method of funding redevelopment.  Tax increment funds are based on an 
increase in assessed valuation, not on an increase in taxes due only to rising mill levies. 
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 TO INCREMENT GO TO AUTHORITY TAXES ATTRIBUTABLE  

tedness incurred 

t area 
o that the amount of the increment, if any, can be determined.  To facilitate this, the 

hat the tax increment financing area be set up on 
e. 

When the total assessed value of the tax increment area exceeds the base, the ad valorem 
taxes attributable to the increment (amount of assessed valuation which exceeds the base) are 
paid into a special fund of the URA or DDA to pay debt service on the indeb
by the authority. 
 
Each year, the assessor must account for the total assessed valuation of the tax incremen
s
Division of Property Taxation recommends t
the assessor's records with its own tax area cod
 

NO SEPARATE MILL LEVY FOR INCREMENT 
The amount of taxes for each property in the urban renewal area is based on the total mill 
levy for the area for the year.  There is no separate mill levy for the increment as the 
following example demonstrates. 
 
Assume the total base valuation is $1,000,000 and the increment valuation is $400,000, 

1,400,000. 

County     .020 

resulting in a total assessed valuation for the area of $
 
Assume also that there are four taxing entities within the area, and their current mill levies 
are: 
 
 
 City     .015 
 School district    .050 
 Special improvement district  .005 
 Total Mill Levy   .090 
 

1. Total ad valorem taxes to be collected for area: 
$1,400,000      x        .090       =     $126,000 
(Total assessed value)        (Total mill levy)       (Total tax for area) 

 
2. Ad valorem taxes to be received by above four taxing entities: 

$1,000,000      x        .090       =       $ 90,000 
(Base assessed value)      (Total mill levy)        (Tax due to entities) 

 
3. Ad valorem taxes to be paid into URA or DDA special fund: 

$400,000 increment    x       .090        =       $ 36,000 
(Increment assessed value)         (Total mill levy)        (Tax due to TIF fund) 

 

ADJUSTMENTS FOR GENERAL REASSESSMENT 
In the event of a general reassessment of taxable property within a URA or DDA increment 
area, the portions of valuation for assessment distributed to the authority and to the taxing 
entities having jurisdiction within the project are proportionately adjusted.  The intent of the 
law is to ensure that those increases in property tax proceeds occurring because of the 
redevelopment project are used to pay project revenue bonds. 
 
A general reassessment of taxable property occurs each year in which there is a change in the 
level of value used in determining actual value.  Current statutes provide that odd numbered 

ears are years of reappraisal. 
 
y
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neral reassessment can occur in the intervening year between It is possible, however, that a ge
reappraisals.  The State Board of Equalization may order one or more classes of property in a 
county to be reappraised during an intervening year.  If a portion of the properties involved in 
a reappraisal are located within the boundaries of the tax increment financing area, the 
eappraisal is considered a general reassessment. r

 

PROCEDURES FOR ADJUSTING BASE AND INCREMENT 
Four different tax area financing situations can exist during a year of general reassessment.  
Each situation will affect the base and increment values in a somewhat different way.   
The situations and the recommended procedures are shown below. 
 
In all four situations, all value changes due to redevelopment of the DDA or URA area must 

e separated from value changes due only to the reappraisal.  Changes due to redeveb lopment 
of the area will determine whether there is a tax increment gain or loss for the year of 
reappraisal.  Changes due to the reappraisal are apportioned between the base and increment 
values. 
 
The following examples were developed by the Division to effectively demonstrate the 
methodology. 
 
PRIOR INCREMENT AND INCREMENT GAIN IN REAPPRAISAL YEAR 

xample 1E  
The most common situation during a year of general reassessment for a URA or DDA that 
has existed for a period of years is that there was an increment for the previous year.  
In addition, there is an increment gain in the current year because increases in value due to 
the prior y

 

ear's redevelopment of the area more than offset decreases.   

property associated with the new structure.  New personal property not tied to 
sition of the property was 
e reviewed on a case-by-

ction for structures that take 

 
In this case, the determination of the new base and new increment is a five-step procedure: 
 

1. Calculate the aggregate changes in value from the prior year that are due to 
redevelopment of the area.  Such value changes are the result of: 

a. New construction, defined as any new taxable structure built during the 
preceding year (assessed as of January 1 of the current year) and new personal 

a new structure may be new construction if the acqui
associated with the redevelopment.  Properties must b
case basis prior to including the amount as new construction. 

 
It also includes rehabilitation, remodeling, and building additions; and new 
construction values on state assessed properties within DDA or URA areas 
which are distributed by the state assessed companies based upon tax area 
maps provided by the county assessor. 

 
Two options exist for reporting new constru
longer than one year to complete.  Option one: report only that portion of the 
value of the structure completed each year as new construction.  Any portion 
of the value of the structure that was reported as new construction for the 
previous year is not reported again.  Option two: report the full value of the 
new structure as new construction when the structure is 100 percent complete. 
 



12.7 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

ear.   

ent year. 
 

A net increase in the value changes signifies an increment gain that would have 

 after general reassessment. 

e after reappraisal. 

base and increment in Step 2 above.  The value arrived at by multiplying the base 
lue arrived at by multiplying the 

lue. 

e to the prior year's redevelopment 
crement value calculated in Step 4.  

ent Gain from Redevelopment in Year 
of Reappra
 

Step 1: Ch nt. 

 
 

 De ,000) 
Pri

b. Previously exempt property which became taxable in the current y
The value reported is most likely a prorated amount because the property 
became taxable after January 1.  The full value of the property is reported over 
a two-year period. 

c. Demolition, defined as taxable property demolished or destroyed in the 
curr

d. Previously taxable property which became exempt in the current year.  
The value reported is most likely a prorated amount because the property 
became exempt after January 1, thus a value proration is necessary.  The full 
value of the property is reported over a two-year period. 

 

occurred even without the reappraisal. 
 

2. Calculate the percentages of the prior year's total assessed valuation that were 
attributable to the base and to the increment.  The percentages will be used to 
apportion the new valuation

 
3. Subtract the net increase in value due to redevelopment changes from the reappraised 

total value of the area.  The result is the adjusted total valu
 

4. The adjusted total valuation is then multiplied by the percentages determined for the 

percentage is the adjusted base value.  The va
increment percentage is the adjusted increment va

 
5. Add the reappraised value of the net increase du

activities calculated in Step 1  adjusto the ted in
The result is the total increment for the current year. 

 
Illustration of Example 1:  Prior Increment and Increm

isal: 

During  2007 reappraisal: 
 

 a

anges in Value from 2006 due to Redevelopme
 
 New construction (real and associated personal) $198,000
 Prior exempt, now taxable        40,000

molition         (22
 or taxable, now exempt          (5,000) 

Net increase due to redevelopment   $211,000  
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Step 2: Percentages Attributable to Prior Base and to Prior Increment 
 
 2006 total valuation     $3,623,370 
 2006 base valuation       - 3,079,865 
 2006 increment      $   543,505 

5%) 

ess increase due to redevelopment      -  211,000

 
      $3,079,865 (06 base valuation) 
 2006 base percentage   ----------------  = .85 (85%) 
      $3,623,370 (06 total valuation) 
 
      $543,505 (06 increment) 

2006 increment percentage  ----------------  = .15 (1 
      $3,623,370 (06 total valuation) 
 
Step 3: Determine Adjusted Reappraisal Valuation 
 
 2007 total valuation after reappraisal   $5,000,000 

L  

nment for Adjusted Base and Increment 

 Adjusted reappraisal valuation   $4,789,000 
 

tep 4: ApportioS
 
 2007 adjusted reappraised valuation    = $4,789,000 
 
 Adjusted new base ($4,789,000 x .85)  =  $4,070,650 
 
 Adjusted increment ($4,789,000 x .15)  =  $   718,350 
 

tep 5: Determine Total Increment for 2007 S
 

Adjusted increment (Step 4)     $   718,350  
 Plus increase due to redevelopment (Step 1)  +   211,000 
 Total increment for 2007     $   929,350 
 
 
 

New base for 2007     $4,070,650 
Increment for 2007        +   929,350 
Total TIF area valuation for 2007   $5,000,000 

R INCREMENT, BUT NO INCREMENT GAIN IN REAP

 
 
PRIO PRAISAL 

EAR 
Example 2
Y

 
ar prior to general reassessment, there may have been a net decrease in value 
 redevelopment.  This can result from a large amount of demolition relative to 

substantial amount of taxable prop

During the ye
changes due to

ew construction or a erty becoming exempt because it 
acquired b

 
In this situatio
The first two st
 

1. Calcula
redeve

 

n
was y the DDA or URA or another tax exempt entity. 

n, determining the new base and the new increment is a three-step procedure.  
eps are similar to the first two steps in Example 1: 

te the aggregate changes in value from the prior year that are due to 
pment of the area.  Such value changes are the result of: lo
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 new construction if the acquisition of the property was 

 to including the amount as new construction.  It also includes 

te.  Option one

a. New construction, defined as any new taxable structure built during the 
preceding year (assessed as of January 1 of the current year) and new personal 
property associated with the new structure.  New personal property not tied to 
a new structure may be
associated with the redevelopment.  Properties must be reviewed on a case-by-
case basis prior
rehabilitation, remodeling, and building additions; and new construction 
values on state assessed properties within DDA or URA areas which are 
provided by the state assessed companies based upon tax area maps provided 
by the county assessor. 

 
Two options exist for reporting new construction for structures that take 
longer than one year to comple : report only that portion of the 
value of the structure completed each year as new construction.  Any portion 
of the value of the structure that was reported as new construction for the 
previous year is not reported again.  Option two: report the full value of the 
new structure as new construction when the structure is 100 percent complete. 

b. Previously exempt property that became taxable in the current year.   

The full 
value of the property is reported over a two-year period. 

 amount because the property 
became exempt after January 1, thus a value proration is necessary.  The full 

ere is an increment loss due to 
redevelopment after the reappraisal is completed.   

 the percentages of the prior year's total assessed valuation that were 
attributable to the base and to the increment.  The percentages will be used to 

luation after general reassessment.   

ultiplying the total reappraised 
valuation by the increment percentage calculated in Step 2 above, and then 

rea ted in Step 1 above.   
d y sub e 20 nt from the 2007 total 

he inc rease in e yea l reassessment because 
f value changes due to redevelopment of the TIF area.  In Example 1, the value increase due 
 redevelopment was added to the adjusted increment to determine the total increment for 

the year.  In this Example 2, the value decrease due to redevelopment will be deducted from 
the adjusted increment to determine the total increment for the year. 
 

The value reported is most likely a prorated amount because the property 
became taxable after January 1, thus a value proration is necessary.  

c. Demolition, defined as taxable property demolished or destroyed in the 
current year.  

d. Previously taxable property that became exempt in the current year.   
The value reported is most likely a prorated

value of the property is reported over a two-year period. 
 

A net decrease in the value changes indicates that th

 
2. Calculate

apportion the new va
 

3. Determine the amount of the 2007 increment by m

subtracting the amount of the increment dec se calcula
The new base is determine b tracting th 07 increme
reappraised value.   

 
T rement amount can increase or dec th r of genera
o
to
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from Redevelopment in 
ear of Reappraisal: 

tep 1: m 2006 e to R development 

New construction (real and associated personal) $182,000 

Illustration of Example 2: Prior Increment, but No Increment Gain 
Y
 
S  Changes in Value fro  du e  
 
 
 Prior exempt, now taxable         18,000 
 Demolition         (48,000)  
 Prior taxable, now exempt      (202,000)  
 Net decrease due to redevelopment   $ (50,000)  

here h nges f edevelopment, and 

 Prior Increment 

3,623,370 
,079,865

 
T is a net decrease in value c a rom the prior year due to r
therefore, an increment loss for 2007.   
 
Step 2: Percentages Attributable to Prior Base and to
 
 2006 total valuation   $
 2006 base valuation    - 3  

   543,505 

06 base valuation) 
2006 base percentage   ----------------  = .85 (85%) 

,623 0 (06

43,5 06 in
2006 increment percentage       ---------------- = .15 (15%) 

623  (06

crement 

n  =  39, 0 

,000 X .15 (from Step 2) ,850 
Less increment decrease (from Step 1)  =  -  50,000

 2006 increment   $
 
      $3,079,865 (
 
      $3 ,37  total valuation) 
 
      $5 05 ( crement) 
 
      $3, ,370  total valuation) 
 
Step 3: Apportionment for Adjusted Base and In
 
 Total 2007 reappraised valuatio $4,7 00
 
 Increment portion:  $4,739 = $710
  

fo 2007 ,850 

$4,739,000 total valuation - $660,850 increment = $4,078,150 

 Adjusted increment r    = $660
 
 Adjusted base for 2007: 
 
 Adjusted increment for 2007    = +   660,850 
 Total TIF area valuation for 2007   = $4,739,000 
 
NO PRIOR INCREMENT, BUT INCREMENT GAIN IN REAPPRAISAL 
YEAR 
Example 3 
In this example, there has been no increment up to the current year of general reassessment.  

onsequently, there cannot be an apportionment of value due to reappraisal to an increment.  C
The entire reappraised value of taxable property existing in the prior year is attributed to base 
value.   
 
The assessor ascertains whether or not there is an increment for the current year of general 
reassessment by determining if there is a net increase or a net decrease in value changes as a 
result of redevelopment.   
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Th
rede
reass
is a tw
 

1.

 the new structure.  New personal property not tied to 
a new structure may be new construction if the acquisition of the property was 

 

e following illustration shows a net increase in value within the TIF area resulting from 
velopment.  The net increase is the increment for the current year of general 
essment.  The determination of whether or not there is an increment for the current year 

o-step procedure.   

 Calculate the aggregate changes in value from the prior year that are due to 
redevelopment of the area.  Such value changes are the result of: 

a. New construction, defined as any new taxable structure built during the 
preceding year (assessed as of January 1 of the current year) and new personal 
property associated with

associated with the redevelopment.  Properties must be reviewed on a case-by-
case basis prior to including the amount as new construction.  It also includes 
rehabilitation, remodeling, and building additions; and new construction 
values on state assessed properties within DDA or URA areas which are 
provided by the state assessed companies based upon tax area maps provided 
by the county assessor.   

Two options exist for reporting new construction for structures that take 
longer than one year to complete.  Option one: report only that portion of the 
value of the structure completed each year as new construction.  Any portion 

is not reported again.  Option two
of the value of the structure that was reported as new construction for the 
previous year : report the full value of the 

 necessary.  The full 
value of the property is reported over a two-year period.   

d. Previously taxable property which became exempt in the current year.   

riod.   

e new base.   

2006 total valuation   $6,460,000 
 2005 base valuation    - 6,970,000

new structure as new construction when the structure is 100 percent complete.   
b. Previously exempt property which became taxable in the current year.   

The value reported is most likely a prorated amount because the property 
became taxable after January 1, thus a value proration is

c. Demolition, defined as taxable property demolished or destroyed in the 
current year.  

The value reported is most likely a prorated amount because the property 
became exempt after January 1, thus a value proration is necessary.  The full 
value of the property is reported over a two-year pe

 
A net increase in the value changes indicates that there is an increment due to 
redevelopment for the current year.   

 
2. Subtract the increment for the current year from the total reappraised value of the TIF 

area.  The result is th
 
Illustration of Example 3:  No Prior Increment, but Increment Gain from Redevelopment in 
Year of Reappraisal: 
 
Background: 
 
 

 
 2006 increment calculation       $  (510,000)  
 
 2006 increment   $0 
 
Because the 2006 total valuation was less than the 2005 base valuation, there was no 
increment for 2006.  There cannot be a negative increment value.   
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lue from 2006 due to Redevelopment 

40,000 
Prior exempt, now taxable      140,000 

  

 
Step 1: Changes in Va
 
 New construction (real and associated personal) $3
 
 Demolition          (45,000)
 Prior taxable, now exempt        (75,000)  
 Net increase de   $360,000  due to re velopment  

he re es fro  200 which were due to 
development, is the amount of the increment for 2007.  The amount must be subtracted 

valuation $7,590,000 
-    360,000

 
T sulting net increase of value chang m 6 to 2007, 
re
from the total reappraised value of the TIF area to determine the new base value for 2007, as 
shown in Step 2 below.   
 
Step 2: Subtract the current increment to determine new base 
 
 Total 2007 reappraised   
 Less 2007 increment      

or 2007 $7,230,000 

AR OF 

 New base value f    
  
N IOR INCREMENT EMENT GAIN IN YEO PR , NO INCR
REAPPRAISAL 

xample 4E  
In the following example there has been no increment up to the curr
re sment.  Consequently, there can e an apportionment of value

ent year of general 
 due to reappraisal to 
 in the prior year

asses not b
an increment.  The entire reappraised value of taxable property existing  is 

n analy the illustration below, shows that the 
hange area.  This indicates that there is no 
crement in er e, tal reappraised 

alue b

lustra crem t and Inc ent Gain from Redevelopment 
 Year

ackgr

6,460,000 
2005 base valuation   -  6,970,000

attributed to base value.   
 
A sis of value changes due to redevelopment, in 
c s result in a net decrease in value within the TIF 
in  the current year of general reassessment.  Th efor the new to
v ecomes the new base.   
 
Il tion of Example 4:  No Prior In en  No rem
in  of Reappraisal: 
 
B ound: 
 
 2006 total valuation     $
  

rement    $0 

 2006 increment calculation   $  (510,000)  
 
 2006 inc
 
Because the 2006 total valuation was less than the 2005 base valuation, there was no 
increment for 2006.  There cannot be a negative increment value. 
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exempt        -  450,000

Step 1: Changes in Value from 2006 due to Redevelopment 
 
 New construction (real and associated personal)  $  260,000 
 Prior taxable, now  

Net decrease due to redevelopment     $ (190,000)  

 
Becaus
rede
becom
 
 
 20

 
 
 2007 increment       $0 

e of the resulting net decrease of value changes from 2006 to 2007, which were due to 
velopment, there is no increment for 2007.  The total 2007 reappraised value of the area 

es the new base.   

Total 2007 reappraised valuation $7,230,000 
07 Increment        0 

New base for 2007   $7,230,000 

ECT OF RESIDENTIAL A

 
 

FF SSESSMENT RATE CHANGEE  
The residentia
change in the 
provides that i
the aggregate 
property shall
le .
 
Any
affec
pr
in
th
ma
 

DETERM

l assessment rate is subject to change during each year in which there is a 
level of value used in determining actual value.  The Colorado Constitution 
n each such year, the residential assessment rate shall be adjusted to ensure that 
state-wide ratio of valuation for assessment attributable to residential real 

 remain the same as it was in the year immediately preceding the change in 
   vel of value

 change in the residential assessment rate during a year of general reassessment will not 
t the assessor's calculation of the new base and the new increment as shown in the 

r examples.  The effect of a change in the residential asseeceding fou ssment rate will be 
cluded in the reappraised total assessed valuation.  Any increase or decrease resulting from 

ill be automaticale change w ly distributed when the apportionment of the new values is 
de between the new base and the new increment.   

INING INCREMENT IN INTERVENING YEAR 
Except for the
increment, if  

he total valu mpared to the base valuation that was 

ceeds the base valuation, the excess is the amount 

 
was an increment in the preceding year has no effect on increment 

 for the intervening year.   

 situation described in subsequent paragraphs, determining the amount of the 
any, in an intervening year between reappraisals is a simple procedure.  
ation of the DDA or URA area is coT

determined for the preceding year of reappraisal.   
 

 the valuation for the intervening year exIf
of the increment for the intervening year.  Conversely, if the valuation for the intervening 
year is less than the base valuation, there is no increment for the intervening year.  

hether or not there W
determination
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isted below are three examples of increment determination in an intervening year.   

xample 1:  Increase in Increment in Intervening Year: 

200 $5,000,000
200  - 4, 0,000

L
 
E
 

7 total valuation   
7 base valuation  75  

200 $   250,000
 
2008 intervening year total valuation $5,300,000 

7 increment  

2007 base valuation - 4,750,000 
2008 increment $   550,000 
 

Double check: 
 

2007 total valuation - 5,000,000
2008 intervening year total valuation $5,300,000 

 
    

                  
Increment gain in 2008  $   300,000

Difference                                             $   300,000 
 
2007 increment                       $   250,000 

 

 in Increment in Intervening Year: 

2008 increment  $   550,000 
 
Example 2:  Decrease
 

2007 total valuation $5,000,000 
2007 base valuation - 4,750,000 
2007 increment $   250,000 
 
2008 total valuation $4,700,000 
2007 base valuation - 4,750,000 
2008 increment $    (50,000) OR $0 

 
Double check: 
 
2007 total valuation                                   $5,000,000 
2008 total valuation - 4,700,000 
Difference $  (300,000) 

crement                                         $  250,000 
 0)

 
2007 in
Increment decrease in 2008 $ (300,00  

                      0) OR $0 

xample 3

 

2008 increment                  $   (50,00 
 

:  Increment Established in Intervening Year: E
 

2007 total valuation $4,750,000
2007 base valuation - 4,750,000 
2007 increment $              0 
 
2008 total valuation $5,000,000 
2007 base valuation - 4,750,000 
2008 increment $    250,000 
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BY BAA OR COURT  
 reduc  the sessment Appeals or 
 court res  properly initiated 
uring  redu ions i  be proportionately 
ivided .

lustra :  Va  Red O dered y BAA  

 

ome movement, changes to the value of personal property, and 
alue ote , that will normally occur in an 
terve

 
200 20 (100%) 
2007 base valuation                                       -  5,553,300

EXCEPTION:  VALUE REDUCTION ORDERED 
If tions in value within the TIF area are ordered by  Board of As

ervening year as he a  of law in the following int t ult of an appeal
d the year of general reassessment, such ct n value are to

 between the base and the increment  d
 

tion of Exception lue uction r  b  or Court:Il
 
The example below is provided only to demonstrate the split of the value reduction.  
The example does not reflect other value changes such as new construction, destroyed 

roperty, manufactured hp
v adjustments resulting from a pr st or appeal
in ning year.   

7 total valuation $9,248,2
 (60.0472%) 

 

$3,678,055 
 

are twofold.   
 is a general 

raisal cycle.  The reappraisal cycle is not 

-25-107(9) and 807(3), C.R.S.  The purpose is 
return to the taxing entities the tax revenues they would have received had there been no 

redevelopment, and to permit the increase in tax revenues which occurred by reason of the 
redevelopment to be used to pay the redevelopment revenue bonds.  In the event of a general 
reassessment of taxable property within a TIF area, the base valuation and the increment 
valuation shall be proportionately adjusted in accordance with the reassessment valuation.  
The intent of the law is to ensure that only those increases in property tax revenue occurring 
because of the redevelopment project are used to pay the revenue bonds, and to prevent a 

2007 increment $3,694,920 (39.9528%) 

Reduction ordered by appeals board:             $42,220 
 
2007 total valuation  $9,248,220 
Less reduction for exceptions for intervening year -      42,220 
Adjusted 2007 total assessed valuation   $9,206,000 
 
Adjusted 2007 total assessed valuation   $9,206,000 
2007 base percentage  x   .600472 
Adjusted 2007 base valuation  $5,527,945 
 
2008 total assessed valuation  $9,206,000 
Adjusted 2007 base valuation  $5,527,945 
2008 increment valuation  

The reasons for the proportionate division of the reduced valuation 
Sections 31-25-107(9)(e) and 807(3)(e), C.R.S., provide that when there
reassessment (reappraisal) of taxable property valuations in any county in which there is a 
TIF area, the portions of assessed valuation attributable to the base and the increment are to 
be proportionately adjusted in accordance with such reassessment.  A reappraisal or 
reassessment is defined as the mass appraisal of all property within an assessment 

risdiction at the beginning of or within a reappju
complete until the review and appeal process has concluded, and final values have been set 
for all properties.  In certain instances, final values of appealed properties may not be set 
until the intervening year. 
 
The second reason for proportionate division of the reduced valuation is the purpose of the 

ivision of property taxes as provided in §§ 31d
to 
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raisal at 
 higher level of value. 

onversely, when reductions in value occur which are not attributable to the redevelopment, 
the tions shall be proporti ded between the base and the 
inc ons made during t ess resulted from erroneous or 
exc  made during the general re nd not from the redevelopment.  
Again, the reduction must be proportionately divided between the base and the increment.  
No al gov tities with a tax "windfall" by 
imm  the loss occasioned by  appeals. 
 

IDENTIFY CAUSES OF CHANGES FROM PRIOR YEAR

"windfall" in increased revenues to the redevelopment agency caused only by a reapp
a
 
C

 total of such reduc onately divi
rement.  The reducti he appeals proc
essive valuations assessment, a

t to do so would be to present the loc ernment tax en
unizing them against  property tax

 
Variou t  to why the base and increment 
amoun all mportant, therefore, that all tax 
increm ncluding itemization of major 
change
 

LIST NCREMEN TRACT

s officials and governing boards are ap to inquire as
ts are not more or less than they actu y are.  It is i
ent financing calcula cumented, itions are well do
s that are the result of redevelopment.   

ING BASE AND I T ON ABS  
ounti ust complete an ad n the Abstract of Assessment.   

t 25, are listed in the abstract on 
/town and school district.  The final 

as es for certification ar he Certification of Levies and 
Rev
 

LI ENT IN CERTIFICATI OF VALUE

C es with a TIF m ditional area i
The assessed value of the base and increment, as of Augus
he Cities and Towns and School Districts pages, by cityt

b e and increment valu e listed on t
enues.   

STING INCREM ON  
Co st complete an additio he Certification of Values form 
(DL is an increment, the a increment is listed on  
lin d from the “Current Year's Gr Assessed Valuation” for 
e ent taxes in the tax increment area.  These entities levy taxes only on the 

base va x increment area.  The following example illustrates a portion of the 
Certific rement is listed.   
 

ION OF VALUATI TY ASSESSOR 

unties with a TIF mu nal area on t
ere G57).  When th ssessed value of the 

e 3” and deducte oss Total Taxable “
th ities which levy 

uation in the tal
ation of Values form and shows the area where the inc

CERT ON BY COUNIFICAT
 
NA EM  OF JURISDICTION                                                  NEW ENTITY:  (  ) YES (  ) NO 
 
IN                                            COUNTY, COLORADO  ON                             , 20___. 
 
1.  Previous Year's Net Total Taxable Assessed Valuation:  1.  $_______________ 
 
2.  otal Taxable Assessed 2.  $_______________ Current Year's Gross T  Valuation:  
 
3.  ement, if any:  3.  $_______________ Less TIF District   Incr
 
4.  tal Taxable Assessed V 4.  $_______________Current Year's Net To aluation:   
 
The Net Total Taxable Assesse s used to determine an entities 

ill levy.  Sections 31-25-107(9) and 39-5-128(3), C.R.S., provide that taxes produced by 
the increment are paid into the URA fund, and that the certification of value shall not include 
the increment.   

 Current Year’s d Valuation i
m
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LISTING INCREMENT IN CERTIFICATION OF LEVIES REPORT 
Counties with a TIF must complete an additional page in the Certification of Levies and 
Revenue form (3-CLR).  When there is an increment, the name of the tax increment 
uthority, the name of each entity that levies a tax in the tax increment area, the assessed 

 generated from the 
lue and the amount of 

a
value of the increment for each entity, and the amount of revenue

crement by each entity are listed on the form.  The total assessed vain
revenue generated from the TIF is also listed.   
 

EXCEPTION: TAXING ENTITY COVERS PART OF TIF AREA  
Some taxing entities encompass only a portion of the TIF area.  They either lie fully within 
the TI compass only a portion of the e the hole of a donut, or they 
lie on of the TIF.  For both 
situ e taxing entity's share 
of n in the TIF area should be than the taxing 

crement w lt in an excessive reduction of 
y’s p perty tax revenue is derived.   

e share of the i  as follows. 

uatio se properties rea that are also 
can be accomplished by a ecial tax area 

n of such p perties by the tota f the entire TIF 

ercentage by e total incremen  determine the 
t valuation certified to the taxing entity.  This amount is deducted 

F boundary but en  TIF, lik
on both sides of the mpass only a portiTIF boundary but enco  
ations, only that share of the increment which is proportionate to th

the total valuatio  deducted.  Certifying more 
entity’s proportionate share of the in ould resu
assessed valuation from which the entit ortion of the pro
 
The steps for determinin ti ncrement areg the entity’s propor onat
 

1. Determine the total assessed val n of tho  in the TIF a
within the taxing entity.  This ssigning a sp
code to such properties.   

 
2. Divide the total valuatio ro l valuation o

area.   
 

3. Multiply the resulting p  th t valuation to
amount of incremen
from the entity’s gross total assessed valuation to determine its net total assessed 
valuation. 
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 $  2,000,000 
Entity total assessed valuation   $  4,000,000 

nt of increment to be deducted from total valuation of entity:   
$2,000,000 x .40  =  $800,000 

 
 
 
 

 
 
 TIF area total assessed valuation   $10,000,000 

TIF increment assessed valuation  

 

METRO DISTRICT 

 
 
 

1. Entity assessed valuation within the TIF area  $  4,000,000 
 

2. Percent of entity TIF value to total value of TIF area:  
$4,000,000 ÷ $10,000,000  =  .40 (40%) 

 
3. Amou

 
 Certified net total valuation of entity for levying purposes:  

$4,000,000 - $800,000  =  $ 3,200,000 
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XAMPLE 2: ENTITY OVERLAPS TIF AREA BOUNDARY 

to total value of TIF area:  

t of increment to be deducted from total valuation of entity:   

MILL LEVY FOR BASE AND INCREMENT

E
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

TIF area total assessed valuation   $10,000,000 

 
 

FIRE DISTRICT 

 
 TIF increment assessed valuation   $  2,000,000 

Entity total assessed valuation   $  4,000,000  
 

1. Entity assessed valuation within the TIF area  $  1,000,000 
 

2. Percent of entity TIF value 
$1,000,000 ÷ $10,000,000  =  .10 (10%) 

 
3. Amoun

$2,000,000 x .10  =  $200,000 
 
 Certified net total valuation of entity for levying purposes:  

$4,000,000 - $200,000  =  $ 3,800,000 
 

 
When there is an increment in the tax increment financing area, § 39-1-111(4), C.R.S. 
provides that the county commissioners shall make the same levy for both the increment 
portion and the base portion of value.  Thus, if the total levy of the taxing entities within the 
area is 90 mills, the levy for the increment is also 90 mills.   
 

INFORMATION LISTED IN TAX WARRANT  
Section 39-5-129, C.R.S., states in part, "At the end of the warrant, the aggregate of all taxes 
levied shall be totaled, balanced, and prorated to the several funds of each levying authority, 
and the treasurer shall be commanded to collect all such taxes."  
 
In the case of a tax increment financing area in which there is an increment, the property 
taxes for that area are totaled at the end of the tax roll.  The proper amount of the total taxes 
attributable to the base valuation are prorated to each taxing entity in the area according to 
the mill levy set for each such entity.  The total taxes attributable to the increment valuation 
are prorated to the special fund of the URA or DDA.  The prorations can be made by 
percentages or mill levies.   



12.20 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

llows, 
ample shown in "No Separate Mill Levy for Increment" of this section:   

ume the total base valuation is $1,000,000 and the increment valuation is $400,000, 
ulting in a total assessed valuation for the URA or DDA area of $1,400,000.   

ssume also that there are four taxing e  and their current mill levies 
re:   

County  .020 
City    .015 
School district   .050 
Special improvement district .005

 
An illustration of how this can be done in a summary at the end of the tax warrant fo
using the ex
 
Ass

sre
 
A ntities within the area
a
 

 
Total Mill Levy   .090 

Tot  for area:  
00

d:   
 

$ 20,000 
15,000 

  base =     50,000 
  pecial imp. district .005 x $1,000,000 base =       5,000

 
al ad valorem taxes to be collected  

  $1,400,000 x .090 = $126,0  
 

Ad valorem taxes to be received by above four taxing entities:   
 $1,000,000 x .090 = $ 90,000  

 
Ad valorem taxes to be paid into URA or DDA special fun

 
 

$400,000 increment x .090 = $36,000 

 Example: Treasurer’s proration of taxes by mill levies:   
 
  County   .020 x $1,000,000 base =  
  City   .015 x $1,000,000 base =     

School district  .050 x $1,000,000 
S  

         $ 90,000 
 

Example - Treasurer's proration of taxes by percentage:   
 
The total ad valorem taxes to be collected for the tax increment financing area is 
$126,000.  The percentage distributions of the total are computed as follows:   

 
  County   $  20,000 ÷ $126,000 =     15.8730% 
  City        15,000 ÷ $126,000 =      11.9048% 
  School district       50,000 ÷ $126,000 =      39.6825%  
  Special imp. district       5,000 ÷ $126,000 =          3.9683% 
  URA or DDA fund          36,000 ÷ $126,000 =      28.5714% 
     $ 126,000     100.0000% 
 

DETERMINING THE FINAL YEAR 
FINAL YEAR CALCULATING THE BASE AND INCREMENT  
The approved plan of an urban renewal or downtown development authority may contain a 
provision that property taxes levied upon taxable property in the designated area after the 
effective date of the plan shall be split between the TIF district and local taxing entities for a 
period not to exceed 25 or 30 years.  The provision in urban renewal law concerning the  
25-year limit is quoted as follows: 
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Approval of urban renewal plans by the local governing body. 
(9) (a) Notwithstanding any law to the contrary, any urban renewal plan, as originally 
approved or a ter modified pursuant to this part 1, may contain a provision that taxes, if s la
any, levied after the effective date of the approval of such urban renewal plan upon taxable 
property in an urban renewal area each year or that municipal sales taxes collected within 
said area, or both such taxes, by or for the benefit of any pu lic body shall be divided for a b
period not to exceed twenty-five years after the effect e of adoption of such a ive dat
provision, as follows: 
(I) That portion of the taxes which are prod at the rate fixed each year by or uced by the levy 
for each such public body upon the valuation for assessment of taxable property in the urban 
renewal area last certified prior to the effective date of approval of the urban renewal 
plan or, as to an area later added to the urban renewal area, the effective date of the 
modification of the plan, or that portion of municipal sales taxes collected within the 
boundaries of said urban renewal area in the twelve-month period ending on the last day of 
the month prior to the effective date of approval of said plan, or both such portions, shall be 
paid into the funds of each such public body as are all other taxes collecte  or for said d by
public body. 

§ 31-25-107 .R.S. m s added) , C  (e phasi
   

imilar i for do ntown thorities is found 

calculated from the values last 
ining the TIF provision.  If the 

lan was appr alues for the current year, the value 
ication of values 
lues or after the 

nal certificat lects the most current values as certified in the 
urrent k August 25 of each year, 
nd the -5-121(2), 39-5-128, 
nd 39-1-111( ar in which it is possible to have an 
crement value is the year following the assessment year used for establishing the initial 

y notifies the assessor that the 
debtedness has been paid, the assessor should calculate a base and increment for 25 or 30 

l base. 

25 from 1993 to present.   

 
 language discussing the 30-year lim t w  development auS

in § 31-25-807(3)(a), C.R.S. 
 
Pursuant to the above-referenced statutes, the original base is 
certified by the  conta assessor prior to the approval of the plan

oved prior to the assessor first certifying vp
of the initial base reflects the values as certified on or before the final certif
in the prior ye fter the first certification of vaar.  If the plan was approved a

ion of values, the initial base reffi
c  year.  Values are first certified by the assessor no later than
a y are re f each year, §§ 39certified no later than December 10 o

5), C.R.S.  In either case, the first yea
in
base.   
 
Regardless of a plan’s date of approval, the Division of Property Taxation believes that the 
General Assembly intended for each urban renewal and downtown development area to be 
eligible for the maximum 25 or 30 tax years of TIF revenue.  Therefore, unless the approved 
plan specifies a more limited time frame, or the authorit
in
consecutive tax years after the year used for establishing the initia
 
NOTE: The statutory deadline for certifying values to taxing entities has changed several 
times over the last 30 years.  The deadline was September 15 from 1976 to 1987, September 
25 in 1988, October 10 from 1989 to 1992, and August 
The assessor’s records should indicate the tax year that was used for establishing the initial 
base value. 
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Example 1: TIF Plan Approved Before Values are Certified 
An urban renewal plan with a TIF provision was adopted on July 1, 1984.  The initial base 

as established using 1983 certified values.  Tax year 1984 was year one because it waw s the 
first year with the potential for an increment.  The final year for calculating the base and 
increment is determined as follows:  1983  +  25  =  2008 (taxes collectable in 2009). 
 
Example 2: TIF Plan Approved After Values are Certified 
A downtown development plan with a TIF provision was adopted on November 30, 1984.  

he as established using 1  certified values.  Tax year 1985 was year one.  
The is determined as follows:  1984  +  30  
=  2
 
FI

roperty tax revenue is collected in arrears from mill levies that are certified to generate a 
pre e anticipated revenue is calculated and 

ivided the but some revenue is collected and/or adjusted 
fter 25 or 30 years have expired from the date on which the TIF provision was adopted.   

If  the plan was adopted 
xample 2 ab inal year levies itself is likely to occur after 25 

ears have passed from the date on which the plan was adopted.  The Division of Property 
Tax  TIF area to receive it’s 

ropor ate sued pursuant to the tax warrant for the 
nal tax year (year 25 or 30), even if the levies were certified more than 25 years and zero 

ty ear because the 
 were certified.  
 associated with 

batem ts an ad  25 or 30 years 
 attorney 

hen the question arises. 

RESIDENTIAL ASSESS

T  initial base w 984
 final year fo se and inr calculating the ba crement 
014 (taxes collectable in 2015). 

NAL YEAR REVENUE 
P

-determined annual revenue amount.  For TIF, th
d  at  time mill levies are certified, 
a

the original base reflected values from the tax year in which
(E ove), the act of certifying the f
y

ation believes that the General Assembly intended for the
p tion share of revenue collected on tax bills is
fi
days from the date on which the plan was adopted.     
 
However, questions involving abatements and omitted proper are less cl
adjusted values and tax amounts were not anticipated when the mill levies
Neither statute nor the courts have addressed the distribution of TIF revenue
a en d omitted property when the adjustments are m e after the
have expired.  The Division recommends that treasurers consult with their county
w

MENT RATE ADJUSTMENT 

Until 1  was  
f residential 

l p  a greater 
ercen e of  I 1) ), art. X, 
OLO. CON o  ia property.   
he am ndme e  while fixing 

rate is 
ewide 

ssessed values of residential and non-residential property.  The Property Tax Administrator 
ment rate study, § 39-1-104.2(4), C.R.S. 

ndings of the 

 associated new personal property, and the net change in 

982, the assessment rate for both residential and non-residential property
30 percent.  However, beginning in the early 1970’s, the market values o

ropert incre as r thanp y ased much f te  values of non-residentia roperty, shifting
p tag the tax burden to residential property owners. n 1982, § 3( (b

l C ST., was enacted t  stabilize the tax burden on resident
T e nt established a floating assessment rate for resid ntial property
the assessment rate for most other classes at 29 percent.  The residential assessment 
djusted during years of reappraisal to maintain a consistent ratio between the total stata

a
is responsible for performing the residential assess
 
The General Assembly adjusts the residential assessment rate based on the fi
study conducted by the Property Tax Administrator.  The study begins with a calculation of 
the ratio of statewide residential to non-residential value for the prior reappraisal year.   
The ratio is then adjusted to account for new construction of residential and non-residential 
property that occurred during the prior two years.  For the purpose of this study, new 
construction includes new real and
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productio volumes of the natural resources, oil and gas, and producing mines classes.  If the 
e assessed value of non-

nthly median sales ratio regression studies are performed on lists of 
qualified/verified sales that athering period, and in-

pth interviews are conducted with county assessors and staff. 

thout statewide voter approval, and the General Assembly 

n 
assessed value of residential new construction is greater than th
residential new construction, the residential side of the ratio is likely to increase; if it is 
lower, the residential side of the ratio is likely to decrease. 
 
The new ratio, also known as the “target percentage,” is the goal to be achieved through the 
establishment of the new residential assessment rate.  The target percentage used to calculate 
the 2007-2008 rate was 47.43 percent for residential property and 52.57 percent for non-
residential property.  A proportion problem was created in which the estimated statewide 
assessed value for non-residential property was applied to the ratio to calculate the assessed 
value for residential property.  The residential assessed value was then compared to an 
estimated residential actual value to calculate the residential assessment rate. 
 
Estimated values are used because the residential assessment rate study must be completed 
by April of each reappraisal year.  This is prior to August when the new assessed values are 
reported by assessors in their Abstracts of Assessment. 
   
For most property classes, two primary methods are used for making the estimates.  
Weighted mo

occurred during the appropriate data-g
de
 
The study completed in 2007 calculated a residential assessment rate of 8.19 percent for tax 
years 2007 and 2008.  However, § 20(4)(a), art. X, COLO. CONST. (TABOR), prohibits an 
ssessment rate increase wia

maintained the rate at 7.96 percent.  A history of changes to the residential assessment rate is 
shown below. 
 
    Residential  

   Years  Assessment Rate 
 

Prior to 1983  30% 
1983-1986  21% 
1987   18% 
1988   16% 
1989-1990  15% 
1991-1992  14.34% 
1993-1994  12.86% 
1995-1996  10.36% 
1997-1998    9.74% 
1999-2000    9.74% 
2001-2002    9.15% 
2003-2004    7.96% 
2005-2006    7.96% 
2007-2008    7.96% 
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TAX RELIEF 

Colorado residents who are at least 65 years of age or are disabled who resided in Colorado 
last year may qualify for one or more tax relief programs. 
 
The Division publishes brochures explaining the various tax relief programs.  The assessor 
may purchase printed brochures for distribution to the public from PrintRite.  The brochures 
may be viewed and printed from the Division’s website at: 
www.dola.state.co.us/propertytax/publications/brochuresintro2.htm. 
 

PROPERTY TAX/RENT/HEAT REBATES 
y the Colorado Department of Revenue.  It is available to This program is administered b

qualifying residential property owners and renters of residential property, § 39-31-101, et 
seq., C.R.S.  The applications (Form 104 PTC) are filed with the Department of Revenue, 
and the eligibility requirements, as prescribed by Department of Revenue, are as follows. 
 
SENIOR CITIZEN PROPERTY OWNER OR RENTER 
To claim a property tax/rent/heat rebate, the homeowner or renter must meet all of the 
following eligibility requirements: 
 

1. Applicant must be 65 or older. (If applying as a surviving spouse, must be 58 or 
older.) 

 
2. Applicant must have paid rent for living quarters, rent for a manufactured home 

space, or paid property tax on a personal residence located within Colorado.  The rent 
credit cannot be received if any portion of the building is tax exempt.   
Individuals living in tax exempt living quarters are allowed the heat credit only. 

 
NOTE:  If the applicant owns a manufactured home and rents a space, the rebate will 
be based on the property tax paid on the manufactured home plus 20 percent of the 

3. Applicant must have maintained a Colorado residence from January 1 through 

space rental fee. 
 

 
December 31 for the property tax year claimed. If married, both husband and wife 
must be full-year residents. 

a. Individuals who are not married at any time during the year must file a single 
claim. 

b. A husband and wife must file a joint claim if they are legally married on 
December 31 of the claim year.  This requirement includes a husband and 
wife who maintain separate residences or are legally separated on  
December 31. 

c. A husband and wife whose divorce becomes final during the year must file 
separate single claims if they remain unmarried on December 31. 

d. If one spouse dies during the year, the surviving spouse files the rebate claim 
jointly for that year.  The only exceptions will occur if the surviving spouse 
remarries prior to the end of the claim year, in which case the surviving 
spouse will file jointly with the new spouse and a single claim may be filed on 
behalf of the deceased spouse. 
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r the taxable year of less than the 

en
 

ity ranc nts 
 

 
 

s nses 
 

pa ents
 

gross inco  separately addressed in this regulation 
 

 P

4. The applicant cannot be claimed as a dependent on any other person's Colorado 
income tax return. 

 
5. The applicant must have income from all sources fo

maximum amount for which such persons are eligible to receive a rebate based on the 
operation of paragraphs (a) and (b) of subsection (2) of § 39-31-101(3)(b), C.R.S. 

 
Income that is included when computing the rebate: 

 
• Gross receipts, less expenses that are deductible as business expenses under the 

provisions of the Internal Revenue Code. 
 

• Alimony 
 

• SSI benefits including amounts paid for Medicare benefits 
 

• Inheritance 
 

• Worker’s compensation  
 

• Commissions 
 

• Royalties 
 

• Veteran’s benefits 
 

• Capital gains 
 

• Railroad retirement (Tier1 and 2) 
 

• Disability paym ts 

• Disabil insu e settleme

• Lottery and gambling winnings

• Life insurance le s funeral expe

• Welfare ym  

• Federal me unless

• Old Age ension payments 
 



12.26 

U U

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

Income that is not included when computing the rebate: 

 capital invested in an asset 

heat rebates 

• Welfare payments on dependent children 

d disability payments 

6. 

 

 
• Return of

 
• Capital losses 

 
• Gifts 

 
• Child support payments 

 
• Income tax refunds 

 
• Prior year Colorado and local property tax-rent-

 
• Home care allowance 

 
• Adult foster care assistance 

 

 
• Heat/fuel assistance payments such as LEAP 

 
• Veteran’s service connecte

 
• Amount paid for Medicare premiums when paid by Medicaid 

 
NOTE:  In every even-number year, the finance committees of the Senate and the 
House of Representatives will examine the refund amounts and reduction 
percentages, considering the level of the federal poverty index and other such 
information available to the committees, and will determine whether the amounts 
and percentages should be modified. 

 
Applicants who are 18 years of age or older must be lawfully present in the United 
States to receive the rebate, § 24-76.5-101, C.R.S. 

To prove lawful presence, applicants must complete and sign an affidavit when 
applying for the rebate.  The affidavit appears on the back of the 2007 PTC 
application.  If married, each spouse must sign and complete the affidavit.  Please 
visit http://www.revenue.state.co.us/TPS_dir/wrap.asp?incl=PTCforms for more 
information on establishing lawful presence. 

 
DI
To cl

SABLED PROPERTY OWNER OR RENTER 
aim a property tax/rent rebate, the applicant must meet all the requirements a senior 

en applicant meets excepcitiz t the age limitation.  The applicant must also meet or provide 
th
 

 
 

cts the functions balance or propulsion as to 
preclude locomotion without the use of a wheelchair. 

 

e following: 

1. Have been disabled, regardless of age, for the entire taxable year claimed. 

 Disability payments must have been received for the entire year.  Disability shall be 
limited to loss of or loss of use of both lower extremities together with residuals or 
organic disease or injury that so affe
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 private plan or source based solely on such disability. 

C-I 
recipients. 

the Veteran’s Administration 
showing the percentage of disability to be at least 50 percent. 

T 
ty tax/rent rebate is $600.  There are certain limitations: 

ut prior to January 1, 

The $600 is reduced by 10% of the income exceeding $5,000.   
earned $6,000, maximum credit to be claimed is $500 

e $600 is reduced by 10% of the income exceeding $8,700.   
if the applicant earned $9,000, the maximum credit to be claimed is 
inus 10% of $300). 

ommencing on or after January 1, 2008, 

e $600 is reduced by 10% of the income exceeding $6,000 in 2008, 
nt for the prior year adjusted for inflation.   
7,000, maximum credit to be claimed is $500 

00). 

0% of the income exceeding $9,700 in 
nt for the prior year adjusted for inflation.   

 $10,000, the maximum credit to be claimed is 

ngs and is never to exceed the amount of the 
on 20 percent of the rent paid or 100 percent of 

ax year in which the application is made.  For the most current 

2. Have received full disability payments from Social Security, the Veteran’s 
Administration, or a

 
3. Submit a current statement of disability that is less than 90 days old from the agency 

providing disability payments. 
a. A disability statement is not required for SSI/SSA, A.N.D., AFD

b. VA recipients must submit an award letter from 

 
AM

Th
XIMUM REAL PROPERTY TAX CREDI

e maximum proper
 
For rebates claimed for years commencing on or after January 1, 1999, b

008: 2
 

• IF SINGLE:  
For instance, if an applicant 
($600 minus 10% of $1,000). 

 
• IF MARRIED:  Th

For instance, 
$570 ($600 m

 
F
 

or rebates claimed for years c

• IF SINGLE:  Th
and each year thereafter, the amou
For instance, if an applicant earned $
($600 minus 10% of $1,0

 
• IF MARRIED:  The $600 is reduced by 1

2008, and , each year thereafter, the amou
For instance, if the applicant earned
$570 ($600 minus 10% of $300). 

 
T
rent p

he rebate is calculated using prior year’s earni
aid or property taxes paid.  It is based 

e property taxes paid in the tth
information on how to calculate the rebates, please visit 

ww.revenue.state.co.us/fyi/pdf/generl07.pdfw . 
 
STATUTE OF LIMITATIONS 
An applicant has two years to file a Tax/Rent/Heat Rebate claim.  For example, a claim for 
the 2006 Property Tax/Rent/Heat Rebate will only be accepted if filed on or before 
December 31, 2008. 
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EH AT/FUEL REBATE 
App
s

licants who qualify for the property tax/rent rebate may apply for this program on the 
 or fuel expenses must be paid for heating residences within 
 heat/fuel rebate is $192 and is based on actual heat/fuel payments 

if heat is included in the rental payments. 

he maximum heat/fuel rebate is $192 and is based on actual heat/fuel payments or 10% of 
e rental of the property. 

mencing on or after January 1, 1999, but prior to January 1, 

S PAID SEPARATELY, the $192 is reduced by 
instance, if the renter earned $6,000, a 

92 minus 3.2% of $1,000). 

RATELY, the $192 is reduced by 
ding $8,700.  For instance, if the 
2 may be claimed ($192 minus 

ebates
 

• 

er earned $7,000, a maximum credit of $160 

, the $192 is reduced by 

 
he reb e from all sources for the taxable year of 

 eligible to receive a rebate based 
f § 39-31-104(3)(b), C.R.S, 

receipts, less expenses that are deductible as business expenses under the 

•

• 
 

• 

ame application.  Heat
olorado.  The maximumC

or 10% of the rent 
 
HEAT INCLUDED IN RENT 
T
the rent, if heat is included in th
 
H
For reb

EAT PAID BY TENANT 
ates claimed for years com

008: 2
 

• IF SINGLE AND HEAT I
3.2% of income exceeding $5,000.  For 
maximum credit of $160 may be claimed ($1

 
• IF MARRIED AND HEAT IS PAID SEPA

3.2% of the applicants’ combined incomes excee
renter earned $9,000, a maximum credit of $18
3.2% of $300). 

 
For r  claimed for years commencing on or after January 1, 2008: 

IF SINGLE AND HEAT IS PAID SEPARATELY, the $192 is reduced by 
3.2% of income exceeding the amount by which the individual’s income exceeds 
$6,000 in 2008, and, each year thereafter, the amount for the prior year adjusted 
for inflation.  For instance, if the rent
may be claimed ($192 minus 3.2% of $1,000). 

 
• IF MARRIED AND HEAT IS PAID SEPARATELY

3.2% of the applicants’ combined incomes exceeding $9,700 in 2008, and, each 
year thereafter, the amount for the prior year adjusted for inflation.  For instance, 
if the renter earned $10,000, a maximum credit of $182 may be claimed ($192 
minus 3.2% of $300). 

ate will be allowed to those who have incomT
less than the maximum amount for which such persons are
on the operation of paragraphs (a) and (b) of subsection (2) o
 
Income that is included when computing the rebate: 
 

• Gross 
provisions of the Internal Revenue Code. 

 
 Alimony 

 
SSI benefits including amounts paid for Medicare benefits 

Inheritance 
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• Capital gains 

Disability insurance settlements 

enses 

tely addressed in this regulation 

 
• Worker’s compensation  

 
• Commissions 

 
• Royalties 

• Veteran’s benefits 

 
• Railroad retirement (Tier1 and 2) 

 
• Disability payments 

 
• 

 
• Lottery and gambling winnings 

 
• Life insurance less funeral exp

 
• Welfare payments 

 
• Federal gross income unless separa

 
• Old Age Pension payments 

 
Income that is not included when computing the rebate: 
 

• Return of capital invested in an asset 
 

• Capital losses 
 

• Gifts 
 

• Child support payments 
 

• Income tax refunds 
 

• Prior year Colorado and local property tax-rent-heat rebates 
 

• Home care allowance 
 

• Adult foster care assistance 
 

• Welfare payments on dependent children 
 

• Heat/fuel assistance payments such as LEAP 

• Veteran’s service connected disability payments 
 

• Amount paid for Medicare premiums when paid by Medicaid 
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REQUIRED FORMS 
The Property Tax/Rent/Heat Rebate application Form 104 PTC and instruction sheet is 
available at the following locations: 
 

• Online: Forms:  www.revenue.state.co.us/TPS_Dir/wrap.asp?incl=PTCforms  
(Click on “Forms by DOR number”) 

 
Instruction sheet:  www.revenue.state.co.us/fyi/html/generl07.html 

Colorado Springs Regional Service Center 
ay 

Denver Service Center 

 

 

 Room 208 

 

tpsserve

 
• Taxpayer Service Centers 

 

4420 Austin Bluffs Parkw
Colorado Springs, CO 80918 

 

1375 Sherman St. 
Denver, CO 80261 

Fort Collins Regional Service Center 
1121 W. Prospect Rd., Bldg. D 
Fort Collins, CO 80526 

Grand Junction Service Center 
222 South Sixth St.,
Grand Junction, CO 81501 

 
Pueblo Service Center 
310 E. Abriendo Ave., Suite A4 
Pueblo, CO 81004 

Directions for the above locations can be obtained from the Department of Revenue at 
http://www.revenue.state.co.us/TPS_Dir/wrap.asp?incl= . 

 

 
• Telephone 

Automated refund and rebate status information can be obtained from the Department 
of Revenue at www.myincometax.state.co.us. 

 
Denver Metro-Area     (303) 238-FAST (3278) 
Colorado Springs     (719) 592-0225 
Fort Collins      (970) 282-7950* 
Grand Junction     (970) 243-0664* 
Pueblo       
Lawful Presence waiver information   

(719) 542-2681* 
(303) 205-8358 

 (303) 238- SERV (7378) 
 Service     (800) 659-2656 

All others in Colorado may call   (877) 835-3453* 
 

Tax Information Call Center   
TTY/TTD

 
* Lines in service from January 1 to April 15 only. 
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lease note that customer service representatives will not have access to information about 
er April 1.  However, you may access your information via 

e automated services listed above. 

P
the status of the rebates until aft
th
 
Deadline 

 claim for the 2A
b

007 Property Tax/Rent/Heat Rebate will only be accepted if filed on or 
9.  The Department of Revenue must receive the application  

ore December 31 of the second year following the close of the 
h the rebate is being applied. 

nd a portion of the municipal property tax levy to 
heck with the municipality in which the taxpayer 

unicipal League at (303) 831-6411 to determine if the taxpayer's 
d. 

efore December 31, 200
orm 104 PTC on or befF

calendar year for whic
 
A number of Colorado municipalities refu

e senior citizen or disabled persons.  Cth
lives, or call the Colorado M
ity participates in this refunc

 
Receipt of Payment 
Section
th

 39-31-102, C.R.S. requires rebate payments be issued in equal installments 
 sum.  The date the rebate is approved will 

t.  See the chart below.  To ensure you receive 
the Colorado Department of Revenue recommends that you file 

ly February.  First-time applicants should file in early January to 
ess can be made. 

ued in equal installments as follows: 

roughout the year rather than in one lump
ermine the issue date of the first paymendet

your first payment in April, 
e PTC application by earth

allow time for additional processing.  No exceptions to this installment proc
 
For 2006 rebates, checks will be iss
 
Received, 
Processed and 
Approved by 

Applicant 
Rebate 
Received by ed by

 
Direct Deposit 
Receiv  Installments

 
 

 

 
Amount of 
Each Check 

5/2008 03/31/2008 
 

4 
 
1/4 of rebate 

5/2008 06/30/2008 3 1/3 of rebate 
10/15/2008 09/30/2008 2 1/2 of rebate 

01/15/2008 12/31/2008 1 Full rebate 
10 weeks 
after receipt 

1 Full rebate 

 
03/10/2008 04/1

6/10/2008 07/1

  

0
09/10/2008 

2/10/2008 1
12/31/2008 12 weeks 

after receipt 
 
Interest 
If a rebate amount must be repaid for any reason, interest is charged from the time the rebate 

as originally issued to the date of repayment at the interest rate imposed by § 39-21-110.5, 
nt is allowed if the balance due is paid or an agreement to pay 

 established within 30 days of the initial billing notice.  Interest is not paid on rebates 
ich interest can accrue. 

w
C.R.S.  A three percent discou
is
because there is no due date from wh
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SENIOR CITIZEN/DISABLED VETERAN TAX EXEMPTIONS 
In 2000, voters adopted section 3.5 of article X of the Colorado Constitution, creating a 

roperty tax exemption for qualifying senior citizens and their surviving spouses.  
 year 

ppl the property as his or her primary residence for 
t least clude “qualifying 
isable stained a service-

 on active duty in the Armed Forces of the United States 
epartment of Veterans Affairs as 100 percent “permanent 

nd tot
 
For tho of the first $200,000 in actual value of their primary 

en um exemption amount of $100,000 in actual value.   
he sta ax on the exempted value. 

 
This se eligibility requirements and application forms for obtaining the 
xemp dministrative procedures are discussed in Chapter 3, Specific 
ssess

 
ELIG R EXEMPTION 

pplicant as Qualifying Senior Citizen, § 39-3-203(1)(a)(I), C.R.S.

p
A qualifying senior is an individual who was at least 65 years of age on January 1 of the
of a
a

ication and who owned and occupied 
10 consecutive years. Voters expanded the program in 2006 to in

d veterans.” A “qualifying disabled veteran” is an individual who sud
connected disability while serving

at has been rated by the U.S. Dth
a al.” 

se who qualify, 50 percent 
resid
T

ce is exempted for a maxim
te will pay the property t

ction discusses the 
tions.  Assessor’s ae

A ment Procedures. 

IBILITY FOR THE SENIO
A  

1.  citizen) must be at least 65 years old on January 1 of 
 and 

2. g senior citizen) must be the owner of record and must have 
at least 10 consecutive years prior to January 1.  
ctional, joint, or life estate interest; and 

n is fixed and to which 
 when absent, has the intention of returning.  A person can have only one 
dence at any time.   

Appli

The applicant (qualifying senior
lies;the year in which he/she app

 
The applicant (qualifyin
been the owner of record for 

imited to a fraOwnership can be l
 

3. The applicant (qualifying senior citizen) must occupy the property as his/her primary 
residence, and must have done so for at least 10 consecutive years prior to January 1.  
A primary residence is the place at which a person's habitatio
that person,
primary resi

 
cant as Surviving Spouse, § 39-3-203(1)(a)(II), C.R.S. 

1. The applicant (surviving spouse) must have been legally married to a senior citizen 
d 

 
2. 2; and 

 
3.  was  least uary 1 of the 

4. rimary 
nsecutive 

who met the above requirements on January 1 of the year the senior citizen passe
away; and 

The spouse (qualifying senior citizen) passed away on or after January 1, 200

The spouse (qualifying senior citizen) at  65 years old on Jan
year he/she passed away; and 

 
The spouse (qualifying senio e cu the property as his/her pr citiz n) oc pied 
residence on January 1 of the year he/she passed away and for at least 10 co
years prior to that date; and 
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ny time in which ownership was held by the applicant 
and not the spouse, the applicant also occupied the property as his/her primary 

ce); and 

 with his/her spouse (qualifying senior 

 veteran who sustained a service-connected disability while 
serving on active duty in the Armed Forces of the United States.  This includes 

ional Guard and Reserves who sustained their injury during a 

he owner of record 
r life estate interest; 

  

lic py th s/he den have 
o si .  A dence at on's 
ion o w rson, when a ent, has n of 

ing.   have ary residence at any tim

NS RSH CCUPANC REQU S 
owne cupan nts are not m ue to o of the 

asons listed belo t c fy for the exemption.  Applicants for the 
enior exemption who fall under any of these exceptions must complete the Long Form. 

2. Title to the property was transferred to or purchased by a trust, “corporate 
partnership,” or other legal entity solely for estate planning purposes.  The qualifying 
senior, disabled veteran, or spouse, is a maker of the trust or a principal of the 
“corporate partnership” or legal entity.  Had the transfer not occurred, the qualifying 
senior, disabled veteran, or spouse, would be the owner of record.  If the spouse 
would otherwise be the owner, the spouse must occupy the property as his or her 
primary residence, or must have done so when alive.  If the property is owned by a 
trust, the trust must have been established by a written trust agreement,  
§§ 39-3-202(2)(a)(III), (IV), and (V), C.R.S. 

5. The spouse (qualifying senior citizen) and/or applicant was the owner of record on 
January 1 of the year the spouse passed away, and for at least 10 consecutive years 
prior to that date.  (During a

residen
 

6. The applicant (surviving spouse) cannot have remarried; and 
 

7. The applicant (surviving spouse) must occupy the residential real property as his/her 
primary residence and must have done so
citizen).  The applicant does not have to meet the 10-year occupancy requirement. 

 
ELIGIBILITY FOR THE DISABLED VETERANS EXEMPTION 

1. The applicant must be a

members of the Nat
period in which they were called to active duty; and 

 
2. The applicant must be an honorably discharged veteran; and 
 
3. The United States Department of Veterans Affairs has rated the applicant’s service-

connected disability as 100 percent permanent and total; and 
  
4. The applicant must be the owner of record and must have been t

since January 1.  Ownership can be limited to a fractional, joint, o
and

 
5. The app

done s
ant must occu

ce January 1
e property as

primary resi
 hi r primary resi

 is the place 
ce, and must 
 which a persn  

habitat is fixed and t hich that pe bs the intentio
e. return A person can  only one prim   

 
EXCEPTIO TO OWNE IP AND O Y IREMENT
If any of the rship and oc

w, the applican
cy requireme et d ne or more 

re
s

an still quali

 
1. Title to the property is held by the spouse of the qualifying senior citizen or disabled 

veteran.  During any time in which the ownership requirement is met by ownership in 
the spouse’s name, the spouse must occupy the property with the qualifying senior or 
disabled veteran as his/her primary residence, §§ 39-3-202(2)(a)(II)(A) and (B), 
C.R.S. 
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abled 

eeding by a governmental entity, or it was sold to a governmental entity upon 

nce other than the one for which 

e filed by July 15 of the year 
adline for the disabled veteran 

 September 15, if the applicant can show good 

tandards for 

cupies the property, § 39-3-205(1), C.R.S.  In rare 
 security 

r such 

a social security number, but has used the spouse’s number with a letter 
n 

 

 confirmed that he or she does not have a 

n exemption be allowed for any property taxes assessed 
prior to the year in which the qualified individual first files a timely exemption 
application, § 39-3-203(1)(b), C.R.S. 

 

 
3. The qualifying senior citizen, his/her spouse or surviving spouse, or the dis

veteran or his/her spouse is/was confined to a hospital, nursing home, or assisted 
living facility.  If not for confinement, the individual would meet the appropriate 
occupancy requirement.  While confined to the health care facility, the property was 
occupied by the spouse of the person confined, a financial dependent, or it remained 
unoccupied, § 39-3-202(2)(b), C.R.S. 

 
 NOTE:  The Disabled Veteran Exemption does not transfer to the surviving spouse. 
 

4. The qualifying senior citizen’s prior home was condemned in an eminent domain 
proc
threat of condemnation by eminent domain.  Had this not occurred, the qualifying 
senior citizen would meet the 10-year ownership and occupancy requirements on the 
prior residence.  Since condemnation, the qualifying senior citizen has not owned and 
occupied other property as his/her primary reside
exemption is sought, § 39-3-203(6), C.R.S. 

 
LIMITATIONS 

1. The application for the senior citizen exemption must b
for which the exemption is requested.  The filing de
exemption is July 1.  Filing will be considered timely if the application is postmarked 
no later than the application deadline, § 39-3-205(1), C.R.S.  The assessor is 
authorized to waive the application deadline and accept an application for the senior 
citizen exemption if filed on or before
cause for not filing by July 15, § 39-3-206(2)(a.5), C.R.S.  The Division of Veterans 
Affairs is authorized to waive the application deadline and accept an application for 
the disabled veteran exemption if filed on or before September 1, if the applicant can 
show good cause for not filing by July 1, § 39-3-206(2)(a.7), C.R.S.  S
determining “good cause” are discussed in Chapter 3, Specific Assessment 
Procedures. 

 
2. All required fields on the application must be completed, or the application cannot be 

approved.  This includes a requirement that the application list the social security 
number of each person who oc
instances, an occupant or applicant may be listed who does not have a social
number but receives benefits under the number of another person. Fo
individuals, the application might list the social security number of the other person, 
along with a letter suffix.  However, according to the Social Security Administration, 
when an application is completed in this manner, the person in question generally 
does have 
suffix for so long that he or she has forgotten about the existence of his or her ow
number.  Therefore, when an application includes a social security number with a
letter suffix, the person in question should be contacted and encouraged to verify the 
status of his or her own social security number.  If the individual does so, but says 
that the Social Security Administration
number, the application can be approved, and the number with the letter suffix should 
be used. 

 
3. Under no circumstances will a
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that notice be given to the county assessor within 60 days of any 
t an exemption from 

he property no longer 

ied 
individual occupies one of the units, an exemption will be allowed only with respect 

y residence,  

 or whether one or more owner-
 veteran exemptions,  

ence and may claim no 

E U  FORMS 
Ap
availab
 

4. Once an exemption application is filed and approved, the exemption remains in effect 
for subsequent years, unless the home is sold or the qualifying applicant no longer 
uses the home as his/her primary residence, § 39-3-205(1), (2)(b) and (3)(b), C.R.S. 

 
5. Statute requires 

change in the ownership or occupancy that would preven
continuing, §§ 39-3-205(2)(b) and (3)(b), C.R.S.  Once t
qualifies for exemption, the exemption is removed the following January 1. 

 
6. If a qualified individual owns a unit in a condominium, as defined in  

§ 38-33.3-103(8), C.R.S., or owns multiple dwelling units in which the qualif

to the dwelling unit that the individual occupies as his/her primar
§ 39-3-203(3), C.R.S.   

 
7. No more than one exemption per property tax year will be allowed for a single 

dwelling unit of residential real property, regardless of how many qualified 
individuals use the home as their primary residence,
occupiers qualify for both the senior citizen and disabled
§ 39-3-203(4), C.R.S. 

 
8. Two individuals who are legally married and who own more than one residential real 

property, shall be deemed to occupy the same primary resid
more than one exemption, § 39-3-203(5), C.R.S. 

 
 
R Q IRED

plication forms and a brochure have been created for the exemptions.  The documents are 
le at the following website, or by calling the Division at (303) 866-2371. 

www.dola.state.co.us/PropertyTax/Forms/formsIntro.htm#Senior 
 

TAX DEFERRAL FOR ELDERLY AND MILITARY PERSONNEL 
Regardless of income, a senior citizen or any person called into military service on January 1 
of the year in which the person files a claim, may defer or postpone the payment of residence 

r manufactured home property taxes and special assessments, art. 3.5, title 39, C.R.S. o
 
REQU
To qua
 

1. vidual, 65 or older as of January 1 of the year claimed, or 

 
 

IREMENTS FOR ELIGIBILITY 
lify for the deferral, the applicant must be either: 

An indi
 

2. A “person called into military service” on January 1, of the year in which a person 
files a claim. 
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LIMI
1. 

 
2. ence.  Residency elsewhere due to illness 

of the deferral. 

 
4. 

 
5. 

 
6. 

eds of trust on the property, excluding any mortgage or deed of trust 

 
PROC

1. 
and April 1.  The claim form must list the actual value of the property 

 
2. 

 
 
TATIONS 
The taxpayer must not be earning income, such as rent, from the property. 

The taxpayer must own and occupy the resid

Definitions. 
(1.8) “Person called into military service” means a member of the army National 
Guard of the United States, the Army Reserve, the Naval Reserve, the Marine 
Corps Reserve, the Air National Guard of the United States, the Air Force 
Reserve, or the Coast Guard Reserve who has been ordered to active duty 
pursuant to 10 U.S.C. sec. 12301 (a) or 12302 for a period of more than thirty 
consecutive days in a time of war or national emergency declared by the congress 

 

sickness, wounds, leave, or other lawful cause. 

or the President of the United States.  “Active duty” includes any period during
which a person called into military service is absent from duty on account of 

 
§ 39-3.5-101, C.R.S

will not cause loss 
 

3. All property taxes for prior years must have been paid. 

The cumulative amount of the deferred taxes plus interest must not exceed the market 
value of the property less the value of any liens; otherwise title to the property could 
be lost. 

Mortgage holder agrees that the state’s interest in the property will come before his 
interest in the property. 

The property shall not be eligible for the program unless the property meets either of 
the following requirements: 

a. Owner is 65 years of age or older, and the total value of all liens of mortgages 
and de
that the holder has agreed, on a form designated by the state treasurer, to 
subordinate to the lien of the state for deferred taxes, is less than or equal to 
75% of the actual value of the property, as determined by the county assessor; 
or 

b. Owner is a person in military service, and the total value of all liens of 
mortgages and deeds of trust on the property, excluding any mortgage or deed 
of trust that the owner has agreed, on a form designated by the state treasurer, 
to subordinate to the lien of the state for deferred taxes, is less than or equal to 
90% of the actual value of the property, as determined by the county assessor.  
Actual value of the property shall be the most recent appraisal by the county 
assessor as of the time the claim for deferral is submitted to the county 
treasurer, § 39-3.5-103(1)(d.5), C.R.S. 

EDURES AND PAYMENT 
The claimant files an application/lien each year with the county treasurer between 
January 1 
based on the assessor’s most recent appraisal. 

The county treasurer issues a certificate of deferral. 
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4. The county treasurer records the certificate of deferral and sends the original to the 

 
5. ch the 

deferral is claimed.  Interest accrues at a rate equivalent to the rate per annum on the 

 
6. eal property taxes, including accrued interest of a taxpayer 

who was a person in military service, shall not become payable upon the death of the 

 

rivate entities to inspect or produce the names, addresses, 
phone numbers, social security numbers, or other information identifying individuals 

sclosure of information required:  
in connection with granting or denying a claim for deferral; required in connection 
with an administrative, judicial, or other legal proceeding; required in connection 

ce, sale, or encumbrance of a specific property; when the 

S. 

Paym

3. Manufactured home owners must submit the title for recording the lien to the state 
treasurer. 

state treasurer.  One copy is given to the county assessor and one copy is retained in 
the county treasurer’s office. 

The state treasurer charges interest beginning May 1 of the calendar year in whi

most recently issued ten-year United States Treasury note rounded to the nearest one-
tenth of one percent, as reported by the “Wall Street Journal” as of February 1 of the 
calendar year in which such deferral is claimed. 

Any loan for deferred r

taxpayer if the property is the homestead of the surviving spouse of the taxpayer, and 
the property meets other statutory requirements. 

The county treasurer and the State Treasurer will deny requests from individuals, 
corporations, or other p

who participate in the deferral program, § 39-3.5-119(1), C.R.S.  This provision does 
not prohibit individuals from examining documents recorded with the clerk and 
recorder’s office, nor does it prohibit the di

with the conveyan
information is contained in a statistical compilation or other informational summary 
that does not disclose individual identifying information; or when the individual 
claiming the exemption has agreed to the discloser, § 39-3.5-119(2), C.R.

 
ent of Deferred Taxes 

Deferred taxes must be paid when: 

ise receives income from it. 

me has changed within the county or 
to another county. 

 
 market value. 

All
0 day ses listed above.  Taxes may be paid at anytime without affecting the 
eferred status.  If property taxes are paid as part of a mortgage payment, a certificate is 
resented to the mortgagor for refund of the property tax monies held in escrow.   

The property may be given to the State of Colorado in lieu of payment.  If the taxes are not 
paid, the State of Colorado will foreclose on the property. 
 

 
1. The claimant dies. 

 
2. The property is sold or title transfers to another person. 

 
3. The taxpayer moves for reasons other than poor health. 

 
4. The taxpayer rents the property or otherw

 
5. The location of the tax-deferred manufactured ho

6. The mortgage, deferred taxes, and accrued interest have exceeded
 

 deferred taxes plus interest are due within one year of the death of the owner or in  
s for other cau9

d
p
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Deferred yable when: 
 

1. T  
s  
§

 
2. T  

c   
§

 
The spou e of the taxpayer or the spouse o as in military service does not 
need to ay the deferred tax until the es into an income producing
property, or title is transferred to someone other than the surviving spouse, §§ 39-3.5-110 and 

inder with the tax notice; however, the claimant 

 taxes are not pa

he spouse of the taxpayer has elected to continue the deferral for that year if the
pouse is 60 years of age or older and meets all other requirements of 
§ 39-3.5-103(1)(b) and (1)(c), C.R.S. 

he spouse of the taxpayer of a person that was in military service has elected to
ontinue the deferral for that year and meets all other requirements of
§ 39-3.5-103(1)(b) and (1)(c), C.R.S. 

s f the person that w
 property is sold, chang rep  

39-3.5-112, C.R.S. 
 
REQUIRED FORMS 
The deferral claim form may be obtained from the local county treasurer.  The county 

easurer may enclose a deferral form remtr
must apply annually whether the reminder is received or not. 
 
For more information on the Property Tax Deferral Program, please visit 
http://www.colorado.gov/treasury/programs/eptdp.html.   
 

ROPERTYP  TAX WORK-OFF PROGRAM 

e property tax work-off program.  The program allows 
Individual taxing entities such as a county, city and county, city, town, school district or 
pecial district administers ths

taxpayers 60 years of age or older or with a disability to work for minimum wage in lieu of 
paying all or a portion of the property tax due to the entity, §§ 39-3.7-101 and 102, C.R.S.  
Person with   a disability means any individual with a physical impairment, a developmental 

ability as defined in § 27-10.5-102(11)(a), C.R.S., or mental retardation that substantially 
e or more of their major life activities, § 39-3.7-101(1.5), C.R.S. 

ayers with a disability who apply to participate in a property tax work-off program must 
e with their application a signed and dated letter from a Colorado licensed health care 

dis
limits on
 
Taxp
includ
p
work
purpo
may 
off prog
 
Each p
inform

e t

 the program. 

rofessional verifying they have a disability.  Any taxing entity that establishes a property tax 
-off program has the authority to further define the term “person with a disability” for 
ses of determining eligibility for the property tax work-off program.  The definition 

restrict, the class of individuals who are eligible to participate in the property tax work-
ram, § 39-3.7-102(6), C.R.S. 

articipating entity must establish procedures for its program and must make 
ation regarding the program available to the taxpayers living within the boundaries of 

axing entity. th
 
NOTE:  Not all entities may participate in
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the program, a taxpayer must meet all of the following eligibility 
REQUIREMENTS FOR ELIGIBILITY 

o qualify for T
requirements: 
 

1. Must be 60 years of age or older. 
 

2. The property must be the taxpayer’s "homestead."  Homestead means the owner-
occupied residence of the taxpayer. 

 
3. The property may not be income producing. 

 

HOMESTEAD EXEMPTION 
In addition to the homestead property tax exemption for qualifying senior citizens and 
disabled veterans described earlier in this chapter, Colorado statute also establishes a 
homestead exemption from execution and attachment arising from any debt, contract, or civil 

bligation not exceeding: o
 

• 
  
• 

 
This ex
duties o
 

PREP

$60,000 if the homestead is occupied as a home by an owner or an owner’s family; or 

$90,000 if the homestead is occupied as a home by an elderly or disabled owner, or 
elderly or disabled spouse of an owner, or an elderly or disabled dependent of an 
owner. 

emption, found in §§ 38-41-201 through 212, C.R.S., has no bearing on an assessor's 
r functions. 

AYMENT BY ENERGY AND MINERAL OPERATIONS 

The Colorado General Assembly has authorized prepayment of ad valorem taxes by qualified 
e intent of the prepayment legislation, art. 1.5, title 39, 
ergy and mineral operations should be authorized to 

o local governments for expenditure on capital improvements

energy and mineral operations.  Th
.R.S., is that large, developing enC

prepay ad valorem taxes t  so 
an meet additional public service demands created by such 

 usually created during the 
o the generation of additional 

that local governments c
o
d

perations.  The additional demands for public service are
evelopment or construction phases of such operations, prior t
x revenue. ta

 

QUALIFICATIONS FOR PREPAYMENT 
e authorized to prepayTo b

 
 ad valorem taxes to local government entities: 

, related facility or combination 
thereof. 

1. The venture must be an energy or mineral operation. 
 

"Operation" is the development, construction, and operation of any facility for either 
or both the: 

a. Production of energy, i.e., a power plant; 
b. Extraction, processing, conversion, or refining of minerals, including but not 

limited to a mine; oil and gas production, whether conventional or from oil 
shale; a mill, retort, refinery, smelter; or



12.40 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

2. The operation must be under the same ownership. 
 

 
3. The estimated assessed valuation of the operation must exceed $50,000,000 when it 

begins functioning. 
 

4. The taxable property of the operation must be located within the boundaries of the 
local government entity which will receive the prepayments. 

 

VOLUNTARY PREPAYMENT 
An owner of an operation may elect to prepay moneys to one or more local government 
entities for credit against general property taxes, which will be levied in the future. 
 
The owner is not obligated by law to agree to a prepayment arrangement.  The owner may 

ne or more taxing entities, but such agreement does not require 

ntities in the area which do not 

nt only on capital improvements 
hich are directly or indirectly related to the additional public service demands created by 

agree to prepayments to o
prepayments to all the taxing entities in the tax area. 
 
A prepayment to one or more local government entities does not affect the operation's 

bligations to pay general property taxes to the other taxing eo
receive such prepayment. 
 

repayment moneys can be expended by the local governmeP
w
the operation. 
 
"Capital improvement" means any road or highway; school facility or equipment; domestic, 
commercial, or industrial water facility; sewage facility; police and fire protection facility or 
equipment; hospital facility or equipment, or any other local government administrative or 
judicial facility which a local government is authorized by law to acquire or construct,  
§ 39-1.5-102(1), C.R.S. 
 

REPAYMENT AGREEMENT AND LIMITATIONSP  
The owners of the operation and the governing board of the local government entity, which 
will receive the prepayments, must jointly determine and agree upon: 
 

1. Total amount of prepayments to be made: The total amount of the prepayments 
cannot exceed 25% of the estimated tax liability to the local government over a  
20-year period, beginning in the year in which the assessed value of the operation is 
estimated to exceed $50,000,000. 

 
Example:   

 
Assume that the county is to receive the prepayments; that the total county mill levy 

ext 20 years; and that the assessed 
 for the 20-year period. 

In this oversimplification, the operation's projected tax liability to the county would 
be $1,000,000 per year, and the total projected tax liability for the next 20 year period 
would be $20,000,000 as shown below: 

 
$50,000,000 Value x .020 = $1,000,000 Taxes per year 

is expected to be approximately 20 mills for the n
valuation of the operation should average $50,000,000
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l amount of the prepayments in this case cannot exceed 25% of $20,000,000, 

e may be only one prepayment, or there may be 
 of time. 

3. The amounts of annual credits for prepayment

 
$1,000,000 Per year x 20 Years = $20,000,000 Total taxes 

 
The tota
which is $5,000,000. 

 
2. When the prepayments are to be made:  Prepayments may be made by the operation 

prior or subsequent to the year in which it begins functioning or when its assessed 
valuation exceeds $50,000,000.  Ther
several prepayments, which extend over a period

 
 to be allowed:  There are two 

it against property taxes, that can be allowed to the limitations, which affect the cred
operation in any year. 

a. An annual prepayment credit shall not be allowed prior to the taxable year in 
which the operation begins functioning or the assessed valuation of the 
operation exceeds $50,000,000, whichever is earlier. 

b. An annual prepayment credit shall not exceed 25% of the taxes due from the 

h all provisions required by TABOR. 

 requires the use of several pieces of heavy equipment which over the 
ourse of the project will cause above average wear and tear on the public roads and bridges.   

nd 
bridge repair.  However, the current assessed valuation of the county is too low to permit 

xpected to exceed $50,000,000 for 
o radical changes in demand for the 

 are subject to the requirements 
Based on $50,000,000 assessed 

 tax liability of the operation for the 

 
4.

 any current property taxes due in each of these two years.   

operation to the local government entity for the then current tax year. 
 
EXAMPLE OF PREPAYMENT, CREDIT AMOUNTS AND INTERVALS 
The following is a hypothetical example.  We will presume that this example is in 
ompliance witc

 
A new mining operation, which is expected to employ 1,500 workers, is being developed in 
he county.  The jobt

c
 
As such, the board of county commissioners feels it must allocate some funding for road a

these additional expenditures from property tax revenue.  The mining operation has indicated 
it would be willing to prepay a portion of its future property taxes to help with the repair of 
the damaged roads and bridges.  Meetings of the county officials with officials of the mining 
operation are held to explore this proposal.  As a result, the following prepayment and credit 
items are agreed upon:   
 

1. The total assessed valuation of the mining operation within the county boundaries 
should exceed $50,000,000 in 2008, which is also the year production commences.   

 
2. The total assessed valuation of the operation is e

the following 20 years, assuming there will be n
product, in the general economy, or in property taxation laws.   

 
3. The county mill levy is almost 20 mills and increases

in section 20, article X of the Colorado Constitution.  
valuation, the operation's property tax liability to the county in 2007 would be 
$1,000,000 ($50,000,000 valuation x .020 levy = $1,000,000).  If the county levy 
remains at approximately 20 mills, the projected
following 20 years would be $20,000,000 ($1,000,000 x 20 years = $20,000,000).   

 The operation will prepay a total of $2,000,000 property taxes to the county.  
$1,000,000 will be paid in each of the years 2007 and 2008.  These prepayments will 
be in addition to
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eration could have agreed to would 
have been $5,000,000.  This figure represents the 25% limitation of the operation's 

 x .25 = $5,000,000.).   

ears, beginning in 2008.  
The maximum allowable annual prepayment credit is 25% of the property taxes due 

year.  In this case, the annual tax liability to the 
,000,000 for 2008.  Therefore, the annual credit 

 
The maximum total amount of prepayments the op

projected tax liability to the county over a 20-year period ($20,000,000 total tax 
liability over 20 years

 
5. The $2,000,000 total prepayment will be credited against the operation's annual 

property tax liability at the rate of $250,000 per year for 8 y

to the county each property tax 
county has been projected at $1
cannot exceed $250,000 for that year ($1,000,000 tax liability x maximum  
.25 = $250,000).   

 
6. The projected prepayment and credit schedule agreed upon is listed below.  It is based 

on the assumption that the operation's tax liability to the county will be $1,000,000 in 
2008 and will rise 5% per year due to valuation increases.   

 
  Property Tax   Total Minus 
  Prepayment  Property  Prepayment Net Property 
 Year Amount  Taxes Due Credit  Taxes Due 

2007 $1,000 ,000  $ 450,000   $  450,000 

  1,102,500 250,000     852,500 

 2008   1,000,000      700,000         700,000 
 2009   1,000,000 250,000     750,000 
 2010   1,050,000 250,000     800,000 

2011  
 2012   1,157,625 250,000     907,625 
 2013   1,215,506 250,000     965,506 
 2014   1,276,282 250,000  1,026,282 
 2015   1,340,096 250,000  1,090,096 
 2016 _________  1,407,100 250,000  1,157,100 

Totals $2 
 

,000,000          $2,000,000 

ESTIMATING PROJECTED VALUATION AND TAX LIABILITY 
Prior to the adoption of a formal agreement and resolution or ordinance pertaining to the total 
mount of prepayments and the amounts and intervals of the a

pr
prepayments and the 

overnment which will receive the prepayments, 

3. sessor, 

4. 
 

5. 

The joi
 

1. ed valuation of the operation will exceed 

epayment credits, a joint estimate shall be made by: 
 

1. The owner of the operation, 
 

2. The governing body of the local g
 

The county as
 

The county treasurer, and 

The Division of Property Taxation. 
 

nt estimate shall include a determination of: 

The taxable year in which the assess
$50,000,000. 
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2. ubsequent 20 years, and 

3. 
 years. 

he assessor is an interested party to the estimate because the assessor will be listing and 

T  
Part or al
gene
 
If th aluation 
ssistance or supervision.  In addition, the Property Tax Administrator will be involved in the 

ust know the anticipated amounts and 
 

 
The total assessed valuation of the operation for the s

 
The projected property tax liability of the operation for the prepayment credit period, 
which cannot exceed 20

 
By necessity, the estimate must be based primarily on the operation's projected expenditures 
on land, improvements, and equipment, and its projected income from extraction of minerals 
or production of energy. 
 
T
valuing the taxable property of all or part of the operation in accordance with the property tax 
provisions of the State Constitution and statutes. 
 

he Division of Property Taxation is also logically included in the estimating process.  
l of an operation could be state assessed by the Division, as in the case of a power-

rating plant. 

e operation should be locally assessed, the Division may become involved in v
a
abatement process, which will be necessitated later by the prepayment credits. 
 
The governing body of the local government, which will receive the prepayment moneys, is 
obviously an interested party to the estimate.  It m
intervals of the prepayments so that it can make proper budget and expenditure plans.  
It must also have a reasonable approximation of the future tax liability of the operation and 
know how much that liability will be offset by the prepayment credits. 
 
The county treasurer is an interested party because the treasurer will be administering and 
accounting for the prepayment credits. 
 

PREPAYMENT CREDIT TREATED AS AN ABATEMENT 
Credit allowed for prepayments does not affect the valuation of the property.  The proper 
assessed valuation of the operation is to be determined each year as provided by law 
egardless of any tax prepr

 
ayments or credit for prepayments. 

The prepayment credit is to be shown on the tax statement for each taxable year that it 
pplies to a local government, fund, or fund account.  The general format for showing the a

credit would be: 
 

Total property taxes due taxing entity $xxxxxx.xx 
Less tax prepayment credit allowed    -    xxxx.xx 

 Net property taxes due   $   xxxxx.xx 
 
The credit allowed in any taxable year for prepayments made to a local government shall be 
treated as an abatement of the property taxes due that local government for that year from the 
operation.  Unlike other abatements which affect the revenue of each taxing entity within the 
specific tax area, a prepayment credit abatement will affect only the local government which 

ceived the prepayments. re
 



12.44 

15-AR-DPT 
ARL VOL 2  
1-84 Rev 1-08 

his abatement provision does not affect the assessment roll while it is still in the possession 
of the a
with th
against
 

s an alternative to the completion and approval of an abatement petition each year

T
ssessor.  The total assessed valuation of the operation shall be listed in the roll, along 
e several levies applicable to the valuation and the total amount of such taxes levied 
 the valuation. 

A  an 

1. The governing board acknowledges that each annual prepayment credit allowed is to 

2. The Property Tax Administrator has participated in the estimates to the operation's 

 and in

3. roperty tr r ac  th each nnual  credit 
e treate m t, an sol h l serv ication 
such future prepaymen edit . 

4. roperty ax Administrator fin ab appli proper 
is in con with th law, a ved

g e cou istrator 
e  resolu  to the 
r  in that 

r. 

ing 
en 

PTED BY LOCAL GOVERNMENT

annual prepayment credit is allowed.  The following one-time procedure may be 
implemented if all the involved parties agree. 
 
The governing body of the local government, which is to receive tax prepayments, must 
adopt a resolution or ordinance which contains all the provisions relating to such 
prepayments and credits.  The resolution could also contain statements to the effect that: 
 

be treated as an abatement of the property taxes due to the local government for the 
year the credit is allowed. 

 

future valuation and property tax liabilities and has knowledge of the anticipated 
amounts tervals of prepayment credits. 

 
The P Tax Adminis ato knowledges at a prepayment
shall b d as an abate en d that the re ution s al e as an appl
for all t cr abatements

 
The P T ds that the atement cation is in 
form, formity e nd is appro . 

 
5. The governin  body, th nty commissioners, and the Property Tax Admin

find and agre  that the tion and application shall serve as authorization
county treasu er to abate each annual amount of tax prepayment credit allowed
taxable yea

 
The resolution, or the abatement statements within it, would be signed by the govern
body, the county commissioners, and the Property Tax Administrator.  Such a resolution th
serves as the approved abatement for the tax prepayment credits as they are allowed.  All the 
legal steps of an abatement have been fulfilled in the resolution. 
 

RESOLUTION TO BE ADO  
he tax prepayment law requires that the governing body of the local government, which 

   

 capital improvement or improvements for which the tax 
prepayment moneys will be spent. 

2. A listing of the total amount of taxes to be prepaid with the anticipated amounts and 

T
receives property tax prepayments, shall adopt a resolution or ordinance that must contain:
 

1. A description of the

 

intervals of the prepayments. 
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3. If the one-time abatement procedure is to be used, a provision stating that prepayment 
es have 

agreed the resolution shall serve as the approved abatement.  If an abatement petition 
credits shall be treated as an abatement of taxes and that all necessary parti

is to be submitted to the Property Tax Administrator for the applicable credit, this 
provision is not required. 

 

PREPAYMENT/CREDITS DO NOT AFFECT LEVY LIMITATION 
Two provisions apply concerning tax prepayments and credits when determining the amount 

aid. 

 
t is considered to be tax revenue attributable to increased valuation for new 

al government 

cial responsible for 

overnment for the current year, § 39-1.5-104(1)(a), 
.R.S. 

d showing the 

ERGY FIXTURES

of revenue the local government is allowed to levy under § 29-1-301, C.R.S.: 
 

1. Tax prepayments are not to be considered property tax revenue to the local 
government in the year in which they are p

 
2. The amount of tax liability against which a credit for prepayment is to be allowed is 

considered to be property tax revenue in the year in which the credit is allowed. 
However, i
construction or bond revenue, both of which are excluded when determining the 
statutory revenue limit. 

 
Because of these two provisions, the assessor's certification of value to the loc
which received prepayments is not affected by either prepayments or credits for 
prepayments.  Certification of the total valuation for assessment is made in the same manner 
as for any other taxing entity.  Prepayments and credits for prepayments are ignored by the 
assessor when preparing certification of value. 
 
The county treasurer collects the tax and, therefore, is the offi
administering each allowable annual tax prepayment credit.  Before allowing an annual 
credit, the treasurer must ascertain that the amount allowed does not exceed 25% of the taxes 
due from the operation to the local g
C
 
The treasurer will then set up special procedures for allowing the credit an
amount of the credit on the operation's tax statement, § 39-1.5-104(4), C.R.S. 
 

NCENTIVES FOR USE OF RENEWABLE ENI  

.  A renewable energy fixture is any fixture, product, system, device, or 
roup of dev om r energy sources, including 
hotov ass, al systems, § 30-11-107.3, 
.R.S. ble e ions on the certification of 
alues, bstra ert icatio arrant.  

The county, city and county, or municipality can offer either a property tax or sales tax credit 
or rebate to residential or commercial property owners who install a renewable energy fixture 
on their property
g ices that produce electricity fr enewable 

oltaic, solar thermal, small wind, biom and geothermp
C  For information on reporting renewa nergy exempt
v  reference Chapter 7, A ct, C if n, and Tax W
 

COLORADO STATE TAX REFUND FOR BUSINESSES  
Taxpayers who paid business personal property tax qualify for a tax refund under this 
program.  However, the refund is only issued during years in which the State Controller 
ertifies that state revenuesc  exceed the fiscal limitations imposed by TABOR by 

$170,000,000 or more, § 39-22-124(4.5), C.R.S. 
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SONAL PROPERTY VALUATION MANUAL

With the passage of Referendum C in November 2005, the state is allowed to retain excess 
revenues for other designated purposes.  Consequently, there will be no business personal 
property tax refunds for the fiscal years ending June 30, 2006 through 2010.  Reference 

RL Volume 5, PERA . 
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ADDENDUM 12-A, DLG PUBLICATIONS 

The copy of the Division of Local Government’s “Formation and Statutory Responsibilities 
f Colorado Title 32 Speco

http:
ial Districts,” can be accessed at 

//www.dola.state.co.us/LGS/TA/SD-administration.htm. 
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LAND IDENTIFICATION AND  

NTRODUCTION 

CHAPTER 13  

REAL PROPERTY DESCRIPTIONS 
 

I

All land is subject to ownership, whether by governmental or private entities.  In order to 
hysically and legally establish this ownership, a need to describe the boundaries of the land 
as created.  The resulting method of land description, called a legal description, identifies 

 parcel of real property in such terms that it cannot be confused with any other parcel. 

he purpose of this section will be to explain the various land description methods and how 
 rewrite legal descriptions to a condensed form. 

AND DESCRIPTION METHODS 

p
w
a
 
T
to
 

L

There are four primary methods of land legal descriptions used in identifying land in 
olorado.  The methods are: 

1. United States Governmental Survey System, often referred to as the "rectangular 
survey system" 

 
2. Metes and Bounds 

 
3. Lot and Block System, sometimes called the "recorded plat system" 

 
4. Colorado Coordinate System 

 
In addition, some land descriptions in several southern Colorado counties refer to the original 
land grant.  Although these land grants are still referenced, all parcels within the original 
grants have alternative metes and bounds descriptions. 
 

UNITED STATES GOVERNMENTAL SURVEY SYSTEM

C
 

  
BACKGROUND 
After the Revolutionary War, new areas of the United States public domain were added 
through discovery, treaties, and purchases.  It became apparent to our government leaders 
that a plan must be worked out for selling and locating lands in this added territory.   
 
In 1784, a committee headed by Thomas Jefferson authored the original rectangular survey 
plan, which was adopted by the Continental Congress.  From 1785 to 1832, this plan 
underwent modification until the smallest statutory unit of subdivision was the quarter-
quarter section (40 acres).  This system became the principal land survey system for several 
states east of the Mississippi River and for most lands west of the Mississippi River.   
Any land settled prior to the act was not included and is still described by a metes and bounds 
description. 
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ASE LINES AND PRINCIPAL MERIDIANS  
he purpose of the United States Government Survey System was to create a checkerboard 
f identical squares covering a given area of land.  The first step in using this system was to 
stablish an imaginary line running east and west, called a base line, and another imaginary 
ne running north and south, called a principal meridian.  These lines were tied, by celestial 
bservations, to the world-wide system of latitude (east and west), and longitude (north and 
outh) measures. 

 Colorado, the three principal meridians and base lines in use are: 

1. The Sixth (6th) Principal Meridian and the Forty Degrees North Latitude Base Line 

2. The New Mexico Principal Meridian and the New Mexico Base Line  

3. The Ute Principal Meridian and the Ute Base Line  

or an illustration of the principal meridians and base lines governing Colorado, please refer 
 Addendum 13-A, State of Colorado

B
T
o
e
li
o
s
 
In
 

 

 

 
F
to , found at the end of this section. 

fter establishing the base line and principal meridian, the second step was dividing the land 
to six-mile square areas.  T iles apart both east and west 

f the principal meridian and  north and south of the base 
ne.  The lines running parallel to the base line are called township lines.  The lines running 
arallel to the principal meridian are called range lines. 

ypically, the range line that lies every 24 miles east and west of the principal meridian is 
lso called a guide meridian.  Each guide meridian ends where the line intersects a standard 
arallel.  The purpose of this line is to act as a correction line to adjust the rectangular 
wnships to the curvature of the earth. 

tandard parallels, often called correction lines, serve the same purpose as guide meridians.  
ypically, standard parallel lines are the township lines located every 24 miles north and 
outh of the base line. 

 Colorado, the original surveys done in the 1800's created guide meridians and standard 
arallels at different intervals other than the 24-mile interval currently used.  Meridians and 
arallels created pursuant to these old surveys are still valid.  In addition, auxiliary guide 
eridians and standard parallel lines were established when additional governing lines were 

eeded.  Auxiliary meridians and parallel lines are similar to regular meridians and parallels.  
efer to Figure 1 for an illustration of meridians, baselines, townships and ranges. 

 
A
in his established parallel lines six m

 parallel lines six miles apart botho
li
p
 
T
a
p
to
 
S
T
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Figure 1 

 
TOWNSHIPS AND SECTIONS 

les square and contains 36 square miles.  Because of the earth's 

ivided into 36 one-mile square tracts called sections.  Refer to 
n.  A standard section contains 640 acres.  Sections within a 

back and forth 
f the four section 

 a marker known as a "survey monument."   
nt depends on what materials were available in the 

ting the location of the section within 
e township.  In areas with few rocks, wooded posts or even growing trees were used. 

When township lines and range lines intersect, they create rectangles called townships.   
 standard township is six miA

convergence of longitude lines, townships are about 3 rods or 49.5 feet narrower at the top 
(north) than at the bottom (south). 
 
Each township is further d

igure 2 for an illustratioF
township are numbered consecutively from the northeast corner, following a 
ourse, until the last section in the southeast corner is numbered.  At each oc

corners, government surveyors placed
he composition of a survey monumeT

locale under survey.   
 
In most of Colorado, rocks were piled with one prominent stone selected as the marker.  
Hash marks" or lines in the rock were chiseled indica"

th
 

 
Figure 2 
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h.  A legal description is written by describing the exact tract within the 
ple legal description of a 

ial components 
1/4 without a comma between the 

ld also separate the 

 
UNDERSTANDING THE RECTANGULAR SURVEY SYSTEM  
The proper understanding and writing of a legal description requires the reader to go from the 
specific to the general.  The cardinal compass directions (north, south, east, and west) are 
used to locate tracts within each section.  For purposes of land description, sections are 
commonly divided into half sections containing 320 acres, quarter sections containing 160 
cres, and so forta

section and ends with the name of the principal meridian.  An exam
0-acre parcel of land is:  4

 
 
 

NE1/4SE1/4, Section 6, Township 3 North, Range 6 West, 6th Principal Meridian. 

It
o

 is very important that the proper punctuation be used in separating the init
f the description.  The above description showing NE1/4SE

o quarters is the NE1/4 of the SE1/4, a 40-acre tract.  tw
 
By placing a comma between the quarters; for example, NE1/4, SE1/4, a 320-acre tract more 
ommonly known as the E1/2 of the section is described.  Commas shouc

section, township, and range so that the intent of the description is clear.  Refer to Figures 3 
and 4 for illustrations of both tracts mentioned.  
 

 
Figure 3 

 
Figure 4 

 
GOVERNMENT LOTS 
Government lots are tracts of land which usually exist adjacent to the northern and western 
borders of each township.  Because of the curvature of the earth, the convergence of the 
longitude lines or meridians, and human errors, the subdivision of townships into sections 
could not be surveyed as accurately as it could be drawn on paper.  To take care of these 
discrepancies and still have as many uniform sections of 640 acres in each township as 
ossible, corrections to the sections were made on the north and west sides of eachp

C
 township.  

ections 6, 7, 18, 19, 
ess than 640 acres.  

action of the section 
subdivisions of a 

ven individual lot 
ey contain more or 
land, known as the 

onsequently, sections 1 through 6 on the northern township border and s
30, and 31 on the western township border may contain either more or l
Corrections within these specific numbered sections were made in that fr
lying closest to the north and west lines of the township.  These odd-sized 
section were referred to as "Government Lots."  Government lots are gi
numbers rather than being described by compass directions, because th
less than 40 acres of land.  In the example shown in Figure 5, a tract of 
NE1/4NE1/4 of Section 6, is assigned government lot number 1.  
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gure 5 

tions is the proper way to de
e to show the location of

Fi
 
The use of lot numbers in legal descrip scribe these tracts.  
However, a cross reference can be mad  the lot involved.   
For example, this description is proper: 
 
 Lot 1 (NE1/4NE1/4) of Section 6, Township 4 South, Range 64 West, 6th Principal 

Meridian 
 

ernment lot numbers were also used ical barriers prevented the establishment 
f complete 40-acre tracts.  Lots were established where rivers, lake, and cliffs were located 

igure 6.  Governmental lots established because of 

Gov
o

when phys

on the land under survey, as shown in F
physical limitations can occur in any section of a township. 
 

 
Figure 6 

 
OBTAINING INFORMATION ON U.S. GOVERNMENT SURVEYS  
When an original government survey was completed, a copy of the surveyor's field notes was 
filed in the office of the county clerk and recorder, with the county engineer, or both.  
However, these field notes may require an engineer or surveyor to translate them.  The best 
source of information for data pertaining to the original survey or resurveys is the Bureau of 
Land Management (BLM).  Data available from this agency includes, but is not limited to: 
 

• Initial survey and resurvey plats, (if any) 
 

• Surveyor's field notes  
 

• Mineral survey plats and field notes  
 

• Lot numbers, acreage, and acreage r   
 

e-surveys
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• Original patents  

Lakewood, Colorado 80215 
P

 
• Unpatented claims  

 
For additional information and copies of maps of the above information, contact the BLM at: 
 

United States Department of Interior 
Bureau of Land Management 
Colorado State Office 
2850 Youngfield 

hone: (303) 239-3600 
 

METES AND BOUNDS DESCRIPTIONS  
n Colorado, the predominant method of land descriI ption is the government rectangular 

ystem that measures and identifies land by 
escribing the land's boundaries, based on the land's relation to its natural and cultural 

features.  These features are called monuments.  This method starts with a well-marked point 
of beginning and follows the boundaries of the parcel until it returns to the point of 
beginning. 
 
Metes and bounds descriptions are expressed in bearings and distances.  The direction of a 
line (its bearing) is stated in terms of the angle it makes with a true north-south line through 
the point of beginning.  A bearing is described in degrees and fractions of a degree (minutes 
and seconds) from the cardinal directions of north or south, such as N 87o 29' 45" E 482 feet.  
A distance is the lin .  It is generally stated in feet, bu so be stated in 
hains, rods, or o  measurements.  A conversion chart d in Addendum 

survey system.  However, in areas not covered by the rectangular survey system or when it is 
necessary or desirable to describe an irregular tract, the land is described by metes and 
bounds. 
 
Metes and bounds descriptions come from a s
d

 length of a 
ther lineal

e t may al
is providec

13-B, Typical Land Measurements. 
 
Every modern bearing has degrees and minutes of angulation and, sometimes, even seconds.  
There are 360 degrees (360o) in a complete circle with 180o between north and south or 
between east and west.  Between north and east, north and west, south and east, and south 
and west there are 90o.  If you were to measure N. 90o E., you would be measuring due east.  
In each degree (o) there are 60 minutes (60'); 30' is 1/2 a degree; 15' is found halfway 
between the degree and the half-degree marks.  In each minute (') there are 60 seconds (60"). 
 
Example - Metes and bounds description: 
 

A tract of land in the Northwest one-quarter of the Northwest one-quarter (NW1/4NW1/4) 
of Section 30, Township 1 South, Range 60 West of the 6th P.M., more particularly 
described as follows: Commencing from the Northwest corner of said Section 30; thence 
South 20o30' East 140.60 feet to the point of beginning; thence North 88o55' East 200 
feet; thence South 125 feet; thence South 88o55' West 200 feet; thence North 125 feet to 
the point of beginning, County of Adams, State of Colorado.  
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Metes and bounds descriptions used in Colorado always tie to some established corner or line 
of an existing public lands survey or to recognized corners or lines of a recorded plat.   
Metes and bounds should be established by a registered land surveyor.  Surveys cannot be 
used as official description reference unless made by a registered surveyor. 
 
NOTE:  Documents executed and recorded after July 1, 1992, which contain a newly created 
legal description must include the name and address of the person who created the legal 
description, § 38-35-106.5, C.R.S. 
 
In several Colorado counties, large tracts of n as land grants exist and are 
eferenced in legal descriptions.  Under a e tracts of unsurveyed and generally 

e called Spanish land grants.  These land grants were 
iven by the King of Sp  
oday,

ip are subdivided into parcels described by metes and bounds and/or the 

 land know
land grant, largr

uninhabited land were conveyed to individuals and/or companies.  The tracts were later 
divided into large agricultural tracts and/or smaller lot and block town sites. 
 
Nearly all the land grants in Colorado ar
g ain to favored individuals for services rendered to the Crown.  
T  the boundaries of these grants have been established by metes and bounds 

tions and descr
rectangular survey systems. 
 

LOT AND BLOCK DESCRIPTIONS  
he lot and block method is one of the earliest land descriT

w
ption methods.  Lots and blocks 

ere used in Colonial America before the rectangular survey system was instituted. 
 
In Colorado, the lot and block method began when land developers subdivided land 
described by the rectangular survey system and needed more detail to identify the individual 
sites they were creating.  Each block and lot can be identified and located in relation to the 
monumented corners established as part of the subdivision boundary metes and bounds 
description.  The subdivision boundary is then "tied" to government survey points of the 
original rectangular survey. 
 
A tract of land may be subdivided into blocks and lots, with proposed streets, alleys, public 
utility easements and such other information that the owner desires to include as part of the 
plan for the tract.  A map, called a plat, is created which identifies all blocks and lots by 
number and shows boundaries and measu  the lots, blocks and complete land tract.  

he plat is then submitted to the local plan mission and/or county commissioners for 
pproval. 

rded plat: 

verside Addition to the City of Fort Morgan, Colorado" 

rements of
ning comT

a
 
After the required local governmental approval, the plat is recorded in the office of the 
county clerk and recorder for permanent reference.  Any lot of a recorded plat can thereafter 
be legally described and conveyed by simple reference to the lot and/or block numbers as 
shown on the plat.  Each platted area is given a name, such as "Pine Meadows Subdivision" 
or "Riverside Addition" to distinguish it from other subdivided areas. 
 
Example - Lot and block description from a reco
 

"Lots 4 and 5, Block 26, Ri
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DINATE SYSTEM COLORADO COOR  
stem is part of the state plane coordinate system established in 

 

nd e same manner as graph paper is used to locate the 
poi rdinate system is comprised of rectangular grids 
des  the earth to a plane (flat) surface with as little distortion as 
pos
 
A c a set of two or more numerical values used to determine the 

os urve or plane.  For example, the intersection of latitude and 
ngitude lines are coordinates for a point on the earth's surface.  For many years, 

us types of coordinate systems. 

ve been determined by the National Geodetic Survey.  A sample is provided in 
igure 7. 

T
1

he Colorado coordinate sy
933 by the United States Coast and Geodetic Survey agency, which later became the United

States Geodetic Survey.  This state plane coordinate system locates the boundary points of 
la  parcels on a state coordinate grid in th

nts of a line graph.  The state coo
igned to fit the curved shape of
sible. 

oordinate system establishes 
p
lo

ition of a point, line, c

professional land surveyors and engineers have used vario
 
In using the system, a point on the boundary of a tract is expressed in two distances in feet 
and decimals of a foot.  An east-west direction is known as the "X-coordinate" and the north-
south direction is known as the "Y-coordinate.”  The precise coordinates for the points of 
origin ha
F
 

 
Figure 7 

 
The United States is covered by a network of triangulation and traverse stations which 
determine the latitudes and longitudes of thousands of benchmark points.  For each state, the 
U.S. National Geodetic Survey has devised a system of plane-rectangular coordinates for the 

hed monuments and other points with reference to 
 point of origin. 

 
Bec
eac
stat
ext
des st be specifically named in 

e description. 
 

purpose of stating the locations of establis
a

ause Colorado is a large state, the state coordinate system is divided into three zones, 
h of which has its own plane-rectangular map projection.  The appropriate zone must be 
ed in the legal description.  When any tract of land to be defined by a single description 
ends from one zone into another, the positions of all points on its boundaries may be 
cribed according to either of the two zones.  The zone used mu

th
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Commencing at the corner of Section 20, 21, 28, and 29, Township 4 South, Range 75 

n the Colorado 
Coordinate System, Central Zone; then South 22 45' West 106.50 feet; then South 70o15' 

 1, 1967 and sections 38-52-101 through 107, C.R.S., pertain to 
s establishment and use.  Its use is not mandatory at this time, but the system may become 

Whenever the Colorado Coordinate System and the rectangular survey system are used to 
describe a tract of land in the same document, the description by rectangular survey shall 
control.  In the event of a conflict of the two descriptions, the rectangular survey description 
shall prevail unless the coordinate description is upheld by adjudication. 
 
Example - Metes and bounds description using state plane coordinates as supplemental 
information: 
 

West, 6th P.M. and bearing North 20o15' West 202.50 feet to the point of beginning 
which is marked by a 5/8" diameter iron rod set in concrete; then bearing North 79o45' 
West 155 feet to a brass marker set in a granite ledge and stamped "2928," said brass 
marker having grid coordinates X=1,916,572.14, and Y=624,697.82, o

o
East 145 feet; then North 25o30' East 133.50 feet to the point of beginning.  

 
In Colorado, as in most states, the plane coordinate system developed by the National 
Geodetic survey has been approved by an act of the legislature.  The Colorado Coordinate 
System became effective July
it
commonplace in the future. 
 
For further information on this method of land description, refer to the Colorado Coordinate 
System statutes or contact a registered land surveyor. 
 

CONDENSING LEGAL DESCRIPTIONS 

Many assessment roll legal descriptions in Colorado can be condensed by 25 to 50 percent.  
To create a condensed legal description: 
 

• Rewrite descriptions in a shorter format 
 

• Use accepted abbreviations  
 

• Eliminate unnecessary words and phrases  
 

egal descL riptions should not be condensed in any other manner. 
 

REWRITING LEGAL DESCRIPTIONS  
Colorado statute allows for legal descriptions to be rewritten by the assessor. 
 

Property described. 
In listing tracts or parcels of real property, the assessor shall identify the same 
by section, or part of a section, township, and range, and if such part of a 
section is not a legal subdivision, then by some other description sufficient to 
identify the same.  In listing town or city lots, he shall describe the same by 
number of lot and block, or otherwise, in accordance with the system of 
numbering or describing used by the town or city in which said lots are 
located. 

§ 39-5-103, C.R.S. 
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 The description is considered valid 

 
nsed descriptions should be rechecked later for errors. 

 
An assessor has the authority to rewrite any description. 
if it correctly and effectively describes the parcel so the parcel cannot be confused with any 
other parcel. 
 
Descriptions should be rewritten only after parcels have been plotted on assessment maps.  
Information pertinent to each parcel, such as bearings or angles, distances, and acreage 
should be entered on the assessment maps.  Condensed descriptions are written from 
information on the deed and assessment map and old descriptions from the assessor's records. 

he condeT
 
In understanding legal descriptions, you may encounter unfamiliar measurement 
terminology.  Refer to Addendum 13-B, Typical Land Measurements, for measurement 
terms. 
 

USING ACCEPTED ABBREVIATIONS  
Abbreviations may be used for purposes of property taxation and collection.  
 

Abbreviations, letters, and figures may be used. 
In all advertisements for the sale of real property for taxes and in entries 
required to be made by the assessor, county clerk and recorder, treasurer, or 
other officers in lists, books, rolls, certificates, receipts, deeds, or notices, 
letters, figures, and abbreviations may be used to denote townships, ranges, 
sections, parts of sections, lots, blocks, dates and amounts of taxes, penalty 
interest, and costs. 
 

§ 39-11-113, C.R.S. 
 
Refer to Addendum 13-C, List of Abbreviations, listing of suggested abbreviations. 
 

ELIMINATING EXCESS WORDS AND PHRASES  
All words that are unnecessary to correctly and effectively describe or plat a parcel may be 
eliminated.  When the bearing and distance is given for a course or mean er, everything 
except the bearing and distance is unne In the following descri n, the most 
ommon forms of excess wordage found escriptions are illustrated.  The parts not 

d
ptiocessary.  

 in deed dc
underlined could be eliminated. 
 

That part of the S1/2 of the NE1/4 of the NE1/4 of Sec 12, T 10 N, R 57 W commencing at 
the NE corner of said NE1/4 of the NE1/4 Sec 12, T 10 N, R 57 W, thence W 66 feet to W 
boundary of Highway Colo. 52, thence south along said right-of-way a distance of 660 
feet for a point of beginning; thence west a distance of 594 feet to the SW corner of the 
NE1/4 of the NE1/4 of the NE1/4; thence south a distance of 660 feet from said SW corner 
of the NE1/4 of the NE1/4 of the NE1/4 to an iron stake two inches in diameter on the S 
line of the NE1/4 of the NE1/4, section 12, T 10 N, R 57 W; thence east a distance of 594 
feet along said South line of said NE1/4 of the NE1/4 to a point on the west boundary of 
the right-of-way of highway Colo. 52; thence north a distance of 660 feet along west 
boundary of said right-of-way to the point of beginning, containing 9 acres. 
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P.O.B.; th. 
W. 594 ft.; th. S 660 ft. th. E. 594 ft; th, N 660 ft. to P.O.B.; 9 A.  

 cannot be eliminated when rewriting descriptions.  Two phrases often 
liminated, but which are usually necessary to plot descriptions, are, "parallel" and "at right 

ang
at a
 
Ho
ma
righ
 

he inclusion of the following items will ensure clear legal land descriptions:  

• Section number 

• Acreage 

By eliminating the words that are not underlined and using standard abbreviations, the 
description can be written in brief form as follows: 
 

Com. at NE cor. Sec. 12, T 10 N., R 57 W; th. W. 66 ft.; th. S. 660 ft. to 

 
Some phrases
e

le to."  Examples are "thence northerly parallel to East line 100 feet" or "thence northerly 
 right angle to the last mentioned line a distance of 100 feet." 

wever, if the bearing of the east line is previously given in the description, this bearing 
y be used instead of the phrase.  Also, if the bearing of the last mentioned line is given, the 
t angle of the northerly bearing may be computed and used instead of the phrase. 

T
 

• Principal meridian (if you have more than one in your county) 
 

• Township and range 
 

 
• Quarter section, quarter-quarter section, etc. 

 

 
• Reception number and deed date, or book and page 

 

UMMARY S

The need for land description was created when land became subject to ownership.   
 description methods were developed to identify land in 

pecific terms such that one parcel cannot be confused with any other parcel. 

 Colorado, there are four primary land description methods: 

1. United States Governmental Survey System 

4. 
 
The pu very 
parcel. 
 
Legal d ffice 
files.  as the 
descrip l understandable. 

For physical and legal reasons, land
s
 
In
 

 
2. Metes and Bounds 

 
3. Lots and Blocks 

 
Colorado Coordinate System 

rpose of any land description method is to generate a legal description for e

escriptions can be condensed by the assessor as a method of saving space in o
Excess words and phrases can be eliminated and abbreviations used as long 
tion is stil
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ADDENDUM 13-B, TYPICAL LAND MEASUREMENTS 

Below is a listing of land measurements that can be found in Colorado legal descriptions. 

ong Measure     
 

 foot = 12 inches   
 

3 feet = 1 yard    
  
1760 yards = 1 mile    
 
5280 feet = 1 mile   
  
2.54 centimeters = 1 inch   
 
39.37 inches = 1 meter   
 
3.281 feet = 1 meter    
 
1000 meters = 1 kilometer  
 
 
Surveyor's Measure    
 
7.92 inches = 1 link    
 
25 links = 1 rod    
 
16 1/2 feet = 1 rod   
  
100 links = 1 chain 
 
4 rods = 1 chain 
 
80 chains = 1 mile 
 

rods = 1 mile 

Square Measure 
 
144 square (sq.) inches = 1 sq. foot 
 
43560 sq. ft. = 1 acre 
 
160 sq. rods = 1 acre 
 
16 sq. rods = 1 sq. chain 
 
10 sq. chains = 1 acre 
 
640 acres = 1 sq. mile 
 
36 sq. miles = 1 township 
 
1 sq. mile = 2.59 sq. kilometers 
 
 
Circular Measure 
 
60 seconds (") = 1 minute (') 
 
60 minutes = 1 degree (o) 
 
360 degrees = 1 circle

 
L
 
1
 

320 
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ADDENDUM 13-C, LIST OF ABBREVIATIONS 

Below is a listing of abbreviations that are recommended in rewriting legal descriptions.  All 
bbreviations will be given capital or lower-case letters the same as would be proper if the 

e co pleted

Abbre ion 
 
Abstr. 
A.; Ac. 
Addn. dd. 
Adj. 
A.K.A. 

. 
Et.Al.; t.al. 
Et.Ux. 
Ang.; 
Ass'r(s  

. 

eginning Beg. 
Bet. 

lock Blk. 
Bk. 
Bd. 
Bdy.; rs. 
Bldg. 
 
Ctr.; C. 

enter Line C.L.; C/L 
C/A 

 
ng  Com. 

Contg. 
Cont. 

ntinuing Contn. 
Continued Contd. 
Corner(s) Cor(s). 
Correction Corr. 
Curve Cv. 
  
Dedication Ded. 
Degree o or Deg. 
Description, Described Desc. 
Diagonal Diag. 
Diameter Diam. 
Distance, District Dist. 

 
T m Abbreviation
  
E Esmt. 
E E. 
E  
Es . 
E x.; Exc. 
  
F lg. 
F
F
Fr
Fr
  
G y G.L.O. 
G Gov't Lt. 
 
Hi  
H
 
In n(s). 
Including, Inclusive Incl. 
Incorporated Inc. 
Interest Int. 
Intersection Inters. 
Irregular Irreg. 
  
Left Lt. 
Line Ln. 
Link(s) Lk(s). 
Located, Location Loc. 
Lot Lt. 
Lying  Lyg. 
  
Meridian M.;Mer. 
Mile Mi. 
Minutes ' or M. 
Miscellaneous Misc. 
More or Less M/L 
  

a
spelling were to b m . 
 
Term viat
 
Abstract 
Acre 

ddition ; AA
Adjoining, Adjacent 
Also known as 
Amended Am
And Others  e
And Spouse 
Angle < 

ssessor(s) ).A
Avenue Ave

  
B
Between 
B
Book 
Bound, Bounded 

oundary BdB
Building 
 
Center 
C
Central Angle 
Chain Ch.

ommence, CommenciC
Containing 

ontinue C
Co

er
 

asement 
t as

asterly Ely.
blished, Estimated Estta

xcept E

iling F
ollowing Fol. 

t, Feet Ft. oo
action(al) Fr(l). 

m Fr. o

eneral Land Office Surve
rnment Lot ove

 
ghway Hwy.

orizontal Hor. 
 

ch(es) I
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Term Abbreviation 
  
North N. 
Northeast NE. 
Northeasterly Nely. 
Northerly Nly. 
Northwest NW. 
Northwesterly Nwly. 
Number No. 
  
One half 1/2 
One fourth 1/4 
Original Orig. 
  
Page(s) P.(PP) 
Parallel //; Par. 
Place Pl. 
Point or Part Pt. 
Point of Beginning P.O.B. 
Point of Curvature P.C. 
Point of Ending P.O.E.

oint of Tangency P.T. 
rtion Ptn. 

Principal Prin.; P. 
Private Claim P.C. 
  
Quarter Qtr.; 1/4 
  
Radius Rad. 
Railroad R.R. 
Railway Rwy. 
Range(s) R(s). 
Reserve Res. 
Resubdivision Resub. 
Right Rt. 
Right of way R/W; ROW. 
Rods Rds. 
Running Rng. 
  
Said Sd. 
Seconds " ; S. 
Section(s) Sec(s). 
South S. 
Southeast SE. 
Southeasterly SEly. 
Southerly Sly. 
  
  

Term Abbreviation
  
Southwest SW. 
Southwesterly SWly. 
Square Sq. 
Street(s) St(s). 
Strip Stp. 
Subdivision Sub. 
  
Thence, Then Th. 
Town T. 
Township(s) Tp(s). 
Tract Tr. 
  
Undivided Und. 
Unincorporated Uninc. 
  
Variation Var. 
Village Vill. 
  

W. 
ly. 

Whence Wh. 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 
 

 West 
Westerly WP

Po
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ASSESSMENT MAPPING AND PARCEL 

RODUCTIO

CHAPTER 14  

IDENTIFICATION  
 

INT N  

Maps are the foundatio  assessmen system.  Maps indicate parcel size, shape, 
, and the relatio  the parcel to app atures that affe rket value. 

 simp ation of each within the coun ough the use of 
ation   The parcel nu me expression of a 

descriptio ides a consisten e epresenting 
ngthy lega ns. 

re at least 4,  old.  The Brit um contains a  of clay tablets 
 back to 2300 B. blets are insc h land survey t were used for 

rposes. 

he Colorado assessment mapping and parce bering system w designed by the 
Tax Commiss now the Division o ty Taxation) in conjunction with the 

 Division of C erce and Developm  Survey, and 
ested parties. urpose of the sys apping and 

 identification sys tatewide. 

TORY REF ES

n of a good t 
location nship of licable fe ct ma
 
Assessment maps

tific
lify identific  parcel ty thr

a parcel iden
gal 

number.
ov

mber, which is a nu
manageable m

rical 
parcel le
sometime

n, pr
l desc

t and thod of r
s le

 
riptio

Tax maps a 000 years ish Muse
ribed wit

series
dating C.  The ta s tha
taxation pu
 
T l num as 
Colorado ion ( f Proper
Colorado
other inter

omm
  The p

ent, the United States Ge
mote a u

ological
tem was to pro niform m

parcel tem s
 

STATU ERENC  
 statutes requir assessors have accur p-to-date maps: Colorado e that ate, u

 
Maps of parcels of land in the county. 
(1) Prior to Jan 981, each asse repare and tain full, uary 1, 1 ssor shall p main
accurate, and c owing rcels of land in his county.  omplete maps sh  the pa
The maps shall de a master county , together w licable inclu  index map ith app
township, section, and quarter-secti s, depending ensity.  on map on d
Guidelines shall be established by the ator to produce un formity administr i
throughout the s elines shall include the definitio  a parcel, tate.  The guid n of
the developmen  parcel numberin p size, ma ale, and t of a g system, ma p sc
suggestions for m information to otted. minimu  be pl
 
(2) In fulfilling  imposed upon n (1) o section, the duty him by subsectio f this 
the assessor may oy other mapping r ces or maps availa to him.  empl esour ble 
 

§ 39-5-103. C.R.S. 5, 
 

sessAll as
Admin

ment maps  the assessor e submitted t erty Tax 
ro

used by
val.   

must b o the Prop
istrator for app
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Duties, powers, and authority. 
(1)(d) To appro e form and size of a personal property sch ules, forms ve th ll ed
and notices furn ed or sent by assesso rs of taxable erty, the ish rs to owne  prop
form of all field ks, plat and block b nd appraisal cards used  boo ooks, maps, a
in the office of essor and other fo  used and m tained the ass rms and records ain
by the assessor and to require exclusi of such approv edules, ve use ed sch
books, maps, a al cards, forms an s by all assess  insure pprais d record ors to
uniformity . . .  
 

§ 39-2-109 .R.S. , C
 
This chapter of the L Volume 2, AD TRATIVE AN ASSESSMENT AR MINIS D 
PROCEDURES MAN L,UA  provides the stat ired guideli r county maps 

g programs. 

NITION OF BASIC MAPPING S 

utorily requ nes fo
and mappin
 

DEFI  TERM  
al Map - A cad  or tax map is a ents of land 

e boundarie  subdivisions of lan e areas of ind al tracts for the 
 describing  recording land pa is a graphical representation of a 

th's su n a flat surface. s the relative siz  position of the 
t to oth rties, roads, highways, and major topogra hic features. 

District  geographic area w roperties are y the same 
ntities.   

ty (Taxing ction, Special District) - A political body which has the 
vy for pro  tax, such as a scho  district, fire district, city, county, etc.   

dentification N A parcel identi cation number is a co posite of numbers 
presenting a specific d fined area of real estate n an assessment map. 

A parcel is a de  area of real estate. 

us Parcels - C ous parcels are ad ining parcels, under a  ownership 
in the same tax   

S AND ADVA AGES OF A M PPING SYSTEM

Cadastr astral  drawing of one or more segm
showing th
purposes of

s of d and th
rcels.  It 

ividu
 and

portion of the ear rface, o  It show e and
land with respec er prope p
 
Tax Area (Tax ) - A here all p  served b
taxing e
 
Taxing Enti
authority to le

 Juri
perty

sdi
ol

 
Parcel I umber - fi m
re e  o
 
Parcel - fined
 
Contiguo

h
ontigu

. 
jo  common

and wit
 

area

USE NT A   
maps with ering provid a physical inventory listing of land within 

sessor's jurisdictio aps provide an excellent tool to verify that all taxable real estate 
on the tax roll. ugh the inventory ting, omitted property  double assessed 

roperty can be easily iscovered.  Accurate a ssment maps provid  method to locate 
apping parcels an  discover other lega entanglements.  The system is a positive 

e, makin erty easier to locat dentify. 

benefit of an a pping system  that maps can be use  to depict land use, 
hoods, economic areas, sales data, assessment values, school  other taxing entity 

al descr s, or any other des ed compilation of assessment information.  
d neighbor aps are essential in the development of pl ns for appraisal. 

stablishing uniformity throughout the state enables other parties besides the assessor to 
ake use of county aps without having to understand different mapping systems.   

Assessment parcel numb e 
the as n.  M
appears   Thro lis  and
p d sse e a
overl d to l 
control measur g prop e and i
 

er Anoth
neighb

ccurate ma  is d
oror

boundaries, leg
Sales data an

iption
hood m

ir
a

 
E  
m m
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County commissioners, schoo departments, taxing entities, 
private industry and ind ds are examples of parties that 
can ben  work, 
land use ly and 
inexpensively accomplished. ata Processing (ADP), a 
parcel numbering system i ermanent reference to a 
specific property shown on the county map. 

ping plans for the county.  For example, when planning for 
a new road or sewage disposal, location and identification information for the area can be 

uld 

simplified process.  This method of data control 

ay be devoted to the assessor's task of determining 

x bills, notices of 
ubstitute description 

r a ta
 

MAP

l boards, street and highway 
ividuals, and planning and zoning boar

efit from a uniform mapping system.  Duplication of maps for sales data field
 studies, identifying land value, and for sale to anyone desiring the map is easi

  For assessors that utilize Automated D
s mandatory in o der to establish a pr

 
The maps are helpful when develo

obtained simply by looking at the map.  A property having basically one use is not apt to be 
split and put into different zoning districts when maps are utilized for zoning.  In land-use 
tudies and programs, each parcel could be color coded as to its use.  Color-coding wos

make it easy to determine, for example, the number of motels or other specific businesses in 
the county and their locations.   
 
By establishing and maintaining a map and parcel numbering system, the task of listing all 

al estate in the county becomes a re
simplifies the use of computerized assessment systems for sorting, computing, and 
distributing values and taxes.  An effective filing system results when all appraisal records, 
maps, and computer data are indexed by parcel number. 
 
Permanent parcel numbers reduce errors because it is easier to copy and check a 14-digit 
number than a lengthy legal description.  The parcel number can be used as a numerical 
control system for either manual or automated systems. 
 
A permanent parcel number system has the advantage of saving time in the performance of 

utine office work so that more time mro
the value of property. 
 
Both the legal description and parcel number should be used on ta

aluation, and the warrant.  The parcel number is never to be used as a sv
fo xpayer's real estate legal description. 

PING COSTS 
st of a conventional mapping program will vary greatly depending on a numbe

County size 

umber and type of properties in county 

The co r of 
items. 
 

• 
 

• 
 

• 
 

• vailability of microfiche (s , mineral plats) 

eral land in the county 

• Availability of county right-of-way information 

N

Accuracy and completeness of assessor's records 

A ubdivision plats, deeds
 

• Availability of U.S. Geological Survey quadrangle maps 
 

• Amount of state or fed
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• 

 
Additio d GIS 
system
 
To sub going 
mappin ey should be able to provide information on start-up costs and any 
potential p tting up a mapping program. 
 

he total cost of mapping can possibly b  other county agencies, such as the 

APPING CONTRACTS

Extent of mapping devoted to mining claims and severed minerals 

nal costs will have to be considered if computerized mapping methods an
s are to be incorporated into the mapping programs. 

stantiate costs for a mapping program, contact surrounding counties that have on
g programs.  Th

roblems in se

T e shared with
county planning department, depending upon whether these agencies have a need for the 
same mapping program.   
 

M  
ouse mapping program or to 

RFP).  

wing check list provides the minimum items to be included in an RFP:  

2. General Information and Instructions to Bidders 

Each county must make a decision to either develop an in-h
contract for the required professional services.  If the decision is made to contract for 
mapping services, certain topics are important in developing and monitoring the contract. 
 
DEVELOPMENT OF REQUEST FOR PROPOSAL  

he initial step in the contractual process is development of the request for proposal (T
The RFP gives all prospective bidders general information about the mapping project, 
specific project specifications, and documentation requirements to be submitted by the 

idder.  The follob
 

1. Project Specifications 
a. General scope of mapping services required 
b. Bid proposal packages developed during preliminary survey 
c. Work & delivery schedules & provisions for progress reports 
d. Insurance bonding requirements 
e. Performance bonding requirements 
f. Compensation requirements 
g. Work restrictions 
h. Penalties for non-timely completion of project 

 

a. General county information 
i. County size (in square miles)  

ii. Population 
iii. Estimate of the total number of parcels to be mapped 
iv. Name, address, and telephone # of project contact person 

b. Project timing estimate 
i. Final bid acceptance date 

ii. Anticipated contract awarding date 
iii. Time estimate to complete contract requirements 
iv. Additional special scheduling instructions 

c. Special instructions/clarifications to specifications:  
i. Special mapping scales 

ii. County data to be supplied to mapping contractor 
iii. Additional work, not covered in project specifications 
iv. Training to be conducted by contractor 
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 project 
c. Equipment needed to complete project 

ot be based on cost alone but should consider other aspects 

idered.  A good rule is to award 

v. Bid requirements concerning format, forms, copies, etc.  
vi. List of responsibility for interpretation of bid specs 

vii. List of rights reserved in accepting or refusing bids 
 

3. Documentation Requirements 
a. Bidder qualifications and references 
b. Staffing estimates to complete

d. Bidder's estimate of total project cost 
e. Qualifications & references for any subcontractors to be used 
f. Schedule showing time allotted to each phase of project 
g. Cost of any extra services not called for in the specs 

 
MAPPING CONTRACTOR SELECTION PROCESS  

election of a contractor should nS
such as the following: 
 

• Experience and competence of the bidder 
 

• Quality of similar work completed by the bidder 
 

• Nature and size of the bidder's organization 
 
Any firm or person that appears to have the personnel, material, and financial resources to 
uccessfully complete the project as specified should be conss

the contract to the firm or person that submits the lowest and best bid. 
 
After the contractor has been selected, the final mapping contract must be drafted and signed.  

he duties, obligationsT , and responsibilities of both the county and the contractor must be 

idder instructions, documentation requirements, 
e made part of the contract. 

TRACT MONITORING  
e mapping project throughout its 

 the following: 

r. 

onthly reports. 

e if project specifications and special 

explicitly set forth in the contract.   
 
Because the contract is a binding agreement between both parties, it is important that the 

roject specifications, general information, bp
and contractor bid proposal b
 
NOTE: It is recommended that the final contract be reviewed by the county attorney and 
approved by the county commissioners. 
 
MAPPING CON
The designated county project director should monitor th

uration.  The monitoring process should included
 

1. Coordinate the flow of county data to the contracto
 

2. Keep the mapping project on schedule through review of periodic m
 

3. Check the quality and completeness of the finished product. 
 

4. Review specific phases of the project to se
scheduling are adhered to by the contractor. 
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. Provide proper and timely distribution of the finished product. 5
 

MAPPING SPECIFICATIONS 

The procedures for starting and maintaining a uniform mapping program encompass the 
following: 
 

1. Organization and preliminary work 
 

 
s 

 

 

 

 

2. Drafting requirements 

3. Drafting procedure

4. Edits and corrections 

5. Parcel number assignment 

6. Map filing 

7. Map maintenance 
 

MAPPING ORGANIZATION AND PRELIMINARY WORK  
It should be determined how many maps are to be made and to what scale the maps are to be 

rawn.  Township, section, quarter-section, and high density maps have specific 
ty map should be marked to indicate the areas to be mapped 

a dex of work completed. 
 
An ex om this starting 
poin parcels that overlap from one map to another 
a tely. 
 
An ps, such as north arrow, graphic scale, county index map, 
town be pre-printed on a clear film 

base.  Other methods are to 
t the data on the mylar sheets.   
entiful, these items can be manually 

dr
 
Standa
 
INK 
Only ink eptable. 
 
FILM 
Dou r can be purchased by the 
roll or pr
 

d
recommended scales.  A coun
nd the scale to be used.  This map can also be used as an in

act starting point should be established.  All work should progress fr
t to eliminate the possibility of overlooking 

nd to ensure that the maps will join together accura

y data common to all base ma
ship index map, county name, and revision block, can 

hat is adhesive on one side) and applied to the mylar (t
photograph the common data into the film or prin
Both meth rsonnel are plods will add cost.  If time and pe

awn on each separate base map. 

rd specifications for maps are as follows. 

that will adhere to plastics or drafting films is acc

ble matte myl fi 04 of an inch.  Mylaar lm with a thickness of .0
ecut. 
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SHEET SIZE 
A 32" still allow 2" for 

unch

T
 

 

 
3. Quarter-Section Map (1 inch represents 100 feet) 

 

t the "breaking" point (conversion) for pulling a section from the 
tion map (1"=200') occurs when it becomes 
eaking point from Section (1" = 200') to 

ssary to plot 2 to 5 acre parcels, and 
 The high density scale (1" = 50') is 

nsely parceled, such as townhouse or 
vail at all times in the manner of scale 

mbols needed.  If the symbols are topographic, use the 

high x 36" wide sheet size will accommodate most maps and 
ing holes on the left side of the map for a hanging file. p

 
MAP SCALES 

he following map scales are recommended: 

1. Township Map (1 inch represents 1,200 feet) 

2. Section Map (1 inch represents 200 feet) 

4. High-Density Map (1 inch represents 50 feet) 
 

esearch indicates thaR
Township map (1"=1200') and creating a new Sec

ecessary to plot 7 to 10 acre parcels.  The brn
Quarter-section (1" = 100') occurs when it becomes nece

 towns and cities which have 25 to 60 foot wide lots. in
utilized to adequately portray areas that are de
ondominium projects.  Good judgment should prec

selection and parceling in order to maintain consistency within the assessment mapping 
system.  Scales other than those listed above must be approved by the Property Tax 
Administrator. 
 
LINE WEIGHTS AND SYMBOLS 
If symbology is needed other than that listed below, it is recommended that the assessor use 
the standardization set up for the sy
U.S. Geological Survey standard symbols.  If the symbols are for industry, such as an oil 
company, use the standards set up by that particular industry, etc.  Approval by the Division 
of Property Taxation is required on symbology not covered in this manual.  Good drafting 
techniques and judgment should be used on line weights not covered below.  Line weights 

 Symbol   Pen Size 

and symbology are as follows:  
 
      
 
Rivers, creeks, and streams 

          OO 

        
 
Lakes and reservoirs 

               OO 
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Highway and road rights-of-way   U.S. 287   OO 
       
 
 
Railroad          C.B. & Q. R.R.   OO 
       
 
 
Railroad right-of-way  
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   OO 
   U.P.R.R.         Fox Canal Canal or ditch right-of-way        

  
 
State line         4 
 
 
County line          4 
 
 
Township and Range line       3 

ection lines     

 
 
S   OO 
 
 
Subdivision boundaries       3 
 
 
Block boundaries        2 
 
 
Lot and parcel lines        2 
 
 
City limit lines         2 
 
 
             “book and page” 
Ambiguous description     OO 
       A.D. 

axing jurisdiction     

 
 
T      3 

ry lines 

orest boundaries    

bounda
 
 

   2 F
 
 
Parcel boundaries where needed to  

oundary limitb s clarify the         3 
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 Use for the division of lots   
 
 

Mining claims      
 
 
Tie bars        
 
 

Platted block number         
 
 

Assigned block numbers        
 
 

Assigned parcel number       
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Assigned number for improvement only       
 

Severed mineral rights (interest) should       
be denoted by putting (S.M.R.) below the 
parcel number or where space permits 
 
 

Quarter-section numbering sequence       

 

 

within a section 

 
Division of Property Taxation State       

NG GUIDES 
It is difficult to establish comprehensive guidelines for all let  and design.  
Therefore, good drafting techniques and judgment should prevail on sizes and designs not 
overed below If a c unty uses additional l ring guides, a documentation manu ould 
e deve ped a a refe nce f  future p m nance. 

Assessed 
 
LEROY LETTERI

tering sizes

c  .  o ette al sh
b lo s re or  ma ainte
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 en Siz

Legal description (lower  175 (vertical caps.)   2 
right-hand corner of map) 

vertical caps.)  OO 
reading from bottom to 
top of map) 

(ve  5 
 (lower right-hand corner 

of map) 

(upper left-hand corner,  175 (vertical)    2 
reading from bottom to 

Adjoining sheet descriptions  175 (vertical upper   1 
and lower case) 

Assigned and platted   140 (vertical)    1 

Street name    140 (vertical upper   1 
and lower case) 

Subdivision name   140 (vertical caps.)   1 

Platted lot number   100 (vertical)   OO 

mb 100 (vertical)    

Notation within a section on  175 (vertical caps.)   2 

a separate map of that section 
has been made. 

ar r 120 (vertical caps.)  

stating that a separate map 
of that quarter section has 

Notation within a quarter  350 (vertical caps.)   4 
section on a section map, 

e
of that quarter-section has 
been made. 

 Description    Leroy Guide   P e 
 
 
 
 
 (upper left-hand corner,  100 (
 
 
 
 Sheet number identification  500 rtical)   

 
 
 
 
 top of map) 
 
 
 (all 4 edges of map)   
 

 (block numbers) 
 
 
      
 
 
 
 
 
 Assigned parcel nu er   O
 
 
 a Township map, stating that 
 
 
 
 Notation within a qu te   O 
 section on a Township map, 
 
 
 been made. 
 
 
 
 stating that a separat  map 
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Notation within a high density  350 (vertical caps.)   4 
area on a quarter-section map, 

f 

een made. 

vertical upper   1 
     and lower case) 

r  OO 
vers, canals, creeks    and lower case) 

  
County township code index map: 

   County name   425 (vertical caps.)   

    Township code numbers  200 (vertical)    3 
 

 and
      range numbers   120 (vertical caps.)   O 

IN  REQUIR MEN S 

stating that a separate map o  
at high density area has  th

b
 
Mining claims name and number  140 (
 
 
Water courses, such as    100 (slant uppe   
ri
 

 
 
 

    Actual township   
 
 

MAPPING DRAFT G E T  
he use of drafting tape should be kept to a minimum.  It should be used only on boundaries 
at change frequently.  Use of border lines on the maps is optional.  Every base film should 

have a light line just inside the map edge for ease and consistency of trimming the paper 

ch map should have a north arrow, graphic scale, county index map, township index map, 
eft side of t heet.  There should be a 2" margin on 

 p nchin les in t ilms for a hanging file. 

er right-hand corner and the upper left-hand corner 
ith the proper identifying numbers and legal descriptions.  In the lower right-hand corner of 
e map, there should be a notation as to the highest parcel number used within the unplatted 

areas.  The tax area number or identification should be shown on the tax area boundary line.  
Unsurveyed land should be shown with a dashed line and labeled with the word 

he following items shall be shown on the maps: 

mbers 

dition or subdivision names 

• Patented mining claims (names and patent numbers) 

T
th

prints after reproduction. 
 
Ea
county name, and revision block on the l he s

u g ho he fthe left side of the sheet for binding and for
 

ach map should be labeled in the lowE
w
th

"unsurveyed." 
 
T
 

• Section, township, and range nu
 

• Ad
 

• Legal block numbers 
 

• Lot numbers 
 

• Lot, street, road, and highway dimensions 
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•  nu r 

• 

• Three-digit parcel number 

•  shown and noted 

• Bearings and exact dimensions of metes and bounds parcels 

• County lines 

•  

• Subdivision and addition boundaries 

• 

• 

• National and state forest boundaries 

es and 
boundaries) 

• Railroads and/or right-of-ways 

• Creeks, rivers, ditches, lakes, and any other bodies of water (names and boundaries) 

• 

• ap within a map has been made 

• joi  tow a ec maps (show on 

• 

• Use of public property, whenever known (courthouse, library, school, national park) 

he fo not mandatory for the primary purpose of the maps.   
owev be valuable to the assessor and other parties, and may be 

dded a itional cost: 

• Areas of land parcels 

• Utility easements and other private rights-of-way 
 

 
Assigned township mbe

 
Assigned block numbers 

 

 
Ambiguous descriptions

 

 
• City limits 

 

 
Property ownership lines

 

 
Tax area boundaries 

 
Streets and names 

 

 
• Highway and road rights-of-way 

 
• Highways, roads, number's designating Federal, State, or local (nam

 

 

 
Highest parcel number used 

 
Notation that a m

 
Map number to identify ad ning nship, section or qu rter-s tion 
all four edges of map) 

 
Tie bars for ownership 

 

 
T llowing information is 
H er, such information could 
a t some future date at an add
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ocum nts sh  m pping gram: 

 Survey 7-1/2' and 15' quadrangle maps * 

ral land office plats and supplements ** 

nt ts fo erals 

• Department of Transportation maps (state and county) *** 

 available) 

ion, addition, and town plats 

• Legal description of county road rights-of-way 

• Legal description of all ditch and canal rights-of-way 

• Legal description of all railroad rights-of-way 

• n  prop ty by

r-digit code map, sample provided in packet 

303) 236-0191 

ent of Transportation 
17 

The following mapping source d e ould be used in your a  pro
 

• United States Geological
 

• Gene
 

• Bureau of Land Manageme  pla r oil, gas, and other min ** 
 

 
• Aerial photos (if

 
• Subdivis

 

 

 

 
List of all county-ow ed er  legal description 

 
• County block books and land books 

 
• Complete legal description of all parcels of land in the county (deeds) 

 
• Legal descriptions and maps showing the boundary of each taxing entity 

 
• State township fou

 
Addresses for specific maps noted above are: 
 

   *United States Geological Survey   
 Map Distribution Branch 
 P.O. Box 25286 
 Denver, Colorado  80225 
 
 Telephone Number:  (303) 236-7477 
 Location:  Building 41, Denver Federal Center 
 
    **United States Department of Interior 

Bureau of Land Management  
 Colorado State Office 

2850 Youngfield  
 Lakewood, Colorado  80215 
 
 Telephone Number:  (
 
   ***Colorado Departm

Map Sales, Room 1 
 4201 East Arkansas Avenue 

Denver, Colorado  80222  
 
 Telephone Number:  (303) 757-9313 
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r any needed maps can be obtained by contacting the 
spective agency. 

OCEDURES 

 
Map availability and price lists fo
re
 

MAPPING DRAFTING PR  
 then inked or mocked-up on 

ata may be put on one side of the film and 
may be put on one side.  

nd data more frequently 
er side is ease of correction. 

afted should be a general explanation sheet.  This sheet should show 
mbering sequence, explaining what the numbers represent and how they 

t to scale) with numbered sections and one 
igned numbers should be completed.  It should 

mbology used and should show any other information needed to 
rcel numbering system.  A sample map (Example Map II) is 

p of the respective county showing the state's 
p and range numbers, adjoining county names, 

s map can be adjusted to fit on a 32" x 36" piece of 
other maps.  A sample map (Example Map I) is 

rocess is the drafting of the township, section, or quarter-section maps 
 IV and Example Map V) are available on request.  

hould be extracted from the assessor's administrative 
al 
e 

 After the descriptions are extracted, they should be 
wnship, range, and section numbers.   

equirements, should be utilized to 
d in the section Mapping Drafting 

 labeled on the maps by lettering S.M.R. within parentheses.  
erneath the parcel number where practical.  This lettering 

rcel are severed and indicates that a mineral interest file has 

Preliminary work should be done lightly in pencil on the films,
aper, and then traced onto the film.  Permanent dp

the data more frequently changed on the other side; or all of the data 
he advantage of having permanent data on one side of the film aT

changed on the oth
 
The first sheet to be dr

e 14-digit parcel nuth
are tied to a parcel of land.   
 
In addition, a demonstration township map (no
ection broken into quarter-sections with asss

have a legend defining the sy
xplain the mapping and pae

available on request. 
 
The first map to be drafted should be a ma
ssigned township numbers, actual townshia

county seat, and a title.  The scale of thi
ilm so it will be compatible with the f

available on request. 
 

he next step in the pT
as needed.  Sample maps (Example Map

he legal descriptions for each parcel sT
system.  This information could be produced by listing schedule numbers from apprais
ecords by township and range.  If the computer system does not have this capability, thr

hard appraisal records may be used. 
orted according to tos

The source documents, listed in Mapping Drafting R
btain the minimum data required, which is also detaileo

Requirements. 
 

vered mineral rights should beSe
This lettering should be located und

ans that minerals on this pame
been set up. 
 
When an owner has acquired parcels that are contiguous, the descriptions may be put on the 
same computer record.  One parcel number may be assigned to the several parcels that are 
contiguous.  However, contiguous parcels must receive a separate parcel number if they are 
divided by a tax area boundary. 
 



14.15 

15-AR-DPT 
ARL VOL 2 

1-84 Rev 1-08 
 

MAPPING DISCREPANCIES AND CORRECTIONS  
As t
s

he map maker plots the descriptions, any ambiguous descriptions should be researched as 
verify that the legal descriptions were oon as they are discovered.  The mapper should 

orrectly c listed and that source documents were not overlooked during the initial research.   
property owners 

.  When reliable data is 
 be marked with a notation indicating ambiguous 

T 

If research is necessary, the county clerk's records, abstract companies, and 
e reliable sources.   ar

 
U
u

pon receipt of reliable data, the map maker can correct the maps
navailable, discrepancies should
escription (A.D.).   d

 

PARCEL NUMBER ASSIGNMEN  
s have been drafted on the maps, a 

unty.  This identifier serves as 
umber should be used on all 

umbers can be found in a later 

A
p

fter all legal descriptions and all tax area boundarie
arcel number should be assigned to each parcel within the co
n ownership and record control number.  The parcel na

assessment records. 
 
Procedures on developing and assigning parcel identification n

art of this section. p
 

MAP FILING 
ax maps are official records of assessment data and are subject to constant useT

city
.  County and 
, and others, 

le to the 

e public and should be stored in a fireproof 
produce additional copies or when updates are 

t a considerable investment and if damaged, lost, or 
he work of the assessor.  As a safeguard, base maps 

hould and stored at an off-site location. 

he prints to be us n be stored in a binder for protection.  The base maps 
an be ofessional reproduction company.  For the base 
ylars  can hold up to 600 originals and any 
ap ca urbing the other maps.  Flat files are 

r off double matte mylar from constant use. 

 

 offices, title and abstract personnel, real estate brokers, surveyors, engineers
re interested in this information.  A set of prints should be conveniently accessiba

public. 
 
Base mylar maps should never be accessible to th
abinet.  Base maps should be used only to rec

required.  The base mylars represen
estroy er td ed, would seriously hamp

riodically s be microfiched pe
 

ed by the public caT
c reduced to a more usable size by a pr
m , a hanging type file is recommended because it

n easily be pulled from the cabinet without distm
not recommended because the ink can wea
 

MAPPING MAINTENANCE  
nce c e assessment maps and all related assessment records be 
ept up-to-date.  This requires constant vigilance on the part of the assessor.   

 much of the original value and investment will 
e lost unless all changes and corrections are made on a regular basis; preferably weekly or at 

his b  is designed for flexibility and growth and requires 
onstan tenance consists of updating the maps when boundary 
hanges occur.   

O ompleted, it is essential that th
k
Assessment maps soon become outdated and
b
least monthly. 
 
T asic assessment map system
c t maintenance.  The main
c
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his includes but is not limited to the following:   

xing entity boundaries due to an annexation, inclusion, or exclusion 

ta for maintenance of the maps are: 

arcel numbers should be assigned.  The master map should then be revised 

tion, § 38-35-106.5, C.R.S.  This provision of the law can assist mappers if 

The county planning department and/or county commissioners should make an effort to 
standardize subdivision plat filings to one of the scales recommended for county maps in this 
section.  Use of a standardized scale will enable the mapping department to save time in 
plotting the subdivisions onto county maps. 

T
 

1. Changes in ta
 

2. Creation of a new taxing entity 
 

3. Sale of real property improvements only 
 

4. Condominium project development 
 

5. Severed mineral interests 
 

6. Change of tax status of property 
 

7. Property splits and mergers 
 

8. New highway rights-of-way 
 

9. Maintenance of the maps involves correction and constant improvement of the maps 
from new or more accurate survey data, when available. 

 
The source da
 
a. Recorded property transfers 
b. Recorded subdivision filings and plats 
c. Recorded licensed surveys and other recorded maps 
d. Highway and road surveys, government surveys, and miscellaneous types of 

surveys 
 
When a portion of a property is transferred or a merger occurs, a copy of the deed, including 
the original parcel number(s), should be given to the mapper.  The mapper should then 
update the assessment map and assign new parcel numbers as required. 
 
As subdivision, condominium, and townhome plats are filed, the mapper should plat those 
developments on layout sheets to standard scales to assure they fit properly with existing 
property boundaries.  Complicated metes and bounds property splits should also be platted on 
a layout sheet.  New parcel numbers should be assigned to the subdivision lots and to the 
parcel splits.  Also, if new highway or other surveys or taxing area boundaries split a 

roperty, new pp
and new prints run of the updated maps. 
 
NOTE:  Documents executed and recorded on or after July 1, 1992, which contain a newly 
created legal description must include the name and address of the person who created the 

gal descriple
discrepancies occur. 
 
All recorded documents that cause a change in the assessment maps should be forwarded to 
the mapper.  This flow of information guarantees that accurate information will be reflected 

n the assessment maps.   o
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AVAILABLE TYPICAL COUNTY MAPS  
The following example maps are available upon request:                 
 

Map   I  -  Example County Township Code Map 
 

Map  II  -  General Mapping Legend and Explanation Sheet 

Map IV  -  Example Section Map (scale 1" = 200') 

(scale 1" = 100') 

 
Map III  -  Example Township Map (scale 1" = 1200') 

 

 
Map  V  -  Example Quarter-Section Map 

 

COMPUTERS AND MAPPING 
Computer-assisted mapping has been in use for several years.  Mapping systems are now 
vailable which will digitize legal descriptions and other cartographic data and display them 

ly accessed and edited.  Another provision of computer-assisted mapping 
 automatic error detection and correction parameters.  Depending on the mapping tolerance 

riptions can be plotted and any traverse error corrected or eliminated.  
 14-A, Digital Parcel Mapping

a
as points, lines, topographical chains, and polygons.  The mapping data is stored in a data 
base and can be easi
is
selected, legal desc
Refer to Addendum .  
 

COMPUTER PLOTTING SOFTWARE  
Plotting software is available for individuals who need to determine shape, area, and 
ccuracy of legal descriptions, without the manual effort involved in plotting a legal a

description.  The software allows the entry of a legal description to obtain a plot on a 
graphics computer screen or a graphics compatible printer.  The plotting software is produced 
by several companies and should be available at any computer software store.   
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SPECIFICATIONS FOR PARCEL NUMBERING 

PERMANENT PARCEL NUMBERING SYSTEM  

e 1. 
 
A
 

n example of a parcel number is shown in Figur

 
 

Figure 1 
 
Each p eries of numbers.  The first two 
numbe as been assigned a numerical code 
accord 01" for Adams County through "63" for Yuma 

as assigned number 0001.  The townships are numbered in tiers 

ay be revealed in the 

r of Section 5.  Please refer to Figure 2. 

arcel of real estate is represented by a 14-digit s
rs represent the county.  Each of the 63 counties h
ing to its alphabetical sequence from "

County. 
 
The next four numbers apply to a particular township within the state.  Each township in the 
State of Colorado has been assigned a 4-digit code number.  The upper-right-most 

easterly township wnorth
from east to west in the first tier and from west to east in the second tier and so on throughout 
the entire state.  All of the established numbers are odd, 0001, 0003, 0005, etc., continuing 
through to number 6193 in the southwest corner of the state.  The numbering system was 
established to allow for the insertion of even numbers for errors that m
future without destroying the system.  A map showing the numbering system is provided in 
the manila envelope. 
 
Of the next set of three numbers, the first two represent the actual section number, and the 
third represents the assigned quarter-section number.  The northeasterly quarter-section being 
numbered "1," the northwesterly quarter-section being "2," the southwesterly quarter-section 
being "3," and the southeasterly quarter-section being "4."  A set of these three numbers, 
such as 054, indicates the southeast quarte
 

 
 

Figure 2 
 

Continuing from left to right in the parcel number, the next two digits are block numbers 
assigned to platted blocks.  Digits "00" always indicate unplatted areas.  Where there are 
platted blocks, each block is assigned a number sequentially regardless of the block number 
assigned on the subdivision plat. 

15-AR-DPT 
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numbers are assigned consecutively 
 and also start with "001" for each 

e pa e total property under a common 
wners ange in the legal description. 

ETH S 

 
The last three digits are assigned to a parcel.  These 
starting with "001" for each block of subdivided land,
parcel of non-subdivided land per map. 
 
Th rcel number is tied to the legal description of th

hip.  The parcel number changes only as a result of a cho
 

M OD OF ASSIGNING PARCEL NUMBER  
OWNSHIP MAPS 
he pa ortheast corner of the township in 
ection attern as the sections are 
umbe continuing consecutively 
ntil the last section of the township has been numbered.  The pattern used for numbering 

mple map (Example Map III) is available upon 

 same pattern previously mentioned.  
ithin each block the parcel numbering should start over with 001, beginning in the upper 

ection.  A sample map (Example 

 with 01 and 
hould be numbered using the same pattern as mentioned above.  The parcel numbering 

begins with 001 for each block beginning in the upper right-hand corner of the block and 
continues in a counter-clockwise direction.  Within each block the parcel numbering starts 
over with 001.  A sample map (Example Map V) is available upon request. 
 
If there are parcels of land within a quarter-section map that are not part of a platted area, 
they should be numbered using the same numbering pattern as the sections within a 
township; this numbering begins with 001 and continues to the bottom of the map.  Sample 
maps (Example Map IV and Example Map V) are available upon request. 
 
HIGH DENSITY MAPS 
High density maps should be used only where absolutely necessary.  High density maps 
should be parcel numbered as if they were a full quarter-section map, using the pattern for 
numbering as mentioned above for quarter-section maps.  Addition and subdivision 
boundaries should be ignored when parcel numbering. 
 

T
T
s

rcel numbering on a township map begins in the n
 1, numbering each parcel in that section using the same p
red within a township, starting with the number 001 and n

u
sections within a township applies.  A sa
request.   
 
SECTION MAPS 
The parcel numbering on a section map uses the same pattern as the sections within a 
township, beginning with 001 in the northeast corner of the map and continuing until the last 
parcel at the bottom of the map has been numbered.  If there are platted blocks, they should 
be assigned block numbers starting with 01 using the
W
right-hand parcel and continue in a counter-clockwise dir
Map IV) is available upon request. 
 
QUARTER-SECTION MAPS 
The parcel numbering on a quarter-section map begins in the northeast corner of the map 
using the same numbering pattern as the sections within a township.  This pattern continues 
o the bottom of the map.  Each block should be assigned a number startingt

s
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UCONTIGUOUS PARCELS UNDER COMMON OWNERSHIP 
ea, may be assigned 

one parcel number.  Tie bars should be used to join these contiguous parcels.   

el numbers for parcels that 
 one section into other sections, and 

.  The quarter-section designator is 
ssigned based on the quarter section within which the largest land area of the contiguous 

parcel lies.  Refer to Figure 3 for an example.   
 
As shown in Figure 4, if the largest land area contains more than one full quarter section, 
assign the designator to the first quarter section within the counter-clockwise series.   
This procedure should be followed for each of the recommended map scales.  

Contiguous parcels under a common ownership, within the same tax ar

 
he largest land area should be picked for the assignment of parcT

overlap from one township into other townships, from
from one quarter-section into other quarter-sections
a

Figure 3 
 

 
Figure 4 

 
Colorado statute provides that contiguous arcels under the same ownership may be 
combined for assessment purposes. 

p



14.21 

 
Valuation of Property. 
Each tract or parcel of land and each town or city lot shall be separately 
appraised and valued, except when two or more adjoining tracts, parcels, or 
lots are owned by the same person, in which case the same may be appraised 
and valued either separately or collectively.  When a single structure, used for 
a single purpose, is located on more than one town or city lot, the entire land 
area shall be appraised and valued as a single property. 
 

§ 39-5-104, C.R.S. 
 
The criteria for combining such parcels are that they must be under the same common 
ownership, be contiguous, and be located in the same tax area.  However, contiguous parcels 
which are likely to be sold separately, as in the case of a new subdivision, should not be 
combined. 
 

ARCELP  NUMBER CREATION 
 shown in Figure 5, the county is Custer (number 14), the complete 
ify the parcel of land that falls in the northwest quarter of section 6 and 

14-4353-013-00-001 

Using the information
parcel number to ident
the north half of section 1 is written: 
 

14-4355-062-00-010 
 
The number to identify the remainder of section 1 and the east half of the east half of  
section 2 is written as follows: 
 

 
For the remainder of section 2 the parcel number is: 
 

14-4353-022-00-002 
 
The parcel number to identify the remainder of section 6 is written: 
 

14-4355-061-00-009 
        

 

  
            Figure 5 
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ship 7 The block in Figure 6 is in Elbert County (number 20), the SW1/4 of section 27, town
south, range 64 west of the 6th P.M., the complete parcel number for identification of lots 2-4 
and part of 5 is written: 
 

20-2345-273-01-003 
 

 

Figure 6 

re 7 are in Park County (number 47), township 8 south, range
mplete parcel number for identification of the parcel that fall
llows: 

 

 
Sections 6 and 7 in Figu  76 
west of the 6th P.M., the co s in 
both sections is written as fo
 

47-24 -011 
 

87-064-00

 

Figure 7 
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Section re in Kiowa County (number 31), section 19 is in township 
18 sou  
the par ritten 
as follo
 

 

 
s 19 and 24 in Figure 8 a

th, range 45 west; section 24 is in township 18 south, range 46 west of the 6th P.M.;
cel number for of the parcel that falls in both sections (different townships) is w
ws: 

31-3871-193-00-002 

 
 

Figure 8 
 

 tie bar should be used to indicate the property in sectio

el that falls on the map of 
arcel number. 

 

A n 24 has the same parcel number as 

section 19 indicating the complete 
that of section 19.  Also, if space is available on the map of section 24, there should be a 
notation on that part of the parc
p

PARCEL NUMBER DELETION  
In certain circumstances, parcel nu  and new parcel numbers created.  

xamples include: 

Mergin rcel 
 
Splitting of an existing parcel due to creation or change in a taxing entity's boundary 
 

mbers must be deleted
E
 

plit of property into two or more separately owned parcels S
 

g or combination of two or more parcels into one pa
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PROPERTY SPLITS 
If a property splits, the original number must be canceled and new numbers assigned using 

e next highest number for that ma al number again.p.  Never use the origin
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th   Please refer to 
e 9. Figur

 

 

Figure 9 
 

 

ROPERTY MERGERSP  
If properties are merged, the original parcel numbers must be canceled and a new number 
assigned using the next highest number for that map.  Please refer to Figure 10. 
 

 

Figure 10 

TEREST NUMBERING 

 

 

UNDIVIDED IN  
is defined as an interest in property that cannot physically be identified 
separate from the interests of the other owners.  The owner of an 

ns an interest in the entire property, but no separate physical part can be 
 to the owner exclusively. 

An undivided interest 
as being distinct and 
undivided interest ow
identified as belonging
 
One parcel identification number should be assigned to a parcel xcept for severed mineral 

terests, regardless of the number of undivided interest holders.  
, e
  in
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OTE:  If improvements are located on the parcel, care should be taken to determine the 

vement.  Refer to Line Weights and Symbols. 

ROPERTY SPLIT BY TA OUNDARIES 

N
ownership of the structures.  Generally, the improvements carry the same ownership as the 
land.  However, it is possible for one undivided interest holder to own 100% of an 
improvement.  If the latter applies, a separate parcel identification number should be assigned 
to the impro
 

P XING ENTITY B  
Any property that is split when a new taxing entity is created or by a change in an existing 
taxing entity's boundary, must have a new parcel number assigned to each portion of the 
parcel.  The old parcel number must be deleted and a new number assigned using the next 
highest number for that map.  Please refer to Figure 11. 
 

 
 

Figure 11 
 

CONDOMINIUM NUMBERING 
Each condominium unit is assigned a separate parcel number.  An arbitrary block number 
should be assigned to each building or group of units within each condominium filing.  

lease refer to FigurP e 12. 
 

 
 

Figure 12 

condominium filing, Greens Condominiums, containing thr
nd C).  Each building is assigned an arbitrary block number as 

ock number 01 is assigned to Greens Condominium buildi
 to building B, and block number 03 is assigned for building
termined according to the parcel numbering sequence for t

ap.  Parcel numbers should be assigned, beginning with par

 
In Figure 12 there is one ee 
buildings (Building A, B, a
shown.  In the example, bl ng A, 
block number 02 is assigned  C.  
Block numbers should be de hat 
section or quarter section m cel 
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inium unit.  The first and last parcel number used per building 
13. 

number 001, to each condom
should also be shown, Figure 
 

 

Figure 13 
 

 
 Figure 13, each building contains 50 condominium units.  Each of e 150 units is 

ssigned a separate parcel number.  In th , Building A, Units 100 through 150 are 
ssigned block 01, parcel numbers 001 th 0.  Building B, Units 200 through 250 

arcel numbers 001 through 050.  Building C, Units 300 
 03, parcel numbers 001 through 050.  The distinction 

 shown and 
umbered on the assessment map.  Parcel numbers for a common area should have the 

notation C.A. after parcel number.  If improvements exist on common area land, they may be 
assigned a parcel number with the assigned three digit parcel number noted within a square.   
 
To allow for changes in parcel numbers due to replatting or ownership changes, buildings 
containing more than 600 units should be assigned a new block number for each group of 
600 units.  Refer to Figure 14. 
 

In
a

th
e example

rough 05a
Building B are assigned block 02, p
through 350 are assigned block
between units is made by assigning different block numbers. 
 

arcels designated as common areas by the condominium plat should beP
n

 
 

Figure 14 
 
Figure 14 shows a single condominium filing with a single large condominium building 
ontaining 1200 condominium units.  The first 600c  units are assigned block number 01, 

ondominium ownership is the only situation where block numbers are assigned to a group 
of units rather than to actual property blocks. 

parcel numbers 001 thru 600.  The next 600 units are assigned block number 02, parcel 
numbers 001 thru 600. 
 
C
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MISCELLANEOUS ITEMS FOR PARCEL NUMBERING  
The various types of identification of other items covering highways, streets, utility rights-of-
way, utility property assessed by the Division of Property Taxation, and exempt properties, 
re as follows: 

  

a
 

• Easements, ditches, rivers, and streams are not assigned parcel numbers. 
 

• Highways, streets and roads should not receive a parcel number if dedicated and 
accepted by the city or county.  If they have not been dedicated and/or accepted, the 
parcel should receive a parcel number in the same manner as any other land parcel. 

• Rights-of-way considered as part of a public utility's operating property are not 
assigned parcel numbers, but are shown with the notation "D.P.T." (which stands for 
Division of Property Taxation assessed).  Utility rights-of-way which are not utility 
operating property must receive a parcel number as any other land parcel.   
If necessary, contact the Division of Property Taxation, State Assessed Section to 
determine whether the right-of-way is an operating property. 

 
• All other operating State Assessed Properties are assigned a parcel number and noted 

with the wording "D.P.T." 
 

• Exempt Properties are assigned a parcel number and noted "Exempt."  For exempt 
properties, the last three digits of th  parcel number should begin with 900 and 
continue forward.   

• Patented mining claims should be assigned numbers in the same manner as other land 

hen rivers, streams, or other bodies of water split a property into segments, a separate 
parcel number should be assigned for each segment providing the body of water is so 
described in the deed.  When roads, highways, ditches, or streets split a property into 
segments, a separate parcel number should be assigned for each segment providing the road, 
highway, ditch, or street is accepted by dedication or the exclusion of these items are so 
noted by deeds. 
 
Properties that are contiguous under a common ownership but are split by a county line or 
taxing jurisdiction boundary will require a separate parcel number for each segment that is 
severed from the whole.  Before starting the parcel numbering, a work map should be made 
showing the taxing jurisdiction boundaries. 
 
If an owner of a parcel of land adjoining treet or alley has not received the title to 

e vacated land, then such land is assig umber.  If the property reverts to the 

 

e

 

parcels.   
 

• Unpatented mining claims are exempt from taxation and should receive a "Exempt" 
parcel number as stated in paragraph 5 above. 

 
W

a vacated s
ned a parcel nth

adjoining owner, it can be joined by a tie bar.  The old number is canceled and a new number 
assigned to the two parcels of land that have been merged together as one parcel. 
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EXCEPTIONS TO PARCEL NUMBERING SPECIFICATIONS 

Section 39-5-103.5, C.R.S., requires that all assessors maintain full, accurate and complete 
maps showing the parcels of land in the county.  Also contained within this statute is the 
requirement that the Division of Property Taxation establish guidelines for mapping 
uniformity throughout the state. 
 
A written request to the Division of Property Taxation for approval to incorporate any special 
situations into the county mapping program not covered by these mapping and parcel 
numbering specifications is mandatory. 
 

SUMMARY 

A good mapping system is the foun a good parcel identification system.   
he mapping system can be based on rveys or could incorporate computers, 

size, parcel count, accuracy of 

  

sion of Property Taxation must be obtained to incorporate any 
hanges or special situations not covered in these guidelines. 

 
 

dation for 
 ground suT

electronic map plotters, and satellite photography. 
 
Colorado statutes require that all counties prepare and maintain a mapping system.   
These guidelines have been prepared by the Property Tax Administrator to aid the assessors 
in accomplishing this task. 
 

o determine proper mapping costs, items such as county T
records, and availability of existing state and federal maps should be considered.  
Information on costs and potential problems can be obtained by contacting adjacent counties 
that have ongoing mapping programs. 
 

 part of the mapping process is the assignment of parcel identification numbers. A
Each number is based on the legal description of the parcel and ownership status.  With a 
parcel number, each property can be uniquely identified.   
 

ritten approval from the DiviW
c
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IGITAL ADDENDUM 14-A, GUIDELINES FOR ASSESSOR D
PARCEL MAPPING 

INTRODUCTION 
The Guidelines for Assessor Digital Parcel Mapping were developed to provide un

e creation and maintenance of graphic and tabular data.  It is hoped this str
iformity in 
ucture will 

n, 

th
benefit agencies that participate in data sharing.  In the creation of the Guidelines for 
Assessor Digital Parcel Mapping for the state of Colorado, it is important to first look at the 
current requirements for assessment maps.  The Property Tax Administrator is required by 

w to establish uniform guidelines for parcel mapping.  The Division of Property Taxatiola
Department of Local Affairs, authored and published the Assessor’s Reference Library 
(ARL), Volume 2, ADMINISTRATIVE AND ASSESSMENT PROCEDURES 
MANUAL, Chapter 14, Assessment Mapping and Parcel Identification.  This document 
guides each county's parcel mapping effort so that across the state there is some uniformity in 
the maps.  In addition, we have included an introductory section on the metadata standards 
developed by the Federal Geographic Data Committee.  Metadata describes the content, 

uality, condition, and other characteristics of data.   q
 
There are some assumptions made in this document.  It is assumed that the graphic data is 
tored in the North American Ds

C
atum of 1983 (NAD83) values, and if possible, in the 

graphic Information Systems (GIS) is the capability to transform 

2-101 through 106, C.R.S. 

olorado adjustment of that datum (NAD83/92).  Since the parcel maps are reflective of data 
created by land surveyors, the unit of measurement is the U.S. Survey foot.  The Federal 
Government has made the move to the meter as the Official Unit of Measurement, but 

herent in most of the Geoin
data from one unit of measure to another, as well as from one mapping projection to another.  
Ideally, each county's GIS will store its data in state plane coordinates in U.S. Survey feet, as 

efined in §§ 38-5d
 
Using ARL Volume 2, ADMINISTRATIVE AND ASSESSMENT PROCEDURES 
MANUAL, Chapter 14, Assessment Mapping and Parcel Identification, as a guide, data 
can be broken down into four basic data types: lines, polygons, points, and text.  Data 
concerning these four basic data types are detailed within this document.  This document also 
covers survey control as an important area to be addressed.   
 
Lines, polygons, points, and text can be generally stratified by one of five basic themes.   
Line requirements for assessor’s maps are detailed in ARL Volume 2, ADMINISTRATIVE 
AND ASSESSMENT PROCEDURES MANUAL, Chapter 14, Assessment Mapping 

Natural flowing water (rivers, creeks and streams)  
Stationary water (lakes and reservoirs)  
Man-made flowing water (canals and ditches)  

 

and Parcel Identification.   
 

1. Boundary data 
State boundaries 
County boundaries 
City and town boundaries 
Forest boundaries 
Taxing jurisdiction boundaries 

 
2. Hydrographic data 
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) and road easements 
Ditch rights-of-way 
Canal rights-of-way 

lity easements 
Mining claims 

edges)  

tended to be all-inclusive.   

r than tie bars) 

y 

 number of factors influence the organization of themes in a geographic database, and they 
iffer with each application.  The attributes of the above list may be established as individual 

layers or combined and established as one layer.  The key to establishing layers is to 
determine the data needs and how an agency will use the GIS.  Attributes may be organized 
thematically by what they represent.  For example, even though sewer piping and power lines 
are both linear features, their descriptive attributes may be quite different.  The attributes 
associated with a sewer pipe may include its diameter, piping material, flow direction, date of 
installation, etc.; while attributes for power lines consist of wiring size and material, voltage, 
and other electrical data.  Because their associate attributes differ significantly, the sewer 
lines and power lines should be stored as separate themes.  Keep in mind, that once data is 
combined and established as a layer, it cannot be separated without significant manual 
manipulation.  When attributes are established as individual layers, they can be combined as 
needed for each project; thus, the data is easier to manipulate.  This can be a distinct 
advantage when processing specific requests or creating “custom” projects. 
 

3. Landnet data 
Geodetic control 
Public Land Survey System (PLSS)  
Township, range, and section lines 

 
4. Parcel data 

Parcels 
Block boundaries 
Lot boundaries 
Subdivision boundaries 
Road rights-of-way (ROW

Uti

Ambiguous legal descriptions 
 

5. Transportation data 
Physical roads (road centerlines and 
Airports 
Railroads 

 
OTE:  The above is not inN

 
In the migration to a GIS, there are three additional line types that can be added to aid in 
connectivity and topology: 
 

• Common ownership lines (rathe
 

• Utility easement lines 
 

• Right-of-way lines that are for graphic purposes onl
These lines represent an apparent ROW when there is no deed to support it 
A linking feature, such as a centroid, can be added as a data management tool 

 
A
d
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UATTRIBUTES 
 

f attributes are detailed below.  These include line, polygon, 
An attribute is data about a map feature that is typically stored in a database format as a
record.  Four common types o
point, and text attributes.   
 
COMMON LINE ATTRIBUTES 
The GIS can store information about each line segment as attributes to each line segment.  
These attributes describe and define line segments.  Graphic or tabular data can be created by 
querying the data sets.  The line weights are defined in ARL Volume 2, 
ADMINISTRATIVE AND ASSESSMENT PROCEDURES MANUAL, Chapter 14, 
Assessment Mapping and Parcel Identification.  Color attribute standards should be 
developed and documented by each county.  The following commonly used attributes for line 
features, although not a comprehensive list, are recommended.   
 

• A unique identification number 
 

• An attribute for the angle or bearing of the line segment 
 

• An attribute for the distance of the line segment 

tizing 

 

 
• An attr sitional accuracy of the line 

 
• An attr e GIS 

 
• Attributes for storing curve information 

 
Radius 

 
Delta 

 
Tangent 

 
Arc length 

 
Which side of the line segment the curve is on 

 
• An attribute for drawing the line segment in its proper symbology 

 
• An attribute for the source of the line 

 
5 = Global Positioning System (GPS)  

 
4 = Coordinate geometry (COGO)  

 
3 = Digi

 
2 = Scanning 

1 = Other 

ibute for the confidence of the po
 

5 = Highest confidence - 1 = Lowest confidence 

ibute for the date when the line was created in th
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r the date when the line was changed in the GIS 
 

• An attr
 

dditional attributes, such as information as to who created the line segment, may be added 
 purposes.   

 
COMMON P RIBUTES 
When the poly IS, a link between the graphic data and the associated 
tabular data m placing a feature, such as a 
centroid, withi  linked to various tabular data 
bases.  The a e individual polygon to its tabular data is a unique 
identification n 4-digit state parcel identification number or the schedule 
number.  Infor the 14-digit state parcel identification number is located in 
ARL Volum D ASSESSMENT PROCEDURES MANUAL

• An attribute fo

ibute for comments 

A
for data management

OLYGON ATT
gons are created in the G
ust be established.  This is accomplished by 

ntains attributes that can ben the polygon that co
ttribute that links th
umber, such as the 1

ng mation concerni
e 2, ADMINISTRATIVE AN , 

hapter 14, rcel Identification.   

ant polygon attributes include:   
 

• An X-C or the linking feature 

arcel 

ased upon a mapping projection, and 
tion must be done to generate ground or platted areas in the 
tted or deeded areas are known, it would be easier to store them 

uld also be stored in acres as an 

 
• A confi

As with the line features, data management attributes such as who created the polygon may 
be added. 
 

C
 

 Assessment Mapping and Pa

In addition to the unique identification number, other import

oordinate f
 

• A Y-Coordinate for the linking feature  
 

• The 14-digit state parcel identification number 
 

• The area of the lot/p
 

The areas generated in the GIS are b
some manipula
GIS.  If the pla
as attributes for inquiry purposes.  The area co
additional attribute. 

dence factor for the area 
 

5 = Highest Confidence - 1 = Lowest Confidence  
 

The confidence on the “area” attribute should be determined based upon the 
source.  For example, an area that came from a Subdivision plat or a deed 
would have a higher confidence than an area that came from a planimeter or 
was generated from the system. 

 
• An attribute for storing the layer information 

 
• An attribute for the date when the polygon was created in the GIS  

 
• An attribute for the date when the polygon was changed in the GIS  

 
• An attribute for comments 
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T ATTRIBUTES 

n number 

rthing of the point feature 

5 = Global Positioning System (GPS) 

4 = Coordinate geometry (COGO) 

3 = Digitizing 

2 = Scanning 

1 = Other 
 

• n attribute for the confidence of the point feature 
 

5 = Highest Confidence - 1 = Lowest Confidence 
 

• n attribute for the date when the point was created in the GIS  
 

• n attribute for the date when the point was changed in the GIS 
 

• An attribute for comments 

ed standards for map text in ARL Volume 2, 
MINISTR EDURES MANUAL

COMMON POIN
There are several cases where data will be stored as points rather than lines or polygons.  
These points have the following common attributes.   
 

• A unique identificatio
 

• An attribute for the state plane no
 

• An attribute for the state plane easting of the point feature 
 

• An attribute for drawing the point feature in its proper symbology  
 

• An attribute for the source of the point feature 
 

 

 

 

 

A

A

A

 
COMMON TEXT ATTRIBUTES 

he Property Tax Administrator has publishT
AD ATIVE AND ASSESSMENT PROC , Chapter 14, 
Assessment M e text attributes that may be associated 
with each text 
 

•  uniq er 
 

•  text string 
 

ring itself 
 

apping and Parcel Identification.  Th
feature include: 

A ue identification numb

Information about the

The text st

The size of the text 
 

The symbol it is drawn as 
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 text was changed in the GIS  
 

ata management attributes may be added to the text strings.  However, unlike the attributes 
 little intelligence to the attributes of text 

• An attribute for the date the text was created in the GIS  
 

• An attribute for the date the

• An attribute for comments 
 
D
to line segments and polygons, there is very
features. 
 

SURVEY CONTROL 
Geodetic control and its ties to the section, township and range grids are critical to a GIS.  
For this reason, the attributes for the geodetic control layer and the Public Land Survey 
System have been identified so that the overall quality can be gauged.  Geodetic control is 
the foundation of all digital mapping, and compliance with the National Mapping Accuracy 

tandards is a goal that can be achieved beginning with goodS  ground control and good 

.S., 7.5 minute quadrangle.  This data is at 
uch as a few hundred feet.  While this is 

xists, this will not be to the level of accuracy 
portant for an entity to assess their accuracy 

ing applications.  While it may be 
accuracy, this decision may limit the 

ployed.  For many assessor applications, other measures 
racy and relative accuracy, may be as important as absolute 

ccuracy. 
 
The Colorado
called the Hig
across Colorad

ork with the ARN within their boundaries.  This will greatly improve 
  From this network the local land surveyors can 
including coordinates. 

he attributes 

COMMON G
 

• A uniq

roper symbology 

tal accuracy of the monument 

mapping techniques. 
 
Typically, a landnet is generated from the U.S.G

est only +/- 40 feet spatially, but could be as mb
adequate enough to create a “picture” of what e

quired for all potential GIS data users.  It is imre
requirements based on current and future GIS/mapp
heaper to build a GIS dataset that has low absolute c

types of applications that can be de
f accuracy, such as attribute accuo

a

 Department of Transportation created a statewide geodetic control network 
h Accuracy Reference Network (HARN).  There are many projects underway 
o to densify the HARN in order to make it more useful locally.  Counties may 

 state to densify the Hw
the accuracy of the GIS graphic data.

enerate information on section corners, g
 
T
 

for these layers are as follows. 

EODETIC CONTROL LAYER 

ue identification number 
 

• An attribute for drawing the monument at its p
 

• An attribute for the monument name 
 

• An attribute for the agency who set the monument 
 

• An attribute for the horizon
 

• An attribute for the vertical accuracy of the monument 
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ontrol monument  

ight of the control monument  

ent  

l monument 

• An attr trol monument 
 

• n attr
 

• n attr tical datum 
 

• n attr ction in which the control monument is located 
 

• n attr e township in which the control monument is located 

ment is located  

• An attr in which the monument is 
located

 the GIS 

n the field 

l description of the monument 

number 

tion of the monument 

h the monument is located 

• n attr  in which the monument is located 
 

• n attr  which the monument is located 
 

• An attr an 

• An attribute for the latitude of the c
 

• An attribute for the longitude of the control monument  
 

• An attribute for the ellipsoidal he
 

• An attribute for the state plane northing of the control monument  
 

• An attribute for the state plane easting of the control monum
 

• An attribute for the state plane zone of the control monument 
 

• An attribute for the geoidal height of the contro
 

ibute for the orthometric height of the con

A ibute for the horizontal datum 

A ibute for the ver

A ibute for the se

A ibute for th
 

• An attribute for the range in which the control monu
 

ibute for the name of the U.S.G.S., 7.5 Minute Quad 
 

 
• An attribute for the date in which the monument was entered into

 
• An attribute for the date when the monument was last recovered i

 
• An attribute for the physica

 
• An attribute for comments 

 
COMMON PUBLIC LAND SURVEY SYSTEM LAYER 
 

• A unique identification 
 

• An attribute for the aliquot descrip
 

• An attribute for the section in whic
 

A ibute for the township

A ibute for the range in

ibute for the principal meridi
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e Quadrangle in which the 
monument is located 

• An attribute for the ate plane northing of the monument 

• An attribute for the state plane easting of the monument 

• An attribute for the horizontal datum of the monument 

idence of the coordinate value of the monument 

IGITAL DATA MANAGEMENT

• An attribute for the name of the U.S.G.S., 7.5 Minut

 
 st

 

 
• An attribute for the state plane coordinate zone of the monument  

 

 
• An attribute for the conf

 
5 = Highest Confidence - 1 = Lowest Confidence 

 
• An attribute for the source of the coordinates 

 
5 = Global Positioning System (GPS)  

 
4 = Coordinate geometry (COGO) 

 
3 = Digitized 

 
2 = Scanned 

 
1 = Other 

 
• An attribute for the master index number of the monument 

 
• An attribute for the date when the monument was entered into the GIS  

 
• An attribute for the date when the monument was last recovered in the field 

 
• An attribute for the physical description of the monument   

 
• An attribute for comments 

 

D  
To better manage the GIS data created 

nd layer naming conventions should be established.   

 below.  These are in 
ation (ISO) standard 

 The layers should be broken down by township, 
ering system as identified by the Division of 

VE AND ASSESSMENT 

GIS data organization and management is essential.  
from the parcel maps, parcel directory a
 
An example of parcel directory and layer naming conventions is shown
ompliance with the newly adopted International Standards Organizc

concerning the 8.3 file naming conventions. 
the unique four-digit township numbusing 

Property Taxation in ARL Volume 2, ADMINISTRATI
PROCEDURES MANUAL, Chapter 14, Assessment Mapping and Parcel 

sections, so there will be a 
yers can also be stored as 

e is not enough parcel data to 

Identification.  Each parcel layer should be broken down by 
aximum of 36 section layers in each township directory.  The lam

full or partial townships under the township directory if ther
eak it out to a section level.   br
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s01_1234 s13_1234 s25_1234 

s03_1234 s15_1234 s27_1234 

s05_1234 s17_1234 s29_1234 

s07_1234 s19_1234 s31_1234 

s09_1234 s21_1234 s33_1234 

s11_1234 s23_1234 s35_1234 
 

d partial township layers would be named, again 
sing township 1234: 

irectory: twp1234 

ayers: 

part_1234  - Partial township layer 

e or more sections are broken out, and the naming convention outlined above 
 used, with a portion of a township remaining. 

n2_1234  - North half of a township layer 

e2_1234  - East half of a township layer 
er 

nw4_1234  - Northwest quarter of a township 
- Southwest quarter of a township  

se4_1234  - Southeast quarter of a township 
ip 

ken down to the quarter township level.  If the data or 
en it should be broken down into sections using the 

The following outlines this structure for township 1234: 
 
Directory: twp1234 
 
Layers: 

s02_1234 s14_1234 s26_1234 

s04_1234 s16_1234 s28_1234 

s06_1234 s18_1234 s30_1234 

s08_1234 s20_1234 s32_1234 

s10_1234 s22_1234 s34_1234 

s12_1234 s24_1234 s36_1234
 
The following example shows how full an
u
 
D
 
L

full_1234  - Full township layer  

 
This is where on
is
 

s2_1234  - South half of a township layer 

w2_1234  - West half of a township lay

sw4_1234  

ne4_1234  - Northeast quarter of a townsh
 
The township layers should only be bro

urce is less than a quarter township thso
naming convention appropriate for the section layers. 
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METADATA STANDARDS  
Metadata or "data about data" describe the content, qual
haracteristics of data.  Metadata are used to organize and main

ity, condition, and other 
tain investments in data, to 

 aid data transfers.   
 Content Standard for Digital 

ations within and 
dard and are using 

s to their holdings through the 
s been very active in both the 

he objectives o inology and definitions 
or the docum tablishes the names of data 

ements) to be used for these purposes, 
ta elements, and information about the 

alues that are 
 
The sta dard was d f defining the information required by a 
prospec ive us  set of geospatial data, to determine the 
fitness  the set of g ata for an intended use, to determine the means of accessing 
the set f geos  to successfully transfer the set of geospatial data.  As such, the 
standar lish es of data elements and compound elements to be used for these 
purposes, the  these data elements and compound elements, and information 
about t alues th e provided for the data elements.  The standard does not specify 

e means by rmation is organized in a computer system or in a data transfer, 
d, or presented to the 

 organizations 
on-profit 
re are no 

cal level, the adoption of 
unicipality to document 

tes the transfer of digital geographic information between 
aring.   

standards, the FGDC maintains a web page at: 
ent copy of the Content Standard for Digital 

c
provide information to data catalogs and clearinghouses, and to

he Federal Geographic Data Committee (FGDC) approved theT
Geospatial Metadata on June 8, 1994.  Since that time, many organiz

utside of the federal government have adopted the FGDC metadata stano
automated indexing and serving mechanisms to provide acces

ernet.  In addition, the GIS software vendor community haInt
definition and adoption of the standards.   
 
T f the standard are to provide a common set of term

entation of digital geospatial data.  The standard esf
elements and compound elements (groups of data el

e definitions of these compound elements and dath
v to be provided for the data elements. 

n eveloped from the perspective o
er to determine the availability of at

of eospatial d
patial data, ando

d estab es the nam
definitions of

he v at are to b
which this infoth

nor the means by which this information is transmitted, communicate
ser. u

 
I
a
n addition to use by the federal government, the FGDC invites and encourages
nd persons from state, local, and tribal governments, the private sector, and n

anizations to use the standard to document their geospatial data.  Although theorg
current requirements for adoption of the standards at the state and lo

tadata standards can be very beneficial, in that metadata helps a mme
and maintain GIS data, and facilita
ntities, e.g., city-to-county data she

 
For more information regarding the metadata 
http://www.fgdc.gov/.  From this site, a curr
Geospatial Metadata can be downloaded.  The FGDC can also be contacted at the following 
address:  
 
Federal Geographic Data Committee Secretariat 
c/o U.S. Geological Survey 
590 National Center 
Reston, VA 20192 
Telephone: (703) 648-5514 
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ABATEMENTS  
 Abatements in excess of $1,000...39-1-113(3) 
 Acted upon within six (6) months...39-1-113(1.7) 
 Adjustment of residential assessment rate, not grounds for...39-10-114(1)(a)(I)(C) 
 Administrator may intervene ...39-2-113(1)(a) 
 Agriculture classification may be protested and abated for 1996...39-10-114(1)(a)(I)(A) 
 Allowed when arbitrator does not deliver decision on protest...39-1-113(6) 
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 Annual report by treasurer...39-10-114(3) 
 APPEALS ON ABATEMENTS 
  Arbitrator fails to act...39-1-113(6) 
  Arbitrator's time limit...39-1-113(6) 
  Board of assessment appeals...39-2-125(1)(f) 
  Hearing required by county commissioners...39-1-113(1) 
  Right to appeal decision of board of assessment appeals...39-10-114.5 
  Right to appeal decision of board of county commissioners...39-2-125(1)(b)(I), 39-2-125(1)(f) 
  Taxpayer notified of hearing...39-1-113(1),(5) 
 APPROVAL OF ABATEMENTS 
  Board of county commissioners...39-1-113(1),(1.5),(1.7),(2)(a),(3) 
  Exceeds $1000...39-1-113(3) 
  Property Tax Administrator...39-2-116 
 Assessor initiates...39-10-114(1)(a)(I)(A) 
 Assessor settles...39-1-113(1.5) 
 Board of county commissioners...39-1-113(1),(1.5),(1.7),(2)(a),(3) 
 Cancellation of taxes...39-10-114(2),(3) 
 Certification of valuation...39-10-114(1)(a)(I)(B) 
 Clerical errors...39-10-114(1)(a)(I)(A) 
 Common interest community may abate back to 1985...39-10-114(1)(a)(I)(F) 
 Copies, two (2), required when sent to administrator...39-1-113(3) 
 Corrected assessment, due to omission...39-5-125 
 County commissioners, hearing...39-1-113(5) 
 County's six (6) month limitation...39-1-113(1.7) 
 Erroneous assessment...39-10-114, 39-11-107 
 Erroneous valuation...39-1-113, 39-10-114(1)(a)(I)(A) 
 Exempt agricultural property, grounds for abatement...39-10-114(1)(a)(I)(A) 
 Filing deadline...39-10-114(1)(a)(I)(A) 
 Hearing required...39-1-113(1) 
 Interest accrual...39-10-114(1)(b) 
 Less than or equal to $1000...39-1-113(2) 
 Mill levy can be adjusted for abatements...39-10-114(1)(a)(I)(B) 
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 Notice of hearing...39-1-113(5) 
 Oil and gas leaseholds, taxes owed...39-10-114(1)(a)(I)(E) 
 Partial approval...39-2-116 
 Payment...39-10-114(1)(a)(I)(B) 
 Period for filing...39-10-114(1)(a)(I)(A) 
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 Petition denied, administrative remedies...39-10-114.5(1) 
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ABSTRACT BOOKS  
 Notice...24-72-107 
 Part of records,...24-72-105 
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ABSTRACT OF ASSESSMENT  
 Additional information required...39-5-123 
 Abstract of assessment report...39-5-123(2) 
 Adjustments...39-9-103(7) 
 Administrator examines...39-5-124 
 Aggregate value set by annual study...39-1-105.5(1)(b) 
 Assessor's responsibilities...39-5-123 
 Certification, SBOE...39-9-105 
 Changes by SBOE or Administrator...39-5-127, 39-9-104 
 Changes in abstract...39-5-127 
 Compliance...39-5-124(1),(2) 
 Correction...39-5-125, 39-5-127 
 Deadline...39-2-115(1),(3), 39-5-123(1),(2),(3), 39-9-105(1) 
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ABSTRACT OF ASSESSMENT  continued 
 File copy...39-5-123(2),(3) 
 Filed with administrator...39-2-115(1) 
 Forms...39-2-109(1)(f) 
 Omitted property...39-5-125 
 Preparation...39-5-123 
 State Board of Equalization reviews...39-2-115(3) 
 Recommendations...39-2-115(3) 
 Review...39-2-115(2), 39-9-103(4),(7), 39-9-105 
 Reviewed by administrator...39-2-115 
 Three (3) copies prepared...39-5-123(2) 
 Wrongful return...39-5-126 
Accounts and accounting, collection, state taxes accounted for separately...39-10-107 
Acknowledgments, deeds, 38-35-101, 38-35-106, 39-11-136(1), 39-11-137 
Acquisition of business property, intangible personal property, when taxable...39-3-118.5 
ACTUAL VALUES  (see also ASSESSMENT and VALUATION) 
 Actual value...39-1-103(5) 
 Public utilities...39-4-102, 39-4-106 
 Vacant land...39-1-103(14) 
ADMINISTRATIVE REMEDIES  
 Arbitration...39-8-108(1),(4) 
 Board of assessment appeals...39-8-108(1) 
 County board of equalization...39-8-108(1) 
 Court of Appeals...39-8-108(2) 
 District court...39-8-108(1),(3) 
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 Public utility hearing..39-4-108, 39-4-109 
 Supreme Court...13-4-108 
Administrator (see PROPERTY TAX ADMINISTRATOR) 
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Advisory Committee, Statutory (see STATUTORY ADVISORY COMMITTEE) 
AFFIDAVITS  
 Assessors, refusal to answer assessors' questions, court order...39-5-119 
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  Publisher's affidavit...39-11-104 
Aged persons, deferrals (see DEFERRALS FOR THE ELDERLY) 
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Aggregate valuation for assessment set by auditor...39-1-104(16)(b) 
AGRICULTURE  
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 Agricultural and livestock products, exemption...39-3-121 
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 Agricultural equipment, exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-1-102(1.3), 39-3-122 
 Agricultural land underlying a residential improvement...39-1-102(1.6)(a)(I) 
 Agricultural products exempt...Colo. Const., Art. X, Sec. 3(1)(c) 
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AGRICULTURE  continued 
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 Conservation easements...39-1-102(1.6)(a)(II) 
 Conservation practices...39-1-102(1.6)(a)(I) 
 Conservation purpose defined...39-1-102(3.2) 
 Conservation reserve program (CRP)...39-1-102(1.6)(a)(I) 
 Equipment defined...39-1-102(1.3) 
 Equipment, exemption...39-3-122 
 Farm defined...39-1-102(3.5) 
 Forest land defined...39-1-102(4.3) 
 Forest management plan defined...39-1-102(4.4) 
 Forest management practices defined...39-1-102(4.5) 
 Forest trees defined...39-1-102(4.6) 
 Future use of product...39-1-102(1.1) 
 Horticulture...39-1-102(1.1), 39-3-126 
 Hunting, fishing, wildlife uses of agricultural land...39-1-102(1.6)(a)(I) 
 Improvements which are an integral part of farm/ranch operation...39-1-102(1.6)(a) 
 Income...39-1-102(1.6)(a)(I) 
 Land...Colo. Const., Art. X, Sec. 3(1)(a), 39-1-104(12.2)(a)(IV) 
 Land defined...39-1-102(1.6)(a) 
 Livestock defined...39-1-102(7.8) 
 Livestock grazing, fences, trespass...35-46-101 through 115 
 Nursery defined...35-26-102(12) 
 Nursery stock defined...35-26-102(14) 
 Perpetual conservation easement defined...39-1-102(8.7) 
 Professional forester defined...39-1-102(12.5) 
 Ranch defined...39-1-102(13.5) 
 Seven (7) years, taxes retroactive on perpetual conservation easement...39-1-103(5)(d) 
 Statistical reports...35-2-102 
 Statistics, failure to give information to assessor, penalty...35-2-105 
 VALUATION 
  Agricultural land...39-1-102 
  Capitalization rate...39-1-103(5)(a) 
  Improvements valued as a unit...39-5-105 
  Real property, applicability of manuals published by administrator...39-1-104 
  Valuation...39-1-103(5)(a) 
 Water rights...39-5-105 
Aircraft defined...39-4-101(1) 
Aircraft (Gas tax in lieu of personal property tax)...43-10-111 
Airline company defined...39-4-101(2) 
Airlines (see PUBLIC UTILITIES) 
Airport Authority...41-3-101 through 108 
All other agricultural property defined...39-1-102(1.6)(b) 
Alternate protest period (Boulder, Denver, El Paso, Jefferson)...39-5-122(2), 39-5-122.7 
Amateur sports organization, exemption...39-3-108(1.3) 
Ambulance district defined...32-1-103(1) 
Amendment 1 (see TABOR) 
American Red Cross property, exempt...Colo. Const., Art. X, Sec. 4 
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ANNEXATIONS  
 Adjoining county...30-6-105 
 Approved...31-12-112(9) 
 Boundaries altered...31-12-107 
 Effective date for taxation...31-12-113(3) 
 Election...31-12-112(3),(5) 
 Eligibility...31-12-104 
 Enclaves...31-12-106(1) 
 Filing of certified copy...31-12-113(2)(a)(II)(B) 
 Hearing date, setting and giving notice...31-12-108 
 Limitations...31-12-105 
 Municipal annexation...31-12-113(2)(a)(II)(A) 
 Unincorporated areas...31-12-106(1),(3) 
ANNUAL  
 Claim, tax deferrals...39-3.5-108 
 Rental per acre of nonproducing oil and gas mineral interests...39-7-109 
 Report...39-2-119 
 Report for exemption filed by owner...39-2-117(3)(a) 
 Schedules of property...39-4-103 
 School for assessors...39-2-110 
Anticipated market absorption rates...39-1-103(14)(b) 
APPEALS  
 ABATEMENT APPEALS  
  Arbitrator fails to act...39-1-113(6) 
  Arbitrator's time limit...39-1-113(6) 
  Board of assessment appeals...39-2-125(1)(f) 
  Hearing required by county commissioners...39-1-113(1) 
  Right to appeal decision of board of assessment appeals...39-10-114.5 
  Right to appeal decision of board of county commissioners...39-2-125(1)(b)(I), 39-2-125(1)(f) 
  Taxpayer notified of hearing...39-1-113(1),(5) 
 Alternate protest period for Boulder, Denver, El Paso, Jefferson...39-5-122.7 
 Appeals, if not heard within statutory time limit...39-2-125(1)(e) 
 Arbitration...39-8-108 
 Assessor...39-5-122 
 Assessor fails to respond...39-2-125(1)(e) 
 Board of assessment appeals...39-2-125 (see also BOARD OF ASSESSMENT APPEALS) 
 Board of assessment appeals, deadline...39-8-108(1) 
 By county or state...39-8-108(2) 
 Confidential data, availability to taxpayer, reliance upon...39-8-108 
 County board of equalization...39-8-102 
 County board of equalization fails to respond...39-2-125(1)(e) 
 Court of appeals, deadline...39-8-108(2) 
 Exemptions...39-2-117(5)(b),(6) 
 Extended protest period for Boulder, Denver, El Paso, Jefferson...39-5-122.7 
 Judicial review, appeals decision...39-2-117(6), 39-8-108 
 Matter of statewide concern...39-10-114.5(2) 
 Public utilities...39-4-108 
 Public utilities, valuation, judicial review...39-4-109 
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APPEALS  continued 
 Refusal to answer assessor’s questions...39-5-119 
 State board of equalization...39-9-108 
 Supreme Court appeals...13-4-108 
 Taxpayer remedies...39-5-122 
APPEALS CALENDAR (IN CHRONOLOGICAL ORDER)  
 No later than May 1,  assessor mails real property NOV and protest form...39-5-121(1) 
 First working day after NOVs are mailed,  assessor begins to hear real property protests...39-5-

122(1) 
 No later than May 27,  taxpayer must mail real property protest...39-5-121(1), 39-5-122(1) 
 No later than June 1,  taxpayer must file real property protest in person...39-5-121(1), 39-5-

122(1),(2) 
 June 1,  assessor concludes real property protest hearings...39-5-122(1),(4) 
 No later than June 15 , assessor mails personal property, apportioned movable equipment, drill 

rig and oil and gas leaseholds NOV and protest form...39-5-113.3(2), 39-5-121(1.5). 39-7-102.5 
 On June 15 , assessor begins to hear personal property protests...39-5-122(1), 39-7-102.5 
 By last working day in June or August,  assessor notifies real property taxpayers of 

determination...39-5-122(2), 39-5-122.7 
 No later than June 30 , personal property protest mailed by taxpayer...39-5-121(1.5), 39-5-122 
 Beginning July 1 , county board of equalization hears real and personal property appeals...39-8-

104 
 No later than July 5 , personal property protest filed in person...39-5-121(1.5), 39-5-122 
 On July 5 , personal property protest hearings concluded by assessor...39-5-122(4) 
 By July 10 , assessor notifies personal property taxpayers of determination...39-5-122(2) 
 No later than July 15 , real property taxpayers must file appeals to CBOE...39-5-122(3), 39-8-101 

through 39-8-108 
 No later than July 20 , personal property taxpayers file appeals with CBOE...39-8-106(1)(a) 
 By August 5 or November 1 , county board of equalization concludes all hearings and renders all 

decisions...39-8-107(1),(2) 
 Within 30 days of CBOE’s mailed decision , taxpayer appeals CBOE denial to State Board of 

Assessment Appeals, District Court, or binding arbitration...39-8-108(1) 
Applicability of title, prior actions not affected...39-1-117 
APPLICATIONS FOR EXEMPTION  (see also EXEMPTIONS) 
 Annual report filed by owner...39-2-117(3)(a) 
 Deadline date for filing...39-2-117(3)(a)(II),(III) 
 False or misleading information...39-2-117(4) 
 Fees, penalties...39-2-117(3)(a)(I) 
 Hearings...39-2-117(5)(a) 
 Required information...39-2-117(1)(b),(3)(b) 
 Review of application...39-2-117(1)(a) 
APPORTIONMENT, PRORATION  
 Changing taxable status...39-3-129(1), 39-3-131 
 Mobile homes (until 1999)...39-5-203, 39-5-204, 39-5-205 
 Movable equipment...39-5-113 
 Oil and gas drilling rigs...39-5-113.3, 39-7-107 
 Personal property exempt after assessment date, no proration...39-3-130(1)(a)(II) 
 Portion of property becomes tax exempt...39-3-132 
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APPORTIONMENT, PRORATION  continued 
 Public utilities...39-4-106 
 Real property destroyed after assessment date...39-5-117 
 Taxes apportioned by treasurer to entities...39-10-107 
 Works of art...39-5-113.5 
APPRAISAL  
 Date (referred to as level of value)...39-1-104(10.2)(d),(12.2) 
 Date of assessment...39-1-105 
 Defined...12-61-702(1) 
 Manuals, procedures, instructions, and guidelines...39-2-109, 39-9-103 
 Reappraisal (see REAPPRAISAL) 
 Report defined...12-61-702(1) 
 Tax liens...39-11-143 
 Time for appraisal...39-1-105 
Appraiser defined...12-61-702(5) 
Appraisers (see REAL ESTATE APPRAISERS' BOARD) 
Appropriation defined...22-44-102(1) 
Aquaculture, considered to be agricultural enterprise, is "all other ag"...35-24.5-102(2) 
Aquaculture defined...35-24.5-103(1) 
ARBITRATION  
 Administrative remedy...39-8-108(1),(4) 
 Arbitration...39-8-108.5(2)(a),(3) 
 Arbitrator cannot act in county if he has represented any taxpayer...39-8-108.5(1)(c) 
 Arbitrator's fees and expenses...39-8-108.5(5) 
 Arbitrators’ qualifications...39-8-108.5(1)(a),(b),(4),(5) 
 Decision...39-8-108(4), 39-8-108.5(3)(g),  
 Hearings...39-8-108.5(3)(a),(b) 
 No presumption in favor of pending valuation with arbitration...39-8-108(6) 
 taxpayer/county board of equalization select arbitrator...39-8-108.5(2) 
Archive, state records...24-80-102(3) 
Archiving records and documents...24-80-102(3) 
Art, works of defined...39-1-102(18) (see also WORKS OF ART) 
Artifacts defined...39-3-123(3)(a) 
Assessing resolution...30-20-610(2) 
ASSESSMENT 
 Abstract (see ABSTRACT OF ASSESSMENT) 
 Actual value...39-1-103 
 Agricultural land...39-1-103(5)(a) 
 Approaches to appraisal...39-1-103(5)(a) 
 Art, works of...39-5-113.5 
 Assessment rate percentage for residential...39-1-104.2(1),(1.5) 
 Assessment unit defined...30-20-602(1) 
 Board of assessment appeals (see BOARD OF ASSESSMENT APPEALS) 
 Certification...39-5-121(2), 39-5-128 
 Certification of valuation for assessment...39-5-128 
 Commercial property...39-1-103(5)(a) 
 Commercial, residential mix...39-1-103(9) 
 Common elements, not allowed...38-33.3-105(2) 
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ASSESSMENT continued 
 Computer assistance...39-2-109.5 
 Correction...39-5-125, 39-5-127 
 County board of equalization, duties of...39-8-102 
 County board of equalization last to raise value...39-8-108(5)(a) 
 Date of assessment, January 1...39-1-105 
 Deadlines...39-1-105, 39-5-132(2)(a)(I)(B) 
 Defined...39-22-103(1) 
 Destruction of real property after assessment date...39-5-117 
 Equipment, movable...39-5-113(2) 
 Erroneous assessments, correction of errors...39-5-127 
 Evidence, prima facie...39-1-115 
 Function...39-5-101 
 Government sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Homeowner's association property...39-1-103(10) 
 Horticultural improvements...39-3-126 
 Improvements...39-1-103(9) 
 Inheritance and succession tax...39-23-142 
 Interests, partial...39-1-106 
 Land...39-1-103, 39-5-104 
 Land and improvements, separate value...39-5-105(1) 
 Legislative declaration, taxpayer rights...39-1-101.5 
 Lender sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Liens, filing with clerk and recorder, corrections...30-20-610  
 Local improvement districts, payable, installments...30-20-612  
 Maps (see MAPS) 
 Mines, mining claims...39-6-106 
 Mobile homes...39-5-203 
 Municipal formation, assessment, taxes, collection...31-2-109 
 New construction...39-5-132 
 Nonproducing severed minerals...39-1-104(4), 39-1-104.5 
 Oil and gas...39-7-102 
 Oil and gas drilling rigs, apportionment of value among counties...39-5-113.3 
 Omissions...39-5-125 
 Partial interests...39-1-106 
 Percentage, assessment rate...39-1-104(1),(1.5) 
 PERSONAL PROPERTY (see also PERSONAL PROPERTY) 
  Disclosure, penalties for failure to fully and completely disclose...39-5-116 
  Personal property...39-1-103(13), 39-1-104(12.3)(a) 
 Public utilities...39-1-104(12.2)(a)(III), 39-4-102 
 Residential, commercial mix...39-1-103(9) 
 Residential property...39-1-103(5)(a) 
 Resolution...30-20-610 
 Resolution, hearing on objections...30-20-609 
 Sales, government sales to be considered market...Colo. Const., Art. X, Sec. 20(8)(c) 
 Sales verification and use...39-1-103(8) 
 Severed mineral interests...39-1-104(4), 39-1-104.5, 39-7-109 
 Soil conservation district, certification...35-70-111 
 Special assessments, Public Mall Act of 1970...30-20-604 through 617, 31-15-702,31-25-409, 31-

25-613 through 616, 37-90-132 
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ASSESSMENT continued 
 State assessed property...39-1-104(12.2)(a)(III), 39-4-106 
 State board of equalization, duties...39-9-103 
 Tax lien sales (see TAX LIEN SALES) 
 Vacant land...39-1-103(14)(b) 
 Valuation for assessment...39-1-104 (see also VALUATIONS) 
 Works of art...39-5-113.5 
ASSESSMENT CALENDAR (STATUTORY DATES)  
 JANUARY 
  Annexations from previous year become effective...31-12-113(3) 
  Assessment date...39-1-105 
  Lien of general taxes attaches...39-1-107 
  Personal property schedules mailed to taxpayers...39-5-108 
  Subdivision questionnaires mailed to taxpayers...39-1-103(14)(d) 
  Tax warrant delivered to treasure...39-5-129 
 FEBRUARY (No statutory dates) 
 MARCH 
  Forest Service reports qualifying ag land to assessor...39-1-102(4.4) 
  Subdivision developers return declarations...39-1-103(14)(d) 
  Treasurer reports all taxes abated or uncollectable...39-10-114 
 APRIL  
  Exempt owners file...39-2-117(3) 
  Oil and gas leaseholds file statements...39-7-101 
  Personal property BIAs determined...39-5-116 
  Personal property declaration extensions...39-5-116(1) 
  Personal property schedules due...39-5-108 
  Producing mines file statements...39-6-106 
  Special districts organization...39-1-110 
  State assessed companies file annual statement...39-4-103 
  Works of art display statement due...39-5-113(1) 
 MAY 
  Assessor hearings notice given...39-5-122(1) 
  Inclusions and exclusions...39-1-110 
  Mailed real property protests...39-5-121(1), 39-5-122(1) 
  Notice of valuation for real property mailed...Const. Colo., Art. X, Sec. 20(8)(c), 39-5-121(1), 

39-7-102.5 
  Real property protests heard by assessor...39-5-122(1) 
  Reappraisal results filed with Administrator...39-2-114(3) 
 JUNE 
  CBOE publishes notice to hear real and personal property protests...38-8-104 
     
  Notice of valuation for personal property mailed...Colo. Const., Art. X,  
  Sec. 20(8)(c), 39-5-113.3(2), 39-5-121(1.5), 39-7-102.5 
  Nonresidents list filed with Department of Revenue by June 1...39-5-102(3) 
  Personal property protests heard by assessor...39-5-122(1), 39-7-102.5 
  Mailed personal property protests...39-5-121(1.5), 39-5-122 
  Real property hearings concluded...39-5-122(1),(4) 
  Alternative real property hearings for Boulder, Denver, El Paso, Jefferson...39-5-122.7(1) 
  Real property notice of determination mailed to taxpayer...39-5-122(2) 
  Real property protests in person...39-5-121(1), 39-5-122(1),(2) 
  Reappraisal values ordered by SBOE appealed...39-2-114(4) 
  Special districts inclusion elections court order filed...39-1-110(1.5) 
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ASSESSMENT CALENDAR  continued 
 JULY 
  Administrator hears state assessed complaints...39-4-108(4) 
  Assessment date for growth counties...39-5-132(2)(a)(I)(B) 
  Assessor concludes personal property hearings...39-5-122(4) 
  Assessor reports to CBOE a list of personal property nonfilers...39-8-105(2) 
  Assessor reports to CBOE the results of personal property protests...39-8-105(2) 
  Assessor reports to CBOE the valuation of all personal property...39-8-105(2) 
  Assessor reports to CBOE the valuation of all real property...39-8-105(1) 
  Assessor submits list of real and personal property appeals to CBOE...39-8-105(1) 
  CBOE hears appeals on real and personal property...39-8-104 
  Personal property NOD mailed...39-5-122(2) 
  Protesting taxpayer mails copy of assessor’s NOD to CBOE...39-8-106(1)(a) 
  SBOE affirms, rescinds, or modifies ordered reappraisal values...39-2-114(5) 
  State assessed hearings concluded...39-4-108(4) 
  State assessed NOVs mailed...39-4-107 
  State assessed properties protested to Administrator...39-4-108(1)(2) 
  Taxpayers last day to notify assessor of personal property protest...39-5-121(1.5), 39-5-122 
 AUGUST 
  Administrator issues final determination on state assessed companies...39-4-108 
  Administrator recommends changes to classes and subclasses with SBOE...39-2-115(2),(3) 
  Assessor notifies entities and DLG of actual/assessed valuation...39-5-121(2), 39-5-128(1) 
  Assessor transmits abstract of assessment to Administrator...39-2-115(1), 39-5-123(1),(2),(3) 
  CBOE concludes hearings and renders decisions on real and personal property...39-8-107(2) 
  CBOE decisions appealed to BAA...39-8-108(1) 
  CBOE mails decisions on real and personal property appeals...39-8-107(2) 
  Severe growth counties notified of state assessed new construction value...39-5-

132(2)(a)(I)(D) 
 SEPTEMBER 
  County board of equalization hears appeals in Boulder, Denver, El Paso, Jefferson...39-8-

104(2) 
  1% audit study final report submitted to General Assembly and SBOE...39-1-104(16)(a) 
  Appeals of PTA decisions filed with BAA...39-2-125(1)(b)(I) 
  Taxpayer or county appeals BAA decision to Court of Appeals...24-4-106(11), 39-8-108(2) 
 OCTOBER 
  Administrator transmits abstracts of assessment to SBOE...39-2-115(3) 
  Commissioners notified of residential impact in severe growth counties...39-5-132(3) 
  SBOE completes review of county abstracts...39-9-105(1) 
 NOVEMBER 
  Assessor certifies school district value changes to Department of Education...39-2-114(2) 
  SBOE delivers decision on Administrator’s petition for reappraisal...39-2-114(2) 
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ASSESSMENT CALENDAR  continued 
 DECEMBER 
  Administrator prepares Annual Report after year’s end...39-2-119 
  Administrator, with assessors’ committee, submits legislative recommendations to 

Governor...39-2-118 
  Assessor recertifies values...39-1-111(5) 
  Clerk certifies levy to county commissioners...22-40-102(1),(3), 39-5-128(1) 
  County commissioners levy taxes...39-1-111(1) 
  State assessed valuation determined as of December 31...39-4-106 
Assessment date...39-1-105 
Assessment district, deputy, oath, bond...30-10-802 
ASSESSMENT RATE 
 Agricultural land...39-1-104(1) 
 Oil and gas lands and leaseholds...39-7-102 
 Producing mines...39-6-106(2) 
 RESIDENTIAL  
  Assessment rate...39-1-104 
  Degree of accuracy...39-1-104.2(4) 
  Percentage of residential value, constant...39-1-104.2(3)(e) 
  Study...39-1-104.2 
  Target percentage...39-1-104.2(1)(b) 
 Twenty-nine (29) percent...39-1-104(1) 
ASSESSMENT ROLLS  
 Certification of values...39-5-128 
 Commissioners to furnish blank assessment rolls...30-11-113  
 Corrections...39-5-127 
 Errors, correction of...39-5-125 
 Local improvement districts, roll returned...30-20-616  
 New construction...39-5-132 
 Omission...39-5-125 
 Roll...30-20-611, 39-5-125, 39-5-126, 39-5-129 
 Wrongful return by assessor...39-5-126 
Assessment study by auditor...39-1-104(16)(a) 
Assessment, valuation for...39-1-104(1) 
ASSESSOR 
 Abstract of assessment...39-5-123 
 Administrator, meetings called by...39-2-109(1)(g) 
 Alternative protest procedure...39-2-122.7 
 Annexation, inclusion...39-5-121(2) 
 Appeals from determination...39-2-125(1)(c) 
 Appearance before administrator...39-2-112 
 Appraisal date (level of value)...39-1-104(10.2)(d) 
 Assessment district, deputy in each, oath, bond...30-10-802 
 Assessor defined...39-1-102(2) 
 Assumption in correctness of valuations...Colo. Const., Art. X, Sec. 20(8)(c) 
 Categorization of counties for fixing salaries...30-2-102(1)(a),(2) 
 Certification of levies...39-1-111(3), 39-5-121(2), 39-5-128 
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ASSESSOR continued 
 Changes in certification prior to December 10...39-1-111(5) 
 Compensation for county officers...30-2-102(1), (2) 
 Computer assistance...39-2-109.5 
 Correctness in valuations not assumed...Colo. Const., Art. X, Sec. 20(8)(c) 
 COUNTY BOARDS OF EQUALIZATION  
  Correction of errors made by assessors...39-8-102(1) 
  Last to raise taxpayer’s valuation...39-8-108(5)(a) 
  Report of assessor...39-8-105 
 DUTIES 
  Documentary fee record maintained...39-13-107 
  Duties...39-1-103(5), 39-3-128, 39-5-101 
  List all real and personal property...39-5-101 
  Valuation...39-5-101 
 Education, annual school for assessor...39-2-110 
 Election, bond, term, oath...30-10-801 
 Expenditures...30-10-803, 30-11-107(2)(a),(b) 
 Expenses of assessor...30-2-102(3)(e) 
 Fees for copies of public records...24-72-205 
 Furnishes taxpayer information...39-8-107(3), 39-8-108(5)(d) 
 General accounting records...30-11-121  
 HEARINGS 
  Concluded, personal property...39-5-122(4) 
  Concluded, real property...39-5-122(4) 
  Oil and gas leaseholds and lands protest...39-7-102.5 
  Notice of determination, personal property...39-5-122(2) 
  Notice of determination, real property...39-5-122(2) 
  Notice of valuation, personal property...39-5-122(1.5) 
  Notice of valuation, real property...39-5-122(1) 
  Protests...39-5-122(1),(2) 
 Information, assessor may request...39-1-103(5)(c) 
 Interviews, refusal to be interviewed by assessor...39-5-119 
 Lists all taxable property...39-5-101 
 Maps, preparation for valuation...39-5-103.5 
 May administer oath...39-1-114 
 Mines and minerals, examination of books and records...39-6-109 
 Municipality, assessor to designate property...31-20-102 
 Municipality, extend taxes, warrant...31-20-104 
 Nonresidents list...39-5-102 
 Notice of determination...39-5-122(2),(3),(5), 39-2-122.7 
 Notice of valuation...39-5-122(1) 
 Notice of valuation mailed annually...Colo. Const., Art. X, Sec. 20(8)(c) 
 Office of assessor, officer...30-10-801 through 803 
 Office location and supplies, expenses...30-10-803 
 Oil and gas, examination of books and records...39-7-105 
 Procedure for levying property tax in law enforcement authority...30-11-406.5 
 Questions, refusal to answer assessors' questions...39-5-119 
 Salaries...30-2-102(1)(a),(2) 
 Schools, annual school for assessors...39-2-110 
 Similar properties similarly situated evidence of assessor’s value...39-8-108(5)(b) 
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ASSESSOR continued 
 Special notice of valuation, when to send...39-5-125 
 Taxpayer, refusal to answer...39-5-119 
 Term of office...1-4-206 
 VALUATION 
  Assessment of property...39-1-103(5) 
  Correctness not assumed...Colo. Const., Art. X, Sec. 20(8)(c) 
  Documentary fee record as aid...39-13-107 
  Duties...39-5-101 
  Residential real property valued by market approach only... Colo. Const., Art. X, Sec. 20(8)(c), 

39-1-103(5)(a) 
  Refusal to answer assessors' questions...39-5-119 
Associations of political subdivisions, purpose, instrumentality...29-1-401,29-1-402 
Assumption in correctness of valuations...Colo. Const., Art. X, Sec. 20(8)(c) 
Audit (1% study)...Colo. Const., Art. X, Sec. 3(2)(a), 39-1-104(16)(a) 
Auditor's report, deadline...39-1-104(16)(a) 
Authentication/certification manufactured home tax form...42-4-510(2)(a) 
Availability of taxes...39-1-112 
Bail bond secured by real estate...16-4-104 
Ballot issue (TABOR)...Colo. Const., Art. X, Sec. 20(2)(a) 
Bargain and sale deed...38-30-115 
BEST INFORMATION AVAILABLE  
 Mines and minerals...39-6-108 
 Oil and gas...39-7-105 
 Personal property...39-5-116(2), 39-5-118 
 Public utilities...39-4-103(1.5)(c) 
Board, appraisal defined...12-61-702(2) 
BOARD OF ASSESSMENT APPEALS  
 Additional members may be added if workload is excessive...39-2-125(1)(c) 
 Administrative remedy...39-8-108(1) 
 Appeals...39-2-125 
 Appeals concerning exemptions...39-2-117(5)(b),(6) 
 Appointment...39-2-123, 39-2-125(1)(c)(I) 
 Compensation and expenses...39-2-123(3) 
 Composition...39-2-123(2) 
 Court of appeals petitioned if BAA denies appeal...13-4-102, 39-8-108(2) 
 Creation in Department of Local Affairs...24-1-125, 39-2-123(1) 
 DECISIONS 
  Changed by state board of equalization (SBOE)...39-9-103(5) 
  Delayed...39-2-126 
  Effect on valuation pending judicial review...39-2-126 
  Majority to render...39-2-127 
  Reversed...39-9-103(5) 
 Defined...39-1-102(3) 
 Duties...39-2-125 
 Employees...39-2-124 
 Fees credited to general fund...39-2-125(1)(h) 
 Hearings...39-2-125(1)(b-g) 
 Meetings and proceedings...39-2-127 
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BOARD OF ASSESSMENT APPEALS  continued 
 Members...39-2-123(2), 39-2-125(1)(c)(I),(III) 
 Members to be licensed or certified...39-2-123(2) 
 Orders, issuance by board...39-2-128 
 Per diem allowance...39-2-123(3) 
 Powers...39-2-127 
 Public utilities, decision appealed...39-4-109 
 Qualifications...39-2-123(2) 
 Representation of party in proceeding before board...39-2-127 
 Reversal by state board of equalization...39-9-103 
 Sessions...39-2-123(3) 
 Staff...39-2-124 
 State board of equalization to review BAA decisions on classes and subclasses...39-9-103 
 Terms of office...39-2-123(2) 
 Vacancies...39-2-123 
Board of county commissioners (see COUNTY COMMISSIONERS) 
Board defined...39-1-102(3) 
BOARD OF EQUALIZATION  
 County boards of equalization (see COUNTY BOARDS OF EQUALIZATION) 
 State board of equalization (see STATE BOARD OF EQUALIZATION) 
BOARD OF REAL ESTATE APPRAISERS  
 Board...12-61-703 
 Compensation...12-61-703(3) 
 Creation...12-61-703(1) 
 Immunity...12-61-703(4) 
 Powers and duties of the board...12-61-704 
Bonds, Colorado Municipal Bond Supervision Act...11-59-110(1)(b) 
Books and records, availability to assessor...39-6-109 
Books and records, oil and gas leaseholds and lands...39-7-105 
Boundaries, county...(see COUNTY BOUNDARIES) 
Boundary change...39-1-110 
Boundary change to special district...32-1-105 
Brand inspection certificate...35-41-104(2) 
Branding and herding, cattle in feedlots...35-43-130 
Bruce amendment (see TABOR) 
BUDGET LAW  
 Adoption of budget, failure to adopt...29-1-108 
 Board of county commissioners...30-11-107(2)(a)  
 Budgets required...29-1-103 
 Contingencies...29-1-111 
 Filing of budget...29-1-113 
 Information for budget, estimates...29-1-105 
 Local government defined...29-1-102(13) 
 Notice of budget...29-1-106 
 Objections to budget...29-1-107 
 Preparation of budget...29-1-104 
Burden of proof for exemption...39-3-114 
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C corporation defined...39-22-103(2.5) 
Camper trailer defined...42-1-102(14) 
Canals, ditches, and flumes, exempt...39-3-104 
CANCELLATION  
 Records, taxes canceled...39-10-114(3) 
 Taxes, uncollectable...39-10-114(2) 
Candidacy petitions for office...1-4-908 
Capital defined...29-4-703(3.1) 
Capital improvement defined...39-1.5-102(1) 
CAPITALIZATION RATE  
 Agricultural land...Colo. Const., Art. X, Sec. 3(1)(a), 39-1-103(5)(a) 
 Public utilities...39-4-102(1)(c),(3) 
 Oil and gas mineral interests...39-7-109(1) 
Cattle and sheep license fee, expenditure of funds...35-40-205 
Cattle program, predatory animal control...35-40-203 
Cemeteries, nonprofit, exemption...39-3-117 
CEMETERY COMPANIES 
 Cemetery companies...39-3-117 
 Exemptions not applicable...7-47-108 
 Proceeds of sales of lots...7-47-104 
 Property exempt from taxes...7-47-106 
 Property not exempt...7-47-107 
Cemetery districts...30-20-801 through 807 
Cemetery districts exempt...39-3-105 
Certificates, tax (see TAX CERTIFICATES) 
CERTIFICATION AND LICENSING  
 Appraisal defined...12-61-702(1) 
 Appraisal report defined...12-61-702(1) 
 Appraiser defined...12-61-702(5) 
 Board defined...12-61-702(2) 
 BOARD OF REAL ESTATE APPRAISERS ...12-61-703 
  Compensation...12-61-703(3) 
  Creation...12-61-703(1) 
  Immunity...12-61-703(4) 
  Powers and duties of the board...12-61-704 
 Business entities...12-61-716 
 Continuing education...12-61-706(2) 
 County appraisal staff licensing requirement...12-61-714 
 County appraisal license fees...12-61-706(5)(c) 
 Director defined...12-61-702(3) 
 Division defined...12-61-702(4) 
 Denial of license or certificate...12-61-709 
 Duties and powers of the board...12-61-704 
 Expiration of licenses, renewals, penalties...12-61-707 
 Fees...12-61-705 
 Financial institution defined...12-61-702(6) 
 Fines...12-61-705 
 Grounds for disciplinary actions, procedures...12-61-710 
 Judicial review of final board actions and orders...12-61-711 
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CERTIFICATION AND LICENSING  continued 
 Legislative declaration...12-61-701 
 Licensure or certification by endorsement...12-61-708 
 Penalties...12-61-706 
 Probationary status...12-61-710(5)(c) 
 Prohibited activities...12-61-710 
 Public employees to have license...12-61-714 
 QUALIFICATIONS  
  Arbitrators...39-8-108.5 
  Continuing education...12-61-706(2) 
  For registration, licensing and certification...12-61-706 
  Membership in appraisal organization not required...12-61-706(3) 
 Real estate appraisal defined...12-61-702(1) 
 Real estate appraiser defined...12-61-702(5) 
 Renewal of licenses...12-61-707 
 Revocation of a license...12-61-710(5)(a) 
 Suspension of a license...12-61-710(5)(b) 
 Unlawful acts, license required...12-61-712 
CERTIFICATION OF LEVIES  
 Board of county commissioners...39-1-111(2) 
 Certification of levies...39-1-111(3), 39-5-121(2), 39-5-128 
 Inclusions, exclusions...39-5-121(2) 

SEPARATION OF LEVIES  
  General...29-1-301 
  Schools...22-40-102(1)(b)(I) 
  Title 32 districts...32-1-1201(3) 
CERTIFICATION OF VALUES  
 Abatements and refunds granted...29-1-301(1)(a) 
 Board of county commissioners certifies all levies to assessor by December 22...39-1-111(1),(2) 
 Board of county commissioners receive levies from entities...39-5-128 
 Each taxing entity...39-5-121(2)(a) 
 For assessment...39-5-128 
 New construction...39-5-121(2) 
 Recertification...39-1-111(5) 
 Revenue and spending limits...29-1-301 
 Valuation certified to school districts...39-5-128 
Challenging constitutionality of statute...30-11-105.1 
CHANGE IN TAX STATUS  
 Apportionment or proration of taxes...39-3-129(1), 39-3-130, 39-3-131, 39-3-132 
 Valuation...39-3-106 through 39-3-110, 39-3-129(1) 
Change in value (increase) after CBOE hearings not allowed...39-8-108(5)(a) 
CHARITABLE  
 Organization defined...39-3-123(3)(b) 
 Purposes...Colo. Const., Art. X, Sec. 5, 39-3-101 
 Purposes defined...39-3-123(3)(c) 
 Purposes, exemption...39-3-101, 39-3-108 
 Purposes, presumption of...39-3-101 
Charities, exemption from taxation (see EXEMPTIONS) 
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Charter schools...22-32-127, 39-3-105 
Chattel mortgage defined...38-29-102(9), 42-6-102(6) 
Checks, insufficient funds, civil penalty...39-10-116 
Child care, exemption...39-3-110 
Church property used as child care, exempt...39-3-106, 39-3-110(3) 
Church property used as residence, exempt...39-3-106 
Churches, exempt...Colo. Const., Art. X, Sec. 5, 39-3-106 
Churches, exemptions from taxation (see EXEMPTIONS) 
Churches (see also RELIGIOUS PURPOSES)...Colo. Const., Art. X, Sec. 5, 39-3-106 
City or town property, exempt...39-3-105 
Claim form, tax deferrals...39-3.5-104 
Class F personal property list...42-3-107(15)(a) 
Class or subclass change of value by SBOE...39-2-115(2), 39-9-104 
Classification change from agricultural, assessor must notify taxpayer...39-1-103(5)(c),(d) 
Classification change from agricultural, based on evidence...39-1-102(1.6)(c) 
Classification change (NOV)...39-1-103(5)(c) 
Classification of counties for fixing fees...30-1-101 
Clerical errors correctable by abatement...39-10-114(1)(a)(I)(A) 
Clerk and recorder (see COUNTY CLERK AND RECORDER) 
Coal defined...39-29-102(1) 
Coal mines, producing, level of value does not apply...39-1-104(12.4) 
Coal slurry pipelines...39-4-101(3) 
Colorado Department of Transportation...43-1-211, 43-1-212, 43-1-214 
Colorado Division of Employment...8-82-101 through 104 
Colorado forest service reports agricultural land, deadline...39-1-102(4.4) 
Colorado housing and finance authority...29-4-704(1) 
Colorado housing and finance authority exempt...39-3-105 
Colorado Municipal Bond Supervision Act...11-59-110(1)(b) 
COLLECTION OF TAXES  
 Abatements...39-10-114 
 Accounts and accounting, state taxes accounted for separately...39-10-107 
 Apportionment of taxes by treasurer...39-10-107 
 Cancellation...39-10-114(2),(3) 
 Certificate of taxes due...39-10-115 
 Checks, insufficient funds, civil penalty...39-10-116 
 Collection of unpaid taxes, personal property...39-10-112 
 Debt action...39-6-115, 39-7-108, 39-10-112 
 Deferral for elderly...39-3.5-106 
 Delinquent...39-10-112 
 Disposition of monies...39-10-107 
 Distraint and sale...24-35-109, 39-10-111 
 Errors, correction of...39-5-125, 39-10-101(2),(3) 
 Fractional interests...39-10-106(1) 
 Fractional interests in lands, unit operator to collect from owners...39-10-106 
 Government error, two year limitation on collection of taxes...39-10-101(2)(b)(II) 
 Mines and mining claims...39-6-115 
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COLLECTION OF TAXES  continued 
 Mobile homes...39-5-205, 39-10-111(10),(12), 39-10-113 
 New construction...39-5-132 
 OIL AND GAS  
  Interests...39-10-106 
  Prior years' taxes collected on previously omitted leaseholds and lands...39-10-107 
  Treasurer may recover by direct action in debt...39-7-108 
  Unit operator to collect from owners...39-10-106(2) 
 Payment (see PAYMENT) 
 Payment dates...39-10-102 
 Penalty...39-10-116 
 PERSONAL PROPERTY  
  Distraint and sale of personal property...39-10-111 
  Removal or transfer of personal property, enforcement of collection...39-10-113 
  Unpaid taxes, action to collect...39-10-112 
 Receipt for taxes...39-10-105 
 Sales for taxes (see TAX LIEN SALES) 
 Six year limitation...39-10-101(2)(b) 
 STATEMENT OF TAXES DUE  
  Mill levies...39-10-103 
  School payments...39-10-103(2) 
  Mailing by treasurer...39-10-103(1)(a) 
  Statement...39-10-103(1)(b) 
 Study of collection procedures...39-10-101 
 TAX LIST AND WARRANT  
  Errors in names, correction by treasurer...39-10-101(3) 
  Omissions of property, correction by treasurer...39-10-101(2)(a)(I) 
 Transfer...39-10-113 
 Treasurer, responsibilities...39-10-101, 39-10-108 
 Two year limitation on collection of taxes if government error...39-10-101(2)(b)(II) 
 Uncollectable taxes, cancellation...39-10-114 
Combination of properties, exemption...39-3-116 
Combination of uses, exemption...39-3-116 
Commercial and industrial property, information restricted...39-1-103.5 
Commercial production defined...39-29-102(1.5) 
Commercial property, assessment...39-1-103(5)(a) 
Commercial, residential mix, assessment of...39-1-103(9) 
Commission defined...12-61-401(1) 
Commissioners (see COUNTY COMMISSIONERS) 
COMMON INTEREST OWNERSHIP ACT 
 Affiliate of a declarant defined...38-33.3-103(1) 
 Allocated interests defined...38-33.3-103(2) 
 Amendments of declarations...38-33.3-217 
 Approved for development defined...38-33.3-103(2.5) 
 Assessment of common elements...38-33.3-105(2) 
 Association defined...38-33.3-103(3) 
 Bylaws defined...38-33.3-103(4) 
 Common elements are separate parcel of real estate...38-33.3-105(2) 
 Common elements defined...38-33.3-103(5) 
 Common elements not to be separately assessed...38-33.3-105(2) 
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COMMON INTEREST OWNERSHIP ACT continued 
 Common expense defined...38-33.3-103(7) 
 Common expense liability defined...38-33.3-103(6) 
 Common interest community defined...38-33.3-103(8) 
 Condominium defined...38-33.3-103(9) 
 Consolidation of common interest communities...38-33.3-221 
 Cooperative defined...38-33.3-103(10) 
 Creation of a common interest community...38-33.3-210 
 Dealer defined...38-33.3-103(11) 
 Declarant defined...38-33.3-103(12) 
 Declaration, creation of common interest community...38-33.3-201 
 Declaration defined...38-33.3-103(13) 
 Declarations, contents of...38-33.3-205 
 Development rights defined...38-33.3-103(14) 
 Dispose or disposition defined...38-33.3-103(15) 
 Easement rights...38-33.3-216 
 Executive board defined...38-33.3-103(16) 
 Horizontal boundary defined...38-33.3-103(16.5) 
 Identifying number defined...38-33.3-103(17) 
 Large planned communities, exemptions...38-33.3-116.3 
 Large planned community defined...38-33.3-103(17.5) 
 Leasehold common interest communities...38-33.3-206 
 Leasehold common interest community defined...38-33.3-103(18) 
 Limited common element defined...38-33.3-103(19) 
 Limited common elements...38-33.3-208 
 Map defined...38-33.3-103(19.5) 
 Master association...38-33.3-220 
 Master association defined...38-33.3-103(20) 
 Membership in unit owners’ association is mandatory...38-33.3-301 
 Merger of common interest communities...38-33.3-221 
 Nonresidential planned communities...38-33.3-121 
 Owner’s obligated to pay expenses...38-33.3-103(8) 
 Person defined...38-33.3-103(21) 
 Planned community defined...38-33.3-103(22) 
 Plat defined...38-33.3-103(22.5) 
 Plats and maps for common interest communities...38-33.3-209 
 Proprietary lease defined...38-33.3-103(23) 
 Purchaser defined...38-33.3-103(24) 
 Real estate defined...38-33.3-103(25) 
 Residential use defined...38-33.3-103(26) 
 Rules and regulations defined...38-33.3-103(27) 
 Security interest defined...38-33.3-103(28) 
 Separate assessment of common elements not allowed...38-33.3-105(2) 
 Special declarant rights defined...38-33.3-103(29) 
 Termination of common interest community...38-33.3-218 
 Undivided interests in condominiums...38-33.3-105(2) 
 Unit defined...38-33.3-103(30) 
 Unit owner defined...38-33.3-103(31) 
 Unit owners association defined...38-33.3-103(3) 
 Valuation of common elements...38-33.3-105(3), 39-1-103(10) 
 Valuation of common elements not to be assessed separately...38-33.3-105(2) 
 Vertical boundary defined...38-33.3-103(32) 
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Communication defined...39-1-121(1)(a) 
Communication to taxpayers concerning property taxes...39-1-121(2),(3) 
COMPENSATION OF COUNTY OFFICERS 
 Assessors...30-2-102(1),(2) 
 Categorization of counties for compensation of officials...30-2-102(1) 
 Commissioners...30-2-102(2) 
 Compensation of deputies and assistants...30-2-104 
 Deputies and assistants...30-2-104 
COMPLAINTS  
 Administrator, examination of complaints...39-2-111 
 Board of assessment appeals, duties of board...39-2-125 
 Procedure...39-2-111 
 State board of equalization...39-2-114, 39-9-103(6) 
Communication defined...39-1-121(1)(a) 
Community correctional facility or program...39-3-108.5 
Concurring resolution defined...32-1-601(1) 
Condemnation by eminent domain...39-3-134 
CONDOMINIUMS 
 Assessment of condominium ownership...38-33-104 
 Bylaws, exemptions...38-33-106 
 Condominium ownership, creation of...39-1-104(11)(b) 
 Condominium unit defined...38-33-103(1) 
 Contents of declaration...38-33-105.5 
 Conversions...38-33-112 
 Declaration defined...38-33-103(2) 
 General common elements defined...38-33-103(3) 
 Individual air space unit defined...38-33-103(4) 
 Individual units, mandatory membership in association...38-33-105(2) 
 License to sell condominiums and timeshares...38-33-113 
 Limited common elements defined...38-33-103(5) 
 Map, filing for record...38-33-105 
 Notification to residential tenants...38-33-112 
 Ownership recognized...38-33-102 
 Penalty...38-33-108 
 Recording of declaration...38-33-105 
 Records of receipts and expenditures...38-33-107 
 Short title...38-33-101 
 Subdivision exemption plats, costs...30-28-310  
 Time share defined...38-33-110 
 Time share ownership, special provisions...38-33-111 
 Unit defined...38-33-103(1) 
 Unit owners' liability...38-33-109 
 Valuation...39-1-104 
CONFIDENTIAL INFORMATION  
 Agents...39-5-121.5 
 Confidential documents...39-5-120 
 Oil and gas leaseholds, confidential information...39-7-101(4) 
 Penalty for divulging...39-1-116 
 Personal property schedules, confidential information...24-72-204, 39-5-120 
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CONFIDENTIAL INFORMATION  continued 
 Public records, request for confidentiality...24-72-204(3.5)(b) 
 Public utilities...39-4-103(2) 
 Public utilities, who may view...39-4-104 
 Use of confidential information by assessor for valuation...39-5-121.5, 39-8-107(4) 
 Who may view...39-1-104(16)(c), 39-4-104, 39-5-120 
Conflict of interest, failing to disclose...18-8-308 
CONSERVATION EASEMENT IN GROSS 
 Creation...38-30.5-104 
 Defined...38-30.5-102 
 Nature of...38-30.5-103 
 Taxation...38-30.5-109 
Conservation easements...39-1-102(1.6)(a)(II) 
Conservation practices...39-1-102(1.6)(a)(I) 
Conservation purpose defined...39-1-102(3.2) 
Conservation reserve program (CRP)...39-1-102(1.6)(a)(I) 
Consolidated district defined...32-1-601(2) 
Consolidation resolution defined...32-1-601(3) 
Constitutionality of statute, challenge...30-11-105.1 
Construction equipment, special mobile, defined...42-1-102(54) 
Contiguous parcels...39-1-102(14.4) 
Continuation, tax deferrals...39-3.5-112 
Continuing education for certification and licensing...12-61-706(2) 
Contracts of sale...38-35-126 
Conveyance documents subject to doc fee...39-14-102(1)(a) 
Conveyance tax on out-of-state real property transfers...39-22-604.5 
Conveyances (see DEEDS) 
Co-ownership, tax liens...39-12-103(2) 
COPIES OF PUBLIC RECORDS  
 Copies, printouts or photographs of public records...24-72-205 
 Custodian defined...24-72-202(1.1) 
 Inspection of public records...24-72-203, 24-72-204 
 Institution defined...24-72-202(1.5) 
 Legislative declaration...24-72-201 
 Penalty...24-72-206  
 Person defined...24-72-202(3) 
 Person in interest defined...24-72-202(4) 
 Political subdivision defined...24-72-202(5) 
 Public records defined...24-72-202(6) 
 Writings defined...24-72-202(7) 
Corporations...Colo. Const., Art. X, Sec. 9, 10 
Correction of errors on assessment roll made by assessor...39-5-125(2) 
Corrections to tax warrant by treasurer...39-5-125(2), 39-10-101(2)(a) 
Correctness in valuations not assumed...Colo. Const., Art. X, Sec. 20(8)(c) 
Cost approach...Colo. Const., Art. X, Sec. 3(1)(a), 39-1-103(5)(a), 39-1-103(15) 
Cost approach as upper limit of value for personal property...39-1-103(13)(a) 
Cost of property owners list...1-5-304 
Council of governments...29-1-401, 29-1-402 
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COUNTY BOARDS OF EQUALIZATION  (see also COUNTY COMMISSIONERS) 
 Alternate protest period...39-8-107(2) 
 Appeal to board of assessment appeals...39-2-125, 39-8-108 
 Appeals...39-8-102, 39-8-104, 39-8-106 
 Appoint referees to conduct hearings...39-8-102 
 Arbitration...39-8-108.5 
 As an administrative remedy...39-8-108(1) 
 Assessments, duties of board...39-8-102 
 Assessor reports valuation of assessment for all taxable property to CBOE...39-8-105 
 Composition...Const. Colo., Art. X, Sec. 15(1)(b), 39-8-101 
 Constitutional provisions...Const. Colo., Art. X, Sec. 15 
 County board of equalization corrects errors made by assessor...39-8-102 
 County boards of equalization defined...32-12-103 
 County commissioners...39-8-101 
 County fair property, exempt...Colo. Const., Art. X, Sec. 4, 39-3-127 
 County lease-purchase property...30-11-104.1 
 County lease-purchase property, exempt...30-11-104.2(2)(b) 
 County owned property, exempt...39-3-105 
 Creation...Colo. Const., Art. X, Sec. 15(1)(a) 
 DECISIONS 
  Appeal to board of assessment appeals...39-2-125, 39-8-108 
  Arbitration decision final and nonreviewable...39-8-107, 39-8-108.5 
  Arbitration procedure...39-8-107 
  Decisions on appeals which are denied...39-8-108(1) 
  Decisions on appeals which are granted...39-8-108(1) 
  Effect...39-8-109 
  Judicial review...39-8-108 
  Right to arbitration...39-8-108.5 
 Duties...Const. Colo., Art. X, Sec. 15, 39-8-102 
 Establishment...Const. Colo., Art. X, Sec. 15(1)(a) 
 HEARINGS 
  Appeals...39-8-107(1) 
  Confidential information...39-8-107(4), 39-8-108(5)(c) 
  Increasing values set by assessor...39-8-108(5)(a) 
  Information for taxpayer...39-8-107(3), 39-8-108(5)(d) 
  Notice of hearings...39-8-104 
 HEARINGS DEADLINES  
  Alternate protest period...39-8-107(2) 
  Competent evidence of date mailed...39-1-120(1)(b),(2) 
  Concluded...39-8-107(2) 
  Filing dates acknowledged...39-1-120(1)(a) 
  Notice of hearing...39-8-104 
  Personal property...39-8-104 
  Real property...39-8-104 
  Timely filed...39-1-120(3) 
 Last to raise value...39-8-108(5)(a) 
 Meetings...39-8-104 
 Members...39-8-101 
 Municipality governing body may recommend changes in assessments...31-20-103 
 Notice of meetings...39-8-104 
 Notice of change in valuation...39-8-103 
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COUNTY BOARDS OF EQUALIZATION  continued 
 Petitions for appeal...39-8-106 
 Quorum...39-8-101 
 Referees, authority of boards to appoint...39-8-102(2)(i) 
 Review...39-8-108 
 State board of equalization (see STATE BOARD OF EQUALIZATION) 
 VALUATION  
  Adjustments...39-8-103 
  Increases in valuation after county board hearings not allowed...39-8-108(5)(a) 
  Notice of change in valuation...39-8-103 
COUNTY BOUNDARIES 

Annexation by adjoining county...30-6-105 
Annexation for airports...30-6-109.5 
Boundaries in dispute, arbitration...30-6-101 
Boundary adjustments in metro Denver area...30-6-109.7 

 Boundary surveys...30-6-101 
County clerk and recorder to record annexation...30-6-109 

 Individual county boundaries...30-5-102 through 172 
COUNTY CLERK AND RECORDER  
 County recorder, duties...30-10-406 
 Fees...30-1-103,30-1-108 
 Office of clerk and recorder, official...39-10-401 through 420 
 Public improvements, filing...30-20-610(2) 
 Term of office...30-10-401 
COUNTY COMMISSIONERS 
 Abatements...39-1-113, 39-2-116, 39-10-114 
 Assessment creates lien on property...30-20-610 
 Assessor receives documents with documentary fees imposed...30-10-406(2) 
 Certification of levies...39-1-111(2) 
 Clerk for board of county commissioners...30-10-402 
 County board of equalization...39-8-101 
 County commissioners...39-1-111 
 County officers to levy and collect taxes, liens...30-20-517  
 General accounting records...30-11-121 
 Grantor and grantee indices kept...30-10-408 
 Levying taxes...39-1-111(1),(3),(4),(5) 
 Notice of abatement hearing...39-1-113(5) 
 Office location at county seat...30-10-405 
 Plats and maps...30-10-410 
 Power to levy taxes...22-40-103, 22-42-118, 30-20-514 
 Powers of the board...30-11-107(1)(b)  
 Reception book...30-10-409 
 Refunds...39-2-116 
 Urban renewal area...39-1-111(4) 
County employees ineligible to purchase, tax liens...39-11-151 
County entitlements, tax deferrals...39-3.5-106(1) 
County fair property, exemption...39-3-127 
COUNTY FINANCE 
 Assistance grants, impact...30-25-302 
 Fiscal procedures...30-25-101 through 114 
 Limitation of levy...30-25-201 through 206 
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County lease-purchase property...30-11-104.1 
County lease-purchase property, exempt...30-11-104.2(2)(b) 
COUNTY OFFICERS 
 Assessor...30-10-801 through 805 (see also ASSESSOR) 
 Bonds of officers, oaths...30-10-110  
 Clerk and recorder...30-10-401 through 420 (see also COUNTY CLERK AND RECORDER) 
 Commissioners...30-10-301 through 322 (see also COUNTY COMMISSIONERS) 
 County officers, election, term, salary...Colo. Const., Art. XIV, Sec. 8 
 Money delivered to treasurer, penalty for failure...30-10-102  
 Oath of deputy...30-10-111  
 Office becomes vacant...30-10-105  
 Office hours...30-10-109  
 Officer to act until successor qualifies...30-10-112  
 Offices, inspection of records, penalty...30-10-101  
 Penalty for refusing to qualify...30-10-107  
 Recall of officer...1-12-101 through 123 
 Resignations of officers...30-10-104  
 Substitute officers' powers and compensation...30-10-106  
 Treasurer...30-10-701 through 726 (see also TREASURER) 
 Vacancies in office...1-12-205 through 210 
 Work week...30-2-104(1)(b) 
County officials ineligible to purchase, tax liens...39-11-151 
County owned property, exempt...39-3-105 
County planning, regional commission approval, required when, recording...30-28-110  
COUNTY PLANNING AND BUILDING CODES  

Building codes...30-28-201 through 210 
Cluster development...30-28-401 through 404 
Planning...30-28-101 through 137 
Subdivision exemption plats...30-28-301 through 313 

COUNTY POWERS AND FUNCTIONS 
 City and county of Denver...30-11-201 through 208 
 Commissioners to exercise powers...30-11-103  
 Commissioners to fill vacancies in county offices...30-11-117  
 Commissioners to furnish blank assessment rolls...30-11-113  
 County attorney, county collector...30-11-118  
 Failure to file bond, office vacant...30-11-120  
 General accounting records...30-11-121  
 Home rule charters...30-11-501 through 513 
 Home rule counties...30-35-101 through 906 
 Lease purchase agreements...30-11-104.1  
 Officer cannot contract or purchase...30-11-112  
 Oil, gas and mineral rights...30-11-301 through 307 
 Powers of counties...30-11-101  
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COUNTY POWERS AND FUNCTIONS continued 
 Powers of the board...30-11-107  
 PUBLIC IMPROVEMENTS  

Cemetery districts...30-20-801 through 807 
County Public Improvement District Act...30-20-501 through 531 
Disposal districts...30-20-201 through 205 
Local improvement districts...30-20-601 through 628 
Public projects...30-20-301 through 310 
Recreation districts...30-20-701 through 705 
Sewer and water systems...30-20-401 through 422 
Solid wastes disposal sites and facilities...30-20-100.5 through 119 

 Tax exemption...30-11-104.2 
COUNTY SEATS 

Location of...30-7-101 
Relocation of...30-8-101, 30-8-107 

County treasurer (see TREASURER) 
County treasurers, assessment of property...30-10-716 
COURT OF APPEALS  
 Authority to review BAA decisions...13-4-102(2)(x) 
 Court of Appeals as an administrative remedy...39-8-108(2) 
Credit union personal property, exempt...11-30-123 
CRP (Conservation Reserve Program)...39-1-102(1.6)(a)(I) 
Data bank on real estate transfers...39-14-101, 39-14-102 
Data collection period...39-1-104(10.2)(a) 
DATES AND DEADLINES  
 Abatement hearing, seven (7) day notice of hearing given to taxpayer...39-1-113(5) 
 Abatements, two years to file...39-10-114(1)(a)(I)(A) 
 Abstract of assessment...39-2-115(1),(3), 39-5-123, 39-9-105(1) 
 Alternative protest period for Boulder, Denver, El Paso, Jefferson...39-5-122(2), 39-5-122.7 
 Appeals to board of assessment appeals...39-8-108(1) 
 Appeals to court of appeals...39-8-108(2) 
 Assessment date...39-1-105, 39-5-132(2)(a)(I)(B) 
 Auditor's report...39-1-104(16)(a) 
 Colorado forest service reports agricultural land...39-1-102(4.4) 
 COUNTY BOARD OF EQUALIZATION HEARINGS  
  Alternative protest period  
   Notice of hearing...39-8-104(2) 
   Appeal deadline...39-8-106(1)(a) 
   Hearings concluded...39-8-107(2) 
  Concluded...39-8-107(2) 
  Notice of hearing...39-8-104 
  Personal property...39-8-104 
  Real property...39-8-104 
 Date mailed is competent evidence of filing...39-1-120(1)(b),(2) 
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DATES AND DEADLINES continued 
 Delinquent interest accrues...39-10-104.5(3)(a) 
 FILING DATES  
  Acknowledged...39-1-120(1)(a) 
  Competent evidence of date mailed...39-1-120(1)(b),(2) 
  Extensions for personal property...39-5-116 
  Filing application for exemption...39-2-117(3)(a)(II),(III) 
  Filing requirements...39-5-107, 39-5-108, 39-5-110(1), 39-5-114 
  Timely filed...39-1-120(3) 
 Holiday...39-1-120(3) 
 Mailing date is competent evidence of filing...39-1-120(1)(b),(2) 
 Municipal annexations effective dates, required filings...31-12-113 
 Notice of determination (NOD) for  
 NOTICE OF DETERMINATION 
  Real and personal property...39-5-122(2) 
  Real property if alternative protest period used for Boulder, Denver, El Paso, Jefferson...39-5-

122(2), 39-5-122.7 
 NOTICE OF VALUATION (NOV)  
  Drilling rigs...39-7-102.5 
  Oil and gas leaseholds...39-5-113.3(2) 
  Personal property...39-5-121(1.5) 
  Real property...39-5-121(1), 39-7-102.5 
 Oil and gas leaseholds statement...39-7-101 
 Omitted property, two and six year limitation...39-10-101(2)(b)(I),(II) 
 One (1) year delinquent taxes on personal property, uncollectable...39-10-114(2)(a) 
 Payment of property taxes...39-10-104.5(2),(3)(b) 
 Personal property declaration schedules...39-5-108, 39-5-116(1) 
 Postmark date...39-1-120 
 Producing mines statement...39-6-106 
 Protest mailed...39-1-120(1),(2) 
 Seven (7) day notice of abatement hearing given to taxpayer...39-1-113(5) 
 Seven (7) years, taxes retroactive on perpetual conservation easement...39-1-103(5)(d) 
 Six (6) month limitation for acting on abatements...39-1-113(1.7) 
 Six (6) year delinquent taxes on real property, uncollectable...39-10-114(2)(b)  
 Six (6) year limitation on collection of taxes...39-10-101(2)(b)(I) 
 Six (6) year limitation on adding omitted property, taxpayer error...39-10-101(2)(b)(I) 
 Special districts...39-1-110 
 State assessed annual statement...39-4-103 
 State assessed protests...39-4-108(1),(2),(5) 
 Subdivision land questionnaires...39-1-103(14)(d) 
 Tax lien attaches...39-1-107 
 Tax warrant delivered...39-5-129 
 Treasurer files report on abatements, refunds, uncollectable taxes...39-10-114(3) 
 Two (2) year limitation on collection of taxes if government error...39-10-101(2)(b)(II) 
 Two (2) year limitation for filing abatements...39-10-114(1)(a)(I)(A) 
Deadlines (see DATES AND DEADLINES) 
Dealer defined...38-29-102(2), 42-6-102(2) 
Death certificate, joint tenancy...25-2-110, 38-31-102, 38-31-103 
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Declaration (TD-1000) defined...39-14-101(3) 
DECLARATION SCHEDULE, OIL AND GAS LEASEHOLDS AND LA NDS 
 Failure to file...39-7-104 
 False statements, penalty...39-7-106 
 Reporting requirements...39-7-101 
DECLARATION SCHEDULE, PERSONAL PROPERTY  
 Confidential information...39-5-120 
 Declaration form...39-5-107 
 Filing...39-5-116, 39-5-120 
 Notice of value...39-5-121(1.5) 
 Owner unknown...39-5-102 
 Penalties...39-5-116(1),(2)(a) 
 Returned...39-5-108 
 Unclassified property...39-5-114 
Declaration (TD 1000) defined...39-14-101(3) 
Decreed water right...39-1-102(1.6)(a)(IV) 
DEEDS 
 Acknowledged communicates several presumptions...38-35-101 
 Adverse possession...38-41-101, 38-41-108 
 After acquired title...38-30-104 
 Bargain and sale special warranty deed...38-30-115 
 Change in tax status, liabilities...39-3-129 
 Commissioners may sell county property...38-30-141 
 Contracts of sale...38-35-126 
 Conveyance of title to district court...30-28-307  
 Corporations which have been dissolved...7-26-120 
 Corporations...38-30-144 
 Custodian of minor’s property...11-50-101 
 Data bank on real estate transfers...39-14-101, 39-14-102 
 Death outside of state, joint tenancy...25-2-110, 38-31-102, 38-31-103 
 Deed requirements, short form...38-30-113 
 Deeds properly acknowledged evidence in court...38-35-104 
 Deeds, basic language...38-30-113 
 Defined...39-14-101(1) 
 Disbursements of fees...39-13-108 
 Document defined...39-14-101(2) 
 DOCUMENTARY FEE 
  Amount...39-13-102 
  Disposition of fees...39-13-108 
  Doc fee...39-13-102, 39-13-105 
  Exemptions...39-13-104 
  Imposition...39-13-102 
  Legislative declaration...39-13-101 
  On conveyances of real property...39-13-101 to 39-13-108 
  Payment of Documentary Fee  
   Consideration as basis...39-13-102 
   Evidence of payment...39-13-103 
   Nonpayment or intentional mispaying...39-13-106 
   To whom payable...39-13-102 
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DEEDS continued 
 Documents must be in writing...38-10-106 
 Exemptions to documentary fees...39-13-104 
 False claims...38-35-109(3) 
 Filing and recording documents, no distinction...38-35-109 
 Government sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Joint tenancy...38-31-101 
 Joint venture...38-30-166 
 Laws concerning titles are to be liberally construed, general policy...38-34-101 
 Legal address...38-35-109(2) 
 Lender sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Liability for tax, grantor and grantee...39-1-108 
 Liability, recordation, validity...38-35-109 
 Limited liability company...7-80-101, 7-80-401, 7-80-403 
 Limited liability partnerships...7-60-144 through 154 
 Limited partnerships...7-62-403 
 Minors may not convey real property...15-10-201 
 Mortgages, liens...38-35-117 
 Name variances...38-35-116 
 Ownership...39-5-102 
 Partnerships...7-60-101 
 Penalties...39-13-106 
 Power of attorney...38-30-123 
 Probate code, Colorado...15-10-101 through 15-17-101 
 Public trustee’s deed...38-38-501 
 Public trustee’s deed, form...38-38-502 
 Public Trustee’s deeds presumed to be accurate and authentic...38-38-504 
 Public trustee, creation of office...38-37-101 
 Purging manufactured home title...38-29-112(1.5), 38-29-114(2), 38-29-117(6), 38-29-118 
 Quitclaim deeds...38-30-116 
 Race to the courthouse recording...38-35-109(1) 
 Recitals...38-35-107 
 Reconveyance of title to property owners...30-28-309  
 Record, assessor to compile continuing record...39-13-107 
 Recordation of deeds, documentary fee required...39-13-105 
 Recording of documents...38-35-109 
 Records...39-10-107 
 Sell and convey contained in deed form...38-30-113 
 Sheriff’s deeds presumed to be accurate and authentic...38-38-504 
 Sheriff's deed...38-30-145 
 Special warranty deed...38-30-115 
 Subdivision exemption plats, district court...30-28-307  
 Subdivision exemption plats, reconveyance of title...30-28-309  
 Tax lien sales (see TAX LIEN SALES) 
 Tax lien...39-11-128, 39-22-129 
 Taxes, payment of...39-1-108 
 Technical deficiencies excused...38-35-102 
 Tenants in common...38-31-101 
 Torrens Title Registration Act...38-36-101 
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DEEDS continued 
 Treasurer’s deed unmarketable for up to nine years...39-12-104 
 Treasurer’s deed, quiet title action...39-11-133 
 TREASURER’S DEEDS  
  Acknowledgment...39-11-136, 39-11-137 
  Certificate of purchase, loss or wrongful detention, procedure for deed...39-11-120 
  Counties...39-11-142 
  Defects, effect...39-11-134 
  Documentary fee on conveyances of real property, exemption of tax deeds...39-13-104 
  Effect of executing treasurer’s deeds...39-11-136 
  Evidentiary effect...39-11-136 
  Form...39-11-135 
  Issuance of treasurer’s deeds, limitations on tax certificates...39-11-148 
  Issuance requirements...39-11-129 
  List of deeds, posting...39-11-139 
  Notice of application for deed...39-11-131 
  Notice of condition precedent to deed...39-11-128 
  Recordation...39-11-140 
  Requirements for executing treasurer’s deeds...39-11-129 
  Treasurer to execute deeds...39-11-136, 39-11-138 
 Trusts...38-30-166 
 Unincorporated nonprofit associations...7-30-101 
 Warranty deed...38-30-113 
DEFERRALS FOR THE ELDERLY  
 Annual claim...39-3.5-108 
 Certificate of deferral...39-3.5-105(1)(b)(I) 
 Certificates not included in state reserve or surplus...39-3.5-114 
 CHANGE IN TAX STATUS  
  Election of rights and remedies by spouse...39-3.5-112 
  Events requiring payment of deferred tax and interest...39-3.5-110 
 Claim form, contents...39-3.5-104 
 Collection...39-3.5-115 
 Continuation...39-3.5-112 
 County treasurer receives taxes...39-3.5-106 
 DEFERRAL OF TAX ON HOMESTEAD  
  Filing a claim...39-3.5-102 
  Qualifications...39-3.5-102(1) 
 Delinquencies...39-3.5-111 
 Duty to claim deferral annually, notice to taxpayer...39-3.5-108, 39-3.5-109 
 Entitlements...39-3.5-106(1) 
 Foreclosure procedure...39-3.5-111 
 Filing, claims...39-3.5-102 
 Heat/rent grant...39-31-104 
 Homesteads, filing claim...39-3.5-102 
 Husband and wife, election of rights and remedies by spouse...39-3.5-112 
 Interest...39-3.5-105(5), (see also INTEREST) 
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DEFERRALS FOR THE ELDERLY  continued 
 LIENS ON PROPERTY 
  Date of attachment...39-3.5-105(4) 
  Foreclosure...39-3.5-111 
  Priorities...39-3.5-105 
  Release of liens...39-3.5-107 
  Tax liens affected...39-3.5-115 
 Lists and listings, tax-deferred property...39-3.5-105 
 Low-income residential facility...39-3-112(1)(a.5) 
 Mobile home deferral...39-3.5-105(1)(b)(II) 
 Notices, failure to receive, foreclosures...39-3.5-109 
 PAYMENT 
  Application of voluntary payments...39-3.5-113 
  Change in tax status...39-3.5-110 
  County treasurer, procedure...39-3.5-107 
  Events requiring payment of deferred tax and interest...39-3.5-110 
  Right to receive payment, vested in state treasurer...39-3.5-107 
  State payment to county...39-3.5-106 
  State treasurer makes payment...39-3.5-107 
  Time for payment, delinquencies...39-3.5-111 
  Voluntary payment...39-3.5-113 
 PAYMENT DUE 
  Death...39-3.5-110(1)(a) 
  Due...39-3.5-113 
  Homestead...39-3.5-110(1)(c) 
  Mobile home...39-3.5-110(1)(e) 
  Property sold...39-3.5-110(1)(b) 
 Property entitled to deferral...39-3.5-103 
 Property tax deferral for the elderly...39-31-101, 39-31-102 
 Property tax/rent/heat rebate...39-31-101, 39-31-104 
 Property tax work-off program defined...39-3.7-101(2) 
 Qualifications of property...39-3.5-102, 39-3.5-103 
 Receipts, disposition by state treasurer...39-3.5-107 
 Reports, submission by state treasurer to general assembly...39-3.5-117 
 Spouse...39-3.5-112 
 STATE TREASURER  
  Accounts, maintenance for tax-deferred property...39-3.5-107 
  Deferred tax certificates...39-3.5-114 
  Events requiring payment of deferred tax and interest...39-3.5-110 
  Foreclosure...39-3.5-111(3),(4),(5),(6) 
  Maintain account record...39-3.5-106(2) 
  Payment to county...39-3.5-106 
  Receipts, disposition by state treasurer...39-3.5-107 
  Report to general assembly...39-3.5-117 
  Right to receive vested in treasurer...39-3.5-107 
 Tax-deferred property listing...39-3.5-105 
 Voluntary payment...39-3.5-113 
Deferrals, emergency tax deferral for depositors of troubled industrial banks...39-3.5-118 
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DEFINITIONS 
 Administrator...39-1-102(1) 
 Agricultural and livestock products...39-1-102(1.1) 
 Agricultural equipment...39-1-102(1.3) 
 Agricultural land...39-1-102(1.6) 
 Aircraft...39-4-101(1) 
 Airline company...39-4-101(2) 
 Ambulance district...32-1-103(1) 
 Annual rent...39-7-109 
 Appraisal...12-61-702(1) 
 Appraisal report...12-61-702(1) 
 Appraiser...12-61-702(5) 
 Appropriation...22-44-102(1) 
 Aquaculture...35-24.5-103(1) 
 Art, works of...39-1-102(18) 
 Artifacts...39-3-123(3)(a) 
 Assessment unit...30-20-602(1) 
 Assessor...39-1-102(2) 
 Assessment...39-22-103(1) 
 Authority...29-4-703(1) 
 Authorized agent...38-29-102(1) 
 Authorized agents...42-6-102(1) 
 Ballot issue (TABOR)...Colo. Const., Art. X, Sec. 20(2)(a) 
 Basic date...39-22-103(2) 
 Board...39-1-102(3) 
 Board, appraisal...12-61-702(2) 
 Bond...29-4-703(3) 
 C corporation...39-22-103(2.5) 
 Camper trailer...42-1-102(14) 
 Capital...29-4-703(3.1) 
 Capital improvement...39-1.5-102(1) 
 Chairman...32-12-103(2) 
 Charitable organization...39-3-123(3)(b) 
 Charitable purposes...39-3-123(3)(c) 
 Chattel mortgage...38-29-102(9), 42-6-102(6) 
 Coal...39-29-102(1) 
 Commercial production...39-29-102(2) 
 Commission...12-61-401(1) 
 Communication...39-1-121(1)(a) 
 Concurring resolution...32-1-601(1) 
 Condominium unit...38-33-103(1) 
 Conservation purpose...39-1-102(3.2) 
 Consolidated district...32-1-601(2) 
 Consolidation resolution...32-1-601(3) 
 Conveyance...39-14-101(1) 
 Conveyance document...39-14-101(2) 
 County...32-12-103(3) 
 Custodian...24-72-202(1.1) 
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DEFINITIONS continued 
 Dealer...38-29-102(2), 42-6-102(2) 
 Declaration...38-33-103(2) 
 Declaration (TD-1000)...39-14-101(3) 
 Department...38-29-102(3) 
 Developer...12-61-401(2) 
 Director, Department of Revenue...38-29-102(4) 
 Director, appraisal board...12-61-702(3) 
 Disabled...39-3-112(1)(a) 
 District (TABOR)...Colo. Const., Art. X, Sec. 20(2)(b) 
 Division, appraisal board...12-61-702(4) 
 Domestic corporation...39-22-103(3) 
 Elector...32-1-103(5), 32-4-402(6), 32-12-103(5)(a) 
 Emergency (TABOR)...Colo. Const., Art. X, Sec. 20(2)(c) 
 Enterprise (TABOR)...Colo. Const., Art. X, Sec. 20(2)(d) 
 Equipment, agricultural...39-1-102(1.3) 
 Executive director...39-22-103(4) 
 Exemption plat (subdivision)...30-28-302(7) 
 Family service facility...39-3-112(1)(b) 
 Farm...39-1-102(3.5) 
 Financial institution...12-61-702(6) 
 Financing agreement...29-4-703(5.2) 
 Fire protection district...32-1-103(7) 
 Fiscal year...22-44-102(4)(c) 
 Fiscal year spending (TABOR)...Colo. Const., Art. X, Sec. 20(2)(e) 
 Fixtures...39-1-102(4) 
 Foreign corporation...39-22-103(5) 
 Forest land...39-1-102(4.3) 
 Forest management plan...39-1-102(4.4) 
 Forest management practices...39-1-102(4.5) 
 Forest trees...39-1-102(4.6) 
 General common elements...38-33-103(3) 
 General definitions...39-1-102 
 Governing body...29-4-703(5.3), 32-4-402(2) 
 Gross income...39-29-102(3) 
 Gross proceeds...39-29-102(4) 
 Health service district...32-1-103(9) 
 Home...38-29-102(5) 
 Homestead...39-3.5-101(1), 39-3.7-101(1) 
 Hotels and motels...39-1-102(5.5) 
 Household furnishings...39-1-102(6) 
 Housing facility...29-4-703(6) 
 Improvements...39-1-102(7) 
 Individual air space unit...38-33-103(4) 
 Inflation (TABOR)...Art. X, Sec. 20(2)(f) 
 Internal revenue code...39-22-103(5.3) 
 Inventories of merchandise, materials, supplies...39-1-102(7.2) 
 Irregular divided area (subdivision)...30-28-302(1) 
 Irregular parcel (subdivision)...30-28-302(2) 



                                                         Statutory Index, page 33 

                                                          15-DPT-AR 
                                                                                PUB ARL VOL 1 1-84 
                                                                                Revised 3-00 

DEFINITIONS continued 
 Land, agricultural...39-1-102(1.6) 
 Land division study area (subdivision)...30-28-302(3) 
 Land surveyor...30-28-302(4) 
 Limited common elements...38-33-103(5) 
 Literary materials...39-3-123(3)(d) 
 Livestock...39-1-102(7.8) 
 Local units of government locally impacted...39-29-102(4.5) 
 Local growth (TABOR)...Colo. Const., Art. X, Sec. 20(2)(g) 
 Manufactured home...38-29-102(6) 
 Manufacturer...38-29-102(7), 42-1-102(49), 42-6-102(5) 
 Metallic minerals...39-29-102(5) 
 Metropolitan district...32-1-103(10) 
 Mill...39-1-121(1)(b) 
 Mine...39-6-101(1) 
 Minerals in place...39-1-102(7.9) 
 Mines and minerals...39-6-101 
 Mining claims...39-6-101(2) 
 Mobile home...39-1-102(8), 39-3.5-101(1.5) 
 Mobile machinery...42-1-102(54) 
 Molybdenum ore...39-29-102(6) 
 Mortgage...29-4-703(11) 
 Motels...39-1-102(5.5) 
 Motor vehicle...42-6-102(7) 
 Motor vehicles, used...42-6-102 
 Municipality...32-4-402(3) 
 New vehicle...42-6-102(8) 
 Nonproducing unpatented...39-6-116 
 Not for gain or corporate profit...39-1-102(8.5) 
 Ordinance...32-4-402(4) 
 Ore...39-6-101(3) 
 Other land...39-6-101(4) 
 Owner...38-29-102(10), 42-6-102(9) 
 Parcel (subdivision)...30-28-302(5) 
 Park and recreation district...32-1-103(14) 
 Perpetual conservation easement...39-1-102(8.7) 
 Person...39-1-102(9) 
 Personal effects...39-1-102(10) 
 Personal property...39-1-102(11) 
 Plat...30-28-101(5) 
 Political subdivision...39-1-102(12) 
 Portion of land used for residential...39-1-103(9)(a),(b) 
 Professional forester...39-1-102(12.5) 
 Project...29-4-703(12.4) 
 Project costs...29-4-703(12.5) 
 Project plan...29-4-703(12.6) 
 Property...30-20-602(4), 39-1-102(13) 
 Property owner (subdivision)...30-28-302(6) 
 Property tax work-off program...39-3.7-101(2) 
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DEFINITIONS continued 
 Public records...24-72-202(6) 
 Public servant...18-8-301(4) 
 Public utility...39-4-101(3) 
 Publication...32-4-402(5) 
 Qualified organization...39-1-102(13.2) 
 Ranch...39-1-102(13.5) 
 Real estate appraisal...12-61-702(1) 
 Real estate appraiser...12-61-702(5) 
 Real property...29-4-703(12.8), 39-1-102(14) 
 Real property improvements...39-1-102(7) 
 Real property taxes...39-3.5-101(2), 39-3.7-101(3) 
 Resident beneficiary...39-22-103(6) 
 Resident estate...39-22-103(7) 
 Resident individual...39-22-103(8) 
 Resident partner...39-22-103(9) 
 Resident trust...39-22-103(10) 
 Residential assessment rate...39-1-104.2(1)(a) 
 Residential improvements...39-1-102(14.3) 
 Residential land...39-1-102(14.4) 
 Residential rate...39-1-104.2(1)(a) 
 Residential real property...39-1-102(14.5) 
 Resource centers...24-90-103(17) 
 S corporation...39-22-103(10.5) 
 Sanitation district...32-1-103(18) 
 School...39-1-102(15.5) 
 Site improvements...39-1-103(14)(c)(II) 
 Small business...29-4-703(12.9) 
 Special district...32-1-103(20) 
 Special taxing district, home rule counties...30-35-902(2) 
 State...38-29-102(12) 
 State agency...24-90-202(3) 
 State publication...24-90-202(4) 
 Street...30-20-602(5) 
 Subdivided land...30-28-101(10)(a) 
 Subdivider...30-28-101(9) 
 Subdivision...12-61-401(3), 30-28-101(10)(a) 
 Subdivision exemption plat...30-28-302(7) 
 Subdivision plat...30-28-302(8) 
 Target percentage...39-1-104.2(1)(b) 
 Taxable property...39-1-102(16) 
 Taxing entity...39-3.7-101(4) 
 Taxpayer...39-3.5-101(4) 
 Taxpayer deferred property...39-3.5-101(3) 
 Time share...12-61-401(4) 
 Trailer coach...42-1-102(106)(a) 
 Transitional housing facility...39-3-112(1)(c) 
 Treasurer...39-1-102(17) 
 Tunnel district...32-1-103(23.5) 
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DEFINITIONS continued 
 Unincorporated area...30-20-602(6) 
 Unpatented mining claims...39-6-116 
 Used motor vehicles...42-6-102(16) 
 Vacant land...39-1-103(14)(c)(I) 
 Valuation for assessment...39-1-104(3), 39-1-121(1)(c) 
 Water and sanitation district...32-1-103(24) 
 Water district...32-1-103(25) 
 Works of art....39-3-123(3)(e) 
 Writings...24-72-202(7) 
DELINQUENT TAXES  
 Deferrals for the elderly...39-3.5-111 
 Due date...39-10-102  
 Interest (see INTEREST) 
 LISTS AND LISTING  
  Tax list of persons delinquent in personal property taxes...39-10-109(2) 
  Publication of list of persons delinquent in personal property taxes...39-10-110 
 Notice...39-10-109 
 Owner, notice sent, tax liens...39-11-101 
 PERSONAL PROPERTY  
  Action to collect unpaid taxes...39-10-112 
  Distraint and sale of personal property...39-10-111 
  Removal or transfer of personal property, enforcement of collection...39-10-113 
 Publication - delinquent tax lists...39-10-110 
 Repeal of state property tax, delinquent taxes put on capital construction...39-1-118 
 Tax list...39-10-109(2), 39-10-110 
 Tax sale notice...39-11-106(2) 
 Uncollectable taxes, personal property...39-10-114(2)(a) 
Department of Revenue, collections, distraint and sale...24-35-109 
Depositions, Administrator, powers of...39-2-120 
Depreciation...39-1-104(12.3)(a)(II) 
Destroyed property...39-5-117 
Destruction of real property after assessment date...39-5-117 
Developer defined...12-61-401(2) 
DEVELOPMENT REVENUE 
 Legislative declaration...29-3-102 
 Payment in lieu of taxes...29-3-120 
Direct costs of development for subdivisions...39-1-103(14)(b) 
Director, appraisal board defined...12-61-702(3) 
Disabled defined...39-3-112(1)(a) 
DISCONNECTION OF TERRITORY 
 Hearing-date for disconnection...31-12-603(1) 
 Land owners request disconnection...31-12-601 
 MUNICIPAL  
  Copy of decree filed...31-12-501, 31-12-605 
  Court decree...31-12-605, 31-12-707 
  Tax liability...31-12-502, 31-12-604, 31-12-705 
 One property owner requests disconnection, application...31-12-501 
Discount procedures for subdivisions...39-1-103(14)(b) 
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Dissolution of special district...32-1-105 
DISTRAINT 
 Distraint and sale of property for tax collection...24-35-109, 39-10-111 
 Mobile homes...39-10-111(2),(10) 
 Personal property...39-10-111(1)(a) 
District (TABOR)...Colo. Const., Art. X, Sec. 20(2)(b) 
DISTRICT ATTORNEY 
 Appear at inquests...20-1-104 
 Appear on behalf of state and counties...20-1-102 
 Collect forfeited recognizance’s...20-1-103 
 Duties and client relationships...20-1-102(3) 
 Employment of private attorneys by counties...20-1-102(2) 
 Representation in civil suits...20-1-105(2),(3) 
 Written opinions to county officers...20-1-105(1) 
District court as an administrative remedy...39-8-108(1),(3) 
Ditches, canals, flumes...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-104 
Division, appraisal board defined...12-61-702(4) 
Division of Property Taxation (see PROPERTY TAX ADMINISTRATOR) 
DOCUMENTARY FEE 
 Amount...39-13-102 
 Assessor records...39-13-107 
 Basis...39-13-102(2) 
 Clerk and recorder forwards doc fee documents to assessor...30-10-406(2) 
 Collected by...39-13-102(3) 
 Deed recorded upon payment of fee...39-13-105 
 Disposition of fees...39-13-108 
 Doc fee...39-13-102, 39-13-105 
 EXEMPT DOCUMENTARY FEES 
  Cemetery lot conveyance...39-13-104(1)(g) 
  Consideration of $500 or less...39-13-102(2)(a) 
  Contracts for deed of less than three years...39-13-104(1)(h) 
  Conveyance of gift...39-13-104(1)(b) 
  Correction deed...39-13-104(1)(f) 
  Court decree or order...39-13-104(1)(l) 
  Deeds involving the U.S., Colorado, or political subdivision...39-13-104(1)(a) 
  Document to transfer title resulting from death of owner...39-13-101(1)(m) 
  Documents conveying future interests...39-13-101(1)(k) 
  Documents securing payment of indebtedness...39-13-101(1)(j) 
  Lease...39-13-104(1)(i) 
  Public Trustee’s deed...39-13-104(1)(c) 
  Right-of-way or easement...39-13-104(1)(o) 
  Sheriff’s deed...39-13-104(1)(e) 
  Treasurer’s deed...39-13-104(1)(d) 
 False or misleading information...39-13-106(1)(b),(2) 
 Fees...39-13-102(2) 
 Imposition...39-13-102 
 Legislative declaration...39-13-101 
 Legislative declaration...39-13-101 
 Mergers...7-11-106 
 On conveyances of real property...39-13-101 through 39-13-108 
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DOCUMENTARY FEE continued 
 PAYMENT OF DOCUMENTARY FEE 
  Consideration as basis...39-13-102 
  Evidence of payment...39-13-103 
  Nonpayment or intentional mispaying...39-13-106 
  To whom payable...39-13-102 Penalty for nonpayment of fee...39-13-106(1)(a),(2) 
 Property located in more than one county...39-13-102(4) 
 Sales...39-13-102, 39-13-103 
 Sales record...39-13-101, 39-13-107 
Documents archived...24-80-102(3) 
Domestic corporation defined...39-22-103(3) 
Domestic water companies, nonprofit, exempt from taxation...39-3-108(1)(c) 
DOWNTOWN DEVELOPMENT AUTHORITY  
 Ad valorem tax...31-25-817 
 Funding, budget...31-25-816 
 Organizational procedure, election...31-25-804 
 Powers of governing body...31-25-803 
 Property subject to debt...31-25-821 
Drainage districts, tax lien sales, disposal of certificates...39-11-125 through 39-11-127 
DUE PROCESS 
 Abatements (see ABATEMENTS) 
 Appeal denied by assessor...39-5-122(3), 39-8-106 
 Appeal to assessor...39-5-122 
 Arbitration...39-8-108(1),(4) 
 Assessor refuses to hear protest...39-8-106(3) 
 Board of Assessment Appeals...39-8-108(1) 
 Colorado Court of Appeals...39-8-108(2) 
 County board of equalization...39-8-108(1) 
 District court...39-8-108(1),(3) 
 Petitions to county board of equalization...39-8-106 
 Public utility hearing..39-4-108, 39-4-109 
 STATE ASSESSED PROPERTY  
  Appealed to Administrator...39-4-108 
  Appealed to Board of Assessment Appeals...39-4-108(8) 
  Appealed to Colorado Court of Appeals...39-4-109(1) 
 Supreme Court appeals...13-4-108 
Earning or productive capacity...39-1-103(5)(a) 
Economically depressed areas, establishing a financial institution...11-25-103(7)(g)(III) 
Eighteen month data gathering period...39-1-104(10.2) 
Elderly persons, deferrals (see DEFERRALS FOR THE ELDERLY) 
Election ballots for primary...1-5-402 
Election provisions (TABOR)...Colo. Const., Art. X, Sec. 20(3) 
Elections where owning property is a requirement...1-5-304 
Elector defined...32-1-103(5), 32-4-402(6), 32-12-103(3.5) 
Electric companies (see PUBLIC UTILITIES) 
Embezzlement of public property...18-8-407 
Emergency (TABOR) defined...Colo. Const., Art. X, Sec. 20(2)(c) 
Eminent domain...39-3-134 
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Enterprise (TABOR) defined...Colo. Const., Art. X, Sec. 20(2)(d) 
ENTERPRISE ZONES 
 Business credit against income tax for employees hired...39-30-105 
 Credit against tax, contributions to administrators...39-30-103.5 
 Credit against tax, investment in certain property...39-30-104 
 Credit against tax, rehabilitation of buildings...39-30-105.6 
 Credit or refund for new business facility employees...39-30-105 
 Established and termination...39-30-103 
 Incentives...22-32-110(1)(ff),(gg), 30-11-123, 31-15-903 
 Investment tax credit...39-22-507.5 
 Requirements for establishing zone...39-30-103(1) 
 State and local shares...22-54-106(8)(a)(I),(9) 
 Taxable property valuations, sales taxes, incentives...39-30-107.5 
Entities...7-90-102 
Entitlements...39-3.5-106(1) 
Equalization factors, public utilities...39-4-102(3) 
Equipment, agricultural, defined...39-1-102(1.3) 
Equipment, agricultural, exemption...39-3-122 
Equities in state land...39-5-106 
Erroneous assessments, abatements on tax liens...39-11-107 
Erroneous assessments, correction of errors...39-5-127 
ERRORS 
 Abatements...39-1-113, 39-10-114 
 Assessments...39-5-125, 39-5-127 
 County boards of equalization...39-8-102(1) 
 Refunds, procedure...39-1-113, 39-10-114(1) 
 State board of equalization...39-5-127, 39-9-104, 39-9-107 
 Tax liens, erroneous name...39-11-112 
 TAX LIST AND WARRANT CORRECTIONS BY TREASURER  
  Errors in names...39-10-101 
  Omissions of property...39-10-101 
 Treasurer...39-5-125(2), 39-12-112 
 Valuation...39-5-122, 39-5-125, (see also VALUATION) 
Escrow funds...39-1-119 
Escrow of taxes, excess to be refunded by May 30th...39-1-119(1) 
Estates in land, partial interests taxed...39-1-106 
Estimate of taxes on NOV...39-5-121(1), (1.5) 
ETHICS OF PUBLIC SERVANTS  
 Conflict of interest, failing to disclose...18-8-308 
 Criminal offenses...18-8-302 through 18-8-307 
 Embezzlement of public property...18-8-407 
 Ethics...18-8-101(3), 18-8-301 
 Misuse of official information...18-8-402 
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EVIDENCE 
 Abstract books...24-72-107 
 Abstract books part of records,...24-72-105 
 Abstract books, use, presumptions...24-72-106 
 Costs and expenses of proceeding...24-72-103 
 District court to restore destroyed records...24-72-102 
 PAYMENT 
  Certificate of taxes due, treasurer's signature conclusive of payment...39-10-115 
  Receipts prima facie evidence...39-10-105 
 Prima facie...39-1-115, 39-10-105(2) 
 Purchase of abstracts...24-72-104 
 Records, prima facie evidence of contents...39-1-115 
EXCLUSION OF TERRITORY 
 100% of owners...32-1-501(1) 
 Appeal of denial...32-1-501(5)(c)(I) 
 Costs...32-1-501(1) 
 Denied by Board of Directors...32-1-501(5)(b)(I) 
 Effective date...39-1-110(1.8) 
 Granted by Board of Directors...32-1-501(4)(b) 
 Notice of dissolution...32-1-105 
 TAXATION  
  Ceases...32-1-503(1) 
  Outstanding indebtedness...32-1-503(1) 
EXEMPT DOCUMENTARY FEES 
 Cemetery lot conveyance...39-13-104(1)(g) 
 Consideration of $500 or less...39-13-102(2)(a) 
 Contracts for deed of less than three years...39-13-104(1)(h) 
 Conveyance of gift...39-13-104(1)(b) 
 Correction deed...39-13-104(1)(f) 
 Court decree or order...39-13-104(1)(l) 
 Deeds involving the U.S., State of Colorado, or political subdivision...39-13-104(1)(a) 
 Document to transfer title resulting from death of owner...39-13-101(1)(m) 
 Documents conveying future interests...39-13-104(1)(k) 
 Documents securing payment of indebtedness...39-13-104(1)(j) 
 Lease...39-13-104(1)(i) 
 Public Trustee’s deed...39-13-104(1)(c) 
 Right-of-way or easement...39-13-104(1)(o) 
 Sheriff’s deed...39-13-104(1)(e) 
 Treasurer’s deed...39-13-104(1)(d) 
EXEMPT PROPERTY 
 Agricultural and livestock products...39-3-121 
 Agricultural equipment...39-3-122 
 Agricultural products...39-3-121 
 Airport, county owned...Colo. Const., Art. X, Sec. 4 
 Amateur sports organization, general provisions...39-3-108(1.3) 
 Amateur sports organization, incidental use of exempt property...39-3-106.5 
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EXEMPT PROPERTY continued 
 ANNUAL REPORTS 
  Annual report filed by owner...39-2-117(3)(a)(I) 
  Appeal rights, who may appeal to BAA...39-2-117(5)(b) 
  Appeal rights, who may appeal to Court of Appeals...39-2-117(6) 
  Authority to challenge, religious...39-2-117(3)(b)(II)(A) 
  Deadline for filing...39-2-117(3)(a)(I) 
  Disqualification...39-2-117(3)(a)(II),(III) 
  False or misleading information...39-2-117(4) 
  Filing fee...39-2-117(3)(a)(I) 
  Filing fee, exception for fraternal/veterans organizations...39-2-117 
  Forfeit, notice of intent...39-2-117(3)(a)(II),(III) 
  Forfeiture...39-2-117(3)(a)(II),(III) 
  Penalty for late filing...39-2-117 
  Public hearing, rights...39-2-117(5)(a)(II),(IV) 
  Review by Administrator...39-2-117(3)(a)(II),(III) 
  Revocation...39-2-117(3)(a)(II),(III) 
  When filed...39-1-120 
 Annual reports, exception to forfeiture of exempt status for failure to file...39-2-117 
 Appeals...39-2-117 
 APPLICATIONS FOR EXEMPTION  
  Annual report filed by owner...39-2-117(3)(a) 
  Appeal rights, who may appeal to the BAA...39-2-117(5)(b) 
  Appeal rights, who may appeal to the Court of Appeals...39-2-117(6) 
  Application fee...39-2-117(1)(a) 
  Deadline date for filing...39-2-117(3)(a)(II),(III) 
  Determination, final...39-2-117(1)(a) 
  Determination, tentative...39-2-117(5)(a)(I) 
  Effective date, earliest...39-2-117(1)(a) 
  Exemption applicable to year prior to application...39-2-117 
  False or misleading information...39-2-117(4) 
  Fee...39-2-117 
  Fees, penalties...39-2-117(3)(a)(I) 
  Filing fee...39-2-117(1)(a) 
  Hearings...39-2-117(5)(a) 
  Public hearing, rights...39-2-117(5)(a)(II),(IV) 
  Required information...39-2-117(1)(b), 39-2-117(3)(b) 
  Review of application...39-2-117(1)(a) 
  Status, appeal to commissioners...39-2-117(5)(b) 
  Tax not due until determination on application...39-2-117(1)(a), 39-11-101 
 Artifacts...39-3-123 
 Attachment of lien...39-3-133 
 Burden of proof for exemption...39-3-114 
 Cemeteries...39-3-117 
 Cemetery companies, exemptions not applicable...7-47-108 
 Cemetery companies, property exempt from taxes...7-47-106 
 Change in tax status, proration...39-3-130, 39-3-131 
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EXEMPT PROPERTY continued 
 CHARITABLE PURPOSES  
  Amateur sports organizations...39-3-108(1.3) 
  Annual reports, annual declaration in lieu of...39-2-117, 39-9-109 
  Annual reports, required to continue exemption...39-2-117(3)(a) 
  Charitable purposes...39-3-101, 39-3-108 
  Charitable purposes, nonresidential...39-3-108(1)(a) 
  Child care centers...39-3-106, 39-3-110 
  Community corrections facility...17-27-102(3), 39-3-108.5 
  Domestic water companies, nonprofit...39-3-108(1)(c) 
  Fraternal and veterans' organizations...39-3-111 
  Health car facilities  
   Leased to physician...39-3-111.5 
   Licensed...39-3-108(1)(b) 
   Unrelated trade or business income...39-3-108(3)(a) 
  Health care services...39-3-111.5 
  Incidental use of exempt property...39-3-106.5(2) 
  Legislative declaration...39-3-101 
  Nonprofit domestic water companies...39-3-108 
  Nonresidential Property  
   Amateur sports organizations...39-3-108(1.3) 
   Annual reports, required to continue exemption...39-2-117(3)(a) 
   Charitable purposes, nonresidential...39-3-108(1)(a) 
   Child care centers...39-3-106, 39-3-110 
   Community corrections facility...17-27-102(3), 39-3-108.5 
   Domestic water companies, nonprofit...39-3-108(1)(c) 
   Fraternal and veterans' organizations...39-3-111 
   Health care facilities, leased to physician...39-3-111.5 
   Health care facilities, licensed...39-3-108(1)(b) 
   Health care facilities, unrelated trade or business income...39-3-108(3)(a) 
   Incidental use of exempt property...39-3-106.5(2) 
   Legislative declaration...39-3-101 
   Rural doctor’s office...39-3-111.5 
  Residential Property  
   Annual attestation...39-3-109(2) 
   Annual percentage determination...39-3-109(2), 39-3-112(4) 
   Burden on owner...39-3-114 
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EXEMPT PROPERTY continued 
 CHARITABLE PURPOSES  continued 
  Residential Property  continued 
   Certificate of medical condition...39-3-109(2) 
   Construction, housing property...39-3-113 
   Federal property leased to nonprofit organization for homeless...39-3-112.5 
   Housing, elderly and disabled, low income...39-3-112(1)(a.5) 
   Housing, family service facility...39-3-112(1)(b) 
   Housing, integral part of exempt entity...39-3-109(1)(b) 
   Housing, orphanage...39-3-112(3)(a)(I) 
   Housing, students attending school...39-3-109(1)(a) 
   Housing, transitional...39-3-112(1)(c) 
   Incidental use of exempt property...39-3-106.5(2) 
   Integral part of tax-exempt entities...39-3-109 
   Low-income elderly and disabled...39-3-112 
   Orphanages...39-3-112 
   Property under construction...39-3-113 
   Senior citizen housing...39-3-112(1)(a.5) 
 Child care...39-3-110 
 Churches (see RELIGIOUS PURPOSES) 
 Churches...Colo. Const., Art. X, Sec. 5, 39-3-106 
 City or town property...39-3-105 
 Claim of exemption, burden of proof...39-3-114 
 Classification of county, fixing fees...30-1-101  
 Colorado Housing and Finance Authority...29-4-704 
 Combination of properties...39-3-116 
 Combinations of uses of property...39-3-116 
 Computer software...39-3-118 
 Condemnation...39-3-134 
 Cooperative housing, exemption from securities laws...38-33.5-106 
 County fair...Colo. Const., Art. X, Sec. 4, 39-3-127 
 County lease-purchase property...30-11-104.1, 30-11-104.2(2)(b) 
 County owned property...39-3-105 
 County powers and functions...30-11-104 
 Credit union personal property is exempt, real property is taxable...11-30-123 
 Day care center...39-3-106, 39-3-110 
 Determination of qualification by Administrator...39-2-117 
 Discontinuance, public hearing requirement...39-2-117 
 Ditches, canals, and flumes...39-3-104 
 Documentary fees...39-13-104 
 Domestic water company...39-3-108(1)(c) 
 Entire property becomes tax-exempt...39-3-131 
 Exempt status lost due to transfer of property...39-3-129 
 Exemptions to documentary fee...39-13-104 
 Extinguishment of lien...39-3-133 
 False information...39-2-117(4) 
 Fees of county clerk and recorders...30-1-103  
 Fees of county treasurer...30-1-102  
 Fees paid monthly...30-1-112  
 File, failure to...39-2-117(3) 
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EXEMPT PROPERTY continued 
 Fraternal organization...39-3-111 
 Gasoline and special fuel tax, enforcement...39-27-116 
 General exemptions...Colo. Const., Art. X, Sec. 3, 4, 5 
 Governmental entity...39-3-124 
 Governments...39-3-105 
 Health care facility...39-3-108(1)(b), 39-3-109(1)(b), 39-3-111.5(1)(b) 
 Homeless residential property...39-3-112.5 
 Horticultural improvements...39-3-126 
 Household furnishings...39-3-102(1), 39-3-129(2) 
 Housing and finance authority...29-4-727 
 Housing authorities, special assessments...29-4-226, 29-4-227 
 Housing, city...29-4-122 
 Housing, county, exempt...29-4-507 
 Indian property on reservation...By Treaty 
 Installment sales property used by government entity...39-3-124 
 Intangible personal property...39-3-118, 39-22-611 
 Inventories, materials, supplies...39-3-119 
 Lease-purchase agreement property used by government entity...39-3-124 
 Liability, tax status change...39-3-130, 39-3-131 
 Libraries, public...39-3-105 
 Listing and valuation...39-3-128 
 Literary materials...39-3-123 
 Livestock...39-3-120 
 Livestock products...39-3-121 
 Materials and supplies...39-3-119 
 Metropolitan sewage disposal districts...32-4-542 
 Municipal powers, rental and leaseholds...31-15-802 
 Municipality leased property...31-15-802 
 Native American property...By Treaty 
 Nonproducing, unpatented mining claims...Colo. Const., Art. X, Sec. 3, 39-6-116(1)(b) 
 Nonprofit corporation...39-3-111.5, 39-3-112(3) 
 Nonqualifying...39-2-117(5)(a) 
 Nonresidential...39-3-108(1)(a) 
 Officers to keep account of fees...30-1-113 
 Orphanages...39-3-112(3)(a)(I) 
 Personal effects...39-3-103 
 Portion of property becomes tax-exempt...39-3-132 
 Private school property...39-3-107 
 Property owned and not used for private gain or corporate profit defined...39-1-102(8.5) 
 PROPERTY USED BY GOVERNMENT ENTITY 
  Installment sales...39-3-124 
  Lease-purchase agreement...39-3-124 
 Proportional use...39-3-116, 39-3-132 
 Proportional valuation...39-3-129 
 Proration of tax, change in taxable status...39-3-129, 39-3-130, 39-3-131, 39-3-132 
 Public airport...Colo. Const., Art. X, Sec. 4 
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EXEMPT PROPERTY continued 
 Public libraries...39-3-105 
 Reports, annual...39-2-117(3)(a) 
 Reports, filing fee...39-2-117 
 Residential...39-3-109(1), 39-3-109(2) 
 Residential charitable property, under construction...39-3-113 
 Residential security systems...39-3-102.1 
 Review by Property Tax Administrator, exemption application...39-2-117(1) 
 Rural doctor’s office, health care facilities, leased to physician...39-3-111.5 
 Schedule of fees posted...30-1-108  
 SCHOOLS 
  Defined...39-1-102(15.5) 
  Not for profit schools, general provisions for exemptions...39-3-107 
  Not for profit schools, incidental use of exempt property...39-3-106.5 
  School districts’ leased and lease-purchase property...22-32-127(1)(b) 
  School districts’ owned property...39-3-105 
  Schools...Colo. Const., Art. X, Sec. 5, 39-3-107, 39-3-109(1)(a) 
 Security systems, residential...39-3-102.1 
 Senior citizen housing...39-3-112(1)(a.5) 
 Separate fee funds kept...30-1-119  
 Software...39-3-118 
 Special district property...39-3-105 
 Special district lease-purchase property...39-3-124 
 State board of equalization may authorize additional information,...39-9-109 
 State lease-purchase property...39-3-124 
 Statutes not applicable...39-3-115 
 Subdivision exemption plat defined...30-28-302(7) 
 Supplies...39-3-119 
 Tax-exempt property, incidental use of exempt property...39-3-106.5 
 Transitional housing...39-3-112(3)(a)(II)(C) 
 Unauthorized fees, penalty...30-1-111  
 United States property...Enabling Act 
 Urban renewal authorities...31-25-110 
 Veterans' organizations...39-3-111 
 Water authorities...29-1-204.2 
 Works of art....39-3-102(2), 39-3-123 
Expenditures by assessor approved by commissioners...30-10-803, 30-11-107(a),(b) 
Expiring tax extension not allowed (TABOR)...Colo. Const., Art. X, Sec. 20(4)(a) 
Extended protest period...39-5-122.7 
Failure to file declaration schedule, penalty...39-5-116(2) 
Family service facility defined...39-3-112(1)(b) 
Farm defined...39-1-102(3.5) 
Federal property exempt...Enabling Act 
FEES, COUNTY 
 Accounting of fees...30-1-113 
 Classification of county, fixing fees...30-1-101 
 Collections made and paid to treasurer monthly...30-1-112 
 Commissioners audit accounting of fees...30-1-115 
 Copies of public records...24-72-205 
 County clerk and recorder...30-1-103 
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FEES, COUNTY continued 
 Documentary...39-13-101, 39-13-102 
 Fees for copies, printouts of public records...24-72-205 
 Fees for lists of special districts...1-5-304 
 Fees must be posted...30-1-108 
 Fees of county clerk and recorders...30-1-103 
 Fees of county treasurer ($5 administration fee)...30-1-102(3) 
 Fees paid monthly...30-1-112 
 Fees reported to board of county commissioners monthly...30-1-114 
 Fees to be collected in advance of services performed...30-1-116 
 Filing, personal property extension...39-5-116(1) 
 Five dollar administration fee...30-1-102(3) 
 Officers to keep account of fees...30-1-113 
 Personal property, failure to disclose...39-5-116 
 Redemption of property sold for taxes...39-12-105 
 Schedule of fees posted...30-1-108 
 Separate fee funds kept...30-1-119 
 Tax certificate, treasurer...39-11-117 
 Unauthorized fees, penalty...30-1-111 
FILING 
 Abstract of assessment, reviews and recommendations...39-2-115 
 Complaints to property tax administrator...39-2-111 
 Filing and recording documents, no distinction...38-35-109 
 Filing deemed made...39-1-120 
 Petition for reappraisal...39-2-114 
 Protest (see PROTESTS and DUE PROCESS) 
 Reappraisal results...39-2-114 
FILING DATES  
 Acknowledged...39-1-120(1)(a) 
 Competent evidence of date mailed...39-1-120(1)(b),(2) 
 Timely filed...39-1-120(3) 
Financial institution defined...12-61-702(6) 
Financing agreement defined...29-4-703(5.2) 
Fines for moving manufactured home without permit...42-4-510(12)(b) 
Fire and police benefit association...39-3-105 
Fire and police pension association exempt...39-3-105 
Fire protection district defined...32-1-103(7) 
FISCAL PROCEDURES  
 Budgeting, appropriations, fiscal procedures...30-25-101  
 Contingent fund...30-25-107  
 County general fund...30-25-105  
 Fund, purposes...30-25-106  
Fiscal year defined...22-44-102(4)(c) 
Fiscal year spending (TABOR) defined...Colo. Const., Art. X, Sec. 20(2)(e) 
Fishing, hunting, wildlife uses of agricultural land...39-1-102(1.6)(a)(I) 
Five (5) dollar administration fee...30-1-102(3) 
Fixtures defined...39-1-102(4) 
Flumes, ditches, and canals, exempt...39-3-104 
Foreclosures to be reviewed as market sales (TABOR)...Colo. Const., Art. X, Sec. 20(8)(c) 
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Foreign corporation defined...39-22-103(5) 
Forest land defined...39-1-102(4.3) 
Forest management plan defined...39-1-102(4.4) 
Forest management practices defined...39-1-102(4.5) 
Forest trees defined...39-1-102(4.6) 
FORMS (see also NOTICE OF VALUATION FORM REQUIREMENTS) 
 Administrator, powers and duties...39-2-109 
 Approval by property tax administrator...39-2-109(1)(d) 
 Deferral, claim form...39-3.5-104 
 Tax lien sales (see TAX LIEN SALES) 
Fractional interests, collection of taxes...39-10-106(1) 
Fraternal and veterans' organizations, exempt from taxation...39-3-111 
Fraternal organization, exempt...39-3-111 
Fraud occurring on omitted property...39-10-101(2)(c) 
Funds, capital growth...39-5-132 
FUNDS HELD FOR PAYMENT OF TAXES  
 Annual adjustment to escrow account...39-1-119(2) 
 Escrow accounts...39-1-119(1) 
 Increase in payments...39-1-119(2.5) 
Gas complaints (see PUBLIC UTILITIES) 
Gasoline and special fuel tax, enforcement...39-27-116 
General common elements defined...38-33-103(3) 
Government error, two year limitation on collection of taxes...39-10-101(2)(b)(II) 
GOVERNMENT EXEMPTIONS 
 Installment sales...39-3-124 
 Lease purchase...39-3-124 
 United States property...Enabling Act 
Government sales considered as market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
GOVERNOR 
 Advisory committee to administrator, appointment of members...39-2-130 
 Recommendations from administrator...39-2-118 
 State board of equalization, member and appointments to board...39-9-101 
Grantor and grantee, liability for tax...39-1-108 
Gross income defined...39-29-102(3) 
Gross proceeds defined...39-29-102(4) 
Growth impacted counties assessment date for new construction...39-5-132(2)(a)(I)(B) 
Health care facility, exemption...39-3-108(1)(b), 39-3-109(1)(b), 39-3-111.5 
Health service district defined...32-1-103(9) 
HEARINGS 
 Abatement...39-1-113 
 Abatement of taxes, county commissioners, hearing...39-1-113 
 Appeals (see APPEALS) 
 Arbitration...39-8-108 
 Assessor appeals...39-5-122 
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HEARINGS continued 
 ASSESSOR HEARINGS  
  Concluded, personal property...39-5-122(4) 
  Concluded, real property...39-5-122(4) 
  Oil and gas leaseholds and lands protest...39-7-102.5 
  Notice of determination, personal property...39-5-122(2) 
  Notice of determination, real property...39-5-122(2) 
  Notice of valuation, personal property...39-5-122(1.5) 
  Notice of valuation, real property...39-5-122(1) 
  Protests...39-5-122(1),(2) 
 Board of assessment appeals...39-2-125(1)(b),(c),(d),(f),(g) 
 Board of assessment appeals, duties of board...39-2-125 
 County board of equalization...39-8-106, 39-8-107 
 County board of equalization, appeals from decisions...39-2-125 
 Open to the public...39-2-107 
 Reappraisal appeal...39-2-114(4) 
 Refunds, county commissioners, hearings...39-1-113 
 Rules and regulations governing...39-2-108 
 State board of equalization...39-9-103(2),(6) 
Heat/rent rebate for the elderly...39-31-104 
Historical society (state) exempt...Colo. Const., Art. X, Sec. 4, 24-80-209, 39-3-105 
Holiday’s effect on dates and deadlines...39-1-120(3) 
Home rule cities...Colo. Const., Art. XX, Sec. 6, 9 
HOME RULE COUNTIES 
 Home rule counties...Colo. Const., Art. XIV, Sec. 16, 30-11-501 through 513, 30-35-101 through 

906 
 Officers...30-11-513 
 Ordinance not to be altered...30-35-707  
 Powers of governing bodies...30-35-201  
 SPECIAL TAXING DISTRICTS  
  Authorized...30-35-901  
  Defined...30-35-902(2)  
  Exclusion...30-35-906  
  Use of districts...30-35-903  
 Tax for payment of refunding bonds...30-35-706  
Homeless residential property, exemption...39-3-112.5 
Homeowners' association (see COMMON INTEREST OWNERSHIP ACT) 
Homeowners' association, valuation of common property...39-1-103(10) 
HOMESTEAD EXEMPTIONS 
 Conveyance or orders...38-41-106 
 Created automatically, statement required...38-41-202 
 Evidence of adverse possession...38-41-103 
 Exemption in addition to allowances...38-41-211 
 Exemption only while occupied...38-41-203 
 Homestead defined...39-3.5-101(1), 39-3.7-101(1) 
 Homestead exemptions...38-41-201, 38-41-201.5, 38-41-201.6, 38-41-202 
 Homestead may consist of...38-41-205 
 How computed...38-41-102 
 Insurance proceeds...38-41-209 
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HOMESTEAD EXEMPTIONS continued 
 Legislative declaration for mobile homes...38-41-201.5 
 Levy on homestead, excess, costs...38-41-206 
 Limitation eighteen years...38-41-101 
 Limitation seven years...38-41-106 
 Mobile home or manufactured home homestead exemption...38-41-201.6 
 Proceeds exempt, bona fide purchaser...38-41-207 
 Rights in possession, color of title and payment of taxes...38-41-108 
 Survival of exemption...38-41-208 
 Vendor's rights defined...38-41-210 
 Waiver...38-41-212 
 Widow and children entitled...38-41-204 
HOMESTEAD, TAX DEFERRALS  
 Filing a claim...39-3.5-102 
 Qualifications...39-3.5-102(1) 
 Homestead defined...39-3.5-101(1), 39-3.7-101(1) 
Horticultural improvements, exempt...39-3-126 
Hotels and motels defined...39-1-102(5.5) 
Household furnishings defined...39-1-102(6) 
Household furnishings exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-102(1), 39-3-129(2) 
Housing and finance authority, exemptions...29-4-727 
HOUSING AUTHORITIES 
 Acquisition of land for government...29-4-212 
 Eminent domain...29-4-211 
 Exemption from special assessments...29-4-226 
 Tax exemptions...29-4-227 
HOUSING, CITY 
 Acquisition of land for government...29-4-106 
 Eminent domain...29-4-105 
 Tax exemptions...29-4-122 
 Tax resolution, payment of bonds...29-4-112 
Housing, county, tax exemption...29-4-507 
Housing facility defined...29-4-703(6) 
Hunting, fishing, wildlife uses of agricultural land...39-1-102(1.6)(a)(I) 
Husband and wife, deferral for the elderly, change in tax status, election of rights and remedies by 
spouse...39-3.5-112 
IMPACT ASSISTANCE GRANTS  
 Eligibility, determination of impact...30-25-302  
 Legislative declaration...30-25-301  
IMPROVEMENTS 
 Defined...39-1-102(7) 
 Horticultural improvements, exemption from taxation...39-3-126 
 Integral part of farm/ranch operation...39-1-102(1.6)(a)(I) 
 Mines and minerals, valuation...39-6-107 
 Taxed separate from land...39-10-113.5 
 Valuation, separate from land...39-5-105 
Incidental use of exempt property, limitations...39-3-106.5(1.5) 
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INCLUSIONS 
 Accepted...32-1-401(2)(e) 
 Boundaries changed...32-1-401(2)(a)(I) 
 Effective date...32-1-105 
 Electors to consider inclusion...32-1-401(2)(d) 
 Maps...32-1-306 
 Procedure...32-1-401 
 Single parcel equals 50% of area...32-1-401(2)(a)(I) 
 Taxation allowed...32-1-402(1)(b), 39-1-110(1.5) 
Income...39-1-102(1.6)(a)(II) 
Income approach...39-1-101, 39-1-103(5)(a),(8)(a),(14),(15), 39-7-109 
Income tax information on personal property...39-21-113(7),(10) 
Incorrect taxpayer name on tax warrant...39-10-101(3) 
Increases in valuation after county board hearings not allowed...39-8-108(5)(a) 
Indian property on reservation, exempt, By Treaty 
Indirect costs of development for subdivisions...39-1-103(14)(b) 
Individual air space unit defined...38-33-103(4) 
Individual properties, valuation...39-5-104 
Infested acreage, county tax levy, allocation...35-5-111 
Inflation (TABOR) defined...Colo. Const., Art. X, Sec. 20(2)(F) 
Information, assessor may request...39-1-103(5)(c) 
INFORMATION RESTRICTIONS ON COMMERCIAL/INDUSTRIAL P ROPERTY 
 Financial information...39-1-103.5 
 Restrictions...39-1-103.5 
 Valuation, taxpayer to furnish to assessor...39-5-115 
Inheritance and succession assessment tax...39-23-142 
INJUNCTIONS, ADMINISTRATOR  
 Enforcement of orders...39-2-121 
 Suspension or stay of orders...39-2-122 
Inspections, warrants, posting of tax warrant for public inspection...39-5-129 
Intangible personal property, exempt...39-3-118, 39-22-611 
Inter-county move of manufactured home...39-5-205 
INTEREST 
 Abatement or refund...39-10-114(1)(b) 
 Accrued...39-10-104.5(3)(a),(6) 
 Deferral of interest, application of voluntary payments, 39-3.5-113 
 Deferrals, accounts maintained by state treasurer...39-3.5-107 
 General provisions...39-3.5-105 
 Omitted property...39-10-101 
 Rate...39-12-111(2)(a) 
 Tax deferred property...39-3.5-105, 39-3.5-106, 39-3.5-110 
 Tax sales, redemption...39-12-103 
Interests, partial assessments...39-1-106 
INTERNAL IMPROVEMENT DISTRICTS LAW OF 1923  
 Apportionment of levy...37-44-119 
 Assessment...37-44-120 
 Assessment list, collection...37-44-121 
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Internal revenue code defined...39-22-103(5.3) 
Internal Revenue Service, property seized by, exempt...Colo. Const., Art. X, Sec. 4 
Intervening year...39-1-104(11)(b)(I) 
Intervening year, notice of valuation included with tax bill...39-5-121(1.2) 
Intervening year, 75% change in value, notice of valuation...39-5-121(1) 
Inventories of merchandise and materials and supplies exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-
3-119 
Inventories of merchandise, materials, supplies defined...39-1-102(7.2) 
Inventory of manufactured homes...39-5-203(3)(a) 
Inventory, mobile home dealers...39-5-203(3)(a) 
Irregular divided area (subdivision) defined...30-28-302(1) 
Irregular parcel (subdivision) defined...30-28-302(2) 
Irrigation District Law of 1905...37-41-101 through 160 
Irrigation District Law of 1921...37-42-101 through 141 
Irrigation Districts of 1905 and 1921 and Irrigation District Salinity Control Act...37-43-101 through 211 
Irrigation districts, tax certificates...39-11-123, 39-11-125, 39-11-126, 39-11-127 
Irrigation districts, tax lien sales, disposal of certificates by districts...39-11-125 through 39-11-127 
Irrigation improvements exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-104 
Issuing a false certificate...18-8-406 
Joint tenancy deeds...38-31-101 
Joint tenancy, death certificate...25-2-110, 38-31-102, 38-31-103 
Joint venture deeds...38-30-166 
Judicial review, appeals decision...39-2-117(6), 39-8-108 
JUNIOR COLLEGES  
 Tax levies, certification, tax revenues...23-71-402 
 Tax levies, limit of bonded indebtedness...23-71-504 
Land and improvements, separate valuation...39-5-105 
Land division study area (subdivision) defined...30-28-302(3) 
Land purchased from state, valuation...39-5-106 
Land questionnaire and deadline for subdivisions...39-1-103(14)(d),(e) 
Land wrongfully sold, tax liens...39-12-111 
LAW ENFORCEMENT AUTHORITY  
 Powers of law enforcement authority...30-11-406  
 Procedure for levy, disclosure, assessor's duties...30-11-406.5 
LEASED PROPERTY  
 Municipality, exemption...31-15-802 
 School district...22-32-127(1)(b) 
Leasehold interests...39-5-102(1) 
LEASE-PURCHASE EXEMPT PROPERTY  
 County...30-11-104.1, 104.2 
 School district...22-32-127(1)(b) 
 Special district...39-3-124 
 State...39-3-124 
Legal address on deed...38-35-109(2) 
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LEGAL DESCRIPTIONS, CORRECTIONS  
 Abbreviations...39-11-113 
 Assessment of costs...30-28-310  
 Cancellation of process...30-28-311  
 Conveyance of title to district court...30-28-307  
 Creation of land division study area...30-28-303  
 Deeds...30-28-306  
 Exemption plat defined ...30-28-302(7) 
 Irregular divided area defined...30-28-302(1) 
 Irregular parcel defined...30-28-302(2) 
 Land division study area defined...30-28-302(3) 
 Land surveyor defined...30-28-302(4) 
 Legal descriptions...39-5-103, 39-5-103.5 
 Legislative declaration...30-28-301  
 Limitation on liability...30-28-312  
 Parcel defined...30-28-302(5) 
 Preparation, platting notice, requirements...30-28-304  
 Property described...39-5-103, 39-5-103.5 
 Property owner defined...30-28-302(6) 
 Reconveyance of title to property owners...30-28-309  
 Recordation of subdivision exemption plat...30-28-308  
 Severability...30-28-313  
 Subdivision exemption plat defined...30-28-302(7) 
 Subdivision exemption plat...30-28-305  
 Subdivision plat defined...30-28-302(8) 
Legal opinions for county officers...20-1-105 
LEGISLATIVE COUNCIL  
 Appointments...2-3-301(2) 
 Created...2-3-301(1) 
 Director of research, assistants...2-3-304 
 Functions...2-3-303 
 Party representation...2-3-301(3) 
 Vacancies...2-3-301(4) 
Legislative declaration...39-1-101, 39-1-101.5 
LEGISLATIVE SERVICES, JOINT BUDGET COMMITTEE  
 Appointees to committee...2-3-201(2) 
 Election of chairman...2-3-201(3) 
 Established...2-3-201(1) 
 Powers and duties...2-3-203(1) 
Lender sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
Level of value does not apply to producing coal mines...39-1-104(12.4) 
Level of value, specified year...39-1-104(10.2), 39-1-104(12.2) 
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LEVIES 
 Bonded indebtedness, duty to levy to pay school debt...22-42-118(1) 
 Changes in certified valuations...39-1-111(5) 
 County commissioners...39-1-111 
 County commissioners, power to levy taxes...22-40-103, 22-42-118, 30-20-514 
 County officers to levy and collect taxes, liens...30-20-517  
 Exceptions, omitted property...29-1-301 
 LIMITATION  
  Capital expenditures fund, tax levy...30-25-202  
  Levy in excess unlawful...30-25-204  
  Levy not limited, when...30-25-205  
  Violation, penalty...30-25-206  
 LOCAL GOVERNMENT  
  Increased levy, submitted to people at election...29-1-302 
  Levies reduced, limitation...29-1-301 
  Revenue raising limitation exemption, disclosure...29-1-303 
 Municipal power to levy taxes, on what property...31-20-101 
 Procedure for levy, disclosure, assessor's duties...30-11-406.5 
 Public improvements, power to levy taxes...30-20-514  
 Special district, formation or boundary change...39-1-110 
 Urban renewal areas...39-1-111(4) 
LEVY AND COLLECTION OF TAXES  
 County officers to levy, lien...32-1-1202 
 Liability of property included or excluded from district...32-1-1204 
 Procedure...32-1-1201 
 Sale for delinquencies...32-1-1203 
LIABILITY FOR TAX  
 Change in tax status (see CHANGE IN TAX STATUS) 
 Grantor and grantee...39-1-108 
Libraries, public, exempt...39-3-105 
Licensing and certification for appraisers (see CERTIFICATION AND LICENSING) 
Lien, tax is first priority lien...39-1-107(2) 
Liens (see TAX LIEN) 
Liens, mechanics’...38-22-101 through 133 
Limitations, tax liens...39-11-148 
Limited common elements defined...38-33-103(5) 
LISTS AND LISTINGS  
 Class F personal property list...42-3-107(15)(a) 
 Date of assessment...39-1-105 
 Deferred taxes...39-3.5-105 
 DELINQUENCY 
  Notice of delinquents...39-10-109 
  Preparation of delinquent tax lists...39-10-109 
  Publication of delinquent tax lists...39-10-110 
 Delinquent taxes...39-10-109, 39-10-110 
 Fees (see FEES, COUNTY) 
 Identification of property...39-5-103 
 Mines and minerals...39-6-103 
 Mines and oil and gas leaseholds and lands omitted from tax list...39-10-101(2)(d) 
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LISTS AND LISTINGS  
 Mining claims, mines...39-6-103 
 Nonresidents, assessor to furnish list of nonresidents owning property...39-5-102 
 Omission from tax list, treasurer to list and value...39-10-101 
 Out-of-state owners...39-5-102(3) 
 Personal property, distraint and sale...39-10-111 
 Property owners in special districts...1-5-304 
 Protests, assessor to furnish list to county board of equalization...39-8-105 
 Real property, owners not required to file schedules listing real property...39-5-102 
 Tax-deferred property...39-3.5-105 
 Tax lien sales, list of land and town lots subject to sales (see TAX LIEN SALES) 
 Time for listing...39-1-105 
 Valuation, description of property...39-5-103 
Literary materials defined...39-3-123(3)(d) 
LIVESTOCK  
 Defined...39-1-102(7.8) 
 Exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-120 
 Grazing, fences, trespass...35-46-101 through 115 
 Products, exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-121 
Local Affairs Department, Division of Property Taxation (see PROPERTY TAX ADMINISTRATOR)) 
Local improvement districts...30-20-601 through 619 
LOCAL GOVERNMENT  
 Authority to pool surplus funds...24-75-702 
 Establishment of entity to develop water resources...29-1-204.2 
 Establishment of separate entity...29-1-204 
 Investment pooling, trust method, resolution, filing requirements...24-75-703 
 LEVIES 
  Increased levy, submitted to people at election...29-1-302 
  Levies reduced, limitation...29-1-301 
  Revenue raising limitation exemption, disclosure...29-1-303 
Local growth (TABOR) defined...Colo. Const., Art. X, Sec. 20(2)(g) 
LOCAL IMPROVEMENT DISTRICTS  
 Assessment constitutes a lien, filing with clerk and recorder, corrections...30-20-610  
 Assessment roll...30-20-611  
 Assessment unit defined...30-20-602(1) 
 Assessments payable when, installments...30-20-612  
 Bonds negotiable, interest...30-20-620  
 Contracts for construction, bond, default...30-20-622  
 Cost assessed in accordance with benefits...30-20-604 
 Determination of special benefits, factors considered...30-20-606  
 District defined...30-20-602(2) 
 District sales tax...30-20-604.5  
 Drainage facility defined...30-20-602(2.5) 
 Effect of payment in installments...30-20-613  
 Hearing on objections...30-20-609  
 How installments paid, interest...30-20-614  
 Improvements authorized, how instituted, conditions...30-20-603  
 Installment assessments payable when...30-20-612  
 Issuing bonds, property specially benefited...30-20-619  
 Local improvements completed, dissolution...30-20-627  
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LOCAL IMPROVEMENT DISTRICTS  continued 
 Notice of apportionment...30-20-608  
 Payment in full, assessment roll returned...30-20-616  
 Penalty for default, payment of balance...30-20-615  
 Power to contract debt, question submitted to voters...30-20-618  
 Power to make local improvements...30-20-601  
 Property defined...30-20-602(4) 
 Property of irregular form, assessment...30-20-605  
 Provisions to be inserted...30-20-623  
 Publication of notice requirements...30-20-626  
 Sale of property for nonpayment, county may purchase...30-20-617  
 Statement of expenses, apportionment...30-20-607  
 Street defined...30-20-602(5) 
 Unincorporated area defined...30-20-602(6) 
 Utility connections before paving, costs, default...30-20-624  
Local units of government locally impacted defined...39-29-102(4.5) 
MAIL  
 Reports, schedules, etc., deemed filed...39-1-120 
 Tax lien sales, notice of delinquent owner...39-11-101 
Mailed protest...39-5-122(2) 
Mandamus, administrator, enforcement of orders...39-2-121 
Manuals and Division of Property Taxation guidelines...39-1-104(11)(a)(I), 39-1-104(12.3)(a)(1), 39-2-
109(1)(e),(k), 39-5-103.5, 39-9-103(10) 
Manuals published by Administrator to be used by assessors...39-1-104(11)(a)(I) 
Manuals reviewed by SBOE...39-2-109(1)(e), 39-9-103(10) 
MANUFACTURED HOMES  
 Abatement...39-10-114(2)(a) 
 Ad valorem taxation...39-5-201(1) 
 Administration...38-29-104 
 Altering or using altered certificate...38-29-121 
 Amended certificate...38-29-124 
 Application...38-29-103 
 Applications for certificates of title...38-29-107 
 Apportionment of taxes...39-5-204 
 Authentication form...42-4-510(2)(a) 
 Authorized agent defined...38-29-102(1)  
 Authorized agents...38-29-105 
 Become real estate...39-1-102(7), 39-1-102(14) 
 Brought into county...39-5-204 
 Camper trailer defined...42-1-102(14) 
 Certificate of title, contents...38-29-110 
 Certificate of title, transfer...38-29-112 
 Certificates for homes registered in other states...38-29-117 
 Change of location, penalty...38-29-143 
 Chattel mortgage defined...38-29-102(9) 
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MANUFACTURED HOMES  continued 
 OLLECTION OF TAXES  
  Inter-county move...39-5-204(1)(c)(I),39-5-205(3)(a) 
  Intra-county move...39-5-205 
  Moved into county from out-of-state...39-5-204(1)(c)(II) 
  Moved out-of-state...39-5-205(3)(b) 
  Overpayment/underpayment of taxes...39-5-205 
  Proration of taxes...39-5-204, 39-5-205 
  Uncollectable taxes...39-10-114(2)(a) 
 Dealer defined...38-29-102(2) 
 Defined...38-29-102(6) 
 Department defined...38-29-102(3) 
 Director may refuse certificate, when...38-29-109 
 Director's records to be public...38-29-140 
 Director defined...38-29-102(4) 
 Disposition after mortgaging...38-29-130 
 Disposition of certificates of title...38-29-111 
 Disposition of fees...38-29-139 
 Disposition of mortgages by agent...38-29-129(3) 
 Distinguishing number affixed to manufactured home...38-29-123 
 Distraint...39-10-111 
 Duration of lien of mortgage, extensions...38-29-133 
 Effective date of provisions...39-5-202 
 Existing mortgages not affected...38-29-126 
 Failure to pay tax, sale after delinquency...39-10-111 
 False oath...38-29-141.5 
 Fees...38-29-138 
 Filing of mortgage...38-29-128 
 Foreign mortgages...38-29-127 
 Furnishing bond for certificates...38-29-119 
 Furnishings...39-5-203(3)(b) 
 Held as inventory...39-5-203(3)(a) 
 Home defined...38-29-102(5) 
 Inter-county move...39-5-204(1)(c)(I), 39-5-205(3)(a) 
 Inventory, mobile home dealers...39-5-203(3)(a) 
 Legislative declaration...39-5-201 
 Lost certificates of title...38-29-113 
 Manufactured home homestead exemption...38-41-201.6 
 Manufactured home defined...38-29-102(6), 42-1-102(106)(b) 
 Manufacturer defined...38-29-102(7), 42-6-102(5) 
 Mechanics', warehouse, and other liens...38-29-137 
 Mobile home defined...39-1-102(8), 39-3.5-101(1.5) 
 Moved on state highways...42-4-510(2)(b) 
 Movement, owner’s responsibilities...38-29-143(1), 39-5-204(1)(a), 39-5-205 
 New certificate upon release of mortgage...38-29-132 
 New manufactured homes, bill of sale, certificate...38-29-114 
 Owned by military personnel, exempt per Soldiers and Sailors Act...50 U.S.C.A. 574 
 Owner defined...38-29-102(10) 
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MANUFACTURED HOMES  continued 
 Ownership changes...38-29-107, 38-29-108(1), 38-29-112(1), 39-5-203(3)(a) 
 Penalties defined...38-29-141, 38-29-143 
 Permanently affixed to land, becomes real property...38-29-112(1.5), 38-29-118(2) 
 Permits...42-4-510 
 Person defined...38-29-102(11) 
 Priority of mortgages...38-29-134 
 Proration of taxes...38-29-143, 39-5-204(1)(c)(I), 39-5-205 
 Purging manufactured home title...38-29-112(1.5), 38-29-114(2), 38-29-117(6), 38-29-118 
 Real property...38-29-114(2), 39-1-102(14.3), 39-5-201 
 Real property transfer declaration required...39-14-101, 39-14-102 
 Record of tax lien sales...39-11-114(3) 
 Redemption...39-10-111(10) 
 Redemption after sale...39-10-111 
 Release of mortgages...38-29-131 
 Removal from county or relocation within county, collection of taxes...39-5-204(1)(c)(I), 39-5-

205(3)(a), 39-10-114(2)(a) 
 Repossession, penalty...38-29-142 
 Residential improvement...39-1-102(14.3) 
 Sale to dealers, certificate need not issue...38-29-115 
 Sale, buyer notifies assessor...38-29-108(1), 38-29-112(1) 
 Sale, listing...39-10-111(2), 39-11-114 
 Sale...38-29-106, 39-5-203(3) 
 Second or other junior mortgages...38-29-135 
 Security interests...38-29-125 
 Short title...38-29-101 
 Special mobile machinery (Manufactured home with SMM tag)...42-1-102(106)(b) 
 State defined...38-29-102(12) 
 Substitute identification numbers...38-29-122 
 Surrender of title...38-29-112(1.5), 38-29-114(2), 38-29-117(6), 38-29-118 
 Tax collection...39-5-204(1)(c), 39-5-205(3)(a), 39-10-114(2)(a) 
 Tax deferral...39-3.5-103, 39-3.5-105(1)(b)(II) 
 Tax liens...39-10-111(10),(12) 
 Taxation, effective date...39-5-202 
 Title purging, home becomes real property...38-29-112(1.5), 38-29-118(2) 
 Trailer coach defined...42-1-102(106)(a) 
 Transfers by bequest, descent, law...38-29-116 
 Transportation permits...42-4-510 
 Uncollectable taxes...38-10-114(2)(a) 
 Validity of mortgage between parties...38-29-136 
 Valuation...39-5-201(2), 39-5-203 
 Where application made, procedure...38-29-108 
 Where to apply for certificate of title...38-29-120 
MAPS 
 Assessor, preparation for valuation...39-5-103.5 
 Clerk and recorder’s maps and plats...30-10-410 
 Maps to be accurate and complete...39-5-103.5(1) 
 Parcels of land in county, mapped for valuation...39-5-103.5 
 Preparation for valuation, guidelines of administrator...39-5-103.5 
 Property must be designated in municipality...31-20-104 
 Valuation of parcels...39-5-104 
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Market absorption rate for subdivisions...39-1-103(14)(b) 
MARKET APPROACH  
 Anticipated market absorption rates, vacant land valuation...39-1-103(14)(b) 
 Present worth discounting, vacant land valuation...39-1-103(14)(b) 
 Value...Colo. Const., Art. X, sec 3, 39-1-103(5)(a),(8)(a),(14),(15) 
Market value required for residential...Colo. Const., Art. X, Sec. 20(8)(c), 39-1-103(5)(a) 
Materials, exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-119 
Matter of statewide concern...39-10-114.5(2) 
Mechanics’ liens...38-22-101 through 133 
MEETINGS 
 Administrator...39-2-109(1)(g), 39-2-112 
 Board of assessment appeals, meetings and proceedings...39-2-127 
 Cooperative electric associations...40-9.5-111 
 County boards of equalization...39-8-104 
 Public meetings...40-9.5-108 
 Statutory advisory committee...39-2-130(5) 
 State Board of Equalization...39-9-102 
MEMBERS 
 Board of assessment appeals...39-2-123(2), 39-2-125(1)(c)(I),(III) 
 County board of equalization...39-8-101 
 County board of equalization, additional members...39-2-125 
 Special district consolidation advisory board members...32-1-604 
 STATE BOARD OF EQUALIZATION 
  Chairman elected by members...39-9-101 
  Governor, member and appointments to board...39-9-101 
  Governor's members and appointments to board...39-9-101 
  Qualifications of members...39-9-101 
 Statutory advisory committee...39-2-130(1),(2),(3) (see also ADVISORY COMMITTEE TO 

ADMINISTRATOR) 
Mentally ill, tax lien sales, redemption of real property of disabled person...39-12-104 
Metallic minerals defined...39-29-102(5) 
Metropolitan district defined...32-1-103(10) 
METROPOLITAN SEWAGE DISPOSAL DISTRICTS  
 Annexation and consolidation of territory...32-4-514 
 Exclusion of territory...32-4-515 
 Exempt...32-4-542 
 Inclusion of territory...32-4-513 
 Levy and collection of taxes...32-4-511 
 Powers of the district...32-4-510 
METROPOLITAN WATER DISTRICTS  
 Board of directors...32-4-405 
 District defined...32-4-402(1)  
 Elector defined...32-4-402(6) 
 Exclusion of Unincorporated areas...32-4-410 
 Governing body defined...32-4-402(2) 
 Inclusion of incorporated areas...32-4-409 
 Inclusion of territory...32-4-407 
 Liability of property excluded...32-4-414 
 Liability of property included...32-4-413 
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METROPOLITAN WATER DISTRICTS  continued 
 Municipality defined...32-4-402(3) 
 Ordinance defined...32-4-402(4) 
 Organization...32-4-404 
 Powers of districts...32-4-406 
 Publication defined...32-4-402(5) 
 Purpose, boundaries, and powers...32-4-403 
 Unincorporated territory...32-4-408 
Mileage allowances, counties...24-9-104, 30-11-107(1)(t)  
Mill defined...39-1-121(1)(b), 39-6-101(1) 
MILL LEVY  
 Adjusted for abatements...39-10-114(1)(a)(I)(B) 
 Excess...30-25-204 
 Expression of rate of property tax in dollars per $1,000 of valuation...39-1-121 
 Increase not allowed (TABOR)...Colo. Const., Art. X, Sec. 20, (4)(a) 
 Rate reductions, temporary...39-1-111.5 
 Tax statement to list mill levies...39-10-103(1)(a) 
Minerals in place defined...39-1-102(7.9) 
Minerals in place, valuation...39-1-103(11) 
MINES AND MINERALS  
 Abandoned mine, map required...34-24-105 
 Affidavit, mineral leases...39-5-115 
 Amortized allocated cost of fixed assets...39-6-106(1.7)(b)(II) 
 Apportionment, tunnels in more than one subdivision of a county...39-6-112 
 Assessors, examination of books and records...39-6-109 
 Averaging mine production...39-6-106(1.4) 
 Books examined...39-6-109 
 Claims, listing...39-6-103 
 Classification of mines...39-6-104 
 Collection of taxes...39-6-115 
 Confidential information...24-72-204(3)(a)(IV), 39-5-120 
 Declaration schedule file for producing mines...39-6-106(1) 
 Definitions...39-6-101, 39-6-105, 39-6-116 
 District court order to release information...39-5-119 
 Division of Property Tax to develop procedures for review and auditing...39-6-109(3) 
 Examination of books and records...39-6-109 
 Failure to file statement...39-6-108 
 False statements, penalty...39-6-110 
 Improvements, valuation...39-6-107 
 Land, other...39-6-101(4) 
 Leases...39-5-115 
 Level of value does not apply to producing coal mines...39-1-104(12.4) 
 Lists and listings...39-6-103 
 Machinery...39-6-107 
 Mine defined...39-6-101(1) 
 Mineral interests subject to taxation...39-1-106 
 Mineral lease, information required...39-5-115 
 Minerals in place defined...39-1-102(7.9) 
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MINES AND MINERALS  continued 
 Mines and machinery, valuation...39-6-107 
 Mining claims defined...39-6-101(2) 
 Nonproducing mines...39-6-104, 39-6-105, 39-6-111 
 Nonproducing unpatented mining claims defined...39-6-116 
 Ore defined...39-6-101(3) 
 Oil shale sales used to determine market value...39-1-103(8)(a)(II) 
 Other land defined...39-6-101(4) 
 Partial interests taxed...39-1-106 
 Possessory interest, U.S. property...Colo. Const., Art. X, Sec. 3(1)(b) 
 PRODUCING MINES 
  Amortized allocated costs...39-6-106(1.7)(b)(II) 
  Costs attributable to producing mines...39-6-106(1.7) 
  Deadline for statement...39-6-106 
  Defined...39-6-105 
  Gross proceeds...39-6-105, 39-6-106(1)(h) 
  Level of value does not apply to producing coal mines...39-1-104(12.4) 
  Local growth associated to increase in valuation of mine...39-6-106(5) 
  Net proceeds...39-6-106(1)(i) 
  Owner may average costs and production...39-6-106(1.4) 
  Possessory interest...39-6-106(4) 
  Producing mines...39-6-104, 39-6-105, 39-6-106 
  Statement deadline...39-6-106 
  Valuation...39-6-106 
  Water treatment facilities for producing mines (superfund water treatment)...25-8-103(15), 39-

1-103(16) 
 Records...39-6-109 
 Records, assessors to examine...39-6-109 
 Review of books and records...39-6-109 
 ROYALTIES  
  Method of payment...34-63-103 
  Mineral leasing fund, distribution...34-63-102 
  Special funds relating to oil shale lands...34-63-104 
  State treasurer to receive and distribute payments...34-63-101 
 SEVERANCE TAX 
  Coal...39-29-106 
  Coal defined...39-29-102(1) 
  Commercial production defined...39-29-102(1.5) 
  Gross income defined...39-29-102(3) 
  Gross proceeds defined...39-29-102(4) 
  Local government,...39-29-110 
  Local units of government locally impacted defined...39-29-102(4.5) 
  Metallic minerals...39-29-103 
  Metallic minerals defined...39-29-102(5) 
  Molybdenum ore...39-29-104 
  Molybdenum ore defined...39-29-102(6) 
  Oil and gas and carbon dioxide...39-29-105 
  Oil shale...39-29-107 
  Withholding, oil and gas...39-29-111 
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MINES AND MINERALS  continued 
 SEVERED MINERAL INTERESTS  
  On tax roll...39-1-104.5 
  General provisions...39-1-104(4), 39-7-109 
  Placement on tax roll...39-1-104.5 
  Subject to tax...39-1-106 
 SUPERFUND WATER TREATMENT FACILITY  
  Pollution defined...25-8-103(15) 
  Valuation...39-1-103(16)(a),(b) 
 Surface use...39-1-101 
 TAX LIEN SALES  
  Redemption, limitation of actions for recovery of mining property...39-12-102 
  Severed mineral interest...39-11-150 
 Taxpayer does not provide requested information...39-5-119 
 TUNNELS 
  Apportionment of value between counties...39-6-112 
  Apportionment of value between subdivisions within county...39-6-114 
  Valuation...39-6-112 
 Unpatented mining claim fee...30-1-103(2)(m) 
 VALUATION  
  Amortized allocated cost of fixed assets...39-6-106(1.7)(b)(II) 
  Applicability of manuals published by administrator...39-1-104 
  Apportionment of mine in more than one county...39-6-113 
  Apportionment of mines and tunnels in more than one subdivision...39-6-114 
  Averaging mine production...39-6-106(1.4) 
  Best information available...39-6-108 
  Claims...39-6-106 
  For assessment...39-6-106 
  Improvements and machinery...39-6-107 
  Level of value...39-1-104 
  Located in more than one county...39-6-113 
  Located in more than one subdivision...39-6-114 
  Machinery...39-6-107 
  Minerals in place...39-1-103(11) 
  Mines and minerals...39-6-106 
  Nonproducing mines...39-6-111, 39-6-116 
  Producing mines...Colo. Const., Art. X, Sec. 3(1)(b), 39-6-106 
  Severed mineral interest valuation...39-1-104, 39-7-109 
  Statement  
   Contents...39-6-106 
   Failure to file...39-6-108 
   Penalty for falsification...39-6-110 
   Requirement for filing...39-6-106 
  Tunnels...39-6-112 
Minors, tax lien sales, redemption of real property of person under disability...39-12-104 
Minor structures defined...39-1-103(14)(c)(II)(A) 
Minor structures on vacant land...39-1-103(14)(c)(II)(A) 
Mixed-use property, commercial/residential, assessment of...39-1-103(9) 
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MOBILE HOME  (see also MANUFACTURED HOMES) 
 Defined...39-1-102(8), 39-3.5-101(1.5) 
 Real property...39-5-201(1), 39-5-201(2) 
 Tax collection...39-5-202, 39-5-204(1)(c), 39-5-205(3)(a), 39-10-111(10),(12), 39-10-113 
 Uncollectable tax...39-10-114(2)(a) 
Mobile machinery, special, defined...42-1-102(54) 
Molybdenum ore defined...39-29-102(6) 
Mortgage defined...29-4-703(11) 
Mortgage, taxes paid...39-1-109 
Mortgagee, taxes paid...39-1-109 
MORTGAGES AND DEEDS OF TRUST  
 Mortgage as lien...38-35-117 
 Mortgagee, payment of taxes, effect...39-1-109 
 Mortgagor, nonpayment of taxes, payment by mortgagee, effect...39-1-109 
 Penalty for failure to refund...39-1-119 
Mortuaries in cemeteries not exempt...12-54-201 
Mortuary or funeral home, taxable...12-54-201, 39-3-105 
Motels defined...39-1-102(5.5) 
Motor vehicle defined...42-6-102(7) 
Motor vehicle, specific ownership tax...42-3-107 
Movable equipment apportionment...39-5-113 
Movement of new manufactured homes...42-4-510(2)(a) 
Municipal annexation (see also ANNEXATIONS)...31-12-113(2)(a)(II)(A) 
Municipal annexations become effective, deadline...31-12-113 
MUNICIPAL CORPORATIONS  
 Distribution of taxes by treasurer...39-10-107 
 Property taxation by municipalities...39-10-107 
MUNICIPAL FORMATION  
 Annexation, limitations...31-12-105 
 Assessment, taxes, collection...31-2-109 
 Consolidation, limitations...31-12-105 
 Continued county services...31-2-108 
 County assessment...30-20-601 through 628 
 Disconnection...31-12-501, 31-12-502 
 Effective date of annexation, required filings...31-12-113 
 Investment tax credit...39-22-507.5 
 Special assessment...31-25-501 through 542 
MUNICIPAL IMPROVEMENT DISTRICTS  
 Power to levy taxes...31-25-612 
 Rate of levy...31-25-613 
MUNICIPAL POWERS  
 Financial powers...31-15-302 
 RENTALS AND LEASEHOLDS  
  Agreements, financing...31-15-801 
  Long term leases...31-15-801, 31-15-802 
  Tax exemption...31-15-802 
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MUNICIPAL POWERS  continued 
 TAXATION AND FINANCE  
  Assessor to designate property...31-20-102 
  Assessor to extend taxes, warrant...31-20-104 
  Committee to appear before board of equalization...31-20-103 
  County treasurer to collect taxes, liens, publication...31-20-106 
  Municipality may certify delinquent charges...31-20-105 
  Municipality to pay share of county expenses...31-20-107 
  Power to levy taxes, on what property...31-20-101 
Municipality defined...32-4-402(3) 
Municipality leased property, exempt...31-15-802 
Municipality long term leases...31-15-801, 802 
Native American property exempt...By Treaty 
Natural Resources (see MINES AND MINERALS and OIL AND GAS) 
NEW BUSINESS FACILITIES OR EXPANSION OF EXISTING FA CILITIES 
 Local tax incentives, counties...30-11-123 
 Municipalities...31-15-903 
 School districts...22-32-110 
NEW CONSTRUCTION 
 Assessment and taxation...39-5-132 
 Growth valuation for assessment...39-5-132(2)(a)(I)(B) 
 New construction...39-5-132 
 Property under construction for charitable purposes...39-3-113 
 Residential growth impact...39-5-132 
 Severe growth impact...39-5-132(1) 
New manufactured home moves...42-4-510(2)(a) 
New taxes not allowed (TABOR)...Colo. Const., Art. X, Sec. 20(4)(a) 
Non-doc fee sales...39-13-104 
Nonproducing unpatented defined...39-6-116 
Nonprofit community corrections agency defined...39-3-108.5(2)(b) 
Nonprofit corporation, exemption...39-3-111.5, 39-3-112(3) 
Nonprofit domestic water companies, exempt from taxation...39-3-108 
Nonprofit homeowners' association...39-1-103(10) 
Nonresidential, exemption...39-3-108 
Nonresidential planned communities...38-33.3-121 
Nonresidents, assessor to furnish list of nonresidents owning property...39-5-102 
Not for gain or corporate profit defined...39-1-102(8.5) 
NOTICE OF DETERMINATION 
 Deadline for real and personal property...39-5-122(2) 
 Deadline for Boulder, Denver, El Paso, Jefferson if alternative protest period   39-5-122(2), 39-5-

122.7 
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NOTICE OF VALUATION  
 Assessment proration...39-5-132(2)(a)(I)(B) 
 Classification change...39-1-103(5)(c) 
 DEADLINES FOR NOTICES OF VALUATION (NOV)  
  Drilling rigs...39-5-113.3(2) 
  Oil and gas leaseholds...39-7-102.5 
  Personal property...39-5-121(1.5) 
  Real property...39-5-121(1), 39-7-102.5 
 FORM REQUIREMENTS FOR NOTICES OF VALUATION 
  Real Property  
   Administrative remedies...39-5-121(1) 
   Assessment rate for all other classifications...39-5-121(1) 
   Characteristics germane to value on notice of valuation...39-5-121(b) 
   Dates the assessor will hear protests...39-5-121(1) 
   Difference in actual value between current and prior year...39-5-121(1) 
   Estimate of taxes...39-5-121(1), (1.5) 
   Increase in value of more than 75% in intervening year...39-5-121(1) 
   Protest form...39-5-121(1) 
   Residential assessment rate...39-5-121(1) 
   Taxpayer may protest classification, not residential assessment rate...39-5-121(1) 
   Taxpayers right to protest...39-5-121(1) 
   Total actual value of property (land and improvements) for prior and current year...39-5-

121(1) 
  Personal Property  
   Actual value of property for prior and current year...39-5-121(1.5) 
   Administrative remedies...39-5-121(1.5) 
   Assessment rate...39-5-121(1.5) 
   Dates the assessor will hear protests...39-5-121(1.5) 
   Difference in actual value between current and prior year...39-5-121(1.5) 
   Protest form...39-5-121(1.5) 
   Taxpayer may protest classification but not residential assessment rate...39-5-121(1.5) 
   Taxpayers right to protest...39-5-121(1.5) 
 Included with tax bill in intervening year...39-5-121(1.2) 
 Intervening year, 75% change...39-5-121(1) 
 Mailed annually...Colo. Const., Art. X, Sec. 20(8)(c) 
 New construction...39-5-132(2)(a)(I)(C) 
 Personal property...39-5-121(1.5) 
 Public utilities...39-4-107 
 Real property...39-5-121(1) 
 Seventy-five percent (75%) change in level of value in intervening year...39-5-121(1) 
 Severe growth impact counties...39-5-132(2)(a)(I)(C) 
 Special notice of valuation, omitted property...39-5-125 
Notice, tax liens...39-11-101 through 39-11-106 
Notices, failure to receive, foreclosures...39-3.5-109 
Notification of value of public utility, county and utility...39-4-107 
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OATHS 
 Administration of oath, who may administer...39-1-114, 39-2-120 
 Administrator, oath of office...39-2-104 
 County...39-1-114 
 Power to administer oaths generally...39-2-120 
 Property tax administrator administers...39-2-120 
OIL AND GAS  
 Ad valorem taxes for capital improvements, prepayment of taxes (see MINES AND MINERALS) 
 Appeals...39-7-102.5 
 Assessment...39-1-104(4), 39-7-102 
 Assessors, examination of books and records...39-7-105 
 Auditing guidelines developed by Division of Property Tax...39-2-109(1)(k) 
 Best information available...39-7-105 
 Capitalization rate...39-7-109(1) 
 Capped wells, valuation...39-7-109 
 COLLECTION  
  Fractional Interests  
   Failure to remit constitutes embezzlement...39-10-106 
   General provisions...39-10-106 
   Grounds for waiver of deposit requirements...39-10-106(3.5)(b) 
   Type of account required for deposit of collected taxes...39-10-106(3.5)(a) 
  Prior Years' Taxes Collected on Previously Omitted Oil and Gas Leaseholds and Lands  
   Deduction of collection costs...39-10-107 
   Escrowed until subsequent year...39-10-107 
  Treasurer may recover by direct action in debt...39-7-108 
 Confidentiality...39-7-101(4) 
 Determination of value...39-7-102 
 Drilling rigs, apportionment...39-5-113.3, 39-7-107 
 Equipment, surface...39-7-103 
 Failure to file statement...39-7-104 
 Failure to submit documentation...39-7-101(3)(a) 
 False statements...39-7-106 
 Filing requirements...39-7-101 
 Fractional interests...39-10-106(1) 
 Late filing penalty...39-7-104 
 Leaseholds statement, deadline...39-7-101 
 Mineral, severed nonproducing...39-1-103(12), 39-7-109 
 Operator...39-7-101 
 Records...39-7-105 
 Selling price at the wellhead...39-7-101(1)(d) 
 Statements...39-7-101 
 Shut-in wells, valuation...39-7-109 
 Surface and subsurface oil and gas well equipment valued as personal property...39-7-103 
 Take-in-kind...39-7-101(1.5) 
 Tax liens...39-7-108 
 Taxes, collection of...39-7-108 
 Unit operator...39-10-106 
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OIL AND GAS  continued 
 VALUATION OF OIL AND GAS LEASEHOLDS AND LANDS  
  Apportionment among political subdivisions...39-7-107 
  Books and records, assessors to examine...39-7-105 
  Calendar for notice of valuation and appeals...39-7-102.5 
  Capitalization rate...39-7-109(1) 
  Determination, basis of information in statement...39-7-102 
  Equipment, separate valuation of surface equipment...39-7-103 
  Located in more than one county...39-7-107 
  Mineral interests...39-1-101 
  Mineral, severed nonproducing...39-1-103(12), 39-7-109 
  Perjury...39-7-106 
  Procedures...39-7-102 
  Rate of Valuation for Assessment  
   General provisions...39-1-104, 39-7-102 
   Transition from "base year" concept of values to current value...39-1-104 
  Severed nonproducing oil or gas mineral interests...39-7-109 
  Statement of Owner or Operator  
   Contents...39-7-101 
   Failure to file...39-7-104 
   Filing required...39-7-101 
   Penalty for false statement...39-7-106 
   Time for filing...39-7-101 
  Surface and subsurface equipment...39-7-103 
  Surface equipment, separate valuation...39-7-103 
  Valuation...Colo. Const., Art. X, Sec. 3, 39-1-101, 39-1-104, 39-7-102 
 VALUATION OF OIL SHALE MINERAL INTERESTS  
  Annual rental...39-1-103(12)(b) 
  Capped wells...39-7-109 
  Capitalization rate...39-1-103(12)(a) 
  Lands...39-1-103 
  Royalty payments...39-1-103(12)(b) 
  Shut-in wells...39-7-109 
  Using income approach...39-1-103(12) 
OMITTED PROPERTY 
 Added by order of CBOE...39-8-102(1) 
 Added to assessment roll...39-5-125(1) 
 Assessed for up to two prior years when government error...39-10-101(2)(b)(II) 
 Correction of errors...39-5-125 
 Personal property...39-5-116(2)(a), 39-5-125 
 Revenue limit exception...29-1-301 
 Six year limitation for adding if taxpayer error...39-10-101(2)(b)(I) 
 Two year limitation for adding if government error...39-10-101(2)(b)(II) 
Omitted voter’s name from registration list...1-7-103(2) 
One percent audit study...Colo. Const., Art. X, Sec. 3(2)(a), 39-1-104(16)(a) 
Orders, may issue to county, Board of Assessment Appeals...39-2-128 
Ordinance defined...32-4-402(4) 
Ore defined...39-6-101(3) 
Orphanage, exemption...39-3-112(3)(a)(I) 
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Other land defined...39-6-101(4) 
Out-of-state owners listing...39-5-102(3) 
Out-of-state ownership tax on real property...39-22-604.5 
Owner defined...33-6-207(2)(g), 38-29-102(10), 42-6-102(9) 
Owner unknown...39-5-102(2) 
Owner unknown list, department of revenue...39-5-102(3) 
Ownership determined...39-5-102(1) 
Parcel maps (see also MAPS)...39-5-103.5 
Parcel may include assessor's schedule/parcel number...38-35-122(1)(b) 
Parcel (subdivision) defined...30-28-302(5) 
Park and recreation district defined...32-1-103(14) 
PARTIAL EXEMPTIONS  
 Income limit...39-3-106.5(1)(b)(I),(II) 
 Occasional usage...39-3-106.5(2)(a),(b) 
 Time limitation...39-3-106.5(1)(a) 
PARTIAL INTERESTS  
 Assessments...39-1-106 
 Payment of taxes on fractional interests in lands...39-10-106(1) 
 Subject to tax...39-1-106 
PAYMENT OF TAXES 
 Any person may pay taxes...39-10-101(2) 
 Certificates of taxes due...39-10-115 
 Checks, insufficient funds, civil penalty...39-10-116 
 Due date for taxes payable...39-10-102(1)(b)(I) 
 Escrow accounts, increases, limitations on...39-1-119 
 Fraud, time limitation for collecting taxes...39-10-101(2)(c) 
 Full payment due...39-10-104.5(3)(b) 
 Installments due...39-10-104.5(2) 
 Omitted property added to tax roll by treasurer...39-10-101(2)(a)(I) 
 RECEIPTS 
  Contents of receipts...39-10-105 
  Issuance...39-10-102, 39-10-105 
  Prima facie evidence of payment...39-10-105 
  Records of receipts...39-10-105 
 Six year time limitation for collecting taxes, taxpayer error...39-10-101(2)(b)(I) 
 Tax liens (see also TAX LIENS)...39-3-133, 39-11-111 
 Tax statement inclusions...39-10-103(1)(a) 
 Tax warrant is authorization for treasurer to collect taxes...39-10-101(1) 
 Two year time limitation for collecting taxes, government error...39-10-101(2)(b)(II) 
 Wrong taxpayer charged with taxes...39-10-101(3) 
PAYMENT OF TAXES ON TAX DEFERRALS  
 By state treasurer...39-3.5-107 
 County treasurer, procedure...39-3.5-107 
 Death...39-3.5-110(1)(a) 
 Disposition by state treasurer...39-3.5-107 
 Homestead...39-3.5-110(1)(c) 
 Mobile home...39-3.5-110(1)(e) 
 Payment, when...39-3.5-110 
 Property entitled to deferral...39-3.5-103 
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PAYMENT OF TAXES ON TAX DEFERRALS  
 Property sold...39-3.5-110(1)(b) 
 Property tax work-off program...39-3.7-101 
 Qualifications...39-3.5-102. 39-3.5-103 
 Right to receive payment, vested in state treasurer...39-3.5-107 
 Spouse...39-3.5-112 
 Time for payment, delinquencies...39-3.5-111 
 Voluntary payment...39-3.5-113 
PENALTIES  
 Best information available...39-5-116, 39-5-118 
 Confidential information, divulging...39-1-116(1) 
 Failure to file schedule...39-5-116 
 Failure to fully disclose all personal property...39-5-116 
 Personal property declaration...39-5-116 
 Public utility late filing fees...39-4-103(1.5)(a) 
 Wrongful return by assessor...39-5-126 
Penalty, false statements...39-6-110 
Perpetual conservation easement defined...39-1-102(8.7) 
Perpetual conservation easement terminated, taxes retroactive (7) years...39-1-103(5)(d) 
Person defined...39-1-102(9) 
Personal effects defined...39-1-102(10) 
Personal effects, exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-103 
PERSONAL PROPERTY  
 Abatement for personal property which has been protested...39-10-114(1)(a)(I)(D) 
 Acquisition of business property, when taxable...39-3-118.5 
 Arbitrator may subpoena records...39-8-108.5(3)(c) 
 Agricultural equipment defined...39-1-102(1.3) 
 Art, works of...39-5-113.5 
 Assessment rate...Colo. Const., Art. X, Sec. 3(1)(b) 
 Assessor, duties...39-5-101 
 Best information available...39-5-116(2), 39-5-118 
 COLLECTION  
  Action to collect unpaid taxes...39-10-112 
  Distraint and sale of personal property...39-10-111 
  Removal or transfer of personal property, enforcement of collection...39-10-113 
  Uncollectable taxes...39-10-114(2)(a) 
 Cost approach sets upper limit of value...39-1-103(13)(a) 
 County board of equalization hears personal property appeals...39-8-106 
 DECLARATION SCHEDULE  
  Confidential documents...39-5-120 
  Deadline for filing...39-5-108, 39-5-116(1) 
  Failure to file...39-5-116, 39-5-118 
  False statement...39-5-116, 39-6-110 
  Information, taxpayer to furnish...39-5-115, 39-5-116, 39-5-119 
  Late filing fee...39-5-115 
  Leasehold interests...39-5-102(1) 
  Property listed...39-5-107, 39-5-108 
  Property tax administrator approves forms...39-2-109(1)(d) 
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PERSONAL PROPERTY  continued 
 DECLARATION SCHEDULE  continued 
  Received by taxpayer...39-1-120 
  Revenue department to furnish assessor with information...39-21-113(7),(10) 
  Schedule delivered, when...39-5-108 
  Taxpayer to furnish information...39-5-115, 39-5-116, 39-5-119 
 DELINQUENCY 
  Action to collect unpaid taxes...39-10-112 
  Distraint and sale of personal property...39-10-111 
  Removal or transfer of personal property, enforcement of collection...39-10-113 
 Distraint...39-10-111, 39-10-113 
 Equipment, movable...39-5-113(3) 
 EXEMPT PERSONAL PROPERTY 
  Agricultural equipment...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-122 
  Agricultural products...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-121 
  City or town property...39-3-105 
  County fair property...39-3-127 
  County lease-purchase property...30-11-104.1, 30-11-104.2 
  County owned property...39-3-105 
  Credit union personal property...11-30-123 
  Household furnishings...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-102 
  Indian property...By Treaty 
  Intangible personal property...39-3-118 
  Inventories of materials and supplies...39-3-119 
  Inventories of merchandise...Colo. Const., Art. X, Sec. 3(1)(c) 
  Livestock products...Colo. Const., Art. X, Sec. 3(1)(c) 
  Livestock...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-120 
  Materials...Colo. Const., Art. X, Sec. 3(1)(c) 
  Municipality leased property...31-15-801 
  Personal effects...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-103 
  Private school property...39-3-107 
  Public library property...39-3-105 
  Religious worship property...39-3-106 
  School district leased, rented, or lease-purchase property...22-32-127(1)(b) 
  School district owned property...39-3-105 
  Software...39-3-118 
  Special district lease-purchase property...39-3-124 
  Special district property...39-3-105 
  State lease-purchase property...39-3-124 
  Supplies...Colo. Const., Art. X, Sec. 3(1)(c) 
  Twenty-five hundred ($2,500) total actual value...39-3-119.5 
  U.S. Government property...Enabling Act 
  Until personal property is put into use...39-3-118.5 
  Works of art....39-3-102, 39-3-123 
 Failure to file declaration schedule...39-5-116(2) 
 Failure to fully and completely disclose assets...39-5-116(2) 
 Filing extensions...39-5-116 
 Filing requirements...39-5-107, 39-5-108, 39-5-110(1), 39-5-114 
 Household furnishings...39-3-102 
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PERSONAL PROPERTY  continued 
 Income tax information on personal property...39-21-113(7),(10) 
 Intangible personal property, exempt...39-3-118, 39-22-611 
 Inventories, merchandise defined...39-1-102(7.2) 
 Late filing fee...39-5-116 
 Leasehold improvements...39-5-102(1) 
 Level of value...39-1-104(12.3)(a)(I) 
 List and listings, distrained and seized property...39-10-111 
 Livestock products defined...39-1-102(1.1) 
 Mobile home, uncollectable taxes...39-10-114(2)(a) 
 Movable or portable equipment, value apportioned...39-5-113 
 Moved out of state...39-10-113 
 Notice of determination...39-5-122(2) 
 Notice of valuation...Colo. Const., Art. X, Sec. 20(8)(c), 39-5-121(1.5) 
 Omitted property...39-5-116(2)(a), 39-5-125, 39-10-101(2)(b)(II) 
 Owner unknown...39-5-102(2) 
 Penalties for failing to fully disclose assets...39-5-116(1) 
 Personal effects...39-3-103 
 Personal property defined...39-1-102(11) 
 Proration not allowed...39-5-104.5 
 Rented for 30 days or less (personal property)...39-1-102(7.2) 
 Removal or transfer of property, enforcement of collection, tax sales...39-10-113 
 Reverse index factor...39-1-104(12.3)(a)(I) 
 Rollback factor...39-1-104(12.3)(a)(I) 
 Schedules, sent to taxpayer...39-5-108 
 Seizure, sale of personal property...39-10-111 
 Skid mounted oil and gas drilling rigs, value apportioned...39-5-113.3 
 Software...39-3-118 
 Suspicion of removal of personal property...39-10-113(2) 
 Tax sales, general provisions...39-10-111 
 Taxable status, change in...39-3-106 
 Taxes protested and abated...39-10-114(1)(a)(I)(D) 
 Transfer, enforcement of collection...39-10-113 
 Unclassified...39-5-114 
 Uncollectable taxes...39-10-114(2)(a) 
 VALUATION 
  Best information available (BIA)...39-5-116(2) 
  Change in taxable status...39-3-106 
  Cost approach sets upper limit of value...39-1-103(13)(a) 
  Movable equipment...39-5-113 
  Oil and gas drilling rigs...39-5-113.3  
  Rollback factor...39-1-104(12.3)(a)(I) 
  Surface and subsurface oil and gas well equipment...39-7-103 
  Valuation...Colo. Const., Art. X, Sec. 3, 39-1-101, 39-1-103(5)(a), 39-1-104(12.3) 
  Works of art....39-5-113.5 
 Reports of acreage infested, county tax levy, allocation...35-5-111 
Petitions to county board of equalization as an administrative remedy...39-8-106 
Pipeline company (see PUBLIC UTILITIES) 
Pipelines, land pre-empted...38-1-101.5 
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Planned community defined...38-33.3-103(22) 
Planning and building codes, regional planning commission...30-28-110  
Plat defined...30-28-101(5) 
Political subdivision defined...39-1-102(12) 
Political subdivisions, purpose, instrumentality...29-1-401,29-1-402 
Pollution control property, income tax, credit for property taxes...39-22-508 
Portion of land used for residential defined...39-1-103(9)(a),(b) 
Portion of property becomes tax-exempt...39-3-132 
Possessory interest, costs associated with...39-1-103(17)(a)(II)(B) 
Possessory interest, U.S. property...Colo. Const., Art. X, Sec. 3(1)(b) 
Possessory interests...39-1-103(17) 
Postmarks...39-1-120, 39-5-122(2) 
Post Office exempt...Supremacy Clause 
Postmark date...39-1-120 
Power of attorney...38-30-123 
PREDATORY ANIMALS  
 Control and eradication of predatory animals...35-7-202 
 Control license fee on sheep...35-40-104 
Prepayment of ad valorem taxes...39-1.5-103, 39-1.5-104, 39-1.5-105, 39-1.5-106 
PREPAYMENT OF TAXES FOR ENERGY DEVELOPMENT  
 Affect on valuation for assessment...39-1.5-104(4) 
 Amount to be paid...39-1.5-104(1)(a),(3) 
 Amounts...39-1.5-104 
 Applicability of laws over local governments' financial affairs...39-1.5-105 
 Authorization of...39-1.5-103 
 Credits...39-1.5-104 
 Definitions...39-1.5-102 
 Effect on obligation to pay taxes to other local governments...39-1.5-103 
 Legislative declaration...39-1.5-101 
 Limitations...39-1.5-104 
 Not a general obligation indebtedness...39-1.5-107 
 Relationship between prepaid taxes and limitation on local levies...39-1.5-106 
 Valuation of property exceeds $50 million...39-1.5-104(2) 
Preponderance of evidence...13-25-127(1) 
Present worth of vacant land discounting...39-1-103(14)(b) 
Primary election ballots...1-5-402 
Primary use...39-1-103(9)(b) 
Private car line companies (see PUBLIC UTILITIES) 
Private school property, exempt...39-3-107 
PROCEDURES 
 Assessors' procedure for levying property tax in law enforcement authority...30-11-406.5 
 Budget policies and procedures...22-44-101 through 22-44-206 
 Budgeting, appropriations, fiscal...30-25-101  
 Complaints...39-2-111 
 County board of equalization arbitration procedures...39-8-107 
 County's procedure for levying tax...39-1-111 
 Deferrals for the elderly, county treasurer...39-3.5-107 
 Deferrals for the elderly, delinquency, foreclosure...39-3.5-111 
 Downtown development authority, organizational procedure, election...31-25-804 
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PROCEDURES continued 
 Errors, refunds...39-1-113, 39-10-114(1) 
 Law enforcement authority for levy, disclosure, assessor's duties...30-11-406.5 
 Levy and collection of taxes...32-1-1201 
 Manuals, procedures, instructions, and guidelines for appraisals...39-2-109, 39-9-103 
 Mobile homes, where application made...38-29-108 
 Pest control district, establishing...35-5-104 
 Procedure for levy, disclosure, assessor's duties...30-11-406.5 
 Public improvements, organizational procedure...31-25-1205 
 Reappraisal orders and procedures...39-2-114 
 Reappraisal procedure...39-2-114 
 SPECIAL DISTRICTS 
  After consolidation election...32-1-603 
  Consolidation...32-1-602 
  Controls, public hearing on plan, decision...32-1-204 
  Dissolution requirements...32-1-702 
  Exclusion of property by fee owners...32-1-501 
  Exclusion within municipality...32-1-502 
  Inclusion of territory...32-1-401 
  Initiation, petition...32-1-701 
 State board of equalization manuals and appraisal procedures, review...39-9-103(10) 
 Study of collection of taxes procedures...39-10-101 
 Subdivision discount procedure...39-1-103(14)(b) 
 TAX LIENS  
  Certificate of purchase for tax lien sales, loss or wrongful detention...39-11-120 
  County sale of lands acquired, procedures and notice...39-11-143 
  Redemption within specified period...38-39-102 
  Sale's redemption...39-12-103 
 Tax sale...39-11-108 
 Valuation of oil and gas leaseholds and lands...39-7-102 
Producing mines (see MINES AND MINERALS) 
Professional forester defined...39-1-102(12.5) 
PROPERTY 
 Destroyed after assessment date (real property)...39-5-117 
 Exemption limitations...39-3-106.5 
 Property defined...39-1-102(13) 
 Listed, personal property...39-5-107, 39-5-108 
PROPERTY TAX ADMINISTRATOR  
 Abatement and refund...39-2-113(1)(a), 39-2-116 
 Abatement, intervention in proceedings...39-2-113 
 Abatements, review of...39-1-113, 39-2-116 
 Adjustment of ratio of valuation for residential real property...39-1-104.2 
 ADVISORY COMMITTEE TO ADMINISTRATOR  
  Compensation...39-2-130 
  Creation in Department of Local Affairs...24-1-125, 39-2-129 
  Function of committee...39-2-131 
  Meetings...39-2-130 
  Membership...39-2-130 
  Statutory advisory committee...39-2-129 
  Termination...39-2-129 
  Terms of office...39-2-130 
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PROPERTY TAX ADMINISTRATOR  continued 
 Annual report...39-2-119 
 Annual school for assessors...39-2-110 
 Appointment...39-2-101 
 Assessments, review of abstracts...39-2-115 
 Assessor appearance before Administrator...39-2-112 
 Assessor required to meet with Administrator...39-2-109 
 Authority...39-2-109 
 Compensation...39-2-106 
 Complaints filed by taxpayer or taxing authority...39-2-111 
 Creation of office in Department of Local Affairs...24-1-125, 39-2-101 
 Depositions, powers of administrator...39-2-120 
 DIVISION OF PROPERTY TAXATION  
  Administrator as head of division...24-1-125 
  Annual school for assessors and employees...39-2-110 
  Compensation...39-2-106 
  Creation in Department of Local Affairs...24-1-125, 39-2-101 
  Powers and duties generally...39-2-103 
  Seal...39-2-105 
 Duties...Colo. Const., Art. X, Sec. 15(2), 39-2-109, 39-2-113 
 Employees...39-2-106 
 Enforcement of orders, mandamus...39-2-121 
 Evidence...39-2-120 
 Exempt from personnel system of state...Const. Colo., Art. X, Sec. 15(2) 
 EXEMPTIONS 
  Annual report filed by owner...39-2-117(3)(a) 
  Applications...39-2-117(1)(a),(1)(b)(II) 
  Determination of status, appeals...39-2-117(5)(a) 
  Hearings...39-2-117(5)(a) 
  Required information...39-2-117(1)(b),(3)(b) 
  Review...39-2-117(1)(a),(5)(a) 
 Forms approval...39-2-109(1)(d), 39-8-106(1) 
 Forms, powers and duties of administrator...39-2-109 
 Guidelines for audit and review of oil and gas leasehold properties...39-1-104 
 Hearings...39-2-107(2), 39-2-108, 39-2-112 
 Information restricted...39-1-103.5 
 Injunctions...39-2-121, 39-2-122 
 Intervention, court or other tribunal...39-2-113 
 Law seminar...39-2-110 
 Location of office...39-2-107 
 Mandamus to enforce order...39-2-121 
 Manuals...39-1-104(11), 39-1-104(12.3), 39-2-109(1)(e), 39-2-131, 39-9-103(10) 
 Manuals for valuation...39-1-104, 39-2-109 
 Maps for valuation...39-5-103.5 
 Matters of statewide concern...39-2-113(1)(b) 
 Meetings...39-2-109(1)(g), 39-2-112 
 OATHS 
  Administration of oaths...39-2-120 
  Oath of office...39-2-104 
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PROPERTY TAX ADMINISTRATOR  continued 
 Office location...39-2-107(1) 
 Official seal...39-2-105 
 ORDERS 
  Appeal to board of assessment appeals...39-2-125 
  Enforcement of orders...39-2-121 
  Injunction to suspend or stay...39-2-122 
 Personnel...39-2-106 
 POWERS AND DUTIES 
  Abstract of assessment, examination and certification...39-5-124 
  Constitutional provisions...Const. Colo., Art. X, Sec. 15(2) 
  Enumeration...39-2-109, 39-2-120 
  Exercise...39-2-103 
  Powers...39-2-103, 39-2-109, 39-2-120, 39-2-121 
 Proceedings, intervention by administrator...39-2-113 
 Public utilities valuation...39-2-109(1)(a),(i), 39-4-102(2),(3), 39-4-108 
 Publication, powers and duties of administrator...39-2-109 
 Publications...39-2-109(1)(e),(k), 42-3-107(15)(a) 
 Qualifications...39-2-102 
 Reappraisal orders and procedures...39-2-114 
 Recommendations to governor...39-2-118 
 Refunds, review of...39-1-113, 39-2-116 
 Removal from office...39-2-101 
 Reports, annual...39-2-119 
 Residential assessment rate study...39-1-104.2(5) 
 Review of abstracts of assessments...39-2-115 
 Rules and regulations, adoption by administrator...39-2-108 
 Special mobile equipment manual...42-1-102(54) 
 Subpoenas, power to issue subpoenas...39-2-120 
 Tax lien certificates in excess of $10,000, administrator reviews...39-11-122 
 Term of office...Const. Colo. Art. X, Sec. 15(2), 39-2-101 
 Valuation, powers and duties of administrator...39-2-109 
Property leased to public entities exempt...39-3-124 
Property owner (subdivision) defined...30-28-302(6) 
Property owners in special districts, list...1-5-304 
Property tax credits, temporary...39-1-111.5 
Property tax deferrals...39-3.5-101 through 39-3.5-118, 39-31-101, 39-31-102 
Property tax liens, payments to extinguish...39-3-133 
Property tax heat and rent rebates...39-31-101, 39-31-104 
PROPERTY TAX WORK-OFF PROGRAM  
 Creation of program by taxing entity...39-3.7-102 
 Defined...39-3.7-101(2) 
 Homesteads, filing application...39-3.7-102 
 Program...39-3.7-101, 102 
 Qualifications of property...39-3.7-102 
 Terms...39-3.7-102 
Property tax, levying, disclosure, assessor's duties...30-11-406.5 
Property Taxation, Division of (see PROPERTY TAX ADMINISTRATOR) 
PROPERTY USED BY GOVERNMENT ENTITY, EXEMPT 
 Installment sales...39-3-124 
 Lease-purchase agreement...39-3-124 
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Property defined...39-1-102(13) 
Proportional value of exempt property...39-3-129(1),(2), 39-3-132 
PRORATION, APPORTIONMENT  
 Change in taxable status...39-3-129, 39-3-130, 39-3-131 
 Mobile homes...39-5-203, 39-5-204, 39-5-205 
 Movable equipment...39-5-113 
 Oil and gas drilling rigs...39-5-113.3, 39-7-107 
 Property destroyed...39-5-117 
 Public utilities...39-4-106 
 Taxes...39-10-107 
 Works of art....39-5-113.5 
Protest timely filed...39-1-120(3) 
PROTESTS 
 ASSESSOR’S RESPONSIBILITIES 
  Assessor or representative appears before county board of equalization...39-8-107(1) 
  Gives public notice to sit and hear objections...39-5-122(1) 
  Hearings concluded...39-5-122(4) 
  Notice of determination form...39-8-106(1)(b),(c) 
  Notice of determination mailed...39-5-122(2), 39-5-122.7(1) 
  Protest denied...39-5-122(2) 
  Submits list of all protests to county board of equalization...39-8-105(2) 
  Total value must be protested...39-5-122, 39-8-106, 39-8-108(1) 
 COUNTY BOARD OF EQUALIZATION’S RESPONSIBILITIES 
  Corrects any errors...39-8-102(1) 
  Decision must be mailed within five business days of decision...39-8-107(1), (2) 
  Taxpayer or representative may appear before CBOE...39-8-107 
 TAXPAYER’S RESPONSIBILITIES 
  Agent...39-5-121.5 
  Appeal is denied by county board of equalization...39-8-108 
  Appeal to Court of Appeals...39-8-108(2),(3) 
  Arbitration decision is final...39-8-108(4) 
  Assessor date stamps hand-delivered protests...39-5-122(2) 
  Assessor refuses to respond...39-8-106(3) 
  Board of Assessment Appeals’ filing fees for taxpayer’s representative...39-8-108(1) 
  Deadline for mailing...39-1-120(1),(2) 
  Filing with Board of Assessment Appeals, binding arbitration, or district court...39-8-108 
  Filing with county board of equalization...39-8-106 
  Hearings concluded...39-5-122(4) 
  Holidays...39-1-120 
  In-person...39-5-122(2) 
  Mailed...39-5-122(2) 
  Postmark date...39-1-120 
  Protest denied by assessor...39-5-122(3) 
  Total value must be protested...39-5-122, 39-8-106, 39-8-108(1) 
Public airport, exempt...Colo. Const., Art. X, Sec. 4 
Public assistance, right to own certain property...26-2-109 
Public funds...Colo. Const., Art. X, Sec. 12 
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PUBLIC IMPROVEMENTS  
 Authority of governing body...31-25-1204 
 Boundaries, exclusion proviso...31-25-1208 
 COUNTY 
  Exclusion proviso...30-20-508.1  
  Liability of property...30-20-521  
  Officers to levy and collect taxes, liens...30-20-517  
  Organization petition, contents...30-20-505  
  Power to levy taxes...30-20-514  
  Property sold for taxes...30-20-518  
 County officers to levy and collect taxes...31-25-1216 
 Determining and fixing rate of levy...31-25-1214 
 DOWNTOWN DEVELOPMENT AUTHORITY  
  Ad valorem tax...31-25-817 
  Funding, budget...31-25-816 
  Organizational procedures, election...31-25-804 
  Property subject to debt...31-25-821 
 Inclusion or exclusion, petition, notice, hearing...31-25-1220 
 Legislative declaration...31-25-1202 
 MUNICIPAL IMPROVEMENT DISTRICTS  
  Determining and fixing rate of levy...31-24-613 
  Power to levy taxes...31-25-612 
 Organizational procedure...31-25-1205 
 Power to levy taxes...31-25-1213 
 Property sold for taxes...31-25-1217 
 Public Mall Act of 1970, special assessments...31-25-409 
 Special assessments...31-25-1219 
 URBAN RENEWAL  
  Approval of plans...31-25-107 
  Power of taxation...31-25-113 
  Property exempt from taxes and from levy and sale...31-25-110 
Public libraries, exemption...39-3-105 
Public Mall Act of 1970, special ad valorem assessments...31-25-409 
Public property...Colo. Const., Art. X, Sec. 4 
PUBLIC RECORDS  
 Abstract books part of records, evidence...24-72-105 
 Abstract books, use, presumptions...24-72-106 
 Abstract books, when notice...24-72-107 
 Abuse of public records...18-8-114 
 Addresses can be confidential...24-72-204(3.5) 
 Allowance or denial of inspection, procedure, appeal...24-72-204 
 Archived...24-80-102(3) 
 Confidentiality, requested by individual...24-72-204(3.5)(b) 
 Copies, printouts or photographs of public records...24-72-205 
 Costs and expenses of proceeding...24-72-103 
 Custodian defined...24-72-202(1.1) 
 District court to restore destroyed records...24-72-102 
 Institution defined...24-72-202(1.5) 
 Legislative declaration...24-72-201 
 Official custodian defined...24-72-202(2) 
 Person defined...24-72-202(3) 
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PUBLIC RECORDS  continued 
 Person in interest defined...24-72-202(4) 
 Personnel files defined...24-72-202(4.5) 
 Political subdivision defined...24-72-202(5) 
 Public records defined...24-72-202(6) 
 Public records free to servicemen...24-72-112 
 Public records open to inspection...24-72-203 
 Purchase abstracts...24-72-104 
 Retention of public records...24-80-102(3) 
 Restoration of destroyed records...24-72-102 
 Violation, penalty...24-72-206 
 Writings defined...24-72-202(7) 
Public servant defined...18-8-301(4) 
Public trustee, creation of office...38-37-101 
Public Trustee’s deed...38-38-501, 39-13-104(1)(c) 
PUBLIC UTILITIES  
 Annual schedule...39-4-103 
 Appeals, judicial review of valuation...39-4-109 
 Apportionment...39-4-106 
 Capitalization rate...39-4-102(1)(c),(3) 
 COMPANIES 
  Airline...39-4-101(3) 
  Coal slurry pipeline...39-4-101(3) 
  Domestic water...39-4-101(3) 
  Electric...39-4-101(3) 
  Gas...39-4-101(3) 
  Gas pipeline carrier...39-4-101(3) 
  Pipeline...39-4-101(3) 
  Private car line...39-4-101(3) 
  Railroad...39-4-101(3) 
  Rural electric...39-4-101(3) 
  Telegraph...39-4-101(3) 
  Telephone...39-4-101(3) 
 Complaint...39-4-108 
 Counties, statement of valuation to counties...39-4-107 
 Decision...39-4-108 
 Defined...39-4-101(3) 
 Hearing...39-4-108, 39-4-109 
 Inspection of records...39-4-104 
 Judicial review...39-4-109 
 Lease-purchase property, exempt...39-3-124 
 RECORDS 
  Confidentiality, schedules of property...39-4-103 
  Inspection for valuation...39-4-104 
  Production for valuation...39-4-105 
 Review, judicial...39-4-109 
 Schedules of property, filing with administrator...39-4-103 
 Statement of valuation to counties...39-4-107 
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PUBLIC UTILITIES  continued 
 VALUATION  
  Appeals, judicial review...39-4-109 
  Applicability of manuals published by administrator, exception...39-1-104 
  Apportionment...39-4-106 
  Companies, Valuation of  
   All other...39-4-106(6) 
   General valuation...39-4-102, 39-4-106 
   Pipeline...39-4-106(5) 
   Private car line...39-4-106(8) 
   Railroad express...39-4-106(8) 
   Railroad...39-4-106(7) 
   Sleeping car...39-4-106(8) 
   Telegraph...39-4-106(2) 
   Telephone...39-4-106(3) 
  Complaints  
   Appeals to board of assessment appeals...39-4-108 
   Decision by administrator...39-4-108 
   Judicial review...39-4-109 
  Definitions...39-4-101 
  Determination  
   Apportionment of valuation...39-4-106 
   Factors considered...39-4-102 
  Inspection, records of utility...39-4-104 
  Judicial review...39-4-109 
  Records  
   Confidentiality, schedules of property...39-4-103 
   Inspection...39-4-104 
   Production...39-4-105 
  Statement to counties...39-4-107 
  Study of valuation for assessment...39-1-104 
PUBLICATION  
 Administrator, powers and duties of administrator...39-2-109 
 Delinquent tax lists...39-10-110 
 Tax lien sales, publication and posting of notice...39-11-102 
Publication of delinquent taxes...39-10-110 
Published manuals, use of...39-1-104(11)(a) 
Purging manufactured home title...38-29-112(1.5), 38-29-114(2), 38-29-117(6), 38-29-118 
Qualified organization defined...39-1-102(13.2) 
Quiet title action, treasurer’s deed...39-11-133 
Quieting title, tax lien sales, suits to quiet title...39-11-133 
Quitclaim deed...38-30-116 
Quorum, CBOE...39-8-101 
Race to the courthouse, recording deeds...38-35-109(1) 
RAIL DISTRICT ACT  
 Anticipation awards...32-12-121 
 Board defined...32-12-103(1)  
 Board of directors...32-12-109 
 Chairman defined...32-12-103(2) 
 Correction of faulty notices...32-12-119 
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RAIL DISTRICT ACT  continued 
 County defined...32-12-103(3) 
 Debt question submitted to voters, resolution...32-12-117 
 Disposition of property of rail district...32-12-126 
 Dissolution...32-12-127 
 Early hearings...32-12-128 
 Effect, subsequent elections...32-12-118 
 Election, acquisitions services levy limit...32-12-108 
 Elections...32-12-129 
 Eligible elector defined...32-12-103(3.5) 
 General powers...32-12-110 
 Grant of operating privileges...32-12-123 
 Inclusion of additional territory, procedures...32-12-122 
 Legislative declaration...32-12-102 
 Levy and collection of taxes...32-12-114 
 Limitations...32-12-112 
 Operation and service...32-12-124 
 Organizational commission and election committee...32-12-106 
 Petition for formation...32-12-105 
 Power to incur indebtedness, interest, maturity...32-12-116 
 Power to issue revenue bonds, terms...32-12-115 
 Powers to be exercised without franchise condition...32-12-111 
 Public purpose and necessity for acquisitions...32-12-125 
 Rail district organizational commission...32-12-107 
 Refunding bonds...32-12-120 
 Revenues of rail district, collection...32-12-113 
 Short title...32-12-101 
 Territorial requirements for rail districts...32-12-104 
Rail transportation companies (see PUBLIC UTILITIES) 
Railroad companies (see PUBLIC UTILITIES) 
Railroads, valuation, public utilities generally (see PUBLIC UTILITIES) 
Raising values, county board of equalization last to raise value...39-8-108(5)(a) 
Ranch defined...39-1-102(13.5) 
Ratio of valuation...Colo. Const., Art. X, Sec. 3(1)(b), 39-1-104.2(3),(4),(5) 
Real estate appraisal defined...12-61-702(1) 
Real estate appraiser defined...12-61-702(5) 
REAL ESTATE APPRAISERS BOARD  
 Appraisal report defined...12-61-702(1) 
 Appraisal defined...12-61-702(1) 
 Appraiser defined...12-61-702(5) 
 Assessor's appraisers to be licensed...12-61-714(2) 
 Board defined...12-61-702(2) 
 Compensation...12-61-703(3) 
 Continuing education...12-61-706(2) 
 Creation...12-61-703 
 Director defined...12-61-702(3) 
 Disciplinary actions...12-61-710 
 Division defined...12-61-702(4) 
 Expiration, renewal of license...12-61-707 
 Fees, penalties, fines...12-61-705 
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REAL ESTATE APPRAISERS BOARD  continued 
 Financial institution defined...12-61-702(6) 
 Immunity...12-61-703(4) 
 Licensure or certification by endorsement...12-61-708 
 Powers and duties of board...12-61-704 
 Probationary status...12-61-710(5)(c) 
 Prohibited activities...12-61-710(1) 
 Qualification for license...12-61-706, 12-61-707 
 Real estate appraisal defined...12-61-702(1) 
 Real estate appraiser defined...12-61-702(5) 
 Renewal of licenses...12-61-707 
 Revocation of license...12-61-710(5)(a) 
 Suspension of license...12-61-710(5)(b) 
REAL PROPERTY  
 Abbreviations...39-11-113 
 Agricultural land defined...39-1-102(1.6) 
 Apportionment...39-5-117 
 Assessments (see ASSESSMENTS) 
 Assessor, duties...39-5-101 
 Condemnation by tax-exempt agency...39-3-134 
 Conveyance (see also DEEDS)...39-13-101 through 107 
 Conveyance fee...39-13-102, 39-13-103, 39-13-105, 39-13-108 
 Conveyance fee exemptions...39-13-104 
 Description...39-5-103 
 Destroyed after assessment date, owner to notify assessor...39-5-117 
 Government sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Improvements defined...39-1-102(7) 
 Income tax, credit or refund...39-31-101 
 Nonresident owners’ list...39-5-102 
 Notice of Determination (NOD)...39-5-121(1) 
 Notice of Valuation (NOV)...39-5-121(1) 
 Omitted...39-5-125 
 Owner, unknown...39-5-102 
 Ownership, determination...39-5-102 
 Out-of-state ownership tax...39-22-604.5 
 Real property defined...29-4-703(12.8), 39-1-102(14) 
 State land, purchase of state land, valuation...39-5-106 
 Tax credit or refund, eligibility, applicability...39-22-120 
 Taxes defined...39-3.5-101(2), 39-3.7-101(3) 
 Valuation...Colo. Const., Art. X, Sec. 3, 39-1-101, 39-1-103, 39-5-104, 39-5-105 
REAL PROPERTY TRANSFER DECLARATION FORMS (TD-1000)  
 Confidentiality... 39-5-121.5, 39-14-102(1)(C) 
 Contracts of sale...38-35-126 
 Conveyance defined...39-14-101(1) 
 Conveyance document defined...39-14-101(2) 
 Conveyance documents subject to doc fee...39-14-102(1)(a) 
 Data bank maintained...39-14-102(4) 
 Declaration defined...39-14-101(3) 
 Filed with deed...39-14-102(1) 
 Penalty for not filing...39-14-102(1)(b)(II) 
 Purpose...39-14-102(4) 
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REAPPRAISAL  
 Appeal of reappraisal order...39-2-114(4) 
 County commissioners to levy tax...39-1-105.5(1)(b)(III) 
 Data collected within county...39-1-105.5(1)(b)(V) 
 Five percent (5%) range...39-1-105.5(1)(b)(IV) 
 Order...39-1-105.5 
 Ordered based on valuation for assessment study...39-1-105.5 
 Orders, state board of equalization...39-2-114, 39-9-103(1),(2),(3), 39-9-107 
 Payback to state...39-1-105.5(1)(a)(2) 
 Procedures...39-2-114 
 Reappraisal...Colo. Const., Art. X, Sec. 3(2)(b), 39-1-105.5, 39-2-114 
 Reimbursement made by county to state...39-1-105.5 
 School payback...39-1-105.5(1)(b)(III),(IV) 
 State board of equalization, reappraisal orders...39-9-103 
 State paying for reappraisal...24-75-201.1(1)(a)(II) 
 Study...39-1-105.5 
 Time for reappraisal...39-2-114 
Reassessment cycle...39-1-103(15), 39-1-104(10.2) 
Rebates for heat and rent (seniors and disabled)...39-31-101, 39-31-104 
Recall of county officers...1-12-101 through 123 
Recall petitions...1-4-908(1), 1-12-108(8)(a) 
Receipts for payment...39-10-102, 39-10-105 
Recording of deeds...38-35-109 
Records archived...24-80-102(3) 
Recovery of land, tax liens...39-12-101 
Red Cross exempt...Supremacy Clause 
REDEMPTION OF TAX LIENS  
 Allowance, erroneous assessment...39-12-112 
 Certificate...39-12-105 
 Certificate, lost...39-12-110 
 Co-ownership...39-12-103(2) 
 Disability, persons under...39-12-104 
 Disabled person, tax liens...39-12-104 
 Erroneous assessments...39-12-112 
 Interest rates...39-12-103(3) 
 Interests, partial...39-12-113 
 Interests, undivided...39-12-103(2) 
 Land wrongfully sold...39-12-111 
 Limitations of recovery...39-12-101 
 Mining property...39-12-102 
 Partial interests...39-12-113 
 Payment...39-12-108 
 Proportionate interest...39-12-113 
 Quitclaim deed...39-12-108 
 Repayment, land wrongfully sold...39-12-111 
 Tax certificate, surrender upon redemption...39-12-109 
 Tax lien,...39-12-103 
 Undivided interests...39-12-103(2) 
Redemption, tax lien sales (sees TAX LIEN SALES) 
Redemptions (see TAX LIENS) 
Referees, county boards of equalization, authority of boards to appoint...39-8-102 
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REFUND OF TAXES (see also ABATEMENTS) 
 Abatement...39-1-113, 39-10-114 
 ADMINISTRATOR  
  Abatement approval by...39-2-116 
  Intervention in abatement proceedings...39-2-113 
  Reviews refunds...39-1-113, 39-2-116 
 APPEALS  
  Right to appeal decision of board of assessment appeals on abatement...39-10-114.5 
  Right to appeal decision of board of county commissioners on abatement...39-10-114.5 
 Clerical errors...39-10-114 
 Confidential data available to taxpayer...39-8-108 
 County commissioners, hearing...39-1-113 
 Exempt properties, additional grounds for refund...39-10-114 
 Interest refunded...39-10-114(1)(b) 
 Land wrongfully sold at tax sale...39-12-111 
 Limitations...39-10-114 
 Modification of tax levy for payment of refunds...39-10-114 
 Mortgages and deeds of trust, escrow funds, penalty for failure to refund...39-1-119 
 Records kept by treasurer...39-10-114(3) 
 Review by assessor...39-1-113 
 Treasurer reports refunds...39-10-114(3) 
 Treasurer to refund taxes...39-10-114 
Refusal to answer, court order...39-5-119 
REGIONAL SERVICE AUTHORITIES  
 General powers...32-7-113 
 Levies to cover deficiencies...32-7-119 
 Levy and collection of taxes...32-7-118 
 Special taxing districts authorized...32-7-132 
Reliance on confidential data...39-8-108 
Religious purposes, property exempt...Colo. Const., Art. X, Sec. 5, 39-3-106(1),(2) 
Religious worship, schools...Colo. Const., Art. X, Sec. 5 
Renewal of licenses...12-61-707 
Rent/heat rebate of taxes for elderly and disabled...39-31-104 
REPORTS 
 Administrator, annual report...39-2-119 
 Deferrals, submission by state treasurer to general assembly...39-3.5-117 
 EXEMPTIONS 
  Annual filing with administrator...39-2-117 
  Filing fee...39-2-117 
 Filing deemed made...39-1-120 
 Returns, filing deemed made...39-1-120 
 State treasurer...Colo. Const., Art. X, Sec. 12 
Reservoirs, erosion control dams...37-87-122 
RESIDENTIAL ASSESSMENT RATE  
 Assessment study...39-1-104.2(5) 
 Defined...39-1-104.2(1)(a) 
 Degree of accuracy...39-1-104.2(4)(d) 
 Increases not allowed (TABOR)...Colo. Const., Art. X, Sec. 20(4)(a) 
 Residential rate...39-1-104.2(5) 
 Rounded to one-hundredth of one percent...39-1-105(5)(d) 
 Study...39-1-104.2 
 Target percentage...39-1-104.2(1)(b) 
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Residential charitable property, under construction, exemption...39-3-113 
Residential, commercial mix, assessment of...39-1-103(9) 
Residential household furnishings, exempt...39-3-102(1) 
Residential improvements defined...39-1-102(14.3) 
Residential land defined...39-1-102(14.4) 
Residential rate defined...39-1-104.2(1)(a) 
RESIDENTIAL REAL PROPERTY  
 Assessment...39-1-103(5)(a) 
 Defined...39-1-102(14.5) 
 Exemption...39-3-109(1), 39-3-109(2) 
 Government sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Improvements defined...39-1-102(14.3) 
 Land defined...39-1-102(14.4) 
 Market value required...Colo. Const., Art. X, Sec. 20(8)(c), 39-1-103(5)(a) 
 Notice of adjusted valuation...39-5-121(1) 
 Property...Colo. Const., Art. X, Sec. 3(1)(b), 39-1-103(5)(a), 39-3-109 
Residential security systems, exempt...39-3-102.1 
Respondent appeals (county or state)...39-8-108(2) 
Restrictions on information...39-1-103.5, 39-4-103, 39-5-120 
Retention of public records...24-80-102(3) 
Revenue, available for expenditure as collected...39-1-112 
Revenue limits (TABOR)...Colo. Const., Art. X, Sec. 20(8) 
Reversal of board of assessment appeals decisions, state board of equalization...39-9-103(5) 
Reverse index factor, personal property...39-1-104(12.3)(a)(I) 
Review complaints concerning assessor, state board of equalization...39-9-103(6) 
Revocation of license...12-61-710(5)(a) 
RIO GRANDE WATER CONSERVATION DISTRICT  
 Assessment...37-48-107 
 Levy...37-48-107 
 Limitations on power to levy and contract...37-48-110 
 Preliminary fund...37-48-145 
Rollback factor, personal property...39-1-104(12.3)(a)(I) 
Royalty payments...39-7-109(2) 
Rural electric companies (see PUBLIC UTILITIES) 
Salaries for elected officials...30-2-102 
Salary, assessor...30-2-102(1)(a), 30-2-102(2) 
Sale of a manufactured home...38-29-106, 39-5-203(3) 
Sale of tax liens...39-11-101 to 39-11-151 (see TAX LIEN SALES) 
Sale, time, date, and place, tax liens...39-11-109, 39-11-110 
SALES  
 Available to administrator...39-1-103(8)(c) 
 Data bank...39-14-102(4) 
 Data gathering period...39-1-104(10.2)(a) 
 Doc fee...39-13-102, 103 
 Government and lender sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Market...39-1-103(8) 
 No doc fee...39-13-104 
 Verification and use...39-1-103(8) 
 Verified, coded...39-1-103(8)(b) 
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SALES  continued 
 Ratio...39-1-103(8)(d) 
 Selling price of real property only...39-1-103(8)(f) 
 Severed mineral interests, tax liens...39-11-150 
 Used in market approach to value...39-1-103(a)(I) 
Sales and use tax, licenses, fees...39-26-103 
Sanitation district defined...32-1-103(18) 
Schedule delivered when, personal property...39-5-108 
Schedules, valuation (see VALUATION) 
School for assessors...39-2-110 
SCHOOLS AND SCHOOL DISTRICTS  
 Combined and reorganized...22-30-124(2) 
 Distribution of taxes by treasurer...39-10-107 
 Leased, rented, or lease-purchase school district property, exempt...22-32-127(1)(b) 
 Not-for-profit schools exempt from taxation...39-3-107 
 Obligation to make payments on agreements...22-32-127(1)(a) 
 Real or personal school property exempt...22-32-127(1)(b) 
 Real property for use of school district...22-32-110(1)(b) 
 Rent or lease school district property...22-32-110(1)(f) 
 Residential growth impact on school districts...39-5-132 
 School defined...39-1-102(15.5) 
 School district defined...22-45-101(3) 
 School district owned property, exempt...39-3-105 
 School districts exempt from taxation...39-3-105 
 School, exempt...Colo. Const., Art. X, Sec. 5, 39-3-107, 39-3-109(1)(a) 
 Schools, not-for-profit, exemption...39-3-107 
 Sell and convey district property...22-32-110(1)(e) 
Security systems, residential, exempt...39-3-102(1) 
Seizure of personal property, sale for delinquent taxes...39-10-111 
Self-propelled equipment...Colo. Const., Art. X, Sec. 6, 42-1-102(54) 
Senior citizens (see DEFERRALS FOR THE ELDERLY) 
Separate assessment of common elements not allowed...38-33.3-105(2) 
Separate valuation, land and improvements...39-5-105 
Seventy-five percent (75%) change in value during intervening year...39-5-121(1) 
SEVERANCE TAX  
 Coal...39-29-106 
 Legislative declaration...39-29-101 
 Local government...39-29-110 
 Metallic minerals...39-29-103 
 Molybdenum ore...39-29-104 
 Oil and gas and carbon dioxide...39-29-105 
 Oil shale...39-29-107 
 Withholding, oil and gas...39-29-111 
SEVERE GROWTH IMPACT COUNTIES 
 County commissioners decision...39-5-132(1) 
 Requirements to implement...39-5-132(2-7) 
SEVERED MINERAL INTERESTS  
 Severed mineral interests...39-1-104(4), 39-1-104.5, 39-7-109 
 Tax roll, placement on...39-1-104.5 
 Tax sales...39-11-150 
 Valuation...39-1-104(4), 39-7-109 
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SHEEP AND CATTLE  
 Colorado sheep and wool board, defined...35-57.5-103(1.5) 
 Duties and powers of the sheep and wool board...35-57-113 
 License fee, expenditure of funds...35-40-205, 35-57.5-113(2) 
 Sheep program for protection against predatory animals...35-40-202 
SHERIFF 
 Collection of taxes, property moved inter-county...39-10-111(1)(a),(c) 
 Public auction, distrained property sold...39-10-111(6)(a) 
Sheriff's deed...38-30-145 
Site improvements defined...39-1-103(14)(c)(II)(B) 
Site improvements on vacant land...39-1-103(14)(c)(II)(A) 
Six year limitation, deadline...39-10-101(2)(b)(I) 
Six year limitation for omitted property...39-10-101(2)(b)(II) 
Small business defined...29-4-703(12.9) 
Software, exempt...39-3-118 
Soldiers and Sailors Civil Relief Act (tax exempts manufactured homes owned by military 
personnel)...50 U.S.C.A. 574 
SOIL CONSERVATION DISTRICTS  
 Boundary changes...35-70-115 
 Certification...35-70-111 
 Exempt...Colo. Const., Art. X, Sec. 4 
 Inclusion...35-70-115(1)(b) 
 TAXES 
  Approved by voters...35-70-109(2)(c) 
  Certify assessments or tax...35-70-111 
  Levy limitation...35-70-109(2)(a) 
 Transfers...35-70-115(8) 
Southern Ute Indian tribe valuation disputes settled by Administrator...39-2-109(1)(l) 
Southwestern Water Conservation District...37-47-101 through 151 
SPECIAL DISTRICTS  
 Ambulance district defined...32-1-103(1) 
 Ambulance districts, powers, provisions...32-1-1007 
 Boundary changes, notice of...39-1-110(1),(2) 
 Common financial powers...32-1-1101 
 Common powers...32-1-1001 
 CONSOLIDATION  
  Advisory board members...32-1-604 
  Bonded indebtedness of consolidated districts...32-1-606 
  Concurring resolution defined...32-1-601(1) 
  Consolidated district defined...32-1-601(2) 
  Consolidation resolution defined...32-1-601(3) 
  Powers...32-1-607 
  Procedure for consolidation...32-1-602 
  Procedure after consolidation election...32-1-603 
  Special election provisions...32-1-605 
  Subsequent consolidations...32-1-608 
 Construction of other laws...32-1-110 
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SPECIAL DISTRICTS  continued 
 CONTROLS 
  Action on service plan, criteria...32-1-203 
  Applicability...32-1-201 
  Approval by municipality...32-1-204.5 
  Compliance, modification, enforcement...32-1-207 
  Filing of service plan, report, contents, fee...32-1-202 
  Judicial review...32-1-206 
  Public hearing on plan, procedures, decision...32-1-204 
  Resolution of approval required...32-1-205 
  Statement of purposes, districts without service plans...32-1-208 
 Correction of faulty notices...32-1-108 
 Deadline...39-1-110 
 DISSOLUTION 
  Boundary changes...32-1-105 
  Conduct of election...32-1-706 
  Conditions necessary, provisions, hearings, powers...32-1-704 
  Disposition of remaining funds, unpaid tax or levies...32-1-708 
  Dissolution by administrative action...32-1-710 
  Dissolution of health service district, limitation...32-1-709 
  Election notice...32-1-705 
  Initiation, petition, procedure...32-1-701 
  Notice of filing petition...32-1-703 
  Order of dissolution, conditions...32-1-707 
  Requirements for dissolution petition...32-1-702 
 Early hearings...32-1-109 
 ELECTIONS 
  Cost of lists...1-5-304 
  List of property owners, definition...32-1-103(14.5) 
  Persons entitled to vote at special elections...32-1-804 
  Property owner’s list...1-5-304 
  Special district election...1-7.5-107(2)(a) 
  Tax maps required...32-1-306 
 Establishment of a special districts file...32-1-104 
 EXCLUSION OF TERRITORY 
  Effect of order...32-1-503 
  Exclusion of property by fee owners, procedure...32-1-501 
  Within municipality, procedure...32-1-502 
 Exclusions...39-1-110(1.8) 
 Exempt...39-3-105 
 Fees for lists...1-5-304 
 Fire protection districts...32-1-1002 
 Fire protection district defined...32-1-103(7) 
 Formation, notice of...39-1-110 
 Health service district defined...32-1-103(9) 
 Health service districts additional powers...32-1-1003 
 Health service districts special financial provisions...32-1-1103 
 INCLUSION OF TERRITORY 
  Effect of inclusion order...32-1-402 
  Fire protection districts, petition...32-1-401.5(1) 
  Inclusion of territory, procedure...32-1-401 
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SPECIAL DISTRICTS  continued 
 Inclusions...39-1-110(1.5) 
 Lease-purchase property, exempt...39-3-124 
 Legislative declaration...32-1-102 
 Levying taxes...39-1-110 
 Liberal construction...32-1-113 
 Maps...32-1-306 
 Metropolitan districts, additional powers and duties...32-1-1004 
 Metropolitan district defined...32-1-103(10) 
 Notice of organization, dissolution’s or boundary change...32-1-105 
 ORGANIZATION  
  Applicability of article...32-1-308 
  Bond of petitioners...32-1-302 
  Court hearing, election, organization...32-1-305 
  Court jurisdiction, transfer of file,...32-1-303 
  Filing decree...32-1-306 
  Notice of court hearing...32-1-304 
  Part and recreation districts, exclusion proviso...32-1-307 
  Petition for organization...32-1-301 
 Park and recreation districts, additional powers...32-1-1005 
 Park and recreation district defined...32-1-103(14) 
 PROCEDURES 
  After consolidation election...32-1-603 
  Consolidation...32-1-602 
  Controls, public hearing on plan, decision...32-1-204 
  Dissolution requirements...32-1-702 
  Exclusion of property by fee owners...32-1-501 
  Exclusion within municipality...32-1-502 
  Inclusion of territory...32-1-401 
  Initiation, petition...32-1-701 
 Property, exempt...39-3-105 
 REFUNDING BOND MONEY 
  Board's determination final...32-1-1306 
  Combination of refunding and other bonds...32-1-1305 
  Construction of part 13...32-1-1307 
  Legislative declaration, applicability...32-1-1301 
  Limitations upon issuance...32-1-1303 
  Refunding bonds...32-1-1302 
  Use of proceeds of refunding bonds...32-1-1304 
 Repetitioning of elections, time limits...32-1-106 
 Sanitation, water and sanitation, special provisions...32-1-1006 
 Sanitation district defined...32-1-103(18) 
 School, junior college districts...39-1-110(3) 
 Service area of special districts...32-1-107 
 Short title...32-1-101 
 Special district defined...32-1-103(21) 
 Tax levy...39-1-110(1) 
 Title commitment, boundaries...10-11-122(1)(c) 
 Tunnel district defined...32-1-103(23.5) 
 Tunnel districts special financial provisions...32-1-1105 
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SPECIAL DISTRICTS  continued 
 Validation of boundaries of metropolitan districts...32-1-112 
 Validation of special districts, bonds...32-1-111 
 Water and sanitation district defined...32-1-103(24) 
 Water district defined...32-1-103(25) 
SPECIAL ELECTION  
 Notification...22-40-102(1.5) 
 Tax levies, school district, dates...22-40-102(1.5)(b)(I) 
Special mobile equipment subject to specific ownership tax...42-3-103(1), 42-3-106(1)(e) 
Special mobile equipment, tax rate schedule...42-3-107(15)(d) 
Special Notice of Valuation appeal (abatement)...39-10-114(1)(a)(I)(A) 
SPECIAL NOTICE OF VALUATION SENT  
 Omitted property...39-5-125 
 Mobile homes...39-5-204 
 Exempt status changes...39-2-117(3)(a), 39-3-129 
SPECIAL TAXING DISTRICTS, HOME RULE COUNTIES  
 Authorized...30-35-901  
 Defined...30-35-902(2)  
 Exclusion...30-35-906  
 Use of districts...30-35-903  
Special warranty deed...38-30-115 
Specified year's level of value...39-1-104(12.2)(a),(12.3)(a)(I),(12.4) 
Spending limits (TABOR)...Colo. Const., Art. X, Sec. 20(7) 
State appeals decision by BAA...39-8-108(2) 
State assessed, annual statement, deadline...39-4-103 
State assessed properties (see PUBLIC UTILITIES) 
State assessed protests, deadline...39-4-108(1),(2),(5) 
STATE BOARD OF EQUALIZATION  
 Adjustment of ratio of valuation for residential real property...39-1-104.2 
 Administration of property tax laws, supervision by board...39-9-106 
 Assessments...39-5-127, 39-9-107 
 Board of assessment appeals, decisions on classes/subclasses...39-9-103(5) 
 Certification of value...39-9-105 
 Chairman elected by members...39-9-101 
 Compensation...39-9-101 
 Compliance with orders...39-9-103(3) 
 Composition...39-9-101, Const. Colo. Art. X, Sec. 15(1)(b) 
 County board of equalization, actions...39-9-103(7) 
 DECISIONS OF STATE BOARD OF EQUALIZATION  
  Decisions reviewable...39-9-103, 39-9-108 
  Parties to review...39-9-108 
  School equalization payments, pending review, interest paid on excess...39-9-108 
  Scope of review...39-10-108 
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STATE BOARD OF EQUALIZATION  continued 
 DUTIES OF STATE BOARD OF EQUALIZATION  
  Abstract of Assessment  
   Certification...39-9-105 
   Errors, correction of...39-9-104 
   Review...39-9-103(4),(7), 39-9-105 
  Duties...Colo. Const., Art. X, Sec. 15, 39-9-103 
  Manuals and appraisal procedures, review...39-9-103(10) 
  Reappraisal orders...39-2-114, 39-9-103(1),(2),(3), 39-9-107 
  Reversal/modification of Board of Assessment Appeals decisions...39-9-103(5) 
  Review complaints concerning assessor...39-9-103(6) 
 Enforcement of orders...39-9-103 
 Establishment...Const. Colo., Art. X, Sec. 15(1)(a) 
 Exemptions, authorizing additional information...39-9-109 
 Exemptions for religious purposes, powers concerning claims...39-9-109 
 Governor, member and appointments to board...39-9-101 
 Information restricted...39-1-103.5 
 Judicial review...39-9-108 
 Manuals concerning methods of appraisal, approval of...39-2-109(1)(e), 39-9-103 
 Meetings...39-9-102 
 Members...39-9-101 
 Powers...39-9-109 
 Property tax laws...39-9-106 
 Reappraisal...39-1-105.5(1) 
 Reappraisal orders...39-9-103 
 Records, proceedings of board...39-9-102 
 Reviews Division manuals...39-2-109(1)(e), 39-9-103(10) 
 Supervision over laws concerning valuation and assessment of taxable property...39-9-106 
 Tax laws...39-9-106 
 Term of office...39-9-101 
 Vacancies in office...39-9-101 
 VALUATION  
  Certification of valuations for assessment...39-9-105 
  Duties of board...39-9-103 
  Errors, correction by state board...39-9-104 
State, Department of Transportation...43-1-211, 43-1-212, 43-1-214 
State, Division of Employment...8-82-101 through 104 
State equalization payments to school districts...Colo. Const., Art. X, Sec. 3(2) 
STATE LAND  
 Appraised and valued...39-5-106 
 Land subject to development, leases...36-1-120.5 
 Lands sold subject to taxation...36-1-132 
 List, furnished assessor...36-1-132 
 Rebate, taxes on reverted land...36-1-133 
 State property tax, maximum rate...Colo. Const., Art. X, Sec. 11, 39-1-118 
 Terms of sale...36-5-112 
State lease-purchase property, exempt...39-3-124 
State property tax, repeal of law levying tax...39-1-118 
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STATE PUBLICATIONS  
 Center defined...24-90-202(1)  
 Depository library agreements, requirements...24-90-206 
 Depository library defined...24-90-202(2) 
 Deposits of state publications...24-90-204 
 Establishment of depository and distribution center...24-90-201 
 Index of state publications...24-90-207 
 Publication lists to be furnished by state agencies...24-90-205 
 Purposes, direction, rules and regulations...24-90-203 
 State agency defined...24-90-202(3) 
 State publication defined...24-90-202(4) 
 State publications distribution...24-90-208 
STATE TREASURER 
 Collection duties ...39-10-101, 39-10-108 
 Deferred tax certificates...39-3.5-114 
 Foreclosures...39-3.5-111(3),(4),(5),(6) 
 Maintains account record...39-3.5-106(2) 
 Reports...39-3.5-117 
Statements, filing deemed made...39-1-120 
Statistics, information to assessor, penalty...35-2-105 
Statute, challenging the constitutionality of...30-11-105.1 
Statute of limitation, collection of taxes...39-10-101(2)(b)(I) 
STATUTORY ADVISORY COMMITTEE  
 Appointment...39-2-130(1),(2),(3) 
 Committee...39-2-129 
 Compensation...39-2-130(4) 
 Creation...39-2-129 
 Function...39-2-131 
 Meetings...39-2-130(5) 
 Members...39-2-130(1),(2),(3) 
 Responsibilities...39-2-131 
 Terms...39-2-130 
Street defined...30-20-602(5) 
Subdivided land defined...30-28-101(10)(a) 
Subdivider defined...30-28-101(9) 
SUBDIVISIONS 
 Absorption rate...39-1-103(14)(b) 
 Administrative fines transmitted to treasurer...12-61-405(3) 
 Anticipated market absorption rate...39-1-103(14)(b) 
 Appointment of receiver...12-61-406(1.2) 
 Commission approved form...12-61-403(3.5) 
 Commission defined...12-61-401(1) 
 Developer defined...12-61-401(2) 
 Developer must register...12-61-402, 12-61-403, 12-61-404 
 Direct costs...39-1-103(14)(b) 
 Discount procedure...39-1-103(14)(b) 
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SUBDIVISIONS continued 
 Exclusions under subdivision...12-61-401(3)(b)(II) 
 EXEMPTION PLATS  
  Assessment of costs...30-28-310  
  Cancellation of process...30-28-311  
  Conveyance of title to district court...30-28-307  
  Creation of land division study area...30-28-303  
  Deeds...30-28-306  
  Exemption plat defined...30-28-302(7) 
  Irregular divided area defined...30-28-302(1) 
  Irregular parcel defined...30-28-302(2) 
  Land division study area defined...30-28-302(3) 
  Land surveyor defined...30-28-302(4) 
  Legislative declaration...30-28-301  
  Limitation on liability...30-28-312  
  Parcel defined...30-28-302(5) 
  Platting notice...30-28-304  
  Preparation...30-28-305  
  Property owner defined...30-28-302(6) 
  Reconveyance of title to property owners...30-28-309  
  Recordation of subdivision exemption plat...30-28-308  
  Severability...30-28-313  
  Subdivision exemption plat defined...30-28-302(7) 
  Subdivision plat defined...30-28-302(8) 
 Hearings...12-61-405(2) 
 Homeowner association, audit...12-61-406(4) 
 Inclusions under subdivision...12-61-401(3)(b)(I) 
 Indirect costs...39-1-103(14)(b) 
 Information not previously submitted...12-61-404(4) 
 Information regarding subdivision...12-61-403(3)(a) through (j) 
 Information required regarding developer...12-61-403(2)(a)(I), (VIII) 
 Land questionnaire and deadline...39-1-103(14)(d),(e) 
 Leasing a subdivision, registration required prior to...12-61-402(1) 
 Market absorption rate for subdivisions...39-1-103(14)(b) 
 Minor structures on vacant land...39-1-103(14)(c)(II)(A) 
 PLATTED SUBDIVISIONS  
  Acknowledgment of plat...31-23-104 
  Approval...31-23-215(2) 
  Boundaries...38-51-105 
  Cities and towns...31-23-215 
  Created...38-51-103 
  Land survey plat...38-51-106 
  Land survey plat definition...38-51-102(12) 
  Legal description...31-23-106 
  Municipal area...31-23-103 
  Public property dedicated...31-23-107 
  Recording...31-23-104, 31-23-108 
  Subdividers present Certification of Taxes Due for plat approval...30-28-110(4)(a) 
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SUBDIVISIONS continued 
 Present worth of vacant land...39-1-103(14)(b) 
 REGISTRATION 
  Application information required to register as a developer...12-61-403 
  Developers to be registered...12-61-404 
  Expiration and renewal...12-61-404(2) 
  Fees...12-61-403(5), 12-61-404(3) 
  Subdivision...12-61-402 
 Reservations pending certification...12-61-402(2) 
 Revocation...12-61-405(1), 12-61-405(1.5) 
 Selling a subdivision, registration required prior to...12-61-402(1) 
 Seven year record maintenance...12-61-406(2.5)(b) 
 Site improvements on vacant land...39-1-103(14)(c)(II)(A),(B) 
 Subdivision defined...12-61-401(3)(a), 30-28-101(10)(a)  
 Subdivision developer defined...12-61-401(2) 
 Time limit of issuance or denial of certificate...12-61-406(1.5) 
 Timeshare defined...12-61-401(4) 
 Transferring a subdivision...12-61-402(1) 
 Violation, penalty for failing to register...12-61-407 
 Written disclosures to purchasers...12-61-406(2.5)(a),(3) 
Subpoenas, administrator, power to issue subpoenas...39-2-120 
Superfund water treatment facility valuation...39-1-103(16) 
Supplies, exempt...Colo. Const., Art. X, Sec. 3(1)(c), 39-3-119 
Supreme Court as administrative remedy...13-4-108 
Surface and subsurface oil and gas well equipment valued as personal property...39-7-103 
Suspension of license...12-61-710(5)(b) 
Suspicion of removal of personal property...39-10-113(2) 
TABOR AMENDMENT  
 Assessor not assumed to be correct in valuation issues...Art. X, Sec. 20, (8)(c) 
 Ballot issue defined...Colo. Const., Art. X, Sec. 20(2)(a) 
 District defined...Colo. Const., Art. X, Sec. 20(2)(b) 
 Election provisions...Colo. Const., Art. X, Sec. 20(3) 
 Emergency defined...Colo. Const., Art. X, Sec. 20(2)(c) 
 Enterprise defined...Colo. Const., Art. X, Sec. 20(2)(d) 
 Expiring tax extension not allowed...Colo. Const., Art. X, Sec. 20(4)(a) 
 Fiscal year spending defined...Colo. Const., Art. X, Sec. 20(2)(e) 
 Foreclosures to be market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Government sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Inflation defined...Colo. Const., Art. X, Sec. 20(2)(f) 
 Local growth defined...Colo. Const., Art. X, Sec. 20(2)(g) 
 Mill levy increase not allowed...Colo. Const., Art. X, Sec. 20(4)(a) 
 New taxes not allowed...Colo. Const., Art. X, Sec. 20(4)(a) 
 Notices of valuation mailed annually...Colo. Const., Art. X, Sec. 20(8)(c) 
 Residential assessment rate increase not allowed...Colo. Const., Art. X, Sec. 20(4)(a) 
 Revenue limits...Colo. Const., Art. X, Sec. 20(8) 
 Spending limits...Colo. Const., Art. X, Sec. 20(7) 
Take-in-kind for oil and gas production...39-7-101(1.5) 
Target percentage defined...39-1-104.2(1)(b) 
Target percentage...39-1-104.2(4)(a) 
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TAX CERTIFICATES  
 Deed, tax liens...39-11-120 
 Deferral...39-3.5-105(1)(b)(I) 
 Deferral, certificates not included in state reserve or surplus...39-3.5-114 
 Disposition of tax liens...39-11-142 
 Limitations on tax liens...39-11-148 
 Purchase, action to determine validity...39-11-141 
 Purchase, tax liens...39-11-117 
 Redemption...39-12-105 
 Sales en masse of tax liens...39-11-149 
 Taxes due...39-10-115 
 Transfers of tax liens...39-11-122, 39-11-123 
TAX DEEDS 
 Application...39-11-131 
 Certificates...39-12-109, 39-12-110 
 County gains land...39-11-143 
 Defect...39-11-134 
 Disposition...39-11-142 
 Fees...39-11-130 
 Form...39-11-135 
 Issuance...39-11-129 
 Notice...39-11-128 
 Quiet title...39-11-133 
 Recorded...39-11-140 
 Treasurer...39-11-136, 39-11-138 
 Validation...39-11-137, 39-11-141 
Tax deferred property listing...39-3.5-105 
Tax deferrals for the elderly (see DEFERRALS FOR THE ELDERLY) 
Tax-exempt property, incidental use...39-3-106.5 
Tax exemptions (see EXEMPTIONS) 
TAX INCREMENT FINANCING 
 DOWNTOWN DEVELOPMENT AUTHORITY ...31-25-801 through 822 

Ad valorem tax allowed...31-25-817 
Authority defined...31-25-802(1) 
Blighted area defined...31-25-802(1.5) 
Bonds  
 Authorization...31-25-809 
 Bondholders remedies...31-25-814 
 Provisions...31-25-810 
 Refunding bonds...31-25-811 
 Tax exemption...31-25-812 
Central business district defined...31-25-802(3) 
Downtown defined...31-25-802(5) 
Elections...31-25-804 
Inclusion of additional property...31-25-807(3)(a)(I), 31-25-822 
Landowner defined...31-25-802(6) 
Lessee defined...31-25-802(6.2) 
Municipality not indebted...31-25-813 
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TAX INCREMENT FINANCING  continued 
 DOWNTOWN DEVELOPMENT AUTHORITY .continued 

Plan of development defined...31-25-802(6.4) 
Proportional value for reappraisal...31-25-807(3)(e) 
Public body defined...31-25-802(6.8) 
Qualified elector defined...31-25-802(9) 
Real and personal property subject to debt...31-25-821 
Resident defined...31-25-802(10) 

 URBAN RENEWAL AUTHORITY (URA) ...31-25-101 through 115 
Authority defined...31-25-103(1) 
Authority cannot tax...31-25-113 
Blighted area defined...31-25-103(2) 
Bonds defined...31-25-103(3) 
Bonds issuance...31-25-109 
Disaster areas...31-25-108 
Exemption from taxation...31-25-110 
Inclusion on additional area...31-25-107(9)(a)(I) 
Maximum time limit equals 25 years...31-25-107(9) 
Property of Authority is exempt from taxation...31-25-110(2) 
Proportional value for reappraisal...31-25-107(9)(e) 
Real property defined...31-25-103(6) 
Selling, leasing or transferring real property...31-25-106 
Slum area defined...31-25-103(7) 
Urban renewal area defined...31-25-103(8) 
Urban renewal plan defined...31-25-103(9) 
Urban renewal project defined...31-25-103(10) 

 Urban renewal plan not to exceed 25 years...31-25-107(9)(f) 
Tax is first priority lien...39-1-107(2) 
TAX LEVIES  
 Abatements, modification to levy for payment...39-10-114(1)(a)(I)(B) 
 Ad valorem tax...31-25-817 
 County officers to levy and collect taxes...31-25-1216 
 County social services levy, limitations...26-1-125 
 Determining, fixing rate of levy for public improvements...31-25-1214 
 Levying and collecting taxes...32-11-304 
 Municipal improvement districts, power to levy taxes...31-25-612 
 Public improvements, power to levy taxes...31-25-1213 
 Public Mall Act of 1970, special assessments...31-25-409 
 Regional service authorities...32-7-118 
 SCHOOL DISTRICT 
  Board of Education to certify...22-40-102(1)(b)(I) 
  Bonded indebtedness, accounting...22-30-128(2) 
  Certification dates...22-40-102(3) 
  Certification, tax revenues...22-40-102 
  County treasurer shall keep separate accounts...22-40-104(1) 
  Date of certification for mill levy...22-40-102(6) 
  District headquarters...22-40-104(2) 
  Levy for debt of reorganized districts...22-40-102(5)(b) 
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TAX LEVIES  continued 
 SCHOOL DISTRICT continued 
  New district...22-30-128(2)(b) 
  Pro rata share for inter-county districts...22-40-102(2) 
  Reorganized districts...22-40-102(5)(a) 
  Special election, levy not to exceed ten mills...22-40-102(1.5)(a) 
  Treasurer shall cancel the paid warrants...22-40-104(5) 
  Unlawful changes in certifications...22-40-103 
  Warrants...22-40-104(3)(4) 
 Special election, school district, dates...22-40-102(1.5)(b)(I) 
SUPERFUND WATER TREATMENT FACILITY  
 Purpose of facility...25-8-103(15) 
 Valuation...39-1-103(16)(a),(b) 
TAX INCREMENT FINANCING 
 Bonds, maximum...31-25-107(9)(f) 
 DOWNTOWN DEVELOPMENT AUTHORITY (DDA) 
  Base value...31-25-807(3)(a)(I) 
  Downtown Development Law...31-25-801 
  Governing body...31-25-803 
  Reappraisal...31-25-807(3)(e) 
 Levy for tax increment same as base...39-1-111(4) 
 URBAN RENEWAL AUTHORITY (URA) PROPERTY 
  Base value...31-25-107(9)(a)(I) 
  Exempt...31-25-103(6) 
  Reappraisal...31-25-107(9)(e) 
  Taxable...31-25-110(2) 
  Urban Renewal Law...31-25-101 
Tax levy modification for payment of abatements...39-10-114(1)(a)(I)(B) 
Tax liability proration...39-3-130 
TAX LIEN  
 Abatement, erroneous assessment...39-11-107 
 Abbreviations...39-11-113 
 Acknowledgment...39-11-137 
 Advertising, fee...39-11-106 
 Affidavit, publisher's...39-11-104 
 Application ...39-11-131 
 Appraisal...39-11-143 
 Attachment date...39-1-107 
 CERTIFICATES 
  Administrator approves if in excess of $10,000...39-11-122 
  Certificate...39-11-141 
  Deed...39-11-120 
  Disposition of...39-11-142 
  Limitations...39-11-148 
  List posted...39-11-139 
  Purchase...39-11-117, 39-11-118 
  Redemption...39-12-105 
  Sales en masse...39-11-149 
  Transfer...39-11-122, 39-11-123 
  Validity determined...39-11-141 
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TAX LIEN  continued 
 Co-ownership...39-12-103(2) 
 Conditions...39-11-128 
 Cooperative housing, financing...38-33.5-104 
 COUNTY 
  Disposition of...39-11-142(1) 
  Employees ineligible to purchase...39-11-151 
  Lands...39-11-144 
  May purchase property on default...30-20-617  
  Officials ineligible...39-11-151 
  Purchase...39-11-124 
 County officers to levy and collect taxes, liens...30-20-517  
 Declined...39-11-116 
 DEEDS 
  Conditions precedent to issuance...39-11-128, 39-11-129 
  Deeds...39-11-120 
  Execution by treasurer...39-11-136 
  Form and content...39-11-135 
  List posted...39-11-139 
  Notice of application...39-11-131 
 Defects...39-11-134 
 Deferrals (see DEFERRALS FOR THE ELDERLY) 
 Deferred taxes...39-3.5-107 
 Delinquent owner, notice...39-11-101 
 Erroneous assessments...39-11-112 
 Erroneous assessments, abatements...39-11-107 
 Error of location...39-11-112 
 Error of name...39-11-112 
 Execution...39-11-129 
 Fees...39-11-130 
 Form...39-11-135 
 IRRIGATION OR DRAINAGE DISTRICTS  
  County commissioners...39-11-126 
  Disposal...39-11-125 
  Prior sales validated...39-11-127 
  Transfer of certificates...39-11-123 
 Issuance...39-11-128, 39-11-129 
 Land illegally sold...39-12-111 
 Land wrongfully sold...39-12-111 
 Lien, special assessment...39-11-146 
 Limitations...39-11-148 
 List...39-11-139 
 LISTING OF SALES, REQUIREMENTS  
  Description of property...39-11-114(2) 
  Mobile homes...39-11-114(3) 
 Local improvement districts, sale of property...30-20-617  
 Manner of conducting sale...39-11-108 
 Mines collection...39-6-115 
 Mobile homes...39-10-111(10),(12) 
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TAX LIEN  continued 
 Mortgages and deeds of trust, nonpayment of taxes, attachment of lien...39-1-109 
 Municipalities...39-11-121 
 Newspaper, selection...39-11-105 
 Non-payment...39-11-116 
 Notice...39-11-101 through 39-11-106, 39-11-139 
 Notice of application...39-11-131 
 Oil and gas collection...39-7-108 
 Owner's name erroneously listed...39-11-112(1) 
 Owner, delinquent...39-11-101 
 Partial interests, redemption of...39-12-113 
 Partially exempt property...39-3-133 
 Payment...39-3-133, 39-11-111, 39-11-119 
 Payments, treasurer to report...39-11-147 
 Priorities, first priority of tax liens...39-1-107 
 Proceeds, disposition...39-11-145 
 Property acquired by county...39-11-142(1) 
 Property sold for taxes...30-20-518  
 Public improvements, property sold for taxes...30-20-518 , 31-25-1217  
 Publish, post...39-11-102 
 Purchase, certificate of...39-11-117 
 Quiet title...39-11-133 
 Real estate, record of...39-11-114 
 Record of sale...39-11-114 
 Recorded...39-11-140 
 Recovery of land...39-12-101 
 Redemption by disabled person...39-12-104 
 REDEMPTION OF TAX LIENS  
  Allowance, erroneous assessment...39-12-112 
  Certificate...39-12-105  
  Certificate, lost...39-12-110 
  Co-ownership...39-12-103(2) 
  Disability, persons under...39-12-104 
  Disabled person, tax liens...39-12-104 
  Erroneous assessments...39-12-112 
  Interest rates...39-12-103(3) 
  Interests, partial...39-12-113 
  Interests, undivided...39-12-103(2) 
  Land wrongfully sold...39-12-111 
  Limitations of recovery...39-12-101 
  Mining property...39-12-102 
  Payment...39-12-108 
  Proportionate interest...39-12-113 
  Quitclaim deed...39-12-108 
  Repayment, land wrongfully sold...39-12-111 
  Tax certificate, surrender upon redemption...39-12-109 
  Tax lien,...39-12-103 
 Release...39-3.5-107(3) 
 Rental...39-11-143 
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TAX LIEN  continued 
 Requirements...39-11-129 
 SALES  
  Conduction of...39-11-108 
  En masse...39-11-149 
  List...39-11-102, 39-11-139 
  Severed mineral interests...39-11-150 
  Tax liens...39-11-115 
  Time, date, and place...39-11-109, 39-11-110 
 Severed mineral interest...39-11-150 
 Special assessment...39-11-146 
 Subsequent payment...39-11-119 
 Tax is first priority lien...39-1-107(2) 
 Tax lien sales (see TAX LIEN SALES) 
 Time and place of sale...39-11-109, 39-11-110 
 Transfer, by county...39-11-122 
 Transfer of certificates by counties...39-11-122 
 Treasurer, affidavit of posting...39-11-103 
 Treasurer...39-11-147 
 Undivided interest...39-12-103(2) 
 Validate, prior sales...39-11-124, 39-11-127, 39-11-137, 39-11-144 
 Validation...39-11-137 
 Validity, determination of...39-11-141 
 Who may redeem...39-12-103(1) 
TAX LIEN SALES  
 AFFIDAVITS FOR PUBLICATION AND POSTING OF NOTICE  
  Publisher's affidavit...39-11-104 
  Treasurer's affidavit...39-11-103 
 Bidding rules...39-11-115 
 Cash payment required...39-11-111 
 CERTIFICATE OF PURCHASE  
  Action to determine validity...39-11-141 
  Assignment...39-11-118 
  Disposition of certificates held by counties...39-11-142 
  Irrigation or Drainage Districts  
   Disposal of certificates by districts...39-11-125 to 39-11-127 
   Prior sales of certificates validated...39-11-127 
   Transfer of certificates by counties ..39-11-123 
  Issuance...39-11-117 
  Limitations on tax certificates...39-11-148 
  List of certificates, posting...39-11-139 
  Loss or wrongful detention, procedure for deed...39-11-120 
  Municipalities, prior sales of certificates validated...39-11-121 
  Presentation for deed...39-11-120 
  Prior sales of certificates validated...39-11-124 
  Subsequent taxes payable by holder...39-11-119 
  Transfer of certificates by counties...39-11-122, 39-11-123 
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TAX LIEN SALES  
 Conduct of sale...39-11-108 
 COUNTIES 
  Appraisal of lands acquired...39-11-143 
  Certificate of Purchase  
   Disposition of certificates held by counties...39-11-142 
   Transfer of certificates by counties...39-11-122, 39-11-123 
  Deeds...39-11-142 
  Lien of special assessment not affected...39-11-146 
  Officials and employees may not acquire land by tax lien sale...39-11-151 
  Prior sales validated...39-11-144 
  Proceeds of sales...39-11-145 
  Rental of lands acquired...39-11-143 
  Sale of lands acquired, procedure and notice...39-11-143 
  Treasurer to report payments...39-11-147 
 DEEDS 
  Acknowledgment...39-11-136, 39-11-137 
  Certificate of purchase, presentation for deed...39-11-120 
  Combine delinquent and special assessment liens...39-11-152 
  Counties...39-11-142 
  Defects, effect...39-11-134 
  Documentary fee on conveyances of real property, exemption of tax deeds...39-13-104 
  Evidentiary effect...39-11-136 
  Execution  
   Effect...39-11-136 
   Requirements...39-11-129 
   Treasurer to execute...39-11-136, 39-11-138 
  Form...39-11-135 
  Issuance  
   Limitations on tax certificates...39-11-148 
   Requirements...39-11-129 
  List of deeds, posting...39-11-139 
  Notice  
   Application for deed...39-11-131 
   Condition precedent to deed...39-11-128 
  Recordation...39-11-140 
 Drainage districts, disposal of certificates by districts...39-11-125 to 39-11-127 
 En masse sales valid...39-11-149 
 Entirety, sale for property as an entirety...39-11-115(1) 
 ERRONEOUS ASSESSMENTS 
  Abatement 39-11-107 
  Assessment in wrong county, effect...39-11-112(2) 
  Erroneous name, effect...39-11-112 
  Omission from sale...39-11-107 
  Redemption, allowance for erroneous assessments...39-12-112 
 FEES 
  Advertising fee...39-11-106 
  Redemption money, fees included in...39-11-130 
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TAX LIEN SALES  continued 
 FORMS 
  Counties, sale of lands acquired...39-11-143 
  Notice, publisher's affidavit...39-11-104 
  Tax deed...39-11-135 
 Irrigation districts, disposal of certificates by districts...39-11-125 through 39-11-127 
 Limitation of actions, redemption...39-12-101, 39-12-102 
 Manner of conducting sale...39-11-108 
 Mentally ill, redemption of real property of person under disability...39-12-104 
 MINES AND MINERALS  
  Redemption, limitation of actions for recovery of mining property...39-12-102 
  Severed mineral interests...39-11-150 
 NOTICE 
  Abbreviations, letters, and figures...39-11-113 
  Counties, sale of lands acquired...39-11-143 
  Deeds  
   Application for deed...39-11-131 
   Condition precedent to deed...39-11-128 
  Delinquent owner, mailing of notice to...39-11-101 
 Place of sale...39-11-109 
 PUBLICATION AND POSTING OF NOTICE 
  Abbreviations, letters, and figures...39-11-113 
  Advertising fee...39-11-106 
  Affidavit by publisher...39-11-104 
  Affidavit of posting by treasurer...39-11-103 
  General provisions...39-11-102 
  Selection of newspaper publishing notice...39-11-105 
 PURCHASE 
  Administrator approves if in excess of $10,000...39-11-122 
  Certification of Purchase  
   Action to determine validity...39-11-141 
   Assignment...39-11-118 
   Deed does not affect existence of roads or easements...39-11-136(3) 
   Disposition of certificates by county...39-11-142 
   Irrigation/drainage districts, certificate disposal...39-11-125 through 39-11-127 
   Issuance...39-11-117 
   Limitations on tax certificates...39-11-148 
   List of certificates, posting...39-11-139 
   Loss or wrongful detention, procedure for deed...39-11-120(1) 
   Municipalities, prior sales of certificates validated...39-11-121 
   Presentation for deed...39-11-120 
   Subsequent taxes payable by holder...39-11-119 
   Transfer of certificates by county...39-11-122, 39-11-123 
  En masse sales valid...39-11-149 
  Failure of bidder to pay...39-11-116 
  Payment in cash...39-11-111 
  Payment not made...39-11-116 
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TAX LIEN SALES  continued 
 Quieting title, suit to quiet title...39-11-133 
 Recordation, deeds...39-11-140 
 Records...39-11-114 
 REDEMPTION 
  Allowance...39-11-115 
  Disability, redemption of real property of person under disability...39-12-104 
  Erroneous assessments, allowance for...39-12-112 
  Fee for certificate of redemption...39-12-107 
  Fees included in redemption money...39-11-130 
  Interest...39-12-103 
  Issuance of certificate of redemption...39-12-105 
  Limitation of Actions, Actions for Recovery of Land  
   General provisions...39-12-101 
   Mining property...39-12-102 
  Payment of Redemption Money, Certificate of Purchas e 
   Tax certificate lost...39-12-110 
   Tax certificate surrendered...39-12-109 
   Quitclaim deed delivered...39-12-108 
  Procedure...39-12-103 
  Right to redeem when county is holder...39-11-142 
  Tax not due until determination made on application for exemption...39-11-101 
  Time for redemption...39-12-103 
  Wrongful sale, repayment...39-12-111 
 Sales en masse valid...39-11-149 
 Special improvement liens...39-11-148 
 Striking lien off rolls, payment by purchasing bidder...39-11-115 
 Taxes subsequent to sale, payable by certificate holder...39-11-119 
 Time of sale...39-11-109, 39-11-110 
 TREASURER 
  Affidavit of posting of delinquent taxpayer list...39-11-103 
  Bidding rules...39-11-115 
  Cash required for purchase of tax lien...39-11-111 
  Conducting sale...39-11-108 
  Execution of deeds...39-11-136, 39-11-138 
  Issuance of certificate of purchase...39-11-117 
  List of certificates of purchase, posting...39-11-139 
  List of tax deeds, posting...39-11-139 
  Listing of land and town lots...39-11-101 
  Notice to delinquent owner, mailing...39-11-101 
  Publication and posting of notice of delinquent taxpayers...39-11-102 
  Record of tax lien sales...39-11-114 
 TREASURER’S DEEDS  
  Acknowledgment...39-11-136, 39-11-137 
  Certificate of purchase, loss or wrongful detention, procedure for deed...39-11-120 
  Counties...39-11-142 
  Defects, effect...39-11-134 
  Documentary fee on conveyances of real property, exemption of tax deeds...39-13-104 
  Effect of executing treasurer’s deeds...39-11-136 
  Evidentiary effect...39-11-136 
  Form...39-11-135 
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TAX LIEN SALES  continued 
 TREASURER’S DEEDS continued 
  Issuance of treasurer’s deeds, limitations on tax certificates...39-11-148 
  Issuance requirements...39-11-129 
  List of deeds, posting...39-11-139 
  Notice of application for deed...39-11-131 
  Notice of condition precedent to deed...39-11-128 
  Recordation...39-11-140 
  Requirements for executing treasurer’s deeds...39-11-129 
  Treasurer to execute deeds...39-11-136, 39-11-138 
Tax limitation (TABOR)...Colo. Const., Art. X, Sec. 20(8)(a) 
TAX PAYMENTS (see also PAYMENT OF TAXES) 
 Grantor; grantee...39-1-108 
 Mortgagor; mortgagee...39-1-109 
 Payment dates...39-10-102(1)(b)(I), 39-10-104.5(2) 
 Subdivider submits Certification of Taxes Due for plat approval...30-28-110(4)(a) 
Tax rate...39-1-121 
Tax rebates on reverted land...36-1-133 
Tax roll (see WARRANT) 
Tax schedule, school district...22-30-128(2) 
Tax statement...39-10-103 
Tax status change...39-3-130(1),(2), 39-3-131 
Tax warrant (see WARRANT) 
Tax warrants for payment of money (see WARRANTS FOR PAYMENT OF MONEY) 
Tax work-off program (see PROPERTY TAX WORK-OFF PROGRAM) 
Taxable property defined...39-1-102(16) 
Taxable status of property, assessor can not determine...39-2-117(2) 
Taxes apportioned by treasurer to entities...39-10-107 
Taxing entity defined...39-3.7-101(4) 
TAXES 
 Assessor's duties in levy...30-11-406.5 
 Available for expenditure, when...39-1-112 
 Collection of...39-10-101 
 Distribution to towns, school districts, etc...39-10-107 
 Due and payable...39-10-102, 39-10-104.5 
 Fractional interests, oil and gas fields...39-10-106 
 Housing development, exemption of bonds from taxation...29-4-727 
 Levied by board of county commissioners...39-1-111 
 Limitations...39-1.5-106 
 Mobile homes...39-10-104.5(7) 
 Mortgagee...39-1-109 
 Payment dates...39-10-104.5(2),(3),(4) 
 Payment received, date...39-10-104.5(8) 
 Penalties, interest...39-10-104.5(5),(6),(9),(10) 
 Prepayment...39-1.5-103 through 39-1.5-107 
 Receipt for payment...39-10-105 
 State lands, lands sold subject to taxation...36-1-132 
 Uncollectable...39-10-114(2) 
Taxing entity defined...39-3.7-101(4) 
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TAXPAYER  
 Appeals to BAA if not heard within statutory time limit...39-2-125(1)(e) 
 Appeals, BAA...39-2-125(1)(c) 
 Court order...39-5-119 
 Declaration schedule...39-5-107, 39-5-108 
 Deferred property defined...39-3.5-101(3) 
 Defined...39-3.5-101(4) 
 Name incorrect on tax warrant...39-10-101(3) 
 Remedies (see also APPEALS)...39-5-122 
 Rights...39-1-101.5 
 Taxpayer defined...39-3.5-101(4) 
 To furnish information, personal property...39-5-115 
 Total value must be protested...39-5-106, 39-5-108(1), 39-5-122 
TD-1000 defined (see also REAL PROPERTY TRANSFER DECLARATION FORMS)...39-14-101(3) 
Telegraph companies (see PUBLIC UTILITIES) 
Telephone companies (see PUBLIC UTILITIES) 
Tenants in common deed...38-31-101 
Term of office, assessor...1-4-206 
Time share defined...12-61-401(4) 
Title commitment, information regarding special districts...10-11-122(1)(c) 
Title conveyances (see DEEDS) 
Torrens Title Registration Act...38-36-101 
Total value must be protested...39-5-106, 39-5-108(1), 39-5-122 
TRADE NAMES  
 County clerk and recorders to maintain records...24-35-302 
 Failure to register, false registration, penalty...24-35-303 
 Failure to register, standing to sue...24-35-304 
 Registration, required...24-35-301 
Trailer coach defined...42-1-102(106)(a) 
Transitional housing, exemption...39-3-112(3)(a)(II)(C) 
Transitional housing facility defined...39-3-112(1)(c) 
Transportable manufactured home permit...42-4-510(2)(a) 
TREASURER 
 ABATEMENTS  
  Amount reported to county commissioners...39-10-114(1)(a) 
  Reasons for Allowing  
   Clerical error...39-10-114(1)(a)(I)(A) 
   Erroneous valuation...39-10-114(1)(a)(I)(A) 
   Illegal valuation...39-10-114(1)(a)(I)(A) 
   Overvaluation...39-10-114(1)(a)(I)(A),(D) 
 Action to collect unpaid taxes...39-10-112 
 Affidavit of posting of delinquent taxpayer list...39-11-103 
 ASSESSMENTS 
  Action to collect unpaid taxes...39-10-112 
  Errors, correction of names...39-10-101(3) 
  Fees...30-1-102(1)  
  Omitted property...39-10-101(2)(a) 
  Six-year limitation on assessing omitted property, taxpayer error...39-10-101(2)(b) 
  Two year limitation on assessing omitted property, county error...39-10-101(2)(b) 
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TREASURER continued 
 Bidding rules...39-11-115 
 Cash required for purchase of tax lien...39-11-111 
 Certificate of taxes due...39-10-115 
 Conducting sale...39-11-108 
 Corrects tax warrant...39-5-125(2), 39-10-101(2)(a) 
 Dates...39-5-122 
 DEEDS 
  Acknowledgment...39-11-136, 39-11-137 
  Certificate of purchase, loss or wrongful detention, procedure for deed...39-11-120 
  Counties...39-11-142 
  Defects, effect...39-11-134 
  Documentary fee on conveyances of real property, exemption of tax deeds...39-13-104 
  Effect of executing treasurer’s deeds...39-11-136 
  Evidentiary effect...39-11-136 
  Form...39-11-135 
  Issuance of treasurer’s deeds, limitations on tax certificates...39-11-148 
  Issuance requirements...39-11-129 
  List of deeds, posting...39-11-139 
  Notice of application for deed...39-11-131 
  Notice of condition precedent to deed...39-11-128 
  Quiet title action...39-11-133 
  Recordation...39-11-140 
  Requirements for executing treasurer’s deeds...39-11-129 
  Treasurer to execute deeds...39-11-136, 39-11-138 
 Defined...39-1-102(17) 
 Delinquent tax list, personal property...39-10-109(2)(a) 
 DELINQUENT TAXES ON PERSONAL PROPERTY  
  Certificate of sale issued...39-10-111(7) 
  Collection agencies hired...39-10-112(1)(a) 
  Description of property for sale...39-10-111(3) 
  Distraint/sale...39-10-111(1)(a),(2) 
  Professional auctioneers hired...39-10-111(6)(b) 
  Public auction, distrained property sold...39-10-111(5) 
  Public utility personal property...39-10-111(11) 
  Published notice of sale date and time...39-10-111(4) 
  Sales proceeds, surplus...39-10-111(8) 
  Taxes paid by owner...39-10-111(9) 
 Delinquent taxes, mobile homes...39-10-111(10),(12) 
 Delinquent taxes, notification to taxpayer...39-10-109(2)(a) 
 Distribution/apportionment of taxes, time frame...39-10-107 
 Execution of deeds...39-11-136, 39-11-138 
 FEES 

Amount of fees...30-1-102 
Certified bill of accrued charges...30-1-109 
Posting of fees...30-1-108 
Fees to be paid in advance of services performed...30-1-116 

 Files report on abatements, refunds, uncollectable taxes, deadline...39-10-114(3) 
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TREASURER continued 
 Issuance of certificate of purchase...39-11-117 
 List of certificates of purchase, posting...39-11-139 
 List of tax deeds, posting...39-11-139 
 Listing of land and town lots...39-11-101 
 Notice to delinquent owner, mailing...39-11-101 
 Office of treasurer, officer...30-10-701 through 726 
 Penalty for insufficient funds checks...39-10-116 
 Publication and posting of notice of delinquent taxpayers...39-11-102 
 Quiet title action...39-11-133 
 Receives taxes, tax deferrals...39-3.5-106 
 RECORDS KEPT BY TREASURER  
  Abatements...39-10-114 
  Canceled taxes...39-10-114 
  Mines and minerals, assessors to examine...39-6-109 
  Prima facie evidence of contents...39-1-115 
  Tax lien sales...39-11-114 
  Public utilities (see PUBLIC UTILITIES) 
  Receipts...39-10-105 
  Refunds...39-10-114 
  State board of equalization, proceedings of board...39-9-102 
  Suspicion of removal, taxes collected...39-10-113(2) 
  Tax lien sales...39-11-114 
 Tax liens (see TAX LIENS and TAX LIEN SALES) 
 Treasurer to assess property, when...30-10-716 
 UNCOLLECTABLE TAXES  
  Mobile homes...39-10-114(2)(a) 
  Personal property...39-10-114(2)(a) 
  Real property...39-10-114(2)(b) 
Treasurer receives taxes, tax deferrals...39-3.5-106 
Treasurer's deeds (see TAX LIENS) 
Trespassing, penalty...18-4-503, 18-4-504 
TUNNELS 
 MINES AND MINERALS  
  Apportionment of value between counties...39-6-112(2) 
  Apportionment of value between subdivisions within county...39-6-114 
  Valuation...39-6-112 
Tunnel district defined...32-1-103(23.5) 
Twenty-five hundred ($2,500) total actual value of personal property, exempt...39-3-119.5 
Twenty-nine (29) percent assessment rate...39-1-104(1) 
Two year limitation on assessing omitted property, county error...39-10-101(2)(b) 
Two year limitation on collection if collection error is governments...39-10-101(2)(b)(II) 
Two year time limitation on filing abatement...39-10-114(1)(a)(I)(A) 
Unclassified property...39-5-114 
UNCOLLECTABLE TAXES  
 Cancellation of taxes when uncollectable...39-10-114 
 Mobile homes...39-10-114(2)(a) 
 Personal property...39-10-114(2)(a) 
 Real property...39-10-114(2)(b) 
Undivided interest, tax liens...39-12-103(2) 
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Undivided interests in condominiums...38-33.3-105(2) 
Uniform levy, water districts...32-1-1006(1)(b)(I) 
Uniform taxation...Colo. Const., Art. X, Sec. 3 
UNITED STATES, CEDED PROPERTY 
 Condemned land, consent - when notice required...3-1-102 
 Consent to acquisition of lands...3-1-101 
 Jurisdiction...3-1-103 
 Tax exemption...3-1-104 
United States property, exempt...Enabling Act 
Underpayment of taxes on manufactured home...39-5-205 
Unincorporated area defined...30-20-602(6) 
United States government owned property, exempt...Enabling Act, Colo. Const., Art. X, Sec. 4 
United States Postal Service property, exempt...Colo. Const., Art. X, Sec. 4 
United States property acquired by district court...Colo. Const., Art. X, Sec. 4 
Unpaid taxes, action to collect...39-10-112 
Unpatented mining claims defined...39-6-116 
Unpatented nonproducing mining claims...39-6-116 
Unusual conditions...39-1-104(11)(b)(I) 
Urban and rural enterprise zones (see ENTERPRISE ZONES) 
URBAN DRAINAGE  
 Financial powers of district...32-11-217 
 Exemptions...32-11-813 
URBAN RENEWAL  
 Approval of urban renewal plans...31-25-107 
 Authorities to have no power of taxation...31-25-113 
 Authority defined...31-25-103(1) 
 Authority exempt...31-25-110(2) 
 Property exempt from taxes and from levy and tax sale...31-25-110(1) 
 Urban renewal area, board of county commissioners...39-1-111(4) 
Utilities (see PUBLIC UTILITIES) 
Utilities, service and equipment, rules for public safety...40-4-106 
VACANCIES  
 Commissioners to fill vacancies in county offices...30-11-117  
 Failure to file bond, office vacant...30-11-120  
 Office vacated by elected official...1-12-205 through 210 
VACANT LAND (see also SUBDIVISIONS) 
 Actual value...39-1-103(14)(b) 
 Additional information requested...39-5-115(1) 
 Deductions not allowed...39-1-103(14)(b) 
 Defined...39-1-103(14)(c)(I) 
 Market absorption rate...39-1-103(14) 
 Present worth...39-1-103(14) 
 Site improvements...39-1-103(14)(c)(II)(B) 
 Vacant/subdivision land questionnaire...39-1-103(14)(d) 
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VALUATION  
 ACTUAL VALUE  
  Actual value...39-1-103(5) 
  Adjustment due to unusual conditions...39-1-104(11)(b)(I) 
  Adjustment of level of value...39-1-104(10.2)(d) 
  Adjustment of residential rate...39-1-104.2 
  Agricultural land...39-1-102 
  Determination...39-1-103, 39-1-104 
  Documentary fee records as aid...39-13-107 
  General provisions...39-1-103 
  Increases in valuation after county board hearings not allowed...39-8-108(5)(a) 
  Personal property, consideration of obsolescence...39-1-104(12.3)(a)(II) 
  Vacant land...39-1-103(14)(a) 
 ADMINISTRATOR  
  Manuals applied to valuation...39-1-104(11)(a)(I) 
  Powers and duties of administrator...39-2-109 
 AGRICULTURE  
  Agricultural land...39-1-102(1.6) 
  Improvements valued as a unit...39-5-105 
 APPEALS TO VALUATION  
  Arbitration as alternative to...39-8-108.5 
  Availability of confidential data to taxpayer...39-8-107(4), 39-8-108(5)() (c) 
  Decision final and nonreviewable...39-8-107, 39-8-108.5(3)(g) 
  Hearings of county boards of equalization...39-8-107 
  Increases in valuation after county board hearings not allowed...39-8-108(5)(a) 
  Petitions for appeal to county board of equalization...39-8-106 
  Reliance on confidential data...39-8-107(4), 39-8-108(5)(c) 
  Right of arbitration...39-8-108.5 
  Right to appeal decision of board of assessment appeals...13-4-102, 39-8-108 
  Right to appeal decision of county board of equalization...39-8-107, 39-8-108 
 APPORTIONMENT OF VALUE  
  Movable equipment...39-5-113 
  Oil and gas drilling rigs...39-5-113.3 
  Works of art....39-5-113.5 
 ASSESSMENTS  
  Assessed value...39-1-104(1) 
  New construction, date of assessment...39-5-132 
  Property destroyed after assessment date...39-5-117 
  State Board’s correction of abstract...39-5-127 
  State Board’s correction of assessment roll...39-9-107 
 ASSESSOR 
  Correctness in valuation not assumed...Colo. Const., Art. X, Sec. 20(8)(c) 
  Duties...39-5-101 
  Refusal to answer to assessors' questions...39-5-119 
  Lists all taxable property...39-5-101 
 Base year...39-1-104(10.2) 
 Board of assessment appeals, hearings...39-2-125 
 Change in valuation, notice of increased valuation...39-5-121 
 Common elements not to be assessed separately...38-33.3-105(2) 
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VALUATION  continued 
 Condominiums...39-1-104 
 Correction of errors...39-5-122 
 Correctness in valuation by assessor not assumed...Colo. Const., Art. X, Sec. 20(8)(c) 
 Cost approach as upper limit of value for personal property...39-1-103(13) 
 COUNTY BOARD OF EQUALIZATION  
  Adjustments to value...39-8-102 
  Increases in valuation after CBOE hearings not allowed...39-8-108(5)(a) 
  Notice of change...39-8-103 
 Data available to taxpayer...39-5-121.5 
 Databank of real estate transfers defined...39-14-101 
 Databank of real estate transfers, maintenance of information...39-14-102(4) 
 Depreciation, limited depreciation...39-1-104 
 Destruction of property after assessment date...39-5-117 
 Exempt property...39-3-128 
 For assessment...39-1-104(1),(1.5) 
 For assessment defined...39-1-104(3), 39-1-121(1)(c) 
 Government sales to be considered market sales...Colo. Const., Art. X, Sec. 20(8)(c) 
 Homeowners' association (see COMMON INTEREST OWNERSHIP ACT) 
 Improvements, separate valuation from land...39-5-105 
 INCREASE IN VALUATION  
  After CBOE hearings not allowed...39-8-108(5)(a) 
  Attributable to previously exempt federal property...30-11-406.5, 39-5-121 
 Individual properties...39-5-104 
 Land and improvements, separate valuation...39-5-105 
 Land purchased from state...39-5-106 
 Manuals published by the Administrator...39-1-104 
 Maps, preparation by assessors...39-5-103.5 
 Mill levies, expression of rate in dollars per thousand dollars of assessment...39-1-121 
 Minerals in place...39-1-103(11) 
 MINES (see also MINES AND MINERALS) 
  Best information available...39-6-108 
  Cost approach...39-6-111 
  Improvements and machinery...39-6-107 
  Income approach...39-6-111 
  Located in more than one county...39-6-113 
  Located in more than one subdivision...39-6-114 
  Market approach...39-6-111 
  Nonproducing mines...39-6-111 
  Producing mines...39-6-106 
 Mixed use...39-1-103(9) 
 Mobile homes...39-5-203 
 New construction...39-5-132(2)(a)(I)(B) 
 Non-producing severed minerals...39-1-104(4), 39-7-109 
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VALUATION  continued 
 OIL AND GAS LEASEHOLDS AND LANDS (see also OIL AND GAS) 
  Apportionment among political subdivisions...39-7-107 
  Books and records, assessors to examine...39-7-105 
  Calendar for notice of valuation and appeals...39-7-102.5 
  Determination, basis of information in statement...39-7-102 
  Equipment, separate valuation of surface equipment...39-7-103 
  Located in more than one county...39-7-107 
  Mineral interests...39-1-101 
  Mineral, severed nonproducing...39-1-103(12), 39-7-109 
  Perjury...39-7-106 
  Procedures...39-7-102 
  Rate of Valuation for Assessment  
   General provisions...39-1-104, 39-7-102 
   Transition from "base year" concept of values to current value...39-1-104 
  Severed nonproducing oil or gas mineral interests...39-7-109 
  Statement of Owner or Operator  
   Contents...39-7-101 
   Failure to file...39-7-104 
   Filing required...39-7-101 
   Penalty for false statement...39-7-106 
   Time for filing...39-7-101 
  Surface and subsurface equipment...39-7-103 
  Surface equipment, separate valuation...39-7-103 
  Valuation...Colo. Const., Art. X, Sec. 3, 39-1-101, 39-1-104, 39-7-102 
 OIL SHALE MINERAL INTERESTS  
  Annual rental...39-1-103(12)(b) 
  Capitalization rate...39-1-103(12)(a) 
  Lands...39-1-103 
  Royalty payments...39-1-103(12)(b) 
  Using income approach...39-1-103(12) 
  Located in more than one county...39-7-107 
  Procedures...39-7-102 
  Surface and subsurface equipment...39-7-103 
 Oil and gas mineral interests...39-1-101 
 Percentage...39-1-104, 39-1-104.2 
 PERSONAL PROPERTY VALUATION (see also PERSONAL PROPERTY) 
  Change in taxable status...39-3-106 
  Declaration schedule, listing of assets...39-5-108 
  Determination of actual value...39-1-104 
  Movable equipment apportionment...39-5-113 
  Oil and gas drilling rigs apportionment...39-5-113.3 
  Property destroyed...39-5-117 
  Works of art apportionment...39-5-113.5 
 Personal property...39-1-101 
 Producing mines...39-6-106 
 Producing mines water treatment facilities...39-1-103(16) 
 Producing oil and gas leaseholds and lands...39-7-102 
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 Property...39-5-104 
 Public utilities...39-4-102, (see also PUBLIC UTILITIES) 
 Real property...39-1-101 
 REAPPRAISALS  
  State board of equalization orders...39-1-105.5, 39-9-103 
  Study of valuation for assessment...39-1-105.5 
 Reassessment cycle...39-1-104 
 Residential assessment rate...39-1-104.2 
 Separate valuation for each parcel...39-5-104 
 Severed mineral interests...39-7-109 
 Severed minerals, valuation for assessment...39-1-104(4) 
 Severed nonproducing oil or gas mineral interests...39-7-109 
 SUBDIVISIONS 
  Anticipated market absorption rates...39-1-103(14)(b) 
  Market approach to value...39-1-103(14)(b) 
  Present worth discounting...39-1-103(14)(b) 
 Superfund water treatment facility...39-1-103(16) 
 Taxable property...39-1-103(15) 
 Tunnels...39-6-112 
 Uniform taxation...Const. Colo., Art. X, Sec. 3 
 Vacant land...39-1-103 
 Water rights...39-5-105 
Valuation for assessment defined...39-1-104(3), 39-1-121(1)(c) 
Veterans' organizations, exemption...39-3-111 
Voluntary payment...39-3.5-113 
Voters name erroneously omitted from registration...1-7-103(2) 
WARRANT  
 Collection of taxes by treasurer...39-10-101(1) 
 Correction of owners names...39-10-101(3) 
 Corrections made by treasurer...39-5-125(2), 39-10-101(2)(a) 
 Delivery of warrant to treasurer by Jan 10...39-5-129 
 Information contained in warrant...39-5-129 
 Omitted property added by treasurer...39-10-101(2)(a) 
 Public document...39-5-129 
 Six year limitation for collection of taxes...39-10-101(2)(b) 
 Tax evasion, no time limit on collection of taxes...39-10-101(2)(c) 
Water and sanitation district defined...32-1-103(24) 
Water authority exempt...29-1-204.2(1),(4), 39-3-105 
Water companies (see PUBLIC UTILITIES) 
Water Conservancy Districts...37-45-101 through 153 
Water district defined...32-1-103(25) 
Water rights...39-5-105(1.1)(a)(I) 
Water rights, valuation...39-5-105 
Who may redeem, tax liens...39-12-103(1) 
Who may view declaration schedule, personal property...39-5-120 
Wildlife, hunting, and fishing uses of agricultural land...39-1-102(1.6)(a)(I) 
Work-off program (see PROPERTY TAX WORK-OFF PROGRAM) 
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WORKS OF ART  
 Apportionment...39-5-113.5 
 General provisions for exemption from taxation...39-3-123 
 Valuation, apportionment of value...39-5-113.5 
 Works of art defined...39-1-102(18), 39-3-123(3)(e) 
 Works of art on premises other than residence exempt from taxation...39-3-102(2) 
Write-in candidate...1-4-1102 
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